
How do I request my Accommodation Forms be sent to instructors? 
1. Log into the Hancock Portal 

2. Go to: https://bear.accessiblelearning.com/HancockCollege/dashboard/Default.aspx  

You will see that in the “Home” menu, you will always start on “My Dashboard”. 

 

3. Your Dashboard will default to the screen to request your accommodations for each class. 

 

 

4. Check next to each class that you would like to request accommodations for.  Click Step 2-Continue to Customize 

Your Accommodations.  

 

  

https://bear.accessiblelearning.com/HancockCollege/dashboard/Default.aspx


5. The next screen will let you select your accommodations. Most students will check the Testing Accommodations 

box.  

 
6. Click “Submit Your Accommodation Requests”. This will send an email to your instructor with your 

accommodation information. You can also see the PDF for your testing accommodation form by selecting the 

class and clicking Generate PDF after you have submitted the form electronically to see what is sent to your 

instructors.  

 
7. Please contact the LAP with any questions. 

 


