
ALLAN HANCOCK JOINT COMMUNITY COLLEGE DISTRICT 

BOARD OF TRUSTEES 

Agenda 
Regular Board Meeting 

Tuesday, October 8, 2019 

Allan Hancock College - Lompoc Valley Center 

Public Safety Training Complex 

Building 2 – Room - 122 - Tour of Children’s Center 5:00 p.m. 

Building 5 - Room 5-111 - Closed Session - 5:20 p.m. 

Building 5 - Room 5-109 - Open Session - 6:00 p.m. 

One Hancock Drive 

Lompoc, CA 93436 

Page 

Tent. 

Time 

5:00 PM 1. Call to Order - Building 2 – Room – 2-122

1.A. Tour Children’s Center

2. Call to Order – Building 5 - Room 5-111

2.A. Public Comment to Closed Session

This section of the agenda is intended for members of the public to address the Board of Trustees 

on items involving the community college district that are being considered in Closed Session.  

Please note that Board members are prohibited by the Brown Act from responding to comments 

made regarding topics not on the official agenda.  The leading speaker from the audience on each 

side of an issue will be limited to five (5) minutes. Additional speakers are limited to two (2) 

minutes.   To address the Board of Trustees, please fill out a Request to Address the Board of 

Trustees form and provide it to the superintendent/president prior to this part of the agenda. 

3. Adjourn to Closed Session 5:20 PM 

3.A. Discipline/Dismissal/Release of Public Employee (1 case) (Govt. Code §54957)

3.B. Evaluation of the Superintendent/President

3.C. Conference with Labor Negotiator – (Government Code §54957.6)

Agency designated representatives:  Dr. Paul Murphy 

Employee Association:  Faculty Association 

Agency designated representative:  Dr. Kevin Walthers 

Employee Association: Part-Time Faculty Association 

Hilda Zacarías, President 
Larry Lahr, Vice President 

Jeffery C. Hall 
Dan Hilker 

Gregory A. Pensa 
Heidi Mendiola, Student Trustee 
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Agency designated representative:  Dr. Kevin Walthers 

Unrepresented Employees: Management 

 

Agency designated representative:  Dr. Kevin Walthers 

Unrepresented Employees: Supervisory/Confidential 

 

Agency designated representative: Dr. Kevin Walthers 

Employee Organization: California School Employees Association (CSEA) Chapter #25 
   

4. Reconvene to Open Session   6:00 PM 
    

5. Action Taken in Closed Session   
    

6. Pledge of Allegiance   
    

7. Approval of Agenda as Presented   
    

8. Public Comment 

 

The section of the agenda is intended for members of the public to address the board on items 

involving the school district.  Time limits and procedures to address the Board of Trustees, as 

stated in the Public Comment to Closed Session, apply to this part of the agenda.  Public comment 

not pertaining to specific agenda items is welcome under public comment.  Please note that 

Board members are prohibited by the Brown Act from responding to comments made regarding 

topics not on the official agenda.  Testimony on specific agenda items will be welcome during 

consideration of the item by the Board of Trustees.  When public testimony is completed 

regarding a specific agenda item, discussion is then confined to board members only.  This 

practice is in accordance with laws governing Board of Trustees public meetings. 

    

9. Approval of Minutes    
     

 9.A. Approval of Minutes from the September 10, 2019 regular board 

meeting. 

8  

     

10. Presentation   

 10.A. Strong Workforce Program 

 

Margaret Lau, dean, academic affairs, will give an update on the 

Strong Workforce Program. 

  

     

 10.B. Changing the Odds 

 

Dr. Walthers will share a Changing the Odds moment. 
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11. Consent Agenda 

Consent Agenda items are consistent with adopted policies and approved 

practices of the district and are deemed routine in nature.  They will be acted 

upon by roll-call vote in one motion without discussion unless members of the 

board request an item’s removal from the Consent Agenda. 

 6:15 PM 

     
 11.A. Register of Warrants 

Supplemental Payroll 08/01/19 and Regular Payroll 08/31/19 

 

A recommendation that the board of trustees approve commercial 

warrants. 

16  

     
 11.B. Authorization to Declare District Property as Surplus 

 

A recommendation that the board of trustees declare the item listed to 

be surplused and authorize disposal of the item through the 

appropriate procedures. 

18  

     
 11.C. Part-time Faculty Appointments, Regular Faculty Overload 

Assignments and Special Assignments/Stipends 

 

A recommendation that the board of trustees approve part-time 

faculty appointments, regular faculty overload, and special 

assignments/stipends. 

20  

     
 11.D. Outside the United States Travel Request 

 

A recommendation that the board of trustees authorize outside the 

United States travel for Brian Stokes to attend the American 

Anthropological Association Annual Meeting in Vancouver, Canada 

on November 19-23, 2019 and Nancy Jo Ward to attend the Arte 

Firenze exhibition honoring the art and design of Leonardo da Vinci 

in Florence, Italy on October 17-26, 2019. 

32  

     
 11.E. Short-Term/On-Call, Substitute, and Professional Expert 

Appointments Exempt from Classified Service 

 

A recommendation that the board of trustees approve the short-term, 

substitute, and professional expert appointments exempt from 

classified service as presented. 

33  
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 11.F. Appointments, Transfers, and Promotions of Classified Service 

Employees 

 

A recommendation that the board of trustees approve the transfers of 

Fabiola Cardona, office services technician II (grants) NSF (National 

Science Foundation) S-STEM ENGAGE (Engineering Neighbors: 

Gaining Access, Growing Engineers) grant, effective November 1, 

2019 through September 30, 2023, or earlier per district need, and 

contingent upon continued funding; and Patty Van Nest, accounting 

services technician II, business services, effective January 1, 2020; 

and approve the appointments of Lori Westfall, laboratory assistant, 

tutorial/open access computer lab (OACL), learning resources, 

effective October 9, 2019; Lillian Edmondson, laboratory assistant, 

writing center, learning resources, effective October 9, 2019; Monica 

Maldonado Ramirez, counseling assistant, student services, effective 

October 9, 2019, and contingent upon continued funding; Dylan 

Gitchell, technical support specialist I, information technology 

services, effective October 10, 2019; and Patricia Prado Rios, student 

success outreach/retention specialist, Student Equity Achievement 

Program (SEAP), effective October 9, 2019. 

35  

     

 11.G. Out-of-Classification Assignments of Classified Service Employees 

 

A recommendation that the board of trustees approve the continuation 

of out-of-classification assignment of Theresa Avila, grants analyst II, 

institutional grants, retroactive to October 1, 2019 through December 

31, 2019, or earlier per district need, and contingent upon continued 

funding; and approve the out-of-classification assignments of Keli 

Seyfert, auxiliary accounting supervisor, auxiliary accounting, 

retroactive to September 1, 2019 through September 30, 2019; Chris 

McGuinness, public information specialist, public affairs and 

communications, retroactive to July 1, 2019 through December 31, 

2019, or earlier per district need; Catalina Armijo-Staugaard, 

coordinator, cashier services and student accounts, auxiliary 

accounting, retroactive to October 1, 2019 through June 30, 2020, or 

earlier per district need; and Cheryl Hamlin, accounting services 

technician II, business services, retroactive to October 1, 2019 

through February 28, 2020, or earlier per district need. 

37  

     

 11.H. Coaching Appointments and Stipends 

 

A recommendation that the board of trustees approve coaching 

appointments and stipends as presented, or earlier per district need. 

39  
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 11.I. Appointment of Temporary Nontenure-Track Faculty Members 

 

A recommendation that the board of trustees approve the 

appointments of Erin Krier, temporary, coordinator/nontenure-track 

faculty, Agriculture Program, life and physical sciences, retroactive to 

July 1, 2019 through May 31, 2020, or earlier per district need, and 

contingent upon continued funding; and Anjali Misra temporary, 

nontenure-track faculty, Industrial Hemp Research Project, life and 

physical sciences, retroactive to August 14, 2019 through May 31, 

2020, or earlier per district need, and contingent upon continued 

funding. 

40  

     

 11.J. New and/or Revised Classified Bargaining Unit Job Descriptions 

 

A recommendation that the board of trustees approve the revised 

classified bargaining unit job descriptions accounting services 

technician II, business services; and accounting services technician 

III, business services, as presented. 

42  

     

12. Oral Reports  6:35 PM 

 12.A. Superintendent/President’s Report   

 12.B. Board Member Reports   

 12.C. Association Reports  6:45 PM 

  1) Academic Senate   

  2) California School Employees Association   

  3) Associated Student Body Government   

  4) AHC Foundation   

  5) Management Association   

  6) Part-Time Faculty Association   

  7) Faculty Association   

      

13. Action Items  7:15 PM 

 13.A. Academic Policy and Planning Committee Curriculum Summary 

 

A recommendation that the board of trustees adopt the curriculum 

additions and changes reflected in the summary report of the 

Academic Policy and Planning Committee. 

49  

     

 13.B. Faculty Emeritus Status 

 

A recommendation that the board of trustees approve the list of 

faculty to be included in Faculty Emeriti. 

89  
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 13.C. Authorization to Use Reserved Mandate Block Grant Funding 

 

A recommendation that the board of trustees authorize the transfer of 

$200,000 from the Mandate Block Grant Reserve to the facilities 

budget for the replacement of vehicles and equipment identified in the 

list provided. 

90  

     

 13.D. Authorization to Borrow up to 60 Percent of the District’s Net Equity 

in the Self-Insured Program for Employees (SIPE) Workers’ 

Compensation Joint Powers Authority (JPA) 

 

A recommendation that the board of trustees authorize the district to 

borrow up to 60 percent of the district’s net equity in the SIPE workers’ 

compensation JPA if needed for cash flow purposes. 

93  

     

 13.E. Adoption of the 2019-20 Education Protection Account Expenditure 

Plan 

 

A recommendation that the board of trustees adopt the 2019-20 

Education Protection Account Expenditure Plan. 

94  

     

 13.F. Resolution 19-35, Authorizing Elimination of Categorically-Funded 

Portion of Classified Position 

 

A recommendation that the board of trustees adopt resolution 19-35 

regarding lay-off, reassignment, and/or change of status of the 

designated partially categorically-funded classified bargaining unit 

position. This 12-month position will be reduced from 100 percent to 

sixty (60) percent, resulting in a forty (40) percent layoff effective at 

the close of business on December 31, 2019. 

97  

     

 13.G. New and/or Revised Management Job Descriptions 

 

A recommendation may be made that the board of trustees approve a 

new job description sports information director/assistant athletic 

director. If a recommendation is made, a revised board agenda item 

will be presented. 

99  

     

 13.H. Rejection of Claim 

 

A recommendation that the board of trustees reject the claim of 

Christian Betancourt. 

100  
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14. Information  7:50 PM 

 

14.A. Grant Proposals Submitted 

 

A report on grant proposals submitted. 

101  

     

 

14.B. Employee Resignations and Retirements 

 

The superintendent/president has accepted the retirement of Rose 

Newton, accounting services technician II, business services, 

effective December 31, 2019. 

102  

     

 14.C. Monthly Report, Associate Superintendent/Vice President, Academic 

Affairs 

103  

     

 14.D. Monthly Report, Associate Superintendent/Vice President, Student 

Services 

104  

     

 14.E. Monthly Report, Vice President, Institutional Effectiveness 105  

     

 14.F. Monthly Report, Executive Director, College Advancement 107  

     

 14.G. Monthly Report, Associate Superintendent/Vice President, Finance 

and Administration 

108  

     

 14.H. A Monthly Report on the Year-to-Date Financial Data for Various 

Funds. 

109  

     

15. Calendar 131  

    

16. Adjournment   

    

 The next regular meeting of the board of trustees will be held on Tuesday, 

November 12, 2019.  Closed session begins at 5:00 p.m.  Open session begins 

at 6:00 p.m.  

  

    

 In compliance with the Americans with Disabilities Act, if you need assistance 

to participate in this meeting, please contact the President’s Office at (805) 

922-6966 ext. 3245.  Please make requests 48 hours prior to the meeting in 

order to make reasonable arrangements to ensure accessibility to this meeting. 

  

 

Kevin G. Walthers, Ph.D. 

Secretary to the Board of Trustees 



Allan Hancock Joint Community College District 

Board of Trustees 

September 10, 2019 

ALLAN HANCOCK JOINT COMMUNITY COLLEGE 

DISTRICT 

BOARD OF TRUSTEES 

Minutes 

Regular Board Meeting 

Tuesday, September 10, 2019 

Allan Hancock College 

Closed Session - Captain’s Room, B-102 

Open Session - Boardroom, B-100 

800 South College Drive, Santa Maria, CA 93454 

1. Call to Order

Trustee Zacarías called the meeting to order at 5:30 p.m. with the following trustees present:

Hall, Hilker, Lahr, Pensa, Zacarías

Trustees absent:  None

2. Public Comment to Closed Session

No public comment was made.

3. Adjourn to Closed Session

Trustee Zacarías adjourned the meeting to closed session at 5:30 p.m.

4. Reconvene to Open Session

Trustee Zacarías reconvened the meeting to open session at 6:00 p.m.

5. Action Taken in Closed Session

Trustee Zacarías reported the board of trustees voted unanimously to reject a claim of alleged

wrongful termination.

. 

6. Pledge of Allegiance

Ms. Leslie Torres, first-generation college student, led the audience in the pledge of allegiance.

Hilda Zacarías, President 
Larry Lahr, Vice President 

Jeffery C. Hall 
Dan Hilker 

Gregory A. Pensa 
Heidi Mendiola, Student Trustee 
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7. Approval of Agenda as Presented 

 

On a motion by Trustee Lahr, seconded by Trustee Hall, the board of trustees approved the 

agenda on a roll-call vote as follows: 

 Ayes: Hall, Hilker, Lahr, Pensa, Zacarías 

 Noes: None 

 Abstentions:   None 

        Concur:  Student Trustee 

  

8. Public Comment 

 

Michell Machado, part-time counselor, shared details of a recent Field to Table - Week of 

Welcome event associated with the Guided Pathways initiative.  She said the event was a 

collaboration between various departments that included culinary arts, viticulture, agriculture, 

and nutrition. New incoming students and their parents in those programs toured the campus 

and met faculty. She believes the event was successful and hopes other departments collaborate 

on similar projects.  

 

Gustavo Enriquez, former Extended Opportunity Programs and Services (EOPS) director, 

explained why he resigned from his position.   

  

9. Approval of Minutes 

  

 9.A Approval of Minutes from the August 13, 2019 regular board meeting. 

 

On a motion by Trustee Lahr, seconded by Trustee Hall, the board of trustees voted 

unanimously to approve the minutes for the August 13, 2019 regular board meeting as 

submitted. (Ayes: Hall, Hilker, Lahr, Pensa, Zacarías; Noes: None; Absent: None; 

Student Advisory Vote: Concur) 

   

 9.B Approval of Minutes from the August 13, 2019 special board meeting. 

 

On a motion by Trustee Lahr, seconded by Trustee Hall, the board of trustees voted 

unanimously to approve the minutes for the August 13, 2019 special board meeting as 

submitted. (Ayes: Hall, Hilker, Lahr, Pensa, Zacarías; Noes: None; Absent: None; 

Student Advisory Vote: Concur) 

  

10. Presentation 

  

 10.A. Extended Opportunity Programs and Services (EOPS) Update 

 

Mary Dominguez, student services dean, provided an update on recent EOPS activities.  

She spoke to the mission of the program and offered a list comprehensive list of 

services offered.  She noted there has been a 29 percent increase in EOPS participants 

and there is a wide variety of students receiving services. She reported 1,100 students 

have received EOPS funding.  She shared an overview of degrees earned by EOPS 
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students and the amount of students that have transferred to universities.  All student 

services departments have added one evening and one Saturday to the schedule to 

better serve students.  She added student services will assist formerly incarcerated 

students to attend college.  She said staff plans an annual banquet to acknowledge 

students. 

  

 10.B. Changing the Odds  

 

Dr. Walthers said a high school honor/advanced placement student decided to attend 

Hancock College instead of going to a 4-year college because of the positive changes 

made.  He also mentioned another student lost her way after her father passed and 

eventually returned to Hancock.  Staff were able to help her with books and connected 

her to key support services on campus. She is dedicated to finishing her degree.  Dr. 

Walthers reported Cracker Barrel established a $10,000 endowment to help culinary 

arts students. 

  

11. Consent Agenda 

 

On a motion by Trustee Lahr, seconded by Trustee Hall, the board of trustees voted to approve 

the consent agenda on a roll-call vote as follows: 

 Ayes: Hall, Hilker, Lahr, Pensa, Zacarías 

 Noes: None 

 Abstentions:   None 

        Concur:  Student Trustee 

  

12. Oral Reports 

  

 

12.A. Superintendent/President’s Report 

 

Dr. Walthers attended the Joe White fundraising dinner, and other college related 

events.   He said Mitch McCann and Eric Smith are working on another option for 

the burn building at Public Safety Center.  In the interim, the building is being used 

for various emergency exercises.  He added Diane Bergantz, payroll supervisor, and 

others have worked on resolving late salary payments for some part-time faculty.  He 

noted everyone has been paid and staff will have a system in place soon to track 

payments better. 

 

Trustee Hilker requested an update on the status of locks at the Public Safety 

Training Center. 

  

 

12.B. Board Member Reports 

 

Heidi Mendiola said some of the board members went to Hancock Hello.  She 

attended trustee training, met other students and was glad to know that other colleges 

are having lots of problems we do not.    
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Trustee Hall attended a Lompoc meeting and asked for volunteers for the college.  He 

will attend the quarterly schools meeting hosted by the City of Santa Maria. 

 

Trustee Hilker received three applications to work at his place of business and noted 

all had attended Hancock College. 

 

Trustee Lahr was unable to attend the Joe White dinner.  He did attend All Staff and 

was glad to see so many new hires. 

 

Trustee Pensa will attend the quarterly state trustee meeting in Sacramento next 

week. 

 

Trustee Zacarías attended All Staff.  She thanked everyone for supporting all the new 

hires.  She also plans to attend the quarterly schools meeting. 

  

 12.C. Association Reports 

  

  1) Faculty Association 

 

Roger Hall said one of his goals as association president was to improve and 

repair relations with administration and believes they are making good progress.  

He pointed out they recently met with Dr. Walthers, Mr. Smith, and Mr. 

Ramirez and thinks the meeting was productive.  He noted negotiations do not 

have to be confrontational.  He added bookstore concerns were discussed. 

  

  2) Academic Senate 

 

Trevor Passage held his first meeting as the new Academic Senate president.  

Still sourcing goals from senate set for itself.  One of his goals is to increase his 

knowledge of shared governance.    

  

  3) California School Employees Association 

 

Dorine Mathieu shared the executive board has met over the summer and added 

four members were delegates to a conference in Las Vegas.  They are working 

on classification requests and look forward to “sun shining” their contract 

requests. 

  

  4) Associated Student Body Government 

 

Tyler Little reported there are 32 students in leadership class.  He said over 1800 

students were helped at the information booths during the first few days of class.  

He reviewed a list of events ASBG hosted.  He announced he was elected as 

vice president for Region 6 Student Senate of California Community Colleges.   
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  5) AHC Foundation 

 

No report was given. 

  

  6) Management Association 

 

Mitch McCann thanked all the employees who work very hard to get things 

done.  He acknowledge their support in making departments successful. 
  

  7) Part-Time Faculty Association 

 

Monique Segura said the association is preparing for upcoming negotiations.  

The new Academic Senate president plans to attend one of their meetings. 
  

13. Action Items 
  

 13.A. Acceptance of Grants Approved 

 

On a motion by Trustee Hilker, seconded by Trustee Pensa, the board of trustees 

accepted funded proposals. (Ayes: Hall, Hilker, Lahr, Pensa, Zacarías; Noes: None; 

Absent: None; Student Advisory Vote: Concur) 
  
 13.B. 2019-20 State Scheduled Maintenance Plan, District Project Priority Order 

 

On a motion by Trustee Pensa, seconded by Trustee Lahr, the board of trustees 

accepted the 2019-20 State Scheduled Maintenance Plan, District Project Priority 

Order. (Ayes: Hall, Hilker, Lahr, Pensa, Zacarías; Noes: None; Absent: None; 

Student Advisory Vote: Concur) 
  

 13.C. Public Hearing for the 2019-20 Allan Hancock Joint Community College District 

Budget 

 

Trustee Zacarías opened the public hearing. 

 

No comment was made. 

 

Trustee Zacarías closed the public hearing. 

  

 13.D. Adoption of the 2019-20 Allan Hancock Joint Community College District Budget 

 

Eric Smith presented detailed information on the 2019-20 budget. 

  

On a motion by Trustee Lahr, seconded by Trustee Hilker, the board of trustees adopted 

the 2019-20 Allan Hancock Joint Community College District Budget. (Ayes: Hall, 

Hilker, Lahr, Pensa, Zacarías; Noes: None; Absent: None; Student Advisory Vote: 

Concur) 
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 13.E. Approval of Proprietary Construction Items as District Building Standards 

 

On a motion by Trustee Pensa, seconded by Trustee Hall, the board of trustees 

approved the list of proprietary construction items pursuant to Public Contact Code 

Section 3400 (C) (2). (Ayes: Hall, Hilker, Lahr, Pensa, Zacarías; Noes: None; 

Absent: None; Student Advisory Vote: Concur) 

   

 13.F. Resolution 19-32, Appointment of District Representative and Alternate to the Bay 

Area Community College Districts Joint Powers Agency Board 

 

On a motion by Trustee Pensa, seconded by Trustee Lahr, the board of trustees 

adopted Resolution 19-32, Appointment of District Representative and Alternate to 

the Bay Area Community College Districts Joint Powers Agency Board. (Ayes: Hall, 

Hilker, Lahr, Pensa, Zacarías; Noes: None; Absent: None; Student Advisory Vote: 

Concur) 

   

 13.G. Resolution 19-33, Appropriations Limit for the 2019-20 Fiscal Year 

 

On a motion by Trustee Pensa, seconded by Trustee Hall, the board of trustees 

adopted Resolution 19-33, Appropriations Limit for the 2019-20 Fiscal Year. (Ayes: 

Hall, Hilker, Lahr, Pensa, Zacarías; Noes: None; Absent: None; Student Advisory 

Vote: Concur) 

   

 13.H. Authorized Signature Forms for the 2019 Calendar Year and  

Resolution 19-34, Delegation of Governing Board Powers and Duties 

 

On a motion by Trustee Lahr, seconded by Trustee Hall, the board of trustees 

approved the authorized signature forms for the 2019 calendar year and adopt 

Resolution 19-34, Delegation of Governing Board Powers and Duties. (Ayes: Hall, 

Hilker, Lahr, Pensa, Zacarías; Noes: None; Absent: None; Student Advisory Vote: 

Concur) 

   

 13.I. Contract Update for Superintendent/President  

 

On a motion by Trustee Lahr, seconded by Trustee Pensa, the board of trustees 

approved the amendment to the superintendent/president’s employment agreement. 

(Ayes: Hall, Lahr, Pensa, Zacarías; Noes: Hilker; Absent: None; Student Advisory 

Vote: Concur) 

   

14. Information Items 

 

 14.A. Grant Proposals Submitted 

 

Dr. Hooten gave a brief report on proposals submitted. 
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 14.B. Employee Resignations and Retirements 

 

Dr. Walthers acknowledged the retirements and separations from services as 

reported.   

   

 14.C. Volunteer Aides 

 

Dr. Walthers shared a report on volunteer aides. 

  

 14.D. Associate Faculty Status 

 

Dr. Walthers noted Mark Rosenthal, is a new member of the associate faculty at 

Hancock College. 

  

 14.E. Monthly Report, Associate Superintendent/Vice President, 

Academic Affairs 

 

Dr. Curry noted a protective detail for the Mexican president attended training at the 

Public Safety Training Center. 

  

 14.F. Monthly Report, Associate Superintendent/Vice President, Student Services 

 

In Dr. Ornelas’ absence, Dr. Walthers shared the report. 

  

 14.G. Monthly Report, Vice President, Institutional Effectiveness 

 

Dr. Murphy noted the initial funding for the Week of Welcome ended, but the 

strategies and successes from the initiative were revived this year with support from 

the Guided Pathways Grant.  This year the effort was expanded to include a unique 

group of incoming students.   He thanked everyone involved in that event.  He briefly 

reviewed upcoming Guided Pathways activities. 

   

 14.H. Monthly Report, Executive Director, College Advancement 

 

Dr. Hooten announced there will be a new graphics identity standard.  He noted there 

are graphic guidelines for Hancock mascot Spike.  He plans on obtaining a program 

to help track alumni.  He said a mountain lion sighted at the Lompoc Valley Center 

and staff were asked to take precautions. 

   

 14.I. Monthly Report, Associate Superintendent/Vice President, Finance and 

Administration 

 

Associate Superintendent Smith is working with UCSB Economic Forecast to 

prepare a study to support a local business preference policy for public works 
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projects.  He said repairs on the gym bleachers is complete as well as the repaving of 

parking lot 3. 

 14.J.  A Monthly Report on the Year-to-Date Financial Data for Various Funds 

 

Associate Superintendent Smith noted the new 2019-20 budget was presented for 

review. 

   

15. New Business 

 

Trustee Hilker requested an update on the materials Mr. Enriquez provided. 

  

16. Calendar 

 

Dr. Walthers shared events from the calendar.  He noted the next board meeting will be held at 

the Lompoc Valley Center and invited everyone to the new Dream Center opening. 

  

17. Adjournment 

 

Trustee Zacarías adjourned the meeting at 7:30 p.m.  

 

 

            

 

    
Kevin G. Walthers, Ph.D. 

Secretary to the Board of Trustees 
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Administrator Initiating Item: 

 Eric D. Smith 
Final Disposition: 

 

 CONSENT ITEM 

To:   Board of Trustees Date: 

From:  Superintendent/President October 8, 2019 

Subject:   Register of Warrants   Item 

Number: 
11.A. 

Strategic 

Goal:  

Goal IR2: To develop district financial resources adequate to support 

quality programs and services. 

Enclosures:   Page 1 of 2 

Full Warrant Register online 

BACKGROUND: 

The following summary is submitted for board of trustees approval.  The full warrant register will be posted on  

the district’s website in the electronic board agenda for review prior to the board meeting. 

GENERAL FUND 9410   

 INVOICE WARRANTS $ 2,447,536.64  

 PAYROLL 8/1/19 – 8/31/19 5,416,569.23  

 TOTAL GENERAL FUND  $ 7,864,105.87 

CHILD DEVELOPMENT FUND 9433   

 INVOICE WARRANTS 1,618.85  

 PAYROLL 8/1/19 – 8/31/19 62,975.19  

 TOTAL CHILD DEVELOPMENT FUND  64,594.04 

GO BOND CLEARING FUND 9446   

 INVOICE WARRANTS 0.00  

 TOTAL GO BOND CLEARING FUND  0.00 

GO BOND BUILDING FUND 9447   

 INVOICE WARRANTS 41,175.44  

 TOTAL GO BOND BUILDING FUND  41,175.44 

CAPITAL OUTLAY PROJECTS FUND 9441   

 INVOICE WARRANTS 393,306.00  

 TOTAL CAPITAL OUTLAY PROJECTS FUND  393,306.00 

SELF INSURANCE DENTAL FUND 9461     

 INVOICE CHECK 69,403.00  

 TOTAL SELF INSURANCE DENTAL FUND  69,403.00 

STUDENT CENTER FEE TRUST FUND 9473   

 INVOICE WARRANTS 0.00  

 TOTAL STUDENT CENTER FEE TRUST FUND   0.00 

SELF INSURANCE HEALTH FUND 9462   

 INVOICE WARRANTS 0.00  

 TOTAL SELF INSURANCE HEALTH FUND   0.00 

SELF INSURANCE PROPERTY/LIABILITY FUND 9463   

 INVOICE WARRANTS 0.00  

 TOTAL SELF INSURANCE PROPERTY/LIABILITY FUND  0.00       

GRAND TOTAL ALL FUNDS   $ 8,432,584.35 

RECOMMENDATION: 

Staff recommends that the board of trustees approve commercial warrants 25010414 through 25011016 for a subtotal  

of $2,953,039.93, and payroll warrants in the amount of $5,479,544.42, for a grand total of $8,432,584.35. 
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AHC - ASB ATHLETICS Allan Hancock College - Associated Student Body Athletics

AHC - Associated Student Body Allan Hancock College-Associated Student Body

AHC - Part - Time Faculty Association Allan Hancock College - Part Time Faculty Association

AHC Foundation Allan Hancock College Foundation

AHC Viticulture & Enology Foundation Allan Hancock College Viticulture & Enology Foundation

American Fidelity - VOL INS American Fidelity - Voluntary Insurance

CACCRAO California Assn of Community College Records & Admissions Officers

CCCAOE California Community College Administrators of Occupational Education

CDW Government Inc Computer Discount Warehouse Government Inc

CSMI Computer Sports Medicine I Medical Solutions

DEX YP Dex Yellow Page Media 

ECMC Education Credit Management Corporation

EDITS Educational and Industrial Testing Service

EDU Business Solutions Education Business Solutions

FACCC Fac Assoc CA Comm Colleges Faculty Association of California Community Colleges

Faculty Association of AHCC Faculty Association of Allan Hancock Community College

FOLLETT HEG-AHC Follett Higher Education Group-Allan Hancock College

GARDA CL West Inc Garda Cash Logistics West Inc

GM Financial Leasing General Motors Financial Leasing

Idealliance Idea Alliance

Ips Group Inc International Parking Systems Group Inc

LOVARC Life Options, Vocational and Resource Center

Metlife Small Market Metropolitan Life Small Market

Montana SDU Child Support Montana State Disbursement Unit Child Support

Morris PI Group Morris Private Investigations Group

NISOD National Institute/Staff & Organizational Development

PARS Public Agency Retirement Public Agency Retirement System

Part Time Faculty AHC-Member Part Time Faculty Allan Hancock College Member

PCPA Foundation Pacific Conservatory of the Performing Arts Foundation

PPG Architectural Finishes Pittsburgh Paints & Glass Architectural Finishes

RD Systems Russell and Downy Systems

SISC III Self Insured Schools of California

SLO Pest and Termite San Luis Obispo Pest and Termite

STRS Cash Balance Plan, MS#20 State Teachers Retirement System Cash Balance Plan, MS#20

SVM LP Stored Value Marketing LP

TG Texas Guaranteed Student Loan Corporation

The Docuteam The Document Team

VIRTUAL VRI Virtual Video Remote Interpreting

VTC Enterprises Vocational Training Center Enterprises

WEX Bank Wright Express Financial Services Corp

ALLAN HANCOCK JOINT COMMUNITY COLLEGE DISTRICT

October 8, 2019

ACRONYMS
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Administrator Initiating Item: 

Eric D. Smith 
Final Disposition: 

CONSENT ITEM

To:  Board of Trustees Date: 

From: Superintendent/President October 8, 2019 

Subject:  Authorization to Declare District Property as Surplus  
Item 

Number: 
11.B.

Strategic 

Goal: 

Goal IR2: To develop district financial resources adequate to support 

quality programs and services. 
Enclosures: Page 1 of 2 

BACKGROUND 

District personnel have determined the following property can no longer be used by college programs.  This process is 

utilized to ensure that the college does not dispose of any item that still has value to the district.  Education Code 

Section §81450 allows for the sale of district property not required for school purposes. The following page is a list of 

district property to be declared surplus and subsequently sold at auction.  

Education Code Section §81452 (a) provides for the sale of district property at private sale without advertising if the 

governing board, by an unanimous vote of those members present, finds that the property, whether one or more items, 

does not exceed in value the sum of $5,000.  

FISCAL IMPACT 

Total proceeds are dependent on the auction and/or private sale participation level. 

RECOMMENDATION 

Staff recommends that the board of trustees declare the item listed to be surplused and authorize disposal of the item 

through the appropriate procedures. 
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Description Quantity Condition AHC ID# VIN # License # 

Gagne, Inc. 

Porta-Trace large 

light table 

2 Excess.  Not used. None 

Linseis L200E 

GC Printer 

1 No longer needed. None 

HP 2410 Printer 1 Old items stored for many 

years. 

None 

HP Laser Jet 

Printer 

1 Old items stored for many 

years. 

None 

HP 2 Photosmart 

SNPRH-0807 

1 Old items stored for many 

years. 

None 

IBM Typewriter 1 Old items stored for many 

years. 

None 

Keyboard tray 1 Surplus equipment. None 

HP Deskjet 61 

Printer 

1 Surplus equipment. None 

HP Scanjet N6 

Scanner 

1 Old. 1938 

Market Forge 

STMEL 

Sterilizer 

1 Safety hazard.  Replacement 

to be installed in its place. 

552 

Haas CSMD 

Cont. Simulator 

2 Surplus - No longer needed or 

useful for program instruction. 

None 

Haas CSMD 

Cont. Simulator 

1 Surplus - No longer needed or 

useful for program instruction. 

717342 

Haas CSMD 

Cont. Simulator 

1 Surplus - No longer needed or 

useful for program instruction. 

717471 

Haas CSMD 

Cont. Simulator 

1 Surplus - No longer needed or 

useful for program instruction. 

717472 

Haas CSMD 

Cont. Simulator 

1 Surplus - No longer needed or 

useful for program instruction. 

717473 

HP Scanjet N610 2 Haven't used in many years. None 

Kodak All-in-

One Printer 

WLU6120-D0 

1 Broken. None 

1996 Cadillac 

Seville 

1 Too damaged to repair.  

Looking to send to scrap yard. 

S106 1G6KS52YXTU808150 1237541 

1998 Ford 

Crown Victoria 

1 Too damaged to repair.  

Looking to send to scrap yard. 

129 2FAFP71W3WX105326 1004857 

1999 Chevrolet 

Astro Cargo Van 

1 Vehicle exceeds 15 year 

replacement and needs work 

to be dependable. 

22 1GCDM19WXXB18874

0 

1124159 

2002 Chevrolet 

Astro Cargo Van 

1 Vehicle exceeds 15 year 

replacement and needs work 

to be dependable. 

41 1GCDM19X42B130916 429033 

Duplo DC616P 

Slitter/Cutter 

1 Duplo unit is in excellent 

condition. 

719005 

Procut 265 

Cutter 

1 Procut guillotine cutter is 

inoperable. 

None 
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Administrator Initiating Item: 

 Robert Curry 
Final Disposition: 

 

  CONSENT ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President October 8, 2019 

Subject:   
Part-time Faculty Appointments, Regular Faculty Overload Assignments 

and Special Assignments/Stipends 

Item 

Number: 
11.C. 

Strategic 

Goal:  
Goal SLS2: To support student access, achievement, and success.  Enclosures: Page 1 of 12 

 

BACKGROUND 

 

Credit and noncredit instruction and non-instructional assignments for part-time faculty and overload and special 

assignments/stipends for regular full-time faculty are recommended for the time periods designated on the attached 

list, as per the California Education Code, Section 87482.5. 

 

 

 

 

 

 

FISCAL IMPACT 

 

Budgeted for the 2019-2020 fiscal year. 

 

 

 

 

 

 

 

 

 

 

 

RECOMMENDATION 

 

Staff recommends that the board of trustees approve the attached list of part-time faculty appointments and regular 

faculty overload and special assignments/stipends. 
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FULL-TIME FACULTY OVERLOAD ASSIGNMENTS 

FALL 2019 

                                                             

INSTRUCTOR              CRN              COURSE            COURSE NAME                                  FTE 
 

 

COOPERATIVE WORK EXPERIENCE 

Britten, Ben 21947 CWE 149 Coop. Work Exp. Occupational .008 

Britten, Ben 21816 CWE 149 Coop. Work Exp. Occupational .040 

Campos, Mary 21811 CWE 149 Coop. Work Exp. Occupational .032 

Campos, Mary 21812 CWE 149 Coop. Work Exp. Occupational .088 

Campos, Mary 21813 CWE 149 Coop. Work Exp. Occupational .032 

Campos, Mary 21931 CWE 302 Coop Work Exp. General .016 

Campos, Mary 21932 CWE 302 Coop Work Exp. General .040 

Campos, Mary 21933 CWE 302 Coop Work Exp. General .016 

Cecena, John 22037 CWE 149 Coop. Work Exp. Occupational .056 

Cecena, John 22038 CWE 149 Coop. Work Exp. Occupational .008 

Morales, Mayra 22031 CWE 302 Coop Work Exp. General .016 

Morales, Mayra 22032 CWE 302 Coop Work Exp. General .008 
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PART-TIME FACULTY ASSIGNMENTS - CREDIT 

FALL 2019 

                                                             

INSTRUCTOR              CRN              COURSE            COURSE NAME                                  FTE 
COOPERATIVE WORK EXPERIENCE 

LeSage, Paul 22034 CWE 149 Coop. Work Exp. Occupational .008 

LeSage, Paul 22035 CWE 149 Coop. Work Exp. Occupational .032 

Munoz, Cheo 22036 CWE 149 Coop. Work Exp. Occupational .048 

Munoz, Cheo 22055 CWE 149 Coop. Work Exp. Occupational .048 

Munoz, Cheo 22056 CWE 149 Coop. Work Exp. Occupational .008 

 

CULINARY ARTS 

Corey, Rebecca 20099 CA 120 Principles of Foods 1 .352 

Peters, Dawn 22297 CA 323 Specialty & Wedding Cakes .121 

 

FAMILY AND COMSUMER SCIENCE 

Hendey Mckee,  

 Kealoha 

Assigned FCS Coordinating .200 

 

FIRE TECHNOLOGY 

Baker, David 22058 FT 307 Firefighter 1 Academy 1A .149 

Burch, William 22058 FT 307 Firefighter 1 Academy 1A .132 

Burch, William 22058 FT 307 Firefighter 1 Academy 1A .017 

Camacho, Jeremy 22058 FT 307 Firefighter 1 Academy 1A .059 

Cocks, Arthur 22058 FT 307 Firefighter 1 Academy 1A .132 

Dickson, Douglas 22058 FT 307 Firefighter 1 Academy 1A .061 

Dickson, Douglas 22058 FT 307 Firefighter 1 Academy 1A .077 

Janatsch, Bruce 22058 FT 307 Firefighter 1 Academy 1A .033 

Markley, John 22058 FT 307 Firefighter 1 Academy 1A .122 

Martinez, Christopher 22058 FT 307 Firefighter 1 Academy 1A .147 

Martinez, Essex 22058 FT 307 Firefighter 1 Academy 1A .088 

Montejo, Vincent 22058 FT 307 Firefighter 1 Academy 1A .029 

Owen, Jack 22058 FT 307 Firefighter 1 Academy 1A .033 

Snodgrass, James 22058 FT 307 Firefighter 1 Academy 1A .033 

 

LAW ENFORCEMENT 

Abbas, Hussein 20674 LE 320 Basic Law Enforcement Academy .017 

Altavilla, Alex 22210 LE 351 Field Training Officer .033 

Altavilla, Alex 22205 LE 355 Leadership Development .033 

Alvarez, Gabriel 20674 LE 320 Basic Law Enforcement Academy .015 

Alvarez, Gabriel 22060 LE 371 Arrest & Control Inst Cert .100 

Alvarez, Gabriel 20674 LE 320 Basic Law Enforcement Academy .033 

Bianchi, Catherine 22210 LE 351 Field Training Officer .033 

Bianchi, Catherine 20674 LE 320 Basic Law Enforcement Academy .026 

Buck, Vincent 20674 LE 320 Basic Law Enforcement Academy .011 

Callahan, Kenneth 21519 LE 330 Core Custody Academy .148 

Camarena, Juan 21519 LE 330 Core Custody Academy .133 

Cassetta, Richard 21519 LE 330 Core Custody Academy .063 

Consorti, Nicholas 21519 LE 330 Core Custody Academy .050 

Cox, Corey 21519 LE 330 Core Custody Academy .033 

Cox, Corey 20674 LE 320 Basic Law Enforcement Academy .110 

Day, Alan 20674 LE 320 Basic Law Enforcement Academy .066 

Dickel, Jason 22210 LE 351 Field Training Officer .100 

Dickel, Jason 20674 LE 320 Basic Law Enforcement Academy .066 

Dillard, Bryan 20674 LE 320 Basic Law Enforcement Academy .182 

Dossey, Gregory 22060 LE 371 Arrest & Control Inst Cert .333 
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PART-TIME FACULTY ASSIGNMENTS - CREDIT 

FALL 2019 

                                                             

INSTRUCTOR              CRN              COURSE            COURSE NAME                                  FTE 

 

Douglas, Jeremy 22060 LE 371 Arrest & Control Inst Cert .133 

Douglas, Jeremy 21890 LE 357 Instructor Development .083 

Douglas, Jeremy 20758 LE 424 PC 832 Arrest .033 

Gerber, Sonny 22060 LE 371 Arrest & Control Inst Cert .167 

Gerber, Sonny 20674 LE 320 Basic Law Enforcement Academy .062 

Gotschall, Christopher 20674 LE 320 Basic Law Enforcement Academy .004 

Gotschall, Christopher 20674 LE 320 Basic Law Enforcement Academy .068 

Hammill, Marc 20674 LE 320 Basic Law Enforcement Academy .026 

Hollis, Michael 20674 LE 320 Basic Law Enforcement Academy .040 

Hollis, Michael 20674 LE 320 Basic Law Enforcement Academy .176 

Hollis, Michael 20674 LE 320 Basic Law Enforcement Academy .037 

Huddle, Kevin 22205 LE 355 Leadership Development .067 

Huddle, Kevin 20674 LE 320 Basic Law Enforcement Academy .066 

Hutton, Trevor 20674 LE 320 Basic Law Enforcement Academy .080 

Lammer, Shawn 21519 LE 330 Core Custody Academy .075 

*LeMaire, Neal Assigned LE Interim AOT Coor./CORE Coor. .988 

Linver, Solomon 20674 LE 320 Basic Law Enforcement Academy .040 

Lopez, Joe 21519 LE 330 Core Custody Academy .033 

Lopez, Joe 20758 LE 424 PC 832 Arrest .150 

Lopez, Joe 20674 LE 320 Basic Law Enforcement Academy .059 

Lovato, Chris 22060 LE 371 Arrest & Control Inst Cert .227 

Lovato, Chris 20674 LE 320 Basic Law Enforcement Academy .044 

Martinez, Alison 20674 LE 320 Basic Law Enforcement Academy .050 

Martinez, Michael 20674 LE 320 Basic Law Enforcement Academy .092 

McBeth, Jerald 20674 LE 320 Basic Law Enforcement Academy .025 

McBeth, Jerald 20674 LE 320 Basic Law Enforcement Academy .048 

Miller, Steven 20674 LE 320 Basic Law Enforcement Academy .026 

Neumann, Timothy 22205 LE 355 Leadership Development .067 

Neumann, Timothy 21890 LE 357 Instructor Development .083 

Olmstead, Brian 21519 LE 330 Core Custody Academy .033 

Olmstead, Brian 20674 LE 320 Basic Law Enforcement Academy .133 

Perkins, Michael 20674 LE 320 Basic Law Enforcement Academy .146 

Peuvrelle, Christopher 20674 LE 320 Basic Law Enforcement Academy .048 

Reyes, Geronimo 20758 LE 424 PC 832 Arrest .042 

Rivera, Lisa 20758 LE 424 PC 832 Arrest .042 

Ruth, Ross 20674 LE 320 Basic Law Enforcement Academy .165 

Rylant, Chuck 22060 LE 371 Arrest & Control Inst Cert .333 

Rylant, Chuck 20674 LE 320 Basic Law Enforcement Academy .165 

Siegel, Amanda 20674 LE 320 Basic Law Enforcement Academy .033 

Smith, Ryan 20674 LE 320 Basic Law Enforcement Academy .083 

Sullivan, Ryan 21519 LE 330 Core Custody Academy .021 

Vasquez, Frank 20674 LE 320 Basic Law Enforcement Academy .081 

Vega, Woodrow 20674 LE 320 Basic Law Enforcement Academy .050 

Waits, Jared 21519 LE 330 Core Custody Academy .046 

 

*Hired under California Education Code, Section 87482 

 

LIBRARY 

Buckarma, Sunshyne Assigned Librarian LVC .002 

Reid, Carol Assigned Librarian LVC .010 

Reid, Daniel Assigned Librarian LVC .006 
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PART-TIME FACULTY ASSIGNMENTS - CREDIT 

FALL 2019 

                                                             

INSTRUCTOR              CRN              COURSE            COURSE NAME                                  FTE 

 

MEDICAL ASSISTING 

Lehne, Michelle 20625 MA 305 Body Systems and Disease .271 

 

SPANISH 

Aleman, Florentino 20808 SPAN 101 Elementary Spanish I .250 

 

MISCELLANEOUS 

Regalado, Sarina Assigned Preschool 

Teacher 

Twilight Childcare Program  .666 
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PART-TIME FACULTY ASSIGNMENTS - NONCREDIT 

FALL 2019 

                                                             

INSTRUCTOR              CRN              COURSE            COURSE NAME                                  FTE 

 

ADULT BASIC SKILLS 

McLaughlin, Michael 22225 BASK 7015 Reading and Writing Lab .027 

 

 

ENGLISH AS A SECOND LANGUAGE 

Gonzalez, Alfredo 22206 NESL 7000 Intro to English Pre-A .162 

 

HOME ECONOMICS 

Corey, Rebecca 20973 HOEC 7007 Cultural Aspects of Food .014 
 

OLDER ADULTS 

Griffith, Lisa 20997 OLDR 7100A Sensory Awareness .054 
 

WORKFORCE PREPARATION 

Smith, Vickey 22227 WKPR 7000 Planning your next Job/Career .014 

Smith, Vickey 22228 WKPR 7001 Planning a Job Search .014 

Smith, Vickey 22229 WKPR 7002 Impression Management .014 

Smith, Vickey 22230 WKPR 7000 Planning your next Job/Career .014 

Smith, Vickey 22231 WKPR 7001 Planning a Job Search .014 

Smith, Vickey 22232 WKPR 7002 Impression Management .014 
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FACULTY ASSIGNMENTS 

FULL-TIME AND PART-TIME FACULTY – STIPENDS 

 

INSTRUCTOR ASSIGNMENT      DOLLAR AMOUNT 

 

Aye, Tyson Will provide motivational speeches at CTE presentations 

in several local high schools during Career Expo. Week 

(9/30/19 - 10/3/19). 

$831.40 

Bierly, Gary Large class stipend: fall 2019, HIST/HUM 101, CRN 

20016 20036, linked courses had 103 students at census 

at $519 per unit x 3 = $1557.00 per faculty agreement 

14.6.2 (8/19/19 - 12/12/19). 

$1,557.00 

Bierly, Gary Large class stipend: fall 2019, HIST/HUM 105, CRN 

20019/20043, linked courses had 74 students at census at 

$355 per unit x 3 = $1065.00 per faculty agreement 

14.6.2 (8/19/19 - 12/12/19). 

$1,065.00 

Bierly, Gary Large class stipend: fall 2019, PHIL 101, CRN 20584 

had 79 students at census at $355 per unit x 3 = $1065.00 

per faculty agreement 14.6.2 (8/19/19 - 12/12/19). 

$1,065.00 

Bierly, Gary Large class stipend: fall 2019, HIST/HUM 102, CRN 

20037/20038, linked courses had 80 students at census at 

$410 per unit x 3 = $1230.00 per faculty agreement 

14.6.2 (8/19/19 - 12/12/19). 

$1,230.00 

Braun, Doug Winery operations temporary backfill (122 total hours 

over 15 weeks x $42.74/hour = $5,214.28) 

(8/17/19 - 11/30/19). 

$5,214.28 

Brunet, Melanie Presented workshop to students (9/17/19). $37.36 

Brunet, Melanie Participated in a workshop on best practices and 

strategies for working with ESL writers in the Writing 

Center (9/12/19). 

$56.04 

Burch, William Delivered not-for-credit course via contract education 

(9/5/19). 

$525.44 

Byrne, Jean Participated in a workshop on best practices and 

strategies for working with ESL writers in the Writing 

Center (9/12/19). 

$69.09 

Byrne, Jean Participate in Writing Center orientation/faculty 

professional development (8/21/19). 

$69.09 

Caddell, Alice To complete objectives in the SCCRC Teacher Grant 

work plan. To support Teacher's Club Activities that 

serve students who are interested in a career in teaching 

(8/12/19 - 10/31/19). 

$750.00 

Camarena, Juan Provided Executive Protection Training via contract 

education (8/22/19 - 8/23/19). 

$1,006.40 

Chung, Eui Created a book for each course that includes lectures, 

homework, and activities for MATH 131S, 135S, and 

141S (8/1/19 -8/31/19). 

$2,400.00 

Cocks, Arthur Delivered not-for-credit course via contract education 

(8/29/19). 

$507.44 

Cocks, Arthur Delivered not-for-credit course via contract education 

(8/28/19). 

$507.44 

Corey, Rebecca Assist with integration of existing agriculture, culinary 

arts & management, and food science & nutrition 

curricula plan, pilot, execute, and evaluate a year-long 

collaborative "farm to table" project (10/1/19 - 5/15/20). 

$6,395.00 
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FACULTY ASSIGNMENTS 

FULL-TIME AND PART-TIME FACULTY – STIPENDS 

 

INSTRUCTOR ASSIGNMENT      DOLLAR AMOUNT 

 

Corey, Rebecca Instructor must shop locally for her classes every week, 

often visiting multiple stores. The extra assignment 

covers time and mileage for this purpose (8/12/19 - 

12/19/19). 

$500.00 

Cota, S. Richard Support Machining and Manufacturing 

Technology/Makerspace K-12 educational outreach 

including oversight of approved student worker(s) 

(11/15/19 - 12/6/19). 

$293.28 

Dal Bello, Dom Project director for ENGAGE Grant (NSF/Cal Poly). 

Create, advertise, process, and read applications. Contact 

awardees and interface with financial aid to process 

scholarships. Plan, organize, and execute meetings and 

workshops. Plan and execute field trips. Monitor scholar 

academic progress. Mentor up to 15 students per year. 

Meet with partner institutions (Cal Poly, Cuesta). Report 

on project to NSF. Attend conferences to report on 

project (7/1/19 - 6/30/20). 

$12,000.00 

Dechaine, Nichole 5th Annual President's Leadership Academy: Allan 

Hancock College leaders and various guest speakers will 

be sharing their experiences and expertise that will 

contribute to this year's academy. Participants are 

composed of classified staff, faculty and administrators 

that have been selected by the President's Office 

(7/24/19 - 7/26/19). 

$975.00 

Dickel, Jason Provided Defensive Driving training via contract 

education (8/23/19). 

$494.96 

Dickson, Doug Delivered not-for-credit course via contract education 

(9/5/19). 

$623.96 

Dickson, Doug Delivered not-for-credit course via contract education 

(8/29/19). 

$623.96 

Dickson, Doug Delivered not-for-credit course via contract education 

(8/28/19). 

$623.96 

Dimick, Janae Participated in a workshop on best practices and 

strategies for working with ESL writers in the Writing 

Center (9/12/19). 

$75.00 

Dimick, Janae Participate in Writing Center orientation/faculty 

professional development (8/21/19). 

$75.00 

Guido Brunet, Melanie This session will be a continuation of our previous 

workshop on teaching multi-level classes. Participants 

will focus on corequisite instruction mandated by 

AB705, including best practice design principles and the 

instructional cycle (8/15/19). 

$224.16 

Guido Brunet, Melanie To provide a Writing Center workshop for students. 

Includes research and presentation (9/4/19). 

$112.08 

Guido Brunet, Melanie Participate in Writing Center orientation/faculty 

professional development (8/21/19). 

$18.68 
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FACULTY ASSIGNMENTS 

FULL-TIME AND PART-TIME FACULTY – STIPENDS 

 

INSTRUCTOR ASSIGNMENT      DOLLAR AMOUNT 

 

Hall, Roger Large class stipend: fall 2019, HIST 108, CRN 20027, 

had 83 students at census at $410.00 per unit x 3 = 

$1230.00 per faculty agreement 14.6.2 (8/19/19 - 

12/12/19). 

$1,230.00 

Hall, Roger Large class stipend: fall 2019, HIST 107, CRN 20022, 

had 79 students at census at $355 per unit x 3 = $1065 

per faculty agreement 14.6.2 (8/19/19 - 12/12/19). 

$1,065.00 

Hamilton, Dawn This session will be a continuation of our previous 

workshop on teaching multi-level classes. Participants 

will focus on corequisite instruction mandated by 

AB705, including best practice design principles and the 

instructional cycle (8/15/19). 

$214.92 

Hart, Stanley Delivered not-for-credit course via contract education 

(8/20/19 - 8/21/19). 

$1,082.72 

Hart, Stanley Delivered not-for-credit course via contract education 

(8/14/19). 

$541.36 

Hidinger, Matthew This session will be a continuation of our previous 

workshop on teaching multi-level classes. Participants 

will focus on corequisite instruction mandated by 

AB705, including best practice design principles and the 

instructional cycle (8/15/19). 

$261.24 

Janatsch, Bruce Delivered not-for-credit course via contract education 

(9/5/19). 

$627.06 

Janatsch, Bruce Fire Control Officer/Instructor for Motor Trend Group 

LLC filming (8/30/19). 

$642.95 

Janatsch, Bruce Delivered not-for-credit course via contract education 

(8/29/19). 

$627.06 

Janatsch, Bruce Delivered not-for-credit course via contract education 

(8/28/19). 

$627.06 

Janatsch, Bruce Delivered not-for-credit course via contract education 

(8/15/19). 

$627.06 

Janatsch, Bruce Delivered not-for-credit course via contract education 

(8/14/19). 

$627.06 

Knight, Julie Prepared and presented a workshop on best practices and 

strategies for working with ESL writers in the Writing 

Center (9/12/19). 

$75.00 

Koch, Alfredo Winery operations temporary backfill (140 hours over 

15- week period x $50/hour = $7000) (8/17/19 - 

11/30/19). 

$7,000.00 

Lau, Bowman Delivered not-for-credit PEC Basic Orientation course 

via contract education (9/18/19). 

$468.00 

Loomis, Sherry Participate in Writing Center orientation/faculty 

professional development (8/21/19). 

$72.54 

Loomis, Sherry This session will be a continuation of our previous 

workshop on teaching multi-level classes. Participants 

will focus on corequisite instruction mandated by 

AB705, including best practice design principles and the 

instructional cycle (8/15/19). 

$290.16 
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FACULTY ASSIGNMENTS 

FULL-TIME AND PART-TIME FACULTY – STIPENDS 

 

INSTRUCTOR ASSIGNMENT      DOLLAR AMOUNT 

 

Lovato, Chris Provided Perishable Skills Training via contract 

education (7/20/19). 

$246.24 

Martinez, Essex Delivered not-for-credit course via contract education 

(8/15/19). 

$568.40 

McMahon, Michael Participate in Writing Center orientation/faculty 

professional development (8/21/19). 

$74.54 

McMann, Scott Delivered not-for-credit course via contract education 

(8/29/19). 

$488.48 

McMann, Scott Delivered not-for-credit course via contract education 

(8/14/19). 

$488.48 

Melena, Jennifer Large class stipend: fall 2109, PSY 118, CRN 20652, had 

64 students at census. $286.00 per unit x 3 = $858.00 per 

part-time faculty agreement 12.14 (8/19/19 - 12/12/19). 

$858.00 

Miller, Mark Participate in Writing Center orientation/faculty 

professional development (8/21/19). 

$81.48 

Miyahara, Len Stipend for large class: fall 2019, Bio 124 CRN 20178 A, 

2017 B, had 33 & 32 students in each class at census 

totaling 65. $300.00 per unit x 4 units= $1,200.00. Per 

faculty agreement 14.6.2. (8/19/19 - 12/12/19). 

$1,200.00 

Nouri, Dustin Stipend for large class: fall 2019, CHEM 120, CRN 

20220 K, 20221 J, 21095F, had 31, 30 & 30 students per 

class at census totaling 91. $464.00 per unit x 4 units= 

$1,856.00. Per faculty agreement 14.6.2 (8/19/19 - 

12/12/19) 

$1,856.00 

Nunez, Christina Preparation and delivery of a workshop on corequisite 

instruction mandated by AB705. Participants will focus 

on corequisite instruction mandated by AB705, including 

best practice design principles and the instruction cycle 

(8/12/19 - 8/15/19). 

$1,050.00 

O'Neil, Steven Stipend for large class: fall 2019, CHEM 150 CRN 

20226 A, 20227 B, 20719 C had 31 students in each class 

at census totaling 93. $464.pp per unit x 5 units= 

$2,320.00. Per faculty agreement 14.6.2 (8/19/19 - 

12/12/19). 

$2,320.00 

Passage, Trevor 5th Annual President's Leadership Academy: Allan 

Hancock College leaders and various guest speakers will 

be sharing their experiences and expertise that will 

contribute to this year's academy. Participants are 

composed of classified staff, faculty and administrators 

that have been selected by the President's Office (7/24/19 

- 7/26/19). 

$975.00 

Perkins, Mike Provided Defensive Driving training via contract 

education (9/26/19 - 9/27/19). 

$1,045.44 

Perkins, Mike Provide Perishable Skills Training via contract education 

(9/21/19). 

$522.72 

Perkins, Mike Provide Perishable Skills Training via contract education 

(9/20/19). 

$261.36 

Perkins, Mike Provide Perishable Skills Training via contract education 

(9/16/19 - 9/19/19). 

$2,090.88 
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FACULTY ASSIGNMENTS 

FULL-TIME AND PART-TIME FACULTY – STIPENDS 

 

INSTRUCTOR ASSIGNMENT      DOLLAR AMOUNT 

 

Perkins, Mike Provided Executive Protection Training via contract 

education (8/22/19 - 8/23/19). 

$1,045.44 

Raybould-Rodgers, Julia Prepared and presented workshops for all AHC faculty 

on designing writing assignments and responding to 

students' writing (9/18/19). 

$50.00 

Raybould-Rodgers, Julia Participants will be trained to teach corequisite classes. 

Participants will focus on corequisite instruction 

mandated by AB705, including best practice design 

principles and the instruction cycle (8/12/19 - 8/15/19). 

$1,050.00 

Reid, Robert Non-instructional: coordination and scheduling for 

Perishable Skills program (not-for-credit classes). Fall 

2019 coordinate training dates with agency training 

managers, schedule courses (10/7/19 - 10/29/19). 

$1,910.88 

Reid, Robert Provided Defensive Driver Training via contract 

education (9/26/19 - 9/27/19). 

$989.92 

Reid, Robert Provide Perishable Skills Training via contract education 

(9/16/19 - 9/20/19). 

$2,422.00 

Reid, Robert Non-instructional: coordination and scheduling for 

Perishable Skills program (not-for-credit classes). Fall 

2019 coordinate training dates with agency training 

managers, schedule, and perishable skills courses (9/3/19 

- 9/12/19). 

$1,558.40 

Reyes, Geronimo Provide Perishable Skills Training via contract education 

(9/18/19 - 9/20/19). 

$1,568.16 

Reyes, Geronimo Provide Perishable Skills Training via contract education 

(9/16/19 - 9/17/19). 

$522.72 

Romo, Alina Presented a previously prepared Writing Center student 

workshop (9/18/19). 

$102.82 

Romo, Alina To provide a Writing Center workshop for students. 

Includes research and presentation (9/11/19). 

$102.82 

Romo, Alina Participate in Writing Center orientation/faculty 

professional development (8/21/19). 

$77.12 

Roepke, Thesa To complete objectives in the SCCRC Teacher Grant 

work plan. To support program coordination by 

implementing COC TPP throughout the region  

(11/01/18 - 10/31/19). 

$2,000.00 

Santa Cruz, Dalila Increase in services during extended evening hours on 

Tuesdays (8/27/19 - 12/10/19). 

$835.84 

Schroder, Jennifer Coordinator for Guided Pathways Initiative (8/15/19 - 

12/12/19). 

$10,200.00 

Stokes, Brian Large class stipend: fall 2019, ANTH 102, CRN 20004, 

had 62 students at census. $300 per unit x 3 units = 

$900.00 per faculty agreement 14.6.2 (8/19/19 - 

12/12/19). 

$900.00 

Straub, Christopher Large class stipend: fall 2019, GEOG 101, CRN 20013, 

had 73 students at census. $355 per unit x 3 = $1065.00 

per faculty agreement 14.6.2 (8/19/19 - 12/12/19). 

$1,065.00 
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FACULTY ASSIGNMENTS 

FULL-TIME AND PART-TIME FACULTY – STIPENDS 

 

INSTRUCTOR ASSIGNMENT      DOLLAR AMOUNT 

 

Sukrad, Wilma This session will be a continuation of our previous 

workshop on teaching multi-level classes. Participants 

will focus on corequisite instruction mandated by 

AB705, including best practice design principles and the 

instructional cycle (8/15/19). 

$285.60 

Tobin, Vince Large class: ASTR 100, CRN# 20156, which has 99 

students total at census. Sized stipend, $464.00 per unit x 

3 = $1,392.00 per faculty agreement 14.6.2 (8/19/19 - 

12/12/19). 

$1,392.00 

Traga, Larissa Large class stipend: fall 2019, PSY 101, CRN 20749, had 

64 students at census. $286.00 per unit x 3 = $858.00 per 

part-time faculty agreement 12.14 (8/19/19 - 12/12/19). 

$858.00 

Trudeau King, Simon Simon is being hired to assist with the biology/chemistry 

lab preps (9/16/19 - 12/12/19). 

$3,861.25 

Wilson, Jonathan Large class Stipend: fall 2019, HIST 118, CRN 20030, 

had 66 students at census. $286.00 per unit x 3 = $858.00 

per part-time faculty agreement 12.14 (8/19/19 - 

12/12/19). 

$858.00 

Weyandt Ann, Mary This session will be a continuation of our previous 

workshop on teaching multi-level classes. Participants 

will focus on corequisite instruction mandated by 

AB705, including best practice design principles and the 

instructional cycle (8/15/19). 

$325.92 

Wilson, Jonathan Large class stipend: fall 2019, HIST 118, CRN 20031, 

had 63 students at census. $286.00 per unit x 3 = $858.00 

per part-time faculty agreement 12.14 (8/19/19 - 

12/12/19). 

$858.00 

Ying Hood, Chellis Prepared and presented workshops for all AHC faculty 

on designing writing assignments and responding to 

students' writing (9/18/19). 

$100.00 

Ying Hood, Chellis Preparation and delivery of a workshop on corequisite 

instruction mandated by AB705. Participants will focus 

on corequisite instruction mandated by AB705, including 

best practice design principles and the instruction cycle 

(8/12/19 - 8/15/19). 

$1,050.00 
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Administrator Initiating Item: 

 Robert Curry 
Final Disposition: 

 

 CONSENT ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President October 8, 2019 

Subject:   Outside the United States Travel Request 
Item 

Number: 
11.D. 

Strategic 

Goal:  
Goal SLS2: To support student access, achievement, and success.  Enclosures: Page 1 of 1 

 

BACKGROUND 

 

1. Brian Stokes, professor, anthropology, will attend the American Anthropological Association annual meeting 

in Vancouver, BC, Canada on November 19-23, 2019.  Mr. Stokes will attend numerous sessions and 

interact with other professional anthropologies.  Themes for this year’s conference include race and social 

justice, migration and displacement, and global health. 

 

2. Nancy Jo Ward, professor, art and design, will attend the Arte Firenze exhibition honoring the art and 

design of Leonardo da Vinci in Florence Italy on October 17-26, 2019.  Ms. Ward was invited to 

participate in the exhibition of art and design in honor of Leonardo da Vinci.  Ms. Ward will show both 

digital and physical works in support of the themes of “Sacredness, Feminity, Nature; and Anatomy and 

Perfection of the Human Being. 

 
 

 

 

 

 

 

FISCAL IMPACT 

 

1. Estimated to be a maximum of $2,188 from Professional Development funds. 

2. Estimated to be a maximum of $928 for air fare only from Professional Development funds. 

 

 

 

 

 

 

 

 

RECOMMENDATION 

 

Staff recommends that the board of trustees authorize outside the United States travel for Brian Stokes, professor, 

anthropology to attend the American Anthropological Association annual meeting in Vancouver, BC, Canada on 

November 19-23, 2019 and Nancy Jo Ward, professor, art and design to attend the Arte Firenze exhibition honoring 

the art and design of Leonardo da Vinci in Florence, Italy on October 17-26, 2019. 

32



Administrator Initiating Item: 

 Ruben Ramirez 
Final Disposition: 

 

 CONSENT ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President October 8, 2019 

Subject:   

 

Short-Term/On-Call, Substitute, and Professional Expert Appointments 

Exempt from Classified Service 

 

Item 

Number: 
11.E. 

Strategic 

Goal:  
Goal IR1: To recruit and retain quality employees. Enclosures: Page 1 of 2 

 

BACKGROUND 

 

The college hires short-term/on-call employees, substitutes, and professional experts exempt from classified service 

per Education Code Section 88003. The following appointments are contingent upon availability of funding and the 

ending date could change based on district need.  

 

 

Substitute: 

Name Position Title Dates Duties/Responsibilities Hourly 

Rate 

Campos, Ignacio 

Bernal 

Custodial substitute I 

(evening) 

9/11/19 – 6/30/20 On-call substitute for 

extended hours, vacation, 

sick leave, or vacancy 

$12.00 

Olmos Silva, Ana 

Isabel 

Office Services 

Assistant I 

9/3/19 – 12/31/19 Substitute for vacancy, up to 

100 days 

$16.23 

Prado Rios, Patricia Student Success 

Outreach/Retention 

Specialist 

9/3/19 – 10/8/19 Substitute during 

recruitment, up to 100 days 

$21.65 

Rivera, Danielle Public Safety Support 

Technician I 

10/14/19 – 6/30/20 Substitute during 

recruitment, up to 100 days 

$16.81 

Westfall, Lori Laboratory Assistant, 

Tutorial, Open Access 

Computer Lab (OACL) 

10/1/19 – 10/8/19 Substitute during 

recruitment, up to 100 days 

$17.36 

 

(Continued) 

 

FISCAL IMPACT 

 

Assignments for the 2019-2020 fiscal year are included in the 2019-2020 fiscal year budget. 

 

 

RECOMMENDATION 

 

Staff recommends that the board of trustees approve the short-term/on-call, substitute, and professional expert 

appointments exempt from classified service as presented. 
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Short-Term: 

Name Position Title Dates Duties/Responsibilities Hourly 

Rate 

Davis, Stacy Program Assistant V 9/28/19 – 5/31/20 Cover athletic contests and 

support health and safety of 

students in sports medicine 

program, kinesiology, 

recreation and athletics 

$25.00 

Chavez, Edgar Aaron Program Assistant III 10/9/19 – 6/30/20 Statistician; score board 

keeper; clock operator; 

announcer; video/camera 

operator; event manager; 

broadcasting, kinesiology, 

recreation and athletics 

$15.59 

Fields, Greg Program Assistant IV 9/22/19 – 10/31/19 Temporary support for 

winery operations, life and 

physical sciences 

$18.81 

Jones, Shakara Program Assistant V 8/12/19 – 12/6/19 Provide temporary 

classroom coverage, 

preschool/children’s center 

$25.00 

Medina Vazquez, 

Jonathan 

Program Specialist 10/9/19 – 6/30/20 Support for Cal-SOAP 

Program 

$15.00 

Shleel, Yaser Program Assistant IV 8/17/2019 – 

11/30/2019 

Temporary support for 

winery operations, life and 

physical sciences 

$18.81 

 

 

Revisions/Additions 

 

Short-Term: 

Name Position Title Dates Duties/Responsibilities Hourly 

Rate 

Clay, Cameron Program Assistant V 10/9/19 – 6/30/20 Support for Foster and 

Kinship Care Education,  

Community Education 

$25.00 

Hosley, Liam Program Assistant V 10/10/19 – 2/13/20 Assist with computer 

upgrades and 

replacements, information 

technology services 

$25.00 

Martinez, Rocelia Program Specialist 9/1/19 – 6/30/20 Provide assistance with  

Cal-SOAP program 

$15.00 

Jones, Jia Chiun 

Lily 

Instructional Aide IV 9/23/19 – 5/22/20 Support students in 

ceramics/sculpture labs, 

fine arts 

$18.81 

 

Substitute: 

Name Position Title Dates Duties/Responsibilities Hourly 

Rate 

Calbillo, Anthony Custodial substitute I  10/1/19 – 6/30/20 On-call substitute for 

extended hours, vacation, 

sick leave, or vacancy 

$12.00 

 

 

34  Revised



Administrator Initiating Item: 

 Ruben Ramirez 
Final Disposition: 

 

 CONSENT ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President October 8, 2019 

Subject:   

 

Appointments, Transfers, and Promotions of Classified Service 

Employees 

Item 

Number: 
11.F. 

Strategic 

Goal:  
Goal IR1: To recruit and retain quality employees. Enclosures: Page 1 of 3 

 

BACKGROUND 

 

The following personnel actions are recommended: 

 

Transfers 

 

1. Fabiola Cardona, FROM office services technician II (grants) Science, Technology, Engineering and Math 

(STEM) grant, part time, 10 months, 19 hours weekly, range 15-E (pro-rated at .5135), classified bargaining unit 

salary schedule 55 TO office services technician II (grants) NSF (National Science Foundation) S-STEM 

ENGAGE (Engineering Neighbors: Gaining Access, Growing Engineers) grant, part time, 10 months, 19 hours 

weekly, range 15-E (pro-rated at .5135), classified bargaining unit salary schedule 55, effective November 1, 2019 

through September 30, 2023, or earlier per district need, and contingent upon continued funding. 

 

Reason: Due to the ending of the Science, Technology, Engineering and Math (STEM) grant, Ms. Cardona is 

transferring to the office services technician II (grants) position supporting the new NSF (National Science 

Foundation) S-STEM ENGAGE (Engineering Neighbors: Gaining Access, Growing Engineers) grant. 

 

 

Fiscal Impact is located on page 3. 

 

(Continued) 

 

 

RECOMMENDATION 

 

Staff recommends that the board of trustees approve the transfers of Fabiola Cardona, office services technician II 

(grants) NSF (National Science Foundation) S-STEM ENGAGE (Engineering Neighbors: Gaining Access, Growing 

Engineers) grant, effective November 1, 2019 through September 30, 2023, or earlier per district need, and contingent 

upon continued funding; and Patty Van Nest, accounting services technician II, business services, effective January 1, 

2020; approve the promotion of Monica Maldonado Ramirez, counseling assistant, student services, effective 

October 9, 2019, and contingent upon continued funding; and approve the appointments of Lori Westfall, 

laboratory assistant, tutorial/open access computer lab (OACL), learning resources, effective October 9, 2019; Lillian 

Edmondson, laboratory assistant, writing center, learning resources, effective October 9, 2019; Dylan Gitchell, 

technical support specialist I, information technology services, effective October 10, 2019; Patricia Prado Rios, 

student success outreach/retention specialist, Student Equity Achievement Program (SEAP), effective October 9, 

2019; Sandra Orozco, office services technician II (grants), community education, effective October 9, 2019, 

and contingent upon continued funding; and Raquel Orozco, student success outreach/retention specialist, 

Student Equity Achievement Program (SEAP), effective November 1, 2019, and contingent upon continued 

funding. 
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Transfers Con’t. 

 

2. Patty Van Nest, FROM accounting services technician III, business services, full time, 12 months, 37 hours 

weekly, range 20-E, classified bargaining unit salary schedule 55 TO accounting services technician II, business 

services, full time, 12 months, 37 hours weekly, range 18-E, classified bargaining unit salary schedule 55, 

effective January 1, 2020. 

 

Reason: Ms. Van Nest has requested to transfer, filling the vacancy of Rose Newton, who will retire effective 

December 31, 2019. 

 

Promotion 

 

3. Monica Maldonado Ramirez, FROM student success outreach/retention specialist, Student Equity 

Achievement Program (SEAP), full time, 12 months, 37 hours weekly, range 20-C, classified bargaining 

unit salary schedule 55 TO counseling assistant, student services, full time, 12 months, 37 hours weekly, 

range 24-B, classified bargaining unit salary schedule 55, effective October 9, 2019, and contingent upon 

continued funding. 

 

Reason: Ms. Ramirez fills the vacancy of Richard Partida, who resigned, effective February 1, 2019. 

 

Appointments 

 

4. Lori Westfall, laboratory assistant, tutorial/open access computer lab (OACL), learning resources, part time, 10 

months, 16 hours weekly, range 13-B (pro-rated at .4324), classified bargaining unit salary schedule 55, effective 

October 9, 2019. 

 

Reason: Ms. Westfall fills the vacancy of Lisa Dolan, who resigned, effective January 8, 2019. 

 

5. Lillian Edmondson, laboratory assistant, writing center, learning resources, part time, 10 months, 19 hours 

weekly, range 13-A (pro-rated at .5135), classified bargaining unit salary schedule 55, effective October 9, 2019. 

 

Reason: Ms. Edmondson fills the vacancy of Ana Vega, who resigned, effective February 19, 2019. 

 

6. Dylan Gitchell, technical support specialist I, information technology services, full time, 12 months, 37 hours 

weekly, range 25-B, classified bargaining unit salary schedule 55, effective October 10, 2019. 

 

Reason: Mr. Gitchell fills the vacancy of Cody Dill, who resigned, effective May 4, 2019. 

 

7. Patricia Prado Rios, student success outreach/retention specialist, Student Equity Achievement Program (SEAP), 

full time, 12 months, 37 hours weekly, range 20-A, classified bargaining unit salary schedule 55, effective 

October 9, 2019, and contingent upon continued funding. 

 

Reason: Ms. Prado Rios fills the vacancy of Ulises Serrano, who resigned, effective June 1, 2019. 

 

8. Sandra Orozco, office services technician II (grants), community education, full time, 12 months, 37 hours 

weekly, range 15-B, classified bargaining unit salary schedule 55, effective October 9, 2019, and contingent 

upon continued funding. 

 

Ms. Orozco fills the vacancy of Irma Reyes, who resigned, effective September 8, 2018. 

 

9. Raquel Orozco, student success outreach/retention specialist, Student Equity Achievement Program 

(SEAP), full time, 12 months, 37 hours weekly, range 20-B, classified bargaining unit salary schedule 55, 

effective November 1, 2019, and contingent upon continued funding. 

 

Reason: Ms. Orozco fills the vacancy of Monica Maldonado, who was promoted to counseling assistant, 

student services, effective October 9, 2019. 
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Administrator Initiating Item: 

 Ruben Ramirez 
Final Disposition: 

 

 

FISCAL IMPACT 

 

1. The cost to the NSF (National Science Foundation) S-STEM ENGAGE (Engineering Neighbors: Gaining Access, 

Growing Engineers) grant is approximately $13,307 for the 2019-2020 fiscal year. 

2. The cost to the unrestricted general fund is approximately $36,566 for the 2019-2020 fiscal year. 

3. The cost to the Student Equity Achievement Program (SEAP) is approximately $52,061 for the 2019-2020 

fiscal year. 

4. The cost to the unrestricted general fund is approximately $12,107 for the 2019-2020 fiscal year.  

5. The cost to the unrestricted general fund is approximately $11,531 for the 2019-2020 fiscal year.  

6. The cost to the unrestricted general fund is approximately $ 56,191 for the 2019-2020 fiscal year. 

7. The cost to the Student Equity Achievement Program (SEAP) $50,815 for the 2019-2020 fiscal year.  

8. The cost to the California Adult Education Program (CAEP) is approximately $45,304 for the 2019-2020 

fiscal year. 

9. The cost to the Student Equity Achievement Program (SEAP) is approximately $45,881 for the 2019-2020 

fiscal year. 

 

These costs are included in the 2019-2020 fiscal year budget. 
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Administrator Initiating Item: 

 Ruben Ramirez 
Final Disposition: 

 

 CONSENT ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President October 8, 2019 

Subject:   

 

Out-of-Classification Assignments of Classified Service Employees 

 

Item 

Number: 
11.G. 

Strategic 

Goal:  
Goal IR1: To recruit and retain quality employees. Enclosures: Page 1 of 2 

 

BACKGROUND 

Special Note: Pursuant to Government Code 20480 effective January 1, 2018, employees may be limited to 960 hours 

of out-of-classification pay in a fiscal year.  

 

The following personnel actions are recommended: 

 

Out-of-Classification Assignments 

1. Theresa Avila, FROM grants analyst II, institutional grants, full time, 12 months, 37 hours weekly, range 30-A, 

classified bargaining unit salary schedule 55 TO grants analyst II, institutional grants, full time, 12 months, 37 

hours weekly, range 30-A plus five (5) percent, classified bargaining unit salary schedule 55, retroactive to 

October 1, 2019 through December 31, 2019, or earlier per district need, and contingent upon continued funding. 

 

Reason: This is a continuation of the out-of-classification assignment approved at the regular board of trustees 

meeting on August 13, 2019. Ms. Avila continues to perform duties of the office services technician II (grants) to 

complete the Title V grant, due to her promotion to grants analyst II, effective March 1, 2019. Ms. Avila will 

return to her regular assignment effective January 1, 2020 

 

FISCAL IMPACT 

1. The increased cost to Title V is approximately $894 for the 2019-2020 fiscal year.  

2. The increased cost to the unrestricted general fund is approximately $1,156 for the 2019-2020 fiscal year. 

3. The cost to the unrestricted general fund is approximately $1,602 for the 2019-2020 fiscal year. 

4. The cost to the unrestricted general fund is approximately $3,666 for the 2019-2020 fiscal year. 

5. The increased cost to the unrestricted general fund is approximately $1,296 for the 2019-2020 fiscal year. 

6. The increased cost to the California Adult Education Program (CAEP) is $2,942 for the 2019-2020 fiscal 

year. 

 

These costs are included in the 2019-2020 fiscal year budget. 

(Continued) 

RECOMMENDATION 

Staff recommends that the board of trustees approve the continuation of out-of-classification assignment of Theresa 

Avila, grants analyst II, institutional grants, retroactive to October 1, 2019 through December 31, 2019, or earlier per 

district need, and contingent upon continued funding; and approve the out-of-classification assignments of Keli 

Seyfert, auxiliary accounting supervisor, auxiliary accounting, retroactive to September 1, 2019 through September 

30, 2019; Chris McGuinness, public information specialist, public affairs and communications, retroactive to July 1, 

2019 through December 31, 2019, or earlier per district need; Catalina Armijo-Staugaard, coordinator, cashier 

services and student accounts, auxiliary accounting, retroactive to October 1, 2019 through June 30, 2020, or earlier 

per district need; Cheryl Hamlin, accounting services technician II, business services, retroactive to October 1, 2019 

through February 28, 2020, or earlier per district need; and Anna Quesada Harrison, community education 

technician, community education, retroactive to October 1, 2019 through October 31, 2019, or earlier per 

district need. 
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2. Keli Seyfert, FROM auxiliary accounting supervisor, auxiliary accounting, full time, 12 months, 40 hours weekly, 

range 4-E, supervisory/confidential employees salary schedule TO auxiliary accounting supervisor, auxiliary 

accounting, full time, 12 months, 40 hours weekly, range 4-E plus ten (10) percent, supervisory/confidential 

employees salary schedule, retroactive to September 1, 2019 through September 30, 2019. 

 

Reason: Ms. Seyfert is performing duties outside of her job description to train the new director, business services 

and to assist department during fiscal year end close and audit preparation. Ms. Seyfert returned to her regular 

assignment effective October 1, 2019. 

 

3. Chris McGuinness, FROM public information specialist, public affairs and communications, full time, 12 months, 

37 hours weekly, range 23-C, classified bargaining unit salary schedule 55 TO public information specialist, 

public affairs and communications, full time, 12 months, 37 hours weekly, range 23-C plus five (5) percent, 

classified bargaining unit salary schedule 55, retroactive to July 1, 2019 through December 31, 2019, or earlier 

per district need. 

 

Reason: Mr. McGuinness is performing duties to support athletics in absence of sports information director. Mr. 

McGuinness will return to his regular assignment effective January 1, 2020, or earlier per district need. 

 

4. Catalina Armijo-Staugaard, FROM coordinator, cashier services and student accounts, auxiliary accounting, full 

time, 12 months, 37 hours weekly, range 30-E, classified bargaining unit salary schedule 55 TO coordinator, 

cashier services and student accounts, auxiliary accounting, full time, 12 months, 37 hours weekly, range 30-E 

plus five (5) percent, classified bargaining unit salary schedule 55, retroactive to October 1, 2019 through June 30, 

2020, or earlier per district need. 

 

Reason: Ms. Armijo-Staugaard is performing duties outside of her job description due to the vacancy of Melissa 

Dill, who was promoted to human resources assistant, effective October 1, 2019. Ms. Armijo-Staugaard will 

return to her regular assignment effective July 1, 2020, or earlier per district need. 

 

5. Cheryl Hamlin, FROM accounting services technician II, business services, full time, 12 months, 37 hours 

weekly, range 18-E, classified bargaining unit salary schedule 55 TO accounting services technician II, business 

services, full time, 12 months, 37 hours weekly, range 18-E plus five (5) percent, classified bargaining unit salary 

schedule 55, retroactive to October 1, 2019 through February 28, 2020, or earlier per district need. 

 

 Reason: Ms. Hamlin is performing duties outside of her job description due the upcoming retirement of Cathaleen 

Solano. Ms. Hamlin will return to her regular assignment effective March 1, 2020, or earlier per district need. 

 

6. Anna Quesada Harrison, FROM community education technician, community education, part time, 12 

months, 19 hours weekly, range 17-D, classified bargaining unit salary schedule 55 TO community 

education technician, community education, full time, 12 months, 37 hours weekly, range 17-E, classified 

bargaining unit salary schedule 55, retroactive to October 1, 2019 through October 31, 2019, or earlier per 

district need, and contingent upon continued funding. 

 

Reason: This is a continuation of the out-of-classification assignment approved at the regular board of 

trustees meeting on July 9, 2019. Ms. Harrison is continuing to assume additional duties during the absence 

of an employee on leave. Ms. Harrison will return to her regular assignment effective November 1, 2019. 
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Administrator Initiating Item: 

 Ruben Ramirez 
Final Disposition: 

 

 CONSENT ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President October 8, 2019 

Subject:   Coaching Appointments and Stipends 
Item 

Number: 
11.H. 

Strategic 

Goal:  
Goal SLS2: To support student access, achievement, and success.  Enclosures: Page 1 of 1 

 
BACKGROUND 

 

The following personnel actions for coaching appointments and stipends are recommended. The college reserves the 

right to cancel any coaching appointment or to reassign the area of service. 

 

Coaching Appointments and Stipends 

 

Assistant Coaches: 

 

The coaching appointments for the period of October 9, 2019 through March 31, 2020, or earlier per district need. 

 

1. Goodman, Clay   Basketball (W)   $5,000 Stipend 

2. Reizebos, Devin   Basketball (W)   $4,000 Stipend 

 

The coaching appointment for the period of January 21, 2020 through May 31, 2020, or earlier per district need. 

 

3. Ayers, Deanna   Swimming   $4,200 Stipend 

 

 

 

 

 

 

FISCAL IMPACT 

 

The cost to the unrestricted general fund is approximately $16,104 for the 2019-2020 fiscal year and is included in the 

2019-2020 fiscal year budget. 

 

 

 

 

 

 

 

 

RECOMMENDATION 

 

Staff recommends that the board of trustees approve coaching appointments and stipends as presented, or earlier per 

district need. 
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Administrator Initiating Item: 

 Ruben Ramirez 
Final Disposition: 

 

 CONSENT ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President October 8, 2019 

Subject:   
 

Appointments of Temporary Nontenure-Track Faculty Members 
Item 

Number: 
11.I. 

Strategic 

Goal:  
Goal SLS2: To support student access, achievement, and success.  Enclosures: Page 1 of 2 

 

BACKGROUND 

 

In accordance with California Education Code, section 87470, the following temporary, nontenure-track faculty 

appointments are recommended: 

 

Appointments 

 

1. Erin Krier, temporary, coordinator/nontenure-track faculty, Agriculture Program, life and physical sciences, full 

time, 10 months plus 23 extra days, for a total of 198 days, column II, step 5, faculty contract salary schedule, 

retroactive to July 1, 2019 through May 31, 2020, or earlier per district need, and contingent upon continued 

funding. 

 

Reason: Ms. Krier will coordinate and support the development of the college’s Agriculture Program. 

 

 

(Continued) 

 

 

 

FISCAL IMPACT 

 

1. The cost to the unrestricted general fund is approximately $17,631 (16.95 percent), the cost to Local Strong 

Workforce is approximately $48,887 (47 percent), and the cost to NSF Advanced Technical Education (ATE) 

grant is approximately $37,497 (36.05 percent) for a total cost of approximately $104,015 for the 2019-2020 

fiscal year. 

2. The cost to the unrestricted general fund is approximately $109,870 for the 2019-2020 fiscal year. 

 

These costs will be included in the 2019-2020 fiscal year budget. 

 

 

 

 

RECOMMENDATION 

 

Staff recommends that the board of trustees approve the appointments of Erin Krier, temporary, 

coordinator/nontenure-track faculty, Agriculture Program, life and physical sciences, retroactive to July 1, 2019 

through May 31, 2020, or earlier per district need, and contingent upon continued funding; and Anjali Misra 

temporary, nontenure-track faculty, Industrial Hemp Research Project, life and physical sciences, retroactive to 

August 14, 2019 through May 31, 2020, or earlier per district need, and contingent upon continued funding. 
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2. Anjali Misra, temporary, nontenure-track faculty, Industrial Hemp Research Project, life and physical sciences, 

full time, 10 months, 175 days, column V, step 5, faculty contract salary schedule, retroactive to August 14, 2019 

through May 31, 2020, or earlier per district need, and contingent upon continued funding. 

 

Reason: Ms. Misra will perform duties as the primary researcher in support of the Industrial Hemp Research 

Project. 
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Administrator Initiating Item: 

 Ruben Ramirez 
Final Disposition: 

 

            CONSENT ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President October 8, 2019 

Subject:   New and/or Revised Classified Bargaining Unit Job Description 
Item 

Number: 
11.J. 

Strategic 

Goal:  
Goal IR1: To recruit and retain quality employees. Enclosures: Page 1 of 7 

 
BACKGROUND 

 

After review by the appropriate administrators, the director of human resources, and CSEA, the following revised 

classified bargaining unit job descriptions are recommended for approval: 

 

REVISED 

 

1. Accounting Services Technician II      Fiscal – Range 18  

 Replaces: Accounting Services Technician II     Fiscal – Range 18 

 

 

 

2. Accounting Services Technician III      Fiscal – Range 20 

 Replaces: Accounting Services Technician III     Fiscal – Range 20 

 

 

 

FISCAL IMPACT 

 

Costs will be determined when the positions are filled. 

 

 

 

 

 

 

 

 

 

 

 

 

 

RECOMMENDATION 

 

Staff recommends that the board of trustees approve the revised classified bargaining unit job descriptions accounting 

services technician II, business services; and accounting services technician III, business services, as presented. 
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Allan Hancock College       Classified- Fiscal 

Human Resources        Range 18 

 

ACCOUNTING SERVICES TECHNICIAN II 

 

DEFINITION: 

Under the direction of  the Accounting Supervisor, the incumbent performs a variety of technical 

accounting duties in the review, evaluation and adjustment of assigned college accounts; 

maintain, audit and reconcile assigned accounts; prepare, maintain and assure accuracy of 

various financial records and reports; and value and promote the mission and vision of the college.  

 

CLASS CHARACTERISTICS: 

Under minimal supervision, the Accounting Services Technician II performs more advanced 

accounting work requiring considerable accuracy and timeliness in areas such as accounts 

payable, general ledger, and other more complex accounts. Incumbents work under general 

direction and have on-going responsibility for assigned accounts and may be assigned within the 

accounts payable or accounts receivable areas.  

 

ESSENTIAL FUNCTIONS: 

1. Perform a variety of technical accounting duties in the review, evaluation and adjustment of 

assigned college accounts; provide technical accounting support for various accounts and 

functions such as accounts payable, accounts receivable, general ledger, and financial aid; 

audit accounts for errors and make appropriate adjustments. 

2. Maintain, audit and reconcile assigned accounts; assemble, match, sort, tabulate, check, 

code and post a variety of financial and statistical data such as income, expenditures and 

transfers; review, adjust and assure accuracy of ledgers and journal entries; balance, adjust 

and reconcile accounts. 

3. Input a variety of financial and statistical data into an assigned computer system; establish 

and maintain various automated records and files; initiate queries, develop spreadsheets 

and generate a variety of computerized reports and statements; assure accuracy of input 

and output data. 

4. Research, compile, prepare, verify and revise financial data related to assigned 

accounts and activities; prepare and maintain a variety of auditable financial records, 

reports, statements and files related to accounts, income, expenditures, personnel and 

assigned activities. 

5. Receive, process, sort, verify and file purchase orders, reimbursements, timesheets, 

claims, requisitions, warrants and invoices as assigned; prepare and issue payments as 

directed; maintain contact with vendors to modify and clarify invoices. 

6. Process accounts receivable as assigned; collect, receive, code and verify incoming monies; 

prepare and process receipts; check money totals against receipts and invoices to assure 

accuracy; prepare and distribute bank deposits as required; prepare invoices and arrange 

for billings as directed. 

7. Distribute, process, audit and evaluate various fiscal forms and applications as assigned; 

compare and reconcile forms, statements, records, reports and other financial documents; 

identify errors and resolve discrepancies; initiate and process account transfers as needed. 
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8. Communicate with college personnel, outside agencies and others to exchange 

information and resolve issues or concerns; answer telephone calls as directed. 

9. Compile, research and evaluate a variety financial and statistical information related to 

assigned fiscal functions; assemble and distribute related materials. 

10. Assist supervisor in compiling financial information for the annual audit. 

11. Assists in the ongoing maintenance of the current software systems and/or 

implementation of new software systems and applications. 

12. Performs related duties as assigned.  

 

MINIMUM QUALIFICATIONS 

Knowledge of: 

 Methods, procedures and terminology used in technical accounting work; financial 

and statistical record-keeping techniques; 

 Preparation of financial statements and comprehensive accounting reports;  

 General accounting and business functions of an educational organization;  

 Policies and objectives of assigned programs and activities; 

 Use and processing of requisitions, purchase orders, invoices and related documents; 

 Preparation, review and control of assigned accounts; 

 Data control procedures and data entry operations;  

 Modern office practices, procedures and equipment. 

 

Demonstrated ability to: 

 Perform a variety of technical accounting duties in the review, evaluation and adjustment 

of assigned college accounts, including accounts receivable, fee collection and 

cashiering; 

 Maintain accurate financial and statistical records; 

 Prepare and evaluate comprehensive accounting reports and statements; verify, balance 

and adjust accounts; 

 Review, process, evaluate and verify a variety of financial information; identify, 

investigate and resolve financial errors and discrepancies; 

 Issue and distribute payments as assigned; 

 Monitor and audit income and expenditures; 

 Assemble, organize and prepare data for records and reports. Reconcile, balance and 

audit assigned accounts; 

 Compare numbers and detect errors efficiently; 

 Learn, interpret, apply and explain laws, codes, rules, regulations, policies and 

procedures;  

 Communicate effectively both orally and in writing; 

 Meet schedules and timelines; 

 Perform arithmetic calculations quickly and accurately. 

 

Education and Experience 

Associates’ degree in accounting or related field with a minimum of 8 units of course work in 

accounting and two years professional accounting experience performing varied financial analysis,  
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record-keeping and report preparation duties including work with computerized accounting 

functions. OR any equivalent combination of training and experience. 

 

Working Conditions: 

 Duties are primarily performed in an office environment, at a desk, or at a computer. 

 The incumbent will experience interruptions while performing normal duties during the 

regular workday. 

 The incumbent will have contact in person, via email, or on the telephone, with staff, 

faculty, and the general public. 

 

Physical Demands: 

 Typically may sit for extended periods of time. 

 Operates a computer. 

 Communicates over the telephone, via email,  and in person. 

 Regularly lifts, carries, and/or moves objects weighing up to 10 pounds. 

 

Special Qualification: 

A sensitivity to and understanding of the diverse academic, socioeconomic, cultural, and 

ethnic backgrounds of staff and students and to staff and students with disabilities. 

 

 

              R 9/18/2019 

07/2016 

R9/04 

7/90 
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Allan Hancock College       Classified-Fiscal 

Human Resources        Range 20 

 

ACCOUNTING SERVICES TECHNICIAN III 

 

DEFINITION: 

Under the direction of the Accounting Supervisor, the incumbent performs a variety of specialized 

accounting duties in the review, analysis, maintenance and adjustment of designated funds and 

accounts; prepare, audit, reconcile and maintain a variety of financial and statistical records, reports 

and statements in support of assigned accounts and activities; values and promotes the mission and 

vision of the college. 

 

CLASS CHARACTERISTICS: 

Under minimal supervision, the Accounting Technician III works independently on more 

complex accounts, producing accounting reports requiring a more extensive knowledge of 

accounting principles and practices applicable to budgets, government reporting, student 

accounts and account auditing and may be assigned to the accounts payable or accounts receivable 

areas. The incumbent performs more advanced accounting work in areas of  accounts payable, 

accounts receivable, general ledger, and other more complex accounts requiring considerable 

accuracy and timeliness. Incumbents work under general direction and have on-going 

responsibility for assigned accounts. 

 

ESSENTIAL FUNCTIONS: 

1. Perform a variety of specialized accounting duties in the review, analysis, 

maintenance and adjustment of designated funds and accounts; provide specialized 

accounting support for various accounts and functions such as budgeting, government 

reporting, student accounts, financial aid, accounts payable, accounts receivable and account 

auditing; review, adjust, assure accuracy of and process journal entries. 

2. Review and evaluate financial statements, records, and reports to assure accuracy, 

completeness, and compliance with established guidelines, rules, regulations, 

procedures and Generally Accepted Accounting Principles; audit accounts, identify errors 

and make appropriate adjustments. 

3. Research, compile, prepare and revise accounting data; monitor, evaluate and reconcile 

assigned funds and accounts; code, verify and update accounts to reflect income, transfers 

and expenditures; reconcile various fiscal statements to assure accurate fund accounting. 

4. Prepare and maintain a variety of financial, statistical and narrative records, statements, 

files, and reports related to accounts, funds, revenue, expenditures, reconciliations, 

budgets, grants and assigned activities; compare and evaluate financial records to 

identify and resolve discrepancies. 

5. Assemble, match, sort, tabulate, check and post a variety of financial and statistical data; 

process and analyze a variety of financial forms, applications, and statements; compare 
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and reconcile forms, reports, and other financial documents; initiate and process fund 

transfers as needed. 

6. Receive, process, sort, verify and file purchase orders, reimbursements, time sheets, 

claims, requisitions, and warrants as assigned; audit documents for accuracy and 

completeness regarding cost calculations; prepare and distribute payments as required. 

7. Reviews the application of account codes to requisitions, claim forms, reimbursements, 

and deposit permits. 

8. Process accounts receivable as assigned; collect, receive, code and verify incoming monies; 

prepare and process receipts; check money totals against receipts and invoices to assure 

accuracy; prepare and reconcile bank deposits and statements as required; prepare 

invoices and arrange for billings as directed. 

9. Input a variety of financial and statistical data into an assigned computer system; 

establish and maintain various automated records and files; initiate queries, develop 

spreadsheets and generate a variety of computerized reports and statements; assure the 

accuracy of input and output data. 

10. Communicate with College personnel, outside agencies and others to exchange 

information and resolve issues or concerns; answer telephone calls as directed. 

11. Assist supervisor in compiling financial information for the annual audit. 

12. Compile, research and evaluate a variety fiscal information related to assigned fiscal 

functions; assemble and distribute related materials; assure mandated reports are 

submitted to appropriate agencies according to established timelines. 

13. Assists in the ongoing maintenance of the current software systems and/or 

implementation of new software systems and applications. 

14. Perform other related duties as assigned.  

 

MINIMUM QUALIFICATIONS: 

Knowledge of: 

 Methods, procedures, and terminology used in specialized accounting work; 

 Generally accepted accounting principles, practices, and procedures; 

 Preparation, review, and control of assigned accounts; 

 Financial and statistical record-keeping techniques; 

 Record retrieval and storage systems; 

  Applicable laws, codes, rules, regulations, policies and procedures; 

 Policies and objectives of assigned programs and activities; 

 General accounting and business functions of an educational organization; 

 Modern office practices, procedures, and equipment. 

 

Demonstrates ability to: 

 Perform a variety of specialized accounting duties in the review, analysis, maintenance 

and adjustment of designated funds and accounts including accounts receivable, fee 

collection and cashiering; 
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 Prepare, maintain, and audit a variety of financial and statistical reports, statements and 

records.  

 Reconcile, balance, and audit assigned accounts; 

 Calculate, post and adjust journal entries including income and expenditures; 

 Issue and distribute payments; 

 Monitor and audit income and expenditures; 

 Reconcile various fiscal statements to assure accurate fund accounting; 

 Identify, investigate and resolve financial issues, errors and discrepancies efficiently; 

 Interpret, apply and explain laws, codes, rules, regulations, policies, and procedures; 

 Communicate effectively both orally and in writing; 

 Perform arithmetic calculations quickly and accurately; 

 Operate a computer and assigned software; 

 Meet schedules and timelines. 

 

Education and Experience: 

Bachelor’s degree in accounting or related field and two years professional accounting experience 

performing varied financial analysis, record-keeping and report preparation duties including work 

with computerized accounting functions. OR any equivalent combination of training and 

experience. 

 

Working Conditions: 

 Duties are primarily performed in an office environment, at a desk or at a computer. 

 The incumbent will experience interruptions while performing normal duties during the 

regular workday. 

 The incumbent will have contact, in person, via email, or on the telephone, with staff, 

faculty, and the general public. 

 

Physical Demands: 

 Typically may sit for extended periods of time. 

 Operates a computer. 

 Communicates over the telephone, by email, and in person. 

 Regularly lifts, carries, and/or moves objects weighing up to 10 pounds. 

 

Special Qualification: 

A sensitivity to and understanding of the diverse academic, socioeconomic, cultural, and ethnic 

backgrounds of staff and students and to staff and students with disabilities. 

 

 

R 9/18/19  

07/2016 

R9/04 

7/94 
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Administrator Initiating Item: 
 Robert Curry 

Final Disposition: 

 

  ACTION ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President October 8, 2019 

Subject:   Academic Policy and Planning Committee Curriculum Summary 
Item 
Number: 

13.A. 

Strategic 
Goal:  

Goal SLS2: To support student access, achievement, and success.  Enclosures: Page 1 of 40

 
BACKGROUND 
 
The curriculum report for the period May 9, 2019 to September 5, 2019 is attached for consideration by the board 
of trustees. This report includes a summary of new courses, modifications to existing courses and programs, 
removal of courses from the catalog that are no longer offered, and the following new noncredit programs: 
 

Basic Skills Certificate of Competency 
 
Secondary Education/High School Equivalency Exam Preparation 

 
 
 
 
 
 
 
 
 
FISCAL IMPACT: 
 
The cost for additional library materials for new and modified curricula is estimated at $1,138.00.  
 
 
 
 
 
 
 
 
 
 
 
RECOMMENDATION: 
Staff recommends that the board of trustees adopt the curriculum additions and changes reflected in the summary 
report of the Academic Policy and Planning Committee for the period. 
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ACADEMIC POLICY AND PLANNING COMMITTEE CURRICULUM REPORT

for the period May 9 - September 5,2019

October 8. 2019

Larry Manalo, Committee Chairperson

Dave DeGroot, Vice Chair

Christine Bisson, Applied Behavioral Sciences

Brent Darwin, Business

Lydia V. Maxwell, Counseling

Robert Senior, English

Adrienne Allebe, Fine Arts

Sheri Bates, Kinesiology, Recreation and Athletics

Mary Pat Nelson, Health Sciences

Patrick McGuire, lndustrial Technology

Andria Keiser, Languages & Communication

Kellye Cohn, Academic/Student Services

Wendy Hadley, Life and Physical Sciences

Derek Mitchem, Mathematical Sciences

Susan Roehl, Public Safety

Thomas VanderMolen, Social & Behavioral Sciences

Leslie Torres, Associated Student Body Government

Stephen Bernardo and Josie Cabanas, Admissions & Records Representative (non-voting)

Non-Credit Education (non-voting, vacant)

Dave DeGroot, Articulation Officer (non-voting)

Robert Curry, Vice President, Academic Affairs (non-voting)

Rebecca Andres, Curriculum Specialist (non-voting)

Approved by Academic Senate:

Allan Hancock College

4
I

President, Board ofTrustees Date

Allan Hancock Joint Community College District

Adopted by Board ofTrustees:
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NEW COURSES RECOMMENDED FOR ADOPTION 

This section lists all new courses including credit, noncredit, experimental, and special topics. 

 

NEW Credit Courses:  Effective summer/fall 2020 and pending Chancellor’s Office approval Catalog year 
2020‐21.  

 
Course Prefix  Course Title  Units 
AG 162 Agricultural Plant Pathology 

  4 
AG 163 Economic Entomology 4 
 Prerequisite: BIOL 100 

 
 

AG 164 Weed Science   4 
 Prerequisite: AG 161, BIOL 100 

 
 

AG 165 Qualified Applicator Training 2 
 The need for new licensed Pest Control Advisers is so great in California 

agriculture, that the California Association of Pest Control Advisers (CAPCA) 
has been making intentional efforts to reach out to community colleges and 
four-year universities to encourage students to follow curricular pathways that 
will lead to qualifications for taking the PCA licensing exam. The need for and 
value of these courses was confirmed by the members of the Allan Hancock 
College Agriculture Program Advisory Committee.  
 
The Department of Pesticide Regulation (DPR), who has the sole authority to 
issue the PCA license, requires that 42 specific course units be completed by 
the exam applicant. These new course additions are needed to provide 
students with the knowledge necessary to pass the most essential categories 
of this licensing exam.  
 

 

 

NEW Topics:  Effective summer/fall 2020 and pending Chancellor’s Office approval as needed.  Catalog year 
2020‐21.  

 
Course Prefix  Course Title  Units 
THEA 198Q  Topics in Theatrical Performance: Exploration of Sound of Music to Dolls   1 
THEA 199R  Topics in Theatre Stagecraft: Rep of Sound of Music to Dolls House  3 

 

 

 

NEW Noncredit Programs:  Effective pending Chancellor’s Office approval and publication of course 
details.  

 

Course Prefix  Course Title  Hours  
Basic Skills  Basic Skills Certificate of Competency  192‐216 hours 
  This Basic Skills Certificate will help students who need assistance in 

reaching the high school reading, writing, and math levels. The Basic 
Skills Certificate is recommended for those who have not finished school 
above the 8th grade or who need a refresher in order to complete the 
high school equivalency certificate.    
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Basic Skills 
Secondary Education/High School Equivalency Exam Preparation 
Certificate of Competency  128 ‐ 144  hours 

  This Secondary Education/High School Equivalency Exam Preparation 
Certificate will enable students to pass the four subject areas of the high 
school exam: Language Arts—Reading/Writing, Mathematics, Science, 
and Social Studies.  The Computer Skills class will introduce students to 
functions needed to respond to all question types on the exam, word 
process, keyboard, and navigate online websites. Additionally, students 
will learn effective test‐taking strategies, college readiness skills, life 
skills, and be better prepared for work. 

 

 

 

Course Review  

Course Prefix & 
No. 

Course Title  Hours/Units 

BASK 7005  High School Equivalency Exam Preparation  96‐108 hours 
  Formerly titled “Preparing for the GED Tests” this course, and other BASK 

courses, are being reviewed as part of a regularly scheduled course review 
cycle.  Modifications include course hours from 90‐102 to 96‐108, updated 
catalog description, content, and course outcomes. 

 

BASK 7011  Basic Math  96‐108 hours 
  Formerly BASK 7011A, this modification revises and updates SLOs, catalog 

description, and content to meet current academic requirements. 
 

BASK 7012  Basic Reading and Writing   96‐108 hours 
  Formerly titled “Pre‐GED Reading and Writing”, this modification also 

includes changes to catalog description, course hours from 90‐102 to 96‐
108 hours. 

 

BASK 7013  High School Equivalency Exam Prep: Computer Skills  32‐36 hours 
  Formerly GED Test Prep, modifications include a change in course hours 

from 18‐24 to 32‐36 hours. 
 

 

HOEC 7003  Quick Meals with Whole Foods  12 hours 
HOEC 7004  Meals for Home Entertainment  8‐9 hours 
OLDR 7000  Natural History: Central Coast  4‐8 hours 
OLDR 7100  Sensory Awareness  32‐36 hours 
OLDR 7102  Current Topics  32‐36 hours 
PARN 7002  Topics of Parenting  8‐9 hours 
PARN 7010  Strengthening Families  8‐10 hours 
PARN 7011  Mommy/Daddy & Me: Toddlers 

 
16‐18 hours 

PE 128  Sport Psychology  
 

3 units 

PHYS 100  Concepts in Physics  
Advisory: MATH 311, ENGL 101, ENGL 301, ENGL 514 

3 units 

PHYS 110  Introductory Physics  
Prerequisite: MATH 121, MATH 141  

3 units 
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PHYS 141  General Physics 1  
Prerequisite: MATH 121, concurrent enrollment in MATH 141 

4 units 

PHYS 142  General Physics 2  
Prerequisite: PHYS 141 

4 units 

PHYS 161  Engineering Physics 1  
Prerequisite: PHYS 110, MATH 182 

4 units 

PHYS 162  Engineering Physics 2  
Prerequisite: PHYS 161, MATH 182 

4 units 

PHYS 163  Engineering Physics 3  
Prerequisite: PHYS 161, MATH 182 
Advisory: Completion or concurrent enrollment in MATH 183  
 

4 units 

Veterinary 
Technology 

The course prefix for the veterinary technology courses is being changed 
from RVT, Registered Veterinary Technician to “VT,  Veterinary Technology” 

 

VT 300  Introduction to Veterinary Technology  
Advisory: ENGL 101 

2 units 

VT 301  Veterinary Anatomy, Physiology, and Terminology  
Prerequisite: BIOL 100, CHEM 120,  
LOE: Acceptance into the Veterinary Technology program 

3 units 

VT 302  Veterinary Office Procedures 
Advisory: ENGL 101 
LOE: Acceptance into VT Program 

2 units 

VT 303  Veterinary Pharmacology  
LOE: Acceptance into the VT Program 
Advisory: ENGL 101 
Prerequisite: BIOL 100  
LOE: Acceptance into the VT Program 

2 units 

VT 304  Clinical Pathology and Microbiology  3 units 
VT 305  Medical Nursing & Animal Care 

Prerequisite: RVT 301 or VT 301 
Advisory: ENGL 101 
LOE: Acceptance into VT Program 

4 units 

VT 306  Surgical Nursing & Dentistry  
LOE: Acceptance in VT Program 
Prerequisite: RVT 301 
Advisory: ENGL 101 

4 units 

VT 307  Veterinary Radiology and Radiation Safety 
LOE: Admittance to VT Program 
Advisory: ENGL 101 

2 units 

 

MAJOR COURSE MODIFICATIONS not resulting from Course Review.  Modifications include but are not limited 
to course units, hours, prerequisites, co‐requisites, advisories, and enrollment limitations.  Specific 
modifications are listed below.  Effective: 2020/21 

Course Prefix & 
No. 

Course Title  Units 

EL 146  Electronic Product Design, Fabrication and Documentation  2  
  The pre‐requisites, EL122 and/or EL125, are being removed.  Previously, the 

students did need to have some design experience because they created a 
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printed circuit board from scratch. This is no longer being done. Instead, a kit is 
supplied that includes the printed circuit board, thereby eliminating the need 
for EL122 and EL125 knowledge. All other aspects and topics of this course 
remain unchanged. 
 

EMS 401  Emergency Medical Technician 1 (Basic) Refresher  1.5 
  Prerequisite: EMS 301 or EMS 306 or Valid EMT‐1 Basic certification within the 

past 4 years. NOTE: The approval of equivalent enrollment eligibility is not a 
guarantee that state regulatory and licensing authorities will also grant 
equivalencies for licensure for employment purposes 

 

LE 321  Basic Law Enforcement Academy 1A  10 
  Limitation on enrollment:  Admission by application  

Prerequisite: LE 310   Advisory: ENGL 101 
 
The course meets changes mandated by Peace Officers Standards and Training 
(POST) and by state legislature. Senate Bill 11 and Senate Bill 29 mandate 8 
hours of mental health training (CIT). Also includes POST new mandates of 
Tactical Medical Training, Procedural Justice Training, and Tactical Patrol Rifle 
and De‐escalation Training 
 

 

LE 322  Basic Law Enforcement Academy 1B  10 
  Prerequisite: LE 321 

 
The course meets changes mandated by Peace Officers Standards and Training 
(POST) and by state legislature. Senate Bill 11 and Senate Bill 29 mandate 8 
hours of mental health training (CIT). Also includes POST new mandates of 
Tactical Medical Training, Procedural Justice Training, and Tactical Patrol Rifle 
and De‐escalation Training. 

 

LE 424  PC 832 Arrest  2 units 
  LOE: Freedom from illness or disability that would prevent the student from 

safely performing the required arrest and control physical skills. 
 
The course hours have changed including addition of lab time.  The course 
units are changing from 2.5 to 2 units. 
 

 

 
 

PROGRAM MODIFICATIONS 
 

Program modifications: modifications include but are not limited to changes to course titles, course drops or 
changes in course units which may impact total program units, program title, etc.  Effective:  2020‐21 and 
pending Chancellor’s Office approval as needed. 

 
Discipline  Program Title and Award  Units 
Agribusiness  Wine Business Associate in Science  25 
  In the program’s selected courses ACCT 130, Financial Accounting, has been 

replaced with ACCT 105, Introduction to Accounting.  There are no changes to 
program units. 
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Agribusiness  Wine Business Certificate of Achievement  25 
  In the program’s selected courses ACCT 130, Financial Accounting, has been 

replaced with ACCT 105, Introduction to Accounting.  There are no changes to 
program units. 
 

 

CBIS  Computer Business Information Systems: Office Systems Analysis Certificate of 
Accomplishment 

12 

  The program is being modified to remove CBIS 343, Applied Project 
Management 1, from the list of required core courses.  The program units are 
changing from 13.5 to 12 units. 
 

 

Film  Film and Video Production Associate in Science   39 
  The Film/Video Production program provides students with the opportunity for 

career development in the area of film and video production as well as 
intellectual engagement in the areas of media literacy and the history of the 
visual medium.  
 
This modification places newly developed courses appropriately in required and 
selected units, FILM 104, Documentary Studies is being added to the list of 
required courses changing the required core units from 23 to 26.  FILM 109, 
Contemporary Asian Cinema, is being added to the list of selected courses.  The 
total program units are changing from 36 to 39 units. 

 

 
 
 

MISCELLANEOUS ITEMS 
 

Modification  

Course 
Prefix and 
No.  Course Title  Units  Effective 

Textbook Change  AT 100  Automotive Fundamentals  4  Fall 2019 

  BIOL 120  Humans and the Environment  3  Spring 2019 

Course Drop  CBIS 343  Applied Project Management  1.5  Fall 2019 
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ALLAN HANCOCK COLLEGE 
Program Narrative 

Basic Skills 
Certificate of Competency 

 

Item 1.  Program Goals and Objectives 

This certificate will demonstrate achievement of competency in basic academic skills for math, reading 
and writing at the 8th grade level and above.  It creates an accelerated pathway for student success in 
academic, career, and life skills.  It will prepare students for enrollment in the High School Equivalency 
Exam Course work and for transition to achievement of the Secondary Education/High School 
Equivalency Preparation Certificate.  Student surveys conducted during the North Santa Barbara County 
Consortium Planning Process indicated a strong desire by Basic Skills students to improve upon their 
skills in the areas of Math and Language Arts (Page 36, Figure 18) and stakeholders identified the need 
specifically for certificates in basic skills (Page 46, Table Basic Skills Priority Needs).  

This certificate is part of a coherent package of sequenced certificates.  It is in line with the Allan 
Hancock College Mission to “find innovative ways to enhance student achievement”.  The College 
Strategic Plan further highlights the rationale for this certificate: “Improving student success rates in basic 
skills requires a concentrated effort by the college, including classroom support and expanded access to 
support services outside the classroom.”  (Page 14).  These curriculum changes in noncredit Basic Skills 
align with SB-1143--the Student Success initiative, particularly the recommendations that focus on “best 
practices for promoting student success and completion, including, but not limited to, the acquisition of 
basic skills.” (Sect 2). 

 Objectives: 

 Solve multiple-step problems involving whole numbers, fractions, decimals and percent. 
 Apply reading and writing skills to purposefully and creatively express thoughts and ideas.  
 Read and understand a wide range of literature and non-fictional texts.    
 Use standard grammar, spelling, punctuation, and editing rules.  
 Understand and apply writing as a process. 
 Apply the skills necessary to enter the courses for the High School Equivalency Exam 

Preparation such as the GED or HI SET.   
 
 
Item 2. Catalog Description 
 
Obtaining a high school equivalency certificate is key to better jobs, higher educational goals, and 
stronger life skills.  This Basic Skills Certificate is designed for students who need assistance in reaching 
high school reading, writing, and math levels. The Basic Skills Certificate is recommended for those who 
didn't finish school above the 8th grade or who need a refresher in order to complete the high school 
equivalency certificate. Courses for the certificate will introduce students to the writing process and to 
reading skills that build vocabulary and analytical skills. The math course will introduce basic math 
including how to apply math to real life problems and how to solve multiple step problems. 
 
The graduate of the Certificate of Competency in Basic Skills will: 
 

 apply reading and writing skills to purposefully and creatively express thoughts and ideas. 
 read and understand a wide range of literature and non-fictional texts. 
 use standard grammar, spelling, punctuation, and editing rules. 
 add, subtract, multiply, and divide rational numbers. 
 solve multiple-step problems involving whole numbers, fractions, decimals, and percents. 
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Students must pass assigned course work and assessments at 70% in order to receive a certificate.  There 
are no prerequisites.  The following courses are required: 
 
 Course Prefix Course Title Course  Hours 
 BASK 7011  Basic Math 96-108 
 BASK 7012  Basic Reading & Writing 96-108  
 
 
Item 3. Program Requirements 
 
There are no prerequisites.  Students may take an assessment to determine their reading and math levels 
and/or self-place.  This certificate is aimed at assisting students who did not complete school above the 8th 
grade level or who may have been out of school a long time and feel the need for review because they 
wish to complete the High School Equivalency Exam course work or advance into credit level classes. 
 
Students must pass required course work and assessments at 70% in order to achieve the certificate of 
competency and a minimum of 150 hours. 
 

Requirements Course Prefix and 
Number 

Course Title Hours 

70% pass rate on course work
and assessments 

BASK 7011 Basic Math 96 - 108 

70% pass rate on course work
and assessments  

BASK 7012 Basic Reading and Writing 96 - 108 

Total Hours   192 - 216 
 
Students are encouraged to complete the certificate in one semester, but it is not required.  There is no 
prescribed order for taking the two classes.   
 
 
Item 4. Master Planning 
The six year Strategic Plan 2014-2020 for Allan Hancock College States: 

The teaching and learning of basic skills continue to be areas of challenge for California 
education system, as in other states. The goal of the Basic Skills Initiative (BSI) is to improve 
student access and success. The project addresses credit and noncredit basic skills as well as adult 
education and programs designed to help underprepared students. As part of the planned goal to 
improve student success rates, the college has a target of helping 22% of its student educational 
goals to be achievement of certificates (p. 14 Table “Educational Goal”).  And, the Basic Skills 
Certificate proceeds from and is an application of specific goals in the plan to ensure student 
success—Goal SLS3 and Goal SLS4—to ensure students are directed and focused until they 
achieve their goals. 
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Again, combined with the specific identification for the need for laddered and sequenced Basic Skills 
Certificates identified in the AB 86 North Santa Barbara County Three Year plan referred to in the 
“Program Goals and Objectives” above, this certificate is a strategic part of fulfilling our college and 
community goals. 
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Board Approval: 
PCA Established: 

DL Conversion: 
Date Reviewed: Spring 2019

Catalog Year: 2014 - 2015

Allan Hancock College 
Course Outline

Discpline Placement: Mathematics Basic Skills: Noncredit
Department: Noncredit Education
Prefix and Number: BASK 7011
Catalog Course Title: Basic Math
Banner Course Title: Basic Math

Hours

Hours per Week
(Based on 16 Weeks)

Lecture 6.0
Lab -

Total Hours 6.0
Total Min Semester Contacts Hours for 16 weeks: 96.000
Total Min Semester Contacts Hours for 18 weeks: 108.000

Grading Method 
Noncredit no grade

Requisites

None

Entrance Skills

None

Catalog Description

This open-entry basic math course is designed to help students increase their math skills so they may enroll in
the math section for the High School Equivalency Exam Preparation course. The math course covers basic
functions of arithmetic including whole numbers, multiplication, fractions, decimals, and percent. Students will
apply operations with numbers to real world problems and interpret the answers in a real life context.

Course Content

Lecture

Understand math vocabulary.
Understand place value in the base 10 number system.
Compare, order, and group numbers.
Understand addition, subtraction, multiplication and division of whole numbers.
Solve real world problems using addition, subtraction, multiplication, and division.
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Introduce technology for mathematical problem solving including the calculator and other available forms
such as computers and online features.
Understand order of operations.
Translate sentences to mathematical operations.
Understand fractions, ratios, and proportions.
Add and subtract, multiply and divide fractions.
Solve multiple-step problems involving whole numbers, fractions, decimals and percent.
Write linear expressions.
Solve linear equations.
Understand geometric shapes such as the area and perimeter of 2-D shapes.
Understand and apply geometric formulas to real world problems.
Understand how to find the volume and surface area of a geometric solid.
Read and understand tables and graphs.
Use tables and graphs to solve real world problems.
Increase students' efficacy, grit and persistance.

Course Objectives

At the end of the course, the student will be able to:

1. read, write, and compare numbers on a number line.
2. add, subtract, multiply, and divide rational numbers.
3. convert fractions to decimals and percent and apply these operations to real world problems and interpret

the answers in real life context.
4. solve multi-step problems involving whole numbers, fractions, decimals and percent.

Methods of Instruction

Methods of Instruction Description: 
Lecture, class demonstration, small groups, and independent study using worksheets and texts.

Assignments

Worksheets, individual projects

Methods of Evaluation

Exams/Tests
Quizzes
Projects
Class Participation
Class Work
Class Performance
Other 

Success will be evaluated by performance on practice assignments, written quizzes and tests. Students
will receive a pass/satisfactory grade for the course, but to achieve competency toward a certificate their
accumulated work and final test must achieve a 70% grade or higher.

Texts and Other Instructional Materials

Adopted Textbooks 

1. Steck-Vaughn PRE GED TEST PREPARATION: Mathematical Reasoning Edition: First 2014 This is the
latest version of a Pre-GED Test Preparation Math book aimed at the Elementary Basic Skills Student
Level.
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Supplemental Texts 
None 

Instructional Materials 

1. Calculators, OERS, Online Software, Teacher Prepared Materials

Student Learning Outcomes

1. BASK 7011 SLO 1 - Master quantitative problem-solving skills to a level required to enter the High School
Equivalency Exam Math course.

2. BASK 7011 SLO 2 - Solve multiple-step problems involving whole numbers, fractions, decimals, and
percent.

3. BASK 7011 SLO 3 - Apply math concepts to solve real world problems and interpret the answers in real
life context.

Distance Learning

This course is not Distance Learning.

Generated on: 9/23/2019 4:12:21 PM
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Board Approval: 03/09/2016 
PCA Established: 

DL Conversion: 
Date Reviewed: Spring 2019

Catalog Year: 2020 - 2021

Allan Hancock College 
Course Outline

Discpline Placement: Writing - Basic Skills: Noncredit
Department: Noncredit Education
Prefix and Number: BASK 7012
Catalog Course Title: Basic Reading and Writing
Banner Course Title: Basic Reading and Writing

Hours

Hours per Week
(Based on 16 Weeks)

Lecture 6.0
Lab 0.0

Total Hours 6.0
Total Min Semester Contacts Hours for 16 weeks: 96.000
Total Min Semester Contacts Hours for 18 weeks: 108.000

Grading Method 
Noncredit no grade

Requisites

None

Entrance Skills

None

Catalog Description

Learn basic reading, writing, and grammar skills; build vocabulary; improve spelling; and increase reading
comprehension in this course designed for students who read and write at grade levels below 8th grade.
Students learn the reading and writing skills needed to enroll in High School Equivalency Exam Preparation
courses: Language Arts, Science, Social Science, and Math.

Course Content

Lecture

Course Outline

 Reading:

Read and explore a variety of literary genres including short stories, poetry, drama, speeches, and film.
Read and understand office documents, historical texts, articles, opinion pieces, and scientific works.
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Analyze the literary elements of various texts including the main idea, setting, character, cause and effect,
and summarization.
Explain how the author develops point of view, evidence, and purpose.
Determine the contrasting points of view between two texts.
Analyze how a writer organizes a text and how the main sections contribute to the whole.  
Analyze the use of text features like graphics, headings and titles, captions and other media features.

 Writing:

Write arguments to support claims with clear evidence while using words,phrases, and transitions that
show contrast and cohesion.  
Write informative/explanatroy texts that include a thesis statement, organized ideas and evidence,and
apply strategies that use analysis, cause and effect, definitions, and examples.
Complete short research projects using a variety of sources such as print, digital, and other media, and
learn to distinguish between paraphrasing and direct quotes.
Recognize and edit errors.

 Language Use and Grammar:

Students will demonstrate command of the conventions of standard English when reading and writing
such as the use of phrases, clauses, compound/complex sentences.
Use correct capitalization, spelling and punctuation.
Learn how to use dictionaries, glossaries, thesauri, and digital sources to check meaning and
pronunciation.
Learn and understand affixes and roots to determine the meaning of words in context.
Learn and understand synonyms, antonyms, analogies, and other figures of speech.
Use appropriate verb tenses, pronouns, prepositions, and other word parts.

Other elements:

Increase Students' efficacy, grit and persistance.

Course Objectives

At the end of the course, the student will be able to:

1. apply the skills necessary to succeed in the High School Equivalency Exam preparation courses such as
the GED or HiSET.

2. apply reading and writing skills to purposefully and creatively express thoughts and ideas.
3. read and understand a wide range of literature and non-fictional texts.
4. use standard grammar, spelling, punctuation, and editing rules.
5. understand and apply writing as a process.

Methods of Instruction

Lecture 
Lecture, combined with project-based class reading and writing exercises, small group work,
individualized instruction, practice worksheets, and web-based practice.

Assignments

Worksheets, individual projects

Methods of Evaluation

Exams/Tests
Quizzes
Class Work
Other 
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Students will be evaluated through textbook-based and instructor-generated regular reading and writing
assignments that utilize writing performance rubrics, graphic organizers, reading comprehension
exercises, grammar and vocabulary worksheets, quizzes and tests.

Texts and Other Instructional Materials

Adopted Textbooks 

1. Steck-Vaughn Pre-GED TEST PREPARATION: Reasoning Through Language Arts Edition: First 2014
This is the latest edition that is specifically written for the Basic Elementary Skills Level Student

Supplemental Texts 
None 

Instructional Materials 

1. Teacher generated worksheets, materials, and readings
2. Recommended Teacher Resources:

Journals, Thesauri, Digital Resources, Software, OERS

Student Learning Outcomes

1. BASK 7012 SLO 1 - Demonstrate reading and writing skills at a level necessary to enter the High School
Equivalency Exam Preparation Courses such as the GED and HiSET.

2. BASK 7012 SLO 2 -Analyze how a writer organizes a text and how the main sections contribute to the
whole.

Distance Learning

This course is not Distance Learning.

Generated on: 9/23/2019 1:54:20 PM
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All Fields
New Noncredit Program: Basic Skills - Certificate of Competency

Cover

Program Title Basic Skills

Department Noncredit Education

Discipline Basic Skills (NC)

Award Type Certificate of Competency

Date Reviewed Semester Spring

Year 2019

Program Goal Local (community need)

Proposed Start 06/08/2020

Justification/Need for New or Modified Program
How will this program, or program modification, meet student, employer, or community needs?

This certificate will demonstrate achievement of competency in basic academic skills for math, reading and writing at the 8th grade
level and above.  It creates an accelerated pathway for student success in academic, career, and life skills.    It will prepare
students for enrollment in the High School Equivalency Exam Course work and for transition to achievement of  the  Secondary
Education/High School Equivalency Preparation Certificate.  Student surveys conducted during the North Santa Barbara County
Consortium Planning Process indicated a strong desire by Basic Skills students to improve upon their skills in the areas of Math
and Language Arts (Page 37, Figure 18). and stakeholders identified the need specifically for Certificates of Completion for
Elementary Basic Skills and Secondary Education Skills.

ALLAN HANCOCK COLLEGE MISSION STATEMENT Allan Hancock College provides
quality educational opportunities that enhance student learning and the creative, intellectual, cultural,
and economic vitality of our diverse community.

Proposed Program Mission Statement

As part of the Mission of Allan Hancock College, the noncredit Elementary Basic Skills Certificate rewards students for
competency in math and language arts, enhances their skills for academic achievement, work, and life skills while creating an
accelerated pathway to a Secondary Basic Skills/High School Equivalency Certificate.  It optimizes preparation for High School
Equivalency Exam completion and credit course work.

Co-Contributor

Contributor

Garcia, Katherine (katherin.garcia1@hancockcollege.edu)

Program Goals and Objectives

This certificate will demonstrate achievement of competency in basic academic skills for math, reading and writing at the 8th grade 
level and above.  It creates an accelerated pathway for student success in academic, career, and life skills.  It will prepare students 
for enrollment in the High School Equivalency Exam Course work and for transition to achievement of the Secondary 
Education/High School Equivalency Preparation Certificate.  Student surveys conducted during the North Santa Barbara County 
Consortium Planning Process indicated a strong desire by Basic Skills students to improve upon their skills in the areas of Math 
and Language Arts (Page 36, Figure 18) and stakeholders identified the need specifically for certificates in basic skills (Page 46, 
Table Basic Skills Priority Needs).  This certificate is part of a coherent package of sequenced certificates.  It is in line with the 
Allan Hancock College Mission to “find innovative ways to enhance student achievement”.  The College Strategic Plan further 
highlights the rationale for this certificate: “Improving student success rates in basic skills requires a concentrated effort by the 
college, including classroom support and expanded access to support services outside the classroom.”  (Page 14).  These 
curriculum changes in noncredit Basic Skills align with SB-1143--the Student Success initiative, particularly the recommendations 
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that focus on “best practices for promoting student success and completion, including, but not limited to, the acquisition of basic 
skills.” (Sect 2).
Briefly describe the curriculum addition/modification (i.e. development of new curriculum: instructional methodology,
etc.)

Program Objectives: 
• Solve multiple-step problems involving whole numbers, fractions, decimals and percent. 
• Apply reading and writing skills to purposefully and creatively express thoughts and ideas.  
• Read and understand a wide range of literature and non-fictional texts.    
• Use standard grammar, spelling, punctuation, and editing rules.  
• Understand and apply writing as a process. 
• Apply the skills necessary to enter the courses for the High School Equivalency Exam Preparation such as the GED or HI 
SET.   
 
Both the Basic Math and Basic Reading and Writing Courses develop a focused and laddered curriculum to higher instruction at 
the High School Level and they include emphasis on increasing student efficacy as well as transforming student expectations of 
success.   
Explain how the program is appropriate to the objectives and conditions of higher education and community college
education in California and how it conforms to statewide master planning.

The six year Strategic Plan 2014-2020 for Allan Hancock College States: 
The teaching and learning of basic skills continue to be areas of challenge for California education system, as in other states. The 
goal of the Basic Skills Initiative (BSI) is to improve student access and success. The project addresses credit and noncredit basic 
skills as well as adult education and programs designed to help underprepared students (p. 9). 
 
As part of the planned goal to improve student success rates, the college has a target of helping 22% of its student educational 
goals to be achievement of certificates (p. 14 Table “Educational Goal”).  And, the Basic Skills Certificate proceeds from and is an 
application of specific goals in the plan to ensure student success—Goal SLS3 and Goal SLS4—to ensure students are directed 
and focused until they achieve their goals (p. 17). 
 
Again, combined with the specific identification for the need for laddered and sequenced Basic Skills Certificates identified in the 
AB 86 North Santa Barbara County Three Year plan referred to in the “Program Goals and Objectives” above, this certificate is a 
strategic part of fulfilling our college and community goals. 
 
Enrollment and Completer Projections
Enter estimated number of program completers:

25
What were the enrollment projections based on?

BASK enrollment data for 2017-2018 school year. 
Place of Program in Exsisting Curriculum
Are there related programs currently being offered at AHC? Duplication with other departments? Will this program
replace another program? Do the program courses currently exist?

This will not replace other programs and the program courses currently exist. 
Similar Programs in the Service Area
Describe all similar programs offered by colleges within commuting distance of the college or service area. How does the
program differ? Attach catalog pages.

This program does not duplicate similar programs in the College District or in any locations closer than 45 miles away. 
Faculty persons contacted at colleges offering similar programs.

Mia Ruiz, coordinator for noncredit Basic Skills program Cuesta College. 
Adequate Resources
Identify the college resources that will be needed, and that are currently available for offering this program.

Qualified Staff
Instructional Supplies

Other No

Please specify

none

Are these adequate? If no, describe the type of additional resources that will be needed.

Yes
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List qualified faculty members who will be available to teach the program.

Griselda Rivera, Hedy Surarez, Carlos Gonzalez, Florentino Aleman, Lilia Wambolt, Kati Garcia, Wendy Flores. 
Is this adequate? If no, list additional faculty and/or staff resource needs.

Yes, for now, but recruitment is ongoing. 
What type of facilities/classroom are available for this program?

Regular classrooms with lecture format. 
Is this adequate? If no, list the types of facility needs for this program.

Yes

Catalog Description

Catalog Description

Obtaining a high school equivalency certificate is key to better jobs, higher educational goals, and stronger life skills.  This Basic
Skills Certificate is designed for students who need assistance in reaching  high school reading, writing, and math levels. The
Basic Skills Certificate is recommended for those who didn't finish school above the 8th grade or who need a refresher in order to
complete the high school equivalency certificate. Courses for the certificate will introduce students to the writing process and to
reading skills that build vocabulary and analytical skills. The math course will introduce basic math including how to apply math to
real life problems and how to solve multiple step problems.

Program Completion Requirements

Competency at 70% in both courses.

Program Learning Outcomes (PLO)

Program Learning Outcomes (PLO)

1. Apply reading and writing skills to purposefully and creatively express thoughts and ideas.

2. Read and understand a wide range of literature and non-fictional texts.

3. Use standard grammar, spelling, punctuation, and editing rules.

4. Add, subtract, multiply, and divide rational numbers.

5. Solve multiple-step problems involving whole numbers, fractions, decimals, and percent.

Program Requirements

Course Block Definitions

1. Required core courses:

Block Header

Block Footer

Override Default Hour Calculations

No
Hour Min

Hour Max

Program Courses

1. Course

BASK 7011 - Basic Math - Lecture 6.000 * In Review*
Non-Course Requirements

Subject

BASK - Basic Skills (NC)
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Course

BASK 7011 - Basic Math - Lecture 6.000 * In Review*
Condition

Hour Range

Min

Max

Exception Identifier

Exception

2. Course

BASK 7012 - Basic Reading and Writing - Lecture 6.000 - Lab 0.000 * In Review*
Non-Course Requirements

Subject

Course

BASK 7012 - Basic Reading and Writing - Lecture 6.000 - Lab 0.000 * In Review*
Condition

Hour Range

Min

Max

Exception Identifier

Exception

CTE Documentation

If this page is blank, then this program does not have "CTE" as a selection. Please check the Cover page.

Gainful Employment

Apprenticeship

Sponsor Name

Sponsor Address

Sponsor Phone

Related/Supplemental Instruction (RSI) Year 1 hours

Related/Supplemental Instruction (RSI) Year 2 hours

Related/Supplemental Instruction (RSI) Year 3 hours

Include California Division of Apprenticeship Standards (DAS) letter with Attachments No

Labor Market Information (LMI) and Analysis

Net Annual Labor Demand 
Enter the estimated number of annual job openings, minus the annual number of program completers of other programs
within the college service areas. The figure entered must be greater than zero and the number entered here must be
explicitly stated in the analysis and consistent with the supporting documentation:

 

Advisory Committee Recommendations
Advisory Committee Members

Summary of Recommendations

Include Advisory Committee Minutes with Attachments No

Supporting Documents
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Attached File
NC_BASK_PRAUData_04202018.pdf (/Form/Program/_DownloadFile/371/2757?fileId=180)
NC_BasicSkills_Citz_PRAU_S2018.pdf (/Form/Program/_DownloadFile/371/2757?fileId=181)
AB 86 North SB County Plan.pdf (/Form/Program/_DownloadFile/371/2757?fileId=240)
SB 1143 excerpt high lighted.docx (/Form/Program/_DownloadFile/371/2757?fileId=241)
Bask 7011.docx (/Form/Program/_DownloadFile/371/2757?fileId=243)
BASK 7012.docx (/Form/Program/_DownloadFile/371/2757?fileId=244)
Narrative for Basic Skills Certificate.docx (/Form/Program/_DownloadFile/371/2757?fileId=246)
Narrative for Basic Skills Certificate rev.docx (/Form/Program/_DownloadFile/371/2757?fileId=374)

I have attached all supporting documents Yes

I have attached the Chancellor's Office New Program Proposal Narrative Yes

Library Resources

Percentage of courses offered distance learning

The description of instructional materials, support materials, and equipment required to implement the proposed new
course, and that is to be provided by the Learning Resources Center, has been reviewed by the course initiator and
faculty librarian.

The college has sufficient instructional resources presently available for support of this course. No

The college instructional resources are not presently adequate to support the teaching of this course. Yes

Approximate cost of additional materials and equipment to implement new curriculum

146.00
Additional comments:

Feasibility Analysis - Dean's Page

Program Title Basic Skills

Top Code 4930.60 - Elementary Education (Grades 1-8)

CIP Code 32.0000: BASIC SKILLS AND DEVELOPMENTAL/REMEDIAL EDUCATION.

Lecture Load 0.800

Lab Load 0.000

Total Workload 0.800

New Faculty 0.00

New Equipment Needs 0.00

Facilities/Repairs 0.00

New Support Staff 0.00

Library Materials 146.00

Other 0.00

Total Fiscal Impact 146.00

Gainful Employment
Indicate if the program meets U.S. Department of Education gainful employment criteria. A complete set of resource
documents is available on the U.S. Department of Education website under the Gainful Employment Information section
(www.ifap.ed.gov/GainfulEmploymentInfo)

No
Feasibility Analysis
Consider appropriateness to AHC mission, CCC mission, demonstrated need/demand, enrollment projections data, labor
market info, availability of adequate college resources, including library instructional materials, and services.

Courses are currently being offered. The development of this certificate allows the courses to be bundled into a certificate of 
competency to benefit students. Courses in the certificate would be considered CDCP courses once certificate is approved.
Course Review Date 08/19/2019

Program Review Date 04/10/2020
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The program is feasible:

Yes
The program is not feasible:

N/A
Funding Source/Plan

FTES apportionment for CDCP courses as per new funding formula.

Codes

Special Dates

Instructional Services
Date Reviewed Semester Spring

Year 2019

Catalog Term 2020/2021

Top Code 4930.60 - Elementary Education (Grades 1-8)

Program Control Number

Is CDCP No

Originator Beckelhymer, Kathy

Origination Date 11/06/2018

Comments

CCCCO Entry

Program Goal Local (community need)

TOP Code 4930.60 - Elementary Education (Grades 1-8)

Hours for Degree Major/Emphasis (Minimum)

Hours for Degree Major/Emphasis (Maximum)

Total Hours (Minimum) 192

Total Hours (Maximum) 216

Annual Completers 25

Faculty Workload

0.800
New Faculty Position

New Equipment 0.00

New/Remodeled Facilities

Library Materials 146.00

Gainful Employment

Net Annual Labor Demand

Program Review Date 04/10/2020

Apprenticeship

Distance Education Percentage

District Governing Board Approval Date 10/08/2019
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ALLAN HANCOCK COLLEGE 
Program Narrative 

Certificate of Competency 
Secondary Education/High School Equivalency Exam Preparation 

 

Item No. 1.  Program Goals and Objectives 

The Secondary Education/High School Equivalency Exam Preparation Certificate will enable students to 
apply the skills and knowledge necessary to pass the high school equivalency exam and prepare students 
for achievement of the high school equivalency diploma and for transition to credit courses.   
 

Objectives: 

 apply reading and writing skills to purposefully and creatively express thoughts and ideas.  
 think critically about issues and distinguish between supported and unsupported arguments in a 

variety of texts such as social science, science, and literary works. 
 apply mathematics to solve real life problems using mathematical modeling and problem-

solving techniques. 
 apply the computer skills needed to respond to all question types on the tests such as extended 

response, short answer and multiple choice, fill-in-the-blank, hot-spot item, dropdown selection 
items, and drag-and drop items. 

 apply test taking strategies and methods. 
 apply the skills and knowledge necessary to pass the high school equivalency exam  
 

 
Item No. 2. Catalog Description 
 
Obtaining a High School Equivalency Certificate is key to higher educational goals, better jobs, and 
stronger life skills.  This Secondary Education/High School Equivalency Exam Preparation Certificate 
will enable students to pass the four subject areas of the high school exam: Language Arts—
Reading/Writing, Mathematics, Science, and Social Studies.  The Computer Skills class will introduce 
students to functions needed to respond to all question types on the exam, word process, keyboard, and 
navigate online websites. Additionally, students will learn effective test-taking strategies, college 
readiness skills, life skills, and be better prepared for work. 
 

The graduate of the Certificate of Competency in Secondary Education/High School Equivalency 
Exam Preparation will: 

 
 apply the skills and knowledge necessary to pass any or all the four content areas of the 

high school equivalency exam tests: Language Arts, Math, Science, and Social Science. 
 apply effective test taking strategies and methods. 
 think critically about issues and distinguish between supported and unsupported 

arguments in a variety of texts. 
 apply mathematics to solve real life problems using mathematical modeling and 

problem-solving techniques. 
 utilize the computer skills needed to respond to all question types on the exams, and 

learn to navigate online websites and resources 
 

Students must pass assigned course work and assessments at 70% and complete a minimum of 128 hours 
for the combined courses in order to receive their certificate of competency.   
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Required Course Hours: 128 to 144 
 

Course Prefix & Number 
 

Course Title Course Hours 

BASK 7005 High School Equivalency Exam Preparation 96 – 108 
BASK 7013 High School Equivalency Exam Prep: Computer 

Skills 
32 - 36 

 
 
Item No. 3. Program Requirements 
 
There are no prerequisites.  However, it is recommended that if a student has been out of school for a long 
time or has completed less than the eighth-grade level of school, the Basic Skills Certificate of 
Competency should be completed first.  This certificate is the second in the series of the two certificates.  
Students may take an assessment to determine their reading and math levels and/or self-place.  This 
certificate is aimed at assisting students in passing the four academic subject areas of the high school 
equivalency exams, mastering computer skills for the test, and achieving college readiness. 
 
Students must pass required course work and assessments at 70% in order to achieve the certificate of 
competency. 
 

Requirements Course Prefix and 
Number 

Course Title Hours

70% pass rate on course work
and assessments 

BASK 7005 High School Equivalency Exam 
Preparation 

96 – 108 

70% pass rate on course work
and assessments  

BASK 7013 High School Equivalency Exam Prep:
Computer Skills 

32 – 36 

Total Hours   128 - 144 
 

Students are encouraged to complete the certificate in one semester, but it is not required.  There is no 
prescribed order for taking the two classes.   
 
 
Item No. 4. Master Planning 
 
Student surveys conducted during the North Santa Barbara County Consortium Planning Process in 2014 
indicated a strong desire by Community Education students to achieve a high school equivalency 
diploma. Eighty-five percent of students selected this type of course work as “Desired classes for Goals.”  

This certificate is the second in a coherent package of sequenced certificates.  It adheres to the Allan 
Hancock College Mission to “find innovative ways to enhance student achievement”.  The College 
Strategic Plan further highlights the rationale for this certificate: “Improving student success rates in basic 
skills requires a concentrated effort by the college, including classroom support and expanded access to 
support services outside the classroom.”  (Page 14).  These curriculum changes in noncredit Basic Skills 
align with SB-1143--the Student Success initiative, particularly the recommendations that focus on “best 
practices for promoting student success and completion, including, but not limited to, the acquisition of 
basic skills.” (Sect 2). 

Combined with the specific identification of the need for laddered and sequenced Basic Skills Certificates 
identified in the AB 86 North Santa Barbara County Three Year plan this certificate is a strategic part of 
fulfilling our college and community goals. 

72



Importance of Earning a High School Diploma Equivalency Certificate: 

The United States Department of Labor: Bureau of Labor Statistics “Career Outlooks” report for 
September 2014 lists jobs in the U.S. economy based on education level:    

https://www.bls.gov/careeroutlook/2014/article/education-level-and-jobs.htm 

Earning a high school equivalency certificate opens nearly thirty-nine percent of the U.S. job market to a 
student and more than $15,000 a year in income.  According to the BLS, on average, a worker with less 
than a high school diploma earned about $20,350 a year compared to $35,580 for a worker with a high 
school diploma.   In today’s world, is critical for financial stability and as preparation for higher 
education.  Completion of an AA provides a student with more than $58,000 a year.   In today’s world, 
earning a high school diploma is critical to financial stability and preparation for higher education. 
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Board Approval: 
PCA Established: 

DL Conversion: 
Date Reviewed: Spring 2019

Catalog Year: 2020 - 2021

Allan Hancock College 
Course Outline

Discpline Placement: None
Department: Noncredit Education
Prefix and Number: BASK 7005
Catalog Course Title: High School Equivalency Exam Preparation
Banner Course Title: High School Equivalency Exam Preparation

Hours

Hours per Week
(Based on 16 Weeks)

Lecture 6.0
Lab -

Total Hours 6.0
Total Min Semester Contacts Hours for 16 weeks: 96.000
Total Min Semester Contacts Hours for 18 weeks: 108.000

Grading Method 
Noncredit no grade

Requisites

None

Entrance Skills

None

Catalog Description

This course is designed to help students prepare for the High School Equivalency Exam such as the GED or HI
SET. Students learn the core knowledge and skills needed to pass each of the High School Equivalency Tests.
The content areas covered will be Language Arts--Reading/Writing, Mathematics, Science, and Social Studies.
Students will also receive instruction in developing test-taking skills and career and college-readiness skills.

Course Content

Lecture

Overview of Course

Language Arts
Mathematics
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Science
Social Studies
Test-taking strategies and skills

Language Arts—Reading/Writing

Reading:

Summarize details and ideas in publications
Draw conclusions from ideas expressed by the author
Make logical inferences from what is stated in the text
Make logical inferences about characters in the text
Draw conclusions that require combining ideas from different texts
Analyze the structure of documents
Distinguish between supported and unsupported arguments in a document
Determine the author’s point of view and purpose

Writing:

Unpack a prompt—understand and analyze the question before writing a response
Generate and organize ideas in an extended response
Determine what is clearly stated in a text, draw conclusions, infer relationships, make predictions, and
determine the main idea in a literary or non-fictional text.
Respond to a document and write an effective argument that demonstrates strong organizational skills,
use of text-based evidence, correct grammar and sentence structure, formal language with good
vocabulary and word choice, varied sentence structure and use of transition words, and us of appropriate
writing style
Recognize and edit errors in writing such as run-on sentences, sentence fragments, misspelling, errors in
subject-verb agreement, dangling modifiers, and incorrect capitalization, punctuation, and pronoun usage

Mathematics

Quantitative Problem Solving:
Order and compute with rational numbers
Simplify numerical expressions
Interpret distance using a number line
Reason quantitatively to solve problems involving rational numbers
Solve problems involving a proportional relationship, ratios, percents, and scale factors
Compute perimeter, circumference, and area of plane figures
Compute volume and surface area of prisms, cylinders, cones, pyramids, spheres, and other shapes
Read and interpret graphs, charts, and other data representations
Measure the center of a statistical data set
Determine sample space and use probability models to interpret data using a calculator

Algebraic Problem Solving:
Simplify, evaluate, and write linear expressions, polynomial expressions and rational expressions
Write and solve linear equations, linear inequalities and quadratic equations
Graph an equation in two variables in the coordinate plane; solve problems requiring knowledge of slope
Determine the equation of a line
Apply the slope criteria for parallel or perpendicular lines
Evaluate a function for a given input
Compare functions in different presentations
Identify features of a function from graphs or tables

Science

Life Science:

Understand organisms, their environments, and their life cycles
Understand the interdependence of organisms
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Recognize the relationships between structure and function in living systems
Understand the human body and health
Understand the molecular basis of evolution

Physical Science:

Recognize observable properties such as size, weight, shape, color, and temperature
Recognize concepts relating to the position and motion of objects
Understand principles of light, heat, electricity, and magneticism
Understand the principles of matter and atomic structure
Understand the principles of chemical reactions

Earth and Space Science:

Recognize the properties of earth materials
Understand Earth’s systems, processes, geologic structures, and time
Understand Earth’s movements and position in the solar system
Understand the sun, other stars, and the solar system

Social Studies

History:

Analyze historical sources and recognize perspectives
Identify interconnections between the past, present, and future
Understand specific eras in U.S. and world history, including people who have shaped them and the
political, economic, and cultural characteristics of those eras

Civics/Government:

Understand the role of the citizen in a democratic society, including rights and responsibilities, and
informed participation
Recognize the structure and functions of different levels of government in the United States, including
concepts of power and authority
Understand the purposes and characteristics of various governance systems, with particular emphasis
on the U.S. government

Economics:

Recognize fundamental economic concepts
Understand government involvement in the economy, including comparative economic systems and
globalization
Understand consumer economics

Geography:

Understand concepts and know terminology of physical and human geography
Use geographic concepts to analyze spatial phenomena and discuss economic, political, and social
factors
Interpret maps and other visual and technological tools, and analyze case studies

Test Taking Strategies

Previewing and reviewing questions
Budgeting test time

Course Objectives
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At the end of the course, the student will be able to:

1. apply the skills and knowledge necessary to pass any or all of the High School Equivalency Tests-
Language Arts-Reading/Writing, Mathematics, Science, and Social Studies.

2. think critically about issues and distinguish between supported and unsupported arguments in a variety of
texts such as social science, science, and literacy.

3. apply mathematics to solve real life problems using mathematical modeling and problem-solving
techniques.

4. apply effective test-taking strategies and methods.

Methods of Instruction

Demonstration 
Teacher led and multi-media presentations

Discussion 
Small group and class discussion

Lecture 
Teacher led and multi-media presentations

Methods of Instruction Description: 
Lecture, instructor guided small group work, self-paced individualized instruction, and instructor directed
projects and assignments

Assignments

In-Class Assignments 
Complete worksheets, textbook exercises, and official practice tests; answers questions using the
official format provided on official tests; complete worksheets using a calculator; and complete group
and individual projects.

Methods of Evaluation

Exams/Tests
Quizzes
Projects
Group Projects
Class Participation
Class Work
Home Work
Class Performance
Writing Requirements
Other 

Official practice tests, pre and post-tests, quizzes, projects, and writing assignments for extended
response lessons. For example, students will achieve the "Ready to Test" score on the official practice
tests and post-tests.

Texts and Other Instructional Materials

Adopted Textbooks 

1. Steck-Vaughn Reasoning Through Language Arts: Test Preparation for the 2014 GED Test Edition: First
2013 This is the latest version of a preparation text available for the current exams

2. Steck-Vaughn Mathematical Reasoning: Test Preparation for the 2014 GED Test Edition: First 2013 This
is the latest version of a preparation text available for the current exams.

3. Steck-Vaughn Social Studies: Test Preparation for the 2014 GED Test Edition: First 2013 This is the latest
version of a preparation text available for the current exams.

4. Steck-Vaughn Science: Test Preparation for the 2014 GED Test Edition: First 2013 This is the latest
version of a preparation text available for the current exams.

Supplemental Texts 
None 
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Instructional Materials 

1. High School Equivalency Test preparation textbooks, official practice tests, instructor generated materials,
calculators, software programs, and OERs.

Student Learning Outcomes

1. BASK 7005 SLO 1 - Apply the skills, knowledge, and strategies necessary to pass any or all the High
School Equivalency Tests: Language Arts--Reading/Writing, Mathematics, Science, and Social Studies.

2. BASK 7005 SLO 2 - Apply test-taking strategies and tips to successfully pass the High School
Equivalency Exam.

3. BASK 7005 SLO 3 - Apply mathematics to solve real life problems using mathematical modeling and
problem-solving techniques.

4. BASK 7005 SLO 4 - Apply effective test-taking strategies and methods.

Distance Learning

This course is not Distance Learning.

Generated on: 9/23/2019 3:21:18 PM
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All Fields
New Noncredit Program: Secondary Education/High School Equivalency Exam

Preparation - Certificate of Competency

Cover

Program Title Secondary Education/High School Equivalency Exam Preparation

Department Noncredit Education

Discipline Basic Skills (NC)

Award Type Certificate of Competency

Date Reviewed Semester Spring

Year 2019

Program Goal Local (community need)

Proposed Start 06/08/2020

Justification/Need for New or Modified Program
How will this program, or program modification, meet student, employer, or community needs?

Student surveys conducted during the North Santa Barbara County Consortium Planning Process indicated a
strong desire by Basic Skills students to achieve their High School Diploma Equivalency. Eighty-Five percent of
students selected this type of course work as “Desired classes for Goals”.  This certificate will demonstrate
achievement of competency in Secondary Education/High School Equivalency Exam Preparation.  It creates an
accelerated pathway for student success in academic, career, and life skills. It will prepare students for
enrollment into credit course work.  

ALLAN HANCOCK COLLEGE MISSION STATEMENT Allan Hancock College provides
quality educational opportunities that enhance student learning and the creative, intellectual, cultural,
and economic vitality of our diverse community.

Proposed Program Mission Statement

As part of the Mission of Allan Hancock College, the noncredit Secondary Education/High School Equivalency
Test Preparation Certificate of Competency enhances student skills for academic achievement, work and life
while creating an accelerated pathway to credit course work.  It also enhances self-efficacy.

Co-Contributor

Contributor

Garcia, Katherine (katherin.garcia1@hancockcollege.edu)

Program Goals and Objectives

The Secondary Education/High School Equivalency Exam Preparation Certificate will enable students to apply the skills and 
knowledge necessary to pass the high school equivalency exam and prepare students for achievement of the high school 
equivalency diploma and for transition to credit courses.   
Objectives: 
• apply reading and writing skills to purposefully and creatively express thoughts and ideas.  
• think critically about issues and distinguish between supported and unsupported arguments in a variety of texts such as social 
science, science, and literary works. 
• apply mathematics to solve real life problems using mathematical modeling and problem-solving techniques. 
• apply the computer skills needed to respond to all question types on the tests such as extended response, short answer and 
multiple choice, fill-in-the-blank, hot-spot item, dropdown selection items, and drag-and drop items. 
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• apply test taking strategies and methods. 
• apply the skills and knowledge necessary to pass the high school equivalency exam  
Briefly describe the curriculum addition/modification (i.e. development of new curriculum: instructional methodology,
etc.)

This new certificate combines existing courses  These curriculum changes focus on increasing college and career readiness for 
students.
Explain how the program is appropriate to the objectives and conditions of higher education and community college
education in California and how it conforms to statewide master planning.

This certificate is the second in a coherent package of sequenced certificates.  It adheres to the Allan Hancock College Mission to 
“find innovative ways to enhance student achievement”.  The College Strategic Plan further highlights the rationale for this 
certificate: “Improving student success rates in basic skills requires a concentrated effort by the college, including classroom 
support and expanded access to support services outside the classroom.”  (Page 14).  These curriculum changes in noncredit 
Basic Skills align with SB-1143--the Student Success initiative, particularly the recommendations that focus on “best practices for 
promoting student success and completion, including, but not limited to, the acquisition of basic skills.” (Sect 2). 
Combined with the specific identification of the need for laddered and sequenced Basic Skills Certificates identified in the AB 86 
North Santa Barbara County Three Year plan this certificate is a strategic part of fulfilling our college and community goals.
Enrollment and Completer Projections
Enter estimated number of program completers:

30
What were the enrollment projections based on?

BASK Tableau enrollment data for 2017-2018 school year.
Place of Program in Exsisting Curriculum
Are there related programs currently being offered at AHC? Duplication with other departments? Will this program
replace another program? Do the program courses currently exist?

These courses exist in noncredit, but this certificate updates and improves the offerings and provides an accelerated pathway.
Similar Programs in the Service Area
Describe all similar programs offered by colleges within commuting distance of the college or service area. How does the
program differ? Attach catalog pages.

There are none.
Faculty persons contacted at colleges offering similar programs.

Mia Ruiz, coordinator for noncredit Basic Skills program at Cuesta College.
Adequate Resources
Identify the college resources that will be needed, and that are currently available for offering this program.

Lab Equipment
Media Equipment
Qualified Staff
Instructional Supplies
Software/Technology

Other No

Please specify

none

Are these adequate? If no, describe the type of additional resources that will be needed.

Yes, they are adequate
List qualified faculty members who will be available to teach the program.

Carlos Gonzalez, Katherine Garcia, Lilia Wambolt, Wendy Flores, Florentino Aleman, Hedy Saurez.
Is this adequate? If no, list additional faculty and/or staff resource needs.

Yes, but ongoing search for qualified instructors is always a good idea.
What type of facilities/classroom are available for this program?

Computer Equipped Classrooms with multimedia equipment.
Is this adequate? If no, list the types of facility needs for this program.

Yes.

Catalog Description
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Catalog Description

Obtaining a High School Equivalency Certificate is key to higher educational goals, better jobs, and stronger life skills.  This
Secondary Education/High School Equivalency Exam Preparation Certificate will enable students to pass the four subject areas of
the high school exam: Language Arts—Reading/Writing, Mathematics, Science, and Social Studies.  The Computer Skills class
will introduce students to functions needed to respond to all question types on the exam, word process, keyboard, and navigate
online websites. Additionally, students will learn effective test-taking strategies, college readiness skills, life skills, and be better
prepared for work.

Program Completion Requirements

Students will be placed using assessment tools and will move through the course work where their competency will be measured
using post tests, class work, and class projects that demonstrate mastery of SLOs.

Program Learning Outcomes (PLO)

Program Learning Outcomes (PLO)

1. Apply the skills and knowledge necessary to pass any or all of the four content areas of the high school
equivalency exam tests: Language Arts, Math, Science, and Social Science.

2. Apply Effective Test Taking Strategies and Methods.

3. Think critically about issues and distinguish between supported and unsupported arguments in a variety of
texts.

4. Apply mathematics to solve real life problems using mathematical modeling and problem-solving techniques.

5. Utilize the computer skills needed to respond to all question types on the exams, word process, keyboard, and
learn to navigate online websites and resources.

Program Requirements

Course Block Definitions

1. Required core courses (128-144 hours)

Block Header

Block Footer

Override Default Hour Calculations

No
Hour Min

Hour Max

Program Courses

1. Course

BASK 7005 - High School Equivalency Exam Preparation - Lecture 6.000 * In Review*
Non-Course Requirements

Subject

BASK - Basic Skills (NC)
Course

BASK 7005 - High School Equivalency Exam Preparation - Lecture 6.000 * In Review*
Condition

Hour Range

Min

Max

Exception Identifier
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Exception

2. Course

BASK 7013 - High School Equivalency Exam Prep: Computer Skills * In Review*
Non-Course Requirements

Subject

BASK - Basic Skills (NC)
Course

BASK 7013 - High School Equivalency Exam Prep: Computer Skills * In Review*
Condition

Hour Range

Min

Max

Exception Identifier

Exception

CTE Documentation

If this page is blank, then this program does not have "CTE" as a selection. Please check the Cover page.

Gainful Employment

Apprenticeship

Sponsor Name n/a

Sponsor Address n/a

Sponsor Phone n/a

Related/Supplemental Instruction (RSI) Year 1 hours n/a

Related/Supplemental Instruction (RSI) Year 2 hours n/a

Related/Supplemental Instruction (RSI) Year 3 hours n/a

Include California Division of Apprenticeship Standards (DAS) letter with Attachments No

Labor Market Information (LMI) and Analysis

n/a
Net Annual Labor Demand 
Enter the estimated number of annual job openings, minus the annual number of program completers of other programs
within the college service areas. The figure entered must be greater than zero and the number entered here must be
explicitly stated in the analysis and consistent with the supporting documentation:

0
 

Advisory Committee Recommendations
Advisory Committee Members

n/a  
Summary of Recommendations

n/a
Include Advisory Committee Minutes with Attachments No

Supporting Documents

Attached File
BASK 7005.docx (/Form/Program/_DownloadFile/387/2757?fileId=216)
BASK 7013.docx (/Form/Program/_DownloadFile/387/2757?fileId=217)
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NC_BASK_PRAUData_04202018 (1).pdf (/Form/Program/_DownloadFile/387/2757?fileId=218)
Figure 18 P. 36 Adult Ed Planning Process.docx (/Form/Program/_DownloadFile/387/2757?fileId=219)
Program Review 2018 K. Beckelhymer.docx (/Form/Program/_DownloadFile/387/2757?fileId=220)
Screen shot page 55 Fig Table 3.1.docx (/Form/Program/_DownloadFile/387/2757?fileId=254)
Narrative for Secondary Education Certificate.docx (/Form/Program/_DownloadFile/387/2757?fileId=255)

I have attached all supporting documents Yes

I have attached the Chancellor's Office New Program Proposal Narrative Yes

Library Resources

Percentage of courses offered distance learning

The description of instructional materials, support materials, and equipment required to implement the proposed new
course, and that is to be provided by the Learning Resources Center, has been reviewed by the course initiator and
faculty librarian.

The college has sufficient instructional resources presently available for support of this course. Yes

The college instructional resources are not presently adequate to support the teaching of this course. No

Approximate cost of additional materials and equipment to implement new curriculum

Additional comments:

The library has adequate resources to support this course and no purchases are required. 

Feasibility Analysis - Dean's Page

Program Title Secondary Education/High School Equivalency Exam Preparation

Top Code 4930.62 - Secondary Education (Grades 9-12) and G.E.D.

CIP Code 53.0201: High School Equivalence Certificate Program.

Lecture Load 0.400

Lab Load 0.040

Total Workload 0.440

New Faculty 0.00

New Equipment Needs 0.00

Facilities/Repairs 0.00

New Support Staff 0.00

Library Materials 0.00

Other 0.00

Total Fiscal Impact 0.00

Gainful Employment
Indicate if the program meets U.S. Department of Education gainful employment criteria. A complete set of resource
documents is available on the U.S. Department of Education website under the Gainful Employment Information section
(www.ifap.ed.gov/GainfulEmploymentInfo)

No
Feasibility Analysis
Consider appropriateness to AHC mission, CCC mission, demonstrated need/demand, enrollment projections data, labor
market info, availability of adequate college resources, including library instructional materials, and services.

New program aligns with Hancock's mission, CCCs mission, and new funding requirements (i.e. certificate completion).
Course Review Date 08/19/2019

Program Review Date 04/10/2020

The program is feasible:

The new program is feasible. This new certificate bundles two existing noncredit basic skills courses into a certificate of 
competency in Basic Skills.
The program is not feasible:

N/A
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Funding Source/Plan

FTES + certificate completion (as per new funding formula).

Codes

Special Dates

Academic Senate
09/17/2019
Board of Trustees
10/08/2019

Instructional Services
Date Reviewed Semester Spring

Year 2019

Catalog Term 2020/2021

Top Code 4930.62 - Secondary Education (Grades 9-12) and G.E.D.

Program Control Number

Is CDCP Yes

Originator Beckelhymer, Kathy

Origination Date 01/14/2019

Comments

CCCCO Entry

Program Goal Local (community need)

TOP Code 4930.62 - Secondary Education (Grades 9-12) and G.E.D.

Hours for Degree Major/Emphasis (Minimum)

Hours for Degree Major/Emphasis (Maximum)

Total Hours (Minimum) 128

Total Hours (Maximum) 144

Annual Completers 30

Faculty Workload

0.400
New Faculty Position

New Equipment 0.00

New/Remodeled Facilities

Library Materials

Gainful Employment

Net Annual Labor Demand 0

Program Review Date 04/10/2020

Apprenticeship

Distance Education Percentage

District Governing Board Approval Date 10/08/2019
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A major of 25 units is required for the associate in science degree.

Required core courses (12 units): Units: 12

Plus a minimum of 13 units selected from the following: Units: 13

25

Allan Hancock College 
Program Outline

Title: AGRIBUSINESS: Wine Business 
Award Type: Associate in Science

Designed for students preparing for or advancing in careers involving selling wine to wholesalers, retailers,
brokers, restaurants, and the public. Those seeking to enter or upgrade careers in the wine industry in marketing,
public relations, and promotion will find this program suited to their needs.

The graduate of the Associate in Science in AGRIBUSINESS: Wine Business will:

Identify and suggest business strategies in the wine and grape industry considering financial management
principles of vineyard and winery operations and strategic planing.
Analyze promotion, selling, marketing and distribution possibilities.
Evaluate benchmarking and brand name recognition alternatives.
Analyze consumer and market conditions.
Consider accounting, logistics, compliance, legal, labor and tax issues in the wine industry.

Program Requirements

 

AG101 Introduction to Winemaking/Enology 3

AG102 Introduction to Viticulture 3

AG105 Wine Marketing and Sales 3

AG114 Wine Business 3
 

ACCT105 Introduction to Accounting 3

AG103 Sensory Evaluation of Wine 3

AG104 Advanced Sensory Evaluation of Wine 3

AG106 Winery and Vineyard Financial Management 3

AG149 Cooperative Work Experience: Occupation 1 - 8

AG301 Pairing Wine and Food 0.5

AG302 Progressive Wine and Food Pairing 0.5

AG303 European Wine and Food 0.5

AG320 Wine Tasting Room Sales 1.5

BUS101 Introduction to Business 3

BUS103 Advertising 3

BUS104 Business Organization and Management 3

BUS110 Business Law 3

BUS160 Business Communications 3
 

Total Program Units
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A total of 12 units is required for the certificate.

Core courses Units: 12

12

Allan Hancock College 
Program Outline

Title: Office Systems Analysis 
Award Type: Certificate of Accomplishment

This certificate specializes in office applications. Students learn to manage projects from the design phase
through implementation. The coursework also includes fundamentals of program management and computer
programming.

The graduate of the Certificate of Accomplishment in Office Systems Analysis will:

Understand the fundamentals of business and how they relate to information systems needs of a
business.
Use effective written and oral communication to support business information systems needs.
Develop technical skills to analyze and solve problems both independently and in teams, using a variety
of problem-solving approaches and selecting the appropriate software.
Analyze/design/develop/deploy/maintain and manage business applications.

Program Requirements

 

CBIS101 Computer Concepts & Applications 3

CBIS112 Intro to Visual Basic Program 3

CBIS141 Active Microsoft Excel-Comprehensive 3

CBIS142 Microsoft Access-Comprehensive 3
 

Total Program Units

Generated on: 9/23/2019 4:42:07 PM
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A major of 39 units is required for the associate in science degree.

Required core courses (26 units):

Units: 26

Plus a minimum of 13 units selected from the following: Units: 13

Allan Hancock College 
Program Outline

Title: Film and Video Production 
Award Type: Associate in Science

The Film and Video Program prepares students for a wide variety of positions in the motion picture broadcast
industries. Students write, produce and edit narrative and documentary projects in a series of courses designed
to bring students from beginning through intermediate production and post-production technique. All courses
provide students access to the latest in digital production and post-production technology. In addition, students
learn to critically interpret motion pictures through a series of courses in film history and aesthetics. 

The graduate of the Associate in Science in Film and Video Production will:

Utilize camera, sound, editing and lighting equipment in a professional capacity.
Write compelling narrative stories in proper screenplay format and structure.
Apply analysis and critical evaluation to cinematic works through discourse and writing.

Program Requirements

FILM101 Film as Art and Communication 3

FILM104
or

Documentary Studies 3

FILM107 History of World Cinema 3

FILM105 Film and Television Writing 1 3

FILM110 Introduction to Motion Picture and Video Production 4

FILM111 Intermediate Motion Picture and Video Production 4

FILM125
or

Computer Video Editing 3

MMAC125 Computer Video Editing 3

FILM126
or

Introduction to Motion Graphics 3

MMAC126 Introduction to Motion Graphics 3

PHTO110 Basic Photography 3
 

ART115
or

Introduction to Animation 3

MMAC115 Introduction To Animation 3

FILM102 Hollywood and the American Film 3

FILM103 Contemporary Latin American Film 3

FILM106 Film and Television Writing II 3

FILM109 Contemporary Asian Cinema 3

FILM120 Introduction to Sound Recording and Mixing 3

FILM121 Sound Production Techniques 3
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39

FILM123 Directing for the Camera 2

FILM127
or

Digital Video Post-Production 3

MMAC127 Digital Video Post-Production 3

FILM189 Independent Projects in Film 1 - 3

FILM199 Special Topics in Film 3

FILM386 Film Festival Production Lab 2

GRPH111 Digital Imagery Lab 1

GRPH112 Digital Imagery 3

MMAC101 Introduction to Multimedia 2

MMAC102 Introduction to Multimedia Lab 1
 

Total Program Units

Generated on: 9/23/2019 4:45:37 PM
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Administrator Initiating Item: 

 Robert Curry 
Final Disposition: 

 

 ACTION ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President October 8, 2019 

Subject:   Faculty Emeritus Status 
Item 

Number: 
13.B. 

Strategic 

Goal:  
Goal 12: Employee Integration Enclosures: Page 1 of 1 

 

BACKGROUND 

In accordance with Allan Hancock College’s Board Policy and Administrative Procedure 7810 Faculty Emeritus Status, 

emeritus is an honorary title awarded for distinguished service to the academic community.  The established processes 

and procedures for determining and granting faculty emeritus status were initiated by Academic Senate to recognize 

retired and deceased faculty.  The following list of faculty are recommended to be included in Faculty Emeriti: 

 
Name Years of Service Title/Discipline 

Allegre, Marla 1988-2019 Professor, English 

Avila, Al 1996-2019 Professor, Administration of Justice 

Brannon, Tammy 1990-2019 Professor, Biology 

English, Blake Edward 1995-2019 Professor, Counseling 

Farley, Susan 2005-2019 Professor, English 

Lucas, Ann 2007-2019 Professor, Music  

Mabry, Robert 2012-2019 Professor, Machine Technology 

McMahon, Dianne 1981-2019 Professor, Dance 

Meyer, Robert 2006-2019 Professor, Geology 

Shigenaka, Margaret 1989-2019 Professor, Counseling 

Strance, Deborah 2004-2019 Professor, Mathematics 

Stromberg, Holly 2000-2019 Professor, Registered Nursing 

 

 

 

 

FISCAL IMPACT 

None 

 

 

 

 

 

 

 

RECOMMENDATION 

A recommendation that the board of trustees approve the list of faculty to be included in Faculty Emeriti. 
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Administrator Initiating Item: 

  Eric D. Smith 
Final Disposition: 

 

 ACTION ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President October 8, 2019 

Subject:   Authorization to Use Reserved Mandate Block Grant Funding 
Item 

Number: 
13.C. 

Strategic 

Goal:  

Goal IR4: To provide a safe, attractive, and accessible physical 

environment that enhances the ability to teach, learn, and work. 
Enclosures: Page 1 of 3 

 

BACKGROUND 

At the September 8, 2015 board meeting, the board adopted the 2015-16 district budget.  Included in the action, the 

board agreed that $5,340,800 in Mandate Block Grant Funds would be held in reserve and use of the funds would 

require board approval.  At the March 8, 2016 board meeting, the board approved the use of $200,000 of the Mandate 

Block Grant Funds for facilities to backfill deferred vehicles and equipment needs due to budget reductions occurring in 

the previous five years.  On October 10, 2017, and going on October 9, 2018, the board approved the use of $200,000 

for continued replacement of vehicles and equipment. 

The current balance in the Mandate Block Grant Reserve is $4,742,527.  Funds from this reserve have not been used to 

provide stability funding in the current fiscal budget. 

Facilities transportation is requesting an additional $200,000 to continue replacement of aging district vehicles and 

equipment, including vehicles that support other organizations on campus.  The attached document provides a summary 

of vehicles and equipment purchased with the previous allocations of funds from the past two years reserve along with 

those items still needed.  The additional funding will allow acquisition of necessary, efficient, safe vehicles, and 

equipment for district needs. The need for vehicle replacement was identified in the 2017-18 facilities program review 

annual update.  

 

 

 

FISCAL IMPACT 

A reduction of $200,000 in the Mandate Block Grant Reserve, general restricted funds. There is no impact to the general 

unrestricted funds. 

 

 

 

 

 

RECOMMENDATION 

Staff recommends that the board of trustees authorize the transfer of $200,000 from the Mandate Block Grant Reserve 

to the facilities budget for the replacement of vehicles and equipment identified in the list provided. 
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2018/2019 VEHICLE REPLACEMENT 

YEAR 
VEHICLE 

REPLACING 
DEPARTMENT MILEAGE REPLACEMENT COST COMMENTS 

2000 Ford Ranger 
#24 

Custodial 279,46 2011 Ford Ranger  $17,339 Custodial 

1980 1 Ton Dump Grounds 13,988 2017 Chevy 
Silverado 3500 
Dump 

44,905 Grounds 

2002 Chevy 
Express 3500 

Maint. 
Painter 

137,129 2018 Chevy 
Express Cargo 

23,000 Maintenances Painter 

2001 Chevy 
Express 2500 

Maint. HVAC 
Mechanic 

83,258 2018 Chevy 
Express Cargo 

23,000 Maintenance HVAC 
Mechanic 

1999 Chevy Astro ITS 100,559 2017 Dodge 
Caravan 

16,835 IT Department 

       

Subtotal spent 2018/2019 $125,079 $200,000 - from one-
time funds 

 $74,921 - remaining 
balance available 
rollover 
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2019/2020 VEHICLE REPLACEMENT NEEDS 

PRIORITY YEAR 
VEHICLES 

TO BE 
REPLACED 

DEPARTMENT MILEAGE REPLACEMENT COST COMMENTS 

1  None 
Available 

Maintenance N/A Rough Terrain 
Lift 

$40,000 Facilities Dept. 

2 2000 Chevy S 10 ITS Telecom 59,652 Replace with 
2500 Van 

20,000 ITS Telecom 

3 1999 Ford 
Ranger 

Custodial 128,881 Replace with 
2500 Truck 

20,000 Custodial 

4 2000 Chevy 2500 
Utility 

Maintenance 
Electrician 

114427 Replace with 
2500 Utility 
Truck 

40,000 Electrician 

5 2001 GMC Sierra Grounds 125,817 Replace with 
2500 Truck 

20,000 Grounds 

6 2002 Chevy 
Silverado 

PCPA 123,511 Replace with 
2500 Truck 

40,000 PCPA 

7 2013 John Deere 
997 Mower 

Grounds 2,756 
Hours 

John Deere 
Z997r Mower 

22,000 Replacement 
Older Mower 

8  None 
Available 

Grounds N/A Street 
Sweeper 

80,000 Grounds 

9 2004 Ford 
Ranger 

Custodial 128,975 Replace with 
2500 Truck 

20,000 Custodial 

10 2004 Ford 
Ranger 

Custodial 96,586 Replace with 
2500 Truck 

20,000 Custodial 

11 2004 Chevy 2500 Grounds 75,355 Replace with 
2500 Truck 

20,000 Grounds 

12 1999 Chevy 3500 
Utility 

Maintenance 
Carpenter 

105,451 Replace with 
2500 Utility 
Truck 

30,000 Maint. Lead 
Worker 

        

Subtotal - Vehicles to be Replaced $372,000  

Fund Rollover 2018/2019 74,921  

Yearly Vehicle Budget 10,000  

One Time Funds 200,000  

Funds Available $284,921  
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Administrator Initiating Item: 

 

Eric D. Smith 

Final Disposition: 

 

 ACTION ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President October 8, 2019 

Subject:   

Authorization to Borrow up to 60 Percent of the District’s Net Equity in 

the Self-Insured Program for Employees (SIPE) Workers’ Compensation 

Joint Powers Authority (JPA) 

Item 

Number: 
13.D. 

Strategic 

Goal:  

Goal IR2: To develop district financial resources adequate to support 

quality programs and services. 
Enclosures: Page 1 of 1 

 

BACKGROUND 

As an available option to meet possible cash shortfalls, the district may request a short-term advance of the district’s 

net equity in the SIPE workers’ compensation JPA.  SIPE’s joint powers agreement specifies that any member, with 

approval of their governing board, may borrow up to 60 percent of their shareholder’s net equity, based on the most 

current financial statement, for a period not to exceed 60 days at a rate equal to the amount that would have been 

earned through the county treasurer. 

 

Based on SIPE’s 2019 actuarial analysis, Allan Hancock College’s net equity in the JPA was $2,790,430.  This would 

make the district eligible to borrow $1,674,258 to help offset any possible cash shortfalls.  If this action becomes 

necessary, the district would repay the loan from SIPE within the allowable 60 days or when the district receives 

apportionment funding from the state, whichever is earlier. 

 

 

 

 

 

 

 

 

 

FISCAL IMPACT 

None 

 

 

 

 

 

 

RECOMMENDATION 

Staff recommends that the board of trustees authorize the district to borrow up to 60 percent of the district’s net equity 

in the SIPE workers’ compensation JPA if needed for cash flow purposes. 
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Administrator Initiating Item: 

  Eric D. Smith 
Final Disposition: 

 

 ACTION ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President October 8, 2019 

Subject:   Adoption of the 2019-20 Education Protection Account Expenditure Plan  
Item 

Number: 
13.E. 

Strategic 

Goal:  

Goal IR2: To develop district financial resources adequate to support 

quality programs and services. 
Enclosures: Page 1 of 3 

 

BACKGROUND 

Proposition 30, Schools and Local Public Safety Protection Act, was passed in November 2012.  This proposition 

temporarily raised the sales and use tax by .25 cents for four years ending December 31, 2016 and raised the income tax 

rate for high income earners ($250,000 for individuals and $500,000 for couples) for seven years to provide continuing 

funding for local school districts and community colleges.  Proposition 30 created an Education Protection Account 

(EPA) within the general fund to receive and disburse these temporary tax revenues. Proposition 55, passed in 

November 2016, extended the income tax for high-income earners until December 31, 2030. 

Districts have sole authority to determine how the moneys received from the EPA are spent, provided that the governing 

board makes these spending determinations in open session of a public meeting of the governing board.  Each entity 

receiving funds must annually publish on its internet web site an accounting of how much money was received from the 

EPA and how that money was spent.  Additionally, the annual independent financial and compliance audit required of 

community colleges verifies whether the funds provided from the EPA have been properly disbursed and expended as 

required by law.  Expenses incurred to comply with these additional audit requirements may be paid from the EPA. 

The Act specifically prohibits the expenditure of EPA funds for administrative salaries and benefits or any other 

administrative costs, which include district-wide administrative activities, such as district-level fiscal and personnel 

services; activities concerned with directing and managing the operation of a particular campus; and activities for 

assisting instructional staff in planning, developing, and evaluating the process of providing learning experiences for 

students.   

The EPA expenditure report form and the related reporting guidelines are provided by the California Community 

Colleges Chancellor’s Office.  Attached is the 2019-20 expenditure plan for the board’s adoption.   

Also attached for public record is the report of the actual EPA proceeds and expenditures in 2018-19. 

 

FISCAL IMPACT 

The proposed expenditures are included in the 2019-20 adopted budget. 

 

RECOMMENDATION 

Staff recommends that the board of trustees adopt the 2019-20 Education Protection Account Expenditure Plan. 
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CALIFORNIA COMMUNITY COLLEGES 
  Schools and Local Public Safety Protection Act   

Annual Financial and Budget Report 

   EPA Expenditure Report   
SUPPLEMENTAL DATA 

    

 

     
For Budget Year: 2019  - 2020   District ID:  610 Name:  Allan Hancock Joint 

Community College 
District                                     

Activity Classification   Object 
Code 

    Unrestricted 

              

   EPA  Proceeds: 
 

8630       9,415,207 

    Salaries  Operating Capital Total 

  Object and Benefits Expenses Outlay   

Activity Classification Code (1000 - 3000) (4000 - 5000)  (6000)   

Instructional Activities 0100-5900    9,415,207      9,415,207 

              

Other Support Activities  (list below)  6XXX            

              

              

              

              

              

              

              

              

              

              

              

              

              

              

              

              

              

              

Total Expenditures for EPA*    9,415,207 0 0    9,415,207 

     Revenues less Expenditures                           0 

                                

*Total Expenditures for EPA may not include Administrator Salaries and Benefits or other administrative costs. 
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CALIFORNIA COMMUNITY COLLEGES 
  Schools and Local Public Safety Protection Act   

Annual Financial and Budget Report 

   EPA Expenditure Report   
SUPPLEMENTAL DATA 

    

 

     
For Expenditure Year: 2018  - 2019   District ID:  610 Name:  Allan Hancock Joint 

Community College 
District                                     

Activity Classification   Object 
Code 

    Unrestricted 

              

   EPA  Proceeds: 
 

8630       9,093,364 

    Salaries  Operating Capital Total 

  Object and Benefits Expenses Outlay   

Activity Classification Code (1000 - 3000) (4000 - 5000)  (6000)   

Instructional Activities 0100-5900    9,093,364      9,093,364 

              

Other Support Activities  (list below)  6XXX            

              

              

              

              

              

              

              

              

              

              

              

              

              

              

              

              

              

              

Total Expenditures for EPA*    9,093,364 0 0    9,093,364 

     Revenues less Expenditures                           0 

                                

*Total Expenditures for EPA may not include Administrator Salaries and Benefits or other administrative costs. 
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Administrator Initiating Item: 

 Ruben Ramirez 
Final Disposition: 

 

 ACTION ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President October 8, 2019 

Subject:   
Resolution 19-35, Authorizing Elimination of Categorical-Funded Portion 

of Classified Position 

Item 

Number: 
13.F. 

Strategic 

Goal:  

Goal IR2: To develop district financial resources adequate to support 

quality programs and services. 
Enclosures: Page 1 of 2 

 

BACKGROUND 

 

The forty (40) percent funding portion for the position comes from the 2017-2018 California Adult Education 

Program (CAEP) funding allocation and sixty (60) percent of the funding for the position comes from the district. The 

2017-2018 CAEP account needs to be closed out by the end of 2019. As a result, this forty (40) percent funding 

portion ends on December 31, 2019. The district has been advised that the CAEP funding portion for this position will 

not be renewed and this will result in a funding reduction for this classified Community Education Technician 

position. In accordance with Article 18.2 of the CSEA collective bargaining agreement, the reduction in funding for 

the position is effective at the close of the business day December 31, 2019. 

 

Resolution 19-35 authorizes the superintendent/president to notify the affected classified employee of forty (40) 

percent layoff in accordance with California Education Code Sections 88014, 88015, 88017, 88117 and 88127.  Such 

notice will be given not less than 60 days prior to the effective date of the layoff, and the affected employee shall be 

informed of his/her displacement rights, if any, and re-employment rights.   

 

 

 

 

 

 

 

 

FISCAL IMPACT 

 

None 

 

 

 

 

 

 

 

 

 

RECOMMENDATION 

 

Staff recommends that the board of trustees adopt resolution 19-35 regarding lay-off, reassignment, and/or change of 

status of the designated partially categorically-funded classified bargaining unit position. This 12-month position will 

be reduced from 100 percent to sixty (60) percent, resulting in a forty (40) percent layoff effective at the close of 

business on December 31, 2019. 
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RESOLUTION 19-35 

A RESOLUTION OF THE BOARD OF TRUSTEES 

OF THE ALLAN HANCOCK JOINT COMMUNITY COLLEGE DISTRICT 

AUTHORIZING ELIMINATION OF CATEGORICALLY-FUNDED  

PORTION OF CLASSIFIED POSITION 

 

 

WHEREAS, it is the opinion of the Allan Hancock College Board of Trustees that, because of lack of work 

or lack of funds, one classified position, Community Education Technician, should be reduced by forty (40) 

percent, effective at the close of the day December 31, 2019. 

 

NOW, THEREFORE, BE IT RESOLVED by the Board of Trustees of the Allan Hancock Joint Community 

College District as follows: 

 

That the Superintendent/President is directed to give notice of forty (40) percent layoff to the 

applicable classified employee in accordance with Sections 88014, 88015, 88017, 88117 and 88127 

of the California Education Code.  Such notice shall be given not less than 60 days prior to the 

effective date of the partial layoff, and the affected employee shall be informed of his/her 

displacement rights, if any, and re-employment rights. 

 

PASSED AND ADOPTED at a regular meeting of the Board of Trustees of the Allan Hancock Joint 

Community College District held on October 8, 2019, by the following vote. 

 

  AYES:    

  NOES:    

  ABSENT:  

  ABSTAINED:   

 

STATE OF CALIFORNIA ) 

COUNTIES OF SANTA BARBARA ) 

SAN LUIS OBISPO, AND VENTURA ) 

I, KEVIN G. WALTHERS, Secretary to the Board of Trustees, Allan Hancock Joint Community College 

District of Santa Barbara, San Luis Obispo, and Ventura Counties, California, do hereby certify that the 

foregoing is a full, true, and correct copy of a resolution adopted by the said Board at a regular meeting held 

October 8, 2019, by the vote above stated, which resolution is on file in the Office of the said Board. 

 

 

 

 

 

 

 

 

Secretary to the Board of Trustees 

Allan Hancock Joint Community College District 
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Administrator Initiating Item: 

 Ruben Ramirez 
Final Disposition: 

 

            ACTION ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President October 8, 2019 

Subject:   New and/or Revised Management Job Description 
Item 

Number: 
13.G. 

Strategic 

Goal:  
Goal SLS2: To support student access, achievement, and success.  Enclosures: Page 1 of 1 

 

A recommendation may be made that the board of trustees approve a new job description sports information 

director/assistant athletic director. If a recommendation is made, a revised board agenda item will be presented. 
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Administrator Initiating Item: 

 Eric D. Smith 
Final Disposition: 

 

  ACTION ITEM 

To:   Board of Trustees Date: 

From:  Superintendent/President October 8, 2019 

Subject:   Rejection of Claim  
Item 

Number: 
13.H. 

Strategic 

Goal:  

Goal IR2: To develop district financial resources adequate to support 

quality programs and services. 
Enclosures: Page 1 of 1 

 

BACKGROUND 

 

On September 11, 2019, Christian Betancourt filed a claim against the district for personal injuries he allegedly 

sustained while participating in a track meet at Hancock College. 

 

The established procedure for claims against the district is for the board of trustees to reject the claim and refer the 

matter to the district’s insurance claims administrator for evaluation and resolution.  Rejection of the claim is required 

to initiate the statute of limitation provisions for filing a lawsuit against a public entity. 

 

 

 

 

 

 

 

 

FISCAL IMPACT 

Unknown at this time. 

 

 

 

 

 

RECOMMENDATION 

A recommendation that the board of trustees reject the claim of Christian Betancourt. 
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Administrator Initiating Item: 

 Jon Hooten 
Final Disposition: 

 

 INFORMATION ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President October 8, 2019 

Subject:   Grant Proposals Submitted 
Item 

Number: 
14.A. 

Strategic 

Goal:  

Goal IR2: To develop district financial resources adequate to support 

quality programs and services. 
Enclosures: Page 1 of 1 

 

BACKGROUND: 

 

The office of institutional grants has submitted the following grant applications for a total of $184,940 in requested 

funds: 

 

1. United States Department of Agriculture: Capacity Building Grants for Non-Land Grant Colleges of 

Agriculture Program ($100,000) 

The college submitted an application as a sub recipient with California Polytechnic State University, San Luis 

Obispo for the proposal, “Training Interdisciplinary Teams to Work Collaboratively to Address Food Safety 

Issues.” The funds will be used to support three grant activities: 1) a summer institute focused on food safety 

within the context of direct marketing, 2) a unique four-credit special projects class in food safety, and 3) 

project evaluation. 

No matching funds are required. The project period is September 1, 2020 – August 31, 2023. (Submitted by 

Holly Nolan-Chavez) 

2. Eva Longoria Foundation: PA2T♀H (Professional & Academic Advancement for Technical Females at 

Hancock) ($84,940) 

The college submitted a proposal for funding to support a project designed to empower female students 

within our local high school and community college district into the engineering career path by 

providing mentorship, role modeling, leadership development, internships, skill development 

training, and networking opportunities. The project will result in the increased college enrollment, 

retention, support, and university transfer of district female students (over 50% are Latinas), with 

particular focus on the underserved populations, in engineering majors which will become a model 

program throughout the state. 

No matching funds are required. The project period is one year from the date of award. (Submitted 

by Christine Reed) 
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Administrator Initiating Item: 

 Ruben Ramirez 
Final Disposition: 

 

 
 

INFORMATION ITEM 
 

To: Board of Trustees Date: 
 

From: Superintendent/President October 8, 2019 

 
Subject: 

 
Employee Resignations and Retirements  

Item 

Number: 

 
14.B. 

  
Enclosures: Page 1 of 1 

 
BACKGROUND: 

 

The superintendent/president has accepted the following: 

 

Retirement 

 

Rose Newton, accounting services technician II, business services, effective December 31, 2019. 

 

Ms. Newton has been employed with the district since December 1, 2002. 
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Administrator Initiating Item: 

  Robert Curry 
Final Disposition: 

 

 INFORMATION ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President October 8, 2019 

Subject:   
Monthly Report, Associate Superintendent/Vice President, 

Academic Affairs 

Item 

Number: 
14.C. 

Strategic 

Goal:  

Goal IE1: To identify the institutional capacity to fulfill the college 

mission 
Enclosures: Page 1 of 1 

 
BACKGROUND 

 

The Associate Superintendent/Vice President of Academic Affairs will report on the items listed below in regards to 

academic affairs: 

 

Dental Assisting Program Outreach (Goal SLS6: Engage students.) On Tuesday, September 17, this year’s cohort 

of 26 Dental Assisting (DA) students provided oral health education in Guadalupe at McKenzie Junior High School 

for 200 youth in nine classrooms and at Mary Buren Elementary School for 336 students in 15 classrooms.  
 

On November 26, in front of M-115, DA students will host a toothbrush exchange program whereby Allan Hancock 

College students can turn in their old toothbrush and be provided with a new toothbrush. Tours of the DA clinic will 

also be given, and appointments will be taken for free dental radiographs and teeth polishing to be performed 

December 13 and 14. Kudos to Professor Kathy Johnson and Maureen Titus, instructor of the DA 320 Practicum in 

the Community course, who spearhead and facilitate DA students’ engagement in community outreach efforts. 
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Administrator Initiating Item: 

 Nohemy Ornelas 
Final Disposition: 

 

 INFORMATION ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President October 8, 2019 

Subject:   
Monthly Report, Associate Superintendent/Vice President, Student 

Services 

Item 

Number: 
14.D. 

Strategic 

Goal:  
Goal SLS2: To support student access, achievement, and success.  Enclosures: Page 1 of 1 

 

BACKGROUND 

 

The Associate Superintendent/Vice President of Student Services will report on the items listed below in regards to 

student support services and special programs, and/or other matters affecting student success: 

 

AIM Program Update ( Goal SLS2: To support student access, achievement, and success.) The Title V Grant, 

geared to improve educational outcomes for basic skills students, cycle ended in September. In August, AHC received 

confirmation that Wells Fargo will provide $10,000 to support the AIM Program. These funds go directly to support 

tuition and fees for students. The five-year fundraising goal was $75,000.  To date, $77,920 have been raised.  

 

Food Insecurities Taskforce ( Goal SLS2: To support student access, achievement, and success.) The Food 

Insecurities Taskforce met in September and are working on an action plan to address food insecurities. Various 

activities are scheduled to support students. These include: Garden Fun with the Nutrition & Wellness Club, Meal 

Prep Workshop, and Breakfast Club for Student Athletes. The Taskforce will continue to meet throughout the year.  

 

Team-Up Tuesdays ( Goal SLS2: To support student access, achievement, and success.) Team-Up Tuesdays has 

been created to connect students in the evening. Throughout the semester, beginning October 1, from 4 to 7 p.m., 

students will have the opportunity to “Team-Up” to study, play games, socialize, participate in “open mic night”, and 

get connected to the campus. These activities will take place in the Student Center. 
 

Mentorship Kick-Off ( Goal SLS2: To support student access, achievement, and success.) The 5th Mentorship Kick-

Off event took place on September 25.  This year’s program has 38 mentors and 38 mentees.  They will meet weekly 

for one hour during the academic year. The goal of the mentorship program is to connect students with mentors that 

provide guidance and encouragement. Several activities are scheduled to take place during the year. The first event 

featured the Santa Maria Fire Department leading a group activity which helped introduce students to positive role 

models and engage community partners to connect them with the campus.   

 

EOPS is Celebrating 50 Years ( Goal SLS2: To support student access, achievement, and success.) In 1969, Senate 

Bill 164 was enacted into law, establishing Extended Opportunity Programs & Services (EOPS) throughout the 

California community college system. EOPS is the original student success program and is the longest standing social 

justice, educational rights, human rights, and equity program in the state.  For 50 years, EOPS programs across the 

state have supported millions of students in achieving their educational endeavors. EOPS will Celebrate 50 Years on 

Thursday, October 10 between 11:30-1:30 in the Student Center to honor the legacy of student success.  
 
Career Exploration Week ( Goal SLS2: To support student access, achievement, and success.) The Career Center 

kicked off Career Exploration week (September 30 – October 4) with an Open House to showcase the center to 

faculty and staff. This year’s theme is “Reach for Gold,” and includes various activities on and off campus to promote 

careers and engage with community partners. The week will end with the Annual Career Exploration Day, where 

approximately 2,000 high school students will visit the campus to learn about the academic programs and potential 

careers. Students will have the opportunity to meet faculty and local employers.  
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Administrator Initiating Item: 
 Paul M. Murphy 

Final Disposition: 

 

 INFORMATION ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President October 8, 2019 

Subject:   Monthly Report, Vice President, Institutional Effectiveness Item 
Number: 

14.E. 

Strategic 
Goal:  

Goal IE1: To identify the institutional capacity to fulfill the college 
mission 

Enclosures: Page 1 of 2 

 
BACKGROUND 
 
Institutional Effectiveness Partnership Initiative (IEPI) Partnership Resource Team (PRT) visit (Goal IE1: To 
identify the institutional capacity to fulfill the college mission.) Last spring Allan Hancock College submitted an 
application to participate in a collaborative technical assistance initiative offered through the Chancellor’s Office IEPI 
funding. The process began with a short Letter of Interest followed by a more detailed description of college 
objectives. After our application was approved, a team of subject matter experts (the Partnership Resource Team) was 
selected from a pool of system and partner volunteers with the team’s composition based on knowledge and 
experience that aligns with the areas of focus identified by Allan Hancock. The focus of the college application was 
integrated planning, with an emphasis on developing a new educational master plan that integrates Guided Pathways 
and the Vision for Success. 

On Thursday September 26, a team of four colleagues from other community colleges spent the day visiting with 
faculty and staff representing different council and functional areas. Discussions focused on desired goals and 
challenges along with an assessment of current practices. The PRT concluded the day with a debriefing with President 
Walthers and Vice President Murphy. The PRT was impressed with the level of commitment and ability of college 
personnel and indicated that they would provide a few minor suggestions to facilitate execution of the application 
objectives. A follow up visit is scheduled for December 2, where the PRT will discuss the recommendations and 
actions taken by the college since the initial visit. The PRT application requested $150,000 to support our initiatives. 
The funds are intended to be used to purchase technology to support Guided Pathways program scheduling and to 
facilitate assistance with writing key planning documents, including the educational master plan. 

All Staff Day Educational Master Plan Visioning Exercise. (Goal IE1: To identify the institutional capacity to 
fulfill the college mission.) The fall 2019 All Staff Day breakout session focused on a visioning exercise to begin the 
effort of writing the new educational master plan. Facilitators at the fourteen groups asked participants to respond to 
the following four questions: 

1. What does Allan Hancock College need to do over the next decade to be a successful 21st century institution of 
higher learning? 

 
2. In addition to a list of contemporary topics (e.g., student food insecurity, cost of education) what other relevant 

considerations should influence our planning? 
 

3. What is our role in the community?  
 

4. What data or information would be useful to help frame a longer visioning and planning session? 

Facilitators recorded responses on flip charts that were collected and transcribed. The qualitative data were coded with 
results mapped into five primary themes that follow. 
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Five Main Themes: 

1. Student environment and experience - 47.96%: Nearly half of the responses were connected to the idea of 
improving the student experience and environment. This theme contains such sub-categories as addressing student 
barriers (including cost, mental health, and inclusivity) as well as easing student navigation of academics and 
student services.  

 
2. Programs’ curriculum, services, and facility innovations-27.14%: Streamlining and updating AHC was the 

second largest theme. Sample topics in this category include updating curriculum to better reflect the technology 
in and out of the classroom and providing more opportunities for experiential learning.  

 
3. Employee and staff opportunities - 16.36%: Building and expanding professional development and training 

opportunities for employees was the third largest theme. Moreover, this also contains a category for transparency 
and efficiency in dissemination of information. 

 
4. External trends, perceptions, and connections - 7.81%:  Observing community and industry trends, legislation, 

and current initiatives is the fourth category. 
 

5. Innovative and improved metrics - 0.74%: Employees suggested metrics and data sources for future improvement.  

Institutional Effectiveness Council reviewed and discussed the analysis and recommended that these data help inform 
and refine further efforts to develop primary planning goals. 
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Administrator Initiating Item: 

  Jon Hooten 
Final Disposition: 

 

 INFORMATION ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President October 8, 2019 

Subject:   Monthly Report, Executive Director, College Advancement 
Item 

Number: 
14.F. 

Strategic 

Goal:  

Goal IR2: To develop district financial resources adequate to support 

quality programs and services. 
Enclosures: Page 1 of 1 

 

BACKGROUND 

 

Crisis Management Training & In Practice (Goal IR4: To provide a safe, attractive, and accessible physical 

environment that enhances the ability to teach, learn, and work.) Public Affairs & Communications (PAC) put their 

crisis management skills to the test in multiple ways over the past month. In early September, a member of PAC 

participated in a training on managing critical incidents at institutes of higher education. The three-day workshop was 

held at UCSB. During the first day of the training, a mountain lion was spotted at the Lompoc Valley Center (LVC). 

Members of the PAC and campus police who were in Santa Barbara quickly coordinated with staff in Santa Maria and 

Lompoc to craft and disperse accurate messaging to all students, faculty, and staff. One week later, another mountain 

lion was spotted near the LVC, and PAC and campus police again quickly worked together to ensure students, faculty, 

and staff were informed with accurate and helpful messages. The result – a Lompoc Record news article with the 

headline that students and staff felt informed and not scared by the sightings. 

Continuation of Multiple Promotional Campaigns (Goal G3: To refine a committee/process improvement 

initiative, across campus, to improve coordination, communication, and effectiveness.) Public Affairs & 

Communications, alongside Campus Graphics, continues to coordinate and oversee various promotional campaigns. 

In addition to the annual credit enrollment campaigns, external-facing campaigns are focusing on Career Technical 

Education, the Hancock Promise, Community Education, and the Centennial. Internal-facing campaigns are focusing 

on promoting Term 2 classes, the auto-awarding of degrees/certificates, Institutional Research surveys, and the 2019-

20 President’s Leadership Academy project (#IamAHC). 
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Administrator Initiating Item: 

  Eric D. Smith 
Final Disposition: 

 

 INFORMATION ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President October 8, 2019 

Subject:   
Monthly Report, Associate Superintendent/Vice President, Finance and 

Administration 

Item 

Number: 
14.G. 

Strategic 

Goal:  

Goal IR2: To develop district financial resources adequate to support 

quality programs and services. 
Enclosures: Page 1 of 1 

 

BACKGROUND 

Baseball/Softball Field Restroom Facilities (Goal IR4: To provide a safe, attractive and accessible physical 

environment that enhances the ability to teach, learn and work.)  We have started design work on the construction of 

a permanent 600 square foot restroom facility at the baseball/softball fields.   We currently lease a portable restroom 

facility at a cost to the unrestricted general fund of $18,437 per year.   The estimated construction cost to build a 

permanent facility is $500,000.   A concession stand is not included in this project but will be included in the next 

phase. 

 

Electronic Vehicle Charging Stations (Goal IR4: To provide a safe, attractive and accessible physical environment 

that enhances the ability to teach, learn and work.) The electronic vehicle charging stations in parking lot 1 (between 

buildings C and S) have been installed.   There are four charging stations with two ports each, for a total of eight 

available charging spaces. We still must schedule an inspection with the Santa Barbara County Air Pollution Control 

District before we can activate the stations.   However, it is estimated that they will be fully operational by November 

13, 2019.   Thank you to the district’s Sustainability Committee for taking the lead on this project. 

 

Emergency Vehicles Operation Course (EVOC) Slurry Seal (Goal IR4: To provide a safe, attractive and 

accessible physical environment that enhances the ability to teach, learn and work.)  The EVOC track at the Lompoc 

Valley Center has been in place for approximately five years but was never seal coated. Industry standard dictates that 

asphalt should be seal coated within three years of its initial application.   The track is in good repair with minimal 

damage from normal wear and tear.   However, it is recommended that a slurry coat be applied before winter due to 

the fact that, in some areas, the surface aggregate is exposed.   Industry standard recommends that a seal coat be 

applied to the track every five to eight years.   The estimated cost for the slurry seal is $95,000. 
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Administrator Initiating Item: 

  Eric D. Smith 
Final Disposition: 

 

 INFORMATION ITEM 

To:   Board of Trustees Date: 

From:  Superintendent/President October 8, 2019 

Subject:   A Monthly Report on the Year-to-Date Financial Data for Various Funds 
Item 

Number: 
14.H. 

Strategic 

Goal:  

Goal IR2: To develop district financial resources adequate to support 

quality programs and services. 
Enclosures: Page 1 of 22 

 

BACKGROUND 

 

Attached are copies of financial statements for the following funds: 

 

General Fund - Unrestricted 

General Fund - Restricted 

Child Development Fund 

PCPA Fund 

Capital Outlay Projects Fund 

General Obligation Bond Building Fund 

Dental Self-Insurance Fund 

Health Exams Fund 

Property and Liability Self-Insurance Fund 

Post-Employment Benefits Fund 

Other Post-Employment Benefits (OPEB) Trust Summary 

Associated Students Trust Fund 

Student Representation Fee Trust Fund 

Student Body Center Fee Trust Fund 

Student Financial Aid Trust Fund 

Scholarship and Loan Trust Fund 

District Trust Fund 

Student Clubs Agency Fund 

Foundation Agency Fund 

AHC Viticulture & Enology Foundation Agency Fund 

 

The statements reflect year-to-date budgets and financial data. 
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ALLAN HANCOCK COLLEGE FOUNDATION 

STATEMENT OF OPERATIONS 

FOR THE PERIOD ENDINGOS/31/2019 

Cash General Scholar- Endowment Endowment 
Adm In Operations Restricted ships Principal Rev/Exp Total 

REVENUES: 

Contributions ,Gifts ,Grants&Endw m nts 0 26,256 68,430 55,204 215,300 0 365,190 

District/Grant Contribution 0 11,702 0 0 0 0 11,702 

Sales and Commission 0 0 285 0 0 0 285 

Interest and Investment Income 20,046 3,232 130 0 0 21,639 45,046 

Realized Gain/Loss on Invest 14,720 234 0 0 0 11,476 26,430 

Unrealized Gain/Loss on Invest 20,499 3,067 0 0 0 13,873 37,438 
Total Revenues 55,264 44,491 68,844 55,204 215,300 46,988 486,091 

EXPENSES: 

Non Bargaining Unit 0 38,031 0 0 0 0 38,031 

Benefits 0 3,238 0 0 0 0 3,238 

Office/Operational Supplies 0 107 4,128 0 0 0 4,235 

In Kind Supply Expense 0 0 200 0 0 0 200 

Non Instr Printing 0 341 2,539 0 0 0 2,880 

Food - Business Meetings/Events 0 538 7,956 0 0 0 8,494 

Service Contracts (Businesses) 0 430 0 0 0 0 430 
Travel - All Travel Costs 0 126 1,039 0 0 0 1,165 

Foundation Community Activities 0 0 1,234 0 0 0 1,234 

Dues & Memberships 0 0 134 0 0 0 134 

Non-Tech Licenses,Permits,Fees 0 10 789 0 0 0 799 

District/College Support 0 0 8,871 0 0 0 8,871 

Postage/Express Services 0 490 434 0 0 0 924 

Mailing Service 0 0 2,455 0 0 0 2,455 

Advertising 0 83 0 0 0 0 83 
Bank Service Charges 0 876 84 0 0 0 960 

Investment Brokerage Fees 20,279 819 0 0 0 10,587 31,685 

PCPA Support 0 0 0 18,662 0 0 18,662 

Student Assistance 0 0 2,106 0 0 0 2,106 

Scholarships 0 0 0 346, 111 0 1,425 347,536 

Total Expenses 20,279 45,088 31,968 364,773 0 12,012 474,119 

Net Income (Loss) 34,985 (597) 36,877 (309,569) 215,300 34,976 11,972 

OTHER FINANCING SOURCES/OUTGO: 

lntrafund Transfer-In 0 397 0 500 48,011 0 48,908 

lntrafund Transfers-Out 0 0 48,908 0 0 0 48,908 

Net Transfers 0 397 (48,908) 500 48,011 0 0 

Net Inc/Dec in Fund Bal 34,985 (200) (12,031) (309,069) 263,311 34,976 11,972 

FUND BALANCE: 

Fund Equity, July 1 0 155,095 1,794,246 699,654 20,574,231 4,080,531 27,303,757 

Current Balance 34,985 154.895 1 782,215 390.585 20.837,542 4,115,507 27,315.729 
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Sun Mon Tue Wed Thu Fri Sat 

  1 
2:00 p.m. 

Women’s Soccer 
vs. Reedley  

College 
 

4:00 p.m. 
Men’s Soccer vs. 
Canyons College 

 
“Pilgrimage”  
Art Exhibit   

Ann Foxworthy 
Gallery through  

October 25 

2 3 
11:30 a.m. 
Food Share 

every Thursday 
Student Center 

 
12:00 p.m. 

Trustee Open 
Hour LVC 

4 
9:00 a.m. 

Career  
Exploration Day 

between buildings 
L, M, N 

5 
2:00 p.m. 

Football vs.  
Cirtus College 

 

6 7 8 
10:30 am 

Mid-Term Brain 
Break 
LVC 

 
6:00 p.m. 
Board of  

Trustees Meeting 
Lompoc Valley 

Center 

9 
Dimensions in 
Dance through 

October 13 

10 
11:30 a.m. 
EOPS 50th  
Anniversary  

Student Center 
 

2:30 p.m. 
Food Share 

every Thursday 
Building 1 

LVC 

11 
4:00 p.m. 

Women’s Soccer 
vs. Cuesta  

College 

12 

13 14 
Term 2 Classes 

Begin 

15 16 
5:00 p.m. 

Men’s Basketball 
Meet the Bulldogs 

Joe White 
Memorial Gym 

17 18 
2:00 p.m. 

Men’s Soccer vs. 
Santa Monica 

College 
 

4:00 p.m. 
Women’s Soccer 

vs. Moorpark 

19 
2:00 p.m. 

Football vs.  
Pasadena City 

College 

20 21 22 
11:00 a.m. 
Alcohol &  
Substance  

Awareness Day 
Student Center  

23 24 25 26 
2:00 p.m. 

Football vs.  
Santa Monica 

College 

27 28 
 

29 
2:00 p.m. 

Men’s Soccer vs. 
Moorpark College 

 
4:00 p.m. 

Women’s Soccer 
vs. L.A. Pierce 

College 
 

5:00 p.m. 
College Night 

Joe White 
Memorial Gym 

30 31 
3:00 p.m. 

Men’s Soccer vs. 
Santa Barbara 
City College 

  

ALLAN HANCOCK COLLEGE 

OCTOBER 2019 
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Sun Mon Tue Wed Thu Fri Sat 

     1 
4:00 p.m. 

Women’s Soccer 
vs. Ventura  

College 

2 

3 
3:00 p.m. 

Men’s Basketball 
vs. West Hills 

Lemoore College 

4 5 
11:00 a.m. 
Veteran’s  

Appreciation Day 
Student Center  

6 7 
11:30 a.m. 
Food Share 

every Thursday 
Student Center 

 
The Little  
Mermaid 
through  

December 22 
Marian Theatre 

8 
1:00 p.m.  

Men’s Soccer 
vs. L.A.  

Mission College 
 

3:00 p.m. 
Women’s Soccer 
vs. Santa Barbara  

College 

9 
1:00 p.m.  

Football vs. L.A. 
Pierce College 

 
 

10 11 
Veterans Day 

College Closed 

12 
3:00 p.m.  

Men’s Soccer vs. 
Oxnard College 

 
6:00 p.m. 
Board of  

Trustees Meeting 

13 
5:00 p.m. 
Women’s  

Basketball vs. 
College of the 

Sequoias 

14 15 

3:00 p.m. 
Women’s Soccer 

vs. Oxnard  
College 

 

 

16 
3:00 p.m. 

Men’s Basketball 
vs. Gavilan  

College 

17 18 19 20 21 22 23 

24 25 26 
3:00 p.m. 
Women’s  

Basketball vs. 
Reedley College 

27 28 
Thanksgiving 

Recess  
College Closed 

29 
Thanksgiving 

Recess  
College Closed 

30 

ALLAN HANCOCK COLLEGE 

NOVEMBER 2019 
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