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Tuesday, April 10, 2018 
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Distance Learning Conference Room – Closed Session 
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2975 East Highway 246, Santa Ynez, California 93460 

 

 

 

 

 

Page 

Tent. 

Time 

1. Call to Order   5:00 PM 
     

2. Public Comment to Closed Session 

 

This section of the agenda is intended for members of the public to address the Board of Trustees 

on items involving the community college district that are being considered in Closed Session.  

Please note that Board members are prohibited by the Brown Act from responding to comments 

made regarding topics not on the official agenda.  The leading speaker from the audience on each 

side of an issue will be limited to five (5) minutes. Additional speakers are limited to two (2) 

minutes.   To address the Board of Trustees, please fill out a Request to Address the Board of 

Trustees form and provide it to the superintendent/president prior to this part of the agenda. 
    

3. Adjourn to Closed Session  5:00 PM 

    

 3.A. Discipline/Dismissal/Release of Public Employee (1 case)  (Govt. Code §54957) 

   

  3.B. Conference with Labor Negotiator – (Government Code §54957.6) 

 

Agency designated representatives:  Dr. Paul Murphy 

Employee Association:  Faculty Association 

 

Agency designated representative:  Kelly Underwood 

Employee Association: Part-Time Faculty Association 

 

Agency designated representative:  Dr. Kevin Walthers 

Unrepresented Employees: Management 

 

Agency designated representative:  Dr. Kevin Walthers 

Unrepresented Employees: Supervisory/Confidential 

 

Agency designated representative: Kelly Underwood. 

Employee Organization: California School Employees Association (CSEA) Chapter #25 

   

Hilda Zacarías, President 
Larry Lahr, Vice President 

Jeffery C. Hall 
Dan Hilker 

Gregory A. Pensa 
Yesenia Beas, Student Trustee 
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4. Reconvene to Open Session  6:00 PM 
    

5. Action Taken in Closed Session   
    

6. Pledge of Allegiance   
    

7. Approval of Agenda as Presented   
    

8. Public Comment 

 

The section of the agenda is intended for members of the public to address the board on items 

involving the school district.  Time limits and procedures to address the Board of Trustees, as 

stated in the Public Comment to Closed Session, apply to this part of the agenda.  Public comment 

not pertaining to specific agenda items is welcome under public comment.  Please note that 

Board members are prohibited by the Brown Act from responding to comments made regarding 

topics not on the official agenda.  Testimony on specific agenda items will be welcome during 

consideration of the item by the Board of Trustees.  When public testimony is completed 

regarding a specific agenda item, discussion is then confined to board members only.  This 

practice is in accordance with laws governing Board of Trustees public meetings. 
    

9. Approval of Minutes    
     

 9.A. Approval of Minutes from the March 13, 2018 regular board meeting. 9  

     

10. Presentation   

     

 10.A. Changing the Odds 

 

Dr. Walthers will share a Changing the Odds moment. 

  

     

 10.B. John Hood, department chair, Fine Arts, will give an update on the 

Fine Arts Department. 

  

     

 10.C. Sabbatical Presentation 

 

Ms. Kathy Johnson, dental assisting professor, will present the 

outcome of the research conducted and implementations to the Allan 

Hancock College’s Dental Assisting internship program. 

  

     

11. Consent Agenda 

Consent Agenda items are consistent with adopted policies and approved 

practices of the district and are deemed routine in nature.  They will be acted 

upon by roll-call vote in one motion without discussion unless members of the 

board request an item’s removal from the Consent Agenda. 

 6:15 PM 
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 11.A. Register of Warrants 

Supplemental Payroll 2/01/18 and Regular Payroll 2/28/18 

 

A recommendation that the board of trustees approve commercial 

warrants. 

17  

     

 11.B. Authorization to Declare District Property as Surplus 

 

A recommendation to declare the list of items to be surplus and 

authorize disposal of the items through the appropriate procedures. 

19  

     

 11.C. Part-time Faculty Appointments, Regular Faculty Overload 

Assignments and Special Assignments/Stipends 

 

A recommendation that the board of trustees approve part-time 

faculty appointments, regular faculty overload, and special 

assignments/stipends. 

20  

     

 11.D. Appointment of Department Chair 

 

A recommendation to approve the department chair appointment of 

Kristy Truer, Public Safety Department, to serve a term of three years 

for academic years 2018-2019, 2019-2020, and 2020-2021. 

34  

     

 11.E. Short-Term/On-Call, Substitute, and Professional Expert 

Appointments Exempt From Classified Service 

 

A recommendation that the board of trustees approve the short-

term/on-call, substitute, and professional expert appointments exempt 

from classified service as presented.  

35  

     

 11.F. Appointments, Transfers, and Promotions of Classified Service 

Employees 

 

A recommendation that the board of trustees approve the appointment 

of José Zaragoza, campus safety officer, campus police, effective 

April 11, 2018, pending successful completion of pre-employment 

requirements. A recommendation may be made that the board of 

trustees approve the appointment of admissions and records 

technician I, admissions and records. If a recommendation is made, a 

revised board agenda item will be presented. 

37  
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 11.G. Coaching Appointment and Stipend 

 

A recommendation that the board of trustees approve the coaching 

appointment and stipend as presented, or earlier per district need. 

38  

     

 11.H. Out-of-Classification Assignments of Classified Service Employees 

 

A recommendation that the board of trustees approve the out-of-

classification assignments of Sharon Alldredge, coordinator of 

assessment, testing center, retroactive to December 1, 2017 through 

February 28, 2018; Rhiannon Turnquist, human resources assistant, 

human resources, retroactive to March 30, 2018 through June 30, 

2018, or earlier per district need; and Romni Lehman-Moreno, 

program technician, public safety department, effective April 13, 

2018 through June 30, 2018, or earlier per district need. 

39  

     

 11.I. New and/or Revised Classified Bargaining Unit Job Descriptions 

 

A recommendation may be made that the board of trustees approve 

new and/or revised classified bargaining unit job descriptions. If a 

recommendation is made, a revised board agenda item will be 

presented. 

41  

     

 11.J. Second Reading: New Administrative Procedure 7125, Verification 

of Eligibility of Employment  

 

A recommendation that the board of trustees adopt the new 

Administrative Procedure 7125, Verification of Eligibility of 

Employment, as presented. 

42  

     

 11.K. Second Reading: Revised Board Policy 7130, Compensation 

 

A recommendation that the board of trustees adopt the revised Board 

Policy 7130, Compensation, as presented. 

44  

     

 11.L. Second Reading: Revised Board Policy and Administrative 

Procedure, 7140, Collective Bargaining 

 

A recommendation that the board of trustees adopt the revised Board 

Policy and Administrative Procedure 7140, Collective Bargaining, as 

presented. 

46  

     

12. Oral Reports  6:35 PM 

 12.A. Superintendent/President’s Report   
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 12.B. Board Member Reports   

 12.C. Association Reports  6:45 PM 

      

  1) Faculty Association   

  2) Academic Senate   

  3) California School Employees Association   

  4) Associated Student Body Government   

  5) AHC Foundation   

  6) Management Association   

  7) Part-Time Faculty Association   

      

13. Action Items  7:15 PM 

     

 13.A. Acceptance of Grants Approved 

 

A recommendation to accept funded proposals. 

50  

     

 13.B. Resolution 18-01 Classified School Employees Week 

 

A recommendation to adopt resolution 18-01 designating April 23-

27, 2018 as Classified School Employees Week. 

51  

     

 13.C. Award of contract for the Prop 39 Year 3, 4 & 5 Lompoc Valley 

Center Solar Project RFP 18-100 

 

A recommendation may be made that the board of trustees award the 

contract for the Prop 39 Year 3, 4 & 5 Lompoc Valley Center Solar 

Project to Elevated Solar Performance in the amount of $931,568. 

53  

     

 13.D. 2017-2018 Revised Adopted Budget 
 
A recommendation that the board of trustees adopt revisions to the 
2017-2018 district budget. 

54  

     

 13.E. Establish New Bank Account. 
 
A recommendation that the board of trustees approve the request to 
establish a new checking account named Allan Hancock College Jt. 
Comm College District Auxiliary Funds-CK. 

66  

     

 13.F. Change of Status of Faculty Member 

 
A recommendation that the board of trustees approve the reduced 
workload (Willie Brown Act) for Margaret Shigenaka, counselor, 
student success and support program, from 100 percent to 50.0 percent 

67  
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full-time equivalency for the 2018-2019 academic year, under the 
provisions of California Education Code Section 87483 (Willie Brown 
Act) and the District’s contractual agreement with the Faculty 
Association of Allan Hancock College, and to be renewed each year for 
a maximum of ten years unless the instructor and the district mutually 
agree to change the conditions of the reduced workload. 

     

 13.G. Public Hearing on California School Employees Association Chapter 

#251 Contract Reopener with the Allan Hancock Joint Community 

College District on Article 4, per AB 119 

 

A recommendation that the board of trustees give reasonable time for 

any public comment on California School Employees Association 

Chapter #251 contract reopener with the Allan Hancock Joint 

Community College District on Article 4, per AB 119, as presented. 

68  

     

 13.H. Public Hearing on the Allan Hancock Joint Community College 

District Contract Reopener with California School Employees 

Association Chapter #251 on Article 4, per AB 119 

 

A recommendation that the board of trustees give reasonable time for 

any public comment on the Allan Hancock Joint Community College 

District contract reopener with California School Employees 

Association Chapter #251 on Article 4, per AB 119, as presented. 

73  

     

 13.I. Equal Employment Opportunity Fund Multiple Method Allocation 

Certification Form, Fiscal Year 2017-2018 

 

A recommendation that the board of trustees approve the Equal 

Employment Opportunity Multiple Method Fund Allocation Form, as 

presented. 

75  

     

14. Information  7:50 PM 

 

14.A. Grant Proposals Submitted 

 

A report on grant proposals submitted. 

85  

     

 

14.B. Equal Employment Opportunity (EEO) Report on Recruitment 

Statistics for 2016-2017  

 

An update on diversity data. 

86  
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14.C. First Reading: Revised Board Policy and Administrative Procedure 

3200, Accreditation 

 

A recommendation to review revised Board Policy and 

Administrative Procedure 3200, Accreditation. 

87  

     

 

14.D. First Reading: New Administrative Procedure 3430, Prohibition of 

Harassment 

 

A recommendation that the board of trustees review the new 

Administrative Procedure 3430, Prohibition of Harassment, as 

presented. 

92  

     

 

14.E. First Reading: Revised Board Policy and Administrative Procedure 

3410, Nondiscrimination 

 

A recommendation that the board of trustees review the revised 

Board Policy and Administrative Procedure 3410, Nondiscrimination. 

97  

     

 

14.F. First Reading: New Administrative Procedure 3435, Discrimination 

and Harassment Complaints and Investigations 

 

A recommendation that the board of trustees review the revised 

Administrative Procedure 3435 Discrimination and Harassment 

Complaints and Investigations. 

102  

     

 

14.G. First Reading: Revised Board Policy 4220, Standards of Scholarship 

 

A recommendation to review revised Board Policy 4220, Standards 

of Scholarship 

118  

     

 

14.H. Update on Fine Arts Bond 

 

An update on the consideration of a 2018 Bond Measure. 

122  

     

 

14.I. Employee Resignations, Retirements, and Separation from Service 

 

The superintendent president has accepted the separation from service 

of Charles Capshaw, equipment specialist II, public safety 

department, retroactive to March 28, 2018. 

123  

     

 14.J. Monthly Report, Associate Superintendent/Vice President, 

Academic Affairs 

124  
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 14.K. Monthly Report, Associate Superintendent/Vice President, Student 

Services 

125  

     

 14.L. Monthly Report, Vice President, Institutional Effectiveness 126  

     

 14.M. Monthly Report, Executive Director, College Advancement 127  

     

 14.N. Monthly Report, Associate Superintendent/Vice President, Finance 

and Administration 

128  

     

 14.O. A Monthly Report on the Year-to-Date Financial Data for Various 

Funds. 

129  

     

 14.P. A Status Report on Bond Measure I Projects 144  

     

15. New Business  8:30 PM 

    

16 Calendar 146  

    

17. Adjournment   

    

 The next regular meeting of the board of trustees will be held on Tuesday, 

May 8, 2018.  Closed session begins at 5:00 p.m.  Open session begins at 6:00 

p.m.  

  

    

 In compliance with the Americans with Disabilities Act, if you need assistance 

to participate in this meeting, please contact the President’s Office at (805) 

922-6966 ext. 3245.  Please make requests 48 hours prior to the meeting in 

order to make reasonable arrangements to ensure accessibility to this meeting. 

  

 

Kevin G. Walthers, Ph.D. 

Secretary to the Board of Trustees 



 

Allan Hancock Joint Community College District 

Board of Trustees 

March 13, 2018 

ALLAN HANCOCK JOINT COMMUNITY COLLEGE DISTRICT 

BOARD OF TRUSTEES 

 

Minutes  

Regular Board Meeting 

Tuesday, March 13, 2018 

 

Allan Hancock College 

Closed Session - Captain’s Room, B-102 

Open Session - Boardroom, B-100 

800 South College Drive, Santa Maria, CA 93454 

 

1. Call to Order 

 Trustee Zacarías called the meeting to order at 5:00 p.m. with the following trustees present:  

Hall, Hilker, Lahr, Pensa, Zacarías  

 

Trustees absent:  None   

  

2. Public Comment to Closed Session  

 

Yvette Andrade shared a concern regarding an employee’s request to use vacation leave prior to 

her retirement.  She noted the employee was asked to come to work a few days within that 

period to help train her replacement and the employee declined the request.  Ms. Andrade asked 

the board of trustees to look into the situation.  

  

3. Adjourn to Closed Session 

 

Trustee Zacarías adjourned the meeting to closed session at 5:04 p.m. 

  

4. Reconvene to Open Session 

 

Trustee Zacarías reconvened the meeting to open session at 6:00 p.m. 

  

5. Action Taken in Closed Session 

 

Trustee Zacarías reported the board of trustees voted unanimously to approve a settlement with 

Steinberg Architects.  

  

6. Pledge of Allegiance 

 

Jonathan Rojas, Allan Hancock College student, led the audience in the pledge of allegiance. 

 

 

 

Hilda Zacarías, President 
Larry Lahr, Vice President 

Jeffery C. Hall 
Dan Hilker 

Gregory A. Pensa 
Yesenia Beas, Student Trustee 
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7. Approval of Agenda as Presented 

 

On a motion by Trustee Lahr, seconded by Trustee Pensa, the Board approved the agenda on a 

roll-call vote as follows: 

 Ayes: Hall, Hilker, Lahr, Pensa, Zacarías 

 Noes: None 

 Abstentions:   None 

        Concur:  Student Trustee 

  

8. Public Comment 

 

Patrick McGuire mentioned his student team will enter a regional industrial technology 

competition.  He asked the board of trustees for their support and thanked everyone who has 

helped his students reach their goals.   

 

Ana Gomez de Torres acknowledged her students for their victory in a Spanish debate at Cal 

Poly in San Luis Obispo.  She described how the completion was structured, the topic debated, 

and how her students prepared for the debate. 

  

9. Approval of Minutes 

  

 9.A. Approval of Minutes from the February 13, 2018 regular board meeting. 

 

On a motion by Trustee Hilker, seconded by Trustee Hall, the Board voted unanimously 

to approve the minutes for the February 13, 2018 regular board meeting as submitted. 

(Ayes: Hall, Hilker, Lahr, Pensa, Zacarías; Noes: None; Absent: None; Student 

Advisory Vote: Concur) 

  

10.  Presentation 

  

 10.A. Changing the Odds 

 

Yvonne Teniente-Cuello shared a Changing the Odds moment.  She described an event 

that changed the path of one student who now plans to attend Hancock College. 

  

 10.B. Transfer Achievement Program 

 

Counselors Héctor Alvarez, Ashley Brackett, and Maria Arvizu-Rodriguez provided a 

presentation about the Transfer Achievement Program.  Ms. Arvizu-Rodriguez 

described how visiting colleges benefits students.  Ms. Brackett gave an overview of the 

Transfer Center’s efforts to encourage students to transfer to universities.  Ms. Arvizu-

Rodriguez also described how social media is used to increase transfers.  She 

highlighted the increase in degrees for transfer awarded and the amount of students 

accepted to Cal Poly, San Luis Obispo. 
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11. Consent Agenda 

 

On a motion by Trustee Pensa, seconded by Trustee Lahr, the Board voted to approve the 

consent agenda on a roll-call vote as follows: 

 Ayes: Hall, Hilker, Lahr, Pensa, Zacarías 

 Noes: None 

 Abstentions:   None 

        Concur:  Student Trustee 

  

12. Oral Reports 

  

 

12.A. Superintendent/President’s Report 

 

Dr. Walthers reported he was volunteered to dance at a Lompoc Chamber event to 

raise funds for Promise.  

   

 

12.B. Board Member Reports 

 

Trustee Hilker attended an agriculture conference and spoke to employers regarding 

employee skill needs. 

 

Trustee Lahr did not have a report. 

 

Trustee Zacarías hosted Trustee Open Hour.  She had conversations with faculty 

regarding their roles if a bond measure is proposed.    

 

Trustee Pensa was able to attend the men’s championship basketball game.  He also 

enjoyed The Crucible play. 

 

Trustee Hall attended the Lompoc event and saw Dr. Walthers’ dance.  He was able to 

attend the news press of Rabobank’s one million dollar donation. 

 

Yesenia Beas attended the International Women’s Day event.  She and Janet Cruz 

meet with Dr. Walthers on a regular basis to talk about student needs and other topics. 

   

 12.C. Association Reports 

  1) Academic Senate 

 

Marla Allegre reported the senate is participating in efficiency conversations and 

program vitality reviews.  They are working with other groups on campus on a 

possible Academic integrity policy.  The senate voted to participate in the online 

education initiatives application to be included in a 2018 consortium.  They are 

also working on Guided Pathways initiatives. 

  

  2) California School Employees Association 

 

Torey Dunn recognized CSEA’s new vice president Veronica Reyes.   
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  3) Associated Student Body Government 

 

Janet Cruz reported on many student events that included Love Carefully, a staff 

vs. students’ basketball game, Black history event, and reviewed upcoming 

events.  She mentioned ASBG sponsored three students to go to Harvard 

University for conference. 

  

  4) AHC Foundation 

 

No report was given. 

  

  5) Management Association 

 

No report was given. 

  

  6) Part-Time Faculty Association 

 

No report was given. 
  

  7) Faculty Association 

 

Roger Hall gave an update on the progress made in negotiations.  He mentioned a 

joint meeting with Academic Senate to be efficient in class sections may take 

place. 
  

13. Action Items 
  

 13.A. Acceptance of Grants Approved  

 

On a motion by Trustee Lahr, seconded by Trustee Pensa, the Board accepted funded 

proposals as submitted. (Ayes: Hall, Hilker, Lahr, Pensa, Zacarías; Noes: None; 

Absent: None; Student Advisory Vote: Concur) 
  
 13.B. Naming of the Student Center 

 

On a motion by Trustee Lahr, seconded by Trustee Hall, the Board approved renaming  

the Student Center as the Rabobank Student Center, in recognition of Rabobank’s 

strong commitment to student success, The Hancock Promise and the college.  (Ayes: 

Hall, Hilker, Lahr, Pensa, Zacarías; Noes: None; Absent: None; Student Advisory 

Vote: Concur) 
  

 13.C. Faculty Sabbatical Leave 

 

On a motion by Trustee Hilker, seconded by Trustee Hall, the Board approved 

sabbatical leave requests for fall 2018 and spring 2019. (Ayes: Hall, Hilker, Lahr, 

Pensa, Zacarías; Noes: None; Absent: None; Student Advisory Vote: Concur) 

  

 13.D. South Central Coast Regional Consortium Strong Workforce Program Round 2 2017-

2018 Allocation 
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On a motion by Trustee Hall, seconded by Trustee Hilker, the Board accepted the 

contracts for a total of $444,510 in restricted funds to the district. (Ayes: Hall, Hilker, 

Lahr, Pensa, Zacarías; Noes: None; Absent: None; Student Advisory Vote: Concur) 

  

 13.E. Academic Policy and Planning Committee Curriculum Summary 

 

On a motion by Trustee Hilker, seconded by Trustee Pensa, the Board adopted the 

curriculum additions and changes reflected in the summary report of the Academic 

Policy and Planning Committee. (Ayes: Hall, Hilker, Lahr, Pensa, Zacarías; Noes: 

None; Absent: None; Student Advisory Vote: Concur) 

  

 13.F. Change of Status of Faculty Members 

 

On a motion by Trustee Lahr, seconded by Trustee Hall, the Board approved the 

continued reduced workload (Willie Brown Act) for Marla Allegre, English instructor, 

English department, from 100 percent to 74.0 percent full-time equivalency for the 

2018-2019 academic year; and approve the continuation of reduced workload for 

Krystyna Musev, mathematics instructor, mathematical sciences department, from 100 

percent to 79.2 percent full-time equivalency for the 2018-2019 academic year, under 

the provisions of California Education Code Section 87483 (Willie Brown Act) and 

the District’s contractual agreement with the Faculty Association of Allan Hancock 

College, and to be renewed each year for a maximum of ten years unless the instructor 

and the district mutually agree to change the conditions of the reduced workload..  

(Ayes: Hall, Hilker, Lahr, Pensa, Zacarías; Noes: None; Absent: None; Student 

Advisory Vote: Concur) 

  

 13.G. Termination Notice of Classified Management Employee 

  

This item was removed from the agenda. 

  

 13.H. Memorandum of Understanding Between the District and the California School 

Employees Association, Chapter #251, Preschool Teachers 

 

On a motion by Trustee Hilker, seconded by Trustee Lahr, the Board ratified the 

Memorandum of Understanding between the Allan Hancock Joint Community College 

District “District” and California School Employees Association and its Allan 

Hancock College Chapter #251 “CSEA” recognizing Preschool Teacher as a CSEA 

position. (Ayes: Hall, Hilker, Lahr, Pensa, Zacarías; Noes: None; Absent: None; 

Student Advisory Vote: Concur) 

  

 13.I. California School Employees Association Chapter #251 Contract Reopener on Article 

4, per AB 119 

 

On a motion by Trustee Pensa, seconded by Trustee Hilker, the Board invited the 

public to forward any comment on the proposal from California School Employees 

Association Chapter #251 to the director, human resources; and scheduled the 

proposal for public comment at the scheduled board meeting on April 10, 2018, in 
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accordance with Board Policy 7140.  (Ayes: Hall, Hilker, Lahr, Pensa, Zacarías; Noes: 

None; Absent: None; Student Advisory Vote: Concur) 

  

 13.J. Allan Hancock Joint Community College District Contract Reopener on Article 4, per 

AB 119 

 

On a motion by Trustee Hilker, seconded by Trustee Hall, the Board invited the public 

to forward any comment on the proposal from Allan Hancock Joint Community 

College District to the director human resources; and scheduled the proposal for public 

comment at the scheduled board meeting on April 10, 2018, in accordance with Board 

Policy 7140. (Ayes: Hall, Hilker, Lahr, Pensa, Zacarías; Noes: None; Absent: None; 

Student Advisory Vote: Concur) 

  

 13.K. Public Safety Complex Project, Settlement Agreement 
 

On a motion by Trustee Hilker, seconded by Trustee Lahr, the Board authorized staff 

to finalize the settlement agreement and the releases by and between the district and 

Sinanian Development Inc., Kitchell CEM, and SVA Architects. The Board also 

authorized staff to sign the global release for the Public Safety Complex Project. 

(Ayes: Hall, Hilker, Lahr, Pensa, Zacarías; Noes: None; Absent: None; Student 

Advisory Vote: Concur) 

  

 13.L. California Community College Trustees (CCCT) Board of Directors Election 
 
On a motion by Trustee Lahr, seconded by Trustee Hall, the Board voted for five (5) 
candidates to serve on the California Community College Trustees Board of Directors. 
(Ayes: Hall, Hilker, Lahr, Pensa, Zacarías; Noes: None; Absent: None; Student 
Advisory Vote: Concur) 

  

14. Information Items 

 

 14.A. Quarterly Report on Volunteer Aides 

 

Dr. Walthers shared the volunteer aides report. 

  

 14.B. First Reading: New Administrative Procedure 7125, Verification of Eligibility of 

Employment 

 

The board did not suggest changes to the policy or procedure. 

   

 14.C. First Reading: Revised Board Policy 7130, Compensation 

  

The board did not suggest changes to the policy or procedure. 

  

 14.D. First Reading: Revised Board Policy and Administrative Procedure, 7140, Collective 

Bargaining 

 

The board did not suggest changes to the policy or procedure. 
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 14.E. Employee Benefits Update 

 

Kelly Underwood gave an update on the use of fringe benefits to lower out-of-pocket 

expenses on medical and dependent care expenses.  She noted the use of this benefit is 

low and hopes it will increase in the future. 

  

 14.F. Emergency Response Planning Update 

 

Kelly Underwood gave an update on emergency response planning.  She mentioned 

there is a training on March 20 in preparation for an exercise in the fall. 

  

 14.G. Associate Faculty Status 

 

Kelly Underwood gave an update on Associate Faculty Status.  She said this is a new 

item and quarterly updates will be provided. 

  

 14.H. Employee Resignations and Retirements 

 

Dr. Walthers acknowledged the retirements and separations from services as reported. 

  

 14.I. Bond Measure I Citizens’ Oversight Committee 2017 Annual Report 

 

Dr. Walthers shared the annual report to the district for the period of January 1 

through December 31, 2017. 

  

 14.J. Monthly Report, Associate Superintendent/Vice President, 

Academic Affairs 

 

Dr. Nish pointed out the stellar 3.6 grade point average for the football team and 

women’s water polo and gave a brief description of the employee mentoring program. 

  

 14.K. Monthly Report, Associate Superintendent/Vice President, Student Services 

 

Associate Superintendent Ornelas gave a brief overview of the activities in student 

services.   

  

 14.L. Monthly Report, Vice President, Institutional Effectiveness 

 

Dr. Murphy provided an overview on Guided Pathways and Multiple Measures. 

  

 14.M. Monthly Report, Executive Director, College Advancement 

 

Executive Director Houghton thanked the board of trustees for approving the name 

change of the Student Center to the Rabobank Student Center. 

  

 14.N. Monthly Report, Associate Superintendent/Vice President, Finance and 

Administration 

 

Associate Superintendent Black gave a brief update on the Fine Arts Complex, Banner 
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update, the revised adopted budget, and noted a new facilities project manager 

coordinator was recently hired. 

  

 14.O. A Monthly Report on the Year-to-Date Financial Data for Various Funds. 

 

Associate Superintendent Black briefly described the large expenditures in Capital 

Outlay, payroll expenses, and other outgoing expenses. 

  

 14.P. A Status Report on Bond Measure I Projects 

 

Associate Superintendent Black hopes encumbrances in projects can be released as a 

result of the negotiated agreement. 

  

15. New Business 

 

Trustee Hilker mentioned money had been donated for the Public Safety Complex and would 

like to know if the track can be named after an individual who promoted the project. 

 

Trustee Hall requested an update on hiring a police chief and police officers. 

 

Trustee Hall asked regarding a college policy on nepotism and employee ethics or integrity. 

 

Trustee Hilker asked for an update on the legal support he requested for undocumented students 

that was to go through shared governance. 

 

Dr. Walthers responded there is no update on the request going through shared governance.  He 

had shared the attorney general’s opinion of the topic and how it incorporated into the policy 

that is moving through shared governance. 

  

16. Calendar 

 

Dr. Walthers shared events from the calendar. 

  

17. Adjournment 

 

Trustee Zacarías adjourned the meeting at 7:58 p.m. 

 

            

 

    
Kevin G. Walthers, Ph.D. 

Secretary to the Board of Trustees 
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Administrator Initiating Item: 

 Michael R. Black 
Final Disposition: 

 

 CONSENT ITEM 

To:   Board of Trustees Date: 

From:  Superintendent/President April 10, 2018 

Subject:   Register of Warrants   Item 

Number: 
11.A. 

Strategic 

Goal:  

Goal IR2: To develop district financial resources adequate to support 

quality programs and services. 

Enclosures:   Page 1 of 2 

Full Warrant Register online 

BACKGROUND: 

The following summary is submitted for board of trustees approval.  The full warrant register will be posted on  

the district’s website in the electronic board agenda for review prior to the board meeting. 

GENERAL FUND 9410   

 INVOICE WARRANTS $ 1,875,946.21  

 PAYROLL 2/1/18 – 2/28/18 5,091,895.03  

 TOTAL GENERAL FUND  $ 6,967,841.24 

CHILD DEVELOPMENT FUND 9433   

 INVOICE WARRANTS 3,125.30  

 PAYROLL 2/1/18 – 2/28/18 68,766.34  

 TOTAL CHILD DEVELOPMENT FUND  71,891.64 

GO BOND CLEARING FUND 9446   

 INVOICE WARRANTS 2,435.88  

 TOTAL GO BOND CLEARING FUND  2,435.88 

GO BOND BUILDING FUND 9447   

 INVOICE WARRANTS 27,931.29  

 TOTAL GO BOND BUILDING FUND  27,931.29 

CAPITAL OUTLAY PROJECTS FUND 9441   

 INVOICE WARRANTS 34,373.04  

 TOTAL CAPITAL OUTLAY PROJECTS FUND  34,373.04 

SELF INSURANCE DENTAL FUND 9461     

 INVOICE CHECK 65,451.00  

 TOTAL SELF INSURANCE DENTAL FUND  65,451.00 

STUDENT CENTER FEE TRUST FUND 9473   

 INVOICE WARRANTS 0.00  

 TOTAL STUDENT CENTER FEE TRUST FUND   0.00 

SELF INSURANCE HEALTH FUND 9462   

 INVOICE WARRANTS 910.00  

 TOTAL SELF INSURANCE HEALTH FUND   910.00 

SELF INSURANCE PROPERTY/LIABILITY FUND 9463   

 INVOICE WARRANTS 0.00  

 TOTAL SELF INSURANCE PROPERTY/LIABILITY FUND  0.00       

GRAND TOTAL ALL FUNDS   $ 7,170,834.09 

RECOMMENDATION: 

Staff recommends that the board of trustees approve commercial warrants 1862116 through 1862731 for a subtotal  

of $2,010,172.72, and payroll warrants in the amount of $5,160,661.37, for a grand total of $7,170,834.09 
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CERTIFICATED:       

1100 Academic Salaries, regular schedule, instructional time 924,918.64$    

1200 Academic Salaries, regular schedule, non-instructional time 596,798.53 

1300 Certificated Salaries other than regular schedule teaching 856,156.80 

1400 Certificated Salaries other than contract non-teaching 157,947.38 

3100 State Teachers Retirement 266728.69

3300 Medicare 41,500.35 

3400 Health and Welfare Benefits 160,566.67 

3500 State Unemployment Insurance 1,273.58 

3600 Worker's Compensation Insurance 47,050.36 

3700 State Teachers Retirement/Cash Balance Plan/PARS 15,993.71 

3911 Academic Retirement Incentive -   

SUB TOTAL  $    3,068,934.71 

CLASSIFIED:

2100 Classified Salaries, regular schedule 1,139,160.09$     

2200 Classified Instructional Aide Salaries, reguler schedule 101,589.16 

2300 Classified Salaries, hourly 197,576.36 

2300 Student Workers, regular

2400 Instructional Aides, hourly 94,008.54 

2400 Student Workers, Tutors, Peer Counselors

3200 Public Employees Retirement 194,246.88 

3300 Social Security/Medicare 85,183.53 

3400 Health and Welfare Benefits 185,719.54 

3500 State Unemployment Insurance 562.77 

3600 Worker's Compensation Insurance 22,435.79 

3700 PARS 2,477.66 

4512 Uniform Allowance -   

5113 Externships (Grants Only) -   

8890 Income released for stale dated warrant -   

SUB TOTAL  $    2,022,960.32 

TOTAL FUND  9410  $    5,091,895.03 

1200 Academic Salaries, regular schedule, non-instructional time 15,372.50$    

1300 Academic Salaries: non-regular schedule instructional time - 

1400 Academic Salaries, non-regular schedule, non-instructional time 4,089.25 

2100 Classified Salaries, regular schedule 5,746.93 

2300 Classified Salaries, hourly 3,650.00 

2300 Student Workers, regular 32,099.19 

2400 Classified Salaries, non-regular schedule instructional aides - 

3100 State Teachers' Retirement System 2,218.25 

3200 Public Employees Retirement System (PERS) 504.91 

3300 Social Security/Medicare 571.66 

3400 Health and Welfare Benefits 3,283.00 

3500 State Unemployment Insurance 13.22 

3600 Workers' Compensation Insurance 1,053.86 

3700 State Teachers' Retirement/Cash Balance Plan 163.57 

SUB TOTAL  $    68,766.34 

TOTAL FUND 9433  $    68,766.34 

1200 Academic Salaries, regular schedule, non-instructional time  $    -  

1300 Academic Salaries: non-regular schedule instructional time 0.00 

1400 Academic Salaries, non-regular schedule, non-instructional time 0.00 

2100 Classified Salaries, regular schedule 0.00 

2300 Classified Salaries, hourly 0.00

2300 Student Workers, regular 0.00

2400 Classified Salaries, non-regular schedule instructional aides 0.00

3100 State Teachers' Retirement System 0.00

3200 Public Employees Retirement System (PERS) 0.00

3300 Social Security/Medicare 0.00

3400 Health and Welfare Benefits 0.00

3500 State Unemployment Insurance 0.00

3600 Workers' Compensation Insurance 0.00

3700 State Teachers' Retirement/Cash Balance Plan 0.00

SUB TOTAL  $    -  

TOTAL FUND 9447  $    -  

TOTAL DISTRICT PAYROLL  $    5,160,661.37 

ALLAN HANCOCK JOINT COMMUNITY COLLEGE DISTRICT

2/01/18-2/28/18

PAYROLL

FUND 9410

FUND 9433

FUND 9447
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Administrator Initiating Item: 

 Michael R. Black 
Final Disposition: 

 

  CONSENT ITEM 

To:   Board of Trustees Date: 

From:  Superintendent/President April 10, 2018 

Subject:   Authorization to Declare District Property as Surplus   
Item 

Number: 
11.B. 

Strategic 

Goal:  

Goal IR2: To develop district financial resources adequate to support 

quality programs and services. 
Enclosures: Page 1 of 1 

 

BACKGROUND 

District personnel have determined that the following property can no longer be used by college programs.  This process 

is utilized to ensure that the college does not dispose of any item that still has value to the district.  Education Code 

Section 81450 allows for the sale, at auction, of district property not required for school purposes. Below is a list of 

district property to be declared surplus and subsequently sold at auction.  

Description Quantity Condition 

1996 Field sweeper 720 EHL, 

unrepairable engine  
1 Poor 

 

Education Code Section 81452 (a) provides for the sale of district property at private sale without advertising if the 

governing board, by a unanimous vote of those members present, finds that the property, whether one or more items, does 

not exceed in value the sum of $5,000.  

 

 

 

 

 

 

FISCAL IMPACT 

Total proceeds are dependent on the auction and private sale participation level. 

 

 

 

RECOMMENDATION 

Staff recommends that the board of trustees declare the item listed to be surplused and authorize disposal through the 

appropriate procedures. 

 

19



Administrator Initiating Item: 

 Melinda Nish 
Final Disposition: 

 

 CONSENT ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President April 10, 2018 

Subject:   
Part-time Faculty Appointments, Regular Faculty Overload Assignments 

and Special Assignments/Stipends 

Item 

Number: 
11.C. 

Strategic 

Goal:  
Goal SLS2: To support student access, achievement, and success.  Enclosures: Page 1 of 14 

 

BACKGROUND 

 

Credit and noncredit instruction and non-instructional assignments for part-time faculty and overload and special 

assignments/stipends for regular full-time faculty are recommended for the time periods designated on the attached 

list, as per the California Education Code, Section 87482.5. 

 

 

 

 

 

 

FISCAL IMPACT 

 

Budgeted for the 2017-2018 fiscal year. 

 

 

 

 

 

 

 

 

 

 

 

RECOMMENDATION 
 

Staff recommends that the board of trustees approve the attached list of part-time faculty appointments and regular 

faculty overload and special assignments/stipends. 
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PART-TIME FACULTY ASSIGNMENTS - CREDIT 

SPRING 2018 

 

INSTRUCTOR       CRN   COURSE           COURSE NAME   FTE 

 

COUNSELING 

Paz, Cynthia  Counseling 3SP .156 

 

EARLY CHILDHOOD STUDIES 

Suarez, Maria 40430 ECS 310 Art for Young Child .033 

 

FIRE TECHNOLOGY 

Burch, William 40413 FT 308 Firefighter 1 Academy 1B .117 

Burch, William 42216 FT 363 Low Angle Rescue .022 

Champion, Leonard 40413 FT 308 Firefighter 1 Academy 1B .029 

Crotty, John 40413 FT 308 Firefighter 1 Academy 1B .129 

D’Andrea, Dana 40413 FT 308 Firefighter 1 Academy 1B .200 

D’Andrea, Dana 42216 FT 363 Low Angle Rescue .017 

Dickson, Douglas 42216 FT 363 Low Angle Rescue .029 

Dickson, Douglas 40413 FT 308 Firefighter 1 Academy .046 

Gonzales, Richard 40413 FT 308 Firefighter 1 Academy 1B .033 

Halbeisen, Marissa 42216 FT 363 Low Angle Rescue .029 

Janatsch, Bruce 42216 FT 363 Low Angle Rescue .051 

Janatsch, Bruce 40413 FT 308 Firefighter 1 Academy 1B .046 

Markley, John 42216 FT 363 Low Angle Rescue .029 

Markley, John 40413 FT 308 Firefighter 1 Academy 1B .072 

Martinez, Christopher 40413 FT 308 Firefighter 1 Academy 1B .029 

Martinez, Christopher 42216 FT 363 Low Angle Rescue .051 

Martinez, Essex 40413 FT 308 Firefighter 1 Academy 1B .059 

Martinez, Essex 42216 FT 363 Low Angle Rescue .029 

McLeod, Derek 42216 FT 363 Low Angle Rescue .029 

McMann, Scott 40413 FT 308 Firefighter 1 Academy 1B .029 

McMann, Scott 42216 FT 363 Low Angle Rescue .022 

Montejo, Vincent 40413 FT 308  Firefighter 1 Academy 1B .088 

Owen, Jack 40413 FT 308 Firefighter 1 Academy 1B .017 

Paige, Brandon 40413 FT 308 Firefighter 1 Academy 1B .129 

Paige, Brandon 40413 FT 308  Firefighter 1 Academy 1B .088 

Shay, Kevin 40413 FT 308 Firefighter 1 Academy 1B .092 

 

INTERCOLLEGIATE ATHLETICS 

Ayers, Deanna 40797 PEIA 185 Intercollegiate Swimming Women .078 

 

LAW ENFORCEMENT 

Abbas, Hussein 42380 LE 320 Basic Law Enforcement Academy  .017 

Camarena, Juan 41619 LE 330 Core Custody Academy .129 

Cox, Corey 42380 LE 320 Basic Law Enforcement Academy .029 

Cox, Corey 41619 LE 330 Core Custody Academy .033 

Dague, Jean 42380 LE 320 Basic Law Enforcement Academy .017 

Dague, Jean 40666 LE 421 Complaint Dispatcher .224 

Day, Alan 41619 LE 330 Core Custody Academy .033 

Day, Alan 42380 LE 320  Basic Law Enforcement Academy .033 

Dickel, Jason 40666 LE 421 Complaint Dispatcher .033 

Dillard, Bryan 42380 LE 320 Basic Law Enforcement Academy .113 

Douglas, Jeremy 40831 LE 357 Instructor Development .033 

Douglas, Jeremy 40666 LE 421 Complaint Dispatcher .100 

Gerber, Sonny 42380 LE 320 Basic Law Enforcement Academy .033 
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PART-TIME FACULTY ASSIGNMENTS - CREDIT 

SPRING 2018 

 

INSTRUCTOR        CRN     COURSE            COURSE NAME   FTE 
Gotschall, Christopher 41619 LE 330 Core Custody Academy .042 

Gotschall, Christopher 42380 LE 320 Basic Law Enforcement Academy .066 

Hollis, Michael 42380 LE 320 Basic Law Enforcement Academy .224 

Huddle, Kevin 42380 LE 320 Basic Law Enforcement Academy .066 

Huddle, Kevin 40666 LE 421 Complaint Dispatcher .033 

Hutton, Trevor 42380 LE 320 Basic Law Enforcement Academy .099 

Lehman-Moreno, Romni 42380 LE 320 Basic Law Enforcement Academy .070 

Lehman-Moreno, Romni 41619 LE 330 Core Custody Academy .158 

Lemaire, Neal 41619 LE 330 Core Custody Academy .004 

Lovato, Chris 42380 LE 320 Basic Law Enforcement Academy .044 

Martinez, Alison 42380 LE 320 Basic Law Enforcement Academy .050 

Martinez, Alison Assigned LE Coordinator POST .478 

Martinez, Michael 42380 LE 320 Basic Law Enforcement Academy .092 

McBeth, Jerald 42380 LE 320 Basic Law Enforcement Academy .033 

Miller, Steven 41619 LE 330 Core Custody Academy .033 

Neumann, Timothy 40831 LE 357 Instructor Development .133 

Neumann, Timothy 42380 LE 320 Basic Law Enforcement Academy .033 

Neumann, Timothy 40666 LE 421 Complaint Dispatcher .033 

Olmstead, Brian 42380 LE 320 Basic Law Enforcement Academy .029 

Olmstead, Brian 41619 LE 330 Core Custody Academy .033 

Owen, Jack 40666 LE 421 Complaint Dispatcher .033 

Perkins, Michael 41619 LE 330 Core Custody Academy .033 

Perkins, Michael 42380 LE 320 Basic Law Enforcement Academy .158 

Perkins, Michael 40666 LE 421 Complaint Dispatcher .033 

Purcell, Mark 41619 LE 330 Core Custody Academy .033 

Reid, Robert 41619 LE 330 Core Custody Academy .033 

Ruth, Ross 42380 LE 320 Basic Law Enforcement Academy .099 

Rylant, Chuck 42380 LE 320 Basic Law Enforcement Academy .117 

Smith, Ryan 42380 LE 320 Basic Law Enforcement Academy .083 

Sullivan, Ryan 41619 LE 330 Core Custody Academy .031 

Vega, Woodrow 42380 LE 320 Basic Law Enforcement Academy .050 

Waits, Jared 41619 LE 330 Core Custody Academy .050 

 

NURSING 

Gordon, Virginia 40582 NURS 300 CNA/Acute Care Aide .132 
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PART-TIME FACULTY ASSIGNMENTS - NONCREDIT 

SPRING 2018 

 

INSTRUCTOR                CRN               COURSE           COURSE NAME                                  FTE 
SHORT-TERM VOCATIONAL 

Pike, Lorena 42465 VOCE 7018B Spanish in the Workplace .041 
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PART-TIME FACULTY ASSIGNMENTS - CREDIT 

SUMMER 2018 

 

INSTRUCTOR              CRN               COURSE           COURSE NAME                                  FTE 
LAW ENFORCEMENT 

Camarena, Juan 10663 LE 320 Basic Law Enforcement Academy .038 

Cox, Corey 10663 LE 320 Basic Law Enforcement Academy .004 

Day, Alan 10663 LE 320 Basic Law Enforcement Academy .029 

Dickel, Jason 10663 LE 320 Basic Law Enforcement Academy .029 

Gerber, Sonny 10663 LE 320 Basic Law Enforcement Academy .050 

Gotschall, Christopher 10663 LE 320 Basic Law Enforcement Academy .088 

Hieatt, Jay 10663 LE 320 Basic Law Enforcement Academy .017 

Hollis, Michael 10663 LE 320 Basic Law Enforcement Academy .011 

Klapakis, Jeffery 10663 LE 320 Basic Law Enforcement Academy .025 

Lehman-Moreno, Romni 10663 LE 320 Basic Law Enforcement Academy .037 

Martinez, Alison 10663 LE 320 Basic Law Enforcement Academy .117 

Martinez, Michael 10663 LE 320 Basic Law Enforcement Academy .017 

McBeth, Jerald 10663 LE 320 Basic Law Enforcement Academy .100 

Miller, Steven 10663 LE 320 Basic Law Enforcement Academy .029 

Perkins, Michael 10663 LE 320 Basic Law Enforcement Academy .071 

Purcell, Mark 10663 LE 320 Basic Law Enforcement Academy .029 

Rauchhaus, Kristina 10663 LE 320 Basic Law Enforcement Academy .017 

Rylant, Chuck 10663 LE 320 Basic Law Enforcement Academy .157 

Vasquez, Frank 10663 LE 320 Basic Law Enforcement Academy .033 

Vega, Woodrow 10663 LE 320 Basic Law Enforcement Academy .050 
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FACULTY ASSIGNMENTS 

FULL-TIME AND PART-TIME FACULTY – STIPENDS 

 

INSTRUCTOR ASSIGNMENT        DOLLAR AMOUNT 

 

Aguilera, Virginia Participation in the Student Success One-Day 

Workshop documented by sign-in sheet (2/2/18). 

$242.28 

Bates, Sheri Fall 2017 stipend to Academic Senate members not 

serving on the Technical Review Committee 

(8/21/17 - 12/14/17). 

$800.00 

Beck, Colleen Led workshop for 35 Bulldog Bound experience 

(10/17/17). 

$200.00 

Beres, Casey Participation in the Student Success One-Day 

Workshop documented by sign-in sheet (2/2/18). 

$212.04 

Bradley, Joanne Outreach, preparation, instruction, and evaluation 

for Architecture workshop. Based on activity rate of 

$33.78/hour (3/28 - 3/30/18). 

$101.34 

Brannon, Tammy Serve as a SESMC Faculty Mentor for five (5) 

SESMC Scholars, Spring 2018 (1/22 - 4/30/18). 

$500.00 

Britten, Ben Assist the assessment team for ILO Assessment, Fall 

2017 and Spring 2018, to complete and submit an 

ILO Assessment Report by June 15, 2018 (8/21/17 - 

6/15/18). 

$800.00 

Britten, Ben Came in on Saturday and Sunday to test 

DegreeWorks after portal went live (1/27-28/18). 

$732.22 

Camerena, Juan Participate in an EVOC instructor training day as 

part of the Strong Work Force funding for 

professional development (3/5/18). 

$293.68 

Caminada, Rinaldo As part of the Zero Textbook Cost Grant, research, 

select, and implement open educational resources 

(OER) in the classroom, update syllabus, SLOs, 

Canvas shell, and attend key OER PD/training 

events in the 17/18 spring semester (1/19 -5/25/18). 

$1,497.00 

Campos, Lainey Worked in the month of December 2017 on 

Counselor/ DW implementation. 

$126.96 

Campos, Lainey Came in on Saturday and Sunday to test 

DegreeWorks after portal went live (1/27-28/18). 

$708.14 

Chaudhari, Rajni Stipend for large class: Spring 2018, GEOG 102, 

CRN 40079 had 67 students at census. $286 per unit 

x 3 units = $858. Per part-time faculty agreement 

12.4 (1/22 - 5/23/18). 

$858.00 

Cohn, Kellye As part of the Zero Textbook Cost Grant, research, 

select, and implement open educational resources 

(OER) in the classroom, update syllabus, SLOs, 

Canvas shell, and attend key OER PD/training 

events in the 17/18 spring semester (1/19 -5/25/18). 

$1,491.10 

Chung, Eui Serve as a SESMC Faculty Mentor for one (1) 

SESMC Scholar, Spring 2018 (1/22 - 4/30/18). 

$100.00 

Dal Bello, Dom Serve as a SESMC Faculty Mentor for five (5) 

SESMC Scholars, Spring 2018 (1/22 - 4/30/18). 

$500.00 
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FACULTY ASSIGNMENTS 

FULL-TIME AND PART-TIME FACULTY – STIPENDS 

 

INSTRUCTOR ASSIGNMENT        DOLLAR AMOUNT 

 

Dal Bello, Dom Serve as ESTEEM Faculty Mentor for one (1) 

ESTEEM Scholar, spring 2018 (2/1 - 4/30/18). 

$125.00 

Day, Alan Provide not-for-credit safety training via Contract 

Education. EVOC 40 hour (2/13 - 2/16/18). 

$1,935.36 

Day, Alan Participate in an EVOC instructor training day as 

part of the Strong Work Force funding for 

professional development (3/5/18). 

$305.60 

Day, Alan Delivered not-for-credit Perishable Skills training 

via Contract Education (3/7/18). 

$483.84 

Day, Alan Delivered not-for-credit Perishable Skills training 

via Contract Education (3/13/18). 

$241.92 

Day, Alan Delivered not-for-credit Perishable Skills training 

via Contract Education (3/14/18). 

$483.84 

Diaz, Cynthia Worked from Oct-Dec 2017 on: undocumented 

transfer workshops, and the creation and preparation 

of workshops (9hrs), Keeping the dream alive 

Conference in Sacramento (20 hrs). 

$761.25 

Dickel, Jason Provide not-for-credit safety training via Contract 

Education. EVOC 40 hour (2/16/18). 

$459.36 

Dickel, Jason Delivered not-for-credit perishable skills training via 

Contract Education. EVOC 4 hour (2-20-18). 

$229.68 

Dickel, Jason Stipend to participate in an EVOC instructor training 

day as part of the Strong Work Force funding for 

professional development (3/5/18).  

$295.52 

Dickel, Jason Delivered not-for-credit Perishable Skills training 

via Contract Education (3/14/18). 

$459.36 

Dickel, Jason Delivered not-for-credit Perishable Skills Training 

via Contract Education (3/21/18). 

$459.36 

Frazier, Yvon To continue to serve as Project Director for the 

CCAMPIS grant. Duties include implementation of 

the grant objectives including oversight of the 

Academic Support Specialist Anakela Francisco 

(10/01 - 12/14/17). 

$3,446.96 

Frazier, Yvon To continue to serve as Project Director for the 

CCAMPIS grant. Duties include implementation of 

the grant objectives including oversight of the 

Academic Support Specialist Anakela Francisco 

(1/22 - 5/23/18). 

$5,327.12 

Freeland, Clint Coordination, preparation time, group meetings, and 

activities for the Men's Support Group (7/7 - 

12/15/17). 

$1,694.40 

George, Kenneth Completion of 6-year comprehensive program 

review for Law Enforcement program. Agreed upon 

payment per the faculty agreement, Article 14.6.1 

(12/1/17 - 1/31/18). 

$1,500.00 
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FACULTY ASSIGNMENTS 

FULL-TIME AND PART-TIME FACULTY – STIPENDS 

 

INSTRUCTOR ASSIGNMENT        DOLLAR AMOUNT 

 

Haddad, Lubna Stipend for large class: Spring 2018, PSY 101, CRN 

40200 had 62 students at census. $300 per unit x 

3units = $900. Per faculty agreement 14.6.5 (1/22 - 

5/23/2018). 

$900.00 

Harris, Laura Participation in the Student Success One-Day 

Workshop documented by sign-in sheet (2/2/18). 

$240.36 

Hart, Stan To provide not-for-credit safety training for oil and 

gas company employees via Contract Education 20-

hour Advanced Safety Training-SB 54 Ca. Health & 

Safety Code 25536.7 (2/24 - 2/25/18). 

$1,431.54 

Headtke, Kathy Staffing LVC Library and Tutorial for summer 

semester 2018 (6/11-14 & 7/31-8/2/18). 

$3,972.01 

Hernandez, David Worked between July 7-Dec 15th 2017 on 

coordination, preparation time, group meetings, and 

activities for the Men's Support Group 

$1,477.80 

Holm, Cynthia Lead, facilitate, and prepare three-day Introduction 

to Industrial Technology Workshop for 

approximately 20 high school and AHC 

nontraditional students to cover Auto Body, Auto 

Tech, Architecture, Electronics, Machining & 

Manufacturing, and Welding (2/15-3/30/18). 

$1,629.00 

Johnson, Kathy Completion of 2016-17, 6-year comprehensive 

program review for Dental Assisting program. 

$1,500.00 

Jorstad, Robert Serve as a SESMC Faculty Mentor for three (3) 

SESMC Scholars, Spring 2018 (1/22 - 4/30/18). 

$300.00 

Jorstad, Robert Serve as a ESTEEM Faculty Mentor for two (2) 

ESTEEM Scholars, spring 2018 (2/1 - 4/30/18). 

$250.00 

Lang, Mark To provide not-for-credit Welding training via 

Contract Education to FCC inmates (4/3 - 9/27/18). 

$16,560.00 

Lesage, Paul 3E instructor for Bulldog Bound Program for 5th 

and 6th graders (10/27/17, 11/17/17, 12/8/17, 2/9/18, 

4/27/18) 

$1,000.00 

Lopez, Joe Participate in an EVOC instructor training day as 

part of the Strong Work Force funding for 

professional development (3/5/18). 

$323.20 

Manalo, Larry Assist the assessment team for ILO Assessment, Fall 

2017 and Spring 2018 to complete and submit an 

ILO Assessment Report by June 15, 2018 (8/21/17 - 

6/15/18). 

$1,500.00 

Martinez, Alison Coordination duties for Law Enforcement program, 

summer 2018:  scheduling, recruit counseling, 

evaluations, surveys, and instructor evaluation (3/19, 

3/27 & 3/28/18). 

$991.50 
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FACULTY ASSIGNMENTS 

FULL-TIME AND PART-TIME FACULTY – STIPENDS 

 

INSTRUCTOR ASSIGNMENT        DOLLAR AMOUNT 

 

Matsuo, Amiko To facilitate implementation of the Faculty 

Entrepreneurship Champion Mini-Grant work plan 

and approved budget. Coordination of "Popuphood, 

Creative entrepreneurs and the emerging future of 

cities" workshop (1/19 - 6/30/18). 

$1,618.74 

McLeod, Derek USAR cache maintenance and upkeep in preparation 

for future ARRT and RS2 courses.  Assist in the 

coordination of Advanced Rope Rescue Technician 

course (2/25 - 3/23/18). 

$1,824.48 

Messina, Michael Evaluator for March 2018 AHC Earthquake 

Exercise (3/20/18). 

$508.28 

Metaxas, Linda Large class: PHYS 162, CRNs 40782 & 41572, 

which had 62 students total at census. Agreed upon 

payment: Per agreement between the District and 

Faculty Association Article 14.6.5 Class Size 

Stipend, $300 x 4 units = $1,200 (1/22 - 5/23/18). 

$1,200.00 

Metaxas, Linda Serve as a SESMC Faculty Mentor for two (2) 

SESMC Scholars, Spring 2018 (1/22 - 4/30/18). 

$200.00 

Miller, Steven Provide not-for-credit safety training via Contract 

Education. EVOC 40 hour (2/13 - 2/16/18). 

$2,010.56 

Miller, Steven Provide not-for-credit EVOC 4 hour training vis 

Contract Education (2/20/18). 

$251.32 

Miller, Steven Stipend to participate in an EVOC instructor training 

day as part of the Strong Work Force funding for 

professional development (3/5/18).  

$317.28 

Miller, Steven Delivered not-for-credit Perishable Skills training 

via Contract Education (3/2/18). 

$251.32 

Miller, Steven Delivered not-for-credit Perishable Skills training 

via Contract Education (3/7/18). 

$502.64 

Miller, Steven Delivered not-for-credit Perishable Skills training 

via Contract Education (3/13/18). 

$251.32 

Miller, Steven Delivered not-for-credit Perishable Skills training 

via Contract Education (3/14/18). 

$502.64 

Miller, Steven Delivered not-for-credit perishable skills training via 

Contract Education, EVOC 8 hour (3/21/18). 

$502.64 

Miller, Steven Delivered not-for-credit perishable skills training via 

Contract Education, EVOC 4 hour (3/22/18). 

$251.32 

Miyahara, Leonard Large class: BIOL 124, CRN 40240, linked with 

CRN 40241, which had 60 students at census. 

Agreed upon payment: Per agreement between the 

District and Faculty Association Article 14.6.5 Class 

Size Stipend, $300 x 4 units = $1,200 (1/22 - 

5/23/18). 

$1,200.00 
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FACULTY ASSIGNMENTS 

FULL-TIME AND PART-TIME FACULTY – STIPENDS 

 

INSTRUCTOR ASSIGNMENT        DOLLAR AMOUNT 

 

Miyahara, Leonard Large class: BIOL 125, CRN 40246, linked with 

CRN 40878, which had 63 students at census. 

Agreed upon payment: Per agreement between the 

District and Faculty Association Article 14.6.5 Class 

Size Stipend, $300 x 4 units = $1,200 (1/22 - 

5/23/18). 

$1,200.00 

Morris, Jennifer Large class: BIOL 100, CRN 40037, linked with 

CRNs 40237 & 40978, which had 94 students total 

at census. Agreed upon payment: per agreement 

between the District and CA Federation of 

Teachers/Part-Time Faculty Association (12.14 

Credit Lecture Class Size) $442 x 4 units = $1,768 

(1/22 - 5/23/18). 

$1,768.00 

Mullen, Marcy Stipend for faculty supporting Bridges to 

Baccalaureate at the Anatomy Lab (2/9 - 5/12/18). 

$1,200.00 

Murphy, Paul As part of the Zero Textbook Cost Grant, research, 

select, implement open educational resources (OER) 

in the classroom, update syllabus, SLOs, Canvas 

shell, and attend key OER PD/training events in the 

17/18 spring semester (1/22 - 5/25/18). 

$1,491.60 

Navarrette, Ricardo Worked between July 7-Dec 15th 2017 on: 

Coordination, preparation time, group meetings, and 

activities for the Men's Support Group 

$1,209.00 

Nohl, Tim Participation in the Student Success One-Day 

Workshop documented by sign-in sheet (2/2/18). 

$220.26 

Nouri, Dustin Designate OER resources and update all 

corresponding course materials such as syllabus, 

SLOs, Canvas shell by the end of the spring 2018 

semester, and attend Professional Development 

training events (1/19-5/25/18). 

$1,490.02 

Nouri, Dustin Large class: CHEM 120, CRN 40339, linked with 

CRNs 40442 & 40443, which had 91 students total 

at census. Agreed upon payment: Per agreement 

between the District and Faculty Association Article 

14.6.5 Class Size Stipend, $464 x 4 units = $1,856 

(1/22-5/23/18).  

$1,856.00 

Nouri, Dustin Serve as a SESMC Faculty Mentor for one (1) 

SESMC Scholar, Spring 2018 (1/22 - 4/30/18). 

$100.00 

Olmstead, Brian To provide not-for-credit training via Contract 

Education. EVOC 40 hour (2-15-18). 

$527.52 

Olmstead, Brian Participate in an EVOC instructor training day as 

part of the Strong Work Force funding for 

professional development (3/5/18). 

$323.20 
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FACULTY ASSIGNMENTS 

FULL-TIME AND PART-TIME FACULTY – STIPENDS 

 

INSTRUCTOR ASSIGNMENT        DOLLAR AMOUNT 

 

O'Neill, Stephen Large class: CHEM 151, CRN 40449, linked with 

CRNs 40450 & 40970, which had 89 students total 

at census. Agreed upon payment: Per agreement 

between the District and Faculty Association Article 

14.6.5 Class Size Stipend, $410 x 5 units = $2,050 

(1/22 - 5/23/18). 

$2,050.00 

Passage, David 3E instructor for Bulldog Bound Program for 5th 

and 6th graders (10/27/17 & 04/27/18).  

$400.00 

Passage, David Lead Spike-O-Grams workshop for 35 Bulldog 

Bound Experience on (2/9/18) 

$200.00 

Pavone, Chris Serve as a SESMC Faculty Mentor for three (3) 

SESMC Scholars, Spring 2018 (1/22 - 4/30/18). 

$300.00 

Perkins, Mike Provide not-for-credit safety training via Contract 

Education. EVOC 40 hour (2/13 - 2/16/18). 

$1,935.36 

Perkins, Mike Delivered not-for-credit perishable skills training via 

Contract Education. EVOC 4 hour (2/20/18). 

$241.92 

Perkins, Mike Delivered not-for-credit Perishable Skills training 

via Contract Education, EVOC 8 hour (3/2/18). 

$241.92 

Perkins, Mike Stipend to participate in an EVOC instructor training 

day as part of the Strong Work Force funding for 

professional development (3/5/18).  

$305.60 

Perkins, Mike Delivered not-for-credit Perishable Skills training 

via Contract Education, EVOC 8 hour (3/7/18). 

$483.84 

Perkins, Mike Delivered not-for-credit Perishable Skills training 

via Contract Education (3/13/18). 

$241.92 

Perkins, Mike Delivered not-for-credit Perishable Skills training 

via Contract Education (3/14/18). 

$483.84 

Perkins, Mike Delivered not-for-credit Perishable Skills training 

via Contract Education, EVOC 8 hour (3/21/18). 

$483.84 

Perkins, Mike Delivered not-for-credit Perishable Skills training 

via Contract Education, EVOC 4 hour (3/22/18). 

$241.92 

Perry, Mary Large class: BIOL 124, CRN 40242, linked with 

CRN 40243, which had 65 students total at census. 

Agreed upon payment: Per agreement between the 

District and Faculty Association Article 14.6.5 Class 

Size Stipend, $300 x 4 units = $1,200 (1/22 - 

5/23/18). 

$1,200.00 

Perry, Mary Serve as a SESMC Faculty Mentor for one (1) 

SESMC Scholar, Spring 2018 (1/22 - 4/30/18). 

$100.00 

Pike, Lorena Participation in the Student Success One-Day 

Workshop documented by sign-in sheet (2/2/18). 

$197.70 

Purcell, Mark Provide not-for-credit safety training via Contract 

Education. EVOC 40 hour (2/13 -2/14/18 & 

2/16/18). 

$1,561.68 
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FACULTY ASSIGNMENTS 

FULL-TIME AND PART-TIME FACULTY – STIPENDS 

 

INSTRUCTOR ASSIGNMENT        DOLLAR AMOUNT 

 

Purcell, Mark Participate in an EVOC instructor training day as 

part of the Strong Work Force funding for 

professional development (3/5/18). 

$328.72 

Purcell, Mark Delivered Not-for-Credit Perishable Skills Training 

via Contract Education (3/7/18). 

$520.56 

Purcell, Mark Delivered Not-for-Contract Perishable Skills 

Training via Contract Education (3/14/18). 

$520.56 

Purcell, Mark Delivered not-for-credit perishable skills training via 

Contract Education, EVOC 8 hour (3/21/18). 

$520.56 

Ramirez, Antonio Worked on Multiple Measures July-Dec. 2017: MM 

Reference Guide (8hrs.), Prep for campus-wide MM 

meeting (6hrs), MM Counseling Working Group 

Meeting (2hrs), Training for Counseling Faculty 

(4hrs), Implementation Meetings (4hrs). 

$507.84 

Reid, Danny Led the “Maker Mutts” workshop for 35 Bulldog 

Bound workshop at Lompoc Valley Center on 

(11/17/17). 

$200.00 

Reid, Robert Delivered not-for-credit perishable skills training via 

Contract Education. EVOC 4 hour (2-20-18). 

$475.92 

Reid, Robert Provide EVOC Training for Golden West Police 

Academy via not-for-credit Contract Education. 

EVOC 40 hour (2/12 - 2/16/18). 

$2,379.60 

Reid, Robert Coordination and scheduling for Perishable Skills 

Program (not-for-credit) classes Spring 2018. (3/1, 

3/2, 3/6, 3/12, 3/13, 3/20, & 3/22/18). 

$1,683.88 

Reid, Robert Delivered Not-for-Credit Perishable Skills Training 

via Contract (3/2/18) 

$237.96 

Reid, Robert Stipend to participate in an EVOC instructor training 

day as part of the Strong Work Force funding for 

professional development (3/5/18).  

$475.92 

Reid, Robert Delivered Not-for-Credit Perishable Skills Training 

via Contract Education (3/7/18). 

$475.92 

Reid, Robert Delivered Not-for-Credit Perishable Skills Training 

via Contract Education (3/13/18). 

$237.96 

Reid, Robert Delivered Not-for-Credit Perishable Skills Training 

via Contract Education (3/14/18). 

$475.92 

Reid, Robert Delivered not-for-credit perishable skills training via 

Contract Education, EVOC 8 hour (3/21/18). 

$475.92 

Reid, Robert Delivered not-for-credit perishable skills training via 

Contract Education, EVOC 4 hour (3/22/18). 

$237.96 

Ruiz, Melissa Participation in the Student Success One-Day 

Workshop documented by sign-in sheet (2/2/18). 

$190.80 

Ruth, Ross Coordination for LE program/LE320, spring 2018 

(3/16 - 3/23/18). 

$739.62 
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FACULTY ASSIGNMENTS 

FULL-TIME AND PART-TIME FACULTY – STIPENDS 

 

INSTRUCTOR ASSIGNMENT        DOLLAR AMOUNT 

 

Sanchez, Veronica Came in on Saturday and Sunday to test Degree 

Works after portal went live (1/27-28/18). 

$1,015.50 

Scarffe, Jessica Summer 2017: research, review, evaluate, and select 

OER materials to use in courses.  Fall 2017/Winter 

2017/Spring 2018:  Offer at least one section of the 

course using OER materials, provide information to 

OER Coordinator, attend meetings, and participate 

in professional development activities for college 

(7/1/17  - 1/31/18). 

$1,500.00 

Schug, Greg Participation in the Student Success One-Day 

Workshop documented by sign-in sheet (2/2/18). 

$229.20 

Straub, Chris As part of the Zero Textbook Cost Grant, research, 

select, and implement open educational resources 

(OER) in the classroom, update syllabus, SLOs, 

Canvas shell, and attend key OER PD/training 

events in the 17/18 spring semester (1/19 -5/25/18). 

$1,491.10 

Sutter, Wendy As part of the Zero Textbook Cost Grant, research, 

select, implement open educational resources (OER) 

in the classroom, update syllabus, SLOs, Canvas 

shell, and attend key OER PD/training events in the 

17/18 spring semester (1/19 - 5/25/18). 

$1,509.95 

Sutter, Wendy Serve as a SESMC Faculty Mentor for one (1) 

SESMC Scholar, Spring 2018 (1/22 - 4/30/18). 

$100.00 

Tait, Karen Serve as a SESMC Faculty Mentor for two (2) 

SESMC Scholars, Spring 2018 (1/22 - 4/30/18). 

$200.00 

Tait, Karen Assist the assessment team for ILO Assessment, fall 

2017 and spring 2018 to complete and submit an 

ILO Assessment Report by June 15, 2018 (8/21/17 - 

6/15/18). 

$700.00 

Taylor, Shelby Participation in the Student Success One-Day 

Workshop documented by sign-in sheet (2/2/18). 

$178.20 

Tobin, Vince Large class: ASTR 100, CRN 40030, which had 89 

students at census. Agreed upon payment: Per 

agreement between the District and Faculty 

Association Article 14.6.5 Class Size Stipend, $410 

x 3 units = $1,230 (1/22 - 5/23/18). 

$1,230.00 

Tobin, Vince Lead two astronauts’ workshops for the 35 Bulldog 

Bound experience on (11/18/17 and 4/27/18). 

$400.00 

Thomas, Laura Susan Develop and lead “Wag the Weave” workshops for 

thirty-five Bulldog Bound experience (10/27/17, 

11/17/17, 12/8/17, 2/9/18 & 4/27/18). 

$1,000.00 
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FACULTY ASSIGNMENTS 

FULL-TIME AND PART-TIME FACULTY – STIPENDS 

 

INSTRUCTOR ASSIGNMENT        DOLLAR AMOUNT 

 

Tuan, Juanita Worked between Aug-Dec. 2017 on coordinating, 

developing and facilitating activities, fieldtrips and 

workshops. Updating resource webpages, 

collaborate and local organizations, and provide 

awareness and professional development for staff 

and faculty. 

$2,795.76 

Vega, Woodrow To provide not-for-credit training via Contract 

Education. EVOC 4 hour (2-20-18). 

$234.84 

Vega, Woodrow Delivered Not-for-Credit Perishable Skills Training 

via Contract (3/2/18). 

$234.84 

Vega, Woodrow Stipend to participate in an EVOC instructor training 

day as part of the Strong Work Force funding for 

professional development (3/5/18).  

$305.60 

Wagner, Michael Serve as a SESMC Faculty Mentor for four (4) 

SESMC Scholars, Spring 2018 (1/22 - 4/30/18).  

$400.00 

West, Liz Chair the assessment team, fall 2017 and Spring 

2018 to complete and submit an ILO Assessment 

Report by June 15, 2018 (8/21/17-6/15/18). 

$1,500.00 

Zepeda, Dayana Worked in the month of August 2017 on noncredit 

registration events for Lompoc, Santa Ynez and 

Santa Maria 

$332.40 

Zepeda, Dayana Worked in the month of August 2017 on 

coordination of the wellness workshop for FALL 

2017 semester and facilitation. 

$503.75 

Zepeda, Dayana Worked in the month of September 2017 on 

Estudiantes Unidos Coordination 

$926.90 

Zepeda, Dayana Worked in the month of October 2017 on 

coordination of Credit ESL workshops and evening 

registration workshops 

$403.00 

Zepeda, Dayana Worked in the month of October 2017 on 

coordination of Credit ESL classroom presentations. 

$302.25 

Zepeda, Dayana Worked in the month of October 2017 on 

coordination of Santa Ynez High School attendance 

and participation at AHC College Night. 

$201.50 

Zepeda, Dayana Worked in the month of December 2017 on 

coordination of Noncredit Evening registration 

workshops in Lompoc and Santa Ynez. 

$362.70 

Zepeda, Dayana Worked in the month of December 2017 on 

coordination of Bridges to Success. 

$161.20 
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Administrator Initiating Item: 

 Melinda Nish 
Final Disposition: 

 

 CONSENT ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President April 10, 2018 

Subject:   Appointment of Department Chair 
Item 

Number: 
11.D. 

Strategic 

Goal:  
Goal SLS2: To support student access, achievement, and success.  Enclosures: Page 1 of 1 

 

BACKGROUND 

The following regular full-time faculty member is recommended by her department and the associate 

superintendent/vice president, academic affairs and superintendent/president, to serve as department chair for the 

specified term: 

 

NAME    DEPARTMENT   TERM OF OFFICE 
Kristy Treur 

 

 

  

Public Safety 

 

 

  

Kristy Treur was elected to serve a term of 

three years, for the academic years of 

2018-2019, 2019-2020, and 2020-2021. 

 

 

 

 

 

FISCAL IMPACT 

The estimated cost to the unrestricted general fund is approximately $25,071 for the 2018-2019 fiscal year, which will 

include department chair stipends, additional contract days, and backfill.  Department chair stipends, additional contract 

days, and backfill for reassigned time for various departments are budgeted for each fiscal year. 

 

 

 

 

 

 

 

 

 

RECOMMENDATION 

Staff recommends that the board of trustees approve the department chair appointment of Kristy Treur, Public Safety, 
for the academic years 2018-2019, 2019-2020, and 2020-2021. 
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Administrator Initiating Item: 

 Kelly Underwood 
Final Disposition: 

 

 CONSENT ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President April 10, 2018 

Subject:   

 

Short-Term/On-Call, Substitute, and Professional Expert Appointments 

Exempt from Classified Service 

 

Item 

Number: 
11.E. 

Strategic 

Goal:  
Goal IR1: To recruit and retain quality employees. Enclosures: Page 1 of 2 

 

BACKGROUND 

 

The college hires substitutes, short-term/on-call employees, and professional experts exempt from classified service 

per Education Code Section 88003. The following appointments are contingent on availability of funding and the 

ending dates could change based on district need.  

 

Short-Term/On-Call: 

Name Position Title Dates Duties/Responsibilities Hourly 

Rate 

Espinoza, 

Christine 

Program Assistant V 3/19/18 – 6/30/18 To provide support for the 

concurrent 

enrollment/articulation 

programs 

$25.00 

 

Substitute: 

Name Position Title Dates Duties/Responsibilities Hourly 

Rate 

Brown, Chris Winery Operations 1/22/18 – 3/16/18 Substitute to fill vacancy 

during recruitment up to 100 

days 

$41.57 

Lehman-Moreno, 

Romni 

Program Technician 3/29/18 – 4/12/18 Substitute for employee on 

temporary assignment up to 

100 days 

$19.31 

Perez, Kenia Human Resources 

Assistant 

3/30/18 – 6/30/18 Substitute for employee on 

temporary assignment up to 

100 days 

$19.83 

Ramos, John Carpenter Substitute 4/16/18 – 6/30/18 On-call substitute for 

vacation, sick leave, or 

vacancy 

$18.81 

 

Smith, Vickey Coordinator, 

Community Education 

3/26/18 – 12/31/18 Substitute to fill vacancy up 

to 100 days 

$30.66 

FISCAL IMPACT 

Assignments for the 2017-2018 fiscal year are included in the 2017-2018 fiscal year budget. 

RECOMMENDATION 

Staff recommends that the board of trustees approve the short-term/on-call, substitute, and professional expert 

appointments exempt from classified service as presented. 
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Professional Expert: 

Name Position Title Dates Duties/Responsibilities Hourly 

Rate 

Allen, Charles Program Assistant III 12/11/17 – 6/30/18 Statistician; score board 

keeper; clock operator; 

announcer; video/camera 

operator; event manager; 

broadcasting, kinesiology, 

recreation and athletics 

department 

$15.59 

 

Revised/Additions 

 

Short-Term/On-Call: 

Name Position Title Dates Duties/Responsibilities Hourly 

Rate 

Capshaw, 

Charles 

Instructional Aide III 4/2/18 – 6/30/18 On-Call Public Safety duties 

during critical and peak 

staffing needs 

$18.81 

 

Substitute: 

Name Position Title Dates Duties/Responsibilities Hourly 

Rate 

Miller, Derrick Equipment Specialist II 4/2/18 – 6/30/18 Substitute to fill vacancy 

during recruitment up to 100 

days 

$21.01 
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37 Revised  

Administrator Initiating Item: 

Kelly Underwood 
Final Disposition: 

CONSENT ITEM 

To:  Board of Trustees Date: 

From: Superintendent/President April 10, 2018 

Subject:  
Appointments, Transfers, and Promotions of Classified Service 

Employees 

Item 

Number: 
11.F.

Strategic 

Goal: 
Goal SLS2: To support student access, achievement, and success. Enclosures: Page 1 of 1 

BACKGROUND 

The following personnel actions are recommended: 

Appointment 

1. José Zaragoza, campus safety officer, campus police, part time, 12 months, 19 hours weekly, range 14-C,

classified bargaining unit salary schedule 55 (prorated at .5135), effective April 11, 2018, pending successful

completion of pre-employment requirements.

Reason: Mr. Zaragoza fills the position vacancy.

Promotion 

2. Maribel Limon, FROM public safety support technician I, public safety department, part time, 12 months, 19.5

hours weekly, range 12-C (prorated at .5270), classified bargaining unit salary schedule 55 TO admissions and

records technician I, admissions and records, full time, 12 months, 37 hours weekly, range 12-C, classified

bargaining unit salary schedule 55, effective May 1, 2018.

Reason: New position.

New appointments are contingent upon successful completion of pre-employment requirements. 

FISCAL IMPACT 

1. The cost to the unrestricted general fund is approximately $1,294 (27 percent) and the cost to the parking fee fund

is approximately $3,497 (73 percent) for a total cost of approximately $4,791 for the 2017-2018 fiscal year.

2. The cost to the unrestricted general fund is approximately $20,766 (83.5 percent) and the cost to the Student ID

Card Fund is approximately $4,103 (16.5 percent) for a total cost of approximately $24,869 for the 2017-2018

fiscal year.

These costs are included in the 2017-2018 fiscal year budget. 

RECOMMENDATION 

Staff recommends that the board of trustees approve the appointment of José Zaragoza, campus safety officer, campus 

police, effective April 11, 2018, pending successful completion of pre-employment requirements; and the promotion 

of Maribel Limon, admissions and records technician I, admissions and records, effective May 1, 2018. 



Administrator Initiating Item: 

 Kelly Underwood 
Final Disposition: 

 

 CONSENT ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President April 10, 2018 

Subject:   Coaching Appointments and Stipends 
Item 

Number: 
11.G. 

Strategic 

Goal:  
Goal SLS2: To support student access, achievement, and success.  Enclosures: Page 1 of 1 

 

The following personnel action for coaching appointments and stipends is recommended. The college reserves the 

right to cancel any coaching appointment or to reassign the area of service. 

 

Coaching Appointments and Stipends 

 

Assistant Coaches: 

 

The coaching appointment for the period of April 11, 2018 through May 31, 2018 or earlier per district need. 

 

Tuiloma, Heather   Football  $1,000 

 

 

The coaching appointments for the period of February 1, 2018 through May 31, 2018 or earlier per district need. 

 

Aguilar, Rick    Football  $8,000 

Parker, Joseph    Football  $2,500 

 

 

 

 

 

 

 

FISCAL IMPACT 

 

The cost to the unrestricted general fund is approximately $13,570 for the 2017-2018 fiscal year and is included in the 

2017-2018 fiscal year budget. 

 

 

 

 

 

 

 

RECOMMENDATION 

 

Staff recommends that the board of trustees approve the coaching appointments and stipends as presented, or earlier 

per district need. 
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Administrator Initiating Item: 

 Kelly Underwood 
Final Disposition: 

 

 CONSENT ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President April 10, 2018 

Subject:   
 

Out-of-Classification Assignments of Classified Service Employees 
Item 

Number: 
11.H. 

Strategic 

Goal:  
Goal IR1: To recruit and retain quality employees. Enclosures: Page 1 of 2 

 

BACKGROUND 

 

The following temporary out-of-classification assignments are recommended to the classified service: 

 

1. Sharon Alldredge, FROM coordinator of assessment, testing center, full time, 12 months, 37 hours weekly, range 

28-E, classified bargaining unit salary schedule 55 TO coordinator of assessment, testing center, full time, 12 

months, 37 hours weekly, range 28-E plus five percent, classified bargaining unit salary schedule 55, retroactive 

to December 1, 2017 through February 28, 2018.  

 

Reason: Ms. Alldredge is performing duties to cover the vacancy of the assessment technician, due to the 

retirement of Ginette Pepin, effective December 31, 2017. Ms. Alldredge returned to her regular assignment 

effective March 1, 2018. 

 

2. Rhiannon Turnquist, FROM program technician, public safety department, full time, 12 months, 37 hours weekly, 

range 17-A, classified bargaining unit salary schedule 55 TO human resources assistant, human resources, full 

time, 12 months, 37 hours weekly, range 18-C, classified bargaining unit salary schedule 55, retroactive to March 

30, 2018 through June 30, 2018, or earlier per district need. 

 

Reason: Ms. Turnquist is temporarily replacing an employee who is working out-of-class on a temporary 

assignment. Ms. Turnquist will return to her regular assignment effective July 1, 2018, or earlier per district need. 

 

(Continued) 

 

 

FISCAL IMPACT 

 

1. The cost to the unrestricted general fund is approximately $1,070 for the 2017-2018 fiscal year. 

2. The cost to the unrestricted general fund is approximately $2,172 for the 2017-2018 fiscal year. 

3. The cost to the unrestricted general fund is approximately $10,627 for the 2017-2018 fiscal year. 

 

 These costs are included in the 2017-2018 fiscal year budget. 

 

 

RECOMMENDATION 

 

Staff recommends that the board of trustees approve the out-of-classification assignments of Sharon Alldredge, 

coordinator of assessment, testing center, retroactive to December 1, 2017 through February 28, 2018; Rhiannon 

Turnquist, human resources assistant, human resources, retroactive to March 30, 2018 through June 30, 2018, or 

earlier per district need; and Romni Lehman-Moreno, program technician, public safety department, effective April 

13, 2018 through June 30, 2018, or earlier per district need. 
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3. Romni Lehman-Moreno, FROM instructional assistant, public safety department, part time, 10 months, 19.5 

hours weekly, range 20-A (prorated at .5270), classified bargaining unit salary schedule 55 TO program 

technician, public safety department, full time, 12 months, 37 hours weekly, range 20-A plus five percent, 

classified bargaining unit salary schedule 55, effective April 13, 2018 through June 30, 2018, or earlier per district 

need. 

 

Reason: Ms. Lehman-Moreno is temporarily replacing an employee who is working out-of-class on a temporary 

assignment. Ms. Lehman-Moreno will return to her regular assignment, effective July 1, 2018, or earlier per 

district need. 
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Administrator Initiating Item: 

 Kelly Underwood 
Final Disposition: 

 

            CONSENT ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President April 10, 2018 

Subject:   New and/or Revised Classified Bargaining Unit Job Descriptions 
Item 

Number: 
11.I. 

Strategic 

Goal:  
Goal IR1: To recruit and retain quality employees. Enclosures: Page 1 of 1 

 
A recommendation may be made that the board of trustees approve new and/or revised classified bargaining unit job 

descriptions. If a recommendation is made, a revised board agenda item will be presented. 
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Administrator Initiating Item: 

 Kelly Underwood 
Final Disposition: 

CONSENT ITEM 

To:  Board of Trustees Date: 

From: Superintendent/President April 10, 2018 

Subject:  
Second Reading: New Administrative Procedure 7125, Verification of 

Eligibility of Employment 

Item 

Number: 
11.J. 

Strategic 

Goal: 

Goal IE1: To identify the institutional capacity to fulfill the college 

mission 
Enclosures: Page 1 of 2 

BACKGROUND 

New administrative procedure 7125, Verification of Eligibility of Employment is legally required. The 

administrative procedure establishes that the district will not hire or recruit a person for employment if it knows that 

the person is not a citizen of the Unites States and is not authorized to be employed in the United States. The new 

administrative procedure is recommended by the California Community College League’s Policy and Procedure 

Services and has been vetted through the shared governance process. 

The new administrative procedure 7125, Verification of Eligibility of Employment, was submitted for the Board’s 

review on March 13, 2018. It is being presented to the board of trustees for adoption. 

FISCAL IMPACT 

None. 

RECOMMENDATION 

Staff recommends that the board of trustees adopt the new administrative procedure 7125, Verification of Eligibility 

of Employment, as presented. 
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        AP 7125 
 
 

Allan Hancock Joint Community College District 
Administrative Procedure 

Chapter 7 – Human Resources 
 
 

AP 7125 VERIFICATION OF ELIGIBILITY FOR EMPLOYMENT 
 
The District will not hire or recruit a person for employment if it knows that the person is 
not a citizen of the United States and is not authorized to be employed in the United 
States. 
 
Reliable documentation of eligibility is required for employment from all persons hired.  
“Reliable documentation” as set out in federal law includes one or more of the following: 

 A United States passport or a resident alien card or alien registration card 
containing a photograph of the prospective employee, that indicates the 
person is authorized to work in the United States 

OR 
 A social security card or other documentation issued by the United States 

government showing authorization to work in the United States AND a 
driver’s license or similar identification document containing a photograph 
of the prospective employee. 

 
The District will complete for each new employee the verification form or forms required 
by the United States government.  The District will retain such forms for at least three 
years for persons it does not hire.  For persons it does hire, the District will retain such 
forms for at least three years or until one year after the persons leaves the District’s 
employment, whichever is later. 
 
The District will protect the privacy of the information it collects pursuant to this 
procedure. 
 
Reference: 8 U.S. Code Section 1324a 
 
 

Approved:   
 
 

 

(This is a new procedure)  
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Administrator Initiating Item: 

 Kelly Underwood 
Final Disposition: 

CONSENT ITEM 

To:  Board of Trustees Date: 

From: Superintendent/President April 10, 2018 

Subject:  Second Reading: Revised Board Policy 7130, Compensation 
Item 

Number: 
11.K.

Strategic 

Goal: 

Goal IE1: To identify the institutional capacity to fulfill the college 

mission 
Enclosures: Page 1 of 2 

BACKGROUND 

Revised board policy 7130, Compensation is legally required. The board policy addresses the salary schedules, 

compensation, and benefits, including health and welfare benefits for all classes of employees and each contract 

employee consistent with the laws of the state. The revised board policy is recommended by the California 

Community College League’s Policy and Procedure Services and has been vetted through the shared governance 

process. 

The revised board policy 7130, Compensation, was submitted for the board’s review on March 13, 2018. It is being 

presented to the board of trustees for adoption. 

FISCAL IMPACT 

None. 

RECOMMENDATION 

Staff recommends that the board of trustees adopt the revised board policy 7130, Compensation, as presented. 
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BP 7130 

Allan Hancock Joint Community College District 
Board Policy 

Chapter 7 – Human Resources 

BP 7130 COMPENSATION 

The Board of Trustees shall establish salary schedules, compensation, and benefits 
including health and welfare benefits for all classes of employees and each contract 
employee consistent with the laws of the state. 

The Board of Trustees recognizes those employee groups with exclusive representation 
and agrees to negotiate through its appointed administrators with the recognized 
bargaining agents on matters within the scope of representation. 

Non-represented employee groups may submit to the Superintendent/President 
proposals for any changes to compensation and benefits.  The Superintendent/
President will meet with the representatives of the group to review the proposal and 
forward it to the Board of Trustees for review in closed session and action, if any, in 
open session. 

Prohibition of Incentive Compensation 
Except as applicable to foreign students residing in foreign countries who are not eligible 
to receive federal student assistance, the District shall not provide any commission, 
bonus, or other incentive payment based, directly or indirectly, on the success in securing 
enrollments or financial aid, to any person or entity engaged in any student recruiting or 
admission activities or in making decisions regarding the award of student financial 
assistance.  Employees covered by this ban shall be referred to as “covered employees” 
for purposes of this policy. 

References: Education Code Sections 70902(b)(4);, 87801;, and 88160; Government Code Section 53200; 
U.S. Department of Education regulations on the Integrity of Federal 
Student Financial Aid Programs under Title IV of the Higher Education Act 
of 1965, as amended 

Adopted:  1/20/04 
Revised:   

(Replaces Board Policy 3300) 
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Administrator Initiating Item: 

  Kelly Underwood 
Final Disposition: 

 

 CONSENT ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President April 10, 2018 

Subject:   

 

Second Reading: Revised Board Policy and Administrative Procedure 

7140, Collective Bargaining 

 

Item 

Number: 
11.L. 

Strategic 

Goal:  

Goal IE1: To identify the institutional capacity to fulfill the college 

mission 
Enclosures: Page 1 of 4 

 

BACKGROUND 

 

Revised board policy and administrative procedure 7140, Collective Bargaining is legally required. The board policy 

and administrative procedure establishes policies/procedures for recognition of and negotiations with collective 

bargaining representatives under the Educational Employment Relations Act (EERA).  The revised board policy and 

administrative procedure are recommended by the California Community College League’s Policy and Procedure 

Services and have been vetted through the shared governance process. 

 

The revised board policy and administrative procedure 7140, Collective Bargaining, were submitted for the Board’s 

review on March 13, 2018. They are being presented to the board of trustees for adoption. 

 

 

 

 

 

 

FISCAL IMPACT 

 

None. 

 

 

 

 

 

 

RECOMMENDATION 

 

Staff recommends that the board of trustees adopt the revised board policy and administrative procedure 7140, 

Collective Bargaining, as presented. 
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        BP 7140 
 
 

Allan Hancock Joint Community College District 
Board Policy 

Chapter 7 – Human Resources 
 
 

BP 7140  COLLECTIVE BARGAINING 
 
 
If eligible employees of the District select an employee organization as their exclusive 
representative, and if after recognition by the District or after a properly conducted 
election, an exclusive representative is certified as the representative of an appropriate 
unit of employees under the provisions of the Educational Employment Relations Act 
(EERA), Government Code Sections 3540 et seq., the District will meet and negotiate in 
good faith on matters within the scope of bargaining as defined by law. 
 
 
 

Adopted:  7/21/87 
Revised:   
 

 

(Replaces Board Policy 3100)  
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AP 7140 

Allan Hancock Joint Community College District 
Administrative Procedure 

Chapter 7 – Human Resources 

AP 7140 COLLECTIVE BARGAINING 

Pursuant to Government Code Section 3541 and 8 Cal. Admin. Code part III, Section 
32900 the District hereby adopts the following public notice policy relative to meeting and 
negotiating with exclusive representatives under the EERA. 

I. Initiation of Meeting and Negotiating
A. Meeting and negotiating between the District and the exclusive representative

shall not take place until the provisions of this policy relating to the presentation
of initial proposals, public hearings, and adoption of its initial proposal by the
Board of Trustees have been completed.

II. Presentation of Initial Proposal
A. The initial proposal of an exclusive representative or of the District, which

relates to matters within the scope of representation, shall be presented at a
public meeting of the Board of Trustees.
1. For purposes of this policy, the term "initial proposals” shall include all non-

technical amendments to an agreement.

B. After the initial proposal has been presented at a public meeting of the Board
of Trustees, it shall be a public record.

C. Copies of the initial proposal presented pursuant to I (A) above shall be made
available for public review in the. Learning Resources Center, the
Superintendent/President's Office, and at the Lompoc, Solvang, and
Vandenberg Centers.

III. Public Hearing (See BP/AP 2610 titled Presentation of Initial Collective
Bargaining Proposals)

A. The Board of Trustees shall schedule a public hearing on the initial proposal
after the public has been given a reasonable time within which to become
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informed of the contents of the proposal.  The public hearing may be scheduled 
to be held at a regular meeting or at a special meeting. 
 

B. The public shall have an opportunity to express itself regarding the proposal. 
 

IV. Presentation of the Initial Proposal in Response to the First Initial Proposal. 
 

A. Either an exclusive representative or the District may present the First Initial 
Proposal. 
 

B. The presentation of the Initial Proposal in response to the first initial proposal 
shall be processed in accordance with Sections II and III above. 

 
V. Adoption of District's Initial Proposal 

 
A. After the public has had the opportunity to express itself on the District's initial 

proposal, the Board of Trustees shall, at a public meeting, adopt its initial 
proposal. 

 
VI. New Subjects of Meeting and Negotiating 

 
A. New subjects of meeting and negotiating arising after the presentation of initial 

proposals shall be made public within 24 hours. 
 

B. If a vote is taken on such subject by the Board of Trustees, the vote thereon by 
each member voting shall be made public within 24 hours. 

 
References: Government Code Sections 3540 et seq. 
 
 

Adopted:  7/21/87 
Revised:   
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Administrator Initiating Item: 

Susan Houghton 

Final Disposition: 

ACTION ITEM

To:  Board of Trustees Date: 

From: Superintendent/President April 10, 2018 

Subject:  Acceptance of Grants Approved 
Item 

Number: 
13.A.

Strategic 

Goal: 

Goal IR2: To develop district financial resources adequate to support 

quality programs and services. 
Enclosures: Page 1 of 1 

The office of institutional grants has been notified of the funding for the following grants in the amount of $52,100. 

BACKGROUND: 

1. South Coast Region Agricultural Education Consortium and Templeton Unified School District as LEA for

the Consortium: Agriscience and Agricultural Mechanics ($10,000)

The college has received augmentation funding in support of the Agriscience and Agricultural Mechanics

pathways for 2017-18.  No matching funds are required. The project amended period is March 15 through

June 20, 2018. (Submitted by Holly Nolan-Chavez)

2. Arthur N. Rupe Foundation: Certified Nursing Program ($42,100)

The college has been awarded funding in support of the Certified Nursing Program for 2018-19.  No matching

funds are required. The project period is one year: 2018-2019. (Submitted by Mary Pat Nelson)

FISCAL IMPACT: 

1. South Coast Region Agricultural Education Consortium and Templeton Unified School District as LEA for

the Consortium: Agriscience and Agricultural Mechanics in the amount of $10,000.

Matching funds are not required. The project period is March 15 through June 20, 2018.

2. Arthur N. Rupe Foundation: Certified Nursing Program in the amount of $42,100.

Matching funds are not required. The project period is one year: 2018-2019.

RECOMMENDATION: 

Staff recommends that the board of trustees accept these contracts for a total of $51,100 in restricted funds to the 

district. 
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Administrator Initiating Item: 

Kevin G. Walthers 
Final Disposition: 

ACTION ITEM 

To:  Board of Trustees Date: 

From: Superintendent/President April 10, 2018 

Subject:  Resolution 18-01, Classified School Employees Week 
Item 

Number: 
13.B.

Strategic 

Goal: 
Goal 12: Employee Integration Enclosures: Page 1 of  2 

BACKGROUND 

The California School Employees Association (CSEA) has designated April 23 - 27, 2018 as Classified School 

Employee Week in California. The board of trustees is requested to adopt resolution 18-01 designating the fourth 

full week of April as classified employee week to honor classified employees at the college. 

FISCAL IMPACT 

None 

RECOMMENDATION 

Staff recommends that the board of trustees adopt resolution 18-01 designating April 23 - 27, 2018 as Classified 

School Employee Week at Allan Hancock College. 
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RESOLUTION 18-01 

A RESOLUTION OF THE BOARD OF TRUSTEES OF 

THE ALLAN HANCOCK JOINT COMMUNITY COLLEGE DISTRICT 

DESIGNATING APRIL 23 – 27, 2018 CLASSIFIED SCHOOL EMPLOYEE WEEK 

Whereas, classified employees provide valuable services to students enrolled at Allan Hancock College; and 

Whereas, classified employees contribute to the establishment and promotion of a positive instructional 

environment at Allan Hancock College; and 

Whereas, classified employees serve a vital role in providing for the welfare and safety of students and staff 

at Allan Hancock College; and 

Whereas, classified employees at Allan Hancock College strive for excellence in all areas related to the 

educational community; 

Now, therefore, be it resolved that the Allan Hancock Joint Community College District Board of Trustees 

recognizes and wishes to honor the significant contribution of classified employees to quality 

education at Allan Hancock College, and designates the week of April 23 – 27, 2018 as Classified 

School Employee Week at Allan Hancock College. 

Motion to adopt said resolution was made by:   

Seconded by: 

PASSED and ADOPTED this 10th day of April, 2018, by the following vote: 

AYES:  

NOES:    

ABSENT:  

ABSTAIN:  

_____________________________________ 

Secretary to the Board of Trustees 
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Administrator Initiating Item: 

 Michael R. Black 

Final Disposition: 

ACTION ITEM 

To:  Board of Trustees Date: 

From: Superintendent/President April 10, 2018 

Subject:  
Award of contract for the Prop 39 Year 3, 4 & 5 Lompoc Valley Center 

Solar Project RFP 18-100 

Item 

Number: 
13.C.

Strategic 

Goal: 

Goal IR4: To provide a safe, attractive, and accessible physical 

environment that enhances the ability to teach, learn, and work. 
Enclosures: Page 1 of 1 

BACKGROUND 

In December 2012, California Community Colleges (CCC) introduced an Energy Efficiency Initiative to dramatically 

reduce energy consumption, lower greenhouse gas emissions, help meet new goals for increased distributed 

generation, and create good paying jobs filled by workers trained at local community colleges. The CCC has 

requested that $390 million of Proposition 39 funds be allocated to the Chancellor’s Office for distribution among the 

CCC districts over a five-year period to fund energy projects. 

The district received $1,061,063 from the California Community Chancellor’s Office for the Prop 39 Year 3, 4, & 5 

Solar Project. The scope of work includes constructing solar energy generation panels at the Lompoc Valley Center. 

The panels are anticipated to be constructed in parking lot F and near the Public Safety Training Complex shooting 

range. It is estimated that the district will save $35,000-$50,000 annually in electrical expenses. The district received 

one bid proposal. 

Vendor Location Price Proposal Bid Alternate #1 Bid Alternate #2 Total 

Elevated Solar 

Performance 
San Diego, CA 

$931,568 N/A N/A $931,568 

Elevated Solar Performance was vetted per district procedure and is a qualified responsive bidder. 

FISCAL IMPACT 

The construction contract is $931,568 and will funded from the Proposition 39 budget. 

RECOMMENDATION 

Staff recommends that the board of trustees award the contract for the Prop 39 Year 3, 4 & 5 Lompoc Valley Center 

Solar Project to Elevated Solar Performance in the amount of $931,568. 
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Administrator Initiating Item: 

Michael R. Black 
Final Disposition: 

ACTION ITEM

To:  Board of Trustees Date: 

From: Superintendent/President April 10, 2018 

Subject:  2017-2018 Revised Adopted Budget 
Item 

Number: 
13.D.

Strategic 

Goal: 

Goal IR2: To develop district financial resources adequate to support 

quality programs and services. 
Enclosures: Page 1 of 12 

BACKGROUND 

Subsequent to the September 2017 adoption of the 2017-2018 budget, a number of factors have affected expenditures 

and resources available to the district.  Title 5, Section 58307, requires that the board of trustees adopt revisions to the 

annual budget: therefore, this revised budget reflecting changes in revenue and expenditures is presented to the board.  

The most significant factors are identified by fund as follows. 

General Fund - Unrestricted 

The revised budget for 2017-2018 is presented to include the impact of state apportionment certification and 

other known adjustments.  The current projected appropriation for contingencies of $8,235,046 represents a 

12.88 percent reserve level.  The following factors have been taken into consideration:   

Total income has increased by $3,157,356.  Major changes include: 

Adjustments to Income 

Prior Year Apportionment 90,730 

Sales of Instructional Materials 55,700 

Contributions 30,525 

Interest 75,000 

Non-resident Tuition (60,000) 

Reduction of Deficit Assumption to 1% 870,125 

Mandate Cost Claims 299,592 

Miscellaneous 11,739 

Interfund Transfers: 

From Capital Projects Fund for Banner 1,099,709 

From OPEB Trust to Retirements Benefits 470,000 

Miscellaneous 214,236 

Total Income  $3,157,356 

(continued) 

FISCAL IMPACT 

No fiscal impact. Budgets are revised to more accurately reflect available funding. 

RECOMMENDATION 

Staff recommends that the board of trustees adopt revisions to the 2017-2018 district budget. 
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Expenditures: 

Total expenditures have increased by $2,929,383.  Major changes include: 

Adjustments to Expense 

Banner Upgrade 1,099,709 

Labor Negotiations 538,535 

Instructional Materials 55,700 

Interfund Transfers 61,166 

Miscellaneous 169,059 

Reallocated One-time Contingency Funds: 

Classified Salaries 157,551 

Supplies and Materials 249,380 

Legal, Rentals, Student Transport, Compliance, Events 246,799 

Capital Outlay 238,563 

Other Outgo 87,921 

Student Service remodel 25,000 

Total Expense $2,929,383 

General Fund - Restricted 

Major revisions include funding for the various federal, state, and categorical programs due to changes 

in allocations and new or augmented grants approved subsequent to budget adoption in September.  

Expenditures have been adjusted to reflect these changes in allocations and new or augmented grants. 

Child Development Fund 

Major revisions include funding for the various federal programs due to changes in allocations and new or 

augmented grants approved subsequent to budget adoption in September.  Expenditures have been adjusted 

to reflect these changes in allocations and new or augmented grants. 

Student Financial Aid Trust Fund 

The original adopted budget reflected the initial grant allocation per the U.S. Department of Education 

statement of account for the 2017-2018 award year.  Income and expenditure budgets have been revised to 

reflect current allocation levels. 

Capital Outlay Projects Funds 

The capital outlay projects funds are used to account for the accumulation of money for the acquisition of 

capital outlay items or construction.  Major revisions include the Banner project transfer, scheduled 

maintenance, Proposition 39 energy efficiency, and the Fine Arts Complex capital expenditures. 
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Administrator Initiating Item: 

 Michael R. Black 
Final Disposition: 

ACTION ITEM 

To:  Board of Trustees Date: 

From: Superintendent/President April 10, 2018 

Subject:  Establish New Bank Account 
Item 

Number: 
13.E.

Strategic 

Goal: 

Goal IR2: To develop district financial resources adequate to support 

quality programs and services. 
Enclosures: Page 1 of 1 

BACKGROUND 

In preparation for launching the Banner Finance system, the district is reviewing existing business practices in 

conjunction with new system requirements and making modifications as necessary to ensure a smooth transition and 

maximize efficiencies. A structural change will take place whereby each tax reporting entity associated with the college 

will have separation in the financial system. As a result, there is a need to establish a new bank account associated with 

making payments related to funds 72, 79, and 81 for Auxiliary Services. 

FISCAL IMPACT 

No fiscal impact. 

RECOMMENDATION 

Staff recommends that the board of trustees approve the request to establish a new checking account named 

Allan Hancock College Jt Comm College District Auxiliary Funds-CK. 
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Administrator Initiating Item: 

 Kelly Underwood 
Final Disposition: 

 

 ACTION ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President April 10, 2018 

Subject:   Change of Status of Faculty Member 
Item 

Number: 
13.F. 

Strategic 

Goal:  
Goal IR1: To recruit and retain quality employees. Enclosures: Page 1 of 1 

 

BACKGROUND: 

 

The following personnel action is recommended: 

 

Workload Reduction under California Education Code 87483 (Willie Brown Act)  

 

Margaret Shigenaka, counselor, student success and support program, requests a workload reduction from 100 percent 

to 50 percent full-time equivalency, a reduction of 50 percent, effective 2018-2019 academic year. 

 

It is anticipated that Ms. Shigenaka will return to full-time status at the beginning of fall semester 2019 or will submit 

a request to continue working a reduced workload. 

 

 

 

 

 

FISCAL IMPACT 

 

The savings to the student success & support program (3SP) is approximately $61,687 for the 2018-2019 fiscal year.  

Backfill will be provided by part-time faculty. 

 

 

 

 

 

RECOMMENDATION 

 

Staff recommends that the board of trustees approve the reduced workload (Willie Brown Act) for Margaret 

Shigenaka, counselor, student success and support program, from 100 percent to 50.0 percent full-time equivalency 

for the 2018-2019 academic year, under the provisions of California Education Code Section 87483 (Willie Brown 

Act) and the District’s contractual agreement with the Faculty Association of Allan Hancock College, and to be 

renewed each year for a maximum of ten years unless the instructor and the district mutually agree to change the 

conditions of the reduced workload. 
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Administrator Initiating Item: 

Kelly Underwood 
Final Disposition: 

ACTION ITEM 

To:  Board of Trustees Date: 

From: Superintendent/President April 10, 2018 

Subject:  
Public Hearing on California School Employees Association Chapter 

#251 Contract Reopener with the Allan Hancock Joint Community 

College District on Article 4, per AB 119 

Item 

Number: 
13.G.

Strategic 

Goal: 

Goal IR2: To develop district financial resources adequate to support 

quality programs and services. 
Enclosures: Page 1 of 5 

BACKGROUND 

The proposal of California School Employees Association Chapter #251 contract reopener with the Allan Hancock 

Joint Community College District on Article 4, per AB 119 was presented at the public meeting of the board of 

trustees on March 13, 2018. Copies were made available for public review in the office of the 

superintendent/president, learning resources, human resources, Lompoc Valley Center, the Vandenberg Air Force 

Base Center, and Solvang Center, as required by Board Policy 7140. 

Pursuant to Government Code Section 3547.5 and Board Policy 7140, the initial proposal for negotiations must be 

presented in a public board meeting and the public given an opportunity to comment. 

The initial proposal of the California School Employees Association Chapter #251 is presented in accordance with 

Government Code 3547.5 and Board Policy 7140. 

FISCAL IMPACT 

To be determined through negotiations between and California School Employees Association Chapter #251 and the 

Allan Hancock Joint Community College District. 

RECOMMENDATION 

Staff recommends that the board of trustees give reasonable time for any public comment on California School 

Employees Association Chapter #251 contract reopener with the Allan Hancock Joint Community College District on 

Article 4, per AB 119, as presented. 
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California School Employees Association (CSEA) Chapter #251 and 

Allan Hancock Joint Community College District  

Collective Bargaining Agreement Negotiations 

The Educational Employment Relations Act requires that subjects of negotiations be 

presented publically and that members of the public be given an opportunity to 

comment upon them in a lawful meeting of the Board of Trustees.  

Whereas, the passage of Assembly Bill 119 has added sections 3555-3559 to the 

Government Code and amends the Public Records Act at Government Code Section 

6254.3, creating new legal requirements around notice of new hires, exclusive 

representative access to orientation sessions, and provision of contact information for new 

and current employees.   

Whereas, AB 119 did not establish the structure, time, and manner of CSEA’s access to 

employees during the onboarding process but instead requires the parties to negotiate over 

such access by the exclusive representative.  

CSEA proposes the following Memorandum of Understanding, which supersedes and 

renders moot Article 4. Section 4.10:   

A) The District shall provide CSEA notice of any newly hired employee, within ten (10) days

of date of hire, via an electronic mail.  Please include the following information: full

legal name, date of hire, classification, and site.

a. “Newly hired employee” or “new hire” means any employee, whether permanent,

full time, part time, hired by the District, and who is still employed as of the date

of the new employee orientation.  It also includes all employees who are or have

been previously employed by the District and whose current position has placed

them in the bargaining unit represented by CSEA.  For those latter employees, for

purposes of this article only, the “date of hire” is the date upon which the

employee’s employee status changed such that the employee was placed in the

CSEA unit.

B) The District shall provide CSEA with contact information on the new hires.  The

information will be provided to CSEA electronically via a mutually agreeable secure FTP

site or service, on the last working day of the month in which they were hired.  This

contact information shall include the following items, with each field in its own column:
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a. First Name;

b. Middle initial;

c. Last name;

d. Suffix (e.g. Jr., III)

e. Job Title;

f. Department;

g. Primary worksite name;

h. Home Street address (incl. apartment #)

i. City

j. State

k. ZIP Code (5 or 9 digits)

l. Home telephone number (10 digits) (if available);

m. Personal cellular telephone number (10 digits) (if available);

n. Personal email address of the employee (if available);

o. Employee ID Number;

p. Birth date;

q. Hire date.

This information shall be provided to CSEA regardless of whether the newly hired 

employee was previously employed by the District.  In the event no one is hired in any 

particular month, the District shall send an e-mail to CSEA confirming they did not hire 

any new staff that month. 

C) Periodic Update of Contact Information:  The District shall provide CSEA with a list of

all bargaining unit members names and contact information on the last working day of

September, January, and May.  The information will be provided to CSEA electronically

via a mutually agreeable secure FTP site or service.  This contact information shall also

include the following information, with each field listed in its own column:

a. First Name;

b. Middle initial;

c. Last name;

d. Suffix (e.g. Jr., III)

e. Job Title;

f. Department;

g. Primary worksite name;

h. Work telephone number;

i. Work Extension;

j. Home Street address (incl. apartment #)

k. City

l. State

m. ZIP Code (5 or 9 digits)
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n. Home telephone number (10 digits) (if available);

o. Personal cellular telephone number (10 digits) (if available);

p. Personal email address of the employee (if available);

q. Employee ID Number;

r. Birth date;

s. Hire date.

D) “New employee orientation” means the onboarding process of a newly hired public

employee, whether in person, online, or through other means or mediums, in which

employees are advised of their employment status, rights, benefits, duties and

responsibilities, or any other employment-related matters. This shall include both one-

on-one meetings with human resources representatives or any larger group orientations

initiated by the District.

E) The District shall provide CSEA mandatory access to its new employee orientations.

CSEA shall receive not less than ten (10) days’ notice in advance of an orientation,

except that a shorter notice may be provided in a specific instance where there is an

urgent need critical to the District’s operations that was not reasonably foreseeable.

a. In the event the District conducts a group orientation, CSEA shall have one (1)

hour of paid release time for two (2) CSEA representatives, including the Chapter

President or designee, to conduct the orientation session.  Said release time shall

not be counted against the total release time contained elsewhere in the collective

bargaining agreement.  The CSEA Labor Relations Representative may also

attend the orientation session.

b. In the event the District conduct one-on-one orientations with new employees,

CSEA shall have thirty (30) minutes of paid release time for one (1) CSEA

representative to conduct the orientation session.  Said release time shall not be

counted against the total release time contained elsewhere in the collective

bargaining agreement.  The CSEA Labor Relations Representative may also

attend the orientation session.

F) The District shall include the CSEA membership application and a CSEA provided link

for an electronic application, in any employee orientation packet of District materials

provided to any newly hired employee.  CSEA shall provide the copies of the CSEA

membership applications to the District for distribution.

G) The orientation session shall be held on District property during the workday of the

employee(s), who shall be on paid time.
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H) During CSEA’s orientation session, no District manager or supervisor or non-unit

employee shall be present.

I) Term: This Agreement shall remain in full force and effect from the date this Agreement

is signed, through June 30, 2020 and shall be automatically renewed from year to year

unless either party serves written notice upon the other between March 1 and April 1,

2019, or any subsequent anniversary date, of its desire to modify the Agreement. If

negotiations for a subsequent Agreement continue after June 30, 2020, the provisions of

this Agreement shall remain in effect until the negotiation of a new Agreement is

completed.  In the event an agreement is not reached within sixty (60) days after the

demand to negotiation, either party can make a demand for interest arbitration.

a. Unless mutually agreed to by the Parties, there shall be no reopening of

negotiations on this during the life of the Agreement from the date this Agreement

is signed, through June 30, 2020.

J) Savings Clause: If during the life of the Agreement there exists any applicable law, rule,

regulation or order issued by governmental authority, other than the District, which shall

render invalid or restrain compliance with or enforcement of any provision contained

within this Agreement, it shall not invalidate any unaffected remaining portion(s). The

remaining portion(s) shall continue in full force and effect. Upon written notification by

one of the Parties to the other, any portion of the Agreement that is invalidated in

accordance with this Article shall be opened for negotiations within thirty (30) days of

the invalidation.

K) Any alleged violation, misinterpretation, or misapplication of the terms of this MOU shall

be subject to the grievance provisions of Article 7 in the Collective Bargaining

Agreement, except as follows:

a. “Grievant” shall only include CSEA and its Allan Hancock Chapter 251.
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Administrator Initiating Item: 

Kelly Underwood 
Final Disposition: 

ACTION ITEM 

To:  Board of Trustees Date: 

From: Superintendent/President April 10, 2018 

Subject:  
Public Hearing on the Allan Hancock Joint Community College District 

Contract Reopener with California School Employees Association 

Chapter #251 on Article 4, per AB 119 

Item 

Number: 
13.H.

Strategic 

Goal: 

Goal IR2: To develop district financial resources adequate to support 

quality programs and services. 
Enclosures: Page 1 of 2 

BACKGROUND 

The proposal of Allan Hancock Joint Community College District contract reopener with California School 

Employees Association Chapter #251 on Article 4, per AB 119 was presented at the public meeting of the board of 

trustees on March 13, 2018. Copies were made available for public review in the office of the 

superintendent/president, learning resources, human resources, Lompoc Valley Center, the Vandenberg Air Force 

Base Center, and Solvang Center, as required by Board Policy 7140. 

Pursuant to Government Code Section 3547.5 and Board Policy 7140, the initial proposal for negotiations must be 

presented in a public board meeting and the public given an opportunity to comment. 

The initial proposal of the Allan Hancock Joint Community College District is presented in accordance with 

Government Code 3547.5 and Board Policy 7140. 

FISCAL IMPACT 

To be determined through negotiations between the Allan Hancock Joint Community College District and California 

School Employees Association Chapter #251. 

RECOMMENDATION 

Staff recommends that the board of trustees give reasonable time for any public comment on the Allan Hancock Joint 

Community College District contract reopener with California School Employees Association Chapter #251 on 

Article 4, per AB 119, as presented. 
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Allan Hancock Joint Community College District 

&  

California School Employees Association 

District’s Collective Bargaining Initial Proposal, Article 4 

The Educational Employment Relations Act and Board Policy 7140 require that subjects of 

negotiations be presented publically and that members of the public be given an 

opportunity to comment upon them in a lawful meeting of the Board of Trustees.  

The following issues and interests are presented by the District for Article 4, Management 

Rights and Responsibilities: 

Article 4:  Management Rights and Responsibilities 

AB 119 requires the employer to give a union notification of new hires, provide new hire 

contact information, and ensure union access to new employee orientation. This bill also 

permits an agreement between a public employer and an exclusive representative that 

provides for orientations that vary from the bill’s requirements for orientations, but in the 

absence of an agreement on orientations, the bill’s requirements would apply. The CBA 

currently contains language meeting the requirements of AB 119 and the District 

currently provides such information and access to unions within the scope of the 

requirements of the law. The District’s interest remains to ensure the requirements of the 

law are met without imposing undue restrictions or requirements on District personnel.  
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Administrator Initiating Item: 

Kelly Underwood 
Final Disposition: 

ACTION ITEM 

To:  Board of Trustees Date: 

From: Superintendent/President April 10, 2018 

Subject:  
Equal Employment Opportunity Fund Multiple Method Allocation 

Certification Form, Fiscal Year 2017-2018 

Item 

Number: 
13.I.

Strategic 

Goal: 

Goal G1: To sustain a college-wide culture that values qualitative and 

quantitative data in the decision making process. 
Enclosures: Page 1 of 10 

BACKGROUND 

The Chancellor’s Office determines the Equal Employment Opportunity Fund allocation to each district based on 

compliance with legal Equal Employment Opportunity (EEO) requirements to provide our students with the 

educational benefits of a diverse workforce.  

The attached multiple methods report is due to the Chancellor’s Office on June 1, 2018. Following board approval, a 

signed copy of the document will be forwarded to the Chancellor’s Office.  

FISCAL IMPACT 

None.  

RECOMMENDATION 

Staff recommends that the board of trustees approve the Equal Employment Opportunity Multiple Method Fund 

Allocation Form, as presented. 
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District Name:  Allan Hancock College 
        

Does the District meet Method #1 (District has EEO Advisory Committee, EEO Plan, and 
submitted Expenditure/Performance reports for prior year) (All mandatory for funding). 

xYes     
 No 

The district met at least 6 of the remaining 8 Multiple Methods? (Please mark your answers.) 
xYes   

x  Method 2 (Board policies and adopted resolutions) 
x Method 3 (Incentives for hard-to-hire areas/disciplines) 
x Method 4 (Focused outreach and publications) 
x Method 5 (Procedures for addressing diversity throughout hiring steps and levels) 
x Method 6 (Consistent and ongoing training for hiring committees) 
x Method 7 (Professional development focused on diversity) 

 Method 8 (Diversity incorporated into criteria for employee evaluation and tenure review) 
X Method 9 (Grow-Your-Own programs) 
 

 

I CERTIFY THAT THIS REPORT FORM IS COMPLETE AND ACCURATE.  Please attach meeting agenda 
showing district EEO Advisory Committee’s certification of this report form.  
 
Chair, Equal Employment Opportunity Advisory Committee 
 
Name: Kelly Underwood & Sofia Ramirez-Gelpi  Title:  Co-Chairs, EEO-Diversity Committee 
 

Signature:  ____________________________________       Date:  ___________________________________________ 

 
Chief Human Resources Officer 
 
Name:  Kelly Underwood  Title:  Director, Human Resources 
 

Signature:  ____________________________________       Date:  ___________________________________________ 

 
Chief Executive Officer (Chancellor or President/Superintendent)  
 
Name:  Dr. Kevin G. Walthers  Title:  Superintendent/President 
 

Signature:  ____________________________________       Date:  ___________________________________________ 

 
President/Chair, District Board of Trustees  
Date of governing board’s approval/certification: Tuesday, April 10, 2018 
 
Name:  Hilda Zacarias                                                        Title:  President/Chair, Board of Trustees  
 

Signature:  ____________________________________       Date:  ___________________________________________ 

 

Date Due at the Chancellor’s Office: June 1, 2018 
Return to: Leslie LeBlanc lleblanc@cccco.edu; Office of the General Counsel 

California Community Colleges; 1102 Q Street, Ste. 4400, Sacramento, CA  95811 
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This form requires districts to report the various activities that they are implementing to promote 
Equal Employment Opportunity for each of the 9 Multiple Methods.   
 
When providing explanation(s) and evidence of your district’s success in implementing the Multiple 
Methods, please keep narrative to no more than one page per Multiple Method. If you reference an 
attachment, please ensure it is attached to your submittal. 

 

Nine (9) Multiple Methods 
Mandatory for Funding 

1. District’s EEO Advisory Committee, EEO Plan, and submittal of Expenditure/Performance 
reports for prior year. 

 
Pre-Hiring  

2. Board policies & adopted resolutions  
3. Incentives for hard-to-hire areas/disciplines  
4. Focused outreach and publications  

 
Hiring  

5. Procedures for addressing diversity throughout hiring steps and levels  
6. Consistent and ongoing training for hiring committees  

 
Post-Hiring  

7. Professional development focused on diversity  
8. Diversity incorporated into criteria for employee evaluation and tenure review 
9. Grow-Your-Own programs  

 

Does District meet Multiple Method #1 (District has EEO Advisory Committee, 
EEO Plan, and submitted Expenditure/Performance reports for prior year)? 

     X Yes     

 No 
 
Under the Multiple Method allocation model, districts must minimally have an operational district EEO 
Advisory Committee, and an updated EEO Plan. Additionally, districts are required to annually report 
on the use of EEO funds. 

 In order to qualify for receipt of the EEO Fund, districts are required to submit a board-adopted 
EEO plan every three years to the Chancellor’s Office. (Title 5, section 53003). 

 EEO Plans are considered active for three years from the date of when the district’s Board of 
Trustees approved the plan.   

 The districts are required to establish an EEO Advisory Committee to assist in the 
development and implementation of the EEO Plan. (Title 5, section 53005).   

 The districts are required to annually submit a report on the use of Equal Employment 
Opportunity funds. (Title 5, section 53034). 

 
Please provide an explanation and evidence of meeting this Multiple Method, #1.   
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The District’s EEO Advisory Committee was established in 2010. The committee meets once a 
month and consists of a representative from each constituency group with two co-chairs.  The 
committee reviews the EEO plan, professional development trainings, Title 5 requirements, EEO 
Expenditure and Performance reports, recruitment, outreach, job fairs, and diversity.  Agenda and 
notes from the committee are on the AHC website. 
 
The District’s EEO Plan was revised and approved April 11, 2017 by the Board of Trustees. The 
EEO plan is on the HR website along with our Diversity Statement. The board commits the district 
to the active promotion of campus diversity, including recruitment and selection of qualified 
employees from a wide variety of backgrounds and equal employment opportunities in all aspects 
of the employment, including assignments, promotions, and transfers. 
 
Allan Hancock College submitted the EEO Fund, District Performance Report for the fiscal year 
2016-2017 on September 7, 2017. 
 
Board Policy 3420, Equal Employment Opportunity and Staff Diversity was revised and approved 
July 14, 2015 by the Board of Trustees.  The policy recognizes that diversity in the academic 
environment foster cultural awareness, mutual understanding and respect, harmony and 
creativity, while providing images for all students. 
 
Evidence:  EEO plan, EEO Fund & District Performance Report, EEO agenda and BP 3240  
 

 
 

To receive funding for this year’s allocation amount, districts are also required to meet 6 of the remaining 8 
Multiple Methods.  

 

Does the District meet Method #2 (Board policies and adopted resolutions)? 
     X Yes   

 No 
 
Please provide an explanation and evidence of meeting this Multiple Method, #2.   

 

Board Policy 3420, Equal Employment Opportunity and Staff Diversity was approved July 14, 
2015 by the Board of Trustees.  The policy recognizes that diversity in the academic environment 
fosters cultural awareness, mutual understanding and respect, harmony and creativity, while 
providing images for all students.  The board commits the district to the active promotion of 
campus diversity, including recruitment and selection of qualified employees from a wide variety 
of backgrounds and equal employment opportunities in all aspects of employment, including 
assignments, promotions, and transfers. 
 
Board Policy 7120, Faculty Hiring was revised and approved March 21, 2006 by the Board of 
Trustees.  The board recognizes that to be effective, a staff diversity/equal employment 
opportunity program must be fully institutionalized to the extent that all members and employees 
of the District have roles and responsibilities to achieve staff diversity and equal employment 
opportunities. 
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Board Policy 7230, Employment and Classification provides for application and offer of 
employment guidance for classified staff. 
 
Board Policies 3410, Nondiscrimination, commits the District ensuring equal opportunity in 
employment and all access to institutional programs and activities. 
 
Board Policy 3430, Prohibition of Harassment commits the District to providing an academic work 
environment that respects the dignity of individuals and groups. 
 
Mission Statement:  Allan Hancock College provides quality educational opportunities that 
enhance student learning and the creative, intellectual, cultural, and economic vitality of our 
diverse community.  
 
The District maintains updated curricula, texts, and/or course descriptions through our Institutional 
Effectiveness Council.  The Institutional Effectiveness Council functions as a shared governance 
entity that monitors and improves institutional effectiveness via program review and integrated 
planning.  It also ensures compliance with accreditation standards. The catalog is published 
annually and is available on line and at the campus.   
 
The Councils and Committees Pathways to Decisions manual strengthens the college’s long 

standing history of commitment to shared governance, fosters an environment of open 

communication, and enhances processes in the spirt of continuous improvement. Each 

constituency group is represented on the councils and committees to promote inclusion in a 

transparent and collaborative fashion.  College surveys are also distributed to encourage 

transparent communication and feedback. 

The Academic Policy and Planning Committee (AP&P) provides recommendations through the 
Academic Senate to the District Board of Trustees regarding courses and instructional programs. 
AP&P is the vehicle through which curriculum development takes place and is one of four 
standing committees established in 1968 and approved by the Academic Senate.  The 
committee’s functions is: curricula, proposed changes and revisions, academic standards, future 
curriculum planning, the coordination and organization of instructional planning and practices as 
they relate to the teaching faculty. 
 
Evidence:  BP 3420, 7120, 7230 & 3410, mission statement, CCPD, surveys, catalog 
 

 
Does the District meet Method #3 (Incentives for hard-to-hire areas/disciplines)? 
X  Yes   

 No 
 
Please provide an explanation and evidence of meeting this Multiple Method, #3.   
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The relative isolation of the District within the state (a three hour drive from any major 
metropolitan area) has impeded the District’s ability to attract applicants for positions in 
competitive disciplines.  The District provides up to $600 for travel expenses during the interview 
process as well as assisting the new employee in relocation/moving expenses when appropriate.  
This incentive has increased our application pools and has become a valuable incentive in the 
hiring process. 
 
The District is exploring additional incentives for hard-to-hire areas/disciplines.   
 
Evidence: reimbursement form 

 

Does the District meet Method #4 (Focused outreach and publications)? 
     X Yes   

 No 
 
Please provide an explanation and evidence of meeting this Multiple Method, #4.   

 

The District advertises in a variety of publications, including:  AHC website, CCC Registry, Higher 
Ed Jobs, Asians in Higher Ed, Blacks in Higher Ed, Hispanics in Higher Ed,  
Edjoin.org, Craigslist (SLO, LA, SB, SF & Bakersfield), Santa Maria Times, SLO Tribune, Career 
Builder, Indeed.com, Monster.com, Calpoly.edu, CASBO.org, NCAA.org, Central Coast 
Careers.com, BridgeSpan.org, Foundationlist.org,CSFA.net, PhilanthropyNewsDigest.org, 
DailyDispatch.org, and EDD. For hard to fill positions, the District advertises in additional 
discipline-specific publications.  
 
Staff attended the Registry job fair in Los Angeles this year in order to recruit diverse applicants 
to faculty and management vacancies specifically.  HR staff attended local job fairs within the 
community to promote diversity and recruit applicants.  
 
The District provides annual diversity training that is offered to the campus community. 
Human Resources, in conjunction with the faculty, has developed a Diversity Resource Specialist 

(DRS) “Toolkit”.  The toolkit consists of the history of the DRS at Allan Hancock College; it 

defines diversity, the role of the DRS, faculty demographics, faculty board policy and the role of 

the EEO.  This toolkit was overwhelming acknowledged by faculty and has become 

institutionalized in the training of the Diversity Resources Specialist (DRS).   

 

Evidence:  DRS toolkit, proof of travel to job fair, Job Elephant 

 

Does the District meet Method #5 (Procedures for addressing diversity throughout 
hiring steps and levels)? 

     X Yes   

 No 
 
Please provide an explanation and evidence of meeting this Multiple Method, #5.   
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Board Policy 7120, Faculty Hiring- All faculty and administrative members of the screening and 
interview committee must have completed staff diversity/EEO training within the last three (3) 
years before they can participate in the interviews.  The hiring committee must demonstrate 
diversity through gender and ethnicity.  The Diversity Resource Specialist (DRS) is selected by 
the department chair in consultation with HR from a pool of trained DRS faculty.  In the initial 
committee orientation, HR along with the DRS, discuss the role of the committee and review staff 
diversity/equal employment opportunity principles and practices with committee members.  When 
the position closes, the DRS and the EEO officer review the ethnic summary to determine if the 
application pool has diversity.  If the District determines that a particular monitored group is 
significantly underrepresented with respect to one or more job categories, the District shall take 
the following steps: review its recruitment procedures, review job announcements, 
advertisement, etc.  At the final screening meeting, the EEO officer and the DRS review the slate 
of applicants to be interviewed and recommend additional applicants. 
 
The diversity statement (which is part of the faculty application process) submitted by the 
applicants is carefully studied.  Interview questions, role play, written exercise, and the teaching 
demo are finalized and to confirm they reach a diverse audience.  On the day of the interviews, 
the EEO officer will reinforce best practices and principles to the committee.  The district 
maintains the hiring calendar to promote an efficient process and to ensure large, diverse pool of 
qualified applicants.   
 
Board Policy 3420, EEO- The board commits the district to the active promotion of campus 
diversity including recruitment and selection of qualified employees from a wide variety of 
backgrounds and equal employment opportunities in all aspects of employment, including 
assignments, promotions, and transfers.  HR shall assure that a proper job analysis is performed 
for every job and each job description shall provide a general statement of job duties, 
responsibilities and minimum qualifications.   
 
All recruitment must be conducted actively within and outside of the District.  Screening, 
selecting, and interviewing candidates for all positions shall include thorough and fair procedures 
that are sensitive to issues of diversity.  Each hiring committee will have gender balance and at 
least one voting staff member will be an ethnic minority. 
 
The District conducts exit interviews and forwards the survey to HR. The HR Director reviews the 
data for patterns and utilizes this information to implement measures if needed. 
 
Board Policy 3430, Prohibition of Harassment - The District is committed to providing an 
academic work environment that respects the dignity of individuals and groups.  
 
Board Policy 3410, Nondiscrimination – The District is committed to equal opportunity in 
employment and all access to institutional programs and activities. 
 
The HR Director thoroughly investigates all EEO complaints filed. 
 
The District has implemented a tracking report on applicants that decline job interviews and job 
offers.  The District will analyze the data to determine if there is a common trend. 

81



Equal Employment Opportunity Fund Multiple Method Allocation Model                                    
Certification Form, Fiscal Year 2017-2018 

 

Page 7 

 

 
Evidence:  Diversity statement, diversity questions, Board Policy 7120, 3420, 3410 & 3430, exit 
interview, complaint form, tracking report 

 

Does the District meet Method #6 (Consistent and ongoing training for hiring 
committees)? 

    X Yes   

 No 
 
Please provide an explanation and evidence of meeting this Multiple Method, #6.   

 

 
In all recruitments, the EEO monitor provides ongoing training for all hiring committees.  This 
includes training at the orientation meeting, final screening meeting, the interviews, and during 
deliberations.  Members of the screening and interview committee must have completed staff 
diversity/equal employment opportunity training within the last two (2) years before they can 
screen and participate in interviews. 
 
The EEO and Staff Diversity Committee receives training on the following: Title 5 regulations and 
stated and federal nondiscrimination laws; the educational benefits of workforce diversity; the 
identification and elimination of bias in hiring decision; and the role of the committee in carrying 
out the District’s EEO Plan. 
 
HR has implemented training on all hiring committees addressing unconscious bias in your 
institution. The training has been received well by faculty and staff. 
 
At The President’s Leadership Academy, the District’s board of trustees were in attendance and 
received training in various topics such as: Drive, Purpose & Gratitude, Funding Student 
Success, Leading With Soul, Title IX Compliance, White Debt, Power & Privilege Definitions, 
LGBT 101-The Basics, Student Equity and Success at AHC, The Origins of “Privilege” and two 
guest speakers from the community that addressed Student Success. 
 
Evidence: EEO board policy 3420, unconscious bias training, President’s leadership agenda, 
DRS agenda 

 

Does the District meet Method #7 (Professional development focused on diversity)? 
    X  Yes   

 No 
 
Please provide an explanation and evidence of meeting this Multiple Method, #7.   
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The District continues to offer numerous professional development opportunities for staff and 
faculty throughout the year.  Examples of the course offerings are: Becoming Equity-Minded 
Faculty Through Your Syllabus; guided Pathways Workshop; Harassment/Discrimination 
Prevention Training; Mandated Reporter/Title IX Training; LAP Retreat; LGBTQ Summit; Webinar 
Series; Black Minds Matter; DACA Advocacy Week; Service Noncredit Students with Disabilities; 
Hispanic Heritage Celebration; Hancock Promise; Supporting Undocumented Students 
Workshop (Part 1 & 2); Grandeza Mexicana: Fold Ballet Company; Mandala: Tibetan Mandala 
Meaning of the Medicine Buddha Mandala; Mandala: Tibetan Cultural Dance Demonstration; 
Mandala: Tibetan Debate Demonstration; Mandala: Tibetan Mandala Closing Destruction 
Ceremony; Equity Summit; Advancing Diversity, Equity, and Inclusion; It Isn’t Just about 
Attention: ADD & ADDHA; DACA: Foundational Knowledge; DACA: Taking the Next Steps; 
DACA: Becoming an Ally; The Future of Harassment Prevention in 2018; Rights of LBGTQ 
Students; Developmental, Accelerated & Transfer Level English Support, and Diversity 
Resources Specialists Training. 
 
HR staff attended the Academic Network Conference and the President’s Leadership Academy.  
 
The District maintains a variety of programs to support newly-hired faculty and administrators 

through mentoring, professional development, and leadership opportunities.  

 

The District serves as consultants to colleagues at other districts in the area by assisting with job 

descriptions, EEO monitoring and best hiring practices 

 

Evidence: professional training, new faculty and administrator training, Mentorship, President’s 

Leadership Academy, DRS Toolkit, Changing Lanes, Best Practices in Interviewing. 

 
Does the District meet Method #8 (Diversity incorporated into criteria for employee 
evaluation and tenure review)? 

 Yes   
X   No 
 
Please provide an explanation and evidence of meeting this Multiple Method, #8.   

 

 

 
 

Does the District meet Method #9 (Grow-Your-Own programs)? 
X  Yes   

 No 
 
Please provide an explanation and evidence of meeting this Multiple Method, #9.   
 

In the summer of 2015, the college developed is first ever President’s Leadership Academy, a 
formal three-day workshop kicking-off a year-long leadership initiative. Academy participants 
include administrators, faculty, and staff who work as team peers to create and implement the 
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year-long leadership project to benefit the entire campus community. In the last three years, the 
teams have implemented projects focused on highlighting and institutionalizing the Six Student 
Success Factors (2015), encouraging outreach and community participation (2016), and focusing 
on gratitude in the workplace (2017). Of the 77 employees who have participated, 16 have since 
competed for and earned a promotion – only one of whom promoted outside of the institution.  
  
To expand upon its “grow your own” philosophy and practice, the college has invested heavily in 
further developing an employee mentorship initiative (titled LEAP: Learn. Empower. Advise. 
Partner.) in the 2017-2018 academic year. While the college has experienced success with a 
small, less-formal initiative in the past that was modeled after traditional one-to-one “knowledge 
dump” programs; we are now advancing into a more employee designed and employee driven 
model common to the business world. 
 
The District has developed a variety of programs to support newly-hired faculty and 
administrators in mentoring, professional development, and leadership opportunities. 
 
HR continues to provide a “Changing the Lane” professional development for faculty and staff.  
The training will offer ways to assist in navigating “changing the lane” from part-time to full-time 
and/or promotions.  The training includes directions on completing a full-time application, full-time 
duties as a faculty member, what to include in your cover letter, diversity statement, the interview 
process (the do’s and don’ts), and things to remember. 
 
HR staff presented a professional workshop on “Interviewing on Campus” in spring 2018.  The 
workshop focused on: the job announcement; completing the application; the art of interviewing; 
what the interview committee is looking for; best practices & biggest mistakes to avoid, and the 
four (4) most dreaded questions you will be asked.  This workshop has been presented on 
multiple occasions and continues to be popular among staff and faculty that are looking to 
improve their interviewing skills. 
 
The EEO Committee created a tailored video called “Start Here, Work Here”. The purpose of the 
video is to encourage current students of AHC to continue with their education, return and work 
here.  The video is displayed is several areas for students to view: HR Department, Student 
Center, Job Placement and Admissions & Records. 
 
HR staff participates annually in the Career Exploration Day.  Local junior high and high school 
students attend to explore careers that are available for them in the community and at the 
college. 
 
Evidence: Leadership agenda, new faculty and administrator training, changing lanes and 
interviewing on campus, https://vimeo.com/195891414 link for “Start Here, Work Here”, LEAP 
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Administrator Initiating Item: 

 Susan Houghton 
Final Disposition: 

 

 INFORMATION ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President April 10, 2018 

Subject:   Grant Proposals Submitted 
Item 

Number: 
14.A. 

Strategic 

Goal:  

Goal IR2: To develop district financial resources adequate to support 

quality programs and services. 
Enclosures: Page 1 of 1 

 

BACKGROUND 

 

The office of institutional grants has submitted the following grant applications for a total of $2,706,727 in requested 

funds: 

 

1.  Santa Barbara Foundation – Express Grant: Digital Marketing Support ($5,000) 

 

The college has submitted an application to contract with Mogo Arts, a digital marketing service, to 

expand digital efforts to reach new potential patrons for the Hunchback of Notre Dame.  No matching 

funds are required. The project period is four months: April - July 2018. (Submitted by Jennifer 

Schwartz) 

 

2.  National Science Foundation – Hispanic Serving Institution – STEM: Building Capacity E5 Enticing, 
Engaging and Empowering Emerging Engineers ($1,464,405)   

 

The college has submitted an application to increase the participation and advancement of women, 

particularly Latinas, in engineering and related STEM careers.  No matching funds are required. The 

project period is five years: 2018-2023. (Submitted by Christine Reed and Dominic Dal Bello) 

 

 3. Walmart Foundation - Community Grant Program:  Fire Technology ($5,000) 

 

The college has submitted an application for additional equipment to support the Fire Technology 

program.  No matching funds are required. The project period is one-year from date of award. 

(Submitted by John Ceceña) 

 

4. National Science Foundation – Scholarships – Science Technology Engineering and Mathematics – 

California Polytechnic State University: ENGAGE: Engineering Neighbors -- Gaining Access, 

Growing Engineers ($1,232,322)  

 

As a sub recipient, and in collaboration with Cuesta College, a proposal was submitted by California 

Polytechnic State University, San Luis Obispo to the National Science Foundation for funding to 

provide scholarships to academically talented, but financially challenged students who are pursuing 

Engineering and Computer Science degrees. Funds will also provide tutoring, skills development 

workshops, faculty mentors, internships, and activities with Cal Poly students, faculty, and staff. 

(Submitted by Dominic Dal Bello)  
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Administrator Initiating Item: 

Kelly Underwood 
Final Disposition: 

INFORMATION ITEM 

To:  Board of Trustees Date: 

From: Superintendent/President April 10, 2018 

Subject:  
Equal Employment Opportunity (EEO) Report on Recruitment Statistics 

for 2016-2017  

Item 

Number: 
14.B.

Strategic 

Goal: 

Goal G1: To sustain a college-wide culture that values qualitative and 

quantitative data in the decision making process. 
Enclosures: Page 1 of 1 

Each year, Human Resources staff produce an Equal Employment Opportunity District Report on Recruitment 

Statistics for the previous fiscal year. The data provided below is a midterm update. The full report is 

typically provided to the board in October. 

Total District Employees: 

As of March 2018 

Full-time faculty  162* 

Part-time faculty 580** 

CSEA 265 

Confidential/Supervisory 20 

Administrators 38 

Prof Expert/Short Term /Sub 170 

Total employee headcount as of March 30, 2018 (not including student workers) = 1,235 

*The district is currently in recruitment for four new full-time faculty (replacing retirements).

** The large decrease in part-time faculty from previous reports of approximately 700 is due to efforts within Human 

Resources to “clean-up” electronic employee records and move inactive part-time faculty out of active status in our 

HR information system. The District employs between 400 and 500 part-time faculty per term.  
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Administrator Initiating Item: 

 Melinda Nish 
Final Disposition: 

 

 INFORMATION ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President April 10, 2018 

Subject:   
First Reading: Revised Board Policy and Administrative Procedure 3200, 

Accreditation 

Item 

Number: 
14.C. 

Strategic 

Goal:  
Goal SLS2: To support student access, achievement, and success.  Enclosures: Page 1 of 5 

 
BACKGROUND 

 

Revised board policy and administrative procedure 3200, Accreditation, are legally required.  The policy 

and procedure outline the process in accordance with the standards and guidelines of the Accrediting 

Commission for Community and Junior Colleges (ACCJC).  The revised board policy and administrative 

procedure are recommended by the California Community College League’s Policy and Procedure Services 

and have been vetted through the shared governance process. 
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        BP 3200 
 
 

Allan Hancock Joint Community College District 
Board Policy 

Chapter 3 – General Institution 
 
 

BP 3200 EXTERNAL PROGRAM ACCREDITATION 
 
 
The Superintendent/President shall ensure the District complies with the accreditation 
process and standards of the Western Association of Schools and Colleges 
(WASC)/Accrediting Commission of Community and Junior Colleges (ACCJC) and of 
other District programs that seek special accreditation. 
 
The Superintendent/President shall keep the Board of Trustees informed of approved 
accrediting organizations and the status of accreditations. 
 
The Superintendent/President shall ensure that the Board of Trustees is involved in any 
accreditation process in which Board participation is required. 
 
The Superintendent/President shall provide the Board with a summary of any 
accreditation report and any actions taken or to be taken in response to recommendations 
in an accreditation report. 
 
External Accreditation 
Allan Hancock College programs are reviewed periodically.  Although the Ddistrict seeks 
full accreditation through the ACCJC Western Association of Schools and Colleges, some 
individual programs may be required or may find it desirable to meet national and/or state 
standards of quality.  Therefore, external accreditation may be sought in order for 
programs to achieve consistency and standardization as defined by a core of 
professionals in the specific discipline. 
 
College programs seeking external accreditation must receive prior approval from the 
Ssuperintendent/Ppresident.  As part of the accreditation process, program 
directors/coordinators must comply with the procedures set forth in the administrative 
procedure 79501.01 3200. 
 
References: WASC/ACCJC Accreditation Eligibility Requirement 21; 

WASC/ACCJC Accreditation Standards I.C.12 and 13; 
Title 5 Section 51016 
 

Adopted:  2/21/95 
Revised:  4/25/01 
Revised:   
 

 

(Replaces Board Policy 7950)  
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           AP 3200 

 

Allan Hancock Joint Community College District 
Administrative Procedure 

Chapter 3 – General Institution 
 
 

AP 3200 EXTERNAL PROGRAM ACCREDITATION 
 
 
In accordance with the standards and guidelines of the Accrediting Commission for 
Community and Junior Colleges (ACCJC), the college shall conduct an institutional Self-
Evaluation Report according to the cycle established by the Commission and will host a 
visit by an accreditation team. Mandatory reports will be prepared and submitted to the 
Commission as required and made available to the public. 
 
Those employees who are responsible for the functions related to the accreditation 
standards must be involved in the Self-Evaluation Report and team visit. 
 
The process for producing the written document that is the comprehensive Self-
Evaluation Report shall include: 
 

 An Accreditation Liaison Officer (ALO), appointed by the Superintendent/President 

 A Steering Committee, chaired by the ALO. 

 Co-Chairs for each standard.  Faculty will be appointed as co-chairs per the 
appropriate bargaining unit contract. 

 Active, campus-wide involvement of administrators, faculty, classified staff, and 
students. 

 
When the Self-Evaluation Report is complete, it shall be reviewed and approved by the 
Academic Senate.   
 
The Board of Trustees shall review and approve the Self-Evaluation Report prior to 
submission to the Accrediting Commission, a minimum of 45 days prior to the team visit. 
 

A. Approval 
 

The Superintendent/President shall approve the application to all organizations 
that accredit Allan Hancock College programs and shall notify the Board of 
Trustees of these approved accrediting organizations. 

 
B. Funding for Accreditation 

 
1. The year prior to any accrediting visitation and report preparation, the program 

director/coordinator shall notify the appropriate dean in charge of the area of 
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the upcoming accreditation so that budget allocations may be requested in a 
timely fashion within regular budget procedures. 

 
2. The director/coordinator shall provide estimates of expenses, including fees 

required by the accrediting agency, and travel expenses of the accreditation 
team. 

 
3. The director/coordinator via the appropriate dean shall submit the request for 

funding through the regular budget proposal process.  Payments will be made 
following standard college fiscal procedures.  

 
C. Administrative Supervision of the Process 

 
1. The program director/coordinator shall report regularly to the appropriate dean 

regarding status of the application for accreditation, the date, time, and duration 
of the team visit, and the number of team members.  

 
2. No later than one year prior to the self-evaluation submission deadline, the 

program director/coordinator shall submit the plan for the self-evaluation 
process including time lines, tasks, responsibilities, organization, and structure. 

 
3. At least two months prior to the submission deadline, a draft of the accreditation 

self-evaluation shall be reviewed by the department chair, appropriate dean, 
and vice president.  At least one month prior to the submission deadline, a final 
draft of the accreditation self-evaluation shall be reviewed by the appropriate 
dean, vice president, and the Superintendent/President. 

 
4. The department chair/coordinator shall inform the appropriate dean and vice 

president of progress of the accreditation process.  
 

5. The Superintendent/President shall sign the self-evaluation authorizing 
submission to the accrediting agency. 

 
6. Meetings between team members and school officials shall be arranged as 

required by the accrediting agency and with the approval of the 
Superintendent/President. 

 
Recommendations of the Accreditation Team 

 
1. The program director/coordinator shall submit copies of accreditation team 

reports to the appropriate dean who shall forward them to the appropriate 
vice president. 
 

2. The director/coordinator shall submit an annual report on progress on 
meeting program director/coordinator shall submit a report describing 
actions taken or to be taken in response to recommendations in the 
accreditation report. 
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3. The program director/coordinator shall submit appropriate requests through 
the appropriate dean to secure funding, equipment, or services 
recommended by the accreditation report. 

 
4. The program recommendations. 

 
 
References: WASC/ACCJC Accreditation Eligibility Requirement 21; 
 WASC/ACCJC Accreditation Standards I.C.12 and 13; 
 Title 5 Section 51016 
 

Approved:  2/21/95 
Revised:  4/25/01 
Revised:   
 

 

(Replaces Administrative Procedure 7950.01)  
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Administrator Initiating Item: 

  Kelly Underwood 
Final Disposition: 

 

 INFORMATION ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President April 10, 2018 

Subject:   

 

First Reading: New Administrative Procedure 3430, Prohibition of 

Harassment 

 

Item 

Number: 
14.D. 

Strategic 

Goal:  

Goal IE1: To identify the institutional capacity to fulfill the college 

mission 
Enclosures: Page 1 of 5 

 

BACKGROUND 

 

New Administrative Procedure 3430, Prohibition of Harassment is legally required. The administrative procedure 

establishes that the District is committed to providing an academic and work environment free of unlawful 

harassment. The new administrative procedure is recommended by the California Community College League’s 

Policy and Procedure Services and has been vetted through the shared governance process.   
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        AP 3430 
 
 

Allan Hancock Joint Community College District 
Administrative Procedure 

Chapter 3 – General Institution 
 
 

AP 3430 PROHIBITION OF HARASSMENT 
 
The District is committed to providing an academic and work environment free of 
unlawful harassment.  This procedure defines sexual harassment and other forms of 
harassment on campus, and sets forth a procedure for the investigation and resolution 
of complaints of harassment by or against any staff or faculty member or student within 
the District. 
 
This procedure and the related policy protects students and employees in connection 
with all the academic, educational, extracurricular, athletic, and other programs of the 
District, whether those programs take place in the District’s facilities, a District bus, or at 
a class or training program sponsored by the District at another location. 
 
Definitions 
General Harassment:  Harassment based on race, religious creed, color, national 
origin, ancestry, physical disability, mental disability, medical condition, genetic 
information, marital status, sex, gender, gender identity, gender expression, age, or 
sexual orientation of any person, or military and veteran staus, or the perception that a 
person has one or more of these characteristics is illegal and violates District policy.  
Gender-based harassment does not necessarily involve conduct that is sexual.  Any 
hostile or offensive conduct based on gender can constitute prohibited harassment.  For 
example, repeated derisive comments about a person’s competency to do the job, when 
based on that person’s gender, could constitute gender-based harassment.  
Harassment comes in many forms, including but not limited to the following conduct: 
 

Verbal:  Inappropriate or offensive remarks, slurs, jokes or innuendoes based on 
a person’s race gender, sexual orientation, or other protected status.  This may 
include, but is not limited to, inappropriate comments regarding an individual's 
body, physical appearance, attire, sexual prowess, marital status or sexual 
orientation; unwelcome flirting or propositions; demands for sexual favors; verbal 
abuse, threats or intimidation; or sexist, patronizing or ridiculing statements that 
convey derogatory attitudes based on gender, race nationality, sexual orientation 
or other protected status. 
 
Physical:  Inappropriate or offensive touching, assault, or physical interference 
with free movement.  This may include, but is not limited to, kissing, patting, 
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lingering or intimate touches, grabbing, pinching, leering, staring, unnecessarily 
brushing against or blocking another person, whistling or sexual gestures.  It also 
includes any physical assault or intimidation directed at an individual due to that 
person’s gender, race, national origin, sexual orientation or other protected 
status.  Physical sexual harassment includes acts of sexual violence, such as 
rape, sexual assault, sexual battery, and sexual coercion.  Sexual violence refers 
to physical sexual acts perpetrated against a person’s will or where a person is 
incapable of giving consent due to the victim’s use of drugs or alcohol.  An 
individual also may be unable to give consent due to an intellectual or other 
disability. 

 
Visual or Written:  The display or circulation of visual or written material that 
degrades an individual or group based on gender, race, nationality, sexual 
orientation, or other protected status.  This may include, but is not limited to, 
posters, cartoons, drawings, graffiti, reading materials, computer graphics or 
electronic media transmissions. 
 
Environmental:  A hostile academic or work environment exists where it is 
permeated by sexual innuendo; insults or abusive comments directed at an 
individual or group based on gender, race, nationality, sexual orientation or other 
protected status; or gratuitous comments regarding gender, race, sexual 
orientation, or other protected status that are not relevant to the subject matter of 
the class or activities on the job.  A hostile environment can arise from an 
unwarranted focus on sexual topics or sexually suggestive statements in the 
classroom or work environment.  It can also be created by an unwarranted focus 
on, or stereotyping of, particular racial or ethnic groups, sexual orientations, 
genders or other protected statuses.  An environment may also be hostile toward 
anyone who merely witnesses unlawful harassment in his/her immediate 
surroundings, although the conduct is directed at others.  The determination of 
whether an environment is hostile is based on the totality of the circumstances, 
including such factors as the frequency of the conduct, the severity of the 
conduct, whether the conduct is humiliating or physically threatening, and 
whether the conduct unreasonably interferes with an individual's learning or work. 

 
Sexual Harassment:  In addition to the above, sexual harassment consists of 
unwelcome sexual advances, requests for sexual favors, and other conduct of a sexual 
nature when: 

 submission to the conduct is made a term or condition of an individual's 
employment, academic status, or progress; 

 submission to, or rejection of, the conduct by the individual is used as a basis 
of employment or academic decisions affecting the individual; 

 the conduct has the purpose or effect of having a negative impact upon the 
individual's work or academic performance, or of creating an intimidating, 
hostile or offensive work or educational environment; or 
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 submission to, or rejection of, the conduct by the individual is used as the 
basis for any decision affecting the individual regarding benefits and services, 
honors, programs, or activities available at or through the community college. 

 
This definition encompasses two kinds of sexual harassment: 
 

"Quid pro quo" sexual harassment occurs when a person in a position of 
authority makes educational or employment benefits conditional upon an 
individual's willingness to engage in or tolerate unwanted sexual conduct. 
 
"Hostile environment" sexual harassment occurs when unwelcome conduct 
based on a person’s gender is sufficiently severe or pervasive so as to alter the 
conditions of an individual's learning or work environment, unreasonably interfere 
with an individual's academic or work performance, or create an intimidating, 
hostile, or abusive learning or work environment.  The victim must subjectively 
perceive the environment as hostile, and the harassment must be such that a 
reasonable person of the same gender would perceive the environment as 
hostile.  A single or isolated incident of sexual harassment may be sufficient to 
create a hostile environment if it is severe, i.e. a sexual assault. 

 
Sexually harassing conduct can occur between people of the same or different genders.  
The standard for determining whether conduct constitutes sexual harassment is 
whether a reasonable person of the same gender as the victim would perceive the 
conduct as harassment based on sex. 
 
Examples:  Harassment includes, but is not limited to the following misconduct: 

 Verbal:  Inappropriate or offensive remarks, slurs, jokes or innuendoes based 
on a person’s protected status, including but not limited to sex.  This may 
include, but is not limited to, inappropriate comments regarding an individual's 
body, physical appearance, attire, sexual prowess, marital status or sexual 
orientation; unwelcome flirting or propositions; demands for sexual favors; 
verbal abuse, threats or intimidation of a sexual nature; or sexist, patronizing 
or ridiculing statements that convey derogatory attitudes about a particular 
gender. 

 Physical:  Inappropriate or offensive touching, assault, or physical 
interference with free movement.  This may include, but is not limited to, 
kissing, patting, lingering or intimate touches, grabbing, pinching, leering, 
staring, unnecessarily brushing against or blocking another person, whistling 
or sexual gestures. 

 Visual or Written:  The display or circulation of offensive sexually oriented or 
other discriminatory visual or written material.  This may include, but is not 
limited to, posters, cartoons, drawings, graffiti, reading materials, computer 
graphics or electronic media transmissions. 

 Environmental:  An academic or work environment that is permeated with 
racially or sexually-oriented talk, innuendo, insults or abuse not relevant to the 
subject matter of the class or activities on the job.  A hostile environment can 
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arise from an unwarranted focus on sexual topics or sexually suggestive 
statements in the classroom or work environment.  An environment may be 
hostile if unwelcome sexual behavior or other harassing behavior based on a 
protected status is directed specifically at an individual or if the individual 
merely witnesses unlawful harassment in his/her immediate surroundings.  
The determination of whether an environment is hostile is based on the 
totality of the circumstances, including such factors as the frequency of the 
conduct, the severity of the conduct, whether the conduct is humiliating or 
physically threatening, and whether the conduct unreasonably interferes with 
an individual's learning or work. 

 
Consensual Relationships 
Romantic or sexual relationships between supervisors and employees, or between 
administrators, faculty or staff members and students are discouraged.  There is an 
inherent imbalance of power and potential for exploitation in such relationships.  A 
conflict of interest may arise if the administrator, faculty or staff member must evaluate 
the student’s or employee’s work or make decisions affecting the employee or student.  
The relationship may create an appearance of impropriety and lead to charges of 
favoritism by other students or employees.  A consensual sexual relationship may 
change, with the result that sexual conduct that was once welcome becomes 
unwelcome and harassing.  In the event that such relationships do occur, the District 
has the authority to transfer any involved employee to eliminate or attenuate the 
supervisory authority of one over the other, or of a teacher over a student.  Such action 
by the District is a proactive and preventive measure to avoid possible charges of 
harassment and does not constitute discipline against any affected employee. 
 
Academic Freedom  
To the extent the harassment policies and procedures are in conflict with the District’s 
policy on academic freedom (see BP 4030 titled Academic Freedom), the harassment 
policies and procedures shall prevail.  If the faculty member wishes to use sexually 
explicit materials in the classroom as a teaching technique, the faculty member must 
review that use with an administrator to determine whether or not this violates the 
sexual harassment policy. 
 
Also see BP/AP 3410 titled Nondiscrimination as well as AP 3435 titled Discrimination and 
Harassment Investigations 
 
References: Education Code Sections 212.5, 44100, and 66281.5; 

Title 5, Sections 59320 et seq.; 
Title IX, Education Amendments of 1972; 
Title VII of the Civil Rights Act of 1964 (42 U.S. Code Section 2000e) 

 

Approved:   
 

 

(This is a new procedure)  
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Administrator Initiating Item: 

  Kelly Underwood 
Final Disposition: 

 

 INFORMATION ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President April 10, 2018 

Subject:   

 

First Reading: Revised Board Policy and Administrative Procedure 3410, 

Nondiscrimination 

 

Item 

Number: 
14.E. 

Strategic 

Goal:  

Goal IE1: To identify the institutional capacity to fulfill the college 

mission 
Enclosures: Page 1 of 5 

 

BACKGROUND 

 

Revised Board Policy and Administrative Procedure 3410, Nondiscrimination is recommended by the California 

Community College League’s Policy and Procedure Services and has been vetted through the shared governance 

process. The board policy and administrative procedure establishes that the District is committed to equal opportunity 

in employment and all access to institutional programs and activities.  
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Allan Hancock Joint Community College District  

Board Policy  

Chapter 3 – General Institution  

  
  

BP 3410  NONDISCRIMINATION  
  

The Allan Hancock Joint Community College District (“District”) is committed to equal 

opportunity in employment and all access to institutional programs and activities.  

  
The District, and each individual who represents the District, shall provide access to its 

employment opportunities, services, classes, and programs without regard to national 

origin, religion, age, sex or gender, gender identity, gender expression, race, color, 

medical condition, genetic information, ancestry, sexual orientation, marital status, 

physical or mental disability, or military and veteran status of any person, or because he 

or she is perceived to have one or more of the foregoing characteristics, or based on 

association with a person or group with one or more of these actual or perceived 

characteristics.  

 

The Director, Human Resources shall establish administrative procedures that ensure all 

members of the college community can present complaints regarding alleged violations 

of this policy and have their complaints heard in accordance with the Title 5 regulations 

and those of other agencies that administer state and federal laws regarding 

nondiscrimination.  

  
Pursuant to Education Code section 72014, no District funds shall ever be used for 

membership, or for any participation involving financial payment or contribution on 

behalf of the District or any individual employed by or associated with it, to any private 

organization whose membership practices are discriminatory on the basis of sex, race, 

color, religion, ancestry, national origin, ethnic group identification, age, mental 

disability, physical disability, medical condition, genetic information, marital status, or 

sexual orientationnational origin, religion, age, sex or gender, race, color, medical 

condition, ancestry, sexual orientation, marital status, physical or mental disability, or 

because he or she is perceived to have one or more of the foregoing characteristics, or 

because of his or her association with a person or group with one or more of these 

actual or perceived characteristics.  
  

                         B P  34 10   
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Any individual who believes that he or she has been discriminated against in violation of 

this policy should immediately report such incidents by following the procedures described 

in Administration Regulation 3410.  

  
References:  Education Code Sections 66250 et seq., 72010 et seq., and 87100 et seq.;  

Title 5 Sections 53000 et seq. and 59300 et seq.;  

Penal Code Section 422.55;  

Government Code Sections 12926.1 and 12940 et seq.; WASC/ACCJC 

Accreditation Eligibility Requirement 20.  

 
Adopted:  9/8/15    
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Allan Hancock Joint Community College District  

Administrative Procedure  

Chapter 3 – General Institution  

  
  

AP 3410  NONDISCRIMINATION  
  

Education Programs  

The District, and each individual who represents the District, shall provide access to its 

services, classes, and programs without regard to national origin, religion, age, sex or 

gender, gender identity, gender expression, race or ethnicity, color, medical condition, 

genetic information, ancestry, sexual orientation, marital status, physical or mental 

disability, pregnancy, or military and veteran status of any person, or because he or she 

is perceived to have one or more of the foregoing characteristics, or based on association 

with a person or group with one or more of these actual or perceived characteristics. 

The District shall provide access to its services, classes, and programs without regard to, 

national origin, religion, age, gender, gender identity, gender expression, race or ethnicity, 

color, medical condition, genetic information, ancestry, sexual orientation, marital status, 

physical or mental disability, pregnancy, or because he/she is perceived to have one or 

more of the foregoing characteristics, or based on association with a person or group with 

one or more of these actual or perceived characteristics.  

  

All courses, including noncredit classes, shall be conducted without regard to the gender 

of the student enrolled in the classes.  As defined in the Penal Code, “gender” means sex, 

and includes a person’s gender identity and gender expression.  “Gender expression” 

mean’s a person’s gender-related appearance and behavior whether or not 

stereotypically associated with the person’s assigned sex at birth.  
  

The District shall not prohibit any student from enrolling in any class or course on the 

basis of gender.  

  

Academic staff, including but not limited to counselors, instructors and administrators shall 

not offer program guidance to students which differs on the basis of gender.  
  

Insofar as practicable, the District shall offer opportunities for participation in athletics 

equally to male and female students.  

  

                        AP 3410   

100



Employment  

The District, and each individual who represents the District, shall provide equal access 

to employment opportunities without regard to national origin, religion, age, sex or gender, 

gender identity, gender expression, race or ethnicity, color, medical condition, genetic 

information, ancestry, sexual orientation, marital status, physical or mental disability, 

pregnancy, or military and veteran status of any person, or because he or she is perceived 

to have one or more of the foregoing characteristics, or based on association with a 

person or group with one or more of these actual or perceived characteristics.The District 

shall provide equal employment opportunities to all applicants and employees regardless 

of race, religious creed, color, national origin, ancestry, physical disability, mental 

disability, medical condition, genetic information, marital status, sex, gender, gender 

identity, gender expression, age, sexual orientation, or military and veteran status.  

  

All employment decisions, including but not limited to hiring, retention, assignment, 

transfer, evaluation, dismissal, compensation, and advancement for all position 

classifications shall be based on job-related criteria as well as be responsive to the 

District’s needs.  

  

The District shall from time to time as necessary provide professional and staff 

development activities and training to promote understanding of diversity.  
  

Nondiscrimination References for Education Programs:  

Education Code Sections 66250 et seq., 200 et seq., and 72010 et seq.;  

Penal Code Sections 422.55 et seq.;  

Title 5 Sections 59300 et seq.;  

WASC/ACCJC Accreditation Eligibility Requirement 20  
  

Nondiscrimination References for Employment:  

Education Code Sections 87100 et seq.;  

Title 5 Sections 53000 et seq.;  

Government Code Sections 11135 et seq. and 12940 et seq.  
  

  

  

  

  

  

  

  

  

  

  

 
Approved:   7/12/16    
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Administrator Initiating Item: 

  Kelly Underwood 
Final Disposition: 

 

 INFORMATION ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President April 10, 2018 

Subject:   

 

First Reading: New Administrative Procedure 3435, Discrimination and 

Harassment Complaints and Investigations 

 

Item 

Number: 
14.F. 

Strategic 

Goal:  

Goal IE1: To identify the institutional capacity to fulfill the college 

mission 
Enclosures: Page 1 of 16 

 

BACKGROUND 

 

New Administrative Procedure 3435, Discrimination and Harassment Complaints and Investigations, is legally 

required. The administrative procedure outlines the discrimination and harassment complaints and investigations 

procedure. The new administrative procedure is recommended by the California Community College League’s Policy 

and Procedure Services and has been vetted through the shared governance process.  
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               AP 3435 
 

 

Allan Hancock Joint Community College District 

Administrative Procedure 

Chapter 3 – Human Resources 

 

 
AP 3435 Discrimination and Harassment Complaints and 

Investigations 
 
Complaints 
The law prohibits coworkers, supervisors, managers, and third parties with whom an 
employee comes into contact from engaging in harassment, discrimination, or retaliation.  
Any person who has suffered harassment, discrimination, or retaliation may file a formal 
or informal complaint of harassment, discrimination, or retaliation. 
 
A formal complaint is a written and signed statement filed with the District or the California 
Community Colleges Chancellor’s Office that alleges harassment, discrimination, or 
retaliation in violation of the District’s Board Policies, Administrative Procedures or in 
violation of state or federal law.  An informal complaint is any of the following: (1) An 
unwritten allegation of harassment, discrimination, or retaliation; (2) a written allegation 
of harassment, discrimination, or retaliation that falls outside the timelines for a formal 
complaint; or (3) a written complaint alleging harassment, discrimination, or retaliation 
filed by an individual who expressly indicates that he/she does not want to file a formal 
complaint. 
 
Informal Complaints 
Any person may submit an informal complaint to the Chief Human Resources Officer or 
any other District or college administrator.  Administrators receiving an informal complaint 
shall immediately notify the Chief Human Resources Officer in writing of all pertinent 
information and facts alleged in the informal complaint. 
 
Upon receipt of an informal complaint, the Chief Human Resources Officer will notify the 
person bringing the informal complaint of his/her right to file a formal complaint, if the 
incident falls within the timeline for a formal complaint, and explain the procedure for doing 
so.  The complainant may later decide to file a formal complaint, if within the timelines to 
do so.  If the individual chooses not to file a formal complaint, or if the alleged conduct 
falls outside the timeline to file a formal complaint, the Chief Human Resources Officer 
shall consider the allegations contained in the informal complaint and determine the 
appropriate course of action.  This may include efforts to informally resolve the matter, or 
a fact-finding investigation. 
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Investigation of an informal complaint will be appropriate if the Chief Human Resources 
Officer determines that the allegation(s), if proven true, would constitute a violation of the 
District policy prohibiting harassment, discrimination, or retaliation.  The Chief Human 
Resources Officer will explain to any individual bringing an informal complaint that the 
Chief Human Resources Officer may decide to initiate an investigation, even if the 
individual does not wish the Chief Human Resources Officer to do so.  The Chief Human 
Resources Officer shall not disregard any allegations of harassment, discrimination, or 
retaliation solely on the basis that the alleged conduct falls outside the deadline to file a 
formal complaint. 
 
Formal Complaints 
Formal Complaints must be filed with the Chancellor of the California Community 
Colleges or the Chief Human Resources Officer unless the party submitting the Formal 
Complaint alleges discrimination, harassment, or retaliation against the responsible 
district officer, in which case it should be submitted directly to the 
Superintendent/President or the Chancellor of the California Community Colleges. 
 
Formal Complaints should be submitted on the form prescribed by the Chancellor of the 
California Community Colleges.  A copy of the form will be available at the District human 
resources department and on the district’s web site. 
 
If any party submits a written allegation of harassment, discrimination, or retaliation not 
on the form described above, the District will seek to have the individual complete and 
submit the form.  However, if the individual chooses not to do so, the District will attach 
the written allegation(s) to the form and treat it as a Formal Complaint.  In no instance will 
the District reject a written allegation of harassment, discrimination, or retaliation on the 
basis that it was not submitted on the proper form. 
 
A Formal Complaint must meet each of the following criteria: 

 It must allege facts with enough specificity to show that the allegations, if true, 
would constitute a violation of District policies or procedures prohibiting 
discrimination, harassment, or retaliation; 
 

 The complainant must sign and date the Formal Complaint; 
 

 The complainant must file any Formal Complaint not involving employment within 
one year of the date of the alleged discriminatory, harassing, or retaliatory conduct 
or within one year of the date on which the complainant knew or should have 
known of the facts underlying the allegation(s) of discrimination, harassment, or 
retaliation. 

 

 The complainant must file any Formal Complaint alleging discrimination, 
harassment, or retaliation in employment within 180 days of the date of the alleged 
discriminatory, harassing, or retaliatory conduct, except that this period shall 
extended by no more than 90 days following the expiration of the 180 days if the 
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complainant first obtained knowledge of the facts of the alleged violation after the 
expiration of the 180 days. 

If the Formal Complaint does not meet the requirements set forth above, the Chief Human 
Resources Officer will promptly return it to the complainant and specify the defect.  If the 
sole defect is that the Formal Complaint was filed outside the applicable proscribed 
timeline, the Chief Human Resources Officer will handle the matter as an informal 
complaint. 
 
Oversight of Complaint Procedure:  The Chief Human Resources Officer is the 
"responsible District officer" charged with receiving complaints of discrimination or 
harassment, and coordinating their investigation. 
 
The actual investigation of complaints may be assigned by Chief Human Resources 
Officer or the Superintendent/President to other staff or to outside persons or 
organizations under contract with the District.  This shall occur whenever the Chief Human 
Resources Officer is named in the complaint or implicated by the allegations in the 
complaint. 
 
Who May File a Complaint:  Any student, employee, or third party who believes he/she 
has been discriminated against or harassed by a student, employee, or third party in 
violation of this procedure and the related policy. 
 
Where to File a Complaint:  A student, employee, or third party who believes he/she 
has been discriminated against or harassed in violation of these policy and procedures 
may make a complaint verbally or in writing. 
 
If a complainant decides to file a formal written unlawful discrimination or harassment 
complaint against the District, he/she must file the complaint on a form prescribed by the 
California Community Colleges Chancellor’s Office.  These approved forms are available 
from the Office of Human Resources and at the California Community Colleges 
Chancellor’s Office website. 
 
The completed form must be filed with any of the following: 

 the Chief Human Resources Officer; or 

 the Chief Student Services Officer; or 

 the Superintendent/President; or  

 the California Community Colleges Chancellor’s Office. 
 
Employment-Related Complaints 
Complainants filing employment-related complaints shall be notified that they may file 
employment discrimination complaints with the U.S. Equal Employment Opportunity 
Commission (EEOC) or the Department of Fair Employment and Housing (DFEH). 
 
Complaints filed with the EEOC or the DFEH should be forwarded to the California 
Community Colleges Chancellor’s Office. 
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Any District employee who receives a harassment or discrimination complaint shall notify 
the Chief Human Resources Officer immediately. 
 
Filing a Timely Complaint:  Since failure to report harassment and discrimination 
impedes the District’s ability to stop the behavior, the District strongly encourages anyone 
who believes they are being harassed or discriminated against, to file a complaint.  The 
District also strongly encourages the filing of such complaints within 30 days of the alleged 
incident. While all complaints are taken seriously and will be investigated promptly, delay 
in filing impedes the District’s ability to investigate and remediate. 
 
All supervisors and managers have a mandatory duty to report incidents of harassment 
and discrimination; the existence of a hostile, offensive or intimidating work environment, 
and acts of retaliation. 
 
The District will investigate complaints involving acts that occur off campus if they are 
related to an academic or work activity or if the harassing conduct interferes with or limits 
a student’s or employee’s ability to participate in or benefit from the school’s programs or 
activities. 
 
Communicating that the Conduct is Unwelcome:  The District further encourages 
students and staff to let the offending person know immediately and firmly that the conduct 
or behavior is unwelcome, offensive, in poor taste or inappropriate. 
 
Intake and Processing of the Complaint:  Upon receiving notification of a harassment 
or discrimination complaint, the Chief Human Resources Officer shall: 

 

 Undertake efforts to informally resolve the charges, including but not limited to 
mediation, rearrangement of work/academic schedules; obtaining apologies; 
providing informal counseling, training, etc. 
 

 Advise the complainant that he/she need not participate in an informal 
resolution of the complaint, as described above, and has the right to end the 
informal resolution process at any time.     

 

 Advise a student complainant that he/she may file a complaint with the Office 
of Civil Rights of the U.S. Department of Education and employee complainants 
may file a complaint with the Department of Fair Employment and Housing.  All 
complainants should be advised that they have a right to file a complaint with 
local law enforcement, if the act complained of is also a criminal act.  The 
District must investigate even if the complainant files a complaint with local law 
enforcement.  In addition, the District should ensure that complainants are 
aware of any available resources, such as counseling, health, and mental 
health services.  The Chief Human Resources Officer shall also notify the 
California Community Colleges Chancellor’s Office of the complaint. 
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 Take interim steps to protect a complainant from coming into contact with an 
accused individual, especially if the complainant is a victim of sexual violence.  
The Chief Human Resources Officer should notify the complainant of his/her 
options to avoid contact with the accused individual and allow students to 
change academic situations as appropriate.  For instance, the District may 
prohibit the accused individual from having any contact with the complainant 
pending the results of the investigation.  When taking steps to separate the 
complainant and accused individual, the District shall minimize the burden on 
the complainant.  For example, it is not appropriate to remove complainants 
from classes or housing while allowing accused individuals to remain. 

 
Investigation 
The Chief Human Resources Officer shall: 
 

 Authorize the investigation of the complaint, and supervise or conduct a 
thorough, prompt and impartial investigation of the complaint, as set forth 
below.  Where complainants opt for informal resolution, the designated officer 
will determine whether further investigation is necessary to ensure resolution 
of the matter and utilize the investigation process outlined below as 
appropriate.  In the case of a formal complaint, the investigation will include 
interviews with the complainant, the accused, and any other persons who may 
have relevant knowledge concerning the complaint.  This may include victims 
of similar conduct. 
 

 Review the factual information gathered through the investigation to determine 
whether the alleged conduct constitutes harassment, or other unlawful 
discriminatory conduct,  giving consideration to all factual information and the 
totality of the circumstances, including the nature of the verbal, physical, visual 
or sexual conduct, and the context in which the alleged incidents occurred. 

 
Investigation of the Complaint:  The District shall promptly investigate every complaint 
and claim of harassment or discrimination.  No claim of workplace or academic 
harassment or discrimination shall remain unexamined.  This includes complaints 
involving activities that occur off campus and in connection with all the academic, 
educational, extracurricular, athletic, and other programs of the District, whether those 
programs take place in the District’s facilities, on a District bus, or at a class or training 
program sponsored by the District at another location.  The District shall promptly 
investigate complaints of harassment or discrimination that occur off campus if the alleged 
conduct creates a hostile environment on campus. 
 
As set forth above, where the complainant opts for an informal resolution, the Chief 
Human Resources Officer may limit the scope of the investigation, as appropriate.  The 
District will keep the investigation confidential to the extent possible, but cannot guarantee 
absolute confidentiality because release of some information on a “need-to-know-basis” 
is essential to a thorough investigation.  When determining whether to maintain 
confidentiality, the District may weigh the request for confidentiality against the following 
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factors:  the seriousness of the alleged harassment; the complainant’s age; whether there 
have been other harassment complaints about the same individual; and the accused 
individual’s rights to receive information about the allegations if the information is 
maintained by the District as an “education record” under the Family Educational Rights 
and Privacy Act (FERPA), 20 U.S. Code Section 1232g; 34 Code Federal Regulations 
Part 99.15.  The District will inform the complainant if it cannot maintain confidentiality. 
 
Investigation Steps:  The District will fairly and objectively investigate harassment and 
discrimination complaints.  Employees designated to serve as investigators under this 
policy shall have adequate training on what constitutes sexual harassment, including 
sexual violence, and that they understand how the District’s grievance procedures 
operate.  The investigator may not have any real or perceived conflicts of interest and 
must be able to investigate the allegations impartially. 
 
Investigators will use the following steps:  interviewing the complainant(s); interviewing 
the accused individual(s); identifying and interviewing witnesses and evidence identified 
by each party; identifying and interviewing any other witnesses, if needed; reminding all 
individuals interviewed of the District’s no-retaliation policy; considering whether any 
involved person should be removed from the campus pending completion of the 
investigation; reviewing personnel/academic files of all involved parties; reach a 
conclusion as to the allegations and any appropriate disciplinary and remedial action; and 
see that all recommended action is carried out in a timely fashion.  When the District 
evaluates the complaint, it shall do so using a preponderance of the evidence standard.  
Thus, after considering all the evidence it has gathered, the District will decide whether it 
is more likely than not that discrimination or harassment has occurred. 
 
Timeline for Completion:  The District will undertake its investigation promptly and 
swiftly as possible.  To that end, the investigator shall complete the above steps, and 
prepare a written report within 90 days of the District receiving the complaint. 
 
Cooperation Encouraged:  All employees are expected to cooperate with a District 
investigation into allegations of harassment or discrimination.  Lack of cooperation 
impedes the ability of the District to investigate thoroughly and respond effectively.  
However, lack of cooperation by a complainant or witnesses does not relieve the District 
of its obligation to investigate.  The District will conduct an investigation if it is discovered 
that harassment is, or may be occurring, with or without the cooperation of the alleged 
victim(s) and regardless of whether a complaint is filed.  No employee will be retaliated 
against as a result of lodging a complaint or participating in any workplace investigation. 
 
Written Report 
The results of the investigation of a complaint shall be set forth in a written report that will 
include at least all of the following information: 

 A description of the circumstances giving rise to the Formal Complaint; 

 A summary of the testimony provided by each witness interviewed by the 
investigator; 
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 An analysis of relevant evidence collected during the course of the 
investigation; 

 A specific finding as to whether there is probable cause to believe that 
discrimination, harassment, or retaliation occurred with respect to each 
allegation in the complaint; and 

 Any other information deemed appropriate by the District. 
 
Confidentiality of the Process 
Investigations are best conducted within a confidential climate.  Therefore, the District 
does not reveal information about ongoing investigations except as necessary to fulfill its 
legal obligations.  The District will keep the investigation confidential to the extent 
possible, but it cannot guarantee absolute confidentiality because release of some 
information on a “need-to-know-basis” is essential to a thorough investigation and to 
protect the rights of Accused students and employees during the investigation process 
and any ensuing discipline. 
 
Administrative Determination 

 In any case not involving employment discrimination, within 90 days of receiving a 
formal complaint, the district shall complete its investigation and forward a copy of 
the investigative report to the Chancellor of the California Community Colleges, a 
copy or summary of the report to the complainant, and written notice setting forth 
all of the following to both the complainant and the Chancellor: 

o The determination of the Chief Human Resources Officer,  
Superintendent/President, or designee as to whether there is probable 
cause to believe discrimination occurred with respect to each allegation in 
the complaint;  

o A description of actions taken, if any, to prevent similar problems from 
occurring in the future; 

o The proposed resolution of the complaint; and  
o The complainant's right to appeal to the District governing board and the 

Chancellor California Community Colleges. 
 

 In any case involving employment discrimination, within 90 days of receiving a 
formal complaint, the district shall complete its investigation and forward a copy or 
summary of the report to the complainant, and written notice setting forth all the 
following to the complainant:  

o The determination of the Chief Human Resources Officer,  
Superintendent/President, or designee as to whether there is probable 
cause to believe discrimination occurred with respect to each allegation in 
the complaint;  

o A description of actions taken, if any, to prevent similar problems from 
occurring in the future;  

o The proposed resolution of the complaint; and  
o The complainant's right to appeal to the district governing board and to file 

a complaint with Department of Fair Employment and Housing or the U.S 
Equal Employment Opportunity Commission. 
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Discipline and Corrective Action 
If harassment, discrimination or retaliation occurred in violation of the policy or procedure, 
the District shall take disciplinary action against the accused and any other remedial 
action it determines to be appropriate.  The action will be prompt, effective, and 
commensurate with the severity of the offense.  Remedies for the complainant might 
include, but are not limited to: 
 

 providing an escort to ensure that the complainant can move safely between 
classes and activities; 
 

 ensuring that the complainant and alleged perpetrator do not attend the same 
classes or work in the same work area; 

 

 preventing offending third parties from entering campus; 
 

 providing counseling services or a referral to counseling services; 
 

 providing medical services or a referral to medical services; 
 

 providing academic support services, such as tutoring; 
 

 arranging for a student-complainant to re-take a course or withdraw from a class 
without penalty, including ensuring that any changes do not adversely affect the 
complainant’s academic record; and 

 

 reviewing any disciplinary actions taken against the complainant to see if there is 
a causal connection between the harassment and the misconduct that may have 
resulted in the complainant being disciplined. 

 
If the District imposes discipline, the nature of the discipline will not be communicated to 
the complainant.  However, the District may disclose information about the sanction 
imposed on an individual who was found to have engaged in harassment when the 
sanction directly relates to the complainant; for example, the District may inform the 
complainant that the harasser must stay away from the complainant. 
 
Disciplinary actions against faculty, staff, and students will conform to all relevant statutes, 
regulations, personnel policies and procedures, including the provisions of any applicable 
collective bargaining agreement. 
 
The District shall also take reasonable steps to protect the complainant from further 
harassment, or discrimination, and to protect the complainant and witnesses from 
retaliation as a result of communicating the complaint or assisting in the investigation. 
 
The District will ensure that complainants and witnesses know how to report any 
subsequent problems, and should follow-up with complainants to determine whether any 
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retaliation or new incidents of harassment have occurred.  The District shall take 
reasonable steps to ensure the confidentiality of the investigation and to protect the 
privacy of all parties to the extent possible without impeding the District’s ability to 
investigate and respond effectively to the complaint. 
 
If the District cannot take disciplinary action against the accused individual because the 
complainant refuses to participate in the investigation, it should pursue other steps to limit 
the effects of the alleged harassment and prevent its recurrence. 
 
Appeals 
If the District imposes discipline against a student or employee as a result of the findings 
in its investigation, the student or employee may appeal the decision using the procedure 
for appealing a disciplinary decision. 
 
If the complainant is not satisfied with the results of the administrative determination, 
he/she may, within fifteen days, submit a written appeal to the Board of Trustees.  The 
Board shall review the original complaint, the investigative report, the administrative 
decision, and the appeal.  The Board shall issue a final District decision in the matter 
within 45 days after receiving the appeal.  A copy of the decision rendered by the Board 
shall be forwarded to the complainant and to the California Community Colleges 
Chancellor’s Office.  The complainant shall also be notified of his/her right to appeal this 
decision. 
 
If the Board does not act within 45 days the administrative determination shall be deemed 
approved and shall become the final decision of the District in the matter. 
 
In any case not involving workplace discrimination, harassment, or retaliation, the 
complainant shall have the right to file a written appeal with the California Community 
Colleges Chancellor’s Office within thirty days after the Board issued the final District 
decision or permitted the administrative decision to become final.  Such appeals shall be 
processed pursuant to the provision of Title 5 Section 59350. 
 
In any case involving employment discrimination, including workplace harassment, the 
complainant may, at any time before or after the issuance of the final decision of the 
District, file a complaint with the Department of Fair Employment and Housing. 
 
Extension of Time 
Within 150 days of receiving a formal complaint, the District shall forward to the California 
Community Colleges Chancellor’s Office the original complaint, the investigative report, 
a copy of the written notice to the complainant setting forth the results of the investigation, 
a copy of the final administrative decision rendered by the Board or indicating the date 
upon which the decision became final, and a copy of the notification to the complainant 
of his/her appeal rights.  If, due to circumstances beyond its control, the District is unable 
to comply with the 150-day deadline for submission of materials, it may file a written 
request for an extension of time no later than ten days prior to the expiration of the 
deadline. 
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File Retention 
The District will retain on file for a period of at least three years after closing the case 
copies of: 

 the original complaint;  

 the investigatory report;  

 the summary of the report if one is prepared;  

 the notice provided to the complainant, of the District’s administrative 
determination and his/her right to appeal;  

 any appeal; and  

 the District’s final decision. 
 
The District will make such documents available to the Chancellor of the California 
Community Colleges upon request. 
 
Where the complaint allegation consists of Sexual Misconduct, as defined by Title 
IX, the following applies: 
 
Sexual Misconduct: 
Sexual misconduct includes sexual harassment and sexual violence. 

 Sexual harassment may include unwelcome sexual advances, requests for sexual 
favors, and other verbal, visual, or physical conduct of a sexual nature, made by 
someone from or in the work or education setting. 

 Sexual violence refers to physical sexual acts perpetrated against a person’s will or 
when a person is incapable of giving consent due to the victim’s use of drugs or alcohol 
or due to an intellectual or other disability.  Sexual violence includes rape, sexual 
assault, sexual battery, and sexual coercion. 

 Affirmative consent means an affirmative, conscious, and voluntary agreement to 
engage in sexual activity. 

 
Sexual misconduct creates a hostile environment if the conduct is sufficiently serious that 
it interferes with or limits a student’s ability to participate in or benefit from the District’s 
program.  A single or isolated incident may create a hostile environment if the incident is 
sufficiently severe. 
 
Complaint Procedure: 
Where the complaint involves a minor, the District will comply with California mandated 
reporting requirements.   
 
All responsible employees are required to report all actual or suspected sexual 
misconduct to the Title IX Coordinator immediately.  A responsible employee is any 
employee who has the authority to take action to redress sexual misconduct, who has 
been given the duty of reporting incidents of sexual misconduct to the Title IX Coordinator, 
or whom a student or employee could reasonable believe has this authority or duty.  The 
District is on notice if a responsible employee knew, or in the exercise of reasonable care 
should have known, about the sexual misconduct. 
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Any person may make a complaint by contacting the Title IX Coordinator directly or 
submitting a complaint through the District’s website.  The District’s Title IX Coordinator 
is Chief Student Services Officer located in the Student Services Building (A-213). 
The Title IX Coordinator will receive all relevant details about the alleged sexual 
misconduct reported to the District responsible employee in order to determine what 
occurred and how to resolve the situation.  This includes the names of alleged victim and 
alleged perpetrator (if known), and the date, time, and location of the alleged sexual 
misconduct. 
 
Privileged or Confidential Reporting: 
A District responsible employee should, whenever possible, before a student or 
employee reveals information that he/she may wish to keep confidential, ensure that the 
person making the report understands the employees obligations to report to the Title IX 
Coordinator, the victims option to request confidentiality, which the District will take into 
consideration, and the victims ability to share the information confidentially with 
designated District employees. 
 
Professional, licensed, mental health counselors, who provide mental-health counseling 
to members of the District community, or interns, graduate students, and others 
supervised by professional licensed counselors, are not required to report any information 
to the Title IX Coordinator. 
 
Non-professional counselors who work or volunteer in Health Center, including front desk 
personnel and student employees in the course of their duties, may maintain 
confidentiality.  They are not required to report actual or suspected sexual misconduct to 
the Title IX Coordinator in a way that identifies the student without the victims consent.  
These individuals are limited to staff in the Health Center. 
 
Authority over Parties: 
The District has authority over students, employees, and third parties for alleged 
violations of this policy that occur on District property.  The District has authority over 
District employees and students for alleged violations of this policy that occur at District 
activities or events.  The District may exercise authority over events that occur off-campus 
to determine if the conduct occurred in the context of an education program or activity or 
had continuing effects on campus or in an off-campus education program or activity. 
 
Standard of Proof: 
The District will use a “preponderance of the evidence” standard of proof in determining 
whether there has been a violation of this policy.  This standard of proof is also known as 
“more likely than not” standard. 
 
Upon Receiving the Complaint – Health and Safety: 
The Title IX Coordinator, together with District personnel will make an immediate 
assessment concerning the health and safety of the victim and campus community as a 
whole.  The District will provide the reporting party and responding party with immediate, 
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interim measures necessary to protect his/her health and safety.  These immediate, 
interim measures may include providing an escort to ensure that the victim can move 
safely between classes, ensuring that the victim and perpetrator do not attend the same 
classes or work in the same area, preventing offending third parties from entering 
campus, providing counseling services or a referral to counseling services, providing 
academic support services, such as tutoring, arranging for a victim to retake a course or 
withdraw from a course without penalty, including ensuring that any changes do not 
adversely affect the victims’ academic record, and reviewing any disciplinary actions 
taken against the victim to see if there is a causal connection between the harassment, 
discrimination, or retaliation and the misconduct that may have resulted in the victim being 
disciplined.   
 
Where the District determines that there is a substantial threat to the campus community, 
it will issue a timely warning.  The District will issue the warning according to District 
Administrative Procedures.  The District will not to disclose the victim’s name or other 
identifying information when issuing the warning.  
 
Communicating that the Conduct is Unwelcome: 
The employee or student may, but is not required to let the offending person know 
immediately and firmly that the conduct or behavior is unwelcome, offensive, in poor taste, 
or inappropriate.  This is not required. 
 
Intake and Processing of the Complaint: 
 
If the District determines that a sexual misconduct complaint is appropriate for informal 
resolution, it may permit an informal resolution, including mediation.  All parties, including 
the complainant and respondent, must receive full disclosure of the allegations and 
information about options for formal resolution before voluntarily agreeing to participate 
in an informal resolution.  If parties agree to an informal resolution, the District does not 
have to complete a full investigation and adjudication of a report of sexual misconduct. 
 
Confidentiality: 
Where the victim requests confidentiality regarding a reportable incident, the District will 
take all reasonable steps to comply with the victim’s request or inform the victim when it 
cannot ensure confidentiality.  The District will not disclose the name of the victim unless 
the victim provides written consent after being informed of his/her right to have the 
information withheld.  Where the victim insists that the District not disclose his/her name 
or other identifiable information to the alleged perpetrator, the District will inform the victim 
that its ability to respond will be limited.  The District will evaluate this request in the 
context of its responsibility to provide a safe and nondiscriminatory environment for all 
employees and students.  When weighing a request for confidentiality against the 
seriousness of the alleged harassment, the Title IX Coordinator will take the factors listed 
above into consideration.   
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Fact-Finding Investigation: 
Where the victim has filed a criminal complaint with local law enforcement, the District will 
work closely with local law enforcement agency and will consider what information the 
District is able to share, pursuant to state and federal law, to ensure that victims are not 
unnecessarily required to give multiple statements about a traumatic event.  The District 
will continue to conduct its own thorough, reliable, prompt, and impartial investigation.  
The District will normally complete its sexual misconduct investigation within 90 days of 
receiving the complaint, unless extended by the Title IX Coordinator for good cause.  The 
Title IX Coordinator will notify the victim and accused in writing of the reason for the 
extension and the projected new timeline. 
 
The victim and accused will have equal opportunity to present relevant witnesses and 
other evidence to the District investigator.  The District will provide the same opportunities 
to the victim and accused, and may be accompanied by legal counsel, if so desired. If the 
individual involved is to be represented by legal counsel, notification must be provided to 
the Chief Student Services Officer at least five (5) days prior to the date of the scheduled 
meeting. The District representative may request legal assistance. Any legal advisor 
provided to the may sit with it in an advisory capacity to provide legal counsel but shall 
not be a member of the panel nor vote with it. 
 
The results of the fact-finding investigation will be set out in a formal investigative report 
and an administrative determination which will include the requirements listed above and 
a credibility determination of the victim, accused, and witnesses. 
 
Reporting to California Community Colleges Chancellor’s Office: 
The District considers all sexual misconduct complaints to be formal complaints.  The 
Title IX Coordinator must notify the State Chancellor’s Office of any sexual misconduct 
complaints.  Upon completing the investigation, the District shall forward to the California 
Community Colleges Chancellor’s Office a copy of the investigative report and 
administrative determination and to the complainant a copy or summary of the 
investigative report and administrative determination.  
 
Dissemination of Policy and Procedures 
District Policy and Procedures related to harassment will include information that 
specifically addresses sexual violence.  District policy and procedures will be provided to 
all students, faculty members, members of the administrative staff and members of the 
support staff, and will be posted on campus and on the District’s website. 
 
When hired, employees are required to sign that they have received the policy and 
procedures, and the signed acknowledgment of receipt is placed in each employee’s 
personnel file.  In addition, these policies and procedures are incorporated into the 
District's course catalogs and orientation materials for new students. 
 
Training 
By January 1, 2006, the District shall provide at least two hours of classroom or other 
effective interactive training and education regarding sexual harassment to all supervisory 
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employees who are employed as of July 1, 2005.  All new supervisory employees must 
be provided with the training and education within six months of their assumption of a 
supervisory position.  After January 1, 2006, the District shall provide sexual harassment 
training and education to each supervisory employee once every two years. 
 
The training and education required by this procedure shall include information and 
practical guidance regarding the federal and state statutory provisions concerning the 
prohibition against and the prevention and correction of sexual harassment and the 
remedies available to victims of sexual harassment in employment.  The training and 
education shall also include practical examples aimed at instructing supervisors in the 
prevention of harassment, discrimination, and retaliation, and shall be presented by 
trainers or educators with knowledge and expertise in the prevention of harassment, 
discrimination, and retaliation.  Supervisor’s harassment training must also address 
potential exposure and liability for employers and individuals, supervisor’s obligation to 
report sexual harassment, discrimination, and retaliation when they become aware of it, 
appropriate remedial measures to correct harassing behavior, and a review of “abusive 
conduct.” 
 
The District will maintain appropriate records of the training provided, including the names 
of the supervisory employees trained, the date of training, sign in sheets, copies of all 
certificates of attendance or completion issued, the type of training provided, a copy of all 
written or recorded training materials, and the name of the training provider.  If the training 
is provided by webinar, the District will maintain a copy of the webinar, all written materials 
used by the training and all written questions submitted during the webinar, and document 
all written response or guidance the trainer provided during the webinar.  The District will 
retain these records for at least two years. 
 
Training of all staff will be conducted.  This includes counselors, faculty, health personnel, 
law enforcement officers, coaches, and all staff who regularly interact with students.  
Training for academic staff should emphasize environmental harassment in the 
classroom.  The District will also provide training to students who lead student 
organizations.  The District should provide copies of the sexual harassment policies and 
training to all District law enforcement unit employees regarding the grievance procedures 
and any other procedures used for investigating reports of sexual violence. 
 
In years in which a substantive policy or procedural change has occurred, all District 
employees will attend a training update or receive a copy of the revised policies and 
procedures. 
 
Participants in training programs will be required to sign a statement that they have either 
understood the policies and procedures, their responsibilities, and their own and the 
District’s potential liability, or that they did not understand the policy and desire further 
training. 
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Education and Prevention for Students 
In order to take proactive measures to prevent sexual harassment and violence toward 
students, the District will provide preventive education programs and make victim 
resources, including comprehensive victim services, available. The District will include 
such programs in their orientation programs for new students, and in training for student 
athletes and coaches.  These programs will include discussion of what constitutes sexual 
harassment and sexual violence, the District’s policies and disciplinary procedures, and 
the consequences of violating these policies.  A training program or informational services 
will be made available to all students at least once annually. 
 
The education programs will also include information aimed at encouraging students to 
report incidents of sexual violence to the appropriate District and law enforcement 
authorities.  Since victims or third parties may be deterred from reporting incidents if 
alcohol, drugs, or other violations of District or campus rules were involved, the District 
will inform students that the primary concern is for student safety and that use of alcohol 
or drugs never makes the victim at fault for sexual violence.  If other rules are violated, 
the District will address such violations separately from an allegation of sexual violence. 
 
References: 

20 U.S. Code Sections 1681 et seq.; 
Education Code Sections 212.5, 231.5, 66281.5, and 67386; 
Government Code Section 12950.1; 
Title 5 Sections 59320, 59324, 59326, 59328, and 59300 et seq.; 
Title 2 Sections 11023 and 11024; 
34 Code of Federal Regulations Section 106.8(b) 

 
 

Adopted:   
Revised:   
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Administrator Initiating Item: 

Melinda Nish 
Final Disposition: 

INFORMATION ITEM 

To:  Board of Trustees Date: 

From: Superintendent/President April 10, 2018 

Subject:  

First Reading: Revised Board Policy 4220, Standards of Scholarship and 

Retire Administrative Procedure 4220, Standards of Scholarship - 

Delegation 

Item 

Number: 
14.G.

Strategic 

Goal: 
Goal SLS2: To support student access, achievement, and success. Enclosures: Page 1 of 3 

BACKGROUND 

Revised board policy 4220, Standards of Scholarship, is legally required.  The policy requires the 

Superintendent/President, in consultation with the Academic Senate, to establish procedures that establish standards 

of scholarship consistent with the provisions of Title 5.  The revised board policy is recommended by the California 

Community College League’s Policy and Procedure Services and has been vetted through the shared governance 

process. 

Academic Senate and College Council recommends to approve the retirement of administrative procedure 4220, 

Standards of Scholarhip – Delegation since all of the items listed are covered in other administrative procedures. 
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        BP 4220 
 
 

Allan Hancock Joint Community College District 
Board Policy 

Chapter 4 – Academic Affairs 
 
 

BP 4220 STANDARDS OF SCHOLARSHIP 
 
 
The Superintendent/President, in consultation with the Academic Senate, shall establish 
procedures that establish standards of scholarship consistent with the provisions of Title 
5 Sections 55020 et seq., 55030 et seq., 55040 et seq., and bBoard policy. 
 
These procedures shall address: grading practices, academic record symbols, grade 
point average, credit by examination, academic and progress probation, academic and 
progress dismissal, academic renewal, course repetition, limits on remedial coursework, 
and grade changes. 
 
These procedures shall be described in the catalog. 
 
Textbook Selection 
The selection and discontinuance of textbooks are the responsibility of the instructor, with 
the approval of the department chair and the academic dean. 
 
References: Education Code Section 70902(b)(3); 
   Title 5 Sections  53203, 55020 et seq., 55030 et seq., and 55040 et seq. 
 
 
 
 
 
 
 

Adopted:  12/17/96 
Revised:  3/11/04 
Revised:   
 

 

(Replaces Board Policy 7100)  

 

119



AP 4220 

Allan Hancock Joint Community College District 
Administrative Procedure 

Chapter 4 – Academic Affairs 

AP 4220 STANDARDS OF SCHOLARSHIP – DELEGATION 

Matters identified by Title 5 as standards of scholarship are grading practices, credit-
noncredit options, credit by examination, standards for probation and dismissal, remedial 
course work, academic record symbols, grade changes, course repetition, and academic 
renewal.  Authority and responsibility is delegated to the chief instructional or academic 
officer and the Academic Senate as described in the policies and procedures on 
participation in local decision-making. 

Approved:  12/17/96 
Revised:  3/11/04 
Revised:   

(Replaces Administrative Procedure 7100.01) 
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Administrator Initiating Item: 

Kevin G. Walthers 
Final Disposition: 

INFORMATION ITEM 

To:  Board of Trustees Date: 

From: Superintendent/President April 10, 2018 

Subject:  Update on Possible Fine Arts Bond  
Item 

Number: 
14.H.

Strategic 

Goal: 

Goal IR4: To provide a safe, attractive, and accessible physical 

environment that enhances the ability to teach, learn, and work. 
Enclosures: Page 1 of 1 

BACKGROUND 

Measure I bond funds have transformed the AHC campus over the past ten years.  At this point, major projects and 

opportunities remain in Santa Maria, Lompoc and the Santa Ynez Valley.  Although there is remaining capacity within 

the Measure I authorization, the district does not have enough room under the debt service cap to issue those bonds.   

After meeting with local leaders, there appears to be support to take a new bond issue to voters in November.  District 

staff feel confident that the community will support a small bond to address critical issues, including the fine arts 

buildings, athletics/physical education, and technology.   

The key points in conversations with the community have been the positive public perception the college has developed 

over the past five years.  Key talking points include: 

 A commitment to not issue additional Measure I funds;

 Expansion of the Public Safety Training Center in Lompoc;

 Transformation of the Santa Maria Campus;

 Increased engagement with the local community;

 Appropriate use of technology funds;

 Fully funding OPEB liabilities;

 Creating a dedicated fund to address deferred maintenance issues; and,

 Managing current bond financing in a way that generated savings to taxpayers exceeding $15 million.

This month the district will engage a firm to conduct an opinion study throughout the district to confirm support for a 

new bond and to assess the public’s perceptions of the college.  A formal launch of the bond campaign will begin in 

earnest in May, with board consideration for a resolution during the June meeting.  
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Administrator Initiating Item: 

 Kelly Underwood 
Final Disposition: 

 

 
 

INFORMATION ITEM 
 

To: Board of Trustees Date: 
 

From: Superintendent/President April 10, 2018 

 
Subject: 

 
Employee Resignations, Retirements, and Separation from Service 

Item 

Number: 

 
14.I.  

  
Enclosures: Page 1 of 1 

 
BACKGROUND: 

 

The superintendent/president has accepted the following: 

 

Separation from Service: 

 

1. Charles Capshaw, equipment specialist II, public safety department, retroactive to March 28, 2018. 

 

Mr. Capshaw has been employed with the district since April 1, 2017. 

 

Resignation 

 

2. Frank Ortiz, director of fire, safety, and EMS education, effective May 3, 2018. 

 

Mr. Ortiz has been employed with the district since July 1, 2017. 
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Administrator Initiating Item: 

  Melinda Nish 
Final Disposition: 

 

 INFORMATION ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President April 10, 2018 

Subject:   
Monthly Report, Associate Superintendent/Vice President, Academic 

Affairs 

Item 

Number: 
14.J. 

Strategic 

Goal:  

Goal IE1: To identify the institutional capacity to fulfill the college 

mission 
Enclosures: Page 1 of 1 

 

BACKGROUND 

 

The Associate Superintendent/Vice President of Academic Affairs will report on the items listed below in regards to 

academic affairs: 

 

Community Education Makerspace Workshop (Goal SLS2: To support student access, achievement, and success.) 

Beginning April 6, the Central Coast Makerspace, a Northern Santa Barbara County Collaboration, is offering a 

workshop in computer design, fabrication and 3D printing at Allan Hancock College. Students will learn to make 2D 

sketches using computer software, create 3D models from their sketches and make their projects using 3D printers. 

This workshop is designed for students whose first language is not English.  The vocabulary, math and terminology 

will be patiently explained by experienced basic skills teachers. The workshop is free and all materials will be 

provided. The workshop will take place from 6:00-9:00 p.m. on three Friday nights: April 6, April 13 and 

April 20, 2018. 

 

Math Mardi Gras (Goal SLS2: To support student access, achievement, and success.) Noncredit instructors 

Kat Beckelhymer and Tino Aleman organized and facilitated a successful math Mardi Gras on Thursday, March 8,  

6:00-9:00 p.m. in G-106 open to students and the community. The event provided fun math games and activities.  
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Administrator Initiating Item: 

Nohemy Ornelas 
Final Disposition: 

INFORMATION ITEM 

To:  Board of Trustees Date: 

From: Superintendent/President April 10, 2018 

Subject:  
Monthly Report, Associate Superintendent/Vice President, Student 

Services 

Item 

Number: 
14.K.

Strategic 

Goal: 

Goal IE1: To identify the institutional capacity to fulfill the college 

mission 
Enclosures: Page 1 of 1 

BACKGROUND 

The Associate Superintendent/Vice President of Student Services will report on the items listed below in regards to 

student support services and special programs, and/or other matters affecting student success: 

California Community Colleges Chancellor’s Office Meeting for Financial Aid Directors (Goal SLS2: To 

support student access, achievement, and success.)  Dr. Robert Parisi, dean, Student Services attended the mandatory 

meeting for financial aid directors on March 19, 2018. The meeting provided updates of state and federal financial aid 

programs. Jee Hang Lee, vice-president of Public Policy and External Relations with the Association of Community 

College Trustees (ACCT) provided an update on federal programs. More emphasis will be placed on accountability as 

measured by students completing programs, obtaining related employment and salary. Gainful Employment 

regulations may be expanded from Career and Technical Education (CTE) programs to include all degree programs. 

Additionally, the federal Return to Title IV regulations may be revised to dramatically increase the amount of federal 

Title IV financial aid funds the college must repay for financial aid students who withdraw from all classes in a 

semester.  

Latino Legacy Award (Goal I1: Community Integration.)  Petra S. Gomez, director of the College Achievement 

Now (CAN)-TRIO program received the Latino Legacy Award for her commitment to education and her

involvement with the community.  The Latino Legacy Award was initiated in 2016 by community members that 

believe it’s pivotal to honor and recognize leaders in our community who every day take the initiative to go above 

and beyond.  The proceeds of the Latino Legacy Award recognition benefit the Central Coast Future Leaders, a 

nonprofit organization that provides leadership development of youth and families. 
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INFORMATION ITEM 

To:  Board of Trustees Date: 

From: Superintendent/President April 10, 2018 

Subject:  Monthly Report, Vice President, Institutional Effectiveness Item 
Number: 

14.L.

Strategic 
Goal: 

Goal IE1: To identify the institutional capacity to fulfill the college 
mission 

Enclosures: Page 1 of 1 

BACKGROUND 

Guided Pathways (Goal IE2: Provide valid and reliable assessment of institutional processes in a consistent and 
timely manner.) “Road Map to Success” follow-up workshop, regarding Guided Pathways, was held on Friday, 
March 16. Fourteen administrators, faculty, and staff were in attendance. The group developed a draft plan which was 
reviewed by Academic Senate Exec and submitted to the state. 

Application data (Goal IE2: Provide valid and reliable assessment of institutional processes in a consistent and 
timely manner.) The office of Institutional Effectiveness has been analyzing application data to assess the impact of 
the Hancock Promise. A handout with demographic data will be provided at the board meeting. 

Administrator Initiating Item: 
Paul M. Murphy 

Final Disposition: 
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Administrator Initiating Item: 

Susan Houghton 
Final Disposition: 

INFORMATION ITEM 

To:  Board of Trustees Date: 

From: Superintendent/President April 10, 2018 

Subject:  Monthly Report, Executive Director, College Advancement 
Item 

Number: 
14.M.

Strategic 

Goal: 
Goal I1: Community Integration Enclosures: Page 1 of 1 

BACKGROUND 

The Executive Director of College Advancement will report on the items listed below in regards to college 

advancement: 

Foundation of the Year (Goal I1: Community Integration) The Allan Hancock College Foundation and board of 

directors was named “Most Philanthropic Foundation of the Year’ by the Solvang Chamber of Commerce at a 

community awards banquet in late March.  Two other foundations, the Santa Ynez Valley Foundation and Cottage 

Hospital Foundation were also nominated. 

Promise Promotion (Goal I1: Community Integration); (Goal SLS2: To support student access, achievement and 

success) The Public Affairs office continues to promote The Hancock Promise in a variety of ways. A full-page, color 

ad appeared in The Santa Maria Times on Feb. 20 during its mass distribution day where the paper was delivered to 

30,000 homes in Santa Maria. The ad also appeared in the Santa Ynez Valley News and Lompoc Record, and is now 

on the newspapers’ websites. The ad also appeared twice in The Santa Maria Sun and The Santa Ynez Valley Star. A 

full-color insert promoting the application process for The Hancock Promise will also be included as an insert in the 

Santa Maria Valley Chamber of Commerce’s April newsletter.  

Billboards for Bulldogs (Goal I1: Community Integration); (Goal SLS2: To support student access, achievement and 

success) The Public Affairs office has secured billboard space within the Santa Maria and Guadalupe city limits 

starting at the end of May. The college will rotate ads and billboards every four to eight weeks. The additional 

exposure will allow the college to promote everything from registration to The Hancock Promise to individual 

programs and services.  
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Administrator Initiating Item: 

 Michael R Black 
Final Disposition: 

INFORMATION ITEM 

To:  Board of Trustees Date: 

From: Superintendent/President April 10, 2018 

Subject:  
Monthly Report, Associate Superintendent/Vice President, Finance and 

Administration 

Item 

Number: 
14.N.

Strategic 

Goal: 

Goal IR2: To develop district financial resources adequate to support 

quality programs and services. 
Enclosures: Page 1 of 1 

BACKGROUND 

New Payroll Supervisor (Goal IR1: To recruit and retain quality employees.) Staff welcomed Diane Bergantz, the 

new Business Services payroll supervisor, on April 2, 2018.  Diane has over 28 years of experience in payroll and 

joins us from Cuesta College, where she was the payroll specialist.  She brings with her a wealth of payroll experience 

including working knowledge of the Banner HR/PY system.   

Public Safety Settlement Agreement (Goal IR4: To provide a safe, attractive, and accessible physical environment 

that enhances the ability to teach, learn, and work.) All parties have signed the settlement agreements authorized by 

the board at the March 13, 2018 meeting.  We are proceeding with payments between parties to satisfy and close out 

the settlement agreements. 

Banner Update (Goal IR2: To develop district financial resources adequate to support quality programs and 

services.) The Finance and HR/PY teams continue to progress towards the July 1, 2018 implementation.  Within the 

past few weeks they have been testing processes. In the next phase, they will focus on uploading and migrating data as 

well as creating a detailed implementation plan to go-live. The team has benefited from the addition of a new finance 

consultant who is very competent and knowledgeable in the Banner Finance system. He introduced the team to the 

“Self Service” purchasing process and they are very pleased with the functionality.   

Budget Update (Goal IR3: To enhance and maintain currency in technology usage/application in support of students 

and faculty, staff efficiency and operational effectiveness.) Staff and Budget Council are busy with budget 

development. Shelly Allen is doing an outstanding job putting together the department budgets and reviewing 

augmentation requests.  We have no new updates on the funding formula and have made the assumption that the 

district will receive no less in apportionment than FY 2017-2018 (the current year).   

Fine Arts Complex Project (Goal IR4: To provide a safe, attractive, and accessible physical environment that 

enhances the ability to teach, learn, and work.)  There is not much activity on the Fine Arts Complex project.  The 

California Environmental Quality Act - Notice of Exemption was accepted by the Chancellor’s Office, completing 

the preliminary plan submittal. Now we wait for approval with the goal of starting working drawings in July 2018.  

The AHC Foundation provided the first round of funding from the Boyd Trust ($600,080) and staff will submit 

reimbursement claims to the state for expenditures to date in April 2018. 
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Administrator Initiating Item: 

  Michael R. Black 
Final Disposition: 

 

 INFORMATION ITEM 

To:   Board of Trustees Date: 

From:  Superintendent/President April 10, 2018 

Subject:   A Monthly Report on the Year-to-Date Financial Data for Various Funds 
Item 

Number: 
14.O. 

Strategic 

Goal:  

Goal IR2: To develop district financial resources adequate to support 

quality programs and services. 
Enclosures: Page 1 of 15 

 

BACKGROUND 

 

Attached are copies of financial statements for the following funds: 

 

General Fund - Unrestricted 

General Fund - Restricted 

Child Development Fund 

PCPA Fund 

Capital Outlay Projects Fund 

General Obligation Bond Building Fund 

Dental Self-Insurance Fund 

Health Exams Fund 

Property and Liability Self-Insurance Fund 

Post-Employment Benefits Fund 

Other Post-Employment Benefits (OPEB) Trust Summary 

Student Financial Aid Trust Fund 

Scholarship and Loan Trust Fund 

Associated Students Trust Fund 

Student Representation Fee Trust Fund 

Student Body Center Fee Trust Fund 

District Trust Fund 

Student Clubs Agency Fund 

Foundation Agency Fund 

AHC Viticulture & Enology Foundation Agency Fund 

 

The statements reflect year-to-date financial data.   

 

129



130



131



132



133



134



135



136



137



138



139



140



141



142



143



 INFORMATION ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President 
April 10, 2018 

Subject:   A Status Report on Bond Measure I Projects 
Item 

Number: 
14.P. 

Strategic 

Goal:  

Goal IR4: To provide a safe, attractive, and accessible physical 

environment that enhances the ability to teach, learn, and work. 
Enclosures: Page 1 of 2 

 

STATUS 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Administrator Initiating Item: 

  Michael R. Black 
Final Disposition: 

 

Capital Construction  

Project 

Name 

& Phase 

BMI 

Funding 

Other 

Funding 
Encumbered Expended Balance 

Project 

Percentage 

Complete 

Projected 

Occupancy 

or 

Completion 

Fine Arts 

Complex 

To be 

determined 

 

$34,298,000 

State & Patty 

Boyd 

$2,979,559 $3,010,873 $28,307,568 2% 
October 

2021 

Total Capital Projects $34,298,000 $2,979,559 $3,010,873 $28,307,568  

Technology Projects 

Project Name 

& Phase 

BMI 

Funding 
Other Funding Encumbered Expended Balance 

Project 

Percentage 

Complete 

Projected 

Occupancy 

or 

Completion 

Technology and 

Instructional 

Equipment 

Modernization 

$11,358,060 0 $61,303 $11,288,921 $7,836 

 

99.84% 

  

Summer 

2018 

Total Information 

Technology 
$11,358,060 $61,303 $11,288,921 $7,836  
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Capital Construction Projects - Completed Phase 

Project Name 
BMI 

Funding 
Other Funding Encumbered Expended Balance 

Public Safety Complex  $37,930,509 $5,000 

Private Donation 
$399,374 $39,101,500 ($1,565,365) 

One Stop Student Services Center 20,560,907 16,558,250 

State Funding 

108,377 37,895,065 (884,285) 

Childcare Center Addition 8,386,598 150,000 

Orfalea Grant 

0 8,521,474 15,124 

Theatre Arts Complex 362,247 0 0 305,049 57,198 

Industrial Technology/ Physical 

Education and Athletic Fields 25,053,520 

250,000  

City of SM 

250,000 

      Cap. Restricted 

11,781 25,010,222 531,517 

Total Capital Projects $92,293,781 $17,213,250 $519,532 $110,833,310 ($1,845,811) 

Schedule Maintenance Projects – Completed Phase 

Project Name Total Expended 

Building D Repairs and Upgrades  $5,710,091 

Parking Lot 1 Expansion  1,483,478 

Building C, Roof, Paint, and Flooring  1,372,916 

LVC EMS Upgrade & HVAC Repair  447,196 

Pool Resurfacing  55,500 

Building N Roof, Phase III  355,543 

M300 HVAC Upgrades Phase I  335,549 

Phase I Energy  535,488 

Roof Repair and Replacement, Buildings E, F, G & M300  487,916 

Underground Fuel/Oil Tank Repair & Replacement  124,205 

Campus Upgrade to VOIP & Copper Cabling Project 2,731,970 

Fire Alarm & Emergency Call System Upgrade 36,459 

LVC Roof/ADA Upgrade 126,640 

Forum Lighting & AV Replacement 109,330 

Total Scheduled Maintenance  $13,912,281 
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Sun  Mon  Tue  Wed Thu  Fr i  Sat  

1 
Fine Arts Faculty  

Art Exhibit 
through April 12 
Ann Foxworthy  

Gallery 

2 
3:00 p.m. 

Baseball vs.  
Cuesta College 

3 4 5 
2:30 p.m. 

Softball vs.  
Ventura College 

6 7 
12:00 p.m. 

Softball vs.  
Taft College 

 
2:00 p.m. 

Baseball vs.  
Santa Barbara 
 City College 

8 9 10 
1:00 p.m. 

Softball vs.  
Cuesta College 

 
3:00 p.m. 

Baseball vs.  
Oxnard College 

 
6:00 p.m.  

Board of Trustees 
Meeting  

Santa Ynez 

11 12 13 14 

15 16 17 
2:30 p.m. 

Softball vs.  
Moorpark College 

 
3:00 p.m. 

Baseball vs.     
Moorpark College 

18 19 20 21 
1:00 p.m. 

Baseball vs.  
Ventura College 

22 
2:30 p.m. 

Softball vs.  
Oxnard College 

23 24 
12:00 p.m. 

Softball vs.  
Oxnard College 

25 26 
2:30 p.m. 

Baseball vs.  
Cuesta College 

 
The Hunchback  
of Notre Dame 
through May 13 
Marian Theatre 

27 28 

29 30      

Allan Hancock College 

APRIL 2018 
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Sun  Mon  Tue  Wed Thu  Fr i  Sat  

  1 
The Hunchback  
of Notre Dame 
through May 13 
Marian Theatre 

2 3 4 
10:00 a.m. 

CORE Custody  
Academy Graduation 

Public Safety  
Training Complex  

LVC Campus 

5 

6 7 8 
6:00 p.m. 

Board of Trustees 
Meeting 

9 10 
11:00 a.m. 

Bldg. M dedication 
in recognition of  
Marian Regional 

Media Center 
Building M  

11 
5:30 p.m. 

MESA Student 
Recognition Reception 

Student Center 

12 

13 14 15 16 
2:30 p.m. 

Retirements &  
Recognitions  
Celebration 

Courtyard between 
bldgs. A & B 

17 18 
10:00 a.m. 

Fire Academy 
 Graduation,  

Battalion #141 
Public Safety  

Training Complex  
LVC Campus 

19 

20 21 22 23 24 
6:00 p.m. 

Foundation’s 
Scholarship Awards 

Banquet 
Gym 

25 
1:00 p.m. 

97th Annual  
Commencement 
The Commons 

26 

27 28 
Memorial Day 

College Closed 

29 30 31   

Allan Hancock College 

MAY 2018 
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