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1. Call to Order   5:00 PM 

     

2. Public Comment to Closed Session 

 

This section of the agenda is intended for members of the public to address 

the Board of Trustees on items involving the community college district that 

are being considered in Closed Session.  Please note that Board members are 

prohibited by the Brown Act from responding to comments made regarding 

topics not on the official agenda.  The leading speaker from the audience on 

each side of an issue will be limited to five (5) minutes. Additional speakers 

are limited to two (2) minutes.   To address the Board of Trustees, please fill 

out a Request to Address the Board of Trustees form and provide it to the 

superintendent/president prior to this part of the agenda. 

  

    

3. Adjourn to Closed Session  5:00 PM 

    

 3.A. Conference with Labor Negotiator – (Government Code §54957.6) 

 

Agency designated representatives:  Dr. Kevin Walthers   

Employee Association:  Faculty Association  

 

Agency designated representatives:  Dr. Kevin Walthers   

Employee Association: Part-Time Faculty Association 

 

Agency designated representatives:  Dr. Kevin Walthers 

Unrepresented Employees: Management   

 

Agency designated representatives:  Dr. Kevin Walthers 

Unrepresented Employees: Supervisory/Confidential 

 

Agency designated representatives:  Felix Hernandez Jr. 

Employee Organization: California School Employees Association (CSEA) Chapter #251 

Gregory A. Pensa, President 
Tim Bennett, Vice President 

Bernard E. Jones 
Larry Lahr 

Hilda Zacarías 
Cinthya Ortiz, Student Trustee 
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 3.B. Conference with Legal Counsel - Potential Litigation (Govt. Code §54956.9(b):2 cases 

   

4. Reconvene to Open Session   6:00 PM 

    

5. Action Taken in Closed Session   

    

6. Pledge of Allegiance   

    

7. Approval of Agenda as Presented   

    

8. Public Comment  

 

The section of the agenda is intended for members of the public to address 

the board on items involving the school district.  Time limits and procedures 

to address the Board of Trustees, as stated in the Public Comment to Closed 

Session, apply to this part of the agenda.  Public comment not pertaining to 

specific agenda items is welcome under public comment.  Please note that 

Board members are prohibited by the Brown Act from responding to 

comments made regarding topics not on the official agenda.  Testimony on 

specific agenda items will be welcome during consideration of the item by the 

Board of Trustees.  When public testimony is completed regarding a specific 

agenda item, discussion is then confined to board members only.  This 

practice is in accordance with laws governing Board of Trustees public 

meetings. 

  

    

9. Approval of Minutes    
     

 9.A. Approval of Minutes from the October 13, 2015 regular board 

meeting 

9  

     

10. Presentation   

    6:15 PM 

 10.A. Check Presentation from Pacific Gas & Electric 

 

John Shoals and Pat Mullen, PG&E representatives, will present a 

check from Pacific Gas & Electric to Hancock College. 

  

     

 10.B. Concurrent Enrollment Pilot Program 

 

A presentation on the Concurrent Enrollment Pilot Program 

established by the Joint Taskforce on Concurrent Enrollment.   
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 10.C. Cooperative Work Experience/Internship fall 2015 update 

 

Emily Smith, will provide an update on the Cooperative Work 

Experience (CWE)/Internship program including the latest 

information regarding CWE logistics, enrollment, FTES, advisory 

committees, industry partners and student resources. 

  

     

11. Consent Agenda 

Consent Agenda items are consistent with adopted policies and approved 

practices of the district and are deemed routine in nature.  They will be acted 

upon by roll-call vote in one motion without discussion unless members of the 

board request an item’s removal from the Consent Agenda. 

 6:25 PM 

     

 11.A. Register of Warrants 

Supplemental Payroll 9/10/15 and Regular Payroll 9/30/15 

 

A recommendation that the board of trustees approve commercial 

warrants. 

16  

     

 11.B. First Quarter Financial Status Report 

 

A recommendation that the board of trustees accept the first quarter 

financial status report, a routine report that monitors the financial 

health of the district, to be submitted to the State Chancellor’s 

Office. 

83  

     

 11.C. Acceptance of Donation 

 

A recommendation that the board of trustees accept the donation of 

a 2001 Honda Accord from Mary Ann Veroski. 

88  

     

 11.D. Authorization to Declare District Property as Surplus 

 

A recommendation that the board of trustees declare the items listed 

to be surplus and authorize disposal through the appropriate 

procedures. 

89  

     

 11.E. Part-time Faculty Appointments, Regular Faculty Overload 

Assignments and Special Assignments/Stipends 

   

A recommendation to approve part-time faculty appointments, 

regular faculty overload, and special assignments/stipends. 

90  
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11.F. Equivalency Certification for Faculty 

 

A recommendation to approve equivalency certifications for faculty 

members who have been authorized to teach, as needed, based on 

equivalency criteria specified in Board Policy 7211 (formerly BP 

4105) and as restricted by the equivalency certification document. 

95  

     

 

11.G. Short-Term, Substitute, and Professional Expert Appointments 

Exempt From Classified Service 

 

A recommendation that the board of trustees approve the short-

term, substitute, and professional expert appointments exempt from 

classified service as presented. 

98  

     

 

11.H. Appointments, Transfers, and Promotions of Classified Employees 

 

A recommendation  that the board of trustees approve the 

appointments of Andrew Specht, systems analyst, information 

technology services, effective December 1, 2015; and Loretta (Lori) 

Coulter, academic support specialist, academic affairs, effective 

December 1, 2015.  A recommendation may be made that the board 

of trustees approve the appointment of EOPS specialist/counseling 

assistant, extended opportunity programs and services (EOPS).  If a 

recommendation is made, a revised board agenda item will be 

presented. 

100  

     

 11.I. Appointments of Interim Management Positions 

 

A recommendation may be made that the board of trustees approve 

the appointments of interim dean, academic affairs (2 positions). If a 

recommendation is made, a revised board agenda item will be 

presented. 

101  

     

 11.J. New and/or Revised Classified Bargaining Unit Job Descriptions 

 

A recommendation that the board of trustees approve the revised 

classified bargaining unit job description, college achievement now 

(CAN)/TRiO student support services specialist, as presented. 

102  

     

 11.K. Out-of-Classification Assignments of Classified Employees 

 

A recommendation that the board of trustees approve the out-of-

classification assignments of Cynthia Wheeler, academic support 

specialist II, academic affairs, retroactive to November 1, 2015 

108  
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through June 30, 2016, or earlier per district need; Irene Vidaurri, 

transfer and career/job placement technician, career/job placement 

center, retroactive to October 6, 2015 through November 30, 

2015, or earlier per district need; Judith Garner, library/multi-media 

services technician, learning resources, retroactive to July 1, 2015 

through June 30, 2016, or earlier per district need; and the 

continuation of the out-of-classification out of bargaining unit 

assignment of Holly Nolan-Chavez, assistant director, institutional 

grants, effective January 1, 2016 through June 30, 2016, or earlier 

per district need, and contingent upon continued funding. 

     

 

11.L. New and/or Revised Management Job Descriptions 

 

A recommendation that the board of trustees approve the new 

management job description, executive director, college 

advancement, as presented. 

110  

     
 11.M. Change of Status of Classified Employee 

 

A recommendation that the board of trustees approve the permanent 

change of status of Kathleen Wetter, academic affairs support 

technician, academic affairs, effective November 1, 2015. 

114  

     

12. Oral Reports  6:35 PM 

 12.A. Superintendent/President’s Report   

 12.B. Board Member Reports   

 12.C. Association Reports  6:45 PM 

  1) AHC Foundation    

  2) Management Association   

  3) Part-Time Faculty Association   

  4) Faculty Association   

  5) Academic Senate   

  6) California School Employees Association   

  7) Associated Student Body Government   

      

13. Action Items  7:15 PM 

 13.A. Specification of Proprietary Items for Construction Under the Public 
Contracting Code 
 

A recommendation that the board of trustees make the Extron AV 

Control System is a proprietary product. 

115  
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 13.B. 2016-2017 Academic Calendar 

 

A recommendation that the board of trustees approve the proposed 

2016-2017 academic calendar. 

116  

     

 13.C. District Travel Request Outside of the State 

 

A recommendation to authorize a request for Abby Hogan & Robin 

Newell and six students to travel to Utah in March 2016. 

118  

     

 13.D. Naming Area of the Santa Maria Campus Library Reading Area in 

Recognition of Lola Ardelia Dority 

 

A recommendation that the board of trustees approve the naming of 

the newspaper and magazine area in recognition of Lola Ardelia 

Dority 

120  

     

 13.E. Acceptance of Grants Approved 

 

A recommendation that the board of trustees accept funded 

proposals. 

121  

     

 13.F. Approval of Revised On-Call/Short-Term/Professional Expert 

Employees Salary Schedule 

 

A recommendation that the board of trustees approve the proposed 

revised on-call/short-term/professional expert employees salary 

schedule, SS-80, effective January 1, 2016. 

123  

     

 13.G. Agreement Between the Allan Hancock Joint Community College 

District and the California School Employees Association Allan 

Hancock College Chapter #251, Article 14 

 

A recommendation may be made that the board of trustees approve 

changes to Article 14 of the Agreement between the Allan Hancock 

Joint Community College District and the California School 

Employees Association Allan Hancock College Chapter #251, in 

accordance with the AB1522 Healthy Workplace, Healthy Families 

Act. 

127  
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14. Information Items  7:50 PM 

 

14.A. Grant Proposals Submitted 

 

A report on grant proposals submitted. 

128  

     

 

14.B. Student Equity Plan 

 

A draft report on the Student Equity Plan is presented for board 

review. 

130  

     

 

14.C Employee Retirements and Resignations 

 

The superintendent/president has accepted the retirement of Shirley 

Rorabaugh, scholarship and veteran’s affairs technician, financial aid, 

effective February 1, 2016; and the resignation of Shawna Wright, 

courier, plant services, effective November 11, 2015. 

131  

     

 

14.D. Monthly Report, Associate Superintendent/Vice President, Academic 

Affairs 

 

A monthly report on academic affairs. 

132  

     

 

14.E. Monthly Report, Associate Superintendent/Vice President, Student 

Services 

 

A monthly report on student services. 

133  

     

 

14.F. Monthly Report, Associate Superintendent/Vice President, Finance 

and Administration 

 

A monthly report on administrative services. 

134  

     

 

14.G. Monthly Report, Vice President, Institutional Effectiveness 

 

A monthly report on institutional effectiveness. 

135  

     

 

14.H. Monthly Report, Vice President, Operations 

 

A monthly report on operations. 

136  

     

 

14.I. Futuris Public Entity Investment Trust    

     

An update on the trust’s summary annual report and 2014-15 annual 

statement. 

137  
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14.J. Bond Measure I Status Report 

 

A status report on the bond Measure I projects. 

142  

     

 

14.K. Monthly District Financial Report 

 

A report on the year-to-date data for various funds. 

144  

    

15. New Business  8:30 PM 

    

16. Calendar 158  

    

17. Adjournment  8:35 PM 

    

 The next regular meeting of the Board of Trustees will be held on Tuesday, 

December 8, 2015.  Closed session begins at 5:00 p.m.  Open session begins 

at 6:00 p.m.    

 

  

 In compliance with the Americans with Disabilities Act, if you need assistance 

to participate in this meeting, please contact the President’s Office at (805) 

922-6966 ext. 3245.  Please make requests 48 hours prior to the meeting in 

order to make reasonable arrangements to ensure accessibility to this meeting. 

  

         

          

Kevin G. Walthers, Ph.D. 

Secretary to the Board of Trustees 



 

Allan Hancock Joint Community College District 

Board of Trustees 

October 13, 2015 

ALLAN HANCOCK JOINT COMMUNITY COLLEGE DISTRICT 

BOARD OF TRUSTEES 

 

Minutes  

Regular Board Meeting 

Tuesday, October 13, 2015 

 

Allan Hancock College 

Closed Session – Captain’s Room, B-102 

Open Session - Boardroom, B-100 

800 South College Drive, Santa Maria, CA 93454 

 

 

1. Call to Order 

 Trustee Pensa called the meeting to order at 5:03 p.m. with the following trustees present:  

Bennett, Lahr, Pensa, Zacarías  

 

Trustees absent: Jones    

 

  

2. Public Comment to Closed Session  

 

Daniel Hilker addressed the Board regarding an unlawful termination of a college employee he 

believes took place.  He referred to an email he sent that outlines the termination process and 

provided the Board with a document he states supports his position.  He asked the Board to 

reconsider and rescind the termination. 

     

3. Adjourn to Closed Session 

 

Trustee Pensa adjourned the meeting to closed session at 5:10 p.m. 

     

4. Reconvene to Open Session 

 

Trustee Pensa reconvened the meeting to open session at 6:18 p.m. with the following trustees 

present:  Bennett, Jones, Lahr, Pensa, Zacarías  

 

Trustees absent:  None 

  

5. Action Taken in Closed Session 

 

Trustee Pensa reported no action was taken in closed session. 

  

6. Pledge of Allegiance 

 

Latashia Parker, Hancock College student, led the audience in the pledge of allegiance. 

  

Gregory A. Pensa, President 
Tim Bennett, Vice President 

Bernard E. Jones 
Larry Lahr 

Hilda Zacarías 

Cinthya Ortiz, Student Trustee 
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7. Approval of Agenda as Presented 

 

On a motion by Trustee Zacarías, seconded by Trustee Lahr, the Board approved the agenda on 

a roll-call vote as follows: 

            Ayes:  Bennett, Jones, Lahr, Pensa, Zacarías 

            Noes:  None 

 Abstentions:  None 

        Concur:  Student Trustee 

  

8. Public Comment  

 

Alfredo Koch displayed wine bottles produced in the college’s viticulture class that are ready for 

sale.  He invited everyone to attend the November 8 Open House at the winery and asked for 

help to advertise the event.   

  

9. Approval of Minutes 

 

 9.A. Approval of Minutes from the August 26, 2015 special board meeting. 

 

On a motion by Trustee Lahr, seconded by Trustee Jones, the Board voted 

unanimously to approve the minutes for the August 26, 2015 special board meeting as 

submitted.  (Ayes: Bennett, Jones, Lahr, Pensa, Zacarías; Noes: None; Absent: None; 

Student Advisory Vote: Concur) 

   

 9.B. Approval of Minutes from the September 8, 2015 regular board meeting. 

 

On a motion by Trustee Lahr, seconded by Trustee Jones, the Board voted 

unanimously to approve the minutes for the September 8, 2015 regular board meeting 

as submitted.  (Ayes: Bennett, Jones, Lahr, Pensa, Zacarías; Noes: None; Absent: 

None; Student Advisory Vote: Concur) 

   

10. Presentation 

  

 10.A. Campus Assessment and Support Team (CAST) 

 

Alex Bell, Student Health Services coordinator, explained the function of the Campus 

Assessment and Support Team.  She said every three years a national health college 

assessment is performed by the American College Health Association.  She compared 

Hancock’s statistics to other community colleges and reviewed the statistics from 

2013-14, 2014-15, and the current year on how many students have felt anxiety, 

hopelessness, stress, overwhelmed, or suicidal.  She said the team has gone to several 

department meetings to educate the campus about the team.  She then demonstrated 

how a concerned person can complete an on-line referral form for a potentially 

troubled individual.  She reviewed the steps taken by the team when a referral is 

received.  She noted that if someone feels they are in immediate danger, they should 

not complete the form, instead they should call Campus Police.  Privacy concerns were 

discussed.  Ms. Bell explained every referral is different and is addressed individually.   
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 10.B. Check presentation from CoastHills Community Foundation and Presqu'ile Winery 

 

Jeff York, president of CoastHills Credit Union and representative for the CoastHills 

Unity Foundation, greeted the Board of Trustees.  He said they recently held the 9th 

Annual Rancho Vino event and this year they supported the agriculture and enology 

program at Hancock College.  He noted Presqu’ile Winery is an amazing place and 

encouraged everyone to visit.  He acknowledged the Murphy family for their support 

of the event and presented a $55,000 check and a few wine bottles from the fundraiser 

to the Board of Trustees. 

   

11. Consent Agenda 

 

On a motion by Trustee Jones, seconded by Trustee Zacarías, the Board voted unanimously to 

approve the consent agenda on a roll-call as follows: 

            Ayes:   Bennett, Jones, Lahr, Pensa, Zacarías 

            Noes:  None  

 Abstentions:  None 

        Concur:  Student Trustee 

   

12. Oral Reports 

  

 

12.A. Superintendent/President’s Report 

 

Dr. Walthers assured Trustee Bennett the college supports and stands with him during 

this difficult time.  He said the community and staff have raised $4,500 towards Karisa 

Bennett’s scholarship.  He conveyed deep condolences on behalf of the college and 

explained that all constituency groups had agreed to forgo their reports this month. 

 

Kimberly Kallies read and Cinthya Ortiz presented a resolution on behalf of the 

Associated Student Body Government.  The resolution recognized Karisa Bennett for 

her support of Hancock College students.  

   

 
12.B. Board Member Reports 

 

No reports were given. 

   

 12.C. Association Reports 

   

  1) Associated Student Body Government 

 

No report was given. 

    

  2) AHC Foundation 

 

No report was given. 
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  3) Management Association 

 

No report was given. 

    

  4) Part-Time Faculty Association 

 

No report was given. 

    

  5) Faculty Association 

 

No report was given. 

    

  6) Academic Senate 

 

No report was given. 

    

  7) California School Employees Association 

 

No report was given. 

    

13. Action Items 

   

 13.A. Authorization to Borrow up to 60 Percent of the District’s Equity in the Self-Insured 

Program for Employees (SIPE) Workers’ Compensation Joint Powers Authority (JPA) 

 

On a motion by Trustee Zacarías, seconded by Trustee Bennett, the Board authorized 

the district to borrow up to 60 percent of the district’s equity in the SIPE workers’ 

compensation JPA if needed for cash flow purposes.  (Ayes: Bennett, Jones, Lahr, 

Pensa, Zacarías; Noes: None; Absent: None; Student Advisory Vote: Concur) 

   

 13.B. Adoption of the 2015-16 Education Protection Account Expenditure Plan 

 

On a motion by Trustee Bennett, seconded by Trustee Jones, the Board adopted the 

2015-16 Education Protection Account expenditure plan. (Ayes: Bennett, Jones, Lahr, 

Pensa, Zacarías; Noes: None; Absent: None; Student Advisory Vote: Concur) 

   

 13.C. Approval of Revised Student Worker Salary Schedule 

 

On a motion by Trustee Bennett, seconded by Trustee Jones, the Board approved the 

proposed revised student worker salary schedule effective January 1, 2016. (Ayes: 

Bennett, Jones, Lahr, Pensa, Zacarías; Noes: None; Absent: None; Student Advisory 

Vote: N/A) 
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 13.D. District Travel Request Outside of the State 

 

On a motion by Trustee Zacarías, seconded by Trustee Bennett, the Board authorized 

the request for Jeff Allen, Jennifer Zornow, Tim Thistleton, and one student for out-of-

state travel in October 2015. (Ayes: Bennett, Jones, Lahr, Pensa, Zacarías; Noes: None; 

Absent: None; Student Advisory Vote: Concur) 

   

 13.E. Summer Theatre Production Courses 

 

On a motion by Trustee Lahr, seconded by Trustee Bennett, the Board adopted new 

and modified curriculum for the period of August 17, 2015 – September 24, 2015. 

(Ayes: Bennett, Jones, Lahr, Pensa, Zacarías; Noes: None; Absent: None; Student 

Advisory Vote: Concur) 

   

 13.F. Designation of Official Representatives of the Northern Santa Barbara County Adult 

Education Consortium Oversight Committee 

 

On a motion by Trustee Bennett, seconded by Trustee Lahr, the Board approved Elaine 

Healy, Community Education Coordinator and Dean Ardis Neilsen as Allan Hancock’s 

designated representatives of the Northern Santa Barbara County Adult Education 

Consortium Oversight Committee. (Ayes: Bennett, Jones, Lahr, Pensa, Zacarías; Noes: 

None; Absent: None; Student Advisory Vote: N/A) 

   

 13.G. Resolution 15-24, Adult Education Block Grant 

 

On a motion by Trustee Bennett, seconded by Trustee Lahr, the Board adopted 

resolution 15-24, Acceptance of Assembly Bill 104 Adult Education Block Grant on a 

roll-call vote as follows: 

            Ayes:   Bennett, Jones, Lahr, Pensa, Zacarías 

            Noes:   None 

  Abstentions:  None 

         Concur:  Student Trustee 

   

 13.H. Building P Roof Replacement, Informal Bid Number 15-202, Final Acceptance and 

Notice of Completion 

 

On a motion by Trustee Zacarías, seconded by Trustee Lahr, the Board approved final 

acceptance of the work known as the Building P Roof Replacement and authorized 

staff to record a Notice of Completion with the Santa Barbara County Recorder’s 

Office for Channel Island Roofing Inc. for the Building P Roof Replacement, Informal 

Bid Number 15-202. (Ayes: Bennett, Jones, Lahr, Pensa, Zacarías; Noes: None; 

Absent: None; Student Advisory Vote: Concur) 
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14. Information Items 

   

 14.A.  Futuris Public Entity Investment Trust 

 

Dr. Walthers explained the report is a summary of the investment trust.  Trustee 

Zacarías requested additional financial information be included in the report and 

presented.  Dr. Walthers said this item will be brought back with additional 

information. 

 14.B. Grant Proposals Submitted 

 

Dr. Walthers reported the Orfalea Foundation is closing and has asked Hancock 

College to submit a grant for the Early Childhood Studies program.  

   

 14.C. Employee Retirements Resignations, and Separation from Service 

 

Dr. Walthers noted Ardis Nielsen has submitted her retirement notice. 

   

 14.D. Diversity Data 

 

Kelly Underwood provided an update to the data shared at the board retreat.  She noted 

the diagrams show an interesting correlation between the candidates’ ethnicity of 

applicants and hires.  She believes it reflects a great interview process.   

   

 14.E. Student Success and Support Program Plans for (3SP) Credit and Noncredit 

 

Dr. Walthers asked Yvonne Teniente to provide an update on the Student Success and 

Support Program Plans (3SP) for Credit and Noncredit.  Ms. Teniente gave a detailed 

update on the work required to create the plans.  She noted the plans were reviewed by 

Student Services council, Academic Senate, and is ready for the Board of Trustees to 

review.  She went on to explain the amount of money allocated for this plan by the 

state.  She gave an overview of how resources have been used and plans for other 

funds.   

   

 14.F. Progress Report of District Accomplishments for 2014-2015 

 

Dr. Walthers noted the report is a small sample of the many projects at the college. 

   

 14.G. Monthly Report, Associate Superintendent/Vice President, Academic Affairs 

 

Dr. Railey thanked Kim Ensing for her work on the sports medicine degree program. 

   

 14.H. Monthly Report, Associate Superintendent/Vice President, Student Services 

 

Dr. Walthers noted the Student Equity Plan is going to be brought back next month for 

final review. 
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 14.I. Monthly Report, Associate Superintendent/Vice President, Finance and Administration 

 

Dr. Walthers reported proposals to manage the bookstore were due today.  He and 

other administrators met with staff affected by a possible change in management.  

   

 14.J. Monthly Report, Vice President, Operations 

 

Vice President Hernandez alerted the board of upcoming projects which includes 

providing a concession/restroom building at the softball/baseball fields, the expansion of 

the inner city grid, and roof replacements in buildings H, I, K, and M.  

   

 14.K. Monthly Report, Vice President, Institutional Effectiveness 

 

Dr. Murphy said the upcoming annual planning retreat will focus on enrollment 

management and multi-year planning.  Dr. Murphy referenced various reports and 

reviewed the statistics of online versus face-to-face classes.  He also reviewed the 

trends in earning degrees.   

   

 14.L. Monthly District Financial Report 

 

Dr. Walthers explained why classified salaries were over budget in August.  In part, 

this happened due to staff overtime needed to cutover to the new county payroll 

system.  He also explained why employee benefits were under budget in August.  

   

15. New Business 

 

Trustee Lahr requested an update on the internship and cooperative work experience program 

and other programs that have advisory groups. 

  

16. Calendar 

 

Dr. Walthers reviewed the calendar and noted four trustees will attend a national trustee 

conference in October.  He invited everyone to attend the college winery’s open house and wine 

tasting on November 8, 2015. 

  

17.  Adjournment 

 

Trustee Zacarías adjourned in memory of Karisa Bennett with love and respect for Trustee 

Bennett. 

  

 Trustee Pensa adjourned the meeting at 7:14 p.m. 

 

            

 

    
Kevin G. Walthers, Ph.D. 

Secretary to the Board of Trustees 
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Administrator Initiating Item: 

 Michael R. Black 
Final Disposition: 

 

 CONSENT ITEM 

To:   Board of Trustees Date: 

From:  Superintendent/President November 10, 2015 

Subject:   Register of Warrants   Item 

Number: 
11.A. 

Strategic 

Goal:  

Goal IR2: To develop district financial resources adequate to support 

quality programs and services. 
Enclosures: Page 1 of 67 

BACKGROUND: 

The following warrants are submitted for board of trustees approval: 

GENERAL FUND 9410   

 INVOICE WARRANTS $ 1,587,099.13  

 SUPPLEMENTAL PAYROLL 9/10/15  684,908.61  

 REGULAR PAYROLL 9/30/15 4,383,373.99  

 TOTAL GENERAL FUND  $ 6,655,381.73 

CHILD DEVELOPMENT FUND 9433   

 INVOICE WARRANTS 7,893.17  

 SUPPLEMENTAL PAYROLL 9/10/15 0.00  

 REGULAR PAYROLL  9/30/15 62,524.33  

 TOTAL CHILD DEVELOPMENT FUND  70,417.50 

GO BOND CLEARING FUND 9446   

 INVOICE WARRANTS 0.00  

 TOTAL GO BOND CLEARING FUND  0.00 

GO BOND BUILDING FUND 9447   

 INVOICE WARRANTS 221,089.87  

 SUPPLEMENTAL PAYROLL 9/10/15                       0.00  

 TOTAL GO BOND BUILDING FUND  221,089.87 

CAPITAL OUTLAY PROJECTS FUND 9441   

 INVOICE WARRANTS 18,390.46  

 TOTAL CAPITAL OUTLAY PROJECTS FUND  18,390.46 

SELF INSURANCE DENTAL FUND 9461     

 INVOICE CHECK 0.00  

 TOTAL SELF INSURANCE DENTAL FUND  0.00 

STUDENT CENTER FEE TRUST FUND 9473   

 INVOICE WARRANTS 0.00  

 TOTAL STUDENT CENTER FEE TRUST FUND   0.00 

SELF INSURANCE HEALTH FUND 9462   

 INVOICE WARRANTS 4,228.17  

 TOTAL SELF INSURANCE HEALTH FUND   4,228.17 

SELF INSURANCE PROPERTY/LIABILITY FUND 9463   

 INVOICE WARRANTS 0.00  

 TOTAL SELF INSURANCE PROPERTY/LIABILITY FUND  0.00       

GRAND TOTAL ALL FUNDS   $ 6,969,507.73 

RECOMMENDATION: 

Staff recommends that the board of trustees approve commercial warrants 1843866 through 1844491 for a subtotal  

of $1,838,780.80, and payroll warrants in the amount of $5,130,806.93, for a grand total of $6,969,587.73. 
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Administrator Initiating Item: 
 Michael R. Black 

Final Disposition: 

 

 CONSENT ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President November 10, 2015 

Subject:   First Quarter Financial Status Report   Item 
Number: 

11.B. 

Strategic 
Goal:  

Goal IR2: To develop district financial resources adequate to support 
quality programs and services. 

Enclosures: Page 1 of 5 

 
BACKGROUND 

The first quarter financial status report is a routine report which must be submitted to the State Chancellor's Office  
on a quarterly basis.  It is used by that office to monitor the financial health of a district both as to cash flow and  
fiscal solvency. 

 

 

 

 

 

 

 

 

 

FISCAL IMPACT 

None. 
 
 
 
 
 
 
 

RECOMMENDATION 

Staff recommends that the board of trustees accept the first quarter financial status report, a routine report that  
monitors the financial health of the district, to be submitted to the State Chancellor's Office. 
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Administrator Initiating Item: 
 Michael R. Black 

Final Disposition: 

 

 CONSENT ITEM 

To:   Board of Trustees Date: 

From:  Superintendent/President November 10, 2015 

Subject:   Acceptance of Donation   Item 
Number: 

11.C. 

Strategic 
Goal:  

Goal IR2: To develop district financial resources adequate to support 
quality programs and services. 

Enclosures: Page 1 of 1 

 
BACKGROUND 

Mary Ann and Bill Veroski of Santa Maria have donated a 2001 Honda Accord to the industrial technology department 
for use in the auto technology program.  This vehicle needs a catalytic converter and is unable to pass a smog test.  It 
will be used for student instruction and a possible project for the student car club. 

 

 

 

 

 

 

 

 

 

FISCAL IMPACT 

None. 
 
 
 
 
 
 
 

RECOMMENDATION 

Staff recommends that the board of trustees accept the donation of a 2001 Honda Accord from Mary Ann and  
Bill Veroski. 

88



Administrator Initiating Item: 
 Michael R. Black 

Final Disposition: 

 

 CONSENT ITEM 

To:   Board of Trustees Date: 

From:  Superintendent/President November 10, 2015 

Subject:   Authorization to Declare District Property as Surplus   Item 
Number: 

11.D. 

Strategic 
Goal:  

Goal IR2: To develop district financial resources adequate to support 
quality programs and services. 

Enclosures: Page 1 of 1 

 
BACKGROUND 
 
District personnel have determined that the following property can no longer be used by college programs.  This 
process is utilized to ensure that the college does not dispose of any item that still has value to the district.   
 
Education Code Section 81450 allows for the sale, at auction, of district property not required for school purposes.  
Below is a list of district property to be declared surplus and subsequently sold at auction.   

Lot # Description Quantity Condition AHC ID# Serial/License # 
833 Econolur Sylvan sand blaster 1 each Fair 712100 475117 
834 Whitewall Motor Whirlpool tub and motor 1 each Unknown   
835 llle Whirlpool Motor Whirlpool tub & motor 1 each Unknown  11-40612 
836 Misc. computer parts, printers, monitors, etc. 7 pallets Poor   

 
 
 

 

 

 

FISCAL IMPACT 

None. 
 
 
 
 
 
 
 

RECOMMENDATION 

Staff recommends that the board of trustees declare the items listed to be surplus and authorize disposal through  
the appropriate procedures. 
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Administrator Initiating Item: 
  George A. Railey 

Final Disposition: 

 

 CONSENT ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President November 10, 2015 

Subject:   
Part-time Faculty Appointments, Regular Faculty Overload Assignments 
and Special Assignments/Stipends 

Item 
Number: 

11.E. 

Strategic 
Goal:  

Goal SLS2: To support student access, achievement, and success.  Enclosures: Page 1 of 5 

 
 
 
BACKGROUND 
 
Credit and noncredit instruction and non-instructional assignments for part-time faculty and overload and special 
assignments/stipends for regular full-time faculty are recommended for the time periods designated on the 
attached list, as per the California Education Code, Section 87482.5. 

 

 

 

 

 

FISCAL IMPACT 

 
Budgeted for the 2015-2016 fiscal year. 
 
 
 
 
 

 

 

RECOMMENDATION 
 
Staff recommends that the board of trustees approve the attached list of part-time faculty appointments and regular 
faculty overload and special assignments/stipends. 
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PART-TIME FACULTY ASSIGNMENTS - CREDIT 
FALL 2015 

                                                             
INSTRUCTOR                CRN              COURSE         COURSE NAME                                 FTE 
 

COMPUTER BUSINESS INFORMATION SYSTEMS 
Reinwald, Eileen 20765 CBIS 371 Intro into Excel .067 
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FACULTY ASSIGNMENTS 
FULL-TIME AND PART-TIME FACULTY - STIPENDS 

 

 

 
INSTRUCTOR ASSIGNMENT DOLLAR AMOUNT 
Avila, Al 
 

Completion of 6-year program review for Administration of 
Justice (8/1/14-5/31/15).  $1,500.00 

Ayala, Zak Law enforcement not for credit contract education (9/10/15). $390.40 
Ayala, Zak Law enforcement not for credit contract education (9/9/15). $390.40 
Bates, Sheri Work performed for curriculum needs (course/program 

development) during September 2015. $150.00 
Beckelhymer, 
Kathy 

Non credit ESL distance learning curriculum development - 
Title V AIM grant (5/24/15-8/29/15). $1,500.00 

Clark, Jada Orientation Education (October 2015). $100.00 
Coffman, Scott To provide not for credit Basic Safety Orientation for oil and 

gas company employees via contract education (September 
2015). $1,809.60 

Dal Bello, 
Dominic 

Mentor for faculty intern: Engineering Fall 2015 (8/17/15-
12/10/15). $108.44 

Day, Alan Law enforcement not for credit contract education (9/4/15). $221.60 
Day, Alan Law enforcement not for credit contract education (9/8/15). $443.20 
Day, Alan Law enforcement not for credit contract education (9/9/15). $443.20 
Day, Alan Law enforcement not for credit contract education (9/10/15). $443.20 
Day, Alan Law enforcement not for credit contract education (9/14/15). $443.20 
Day, Alan Law enforcement not for credit contract education (9/15/15). $443.20 
Dempsey, 
Michael 

Annual program update for Theatre: Design/Technical 
Program, Spring 2015. $250.00 

Detter, Diane To assist primary instructor with lecture component of class 
(8/24/15). $199.78 

Detter, Diane To assist primary instructor with lecture component of class 
(8/27/15). $85.62 

Engleman, 
Marcus 

Annual program update for Music Program, Spring 2015 
(4/1/15-4/10/15). $125.00 

Fast, Martha Art gallery coordinator ( 1/1/16-5/31/16). $878.90 
Fast, Martha Art gallery coordinator ( 9/1/15-12/31/15). $1,464.83 
Friedrich, Bonny Annual program update for vocational nursing program, 

spring 2015 (4/1/15-4/10/15). $250.00 
George, Kayla Management of student physicals (October 2015). $180.00 
George, Kayla Assist athletic trainers (10/10/15). $157.05 
Hart, Stanley To provide not for credit Basic Safety Orientation at the 

Lompoc Valley Center for oil and gas company employees 
via contract education (August 2015). $546.00 

Hart, Stanley To provide not for credit Basic Safety Orientation at the 
Lompoc Valley Center for oil and gas company employees 
via contract education (September 2015). $1,341.60 

Johnson, Aria Ticket sales October 2015. $20.00 
Johnson, Chasity Counseling Drug Education (October 2015). $100.00 
Johnson, Chasity Management - Joe White student oversight (October 2015). $100.00 

   

92



FACULTY ASSIGNMENTS 
FULL-TIME AND PART-TIME FACULTY - STIPENDS 

 

 

INSTRUCTOR ASSIGNMENT DOLLAR AMOUNT 
Jozwiak, Jennifer Incorporate online assignments into basic skills instruction 

for writing, reading and grammar (Spring 2015). $1,500.00 
Lang, Mark To provide not for credit contract education - Welding 

Program to the FCC inmates (Sept-Oct, 2015). $2,400.00 
Lau, Bowman To provide not for credit Basic Safety Orientation at the 

Lompoc Valley Center for oil and gas company employees 
via contract education (August 2015). $1,092.00 

Lau, Bowman To provide not for credit Basic Safety Orientation at the 
Lompoc Valley Center for oil and gas company employees 
via contract education (September 2015). $1,279.20 

Lopez, Joe Law enforcement not for credit contract education (9/10/15). $221.60 
Lucas, Ann Annual program update for Music Program, Spring 2015 

(4/1/15-4/10/15). $125.00 
Marquez, Gabriel Completion of 6-year program review for Welding 

Technology (8/1/14-5/31/15).  $1,000.00 
Martinez, Mark Law enforcement not for credit contract education (9/15/15). $443.20 
Martinez, Mark Law enforcement not for credit contract education (9/14/15). $443.20 
Martinez, Mark Law enforcement not for credit contract education (9/8/15). $443.20 
Martinez, Mark Law enforcement not for credit contract education (9/4/15). $221.60 
Mason, Eric Completion of 6-year program review for Auto Body (8/1/15-

5/31/15).  $1,500.00 
McMahon, 
Michael 

Stipend as a faculty advisor to provide guidance and 
assistance to the Bridges Scholar in the preparation of 
student's presentation of their summer research internship 
(9/23/15-11/13/15). $300.00 

Miller, Steve Law enforcement not for credit contract education (9/14/15). $221.60 
Miller, Steve Law enforcement not for credit contract education (9/15/15). $221.60 
Motenko, Joshua Baseball clinic October 2015. $2,500.00 
Nishimori, 
Melinda 

Completion of 6-year program review for English as a 
Second Language (8/1/14-5/31/15).  $750.00 

Patterson, Eloisa Developed the outreach plan during the summer of 2015. $2,500.00 
Perry, Mary Faculty advisor to provide guidance, assistance and ongoing 

consultation to the Bridges Scholar in preparation of the 
students presentation of summer research internship (9/1/15-
11/30/15). $300.00 

Phelan, George Completion of 6-year program review for English as a 
Second Language (8/1/14-5/31/15).  $750.00 

Purcell, Mark Law enforcement not for credit contract education (9/14/15). $479.04 
Purcell, Mark Law enforcement not for credit contract education (9/04/15). $239.52 
Purcell, Mark Law enforcement not for credit contract education (9/08/15). $479.04 
Purcell, Mark Law enforcement not for credit contract education (9/09/15). $479.04 
Purcell, Mark Law enforcement not for credit contract education (9/10/15). $479.04 
Purcell, Mark Law enforcement not for credit contract education (9/15/15). $479.04 
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FACULTY ASSIGNMENTS 
FULL-TIME AND PART-TIME FACULTY - STIPENDS 

 

 

INSTRUCTOR ASSIGNMENT DOLLAR AMOUNT 
Raybould-
Rodgers, J. 

Research for accelerated developmental English class model 
with DL component (August 2015). $1,500.00 

Read, James Incorporate online assignments into basic skills instruction 
for writing, reading and grammar (Spring 2015). $1,500.00 

Rylant, Chuck Law enforcement not for credit training via contract 
education (09/11/15). $251.40 

Rylant, Chuck Law enforcement not for credit training via contract 
education (9/17/15). $251.40 

Schuetz-Jones, D. Facilitate not for credit health and safety training for 
government client on behalf of CCA ETC (9/14/15-9/25/15). $890.00 

Severn, Josh Stipend for fulfilling preparation requirement for first time 
online course taught (10/15/15-12/10/15). $500.00 

Smith, Emily Cooperative work experience and STEM internship (8/17/15-
9/30/15). $8,239.20 

Smith, Emily Cooperative work experience and STEM internship (10/1/15-
10/13/15). $2,317.28 

Titus, Maureen To assist primary instructor with lecture component of class 
(8/26/15). $205.80 

Vega, Woodrow Law enforcement not for credit training via contract 
education (09/17/15). $310.08 

Vega, Woodrow Law enforcement not for credit training via contract 
education (9/11/15). $310.08 

Yamaichi, Steve Professional development presentation on Conflict 
Resolution held July 29, 2015, in Community Education, 
Bldg. S Room S-106. $50.00 
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Administrator Initiating Item: 
 George A. Railey 

Final Disposition: 

 

 CONSENT ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President November 10, 2015 

Subject:   Equivalency Certification for Faculty 
Item 
Number: 

11.F. 

Strategic 
Goal:  

Goal IR1: To recruit and retain quality employees. Enclosures: Page 1 of 3 

 
BACKGROUND 
 
In accordance with California Code of Regulations Title 5, Division 6, Chapter 4, Subchapter 4, Article 2, Section 
53410, and Allan Hancock College’s Board Policy 7211 (formerly 4105), those who have equivalent qualifications to 
the state minimum qualifications as established by the Board of Governors can teach classes within their designated 
discipline areas. 
 
Attached are equivalency certifications for faculty members who have been authorized to teach credit or noncredit 
classes, as needed, at Allan Hancock College based on equivalency criteria specified in Board Policy 7211 and as 
restricted by the equivalency certification document. 
 
Regular Equivalency Certification 

Name Discipline 

Matt Cassaro Learning Disabilities Specialist 
  
  

 

FISCAL IMPACT 

 

None 
 
 
 
 
 

RECOMMENDATION 

 
Staff recommends that the board of trustees approve the attached equivalency certifications for faculty members who 
have been authorized to teach, as needed, based on equivalency criteria specified in Board Policy 7211 and as 
restricted by the equivalency certification document. 
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ALLAN HANCOCK COLLËGE Equivalencv Approval Date:' /ü. 2 j,20/5
Not Approved Date:

ËQUIVÄIENCY CERTIFICATION FOR

DISCIPLINES RESUIRING THE MASTËR'S DEGREE

(For Credít Courses)

NAME; Matt Cassaro DIVISION: Academic Affairs

DEPARïMENT: Learninq Assistance Prooram DISCIPLINE: Learninq Disabilities Specialist

X Master's degree in any discipline; plus 24 units of course work in the dÌscipline,of the assignment. At least 1B of
these units must be Eraduate or upper divìslon, (The 24 units may have been either included in or taken in
addition to the maste/s degree.)

n Master's degree in any discipline; plus two years of professional experience related to the discipline of the
assignmént or two years of successful teaching experience in the discipline of the assignment.

I Near completion of a Master's degree (lacking no more than one semester/quarter) in the discipline; plus two
years of professional experience related to the discipline of the assignment or two years of successful teaching
experienee in the discipline of the assignment.

f Bachelorls degree in the discipline or related discipline; plus six years of professional experiencetelated to the
díscipline of the assignment 0r six yêars of teaching experience in the discipline of the aSSignment.

X RecoEnízed accomplishments which demonstr:ate expertise and skill in the field of study beyond that normally
achieved through formal education and provide evidence of attaining courseworl< or experience equal to the
generaleducation requirements as outlined in Title 5 seclion 55063.

NOTE: Teaching and professional experience may be combined to total the required number of years.

NOTE: Oíficial copies of transcripts are ræuired forall coursework being submitted for equivalency.

NOTF: An Allan Hancock College Verìfication of Employment (VOE) form is fequired for all employment being
submítted for equivalency.

i

I

i
l

,
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RATIONALË: Ëxplain how the
verified with appropriate documentation, Please refer to Proiessional Standards Guidelines for
outline format. (signature block on the reverse side of this form.)

Masterfs of Education: Teaching at Cal Lutheran
Certificateof Completion "Learñing n¡sanitit¡ei 

-etiginitity 
and Services Model Training CSU Sacramento

_ (15 graduate units)
lSgraduate units of vocational Rehabilitation at csu san Dieoo
3'5 years work experience as'senior Vocationat nelrãnif¡iåtion'Coun*elor Department of Rehabilitation

I hercby certify that, all information submitted above is true and correct,

^io 
/ro /t r

I have reviewed all documênlation and recommend approval of regular equivalency qertlfication.

nature of Department Cfiair:-

t Services Vice

lac\msofìce\winword\po30d.doc
R6/98
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 CONSENT ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President November 10, 2015 

Subject:   

 
Short-Term, Substitute, and Professional Expert Appointments Exempt 
From Classified Service 
 

Item 
Number: 

11.G. 

Strategic 
Goal:  

Goal IR1: To recruit and retain quality employees. Enclosures: Page 1 of 3 

 
BACKGROUND 
 
The college hires substitutes, short-term employees, and professional experts exempt from classified service per 
Education Code Section 88003.  All appointments are contingent on availability of funding and ending dates could 
change based on district need.  The following is a list of such appointments: 
 
Short-Term: 

Name Position Title Dates Duties/Responsibilities Hourly 
Rate 

Gonzalez, Nancy 
 

Program Specialist – 
STEM 

 

11/11/15 – 6/30/16 
 

Complex technical and clerical 
functions supporting STEM 

$17.00 
 

 
 
 
Professional Expert: 

Name Position Title Dates Duties/Responsibilities Hourly 
Rate 

Lynn, Patti 
 

Program Assistant II 
 

7/1/15 – 6/30/16 
 

Music Library Assistant – Fine 
Arts Department 

$14.00 
 

 
 

(continued) 
 
 
 
FISCAL IMPACT 
 
Assignments for the 2015-2016 fiscal year will be included in the 2015-2016 fiscal year budget. 
 
 
RECOMMENDATION 
 
Staff recommends that the board of trustees approve the short-term, substitute, and professional expert appointments 
exempt from classified service as presented. 
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Substitutes: 

Name Position Title Dates Duties/Responsibilities Hourly 
Rate 

Carroll, Ryan Laboratory Assistant, 
Life and Physical 

Sciences Department 

11/12/15 – 12/31/15 Perform duties of the laboratory 
assistant during recruitment up 

to 100 days 

$16.42 

Martinez, Joseph 
Jr. 

Program Assistant III 11/2/15 – 6/30/16 On call coverage, campus police,  
for vacations, sick leave, training 

and special events 

$15.59 

 
 
EMS, Fire, Law Enforcement Programs 
Police and Fire Academy tactical officers, program assistants, and program specialists are limited in the number of 
days they are eligible to work.  The number of hours is limited by the budget for the program—one tactical officer 
may work a 40-hour workshop in 5 days, but another may work in a one-hour session on 40 different days. The 
academy needs flexibility to schedule tactical officers as they are available; for instance, if a fire officer is scheduled 
to work in a class on a certain day but is called to fight a fire that day, another officer is called to fill in. There is no 
way to accurately predict how many hours each officer may work during the academic year.  The total available 
budget for tactical officers, divided by the hourly rate, is the maximum number of hours which can be worked by the 
entire group of tactical officers. 
 
Professional Experts – EMS, Fire, Law Enforcement Programs 
Police and Fire Academy technical aides are limited in the number of days they are eligible to work. The number of 
hours is limited by the budget for the program—one aide may assist a 40-hour workshop in 5 days, but another may 
assist a one-hour session on 40 different days. The academy needs flexibility to schedule aides as they are available; 
for instance, if a fire aide is scheduled to assist a class on a certain day but is called to fight a fire that day, another 
aide is called to fill in. There is no way to accurately predict how many hours each aide may be required to assist 
during the academic year. The total available budget for technical aides, divided by the hourly rate, is the maximum 
number of hours which can be worked by the entire group of technical aides. 
 
 
Fire, Safety and EMS, 
Law Enforcement Programs: 
Positions: 
Program Assistant I 
Program Assistant II 
Program Assistant III 
Program Assistant IV 
Program Assistant V 
Program Assistant VI 

Hrly Rate 
$ 9.96 
$14.00 
$15.59 
$18.81 
$25.00 
$35.00 

 

Max Hrs 
Not more than 40 hours/weekly 

and/or 
999 hours fiscally 

Max Days 
170 days within the Fiscal Year 

 

 
 
Professional Experts: Program Assistant I, III, IV, V, and VI:  

Name Position Title Dates Duties/Responsibilities 
Buck, Vincent Program Assistant IV 11/11/15 – 6/30/16 See Professional  Expert 

Appointments – EMS, Fire, Law 
Enforcement Programs 

Burns, Jeremy Program Assistant IV 11/11/15 – 6/30/16 See Professional  Expert 
Appointments – EMS, Fire, Law 

Enforcement Programs 
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Additions and Revisions 
 
Substitutes: 

Name Position Title Dates Duties/Responsibilities Hourly 
Rate 

Gebhart, David Program Assistant I 11/16/15 – 6/30/16 On call when other custodians 
are on leave 

$9.96 

 
Professional Expert: 

Name Position Title Dates Duties/Responsibilities Hourly 
Rate 

McNeil, Bianca Lifeguard I 11/12/15 – 6/30/15 Lifeguard for instruction 
credit/non-credit courses 

$9.00 
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 CONSENT ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President November 10, 2015 

Subject:   Appointments, Transfers, and Promotions of Classified Employees  Item 
Number: 

11.H. 

Strategic 
Goal:  

Goal IR1: To recruit and retain quality employees. Enclosures: Page 1 of 1 

 
BACKGROUND 
 
The following personnel actions are recommended: 
 
Appointments: 
 
1. Andrew Specht, systems analyst, information technology services, full time, 12 months, 37 hours weekly, range 

33-B, classified bargaining unit salary schedule, effective December 1, 2015. 
 

Reason: New position per the restructure of information technology services, approved by the Board of Trustees, 
on July 14, 2015.  

 
2. Loretta (Lori) Coulter, academic support specialist, academic affairs, full time, 10 months, 37 hours weekly, range 

17-B, classified bargaining unit salary schedule, effective December 1, 2015.                 . 
 
Reason: Ms. Coulter replaces Florentina Lopez-Perea, who was promoted to administrative secretary III, 
academic affairs, effective September 1, 2015. 

 
These appointments are contingent upon successful completion of pre-employment requirements. 
 
 
 
 
FISCAL IMPACT 
 
1. The cost to the unrestricted general fund is approximately $52,678 for the 2015-2016 fiscal year.  
2. The cost to the unrestricted general fund is approximately $32,807 for the 2015-2016 fiscal year. 
 
These costs will be included in the 2015-2016 fiscal year budget. 
 
 
 
RECOMMENDATION 
 
Staff recommends that the board of trustees approve the appointments of Andrew Specht, systems analyst, information 
technology services, effective December 1, 2015; and Loretta (Lori) Coulter, academic support specialist, academic 
affairs, effective December 1, 2015.  A recommendation may be made that the board of trustees approve the 
appointment of EOPS specialist/counseling assistant, extended opportunity programs and services (EOPS).  If a 
recommendation is made, a revised board agenda item will be presented. 
 

Administrator Initiating Item: 
 Kelly Underwood 

Final Disposition: 
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 CONSENT ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President November 10, 2015 

Subject:   Appointments of Interim Management Positions Item 
Number: 

11.I. 

Strategic 
Goal:  

Goal IR1: To recruit and retain quality employees. Enclosures: Page 1 of 1 

 
BACKGROUND 
 
The following interim management appointment is recommended: 
 
Ana Sofia Ramirez-Gelpi, Ph.D., interim dean, academic affairs, full time, 12 months, range 7, step B, management 
salary schedule, effective January 1, 2016 through June 30, 2016, or earlier per district need. 
 
Reason: Ms. Ramirez-Gelpi will replace Ardis Neilsen, who will retire effective December 30, 2015. 
 
 
FISCAL IMPACT 
 
The cost to the unrestricted general fund is approximately $70,346 for the 2015-2016 fiscal year and will be included 
in the 2015-2016 fiscal year budget. 
 
 
 
 
RECOMMENDATION 
 
Staff recommends that the board of trustees approve the interim management appointment of Sofia Ramirez-Gelpi, 
Ph.D., interim dean, academic affairs, effective January 1, 2016 through June 30, 2016, or earlier per district need. 

Administrator Initiating Item: 
 Kelly Underwood 

Final Disposition: 
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        CONSENT ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President November 10, 2015 

Subject:   New and/or Revised Classified Bargaining Unit Job Descriptions 
Item 
Number: 

11.J. 

Strategic 
Goal:  

Goal IR1: To recruit and retain quality employees. Enclosures: Page 1 of 6 

 
BACKGROUND 
 
After review by the appropriate administrators and the interim director, human resources, the following revised 
classified bargaining unit job description is recommended for approval: 
 
Revised 
 
College Achievement Now (CAN)/TRiO Student Support Services Specialist  Technical - Range 18 
 

Replaces: College Achievement Now (CAN)/TRiO SSS Assistant           Technical – Range 18 
        

 
 

(continued) 
 
 
FISCAL IMPACT 
 
Cost is neutral. 

 
 
 
 
 
RECOMMENDATION 
 
Staff recommends that the board of trustees approve the revised classified bargaining job description, college 
achievement now (CAN)/TRiO student support services specialist, as presented. 
 
 

Administrator Initiating Item: 
 Kelly Underwood 

Final Disposition: 
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Allan Hancock College       Classified- Technical  
Human Resources        Range 18 

 
COLLEGE ACHIEVEMENT NOW (CAN)/TRiO STUDENT SUPPORT SERVICES SSS 

ASSISTANTSPECIALIST 
 
 

DEFINITION: 
Under general supervision of Project Director, TRiO, the incumbent will perform professional 
level student services work a variety of secretarial and accounting assistance in for support of the 
federally funded grant TRiO Student Support Services named College Achievement Now 
(CAN); to plan, organize, and carry out assigned program responsibilities; to conduct research, 
investigations, studies and needs assessments; and to value and promote the mission and vision 
of the college. 
do related work as required. and to interpret budgetary grant program policies, procedures and 
regulations. 
 
CLASS CHARACTERISTICS: 
The incumbent, under minimal supervision, in this position performs entry level professional 
work in in the planning, organizing, and carrying out of the college’s TRiO CAN program and 
with a considerable degree of independence thereby relieving the supervisor of a wide range of 
routine program administration. AnThe incumbent has a high frequency of contact with staff, 
students, the general public, and other educational institutions requiring tact and excellent oral 
communication skills. The incumbent will have a substantial amount of administrative detail and 
non-routine work delegated to her/him and will explain policies, procedures, and precedence to 
other staff,  and to faculty,  and students. Incumbents will also interact with constituents from 
diverse socioeconomic, cultural, and ethnic backgrounds.  and may be required to  
read, write, and converse fluently in second language.The incumbent, under limited supervision, 
performs professional and technical duties required in support of the management of accounting 
functions and record keeping needs; database and spreadsheet design and support. The 
incumbent reports to the Director of CAN/TRiO and also assists with the budgetary functions of 
the project.  The incumbent must relate a broad knowledge of the functions of the organizational 
unit.  The incumbent will have a substantial amount of administrative detail and non-routine 
work delegated to her/him and will explain policies, procedures, and precedence to other staff 
and to faculty and students. The incumbent exercise considerable independence of action and are 
expected to make independent decisions concerning appropriate policies and procedures of the 
organizational unit. 

 
  
ESSENTIAL FUNCTIONS: 

 Advises students individually and in groups. 
1. Develops, implements and explains written procedures. 
2. Assists in report preparation and provides data and reports for the district and other 

outside agencies. 
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3. Maintains and audits records for participants in the CAN TRiO program. 
4. Establishes and maintains electronic filing systems. 
5. 1. Develops and implements plans to increase awareness of program among 

students, faculty, staff, and the community.  
6. Develops and implements procedures to monitor student academic progress. 
7. Interacts with faculty and staff to distribute individual student progress and evaluates the 

progress.   
8. Identifies and recruits eligible students, a.nalyzes applications to determine eligibility for 

services, and advises students on maintaining program eligibility. 
9. Assists with budget development and with monitoring expenditures for the program. 
10. Assists students with the completion of forms. 
11. Advises students individually and in groups. 
Analyzes applications to determine eligibility for services. 
Advises students on maintaining program eligibility. 
12. Works with staff in other organizational units to gather information and coordinate efforts. 
13. Develops and implements procedures for program assessment and improvement. 
14. Coordinates and assists with the preparation of events and p.articipates in workshops, 

meetings and in-service training. 
1. Serves as liaison with external agencies. 
15.  
2. Recruits, orients, trains, and monitors peer counselors assigned to students receiving 

program services and performing routine clerical work. 
16.  
 Participates in workshops, meetings and in-service training. 
 Performs clerical work.  
17. Performs other related duties as assigned. 

      Establishes and maintains divisional electronic budget records; coordinates budget requests; 
maintains appropriate budget files; verifies funds available and reconciles discrepancies; and 
researches budget allocations. 
2. Informs staff of current budget status; assist with budget planning; research vendor and 
pricing; verifies total classified and student help amounts from final approved budget printout. 
3. Compiles and prepares budgetary and statistical reports; gathers database information, 
attrition ratios, enrollment, and budget expenditures. 
4. Composes and prepares correspondence, memorandums, reports, and other materials from 
rough draft or general instruction; and edits all written materials as required. 
5. Serves as liaison with external agencies. 
      6. Assists with CAN/TRiO student registration and orientation. 
7. Establishes and maintains electronic filing systems. 
8. Provides and gathers information from the grants analyst, payroll, and from various 
departments. 
9. Designs forms, reports, queries, tables and macros in an Access database. 
10. Orients and trains support and temporary staff with office procedures as needed. 
11. Coordinates and assists with the preparation for special events. 
12. May provide instructions and/or guidance to other clerical support staff including student 
workers. 
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MINIMUM QUALIFICATIONS: 
Knowledge of: 

 Fundamentals of human behavior and the psychological and social factors underlying 
human behavior; 

•  Fundamentals of student engagement and motivation; 
•  Basic statistics, research methods, and reporting; 
•  Records management; 
•  Community resources and services; 
•  Office management techniques and organizational skills; 
 Principles, methods and practices of financial accounting and record keeping; 
•  Written business communications; 
• Correct English usage, spelling, grammar, and punctuation. 

 Word/Information processing applications production and design; 
•  Records management ; 

 Correct English usage, spelling, grammar, and punctuation; 
  Formatting.; 
Office methods, procedures, and equipment, including filing systems, receptionist, and 
telephone 
techniques. 
 

Demonstrated ability to: 
 

• Understand and carry out oral and written directions; 
• Plan, organize, and conduct group functions and events; 
• Investigate and research problems, devise solutions and present recommendations; 
• Learn and interpret specific rules, laws, and policies and apply them with good judgment   
 iin a variety of  
procedural situations; 
• Use, input, and update data to database systems; 
• Perform statistical clerical work; 
• Understand and utilize computer and mainframe applications; 
• Use word/information processing applications and production; 
• Present oral and written reports in a clear and concise manner; 

•  Understand and carry out oral and written directions; 
•  Plan, organize, and conduct group functions and events; 
•  Investigate and research problems, devise solutions and present 

recommendations; 
 Establish working relationships with non-traditional students, faculty, staff, and the  

community. 
Design Database systems; 

• Perform financial and statistical clerical work; 
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• Demonstrate high level skills of Excel and Word/Information processing and 
production;Prepare clear and accurate financial statements and reports and analyze 
accounting data; 

Demonstrate high level skills of Excel and Word/Information processing and production; 
 Design and utilize Adobe Pro forms;  
Design and maintain Blackboard classrooms; 
Understand principles, methods and practices of financial accounting and record keeping; 
Understand and utilize computer and mainframe applications; 
  Understand and carry out oral and written directions; 
Learn and interpret specific rules, laws, and policies and apply them with good judgment in a 
variety of 
procedural situations; 
 Operate a Word/information processing applications and production;word processor and 
computer terminal with accuracy and speed; 

• Present oral and written reports in a clear and concise manner; 
Converse fluently in a second language and English (may be required of some positions  
in this class);  
Work with minimal supervision. 
 
  
Education and Experience: 

BachelorsAssociates  degree in sociology, psychology, education, or related field, with two 
years increasing experience OR any equivalent combination of training and experience.  
(Qualifying experience performing duties closely related to this position may be substituted 
for the required education on the basis of two years’ experience for one year of education.) 
Bachelor’s degree and bilingual in Spanish preferred.  
An associate of science degree, or higher, in word/information processing systems and a 
certificate in accounting or related subject matter and two years of increasingly responsible 
related experience OR the equivalent to completion of the 12th grade and three years of 
increasingly responsible related experience, one year of which must be with TRiO federal 
grants OR any equivalent combination of training and experience. 

 
Working Conditions: 

• Duties are primarily performed in an office environment, at a desk or at a computer. 
• The incumbent will experience interruptions while performing normal duties during the  

    regular workday. 
• The incumbent will have contact, in person, by email,  or on the telephone, with 

executive, management, supervisory, academic and classified staff and the general public. 
 The assignment may include late afternoon and evening hours and occasional weekend  
• assignments. 

 
 
Physical Demands: 

• Typically may sit for extended periods of time. 
• Operates a computer. keyboard 
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• Communicates over the telephone, email and in person. 
• Regularly lifts, carries and/or moves objects weighing up to 10 pounds. 
The assignment may include late afternoon and evening hours and occasional weekend  

assignments. 
 

 
 
Special Qualification: 

A sensitivity to and understanding of the diverse academic, socioeconomic, cultural, and 
ethnic backgrounds of staff and students and to staff and students with disabilities. 

 
 

06/1309/15 
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 CONSENT ITEM 

To:   Board of Trustees Date: 

From:  Superintendent/President November 10, 2015 

Subject:   Out-of-Classification Assignment of Classified Employees Item 
Number: 11.K. 

Strategic 

Goal:  
Goal IR1: To recruit and retain quality employees. Enclosures: Page 1 of 2 

BACKGROUND 

The following personnel actions are recommended: 

1. Cynthia Wheeler, FROM academic support specialist II, academic affairs, full time, 12 months, 37 hours weekly, 
range 18-E, classified bargaining unit salary schedule TO academic support specialist II, academic affairs, full time, 
12 months, 37 hours weekly, range 28-A, classified bargaining unit salary schedule, retroactive to November 1, 
2015 through June 30, 2016, or earlier per district need. 

Reason: Ms. Wheeler will be performing the duties of the cosmetology program. Ms. Wheeler will return to her 
regular assignment, effective July 1, 2016, or earlier per district need. 

continued 

FISCAL IMPACT 

1. The increased cost to the unrestricted general fund is approximately $3,989 for the 2015-2016 fiscal year. 
2. The increased cost to the unrestricted general fund is approximately $1,380 for the 2015-2016 fiscal year. 
3. The increased cost to the unrestricted general fund is approximately $2,936 for the 2015-2016 fiscal year. 
4. The increased cost to the unrestricted general fund is approximately $48,837.70 (84.77 percent) and the cost to the 

Title V grant is approximately $8,774.30 (15.23 percent) for the 2015-2016 fiscal year.  
 
These costs will be included in the 2015-2016 fiscal year budget. 

 

RECOMMENDATION 

Staff recommends that the board of trustees approve the out-of-classification assignments of Cynthia Wheeler, 
academic support specialist II, academic affairs, retroactive to November 1, 2015 through June 30, 2016, or earlier per 
district need; Irene Vidaurri, transfer and career/job placement technician, career/job placement center, retroactive to 
October 6, 2015 through November 30, 2015, or earlier per district need; Judith Garner, library/multi-media services 
technician, learning resources, retroactive to July 1, 2015 through June 30, 2016, or earlier per district need; and the 
out-of-classification out of bargaining unit assignment of Holly Nolan-Chavez, assistant director, institutional grants, 
effective January 1, 2016 through June 30, 2016, or earlier per district need, and contingent upon continued funding. 

 

 
Administrator Initiating Item: 
 Kelly Underwood 

Final Disposition: 
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2. Irene Vidaurri, FROM office services assistant II, counseling and student success & support program, full time, 12 
months, 37 hours weekly, range 11-B, classified bargaining unit salary schedule TO transfer and career/job 
placement technician, career/job placement center, full time, 12 months, 37 hours weekly, range 19-A, classified 
bargaining unit salary schedule, retroactive to October 6, 2015 through November 30, 2015, or earlier per district 
need. 

Reason: Ms. Vidaurri will perform the duties of the transfer and career/job placement technician at the university 
transfer center (UTC) while an employee is on leave.  Ms. Vidaurri will return to her regular assignment, effective 
December 1, 2015, or earlier per district need.  

3. Judith Garner, FROM library/multi-media services technician, learning resources, full time, 12 months, 37 hours 
weekly, range 20-E, classified bargaining unit salary schedule TO library/multi-media services technician, learning 
resources, full time, 12 months, 37 hours weekly, range 20-E plus five percent, classified bargaining unit salary 
schedule, retroactive to July 1, 2015 through June 30, 2016, or earlier per district need. 

Reason: Ms. Garner is performing duties consistent with the job description for the laboratory assistant, 
tutorial/OACL, learning resources.  Ms. Garner will return to her regular assignment, effective July 1, 2016, or 
earlier per district need. 

4. Holly Nolan-Chavez, FROM grants analyst II, institutional grants, full time, 12 months, 37 hours weekly, range 
30-E, classified bargaining unit salary schedule TO assistant director, institutional grants, temporary, full time, 12 
months, range 18-C, management salary schedule, effective January 1, 2016 through June 30, 2016, or earlier per 
district need, and contingent upon continued funding. 

Reason: Ms. Nolan-Chavez will continue assuming some of the duties of the director, institutional grants who is 
currently reassigned to assume responsibilities of the projects in the Title V grant.  This is a continuation of the 
temporary assignment approved at the regular board of trustees meeting on January 20, 2015. 
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 CONSENT ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President November 10, 2015 

Subject:   
 
New and/or Revised Management Job Descriptions 
 

Item 
Number: 11.L. 

Strategic 
Goal:  Goal IR1: To recruit and retain quality employees. Enclosures: Page 1 of 8 

 
BACKGROUND 
 
After review by the appropriate administrators and the interim director, human resources, the following new and 
revised classified management job descriptions are being presented for approval: 
 
New: 
 
Executive Director, College Advancement      Range 7 - Management 
 
Revised: 
 
Director, Business Services        Range 11 - Management 
 
 
 
 
 
 
 
 
FISCAL IMPACT 
 
To be determined when the positions are filled. 
 
 
 
 
 
 
 
 
 
RECOMMENDATION 
 
Staff recommends that the board of trustees approve the new management job description, executive director, college 
advancement, as presented; and approve the revised management job description, director, business services, as 
presented. 
 

Administrator Initiating Item: 
 Kelly Underwood 

Final Disposition: 
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Allan Hancock College        Range 7 
Human Resources     NEW    Management 
 
  EXECUTIVE DIRECTOR, COLLEGE ADVANCEMENT  
 
DEFINITION: 
Under general direction to serve as a cabinet member and advisor to the superintendent/president, to 
plan, develop, coordinate, and direct College Advancement/External Relations programs, and value 
and promote the mission and vision of the college. 
 
CLASS CHARACTERISTICS: 
This is a classified management position that reports directly to the superintendent/president. The 
incumbent will be responsible for development, including fundraising, community and donor 
cultivation, campaign development, administrative supervision, fiscal management, planning, and 
event coordination. The incumbent will independently perform professional work involving 
judgment in the interpretation and application of policy and procedures. The incumbent will have a 
high frequency of responsible contact with administrative and professional staff, students, and other 
public/private agencies requiring tact and good communication skills. 
   
ESSENTIAL FUNCTIONS: 

1. Serves as a member of the superintendent/president’s cabinet; develops and recommends 
policies, procedures, and practices. 

2. Plans, supervises, directs, facilitates, and provides leadership to the College Advancement 
programs of the college including the foundation, alumni relations, grants, governmental 
affairs, public affairs and publications, sports information, web content development and 
campus graphics. 

3. Work collaboratively with the President and other members of the college community in 
major fundraising activities, keeping the President apprised of the status of the attainment of 
fundraising objectives, new sources of potential financial support, and key personal contacts 
that would benefit from Presidential communication. 

4. Coordinates college relationships with external support organizations (foundations, boosters, 
etc.). 

5. Coordinates and meets regularly with the leadership within College Advancement programs 
on matters related to staffing, program development and innovation, personnel issues, 
evaluations, budget preparation, work schedules, and other operational issues. 

6. Serves as the superintendent/president’s liaison to coordinate and carry out an effective and 
sustaining fundraising operation. This includes donor cultivation, campaign development, 
scholarship development, event coordination, and more. 

7. Serves as the superintendent/president’s liaison to coordinate and carry out effective grants, 
governmental affairs, and alternative funding programs. 

8. Works directly with all College Advancement programs to seek, recommend and follow 
through on new and innovative programs and opportunities. 

9. Directs and participates in the preparation and control of the annual budget. 

10. Serves on various committees. 

11. Assists in the selection of managers and staff. 
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12. Prepares oral and written presentations and reports.  

13. Represents the college in interactions within the community, community and state agencies, 
special interest groups, business and industry, other colleges and school districts  

14. May participate in collective bargaining and will participate in contract administration and 
other related duties as assigned. 

15. Performs other related duties as assigned. 

 
MINIMUM QUALIFICATIONS 
Knowledge of: 

• Organization of the community college; 
• Modern personnel supervision practices; 
• Components of effective public relations, communications, grants and development plans; 
• Applicable sections of the California Education Code and federal and state regulations; 
• Administrative policies and procedures; 
• Budget preparation; 

 
Demonstrated ability to: 

• Plan, organize, and direct an effective College Advancement organization at the community 
college level; 

• Direct and evaluate the work of others; 
•  Communicate effectively both orally and in writing. 

 
Education and Experience: 

Master’s degree from an accredited college or university in a related field or demonstrated 
substantial direct experience in fundraising with increasingly responsible fundraising, outreach 
and/or community/public relations positions, including in an executive/management role in 
higher education or at the corporate level of an organization where organizational strategy and 
responsibility for organizational performance resides. 

 
Other Requirements: 
  A valid California driver’s license and ability to qualify for district vehicle insurance coverage. 
 
Working Conditions: 

• This is an exempt position. 
• It is understood that the demands of a management position will often require more than 

eight (8) hours a day and/or forty (40) hours per workweek.  
• May be required to work a flexible workweek which includes day and evening hours and 

occasional weekend assignments and may be assigned to any district location. 
• Duties are primarily performed in an office environment, at a desk, or at a computer. 
• The incumbent will experience interruptions while performing normal duties during the 

regular workday. 
• The incumbent will have contact, in person, by email or on the telephone, with executive, 

management, supervisory, academic and classified staff and the general public. 
• Work requires travel to other offices or locations to attend meetings or conduct work. 
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Physical Demands: 
• Typically may sit for extended periods of time. 
• Operates a computer. 
• Communicates over the telephone, by email, and in person. 
• Regularly lifts, carries and/or moves objects weighing up to 10 pounds. 

 
Special Qualification: 

Evidence of a sensitivity to and understanding of the diverse academic, socioeconomic, 
cultural, and ethnic backgrounds of staff and students and to staff and students with disabilities. 
 

10/15 
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Administrative Procedure 2010.01 

 

Allan Hancock College        Range 11 

Human Resources         Management 

 

 

 

DIRECTOR, BUSINESS SERVICES 

 

DEFINITION: 

 

Under general directionsupervision of Associate Superintendent, Vice President Finance and 

Administration,  to plans, organizes , and controls and ddirects District-widect  college accounting and 

financial record keepingoperations including process  development and improvement, process oversite, 

review, analysis and reporting on District payroll,  and purchasing, contract management, banking 

relationships, and account maintenance and  activities and thDe district cashiering functions.  The 

incumbent ; to personally performs the more difficult financial record keeping; , report preparation and 

purchasing duties; analysis and reporting, tmanages o perform internal district audits and is responsible 

for development;,  to train, supervision e and performance evaluations evaluate of department staff. of 

aperformance of assigned The Director will staff; and to do other related administrative duties as 

requiredpromote a collaborative culture that embraces and promotes the mission and vision of the 

college. 

 

CLASS CHARACTERISTICS: 

 

Thiis is a classified management position . The incumbent reports directly to the associate 

superintendent/vice president, administrative services, and independently performs professional work 

involving judgment in the development, maintenance, interpretation and application of policy and 

procedures. The incumbent will have a high frequency of responsible contact with administrative and 

instructional staff, students, and other public/private agencies requiring tact and excellent oral and 

written communication skills.  The incumbent in this classification is a working manager who 

coordinates and directs personnel and ensures fiscal compliance and a high level of internal and 

external customer service.  The assignment may be at any district site. 

 

ESSENTIAL FUNCTIONS: 

 

1. Plans, develops, organizes, directs and participates in the preparation, maintenance, and 

analysis, maintenance, and adjustments of District budgets,  of financial records and processes 

including cash receipts, accounts payable, payroll, accounts receivable, general ledger, benefits 

and contracts for a variety of special funds, including categorical funds.  

1.2. Ensures that fiscal time lines and financial activities comply with established standards, 

requirements, law, codes, regulations, policies and procedures.  

3. Coordinates and performs assigned professional purchasing duties related to procurement, 

development of specifications, and documentary controls; performs the more responsible 
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accounting and purchasing tasks related to these activitiesin connection with the above.  

4. Directs and coordinates District payroll operations and activities in accordance with District 

policies, procedures and applicable laws and bargaining unit agreements. Facilitates continual 

improvement in payroll services and operations.  Provides a high level of communication with 

District employees to provide notification of schedules or changes in the payroll process.   

5. Ensures compliance with applicable federal, state and local laws and regulations and applicable 

collective bargaining agreement contract provisions.  

6. Develops and maintains applicable District board policies and procedures.  

 

2.7. Trains, instructs, and supervises accounting, payroll,  clerical and cashiering staff; 

engages staff in continual process improvement, develops and recommends new procedures 

and improved methods and sees that establishes and documentsd procedures, audits compliance 

to procedures.  are carried out efficiently, as directed.  

3.8. Directs cash handling and accounting for the district accounts; validates the claims for 

federal financial aid funds and completes the required reports; prepares or supervises the 

preparation of financial and statistical reports.  

4. Communicates with college staff, students, and outside agencies regarding contracts for student 

enrollment. 

5.9. Carries out special financial and statistical research studies for the associate 

superintendent/vice president of administrative services and provides timely responses to 

Public Information Requests.  

6.10. Conducts internal district audits and reviews district cash handling controls; coordinates 

preparation for annual independent audit.  

7. Monitors financial statements for auxiliary operations and makes recommendations.  

8.11. Confers with college staff in performing purchasing and accounting activities; maintains 

liaison with vendors, keeps abreast of price trends and sources of supply.  

9.12. Prepares bids documents, participates in bid openings; evaluates bids and quotations 

and makes award recommendations; and assists in the development of policies and regulations. 

10. Assists in design and development of management reports to include meeting with department 

and administrative heads to determine report criteria and format. 

11.13. Develops and implements financial reporting systems; provides liaison for financial 

software development and maintenance with information technology services staff; and 

provides technical assistance for appropriate staff in the use and application of computer on-

line financial accounting and reporting systems. 

Performs related duties as assigned. 

 

ADDITIONAL RESPONSIBILITIES: 

 

12.14. May be assigned to Leadslead or participate in district-wide, college, or auxiliary 

corporation committees, initiatives, teams, or ad hoc groups. 

13.15. Attends in-service training, orientations, and meetings at various district sites and/or at 

off-campus locations. 

14. Supervises support staff and student workers as assigned, including hourly district and 

registration cashiers. 
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15.16. Coordinates with information technology services staff in the planning and development 

of programs and procedures for integrated accounting, cashiering, and record control 

systems.Performs other related duties as assigned. 

 

MINIMUM QUALIFICATIONS 

Knowledge of: 

 Fiscal management policies; 

 Generally accepted accounting and auditing principles related to governmental accounting; 

 Financial analysis and projection techniques; 

 Application of laws, regulations, and requirements related to area of assignment; 

 Preparation of comprehensive financial reports and statements; 

 Computer systems and equipment used to prepare and control fiscal operations; 

 Federal Grant accounting and compliance  

 Principles of administration, supervision and staff developmenttraining; 

 Interpersonal skills, including tact, patience, and diplomacy. 

 

Demonstrated ability to: 

 Work with a computer-based financial accounting system 

 Perform highly responsible technical financial record keeping and purchasing work; 

 Participate in developing and implementation of automated systems; 

  

 Perform highly responsible technical financial record keeping and purchasing work; 

Work with a computer-based financial accounting system; 

Participate in developing automated financial systems; 

 Interpret, apply, and explain complex fiscal policies and legal requirements; 

  

 Prepare clear and complete bid specifications; 

  

 Provide leadership in areas related to business services’ fiscal and payroll operations; 

  

 Ensure Assure the integrity of business services’ financial systems and information; 

  

 Select, assign, orient, train, supervise, and evaluate the performance of direct subordinates; 

 Prepare concise and complete oral and written reports; 

  

 Review and interpret financial statements; 

  

 Operate modern business machines; 

 Analyze situations accurately and adopt an effective course of action; 

 Understand and carry out complex oral and written directions.; 

Develop and maintain cooperative and effective working relationships with others; 
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 Relate effectively to people of varied academic, cultural, and socioeconomic 

backgrounds using tact, diplomacy and courtesy. 

 

Education and Experience: 

BAny combination equivalent to a bachelor’s degree or higher in business administration with 

major emphasis a concentration in in accounting preferred. and fFive years of varied and 

responsible accounting, and purchasing, payroll and supervisory experience. ,CPA experience in 

auditing community colleges desirable.  including one year of experience in the operation of 

computerized accounting systems.  Administrative experience in a public sector organization or a 

public education institution desirable. 

 

Other Requirements: 

A valid California driver’s license and ability to qualify for district vehicle insurance coverage. 

 

Working Conditions: 

 May be required to work a flexible workweek which includes day and evening hours and  

occasional weekend assignments and may be assigned to any district location. 

 This is an FLSA exempt position. 

 It is understood that the demands of a management position will often require more than eight 

(8) hours a day and/or forty (40) hours per workweek.  

 Duties are primarily performed in an office environment, at a desk or at a computer. 

 The incumbent will experience interruptions while performing normal duties during the regular 

workday. 

 The incumbent will have a contact, in person, with staff and the general public. 

 Work may require travel to off-campus meetings or conferences. 

 

Physical Demands: 

 Typically may sit for extended periods of time. 

 Operates a computer workstation. 

 Communicates over the telephone, via email, and in person. 

 Regularly lifts, carries and/or moves objects weighing up to 10 pounds. 

 

Special Qualifications: 

Evidence of a sensitivity to and understanding of the diverse academic, socioeconomic, cultural, and 

ethnic backgrounds of staff and students and to staff and students with disabilities. 

 
R10/15 

R8/10 

R5/09 IFAS Range Adjust 

R7/91 

12/87 
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 CONSENT ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President November 10, 2015 

Subject:   Change of Status of Classified Employee Item 
Number: 

11.M. 

Strategic 
Goal:  

Goal IR1: To recruit and retain quality employees. Enclosures: Page 1 of 1 

BACKGROUND 

The following personnel action is recommended: 

Kathleen Wetter, FROM academic affairs support technician, academic affairs, part time, 12 months, 25 hours weekly, 
range 18-E, classified bargaining unit salary schedule TO academic affairs support technician, academic affairs, part 
time, 12 months, 30 hours weekly, range 18-E, classified bargaining unit salary schedule, effective November 1, 2015. 

Reason: Ms. Wetter’s assignment will increase from 25 hours weekly to 30 hours weekly due to workload. 

 

 

FISCAL IMPACT 

The increased cost to the district is approximately $7,782 for the 2015-2016 fiscal year and will be included in the 2015-
2016 fiscal year budget. 

 

 

 

 

 

RECOMMENDATION 

Staff recommends that the board of trustees approve the permanent change of status of Kathleen Wetter, academic 
affairs support technician, academic affairs, effective November 1, 2015. 

 

 

Administrator Initiating Item: 
 Kelly Underwood 

Final Disposition: 
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Administrator Initiating Item: 

 Felix Hernandez Jr.  
Final Disposition: 

 

 ACTION ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President 
November 10, 2015 

Subject:   
Specification of Proprietary Items for Construction Under the Public 

Contracting Code 

Item 

Number: 
13.A. 

Strategic 

Goal:  

Goal IR3: To enhance and maintain currency in technology 

usage/application in support of students and faculty, staff efficiency and 

operational effectiveness. 

Enclosures: Page 1 of 1 

 

BACKGROUND 

Over the years the District has utilized various manufactured products for the building and maintenance departments. 
Cost savings and efficiencies are realized by minimizing the number of parts inventoried by the Maintenance 

Department and contracts with service companies.  The Public Contract Code allows districts to specify proprietary 

materials or systems that allow cost saving and maintenance efficiency by standardizing these items. 

The Public Contract Code, Section 3400 requires the Board make a determination on a particular material, product or 

service that is identified by a specific brand or trade name in the invitation for bids or requests for proposals. The 

specific brand or trade name is used to match other similar products currently being used or in completed public 
improvement projects.  

Extron Electronics manufactures computer-video interfaces, switchers, configurable control systems, distribution 
amplifiers, computer-video scan converters, scalers, signal processing equipment, and high resolution cables. The 

District uses these products as a standard to integrate computer, video and audio for presentation displays shown in 

the boardroom, conference rooms, lecture halls, labs, and other applications involving presentation stations. 
Establishing Extron Electronic as a proprietary product would allow the district to have a matching maintenance 

program, equipment, and replacement parts for current and future audio/visual systems. 

 

 

FISCAL IMPACT 

There is no fiscal impact anticipated.  Some savings may be realized due to negotiated long-term service contracts, 
staff training, and the ability to purchase in bulk. 

 

 

RECOMMENDATION 

Staff recommends the Board of Trustees make a finding that Extron Electronics is a proprietary product and shall be 
included in the District’s invitation for informal and formal bids or request for proposals stating that a particular 

material, product, or service is designated by specific brand or trade name in order to match other products in use.  
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 ACTION ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President November 10, 2015 

Subject:   2016-2017 Academic Calendar Item 
Number: 

13.B. 

Strategic 
Goal:  

Goal SLS2: To support student access, achievement, and success.  Enclosures: Page 1 of 2 

 
BACKGROUND 
Each year the calendar committee recommends the academic calendar for the upcoming year.  The calendar 
committee is composed of faculty, classified, student and administrator representatives. 
 
The recommended calendar (2016-17), which will present opportunities for the college to meet student needs and 
FTES targets, is as follows: 
 
 Summer session 2016 begins June 13, 2016, and ends August 4, 2016 (including finals). 

NOTE:  If 10 week classes are offered for summer session they will begin June 6, 2016, and end August 11, 
2016 (including finals). 

 
 Fall session 2016 begins August 22, 2016, and ends December 15, 2016 (including finals). Staff development 
 days are scheduled for August 18-19, 2016. 
 
 Winter Intersession is not offered for 2016-2017. 
 
 Spring session 2017 begins January 23, 2017, and ends May 24, 2017 (including finals). Staff development 
 days are scheduled for January 19-20, 2017. 
 
Calendar dates were approved and revised by the calendar committee. 

 

 

FISCAL IMPACT 

None. 
 
 
 
 

RECOMMENDATION 

Staff recommends that the board of trustees approve the proposed 2016-2017 academic calendar. 

 
 

Administrator Initiating Item: 
 Nohemy Ornelas 

Final Disposition: 
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  2016/17 ACADEMIC YEAR              
 
Summer 2016 
M  June 6   10 week classes begin (only if 10 week classes are offered) 
M  June 13  Classes begin – 6 & 8 week 
M  Jul 4   Independence Day - College Closed 
W  Jul 20   Classes end – 6 week 
Th  Jul 21   Final Exams – 6 week 
W  Aug 3   Classes end – 8 week 
Th  Aug 4   Final Exams – 8 week 
W  Aug 10   10 week classes end (only if 10 week classes are offered) 
Th  Aug 11   10 week final exams (only if 10 week classes are offered) 
 

Fall 2016 
Th  Aug 18   Professional Development Day 
F  Aug 19   All Staff Day 
M  Aug 22   Credit day, evening, and Term 1 classes begin  
M  Sept 5   Labor Day - College Closed 
W  Oct 12   Term 1 classes end 
Th, F  Oct 13, 14  Final Exams - Term 1 
M  Oct 17   Term 2 classes begin 
F,S  Nov 11,12  Veterans Day - College Closed 
Th – S  Nov 24-26  Thanksgiving Recess - College Closed 
Th  Dec 8   Last Day of Instruction – Term 2 classes end 
F-S  Dec 9-10  Final Exams – Term 2 
F-Th  Dec 9-15  Final Exams – Term 2/Semester Length 
F  Dec 23   Christmas (Observance) – College Closed 
 

Winter intersession not offered   
 

Spring 2017 
M  Jan 16   Dr. Martin Luther King, Jr. Day Observed – College Closed 
Th  Jan 19   Professional Development Day 
F  Jan 20   All Staff Day 
M  Jan 23   Credit day, evening, and Term 3 classes begin 
F,S  Feb 17,18  Lincoln Day - College Closed 
M  Feb 20   Washington Day - College Closed 
W  Mar 15   Term 3 classes end 
Th, F  Mar 16,17  Final Exams - Term 3 
M-S  Mar 20-25  Spring Recess – No Credit Classes 
F  Mar 24   Spring Holiday – College Closed 
M  Mar 27   Term 4 classes begin 
W  May 17  Term 4 classes end 
Th-S  May 18-20  Final Exams - Term 4 
Th-W  May 18-24  Final Exams – Term 4/Semester Length 
Th  May 25  Scholarship Awards Ceremony 
F  May 26  Commencement  
 
2016_2017 Academic Calendar_Winter Intersession not offered__Nov 10 2015 Board Mtg 
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Administrator Initiating Item: 
 George A.  Railey 

Final Disposition: 

ACTION ITEM 

To:  Board of Trustees Date: 

From: Superintendent/President November 10, 2015 

Subject:   District Travel Request Outside of the State 
Item 
Number: 

13.C.

Strategic 
Goal: 

Goal SLS4: Ensure students are focused Enclosures: Page 1 of 2 

BACKGROUND 

The United States Institute for Theatre Technology (USITT) is the national organization that connects performing arts 
design and technology communities, with a goal of cultivating a vibrant dialog among practitioners, educators and 
students.  Every year PCPA’s 2nd year technical theater students and several staff attend the USITT convention.  This 
is also a venue for PCPA to recruit the next level of students, staff and designers.  The USITT National Conference 
brings together people from all over the country to provide a diverse group of ideas and practices to prepare our 
students for the industry.  We would like to send at least six students and four staff members. 

We see this experience as a way to not only provide an opportunity for our students to meet their peers, but a way for 
PCPA to present our students to the industry.  By the time students reach this juncture in their education they are 
prepared for an outside review of their skills, resume, and portfolio.  This is their time to start applying for jobs in the 
industry or extend their education.  Conference attendance has historically been a key feature of post-program job 
placement for PCPA students. 

(continued) 

FISCAL IMPACT 

Estimated to be a maximum of $903.54 from PCPA administration funds. 

RECOMMENDATION 

Staff recommends that the board of trustees approve the authorization of travel for Abby Hogan & Robin Newell and 
six students for March 2016. 
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Areas that stand out for PCPA students at USITT: 
 

1.  There are over 280 vendors at USITT for our student to meet and receive exposure. 

2. USITT offers hands-on training and industry leading opportunities to connect with the experts and learn their 
methods. 

3. While at USITT our students will gain an opportunity to meet and connect with peers they will work with the 
rest of their careers. 

 

Providing these opportunities to our students and faculty is what makes PCPA stand out as an industry leader in 
education and as a professional conservatory. 
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Administrator Initiating Item: 
  George A.  Railey 

Final Disposition: 

 

 ACTION ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President November 10, 2015 

Subject:   
Naming Area of the Santa Maria Campus Library in Recognition of Lola 
Ardelia Dority 

Item 
Number: 

13.D. 

Strategic 
Goal:  

Goal I1: Community Integration  Enclosures: Page 1 of 1 

 
 
BACKGROUND 
 
Lola Ardelia Dority is a retired librarian with a lifelong love of books and reading. Ms. Dority has established an 
endowment through the Friends of the Allan Hancock College Library and also donated funds for library books. The 
current total of her gifts is $172,000. Ms. Dority has pledged to continue her regular donations to the Friends of the 
AHC Library Endowment.  

 

In the recent past, Ms. Dority was recognized in the local newspapers both for her time as a volunteer in the Allan 
Hancock Family Archives located in the college library, and for her generous donations. She advised others in the 
article “Find something you have a great deal of passion for and support it. Give to those things you really believe in. 
My passion is books”.  

 

Board Policy 3820 “Gifts and Contributions to the District” states the board of trustees may approve the naming of 
facilities in recognition of funds contributed to the college. The Friends of the Allan Hancock College Library request 
that the board recognize the generosity of Lola Ardelia Dority by naming the newspaper and magazine reading area of 
the Santa Maria campus library in her honor. 

  

 

 

FISCAL IMPACT 

None 
 
 
 
 
 

RECOMMENDATION 

 
It is recommended that the board of trustees approve the naming of the newspaper and magazine reading area of the 
Santa Maria campus library in recognition of Lola Ardelia Dority. 

120



Administrator Initiating Item: 

George A. Railey 

Final Disposition: 

 

 ACTION ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President November 10, 2015 

Subject:   Acceptance of Grants Approved 
Item 
Number: 

13.E. 

Strategic 
Goal:  

Goal IR2: To develop district financial resources adequate to support 
quality programs and services. 

Enclosures: Page 1 of 2 

 
 
The office of institutional grants has been notified of the funding for the following grants in the amount of $445,983 
 
BACKGROUND: 
 
1. California Community College Chancellor’s Office: MESA program (Mathematics, Engineering, Science 

Achievement ($50,500) 
 

The college has received funding to continue its MESA grant to support the academic success and transfer of 
financially and educationally disadvantaged students in math-based fields of study. 

 
There is a 1:1 matching requirement and also a requirement that the district cover the project coordinator’s 
salary and staff benefits ($139,565) (Submitted by Christine Reed) 

 
(continued) 

 
FISCAL IMPACT: 
 
1. California Community College Chancellor’s Office: MESA program (Mathematics, Engineering, Science 

Achievement ($50,500).  Matching funds are required.  The project period July 1, 2015 to June 30, 2016. 
2. California Student Aid Commission: California Student Opportunity and Access Program (Cal-SOAP) 

$387,983. Matching funds are required.  The project period July 1, 2015 to June 30, 2016. 
3.  California Community College Small Business Sector Navigator: Faculty Entrepreneurship Champion Mini-

Grant ($7,500). Matching funds are not required. The project period is October 22, 2015 – June 30, 2016. 
 
 
 
 
RECOMMENDATION: 
 
Staff recommends that the board of trustees accept these contracts for a total of $445,983 in restricted funds to the 
district. 
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BACKGROUND: (continued) 
 
2. California Student Aid Commission: California Student Opportunity and Access Program (Cal-SOAP) 

($387,983) 
 

The Central Coast Cal-SOAP Consortium, with AHC as fiscal agent, has been awarded funding to increase 
accessibility and provide information of postsecondary educational opportunities for elementary and 
secondary school students with low college going rates. Funding is included to promote the California Middle 
Class Scholarship program ($45,000). 
 
A 1:1 match is required for the $342,983 Cal-SOAP allocation and is supported by each member agency 
through in-kind salaries, facilities, supplies, and administrative oversight. Total matching contribution is 
$391,720 of which AHC is contributing $26,435 ($16,435 in-kind and $10,000 work-study). The project 
period is July 1, 2015 – June 30, 2016. (Submitted by Diana Perez) 

 
 
4.  California Community College Small Business Sector Navigator: Faculty Entrepreneurship Champion Mini-

Grant ($7,500) 
 
The college has received funding from the Small Business Sector Navigator to establish a student run design 
shop as part of the Applied Media Design capstone courses. Students will manage a design project from 
concept to completion and delivery for student clubs. 
 

No matching funds are required. The project period is October 22, 2015 – June 30, 2016. (Submitted by Mandy 
Schuldt, Larissa Nazarenko) 
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 ACTION ITEM 

To:   Board of Trustees Date: 

From:  Superintendent/President November 10, 2015 

Subject:   Approval of Revised On-Call/Short-Term/Professional Expert Employees 
Salary Schedule 

Item 
Number: 

13.F. 

Strategic 
Goal:  

Goal IR1: To recruit and retain quality employees. Enclosures: Page 1 of 4 

 
BACKGROUND 
 
The salary schedule (SS-80) is revised to reflect the following: 
 
• Increase in minimum wage to $10.00 per hour, effective January 1, 2016. 

 
• Lifeguard I and II changed placement to be competitive with City of Santa Maria rates in order to retain 

employees. 
 

• The following categories were added to the plant services area: 
Courier Substitute I and II 
Custodial Substitute 
Shipping and Receiving Substitute 
Groundskeeper Substitute 
Maintenance Assistant I, II, III 
Carpenter Substitute 

 
 
 
 
 
 
FISCAL IMPACT 
 
Maintain hours not to exceed budget. 
 
 
 
 
 
 
RECOMMENDATION 
 
Staff recommends that the board of trustees approve the proposed revised on-call/short-term/professional expert 
employees salary schedule, SS-80, effective January 1, 2016. 
 
 
 

Administrator Initiating Item: 
 Kelly Underwood 

Final Disposition: 
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Allan Hancock College Salary Schedule (SS-80)  
For On-Call / Short-Term / Professional Expert Employees  

 
Effective January 1, 2016 

 

Range Hourly Rate Job Title 

11 $10.00 

Registration Aide 
Registration Information Aide 
Technical Aide  
Program Assistant I  
Receptionist 
Security Worker I 

12 $10.32 

Administrative Assistant I 
Cashier I 
Clerk I 
Custodial Substitute 

13 $10.66 Accompanist 

14 $11.03 Administrative Assistant II 
Clerk II 

15 $11.40 

Cashier II 
Model 
Courier Substitute I 
Custodial Substitute  
Shipping Receiving Substitute  

16 $11.80 Security Worker II 

17 $12.20 
Groundkeeper Substitute  
Maintenance Assistant 
Lifeguard I 

18 $12.53 Administrative Assistant III 
Clerk III 

19 $12.90 Lifeguard II 

20 $13.28 ///////////////////// 

21 $13.63 ///////////////////// 

22 $14.00 
Bus Driver 
Program Assistant II 
Test Proctor 

23 $14.37 ///////////////////// 

24 $14.73 ///////////////////// 

25 $15.11 Courier Substitute II 
Maintenance Assistant II 
 

26 $15.59 Program Assistant III 

27 $16.09 ///////////////////// 

28 $16.60 Maintenance Assistant III 
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29 $17.14 ///////////////////// 

30 $17.69 ///////////////////// 

31 $18.24 ///////////////////// 

32 $18.81 
Program Assistant IV 
Test Administrator 
Carpenter Substitute  

33 $25.00 Interpreter I 
Program Assistant V 

34 $28.00 Interpreter II 

35 $32.00 Interpreter III 

36 $35.00 Interpreter IV  
Program Assistant VI 

37 $$ Program Specialist – rate based on grant  
 

Notations: 
 
Cashier I: performs registration cashier functions only collecting fees for registration 
 
Cashier II: performs registration cashier functions as well as district cashier functions 
 
Clerk I or Administrative Assistant I: a minimum of one year administrative assisting 
experience and includes Cal-SOAP tutors 
 
Clerk II or Administrative Assistant II: a minimum of two years administrative assisting 
experience 
 
Clerk III or Administrative Assistant III: a minimum of three years administrative assisting 
experience 
 
Interpreter: Required Certification - AHC interpreter evaluation at Communication Facilitator 
Level 
 
Interpreter II: Required Certification - National Interpreter Certification (NIC) or National 
Association of the Deaf (NAD) or American Consortium of Certified Interpreters (ACCI) Level 3 
plus 600 hours of college level interpreting experience 
 
Interpreter III: Required Certification - Registry of Interpreters for the Deaf (RID) Certified 
Interpreter (CI) or Registry of Interpreters for the Deaf (RID) Certified Translator (CT) or 
National Interpreter Certification (NIC) Level 4, plus 800 hours of college level interpreting 
experience 
 

Interpreter IV: Required Certification - Registry of Interpreters for the Deaf (RID) Certified 
Interpreter (CI) and Registry of Interpreters for the Deaf (RID) Certified Translator (CT) or 
National Interpreter Certification (NIC) or National Association of the Deaf (NAD) or American 
Consortium of Certified Interpreters (ACCI) Level 5 plus 1200 hours of college level 
interpreting experience 
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Program Assistant I: program assistant aides; includes Children's Center appointments, and 
instructional assistant aides 
 
Program Assistant II: all instructional and non-instructional positions, including the short-term 
hires in the LE and FS/EMS departments 
 
Program Assistant III: all instructional and non-instructional positions, including short-term 
hires in the Public Safety programs 
 
Program Assistant IV: all instructional and non-instructional positions, including the short-
term hires in the Public Safety programs 
 
Program Assistant V: all instructional and non-instructional positions, including fine arts 
dance programs and short-term hires in the Public Safety programs 
 
Program Assistant VI: all instructional and non-instructional positions, including fine arts 
dance programs and short-term hires in the Public Safety programs 
 
Receptionist: less than one year of administrative assisting experience 
 
Security Worker I: less than one year security experience 
 
Security Worker II: more than one year security experience 
 
 
For grant funded positions only: 
 

Program Specialist –Salary based on grant funds solicited for the position responsibilities. 
The title would be used in the following manner: “Program Specialist – NASA Grant 
Administrator.” 
 

 
 
 

Ranges and Proposed Titles (page 1) - ////// indicates not currently in use. (Requires 
board approval as a revision to the current salary schedule.) 

In addition to the above titles, a classified exempt employee may temporarily fill a California 
School Employees Association (CSEA) position for up to 100 calendar days while recruitment is 
underway or an employee is on extended leave. If a CSEA position is temporarily filled during 
recruitment or extended leave, the classified exempt employee may be compensated at 100% 
of the salary range, column A (only) for the position. 
Requests for exceptions to placement on column A must be submitted in writing and forwarded 
to cabinet for approval prior to advanced placement on columns B-E. 
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         ACTION ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President November 10, 2015 

Subject:   

 
Agreement Between the Allan Hancock Joint Community College District 
and the California School Employees Association Allan Hancock College 
Chapter #251, Article 14 
 

Item 
Number: 13.G. 

Strategic 
Goal:  

Goal IR1: To recruit and retain quality employees. Enclosures: Page 1 of 1 

 
A recommendation may be made that the board of trustees approve the changes and definitions of kin care leave in 
Article 14 of the Agreement between the Allan Hancock Joint Community College District and the California School 
Employees Association Allan Hancock College Chapter #251, in accordance with the AB1522 Healthy Workplace, 
Healthy Families Act.  
 
Assembly Bill 1522 ensures that employees who work in California for 30 days or more days within a year from the 
commencement of employment are entitled to paid sick days for prescribed purposes, to be accrued at a rate of no less 
than one hour for every 30 hours worked. 

Administrator Initiating Item: 
 Kelly Underwood 

Final Disposition: 
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Administrator Initiating Item: 
  George A. Railey 

Final Disposition: 

 

 INFORMATION ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President November 10, 2015 

Subject:   Grant Proposals Submitted 
Item 
Number: 

14.A. 

Strategic 
Goal:  

Goal IR2: To develop district financial resources adequate to support 
quality programs and services. 

Enclosures: Page 1 of 2 

 
BACKGROUND 
 
The office of institutional grants has submitted the following grant applications for a total of $1,492,858 in requested 
funds: 
 

 
1. California Community College Chancellor’s Office: Cooperating Agencies Foster Youth Educational Support 

Program (CAFYES) ($1,199,991)  
 
The college has applied for funding in support of postsecondary education for foster youth through a 
supplemental component of the existing Extended Opportunity Programs and Services (EOPS) program. The 
program will encourage the enrollment, retention and transfer of current and former foster youth and provide 
services promoting their academic success. 
 
Although no matching funds are required, leveraged resources from Student Equity, EOPS, and CARE will 
contribute $92,342 in the initial year of the project. The project period is January 1, 2016- June 30, 2018. 
(Submitted by Will Bruce) 
 
 

2. California Community College Small Business Sector Navigator: Faculty Entrepreneurship Champion Mini-
Grant ($7,500) 
 
The college has submitted an application to the Small Business Sector Navigator to establish a student run 
design shop as part of the Applied Media Design capstone courses. Students will manage a design project 
from concept to completion and delivery for student clubs. 
 
No matching funds are required. The project period is October 22, 2015 – June 30, 2016. (Submitted by 
Mandy Schuldt, Larissa Nazarenko) 
 

 
(continued) 
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3. National Science Foundation: Advanced Technological Education Small Grant ($198,538) 
 

The college has applied for a Small Grant for Institutions New to the ATE Program for the goal of 
improving the quality, quantity and composition of the regional workforce and improving instruction in 
Career Technical Education (CTE).The project will pilot, evaluate and modify AHC’s proposed short term 
noncredit workplace readiness program and will provide faculty externships to a variety of workplaces.  

No matching funds are required. The project period is October 2016 – September 2019. (Submitted by 
Robert Mabry, Larissa Nazarenko) 

 

4. California Community College Chancellor’s Office: Foster & Kinship Care Education Program ($86,829) 

The college has applied for continued funding to provide education and support services to caregivers of 
children and youth in out-of-home care so that providers may meet the educational, emotional, behavioral 
and developmental needs of children and youth in the foster care system. 

No matching funds are required. The project period is July 1, 2015 – June 30, 2016. (Submitted by Joseph 
Pollon, Ardis Neilsen) 
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Administrator Initiating Item: 

  Nohemy Ornelas 
Final Disposition: 

 

 INFORMATION ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President November 10, 2015 

Subject:   Student Equity Plan 
Item 

Number: 
14.B. 

Strategic 

Goal:  
Goal SLS2: To support student access, achievement, and success.  Enclosures: Page 1 of 1 

 

BACKGROUND 

 

The draft of the Student Equity Plan is presented for board review.  The final report will be presented for board 

approval at the December meeting.  A copy of the report may be viewed by clicking on this link:  

http://tinyurl.com/studentequity 
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 INFORMATION ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President November 10, 2015 

Subject:   Employee Retirements and Resignations Item 
Number: 

14.C. 

Strategic 
Goal:  

Goal IR1: To recruit and retain quality employees. Enclosures: Page 1 of 1 

 
BACKGROUND: 
 
The superintendent/president has accepted the following: 
 
Retirements: 
 
1. Shirley Rorabaugh, scholarship and veterans affairs technician, financial aid, effective February 1, 2016. 

 
Ms. Rorabaugh has been employed with the district since August 27, 1990. 

 
2. Joseph Raiti, supervisor, custodial services (evening), plant services, effective January 1, 2016. 

 
Mr. Raiti has been employed with the district since July 8, 2002. 

Resignation: 

3. Shawna Wright, courier, plant services, effective November 11, 2015. 

Ms. Wright has been employed with the district since April 1, 2013. 

 

  

 
 
 

Administrator Initiating Item: 
 Kelly Underwood 

Final Disposition: 
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Administrator Initiating Item: 
 George A. Railey 

Final Disposition: 

INFORMATION ITEM 

To:  Board of Trustees Date: 

From: Superintendent/President November 10, 2015 

Subject:  
Monthly Report, Associate Superintendent/Vice President, Academic 
Affairs 

Item 
Number: 

14.D.

Strategic 
Goal: 

Goal IE2: Provide valid and reliable assessment of institutional processes 
in a consistent and timely manner. 

Enclosures: Page 1 of 1 

BACKGROUND 

The Associate Superintendent/Vice President of Academic Affairs will report on items listed below in regards to 
academic affairs: 

Virtual AIM Center (Goal SLS2: To support student access, achievement and success) On behalf of the U.S. Dept. 
Of Education Title V AIM grant, I am pleased to announce the launch of the virtual AIM center at: 
http://www.hancockcollege.edu/aim/index.php 

The AIM center is a basic skills practice site targeting math, ESL, English, and reading. Most of the contents are open 
educational resources (OERS), which are free. Access to Rosetta Stone language software and Smarthinking online 
tutoring is available to remedial students through the AIM Center. In addition, there are links to support services and a 
section for instructor resources. 
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Administrator Initiating Item: 

 Nohemy Ornelas 
Final Disposition: 

 

 INFORMATION ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President November 10, 2015 

Subject:   
Monthly Report, Associate Superintendent/Vice President, Student 

Services 

Item 

Number: 
14.E. 

Strategic 

Goal:  

Goal IE2: Provide valid and reliable assessment of institutional processes 

in a consistent and timely manner. 
Enclosures: Page 1 of 1 

 

BACKGROUND 
 

The Associate Superintendent/Vice President of Student Services will report on the items listed below in regards to 

student support services and special programs, and/or other matters affecting student success: 

 
3SP Plan Update (Goal SLS2:  To support student access, achievement, and success). Credit and Noncredit plans 

were submitted to the Chancellor’s Office. The District was allocated $415,230 for noncredit and $2,264,353 for 

credit. 
 

Bridges to Success (Goal SLS2:  To support student access, achievement, and success).  Bridges to Success meetings 

will take place in November. The team will focus on addressing equity issues and planning activities at the local high 

schools. 
 

Admissions Application (Goal SLS2:  To support student access, achievement, and success).  Admission applications 

for the summer and fall of 2016 opened November 1, 2015. Students are now able to complete the admissions 

application to prepare for the upcoming year. 
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Administrator Initiating Item: 
  Michael R. Black 

Final Disposition: 

 

 INFORMATION ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President November 10, 2015 

Subject:   Monthly Report, Associate Superintendent/Vice President, Finance and 
Administration 

Item 
Number: 

14.F. 

Strategic 
Goal:  

Goal IE2: Provide valid and reliable assessment of institutional processes 
in a consistent and timely manner. 

Enclosures: Page 1 of 1 

 
BACKGROUND 
 
The Associate Superintendent/Vice President, Finance and Administration will report on the items listed below in 
regards to administrative services.   
 
AHC Bookstore (Goal IR2: To develop district financial resources adequate to support quality programs and 
services.):  Vendors who responded to the Request for Proposals are scheduled to present their proposals to the 
Bookstore Taskforce on November 5, 2015.  Tom Byrne, Campus Bookstore Consulting Corporation, completed an 
analysis of the bookstore proposals dated October 21, 2015.  The taskforce will evaluate all options and make a 
recommendation to College Council in November.   
 
Recruitment Activities (Goal IR1: To recruit and retain quality employees.):  We are recruiting for the replacement 
of the Managing Director, PCPA, with a closing date of October 28th and interviews scheduled on November 19th.   
A second recruitment is in process for Director, Business Services.   
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Administrator Initiating Item: 

  Paul M. Murphy 
Final Disposition: 

 

 INFORMATION ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President November 10, 2015 

Subject:   Monthly Report, Vice President, Institutional Effectiveness 
Item 

Number: 
14.G. 

Strategic 

Goal:  

Goal IE2: Provide valid and reliable assessment of institutional processes 

in a consistent and timely manner. 
Enclosures: Page 1 of 1 

 

BACKGROUND 

 

The Vice President, Institutional Effectiveness will report on the items listed below in regards to institutional 

effectiveness: 

 

Student Equity Data (Goal IE2: Provide valid and reliable assessment of institutional processes in a consistent and 

timely manner).  The Office of Institutional Effectiveness updated Student Equity data, including a new methodology 

for assessing disproportionate impact.  A short summary of the most salient areas of equity concerns will be provided. 

 

Update on SLOs and Program Review (Goal SLS1: To ensure continuous improvement based on Student Learning 

Outcomes assessment data.).  A report on the status of Institutional Learning Outcomes and Program Review will be 

provided. 
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Administrator Initiating Item: 

 Felix Hernandez Jr.  
Final Disposition: 

 

 INFORMATION ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President November 10, 2015 

Subject:   Monthly Report, Vice President, Operations 
Item 

Number: 
14.H. 

Strategic 

Goal:  

Goal IR4: To provide a safe, attractive, and accessible physical 

environment that enhances the ability to teach, learn, and work. 
Enclosures: Page 1 of 1 

 

BACKGROUND 

 

The Vice President, Operations will report on the items listed below in regards to operations: 

 

Construction Phase Projects: 

 

Building K Elevator Upgrade Project, Informal Bid 15-200: The project is scheduled to start on December 21, 
2015 and will achieve substantial completion prior to classes starting on January 15, 2016.  The contractor has been 

asked for pricing to upgrade the interior elevator cab.  The project upgrades the elevator hydraulic system and 

electronic controls. 
 

Proposition 39, Year 2 Energy Efficiency Project, RFQ 15-103: Delays by the material supplier have pushed back 

the anticipated completion date from October 23, 2015 to the middle of December 2015. The project will 
replace Lompoc Valley Center’s existing parking lot and campus walkway headlamps with new, brighter, and energy 

efficient LED lights.  

 
Boiler Replacement Buildings F and Building K, Informal Bid 15-201: The project started September 15, 2015 
and is 90 percent complete. Delays in receiving parts have changed the anticipated completion date from October 15, 
2015 to the end of November 2015.  The project replaces the original 1960s boilers with new high efficiency boilers.  
 

Bidding Phase Projects: 

Concession/Restroom Building & Vineyard Project, Bid 15-03:  The job walk was conducted on Tuesday, October 
28, 2015.  Staff anticipates requesting the board to award a construction contract at their December 8, 2015 meeting. 
The project will be located adjacent to the softball and baseball fields and is part of the Industrial Technology and 
Physical Education/Athletic Fields project. 
 
Inner City Grid Expansion Project, Bid 16-01: The mandatory job walk was conducted Thursday, October 29, 
2015.  Staff anticipates requesting the board to award a construction contract at their December 8, 2015 meeting. The 

project proposes to construct a city grid located in the interior of the existing Emergency Vehicle Operations Course 

(EVOC), Public Safety Training Complex. 
 

Upcoming Projects - Informal Bid Process: 

 Building N, Pool Pump Replacement  

 Forum, Audio/Visual and Lighting Upgrade  

 Building N, Boiler Replacement  

 Building M400, Roof Replacement  

 Building H and I200, Roof Replacement and Roof Repair 

 Building K, Roof Replacement  
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Administrator Initiating Item: 

  Michael R. Black 
Final Disposition: 

 

 INFORMATION ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President November 10, 2015 

Subject:   Futuris Public Entity Investment Trust 
Item 

Number: 
14.I. 

Strategic 

Goal:  

Goal IR2: To develop district financial resources adequate to support 

quality programs and services. 
Enclosures: Page 1 of 5 

 

BACKGROUND 

California Government Code Section 53216.4 requires an annual reporting of the funds held in the district’s other post-

employment benefits (OPEB) trust to beneficiaries of the trust.  At its meeting on September 16, 2015, the Retirement 

Board of Authority acknowledged district procedures for annual report notification to trust beneficiaries for the fiscal 

year ending June 30, 2015.   

The attached letter from the Program Coordinator, Keenan Financial Services, contains the link to view the trust’s 

annual statement, which is posted on www.hancockcollege.edu on the Employees tab.  Also attached is the cover letter 

of the Summary Annual Report that is posted with the annual statement.   

Additional information is included from the annual trust statement for the period 7/1/14 to 6/30/15, as requested at the 

October 13th meeting of the board of trustees. 
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September 24, 2015 
 
 
 
Allan Hancock Joint Community College District 
Finance and Administration  
800 South College Drive 
Santa Maria, CA 93454-6399 
 
Re: Allan Hancock Joint Community College District Futuris Public OPEB Trust 
 
In March 2015 the District contracted with Keenan & Associates to provide a GASB compliant OPEB 
Trust.  The irrevocable trust was established to provide retiree medical benefits for retirees of Allan 
Hancock Joint Community College District.   
 
Specifically, to assure that the asset allocation of the Trust was designed to achieve the listed target net 
rate of return over a 3 to 5 year business cycle and the Trust complied with all requirements therein 
listed regarding diversification and permitted investments. 
 
Keenan Financial Services, as the Program Coordinator for the above referenced trust, hereby certifies 
that as of July 15, 2015 the AHJCCD was in compliance with Brown Act requirements in their posting 
procedures that warrant the plan participants and their beneficiaries have access to view the Trust’s 
annual statement. The documentation can be viewed on the district website via this link 
http://www.hancockcollege.edu/administrative_services/docs/Futuris%20Trust%20Annual%20Notice.p
df 
 
Should the Board of Trustees, staff or beneficiaries of the Trust have specific questions regarding the 
compliance of the Trust, please refer them to me for further detail at (310) 212-3344, ext. 3602. 
 
 
Sincerely,  
 
 
 
 
Gail Beal 
Senior Vice President, KFS 

2355 Crenshaw Blvd. 

Suite 200 

Torrance, CA 90501 

 

P.O. Box 4328 

Torrance, CA 90510
 

800.444.9995 x 3613 

310.212.3344 x 3613 

310.533.1329 FAX 

cmurray@keenan.com 

www.keenan.com/fs  

License No. 0451271  
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SUMMARY ANNUAL REPORT FOR THE 
ALLAN HANCOCK JOINT COMMUNITY COLLEGE DISTRICT 

FUTURIS TRUST 
JULY 2015 

 
The Allan Hancock Joint Community College District has established the Futuris Public Entity 
Investment Trust. This Trust is an IRS Section 115 Trust that is used for the purposes of investment 
and disbursement of funds irrevocably designated by the District for the payment of its obligations 
to eligible employees (and former employees) of the District and their eligible dependents and 
beneficiaries for Medical, Dental, and Vision (sometimes referred to as “other post-employment 
benefits,” or “OPEB”), in compliance with governmental Accounting Statement Nos. 43 and 45. 
 
The Governmental Accounting Standards Board (GASB) adopted Statements 43 and 45 for public 
sector employers to identify and report their Other Post-Employment Benefits (OPEB) liabilities.  
GASB Statements 43 and 45 establish uniform financial reporting standards for OPEB and improve 
relevance and usefulness of the reporting.  In particular, the statements require systematic, accrual-
based measurement and recognition of OPEB expenses over the employees’ years of service as well 
as providing information regarding the progress being made toward funding the plan.   
 
GASB 43 establishes uniform financial reporting standards for OPEB Plans, while GASB 45 
establishes uniform financial reporting standards for Employers.  Both of these standards provide 
instructions for calculating expenses and liabilities as well as requiring supplementary information 
schedules to be added to the year–end financial reports. 
 
The District has created a Retirement Board of Authority consisting of District personnel to oversee 
and run the Futuris Trust.  Benefit Trust Company is the qualified Discretionary Trustee for asset 
and fiduciary management and investment policy development.  Keenan & Associates is the 
Program Coordinator for the Futuris Trust providing oversight of the Futuris program and guidance 
to the District. 
 
Attached to this notice is the most recent annual statement for the Trust.  This statement shows (as 
of the date of the statement); the total assets in the Trust, the market value, the book value, all 
contribution and distribution activity (including all fees and expenses associated with the Trust), 
income activity,  purchase activity, sale activity, and realized gains and losses.  Please note that the 
Trust is not itself an employee benefit plan.  Rather, the assets in the Trust are irrevocably 
designated for the funding of employee benefit plans.  You are being provided this information 
pursuant to California Government Code Section 53216.4. 
 
For more information regarding the Futuris Public Entity Investment Trust, please contact Michael 
Black, Associate Superintendent/Vice President, Finance and Administration at (805) 922-6966, ext. 
3221 with the Allan Hancock Joint Community College District. 
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Administrator Initiating Item: 

Felix Hernandez Jr. 
Final Disposition: 

INFORMATION ITEM 

To:  Board of Trustees Date: 

From: Superintendent/President 
November 10, 2015 

Subject:  Bond Measure I Monthly Report 
Item 

Number: 
14.J.

Strategic 

Goal: 

Goal IR4: To provide a safe, attractive, and accessible physical 

environment that enhances the ability to teach, learn, and work. 
Enclosures: Page 1 of 2 

STATUS 

Project Phase Key 

C:  Construction 

WD: Working Drawings 

Project Name 

& Phase 

BMI 

Funding 

Other 

Funding 
Encumbered Expended Balance 

Project 

Percentage 

Complete 

Projected 

Occupancy or 

Completion 

One Stop Student 

Services Center (C) 
20,560,907 

16,558,250 
71,363 37,779,406 -731,612 100%  Oct-Dec 2013 

State 

Public Safety 

Complex (C) 
37,930,509 

5,000 
258,756 37,664,333 12,411 98%  Oct 2013 

Priv. Donation 

Childcare Center 

Addition (C) 
8,432,953 

150,000 
0 8,516,647 66,306 100%  Jan 2013 

Orfalea Grant 

Fine Arts Complex 

(WD) 
4,441,759 0 45,061 4,180,800 215,898 100% Fall 2013 

Theatre Arts 

Complex (WD) 
362,247 0 5,382 305,050 51,815 100%  Fall 2013 

Industrial 

Technology/Physical 

Education and 

Athletic Fields (C) 

25,053,520 

250,000 

48,683 24,955,370 549,467 

Fields 100% 

Bldg. 100% 

Restroom 0% 

Spring 2014 
City of SM 

250,000 

Cap. Restricted 

Total Capital Projects $113,995,145 $429,245 $113,401,606 $164,285 

Scheduled Maintenance Projects 

Building D, Repairs 

and Upgrades (C) 
5,712,032 440,970 500 6,147,788 4,714 100% January 2014 

Lompoc Valley 

Center, Repairs and 

Upgrades (WD) 

129,922 0 2500 126,640 782 95% Summer 2015 

Total Scheduled Maintenance $6,282,924 $3,000 $6,274,428 $5,496 
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Project Name 

& Phase 

BMI 

Funding 
Other Funding Encumbered Expended Balance 

Project 

Percentage 

Complete 

Projected 

Occupancy or 

Completion 

Technology Projects 

Technology and 

Instructional 

Equipment 

Modernization 

11,066,046 0 137,139 9,506,429 1,422,477 
 

87% 

  

Summer 2016 

  VOIP Equipment 1,456,323 0 0 1,432,002 24,322 98% Summer 2015 

Total Information Technology $12,522,369 $137,139 $10,938,431 $1,446,799  
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Administrator Initiating Item: 
 Michael R. Black 

Final Disposition: 

INFORMATION ITEM

To:  Board of Trustees Date: 

From: Superintendent/President November 10, 2015 

Subject:   Monthly District Financial Report Item 
Number: 

14.K. 

Strategic 
Goal: 

Goal IR2: To develop district financial resources adequate to support 
quality programs and services. 

Enclosures: Page 1 of 14 

BACKGROUND 

Attached are copies of financial statements for the following funds: 

General Fund Unrestricted - Monthly Budget Report 
General Fund - Unrestricted 
General Fund - Restricted 
Child Development Fund 
PCPA Fund 
Capital Outlay Projects Fund 
General Obligation Bond Building Fund 
Bookstore Fund 
Dental Self-Insurance Fund 
Health Exams Fund 
Property and Liability Self-Insurance Fund 
Post-Employment Benefits Fund 
Student Financial Aid Trust Fund 
Scholarship and Loan Trust Fund 
Associated Students Trust Fund 
Student Representation Fee Trust Fund 
Student Body Center Fee Trust Fund 
District Trust Fund 
Student Clubs Agency Fund 
Foundation Agency Fund 
AHC Viticulture & Enology Foundation Agency Fund 

The statements reflect year-to-date data and the resulting impact on fund balances. 
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NOVEMBER 2015 
Sun Mon Tue Wed Thu Fri Sat 

1 2 3 4 5 6 7 

  3:00 p.m.  
Men’s Soccer  
vs. Moorpark  

College 

6:00 p.m. 
Women’s Volleyball 
vs. Santa Barbara  

City College 

 11:00 a.m. 
Women’s Basketball 

vs. Porterville 
 

4:00 p.m. 
1st Friday Artisan  

Market 
 

6:00 p.m. 
Women’s Volleyball 
vs. Ventura College 

 

1:00 p.m.  
Men’s Football 

vs. Ventura College 
 

5:00 p.m. 
Women’s Basketball 

vs. West Hills  
College  

 

8 9 10 11 12 13 14 

  1:00 p.m.  
Men’s Soccer 

vs. Citrus College 
 

6:00 p.m. 
Board of  
Trustees  
Meeting 

 
 
 

Veteran’s Day 
Holiday 

 
College Closed 

PCPA’s  
Cinderella 

thru December 23 
at Marian Theatre 

 
8:30 a.m.-4:30 p.m. 

IEC Annual  
Planning Retreat 

LVC, 3-114 

6:00 p.m. 
Women’s Volleyball 
vs. Cuesta College 

 
 

8:30 a.m.-12:00 p.m. 
IEC Annual  

Planning Retreat 
LVC, 3-114 

3:00 p.m. 
Men’s Basketball 

vs. William Jessup 
University 

15 16 17 18 19 20 21 

     7:00 p.m. 
Men’s Basketball 
vs. Napa Valley 

College 

5:00 p.m.  
Men’s Basketball 
vs. Yuba College 

22 23 24 25 26 27 28 

5:00  p.m.  
Men’s Basketball 

vs. College of Marin 

 3:00 p.m.  
Women’s Basketball 
vs. Reedley College 

 Thanksgiving 
Holiday 

 
College Closed 

Thanksgiving 
Holiday 

 
College Closed 

 

29 30      

       

ALLAN HANCOCK COLLEGE 
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DECEMBER 2015 
Sun Mon Tue Wed Thu Fri Sat 

  1 2 3 4 5 

  PCPA’s  
Cinderella 

thru December 23 
at Marian Theatre 

  4:00 p.m. 
1st Friday Artisan 

Market 
 

5:00 p.m. 
Men’s Basketball 

vs. Cerritos College 

 

6 7 8 9 10 11 12 

  6:00 p.m. 
Board of  
Trustees  
Meeting 

 AHC’s 
Lady Bulldog Classic 
Women’s Basketball 
thru December 12 

 
 

 

13 14 15 16 17 18 19 

       

20 21 22 23 24 25 26 

    Winter Holiday 
Campus Closed 

Winter Holiday 
Campus Closed 

Campus Closed 

27 28 29 30 31   

Campus Closed 
 
 

Campus Closed 
 

AHC’s 
Holiday Tournament 

 Men’s Basketball 
thru December 30 

Campus Closed 
 
 

Campus Closed Winter Holiday 
Campus Closed 

  

ALLAN HANCOCK COLLEGE 
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