
If you need the laptops in either A-103 or A-403 when you are requesting either of those  
two rooms, please follow the steps below. 
 

 
 

 

 

 

 



 

 

 



 

 

 



 

 

 

 

 

 

 



 

 

 

Below is the Approval Process.  There is always a chance that although the room request may be approved, the 
laptops may not be available.  Christian Gardner maintains the master schedule for the laptop carts in both A-103 and 
A-403.  Christian will receive an Astra notification for the room AND the resource (the laptops), and he will review the 
laptop master schedule.  If the laptops are available, he will approve the room and the laptops from within Astra.  If 
the laptops are not available, he will contact you directly to let you know.  Kara Mushegan is also an approver for 
rooms A-103 and A-403.  However, she is not the approver for the laptops.  Below are a few screenshots of the 
approval process for the rooms and resources (laptops). 

 

 

 

 

 



 

 

 

 

 

Reminder - If the laptops are not available, Christian will contact you directly to let you know.   

 

Christian L. Gardner 
Student Success and Support (3SP) Technical Specialist  
805.922.6966 x3600 
cgardner@hancockcollege.edu 
 

https://mail.hancockcollege.edu/owa/redir.aspx?C=ZL7iEQNs_kyLyRK5rUjrB-AW8iFAsdEIneDV7ngAoeu54Fadhg7aEklt4NLCfpC5cTQ19bOWmy4.&URL=mailto%3acgardner%40hancockcollege.edu

