
ALLAN HANCOCK JOINT COMMUNITY COLLEGE DISTRICT 

BOARD OF TRUSTEES 

 

Agenda  
Regular Board Meeting 

Tuesday, March 17, 2015 
 

 

Santa Ynez Valley Union High School 

Superintendent’s Office – Closed Session 

Board Room – Open Session 

2975 East Highway 246, Santa Ynez, California 93460  

 

 

    

Page 

Tent. 

Time 

1. Call to Order   4:30 PM 

     

2. Public Comment to Closed Session 

 

This section of the agenda is intended for members of the public to address 

the Board of Trustees on items involving the community college district that 

are being considered in Closed Session.  Please note that Board members 

are prohibited by the Brown Act from responding to comments made 

regarding topics not on the official agenda.  The leading speaker from the 

audience on each side of an issue will be limited to five (5) minutes. 

Additional speakers are limited to two (2) minutes.   To address the Board of 

Trustees, please fill out a Request to Address the Board of Trustees form 

and provide it to the superintendent/president prior to this part of the 

agenda. 

  

    

3. Adjourn to Closed Session  4:30 PM 

    

 3.A. Conference with Labor Negotiator – (Government Code §54957.6) 

 

Agency designated representatives:  Dr. Kevin Walthers   

Employee Association:  Faculty Association  

 

Agency designated representatives:  Dr. Kevin Walthers   

Employee Association: Part-Time Faculty Association 

 

Agency designated representatives:  Dr. Kevin Walthers 

Unrepresented Employees: Management   

 

Agency designated representatives:  Dr. Kevin Walthers 

Unrepresented Employees: Supervisory/Confidential 

 

 

Gregory A. Pensa, President 
Tim Bennett, Vice President 

Bernard E. Jones 
Larry Lahr 

Hilda Zacarías 
Jorge Ruiz-Calixto, Student Trustee 
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Agency designated representatives:  Felix Hernandez Jr. 

Employee Organization: California School Employees  

Association (CSEA) Chapter #251 

   

 3.B. Potential Litigation (Govt. Code §54956.9(b): 1 case 

   

4. Reconvene to Open Session   6:00 PM 

    

5. Action Taken in Closed Session   

    

6. Pledge of Allegiance   

    

7. Approval of Agenda as Presented   

    

8. Public Comment  

 

The section of the agenda is intended for members of the public to address 

the board on items involving the school district.  Time limits and procedures 

to address the Board of Trustees, as stated in the Public Comment to Closed 

Session, apply to this part of the agenda.  Public comment not pertaining to 

specific agenda items is welcome under public comment.  Please note that 

Board members are prohibited by the Brown Act from responding to 

comments made regarding topics not on the official agenda.  Testimony on 

specific agenda items will be welcome during consideration of the item by 

the Board of Trustees.  When public testimony is completed regarding a 

specific agenda item, discussion is then confined to board members only.  

This practice is in accordance with laws governing Board of Trustees public 

meetings. 

  

    

9. Approval of Minutes    
     

 9.A. Approval of Minutes from the January 30, 2015 special board 

meeting. 

11  

     

 9.B. Approval of Minutes from the February 17, 2015 regular board 

meeting. 

14  

     

10. Presentation   

     

 10.A. Adult Education Update 

  

Ardis Neilsen, dean, academic affairs and Victoria Conner, 

principal/consultant, Strategic Vitality, LCC, will present an update 

on the Northern Santa Barbara County Adult Education Consortium 

Project.  
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11. Consent Agenda 

Consent Agenda items are consistent with adopted policies and approved 

practices of the district and are deemed routine in nature.  They will be acted 

upon by roll-call vote in one motion without discussion unless members of 

the board request an item’s removal from the Consent Agenda. 

 6:30 PM 

     

 11.A. Register of Warrants 

Regular Payroll 2/27/15 

Supplemental Payroll 2/10/15 

 

A recommendation to approve commercial warrants. 

24  

     

 11.B. Authorization to Declare District Property as Surplus 

 

A recommendation that the board of trustees declare the items listed 

to be surplus and authorize disposal through the appropriate 

procedures. 

91  

     

 11.C. Acceptance of Donation 

 

A recommendation that the board of trustees accept the donation of 

195 grapevine plants from Vintage Nurseries. 

92  

     

 11.D. Part-time Faculty Appointments, Regular Faculty Overload 

Assignments and Special Assignments/Stipends 

   

A recommendation that the board of trustees approve part-time 

faculty appointments, regular faculty overload, and special 

assignments/stipends. 

93  

     

 11.E. Equivalency Certification for Faculty 

 

A recommendation that the board of trustees approve equivalency 

certifications for faculty members who have been authorized to 

teach, as needed, based on equivalency criteria specified in Board 

Policy 7211 (formerly BP 4105) and as restricted by the equivalency 

certification document. 

98  

     

 

11.F. Second Reading: Revised Board Policy 5010, Admissions 

 

A recommendation to adopt revised Board Policy 5010, 

Admissions. 

102  
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11.G. Second Reading: Revised Board Policy 5040, Student Records, 

Directory Information, and Privacy 

 

A recommendation to adopt revised Board Policy 5040, Student 

Records, Directory Information, and Privacy. 

105  

     

 11.H. Second Reading: Revised Board Policy 5050, Student Success and 

Support Program 

 

A recommendation to adopt revised Board Policy 5050, Student 

Success and Support Program. 

109  

     

 

11.I. Second Reading: New Board Policy 5055, Enrollment Priorities 

 

A recommendation to adopt new Board Policy 5055, Enrollment 

Priorities. 

111  

     

 11.J. Second Reading: Revised Board Policy 5110, Counseling 

 

A recommendation to adopt revised Board Policy 5110, Counseling. 

113  

     

 

11.K. Second Reading: Revised Board Policy 5130, Financial Aid 

 

A recommendation to adopt revised Board Policy 5130, Financial 

Aid. 

115  

     

 

11.L. Second Reading: Revised Board Policy 5200, Student Health 

Services 

 

A recommendation to adopt revised Board Policy 5200, Student 

Health Services. 

118  

     

 11.M. Second Reading: New Board Policy 5205, Student Accident 

Insurance 

 

A recommendation to adopt new Board Policy 5205, Student 

Accident Insurance. 

120  

     

 11.N. Second Reading: New Board Policy 5210, Communicable Disease 

 

A recommendation to adopt new Board Policy 5210, Communicable 

Disease. 

122  
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 11.O. Second Reading: New Board Policy 5500, Standards of Student 

Conduct 

 

A recommendation to adopt new Board Policy 5500, Standards of 

Student Conduct. 

124  

     

 11.P. Second Reading: Revised Board Policy 5700, Athletics 

 

A recommendation to adopt revised Board Policy 5700, Athletics. 

127  

     

 11.Q. Short-Term, Substitute, and Professional Expert Appointments 

Exempt from Classified Service 

 

A recommendation that the board of trustees approve the short-

term, substitute and professional expert appointments exempt from 

classified service as presented. 

129  

     

 11.R. Appointments, Transfers, and Promotions of Classified Employees 

 

A recommendation that the board of trustees approve the 

appointment of Maria Lopez-Pacheco, payroll technician, business 

services, effective April 1, 2015.  A recommendation may be made 

that the board of trustees approve the appointment of laboratory 

assistant – chemistry, life and physical sciences. If a 

recommendation is made, a revised board agenda item will be 

presented. 

132  

     

 11.S. Revised Classified Bargaining Unit Job Description 

 

A recommendation may be made to approve a revised classified 

bargaining unit job description.  If a recommendation is made, a 

revised board agenda item will be presented. 

133  

     

 11.T. Revised Confidential/Supervisory Job Description 

 

A recommendation that the board of trustees approve the revised 

confidential/supervisory job description for the executive secretary 

I, office of the superintendent/president, as presented. 

134  
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 11.U. Change of Status of Confidential/Supervisory Employees 

 

A recommendation that the board of trustees approve the permanent 

changes of status of Kevin Raine, operations supervisor (day 

custodial/shipping & receiving/mail service/HazMat), plant services, 

retroactive to July 1, 2014; and Melinda Martinez, executive 

secretary to the superintendent/president, retroactive to July 1, 

2014. 

138  

     

 11.V. Out-of-Classification Assignments of Classified Employees 

 

A recommendation that the board of trustees approve the temporary 

out-of-classification assignments of Stanley Williams, 

groundskeeper III, plant services, retroactive to January 1, 2015 

through June 30, 2015, or earlier per district need; Sharon 

Alldredge, coordinator of assessment, testing center, retroactive to 

January 1, 2015 through February 20, 2015; Ginette Pepin, 

assessment technician, testing center, retroactive to November 17, 

2014 through January 3, 2015; Yvette Andrade, administrative 

secretary III, retroactive to March 2. 2015 through May 31, 2015.  

140  

     

 11.W. Coaching Appointments and Stipends 

 

A recommendation that the board of trustees approve the coaching 

appointments and stipends as presented, or earlier per district need. 

142  

     

12. Oral Reports  6:35 PM 

 12.A. Superintendent/President’s Report   

 12.B. Board Member Reports   

 12.C. Association Reports  6:45 PM 

  1) Academic Senate   

  2) California School Employees Association   

  3) Associated Student Body Government   

  4) AHC Foundation   

  5) Management Association   

  6) Part-Time Faculty Association   

  7) Faculty Association   

      

13. Action Items  7:15 PM 

 13.A. Acceptance of Grants Approved 

 

A recommendation to accepted funded proposals. 

143  
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 13.B. California Community College Trustees (CCCT) Board of Directors 

Election  

 

A recommendation to vote for up to seven (7) candidates to serve 

on the California Community College Trustees Board of Directors. 

144  

     

 13.C. Resolution 15-07, Compliance with National Incident Management 

System (NIMS) and State Standardized Emergency Management 

System (SEMS) 

 

A recommendation that the board of trustees adopt Resolution 15-

07, Compliance with National Incident Management System 

(NIMS) and State Standardized Emergency Management System 

(SEMS). 

146  

     

 13.D. One Stop Student Services Center, Bid 09-09, Revised 

Withholdings for Final Retention 

 

A recommendation that the board of trustees authorize releasing 

$54,033.14 and withholding an additional amount of $55,457.50 

from the contract price retention balance to Solpac Construction 

Inc., dba Soltek Pacific Construction Company for the One Stop 

Student Services Center project. 

149  

     

 13.E. Faculty Association of Allan Hancock Joint Community Contract 

Reopeners with the District for Fiscal Year 2014-2015 

 

A recommendation that the board of trustees invite the public to 

forward any comment on the attached proposal to the 

superintendent/president and to schedule the proposal for public 

comment at the scheduled board meeting on April 21, 2015, in 

accordance with Board Policy 7140.   

150  

     

 13.F. Salary Schedule for Confidential/Supervisory Employees to Align 

with Changes to Job Descriptions  

 

A recommendation that the board of trustees approve the changes 

to the confidential/supervisory salary schedule to align with changes 

to job descriptions.   

152  

     

 13.G. New Salary Schedule for Executive Level Administrators 

 

A recommendation that the board of trustees approve the new 

executive salary schedule as presented, effective April 1, 2015. 

155  
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 13.H. Salary Schedule Change for Management Administrators 

 

A recommendation that the board of trustees approve the changes 

to the management salary schedule effective April 1, 2015, and 

contingent upon the approval of the new executive salary schedule. 

157  

     

14. Information Items  7:50 PM 

 

14.A. Volunteer Report 

 

Quarterly report on volunteer aides. 

160  

     

 

14.B. Resignations and Retirements 

 

The Superintendent/President has accepted the retirement of Julie 

Kuras, nursing assistant coordinator/full-time faculty, health 

sciences department, effective June 2, 2015. 

161  

     

 

14.C. Differential Funding for High Cost Career and Technical Education 

 

A trustee from Cabrillo College has requested our Board of 

Trustees considering adopting a resolution for Career and Technical 

Education funding. 

162  

     

 

14.D. First Reading: Revised Board Policy and Administrative Procedure 

4021, Program Vitality 

 

A recommendation to review revised Board Policy and 

Administrative Procedure 4021, Program Vitality 

164  

     

 

14.E. First Reading: Revised Administrative Procedure 4105, Distance 

Education 

 

A recommendation to review revised Administrative Procedure 

4105, Distance Education 

175  

     

 

14.F. First Reading: Revised Board Policy and Administrative Procedure 

6750, Parking and Traffic Control on District Properties 

 

A recommendation to review revised Board Policy and 

Administrative Procedure 6750, Parking and Traffic Control on 

District Property 

178  
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14.G. Monthly Report, Interim Associate Superintendent/Vice President, 

Academic Affairs 

 

A monthly report on academic affairs 

183  

     

 

14.H. Monthly Report, Interim Associate Superintendent/Vice President, 

Administrative Services 

 

A monthly report on matters regarding administrative services. 

184  

     

 

14.I. Monthly Report, Associate Superintendent/Vice President, Student 

Services  

 

A monthly report on student services. 

185  

     

 

14.J. Monthly Report, Vice President, Facilities & Operations 

 

A monthly report on developments in facilities and operations. 

186  

     

 

14.K. Bond Measure I Monthly Report 

 

A status report on the bond measure I projects. 

187  

     

 

14.L. Monthly District Financial Report 

 

A report on the year-to-date data for various funds. 

188  

     

 

14.M. Bond Measure I Citizens’ Oversight Committee 2014 Annual 

Report 

 

Ms. Lisa Nissinen-Harlow, chair of the Citizens’ Oversight 

Committee, will present the annual report to the district for the 

period of January 2014 through December 2014.  

201  

     

15. New Business  8:30 PM 

    

16. Calendar 202  

    

17. Adjournment  8:35 PM 
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 The next regular meeting of the Board of Trustees will be held on Tuesday, 

April 21, 2015.  Closed session begins at 4:30 p.m.  Open session begins at 

6:00 p.m.    

 

  

 In compliance with the Americans with Disabilities Act, if you need 

assistance to participate in this meeting, please contact the President’s Office 

at (805) 922-6966 ext. 3245.  Please make requests 48 hours prior to the 

meeting in order to make reasonable arrangements to ensure accessibility to 

this meeting. 

  

    

         

          

Kevin G. Walthers, Ph.D. 

Secretary to the Board of Trustees 



 

Allan Hancock Joint Community College District 

Board of Trustees 

January 30, 2015 

ALLAN HANCOCK JOINT COMMUNITY COLLEGE DISTRICT 

BOARD OF TRUSTEES 

 

Minutes  

Special Board Meeting 

Friday, January 30, 2015 

 

Allan Hancock College 

Captain’s Room, B-102 

800 South College Drive, Santa Maria, CA  93454 

 

1. Call to Order 

 Trustee Pensa called the meeting to order at 8:39 a.m. with the following trustees present:  

Tim Bennett, Bernard Jones, Larry Lahr, Greg Pensa, Hilda Zacarías  

 

Trustees absent:  None   

     

2. Public Comment 

 

No public comment was made. 

  

3.  Information 

   

 3.A.  Use of the Public Safety Training Complex 

 

Vice President Hernandez distributed a copy of the Operational Cost Framework plan, 

a facility rate structure sheet for the Public Safety Training Complex (PSTC), and the 

college-wide facility use fee sheet.  He noted the fees are part of a policy that goes 

through the shared governance process.  The facility fee schedule will need further 

review before it is presented to the Board for final approval.  There was a discussion 

regarding the cost of using the driving track and how its proposed fee compares to the 

use of the track at the airport.  Trustee Lahr suggested a regular review of the fees to 

make certain maintenance and personnel costs are adequately covered.  Trustee 

Zacarías noted that revenue derived from the rental of the PSTC should be used to fund 

the facility.  She inquired regarding the fees for non-profit groups who use the facility.  

She also expressed a need to partner with entities who serve Hancock College students.  

Dr. Walthers noted that scheduling priorities and timelines will also be considered.  He 

said the PSTC operating procedure will be in place by late spring.  He added that 

Hancock College staffing guidelines will be addressed in the procedure and those fees 

will be included in the fee schedule.  The ratio of staff to public, as well the liability of 

the facility used i.e., burn tower versus track, will be considered when determining how 

much Hancock College staff will be required to be on site during a function.  The 

updated procedure will be brought back after updates have been made. 

   

 3.B. Future of South Campus 

 

Dr. Walthers referred to the guiding principal and priorities.  The first priority is to 

Gregory A. Pensa, President 
Tim Bennett, Vice President 

Bernard E. Jones 
Larry Lahr 

Hilda Zacarías 

Jorge Ruiz-Calixto, Student Trustee 
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pursue the development of permanent facilities for district use.  The second priority is 

to pursue opportunities to lease unneeded district land or facilities that will further the 

college’s mission.  The third option is to pursue opportunities to lease, sell, or 

exchange the land for land that is better suited for district use or revenue generation.  

He went over options that have been explored to date.   

   

 3.C. Board Policy Review 

 

The Board reviewed proposed changes to board policies and gave staff direction on a 

few policies that require additional information. 

   

 3.D. English and Math Placement Assistance 

 

Marla Allegre explained there is a lot of concern throughout the state regarding the 

completion and retention of basic skills.  She noted there are four levels of English 

instruction below college level to assist students.  The further below college students 

perform, the greater the chance they will not make it to college level English.  She 

referred to a chart and reviewed the percentages of students who reach college level 

English.  She referred to a 2008 study that found ten percent of level three math 

students make it to college level math.  She also reviewed state score card information 

from previous years.  A discussion took place on how students who are reading at level 

four English and take psychology or history classes perform.  She went over different 

approaches available to help accelerate progress.  She shared a summary of basic skills 

projects in developmental English and math and the success rate in English 511-514 

developmental sequence from the fall.  She gave an update on the results of the English 

skills boot camp.  She noted that recruiting students to take the refresher classes has 

been a challenge.   

   

4. Presentation 

 

 4.A. Career Coach Program 

 

Ralph Plaza, Economic Modeling Specialist International representative, gave an 

overview of the services his company offers.  Services include providing current job 

market data to students.  He demonstrated the Career Coach program website and 

explained how a student would use the site to determine how to reach their chosen 

career path.  The site includes class requirements and transfer options.  The labor 

market, within a 50 to 150-mile radius, in the chosen field is displayed.  The 

information is updated on a quarterly basis and projects prospective labor needs.  He 

went on to demonstrate the job opening links offered on the web site.  The site has the 

potential to create and submit resumes and link students to potential employers.  It also 

provides information for similar career options.  Mr. Plaza went on to explain other 

options the website offers, including tying into Hancock College’s programs.  There 

was a discussion of the potential cost as well as the implementation of the program. 

   

5. Public Comment to Closed Session  

 

No public comment was made. 
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6. Adjourn for Lunch and Closed Session 

 

Trustee Pensa adjourned the meeting for lunch 12:05 p.m. 

 

Trustee Pensa reconvened the meeting to closed session at 12:35 p.m. 

  

7. Reconvene to Open Session 

 

Trustee Pensa reconvened the meeting to open session at 12:40 p.m. and announced that no 

action was taken in closed session. 

   

 7.A. District Goals and Priorities for 2014-2015 and 2015-2016 

 

Dr. Walthers provided an update on the goals and priorities for the current and upcoming 

years.  He mentioned that Hancock College was not selected to offer four-year degrees 

by the Chancellor’s Office.  He reported that the Veteran’s Center is 95 percent 

completed and computers are being installed.  Work is continuing on the self-evaluation 

report and on building a training schedule for board members.  He said Career 

Exploration Day has been restored.  Restoring milestone events, in particular Martin 

Luther King Day is still in progress.  He reported that one student was nominated for the 

Jack Kent Cook national scholarship and a response from Phi Beta Kappa should be 

received soon.  The bookstore taskforce is starting the following week.  Representatives 

from all the constituent groups are going to review the consultant’s report.  The report 

addressed the bookstore’s ability to operate. Dr. Walthers will gather information on the 

possibility to add residence halls.  Trustee Lahr commended Dr. Walthers for his work on 

community partnerships.   

  

8.  Adjournment 

 

Trustee Pensa adjourned the meeting at 1:05 p.m. 

 

 

 

            

 

    
Kevin G. Walthers, Ph.D. 

Secretary to the Board of Trustees 
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ALLAN HANCOCK JOINT COMMUNITY COLLEGE DISTRICT 

BOARD OF TRUSTEES 

 

Minutes  

Regular Board Meeting 

Tuesday, February 17, 2015 

 

Allan Hancock College 

Closed Session – Captain’s Room, B-102 

Open Session – Boardroom, B-100 

800 South College Drive, Santa Maria, CA  93454 

 

1. Call to Order 

 

Trustee Pensa called the meeting to order at 4:33 p.m. with the following trustees present:  

Tim Bennett, Bernard Jones, Larry Lahr, Greg Pensa, Hilda Zacarías  

 

Trustees absent:  None   

     

2. Public Comment to Closed Session  

 

No public comment was made. 
     

3. Adjourn to Closed Session 

 

Trustee Pensa adjourned the meeting to closed session at 4:33 p.m. 

  

4. Reconvene to Open Session 

 

Trustee Pensa reconvened the meeting to open session at 6:00 p.m.   

  

5. Action Taken in Closed Session 

 

Trustee Pensa announced that no action was taken in Closed Session. 

  

6. Pledge of Allegiance 

 

Kimberly Kallies, Hancock College student, led the audience in the pledge of allegiance. 

  

7. Approval of Agenda as Presented 

 

On a motion by Trustee Lahr, seconded by Trustee Bennett, the Board approved the agenda on 

a roll-call vote as follows: 

            Ayes:  Bennett, Jones, Lahr, Pensa, Zacarías 

            Noes:  None 

 Abstentions:  None   

  

Gregory A. Pensa, President 
Tim Bennett, Vice President 

Bernard E. Jones 
Larry Lahr 

Hilda Zacarías 

Jorge Ruiz-Calixto, Student Trustee 
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8. Public Comment  

 

No public comment was made. 

  

9. Approval of Minutes 

 

 9.A. Trustee Lahr said the minutes from January 14 should state that Trustee Pensa 

announced that no action was taken in closed session. 

 

Approval of Minutes from the January 14, 2015 special board meeting. 

 

On a motion by Trustee Lahr, seconded by Trustee Bennett, the Board voted 

unanimously to approve the minutes, as revised, for the January 14, 2015 special board 

meeting.  (Ayes: Bennett, Jones, Lahr, Pensa, Zacarías; Noes: None; Absent: None; 

Student Advisory Vote: N/A) 

   

 9.B. Approval of Minutes from the January 20, 2015 regular board meeting. 

 

On a motion by Trustee Lahr, seconded by Trustee Bennett, the Board voted 

unanimously to approve the minutes for the January 20, 2015 regular board meeting as 

submitted.  (Ayes: Bennett, Jones, Lahr, Pensa, Zacarías; Noes: None; Absent: None; 

Student Advisory Vote: Concur) 

   

10. Presentation 

 

 10.A. Online Student Orientation 

 

Yvonne Teniente-Cuello provided an overview of how the online student orientation 

was created.  She said many departments played a role in creating the orientation.  She 

added that it should be available to students through the myHancock portal in a few 

weeks.  This orientation is part of an effort to help inform and prepare students before 

they start taking classes and make them eligible for priority registration.  She explained 

students must complete the online orientation, STAR test, and an abbreviated student 

education plan. The abbreviated student education plan will be in place for the first 

semester and provide an opportunity to make an appointment with a counselor and 

complete a comprehensive plan.  She reviewed the benefits and incentives given to 

students, including distance learning students, who complete the orientation plan.  She 

stressed the importance of meeting with a counselor in person. There are plans to 

translate the orientation into Spanish and share it with the community in Guadalupe.  

She introduced Christian Gardner and asked him to demonstrate the on-line orientation 

from a student’s perspective.  He said the orientation is accessible on mobile devices 

and is compliant with the American with Disabilities Act.  He demonstrated how 

students will navigate through the program and answer questions.  The orientation 

includes testimonials from current students.  It also features students talking to other 

students regarding the process.  Ms. Teniente-Cuello acknowledged all the faculty and 

staff who worked on the orientation. 
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11. Consent Agenda 

 

On a motion by Trustee Lahr, seconded by Trustee Bennett, the Board voted unanimously to 

approve the consent agenda on a roll-call as follows: 

            Ayes:   Bennett, Jones, Lahr, Pensa, Zacarías 

            Noes:  None  

 Abstentions:  None 

  

12. Oral Reports 

  

 

12.A. Superintendent/President’s Report 

 

Dr. Walthers went to a legislative summit and had the opportunity to meet with Lois 

Capps to discuss the Public Safety Training Complex.  Dr. Walthers acknowledged 

Luis Sanchez for his help while at Hancock College and wished him well as he takes 

on his new role.  Vice President Sanchez expressed his parting feelings. 

     

 

12.B. Board Member Reports 

 

Trustee Jones attended the grand opening of the Industrial Technology Center.  He 

credited Trustee Lahr for his leadership role in that project.   

 

Trustee Lahr said it takes an army to plan and complete a project like the IT Center.  

He credited Felix Hernandez with the successful completion of the center.  Trustee 

Lahr attended the Bow-Wow and was impressed with the positive student energy. 

 

Trustee Pensa observed a training exercise at the Public Safety Training Complex.  He 

hosted the trustee open hour at the Solvang Center and accompanied foundation 

members on the tour of the IT building.    

 

Trustee Bennett also observed a training exercise and toured the different training 

scenarios at the Public Safety Training Complex.  He attended the grand opening of the 

IT building and was impressed with the outcome.  He thanked Trustee Pensa for 

allowing him to cut the ribbon with a power grinder.   

 

Trustee Zacarías hosted a volunteer tax service day in cooperation with Cal Poly 

students.  She shared information on free tax services. 

 

Student Trustee Ruiz-Calixto reported that Norberto Rasgado has filled the vacant 

ASBG executive vice president position.  He invited the audience to attend their 

weekly board of directors meetings in the Student Center.  He also mentioned that the 

“Bulldog Beat” student newsletter is now going directly to student’s email.   

     

 12.C. Association Reports   

     

  1) California School Employees Association 

 

Jessica Parker announced that Marti Moreno nominated Jennie Batiste as a 

candidate for CSEA’s honorary lifelong membership award.  She noted that Ms. 
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Batiste has been a CSEA member for 42 years and many capacities for the 

college and at the state level.  She is the first nominee for this award from 

Hancock College.  

    

  2) Associated Student Body Government 

 

Daniel Hernandez said students won the student vs staff basketball game.  He 

said ASBG hosted Bulldog Bow-WOW in Santa Maria and plans to host it in 

Lompoc the following week.  He said students will participate in a leadership 

retreat in Santa Barbara at the end of the week.  He invited everyone to 

participate in the blood drive and to attend the Black history month event. 

    

  3) AHC Foundation 

 

Jeff Cotter shared information on a foundation volunteer program.  He said 

volunteers will be trained to answer questions, share information regarding the 

college, and serve as ambassadors.  He added that scholarship donations total 

$560,000.   

    

  4) Management Association 

 

No report was given. 

    

  5) Part-Time Faculty Association 

 

Danielle Blanchard said the association is very happy that contract negotiations 

have been successfully concluded and thanked the bargaining team and the Board 

of Trustees for their role in the process.  She wished Luis Sanchez well in his new 

role. 

    

  6) Faculty Association 

 

Roger Hall hopes to reach a successful conclusion at the last negotiation meeting.  

He noted that the district has spent a large amount of money on legal fees and it 

would be worthwhile to have an agreement soon. 

    

  7) Academic Senate 

 

No report was given. 

    

13. Action Items 

   

 13.A. Award of Contract for Independent Audit Services for Fiscal Years Ending June 30, 

2015, 2016, and 2017 

 

On a motion by Trustee Jones, seconded by Trustee Bennett, the Board awarded the 

contract to Vavrinek, Trine, Day & Co., LLP for independent audit services for fiscal 

years ending June 30, 2015, 2016, and 2017.  (Ayes: Bennett, Jones, Lahr, Pensa, 

Zacarías; Noes: None; Absent: None; Student Advisory Vote: Concur) 
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 13.B. Resolution 15-05 Establishing a Bank Account for the AHC Student Veteran 

Emergency Loan Fund 

 

On a motion by Trustee Jones, seconded by Trustee Bennett, the Board adopted 

resolution 15-05 to establish a bank account for the AHC Student Veteran Emergency 

Loan Fund, to be reported in the Scholarship and Loan Trust Fund on a roll-call as 

follows: 

            Ayes:   Bennett, Jones, Lahr, Pensa, Zacarías 

            Noes:  None  

 Abstentions:  None   

   

 13.C.  Resolution 15-06 Authorizing Participation in the State and Federal Surplus Property 

Program 

 

On a motion by Trustee Bennett, seconded by Trustee Lahr, the Board adopted 

resolution 15-06 authorizing five district representatives to acquire surplus property 

through the California State Agency for Surplus Property on a roll-call as follows: 

            Ayes:  Bennett, Jones, Lahr, Pensa, Zacarías 

            Noes:  None  

 Abstentions:  None   

   

 13.D. Academic Policy and Planning Committee Curriculum Summary 

 

On a motion by Trustee Bennett, seconded by Trustee Lahr, the Board adopted the 

curriculum additions and changes reflected in the summary report of the Academic 

Policy and Planning Committee.  (Ayes: Bennett, Jones, Lahr, Pensa, Zacarías; Noes: 

None; Absent: None; Student Advisory Vote: Concur) 

   

 13.E. Industrial Technology and Physical Education/Athletic Fields, Bid 11-03, Final 

Acceptance and Notice of Completion 

 

On a motion by Trustee Jones, seconded by Trustee Bennett, the Board approved final 

acceptance of the work known as the Industrial Technology and Physical 

Education/Athletic Fields, and authorized staff to record a Notice of Completion with 

the Santa Barbara County Recorder’s Office for Flintco Pacific Inc. for the Industrial 

Technology and Physical Education/Athletic Fields, Bid 11-03.  (Ayes: Bennett, Jones, 

Lahr, Pensa, Zacarías; Noes: None; Absent: None; Student Advisory Vote: Concur) 

   

 13.F. One Stop Student Services Center, Bid 09-09 Revised Withholding from Final 

Retention 

 

On a motion by Trustee Zacarías, seconded by Trustee Bennett, the Board approved the 

revised retention withholding of $276,327.34 from Soltec Pacific Inc.  (Ayes: Bennett, 

Jones, Lahr, Pensa, Zacarías; Noes: None; Absent: None; Student Advisory Vote: 

Concur) 
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 13.G. Authorization to Solicit Bids for the Inner City Grid Expansion, LVC, Bid 15-01 

 

On a motion by Trustee Lahr, seconded by Trustee Bennett, the Board authorized 

solicitation of bids for the Inner City Grid Expansion, Lompoc Valley Campus project.  

(Ayes: Bennett, Jones, Lahr, Pensa, Zacarías; Noes: None; Absent: None; Student 

Advisory Vote: Concur) 

   

 13.H. Authorization to Solicit Bids for the Building C, 12kV Electrical Upgrade, Bid 15-02 

 

On a motion by Trustee Zacarías, seconded by Trustee Bennett, the Board authorized 

solicitation of bids for the Building C, 12kV Electrical Upgrade project.  (Ayes: 

Bennett, Jones, Lahr, Pensa, Zacarías; Noes: None; Absent: None; Student Advisory 

Vote: Concur) 

   

 13.I. Authorization to Solicit Bids for the Prop 39 Energy Project, Parking and Walkway 

Lighting, Bid 15-03 

 

On a motion by Trustee Lahr, seconded by Trustee Bennett, the Board authorized 

solicitation of bids for the Prop 39 Energy Project, Parking and Walkway Lighting 

project.  (Ayes: Bennett, Jones, Lahr, Pensa, Zacarías; Noes: None; Absent: None; 

Student Advisory Vote: Concur) 

   

 13.J. Termination Notice of Nontenure-Track Faculty Members 

 

On a motion by Trustee Bennett, seconded by Trustee Zacarías, the Board authorized 

notification that nontenure-track employment with the district will terminate effective 

the dates herein designated; Vince Tobin, astronomy instructor, life and physical 

sciences department, effective May 20, 2015; Emily Smith, Science, Technology, 

Engineering, Mathematics (STEM)/Cooperative Work Education (CWE) coordinator, 

STEM Center, effective May 30, 2015; Magdalena Ramos, infant/toddler teacher, 

children’s center, early childhood studies program, applied social sciences department, 

effective June 30, 2015; Anita Rolon, infant/toddler/preschool teacher, children’s 

center, early childhood studies program, applied social sciences department, effective 

June 30, 2015; and Kenneth George, coordinator, law enforcement academy, public 

safety department, effective June 30, 2015.  (Ayes: Bennett, Jones, Lahr, Pensa, 

Zacarías; Noes: None; Absent: None; Student Advisory Vote: N/A) 

   

 13.K. Re-Appointment of Tenure-Track Faculty Members 

 

On a motion by Trustee Zacarías, seconded by Trustee Bennett, the Board approved or 

tenure Alexandra Bell, health services coordinator/nurse, effective fall 2015; approve 

second year appointments for Loren Bradbury, automotive technology instructor; 

Susannah Kopecky, librarian; Wendy Sutter, mathematics instructor; David Hernandez, 

counselor; Dana Valverde, counselor; and Julie Vasques, counselor; and approve third 

and fourth year appointments for Tyson Aye, health education/physical 

education/men’s basketball coach; Yvon Frazier, director, children’s center, early 

childhood studies; Gabriel Marquez, welding technology instructor; and Chris Pavone, 

mathematics instructor.  (Ayes: Bennett, Jones, Lahr, Pensa, Zacarías; Noes: None; 

Absent: None; Student Advisory Vote: Concur) 
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 13.L. Appointment of Trustee to the Retirement Board of Authority 

 

On a motion by Trustee Zacarías, seconded by Trustee Bennett, the Board selected 

Trustee Lahr to serve on the Retirement Board of Authority for 2015.  (Ayes: Bennett, 

Jones, Lahr, Pensa, Zacarías; Noes: None; Absent: None; Student Advisory Vote: 

Concur) 
   

 13.M. Ratification of the Entire Agreement Between the Allan Hancock College Joint 

Community College District and the California Federation of Teachers/Part-Time 

Faculty Association of Allan Hancock College Local 6185 for 2014 - 2017 Tentative 

Agreement 

 

On a motion by Trustee Bennett, seconded by Trustee Zacarías, the Board ratify the 

2014 – 2017 Agreement between the Allan Hancock Joint Community College District 

and the California Federation of Teachers/Part-Time Faculty Association of Allan 

Hancock College, Local 6185, pending ratification by CFT/PFA. (Ayes: Bennett, 

Jones, Lahr, Pensa, Zacarías; Noes: None; Absent: None; Student Advisory Vote: N/A) 
   

 13.N. Change in Location of the March and April Board Meetings 

 

On a motion by Trustee Lahr, seconded by Trustee Jones, the Board voted to relocate 

the March board meeting to the Santa Ynez Valley High School District and the April 

meeting to the Santa Maria campus.  (Ayes: Bennett, Jones, Lahr, Pensa, Zacarías; 

Noes: None; Absent: None; Student Advisory Vote: Concur) 
   

14.  Information Items 
   

 14.A.  Grant Proposals Submitted 

 

Dr. Walthers reviewed the grant proposals submitted.   
   

 14.B. Changes in Institutional Learning Outcomes 

 

Vice President Ornelas explained that a team was created to assess Institutional 

Learning Outcome (ILO) No. 4, Information and Technology Literacy.  A 

recommendation by the team was to split the ILO into two ILOs.  During one session it 

was suggested that the ILO have two parts, Part A: Information Literacy and Part B: 

Technology Literacy.  
   

 14.C. First Reading: Revised Board Policy and Administrative Procedure 5010, Admissions 

 

Vice President Ornelas reviewed changes to key board policies. The Board did not 

suggest changes to the policy.  The final copy will be presented for adoption at the 

March board meeting. 
   

 14.D. First Reading: Revised Board Policy and Administrative Procedure 5040, Student 

Records, Directory Information, and Privacy 

 

The Board did not suggest changes to the policy.  The final copy will be presented for 

adoption at the March board meeting. 
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 14.E. First Reading: New Administrative Procedure 5045, Student Records - Challenging 

Content and Access Log 

 

The Board did not suggest changes to the policy.  The final copy will be presented for 

adoption at the March board meeting. 

   

 14.F. First Reading: Revised Board Policy and Administrative Procedure 5050, Student 

Success and Support Program 

 

The Board did not suggest changes to the policy.  The final copy will be presented for 

adoption at the March board meeting. 

   

 14.G. First Reading: New Board Policy 5055, Enrollment Priorities 

 

The Board did not suggest changes to the policy.  The final copy will be presented for 

adoption at the March board meeting. 

   

 14.H. First Reading: Revised Board Policy and Administrative Procedure 5110, Counseling 

 

The Board did not suggest changes to the policy.  The final copy will be presented for 

adoption at the March board meeting. 

   

 14.I. First Reading: Revised Board Policy and New Administrative Procedure 5130, 

Financial Aid 

 

The Board did not suggest changes to the policy.  The final copy will be presented for 

adoption at the March board meeting. 

   

 14.J. First Reading: Revised Board Policy and Administrative Procedure 5200, Student 

Health Services 

 

The Board did not suggest changes to the policy.  The final copy will be presented for 

adoption at the March board meeting. 

   

 14.K. First Reading: New Board Policy 5205, Student Accident Insurance 

 

The Board did not suggest changes to the policy.  The final copy will be presented for 

adoption at the March board meeting. 

   

 14.L. First Reading: New Board Policy and Administrative Procedure 5210, Communicable 

Disease 

 

The Board did not suggest changes to the policy.  The final copy will be presented for 

adoption at the March board meeting. 
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 14.M. First Reading: New Board Policy and Administrative Procedure 5500, Standards of 

Student Conduct 

 

The Board did not suggest changes to the policy.  The final copy will be presented for 

adoption at the March board meeting. 

   

 14.N. First Reading: New Administrative Procedure 5610, Voter Registration 

 

The Board did not suggest changes to the policy.  The final copy will be presented for 

adoption at the March board meeting. 

   

 14.O. First Reading: Revised Board Policy and Administrative Procedure 5700, Athletics 

 

The Board did not suggest changes to the policy.  The final copy will be presented for 

adoption at the March board meeting. 

   

 14.P. Resignations and Retirements 

 

Dr. Walthers acknowledged the upcoming retirement of David Senior and Luis 

Sanchez’ departure to assume his new position as a college president. 

   

 14.Q. Monthly Report, Associate Superintendent/Vice President, Administrative Services 

 

Interim Vice President Black reported that a bookstore taskforce will be launched next 

week.  They will look as various options for the bookstore.  He said that a decision will 

be made in May.  He said the Budget Council has met and information on budget 

preparation will be sent out soon.  Trustee Lahr asked about the overage in benefits.  

Mr. Black explained the reason for the difference. There was a discussion on options 

for the bookstore. 

   

 14.R. Monthly Report, Associate Superintendent/Vice President, Student Services 

 

Vice President Ornelas recently met over 50 counselors from neighboring school 

districts.  She said progress has been made in collaboration and team work with the 

local schools.  She added that staff has gone to the high schools in Santa Ynez and 

Lompoc to continue this effort.  She added that two counselors will attend an Institute 

for Equity meeting in Montecito.   

   

 14.S. Monthly Report, Vice President, Facilities & Operations 

 

Vice President Hernandez shared a campus map from 2002.  He briefly reviewed 

changes made in 2006 and again in 2014.  

   

 14.T. Bond Measure I Monthly Report 

 

Dr. Walthers provided the Bond Measure I Monthly Report for the Board to review. 
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15. New Business 

 

No new business was reported. 

  

16. Calendar 

 

Dr. Walthers briefly reviewed the calendar of events. 

  

17.  Adjournment 

 

 Trustee Pensa adjourned the meeting at 8:07 p.m. 

 

            

 

    
Kevin G. Walthers, Ph.D. 

Secretary to the Board of Trustees 
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Administrator Initiating Item: 
 
Michael R. Black 
 

Final Disposition: 

 

  AGENDA ITEM 

To: Board of Trustees Date: 
From: Superintendent/President  March 17, 2015 
Subject: Register of Warrants   
Reason for Board Consideration 
 
CONSENT - ACTION 

Item Number 
 
 11.A. 

Enclosures 
 
 Page 1 of  67 

BACKGROUND: 

The following warrants are submitted for board of trustees approval: 
GENERAL FUND 9410   
 INVOICE WARRANTS $ 1,162,351.64  
              SUPPLEMENTAL PAYROLL 2/10/15  445,104.41  
              REGULAR PAYROLL 2/27/15 4,306,666.81  
              TOTAL GENERAL FUND  $ 5,914,122.86 

CHILD DEVELOPMENT FUND 9433   
 INVOICE WARRANTS 1,974.65  
 REGULAR PAYROLL  2/27/15 58,736.43  
 TOTAL CHILD DEVELOPMENT FUND  60,711.08 

GO BOND CLEARING FUND 9446   
 INVOICE WARRANTS 14,762.50  
 TOTAL GO BOND CLEARING FUND  14,762.50 

GO BOND BUILDING FUND 9447   
 INVOICE WARRANTS 105,642.34  
 TOTAL GO BOND BUILDING FUND  105,642.34 

CAPITAL OUTLAY PROJECTS FUND 9441   
 INVOICE WARRANTS 38,080.08  
 TOTAL CAPITAL OUTLAY PROJECTS FUND  38,080.08 

SELF INSURANCE DENTAL FUND 9461     
 INVOICE CHECK 52,745.00  
 TOTAL SELF INSURANCE DENTAL FUND  52,745.00 

STUDENT CENTER FEE TRUST FUND 9473   
 INVOICE WARRANTS 0.00  
 TOTAL STUDENT CENTER FEE TRUST FUND   0.00 

SELF INSURANCE HEALTH FUND 9462   
 INVOICE WARRANTS 3,076.59  
 TOTAL SELF INSURANCE HEALTH FUND   3,076.59 

SELF INSURANCE PROPERTY/LIABILITY FUND 9463   
 INVOICE WARRANTS 0.00  
 TOTAL SELF INSURANCE PROPERTY/LIABILITY FUND  0.00       

GRAND TOTAL ALL FUNDS   $ 6,189,140.45 

RECOMMENDATION: 

Staff recommends that the board of trustees approve commercial warrants 1840107 through 1840610 for a subtotal of 
$1,378,632.80, and payroll warrants in the amount of $4,810,507.65, for a grand total of $6,189,140.45. 
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Administrator Initiating Item: 

Michael R. Black 

Final Disposition: 

 

  AGENDA ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President March 17, 2015 

Subject:   Authorization to Declare District Property as Surplus  

Reason for Board Consideration: Item Number: Enclosures: 

CONSENT - ACTION 11.B. Page 1 of 1 
 
BACKGROUND: 
 
District personnel have determined that all items listed can no longer be used by district programs.  This process is 
utilized to ensure that the college does not dispose of any item that still has value to the district.  Education Code 
Section 81450 allows for the sale, at auction, of district property not required for school purposes.  Below is a list of 
district property to be declared surplus and subsequently sold at auction.   
 

Lot # Description Quantity Condition AHC ID# Serial #/VIN # 
 
813 

Revolution Source Tour stage lights,  
model 7160A1002 

 
2 each 

 
Unknown 

712256 
713357 

42116 
42114 

814 Montgomery & Co. motorized lift 1 each Unknown   
 
815 

Ex Cello grinder, model 3-A-1150,  
styling 4 6-C 

 
1 each 

 
Unknown 

  
977 

 
816 

Auto Start grinder/buffer/polisher, 2hp, 
220/240 volts, 3 phase, amp 613 

 
1 each 

 
Unknown 

  
347187 

 
817 

Miller XMT 300 welder, model KH 803512, 
DC inverter, ARC welder 

 
1 each 

 
Unknown 

 
704970 

 

818 York furnace, model LY8S115C 204H11B 1 each Unknown  WON4298918 

 

 
 
 
FISCAL IMPACT: 
 

Total proceeds are dependent on the auction participation level. 
 
 
 
 
RECOMMENDATION: 

Staff recommends that the board of trustees declare the items to be surplus and authorize disposal through the 
appropriate procedures. 
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Administrator Initiating Item: 

Michael R. Black 

Final Disposition: 

 

  AGENDA ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President March 17, 2015 

Subject:   Acceptance of Donation  

Reason for Board Consideration: Item Number: Enclosures: 

CONSENT - ACTION 11.C. Page 1 of 1 
 
BACKGROUND: 
 
Vintage Nurseries LLC from Wasco, California, has donated 195 grapevine plants to the viticulture/enology program 
in the life and physical sciences department.  This donation includes 25 each dormant plants of the following 
varieties:  Carmenere, Corvina Veronese, Gruner Veltliner, Proseco, Red Globe, Teroldego, and Montepulciano.  Also 
included are 20 Muscat Blanc greenvine plants.  With the addition of these varietals, AHC’s demo vineyard is one of 
the most interesting in California, allowing students to study the phenology of more than 50 different varietals. 
 
 
 
 
 
 
 
 
 
 
FISCAL IMPACT: 
 
None. 
 
 
 
 
 
 
 
RECOMMENDATION: 
 
Staff recommends that the board of trustees accept the donation of 195 grapevine plants from Vintage Nurseries. 

92



 

Administrator Initiating Item: 

 

Jane M. Harmon 
 

Final Disposition: 

 

  AGENDA ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President March 17, 2015 

Subject:   
Part-time Faculty Appointments, Regular Faculty Overload Assignments 

and Special Assignments/Stipends 
 

Reason for Board Consideration: Item Number: Enclosures: 

CONSENT - ACTION 11.D. Page 1 of 5 

 

 

BACKGROUND: 

 

Credit and noncredit instruction and non-instructional assignments for part-time faculty and overload and special 

assignments/stipends for regular full-time faculty are recommended for the time periods designated on the attached 

list, as per the California Education Code, Section 87482.5. 

 

 

 

 

 

 

FISCAL IMPACT: 

 

Budgeted for the 2014-2015 fiscal year. 

 

 

 

 

 

 

 

 

 

 

RECOMMENDATION: 

 

Staff recommends that the board of trustees approve the attached list of part-time faculty appointments and regular 

faculty overload and special assignments/stipends. 
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FULL-TIME FACULTY OVERLOAD ASSIGNMENTS 

SPRING 2015 

 

INSTRUCTOR CRN COURSE COURSE NAME FTE 

 

 

ENGLISH 

Estrada, Patricia 41719 ENGL 101 Freshman Comp: Exposition .258 

     
 

 

 

 

 

PART-TIME FACULTY ASSIGNMENTS - CREDIT 

SPRING 2015 

                                                             

INSTRUCTOR                CRN              COURSE         COURSE NAME                                 FTE 

 

 
AMERICAN SIGN LANGUAGE 

Tucker, Erich 42338 ASL 121 American Sign Language 2 .200 

 

ART 

Rogers, Ronald 42328 ART 101 Art Appreciation .200 

 

EMERGENCY MEDICAL SERVICES 

Schuetz-Jones, 

Deborah 

42332 EMS 306 CPR for Healthcare Providers .033 

 

FILM 

Simosen, Michele 42327 FILM 101 Film Art & Communication .261 

 

HEALTH EDUCATION 

Motenko, Joshua 42309 HED 100 Health and Wellness .054 

 
LIBRARY 

Gerald, Molly Librarian  Student Equity Librarian .054 

Orr Fritts, Karen Librarian  Student Equity Librarian .162 
 

PARALEGAL 

Hinden, John 41846 PLGL 101 Ethics for Paralegals .064 

 

PHYSICAL EDUCATION 

Garcia, Charles 42123 PE 140 Physical Fitness Laboratory .098 
 

SPEECH 

Pope, Megan 42339 SPCH 101 Public Speaking .200 
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FACULTY ASSIGNMENTS – CREDIT 

FULL-TIME AND PART-TIME FACULTY – STIPENDS 

 

INSTRUCTOR                    ASSIGNMENT      DOLLAR AMOUNT 

 

Bierly, Gary Large class stipend: HIST 101, CRN 40182 & HUM 

101, CRN 40207 had a total of 101 students at census. 

$519/unit x 3 units = $1,557 per FT faculty agreement 

14.6.5. (1/20/15 – 5/20/15) 

$1,557.00 

Bierly, Gary Large class stipend: HIST 102, CRN 40775 & HUM 

102, CRN 40776 had a total of 78 students at census. 

$355/unit x 3 units = $1,065 per FT faculty agreement 

14.6.5. (1/20/15 – 5/20/15) 

$1,065.00 

Bierly, Gary Large class stipend: PHIL 101, CRN 41191 had 73 

students at census. $355/unit x 3 unit s= $1,065 per FT 

faculty agreement 14.6.5. (1/20/15 – 5/20/15) 

$1,065.00 

Cota, Frederick On behalf of the CCA ETC, facilitate health and safety 

training for faculty/staff professional development. 

(2/7/15) 

$350.00 

Dal Bello, Dominic Serve as the MESA Program faculty sponsor for spring 

2015 term. (1/20/15 – 5/20/15) 

$500.00 

Elliott, Herb Large class stipend: ECON 101, CRN 40027 had 72 

students at census. $355/unit x 3units = $1,065 per FT 

faculty agreement 14.6.5. (1/20/15 – 5/20/15) 

$1,065.00 

Farley, Susan ENGL 514: assessment of curriculum with follow-up 

curriculum improvement. (Jan. 2015) 

$220.00 

Farley, Susan Preparation and teaching at WritePlacer essay boot 

camp. (Jan. 2015) 

$2,062.50 

George, Tricia Participation in BSI acceleration activities with Susan 

Farley and Julia Raybould-Rodgers. (1/5/15 – 1/12/15) 

$880.00 

Haddad, Lubna Completion of 6-year comprehensive program review 

for Psychology. Per faculty agreement 14.6.6.1 to be 

split with Tom Vandermolen. (8/2013 – 5/2014) 

$500.00 

Haddad, Lubna Large class stipend: PSY 101, CRN 40241 had 62 

students at census. $300/unit x 3 units = $900 per FT 

faculty agreement 14.6.5. (1/20/15 – 5/20/15) 

$900.00 

Hall, Roger Large class stipend: HIST 107, CRN 40194 had 79 

students at census. $355/unit x 3 units = $1,065 per FT 

faculty agreement 14.6.5. (1//20/15 – 5/20/15) 

$1,065.00 

Hall, Roger Large class stipend: HIST 108, CRN 41190 had 67 

students at census. $300/unit x 3 units = $900 per FT 

faculty agreement 14.6.5. (1/20/15 – 5/20/15) 

$900.00 

Kennedy, Louis Large class stipend: BIOL 125, CRN 40295 linked 

with CRN 40865 had 60 students at census. $286/unit 

x 4 units = $1,144 per PT faculty agreement 12.14. 

(1/20/15 – 5/20/15) 

$1,144.00 

Knight, Julie ENGL 514: assessment of curriculum with follow-up 

curriculum improvement. (Jan. 2015) 

$660.00 

Lovern, John Stipend to backfill Ardis Neilsen for document review 

and completion of Standards 1-6 for John Bukenberger 

& Delynn Jacobsen’s fall 2014 PT faculty evaluation. 

$210.00 
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FACULTY ASSIGNMENTS – CREDIT 

FULL-TIME AND PART-TIME FACULTY – STIPENDS 

 

INSTRUCTOR                    ASSIGNMENT      DOLLAR AMOUNT 

 

(Fall 2014) 

Mabry, Robert Supervise high school robotics teams in welding and 

machining labs at AHC. (1/16, 1/23, 1/30 & 2/6/15) 

$600.00 

Maples, Michael Large class stipend: BIOL 100 CRN 40047 linked with 

CRN 40048 had 61 students at census. $286/unit x 4 

units = $1,444 per PT faculty agreement 12.14. 

(1/20/15 – 5/20/15) 

$1,144.00 

Marquez, Gabriel Supervise high school robotics teams in welding and 

machining labs at AHC. (1/16, 1/23, 1/30 & 2/6/15) 

$600.00 

Metaxas, Linda Large class stipend: PHYS 162, CRN 41908 linked 

with CRN 41909 had 65 students at census. $300/unit 

x 5 units = $1,500 per FT faculty agreement 14.6.5. 

(1/20/15 – 5/20/15) 

$1,500.00 

Morris, Jennifer Large class stipend: BIOL 100, CRN 40046 linked 

with CRN 40285 & CRN 41329 had 92 students at 

census. $442/unit x 4 units = $1,768 per PT faculty 

agreement 12.14. (1/20/15 – 5/20/15) 

$1,768.00 

Mosson, Leslie Document editor for Accreditation 2016. (Spring 

2015) 

$1,500.00 

O’Neil, Stephen Large class stipend: CHEM 151, CRN 40578 linked 

with CRN 40579 had 61 students at census, $300/unit 

x 5 units = $1,500 per FT faculty agreement 14.6.5. 

(1/20/15 – 5/20/15)  

$1,500.00 

O’Neil, Stephen Large class stipend: CHEM 120, CRN 40421 linked 

with CRNs 40569 & 40570 had 93 students at census. 

$464/unit x 4 units = $1,856 per FT faculty agreement 

14.6.5. (1/20/15 – 5/20/15) 

$1,856.00 

Payne, Daniel Large class stipend: POLS 103, CRN 40235 had 62 

students at census. $286/unit x 3 units = $858 per PT 

faculty agreement 12.14. (1/20/15 – 5/20/15) 

$858.00 

Philbin, Donald K. Large class stipend: CHEM 150, CRN 40576 linked 

with CRNs 40577 & 42087 had 89 students at census. 

$410/unit x 5 units = $2.505 per FT faculty agreement 

14.6.5. (1/20/15 – 5/20/15) 

$2,050.00 

Raybould-Rodgers, Julia ENGL 514: assessment of curriculum with follow-up 

curriculum improvement. (Jan. 2015) 

$440.00 

Raybould-Rodgers, Julia Preparation and teaching at WritePlacer essay boot 

camp. (Jan. 2015) 

$687.50 

Schuetz-Jones, Deborah On behalf of the CCA ETC, facilitate health and safety 

training for faculty/staff professional development. 

(2/6/15 – 2/7/15) 

$500.00 

Stokes, Brian Large class stipend: ANTH 101, CRN 40089 had 60 

students at census. $300/unit x 3 units = $900 per FT 

faculty agreement 14.6.5. (1/20/15 – 5/20/15) 

$900.00 

Tobin, Vince Large class stipend: ASTR 100, CRN 40038 had 78 

students at census. $355/unit x 3 units = $1,065 per FT 

faculty agreement 14.6.5. (1/20/15 – 5/20/15) 

$1,065.00 
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FACULTY ASSIGNMENTS – CREDIT 

FULL-TIME AND PART-TIME FACULTY – STIPENDS 

 

INSTRUCTOR                    ASSIGNMENT      DOLLAR AMOUNT 

 

Tobin, Vince Large class stipend: ASTR 100, CRN 40039 had 61 

students at census. $300/unit x 3 units = $900 per FT 

faculty agreement 14.6.5. (1/20/15 – 5/20/15) 

$900.00 

West, Deborah Major course modification stipend for ART 103 and 

ART 104.  (2013-2014) 

$300.00 

Wilson, Jonathan Large class stipend: HIST 118, CRN 40198 had 61 

students at census. $286/unit x 3 units = $858 per PT 

faculty agreement 12.14. (1/20/15 – 5/20/15) 

$858.00 

 

Wilson, Jonathan Large class stipend: HIST 118, CRN 40199 had 63 

students at census. $286/unit x 3 units = $858 per PT 

faculty agreement 12.14. (1/20/15 – 5/20/15) 

$858.00 
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Administrator Initiating Item: 

 

Jane M. Harmon 
 

Final Disposition: 

 

  AGENDA ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President March 17, 2015 

Subject:   Equivalency Certification for Faculty  

Reason for Board Consideration: Item Number: Enclosures: 

CONSENT - ACTION 11.E. Page 1 of 4 

 

BACKGROUND: 

 

In accordance with California Code of Regulations Title 5, Division 6, Chapter 4, Subchapter 4, Article 2, Section 

53410, and Allan Hancock College’s Board Policy 7211 (formerly 4105), those who have equivalent qualifications to 

the state minimum qualifications as established by the Board of Governors can teach classes within their designated 

discipline areas. 

 

Attached are equivalency certifications for faculty members who have been authorized to teach credit or noncredit 

classes, as needed, at Allan Hancock College based on equivalency criteria specified in Board Policy 7211 and as 

restricted by the equivalency certification document. 

 

Regular Equivalency Certification 

Name Discipline 

Cortez, Maria Home Economics (NC) 
Dominguez, Aurea English as a Second Language (NC) 
Messina, Michael Older Adults (NC) 

 

 

 

 

FISCAL IMPACT: 

 

None 

 

 

 

RECOMMENDATION: 

 

Staff recommends that the board of trustees approve the attached equivalency certifications for faculty members who 

have been authorized to teach, as needed, based on equivalency criteria specified in Board Policy 7211 and as 

restricted by the equivalency certification document. 
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All4n Hancock College 
Community Education 

Equivalency Certification for Noncredit 
Home Economics 

~ Regular Certification 
0 Provisional Certification 

From: To: 

0 Not Approved 

Name: Maria Cortez Department: Community Education 

SemesterN ear:_,S~p'""'rin=g_,2"'"0 .... 15"----------"Disciplinel Area: 

Criteria for Equivalency: The applicant named above meets the criteria for equivalency. This has been verified by review of the 
applicant's official college transcripts and other materials. (Attach documents used to verify candidate's qualifications.) 

l8l A bachelor's degree in any discipline and 24 semester units credit in the designated major field or associate degree in any 
discipline and four years professional experience related to the area of assignment or recognized accomplishments which 
demonstrate eminence of expertise and skills in the field of study clearly beyond those that are normal. 

0 Licensure or certification to teach in a discipline where the licensure or certification requires specified hours of formal 
instruction. 

0 Six years continuous related experience. 

Professional experience in the area of specialization may be used to balance course work. Education work in progress may be used in 
the evaluation process. 

Rationale: Explain how the applicant's qualifications meet the selected guideline. Qualifications must be verified with appropriate 
documentation. 

B.A. Liberal Studies I Costume Design, University of California, Santa Barbara, 2002 

24 semester units credit in the designated major field-see attached transcript. 
Costume Design - DA25 

4 units 
History of Costume-- DAI33 4 units 
Theatre Workshop - DA149 2 units 
Costume Construction I Pattemmaking -- DA31 3 units 
Advanced Costume Construction- DAI31 4 units 
Advanced Costume Design- DA 125 4 units 
Production Administration--DA 190 3 units 
Total: 24 units 

Signature of Candidate Date /- Z 7-/5" 

Due to candidate's inability to provide aU equivalency documentation at this time, a one semester provisional appointment is 
granted pending verification of qualifications. I have reviewed all documentation and recommend approval of provisional 
equivalency certification. 

Signature of Department Chair/Coordinator Date 

·~ 
Signature of Appropriate Academic Vice President Date 

Signature of Dean 

Si ature of Dean 

Signature of Committee Chair 
Professional Standards Committee 

;;;l- /0-
Date 
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Au~ Hancock College 
Community Education 

Equivalency Certification for Noncredit 
English as a Second Language 

D Not Approved 

Name: Aurea G. Dominguez Department: Noncredit Education & Community Programs 

Semester/Y ear:--==S..,p""'ri:.:.:nc.g-=2'-"'0~15:::..--_____ Discipline/ Area: Noncredit English as a Second Language 

Criter ia for Equivalency: The applicant named above meets the criteria for equivalency. This has been verified by review of the 
applicant's official college transcripts and other materials. (Attach documents used to verifY candidate's qualifications.) 

A bachelor's degree in any discipline and twelve semester units of course work related to the subject of the course taught or 
course work equivalent to a TESL certificate or a teaching credential authorizing instruction in the subject area and 
substantive (100 hours) professional experience related to the areas of assignment. 

The experience and education that will be applicable will be determined by the department. Candidates must prove that he/she has 
completed or been accepted to a TESL certificate program. 

Rationale: Explain how the applicant's qualifications meet the selected guideline. Qualifications must be verified with appropriate 
documentation. 

Education : 
BA, Liberal Studies, Antioch University of Santa Barbara, Santa Barbara, CA, 2011 
Teaching English as a Foreign Language Certificate, at Anaheim University, August 2014 

Signature of Candidate 
C'l 

I Date J.. ( 10 I I S 

Due to candidate's inability to provide all equivalency documentation at this time, a one semester provisional appointment is 
granted pending verification of qualifications. I have reviewed all documentation and recommend approval of provisional 
equivalency certification. 

Signature of Department Chair/Coordinator 

Signature of Appropriate Academic Vice President 

Equivalency/ESL.doc 
Revised 4/2004 

Date 

Date 

~8/15* 
Date 

Signature of Associate Dean Date 

Date 

Date 

Date of Board Approval: _ ________ _ 

.. 
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~ Regular Certification Allan Hancock College 
Community Education 1 Provisional Certification 

From: 1/20 15 To: 512015 

Equivalency Certification for Noncredit 
Older Adults 

0 Not Approved 

Department: Community Education Name: Michael Messina 

SemesterN ear: Spring 20 15 Discipline/Area,.._: _____________________ _ _ 

Criteria for Equivalency: Tho applicant named above meets the criteria for equivalency. This has been verified by review of the 
applicant's official college trans<... =.,ts and other materials. (Attach documents used to verify candidate's qualifications.) 

0 A bachelor's degree in any d"t~jpline and two years work experience related to the subject of the course taught. 

1Zl An associate degree in any disciplir,e and four years of related experience or thirty hours of continuing education in 
understanding the needs of older aL 1lts. 

0 Six years continuous related experience. 

0 Recognized accomplishments which demonstrate expertise and skills in the field of study clearly beyond those that are normal. 

Professional experience in the area of specialization may be used to balance course work. Education work in progress may be used in 
the evaluation process. 

Rationale: Explain how the applicant's qualifications meet the selected guidel ine. Qualifications must be verified with appropriate 
documentation. 

Education: 
B.A. English Literature, Union Institute & University I June 2006 

Thirty-hours of continuing education in understanding the needs of older adults: 
Understanding the Needs of Older Adults, 41 hours online course, offered by College of the Canyons. 
In progress-to be completed by May 2015. 

Due to candidate's inability to rrovide all equivalency documentation at this time, a one semester drovisional appointment is 
granted pending verification o qualifications. I have reviewed all documentation and recommen approval of provisional 
equivalency certification. 

Signature of Department Chair/Coordinator Date Signature of Dean ,4!1./~ Date 

Signature of Appropriate Academic Vice President Date 

I have reviewed all documentation and recommend a roval of re certification. 

Date 

Date 

cP.!? () [/ 

Equivalency/OiderAdults.doc 
Revised 412004 Date of Board Approval: _____ _ ___ _ 
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  AGENDA ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President March 17, 2015 

Subject:   Second Reading:  Revised Board Policy 5010, Admissions  

Reason for Board Consideration: Item Number: Enclosures: 

CONSENT - ACTION 11.F. Page 1 of 3 
 
BACKGROUND: 
 
Revised board policy 5010 is legally required. It addresses admission of students who meet specific requirements and 
who are capable of profiting from the instruction offered. This policy has been recommended by the California 
Community College League’s Policy and Procedure Service.  
 
The proposed board policy has been developed following our shared governance process and was submitted for the 
board’s review on February 17, 2015.  It is being presented to the board of trustees for adoption. 
 
 
 
 
 
 
 
 
 
 
FISCAL IMPACT: 
 
None 
 
 
 
 
 
 
 
 
RECOMMENDATION: 
 
Staff recommends that the board of trustees adopt revised Board Policy 5010, Admissions. 
 

Administrator Initiating Item: 

Nohemy Ornelas 

Final Disposition: 
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        BP 5010 
 
 

Allan Hancock Joint Community College District 
Board Policy 

Chapter 5 – Student Services 
 
BP 5010 ADMISSIONS 
 
The District shall admit students who meet one of the following requirements and who are 
capable of profiting from the instruction offered: 
 

• Any person over the age of 18 and possessing a high school diploma or its 
equivalent. 

• Other persons who are over the age of 18 years and who, in the judgment of the 
Superintendent/President or designee are capable of profiting from the instruction 
offered.  Such persons shall be admitted as provisional students, and thereafter 
shall be required to comply with the District's rules and regulations regarding 
scholastic achievement and other standards to be met by provisional or 
probationary students as a condition to being readmitted in any succeeding 
semester. 

• Persons who are apprentices as defined in Labor Code Section 3077. 
 
The District may deny or place conditions on a student’s enrollment upon a finding by the 
Board of Trustees or designee that the applicant has been expelled within the preceding 
five years or is undergoing expulsion procedures in another California community college 
district, and that the applicant continues to present a danger to the physical safety of the 
students and employees of the District. 
 
The District shall in its discretion, or as otherwise federally mandated, evaluate the validity 
of a student’s high school completion.  The Superintendent/President shall establish 
procedures for evaluating the validity of a student’s high school completion. 
 
Admission – Any student whose age or class level is equal to grades 11 or 12 is eligible 
to attend as a special part-time student for advanced scholastic or vocational courses. 
 
Any student whose age or class level is equal to grades 11 or 12 is eligible to attend as 
a special full-time student. 
 
Any student enrolled in grades 11 or 12 may attend summer session. 
 
Denial of Requests for Admission – If the Board of Trustees denies a request for 
special full time or part time enrollment by a pupil who is identified as highly gifted, the 
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Board will record its findings and the reason for denying the request in writing within 60 
days. 
 
The written recommendation and denial shall be issued at the next regularly scheduled 
Board meeting that occurs at least 30 days after the pupil submits the request to the 
District. 
 
Claims for State Apportionment for Concurrent Enrollment – Claims for state 
apportionment submitted by the district based on enrollment of high school pupils shall 
satisfy the criteria established by statute and any applicable regulations of the Board of 
Governors. 
 
 
References: Education Code Sections 76000, 76001, 76002, and 76038; 

Labor Code Section 3077; 
U.S. Department of Education regulations on the Integrity of Federal 
Student Financial Aid Programs under Title IV of the Higher Education Act 
of 1965, as amended; 
34 Code of Federal Regulations Part 668.16(p); 
WASC/ACCJC Accreditation Standard II.C.6 

   
 
Adopted:  3/11/04 
Revised:  6/19/12 
Revised:   
 

 

(Replaces Board Policy 6900)  
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  AGENDA ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President March 17, 2015 

Subject:   Second Reading: Revised Board Policy 5040, Student Records, Directory 
Information, and Privacy 

 

Reason for Board Consideration: Item Number: Enclosures: 

CONSENT - ACTION 11.G. Page 1 of 4 
 
BACKGROUND: 
 
Revised board policy 5040 is legally required. It addresses the legal compliance of maintaining student records and 
notification of student rights in relation to the release of information, including the definition of directory information.  
This policy has been recommended by the California Community College League’s Policy and Procedure Service.  
 
The proposed board policy has been developed following our shared governance process and was submitted for the 
board’s review on February 17, 2015.  It is being presented to the board of trustees for adoption. 
 
 
 
 
 
 
 
 
 
 
FISCAL IMPACT: 
 
None 
 
 
 
 
 
 
 
 
RECOMMENDATION: 
 
Staff recommends that the board of trustees adopt revised Board Policy 5040, Student Records, Directory 
Information, and Privacy. 
 

Administrator Initiating Item: 

Nohemy Ornelas 

Final Disposition: 

 

105



        BP 5040 
 
 

Allan Hancock Joint Community College District 
Board Policy 

Chapter 5 – Student Services 
 
 
BP 5040 STUDENT RECORDS, DIRECTORY INFORMATION, AND 

PRIVACY 
 
 
The Superintendent/President shall ensure that student records are maintained in 
compliance with applicable federal and state laws relating to privacy of student records.  
A cumulative record of enrollment, scholarship, and educational progress will be kept for 
each student.  Any currently enrolled or former student of the District has a right of access 
to any and all of his/her records maintained by the District. 
 
The Superintendent/President may direct the implementation of appropriate safeguards 
to assure that student records cannot be accessed or modified by any person not 
authorized to do so. 
 
No District representative shall release the contents of a student’s record to any member 
of the public without the prior written consent of the student, other than directory 
information as defined in this policy and information sought pursuant to a court order or 
lawfully issued subpoena, or as otherwise authorized by applicable federal and state laws.  
The college catalog, schedule of classes, and Web site shall inform students of their rights 
with respect to student records.  This information shall include the definition of directory 
information contained here and a statement that the student may limit the information. 
 
Students shall be notified of their rights with respect to student records, including the 
definition of directory information contained here, and that they may limit the information. 
 
Directory information shall include: 

• Student participation in officially recognized activities and sports including weight, 
height and high school of graduation of athletic team members. 

• Degrees and awards received by students, including honors, scholarship awards, 
athletic awards and Dean’s List recognition. 

 
Directory Information 
 
The following Directory Information may be released without student signature of 
approval: 

• Student name 
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• Dates of attendance 
• Major field of study 
• Degrees and awards received 
• Honors and dean’s list recognition 

 
For athletic purposes, coaches and the athletic director may release: 

• Student name 
• Dates of attendance 
• Most recent previous school attended 
• Major Field of Study 
• Participation in officially recognized sports 
• Height and weight of athletic team members 
• High school of graduation of athletic team members 
• Athletic awards 

 
Students may withhold Directory Information by notifying the Director, Admissions and 
Records in writing.  Students with directory holds are noted in the AHC computer 
system and their record is marked confidential.   Release of confidential records to third 
parties or acknowledging that such students are in attendance or have had past 
attendance at Allan Hancock College is prohibited without the student’s written 
permission to do so.   
 
In most instances all other student educational record information may not be released 
without written consent of the student, other than to AHC representatives with a “need 
to know”. This includes: grades, social security numbers, ethnicity, ID number, 
academic progress, or any other non-directory information.  Policies and procedures 
regarding Family Educational Rights and Privacy Act (FERPA) are published and 
available to students in the catalog and on the District’s website.  
 
Students who wish to authorize a third party access to their records, must submit a 
Student Authorization to Release Information, along with a copy of their government 
issued photo ID, to the Admissions and Records Office. 
 
Personally Identifiable Information 
Personally identifiable information is information that would directly identify the student or 
make the student’s identity easily traceable.  This information is inclusive of the student’s 
address, social security number, telephone number, class schedule, and email address.  
The district does not permit the release of personally identifiable information. 
 
 
References: Education Code Sections 76200, et seq.; 

Title 5, Sections 54600, et seq.; 
WASC/ACCJC Accreditation Standard II.C.8; 
Family Educational Rights and Privacy Act (FERPA) 

 
Adopted:  3/16/76  
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Revised:  1/15/83 
Revised:  3/13/91 
Revised:  5/13/03 
Revised:   
 
 
(Replaces Board Policy 6910)  
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  AGENDA ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President March 17, 2015 

Subject:   Second Reading: Revised Board Policy 5050, Student Success and Support 
Program 

 

Reason for Board Consideration: Item Number: Enclosures: 

CONSENT - ACTION 11.H. Page 1 of 2 
 
BACKGROUND: 
 
Revised board policy 5050 is legally required. It clarifies the purpose of the Student Success and Support Program 
services that bring the student and the District into agreement regarding the student’s educational goal through the 
Districts’ established programs, policies, and requirements.   This policy has been recommended by the California 
Community College League’s Policy and Procedure Service.  
 
The proposed board policy has been developed following our shared governance process and was submitted for the 
board’s review on February 17, 2015.  It is being presented to the board of trustees for adoption. 
 
 
 
 
 
 
 
 
 
 
FISCAL IMPACT: 
 
None 
 
 
 
 
 
 
 
 
RECOMMENDATION: 
 
Staff recommends that the board of trustees adopt revised Board Policy 5050, Student Success and Support Program. 
 

Administrator Initiating Item: 

Nohemy Ornelas 

Final Disposition: 
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        BP 5050 
 
 

Allan Hancock Joint Community College District 
Board Policy 

Chapter 5 – Student Services 
 
 
BP 5050 STUDENT SUCCESS AND SUPPORT PROGRAM 
 
The District shall provide Student Success and Support Program services to students for 
the purpose of furthering equality of educational opportunity and academic success.  The 
purpose of Student Success and Support Program services is to bring the student and 
the District into agreement regarding the student’s educational goal through the District’s 
established programs, policies, and requirements.  The Student Success Support 
Program will provide the community college student access and success by providing 
effective core matriculation services including orientation, assessment and placement, 
counseling, and other educational planning services, and academic interventions. 
 
The Superintendent/President shall establish procedures to assure implementation of 
Student Success and Support Program services that comply with the Title 5 regulations.  
The District shall adopt a Student Success and Support Program plan which includes a 
budget describing the services provided for its students. 
 
 
 
 
 
 
 
References: Education Code Sections 78210 et seq.; 

Education Code Sections 78211.5 et seq.; 
Title 5 Sections 55500 et. seq.; 
WASC/ACCJC Accreditation Standard II.C.2 

 
Adopted:  3/17/92 
Revised:  3/15/94 
Revised:  12/13/94 
Revised:  4/17/01 
Revised:   
 
 

 

(Replaces Board Policy 6903)  
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  AGENDA ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President March 17, 2015 

Subject:   Second Reading: New Board Policy 5055, Enrollment Priorities  

Reason for Board Consideration: Item Number: Enclosures: 

CONSENT - ACTION 11.I. Page 1 of 2 
 
BACKGROUND: 
 
New board policy 5055 is legally required. It confirms that all courses offered by the district shall be open to 
enrollment, subject to a priority system that may be established and may be limited to students meeting prerequisites 
and co-requisites, or due to other, practical considerations. This policy has been recommended by the California 
Community College League’s Policy and Procedure Service.  
 
The proposed board policy has been developed following our shared governance process and was submitted for the 
board’s review on February 17, 2015.  It is being presented to the board of trustees for adoption. 
 
 
 
 
 
 
 
 
 
 
FISCAL IMPACT: 
 
None 
 
 
 
 
 
 
 
 
RECOMMENDATION: 
 
Staff recommends that the board of trustees adopt new Board Policy 5055, Enrollment Priorities. 
 
 

Administrator Initiating Item: 

Nohemy Ornelas 

Final Disposition: 
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        BP 5055 
 
 

Allan Hancock Joint Community College District 
Board Policy 

Chapter 5 – Student Services 
 
 
BP 5055 ENROLLMENT PRIORITIES 
 
All courses of the District shall be open to enrollment, subject to a priority system that 
may be established.  Enrollment also may be limited to students meeting properly 
validated prerequisites and co-requisites, or due to other, practical considerations. 
 
The Superintendent/President shall establish procedures defining enrollment priorities, 
limitations, and processes for student challenge, which shall comply with Title 5 
regulations. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
References: Title 5 Sections 51006, 58106, and 58108 
 
 
Adopted:   
 
 

 

(This is a new policy)  
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  AGENDA ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President March 17, 2015 

Subject:   Second Reading: Revised Board Policy 5110, Counseling  

Reason for Board Consideration: Item Number: Enclosures: 

CONSENT - ACTION 11.J. Page 1 of 2 
 
BACKGROUND: 
 
Revised board policy 5110 is legally required. It addresses the comprehensive program of services i.e., academic 
counseling, career counseling, and personal counseling to assist students in reaching their educational goals. This 
policy has been recommended by the California Community College League’s Policy and Procedure Service.  
 
The proposed board policy has been developed following our shared governance process and was submitted for the 
board’s review on February 17, 2015.  It is being presented to the board of trustees for adoption. 
 
 
 
 
 
 
 
 
 
 
FISCAL IMPACT: 
 
None 
 
 
 
 
 
 
 
 
RECOMMENDATION: 
 
Staff recommends that the board of trustees adopt revised Board Policy 5110, Counseling. 
 
 

Administrator Initiating Item: 

Nohemy Ornelas 

Final Disposition: 
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        BP 5110 
 
 

Allan Hancock Joint Community College District 
Board Policy 

Chapter 5 – Student Services 
 
 
BP 5110 COUNSELING 
 
Counseling services are an essential part of the educational mission of the District.   
 
The Superintendent/President shall assure the provision of counseling services including 
academic, career, and personal counseling that is related to the student's education. 
 
Counseling shall be required for all first time students enrolled for more than six units, 
students enrolled provisionally, and students on academic or progress probation. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
References: Education Code Section 72620; 
  Title 5 Section 51018; 
  WASC/ACCJC Accreditation Standard II.C.5 
 
Adopted:  12/17/96 
Revised:   
 
 

 

(Replaces Board Policy 6110)  
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  AGENDA ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President March 17, 2015 

Subject:   Second Reading: Revised Board Policy 5130, Financial Aid  

Reason for Board Consideration: Item Number: Enclosures: 

CONSENT - ACTION 11.K. Page 1 of 3 
 
BACKGROUND: 
 
Revised board policy 5130 is legally required. It addresses financial aid programs that are available to students, i.e., 
scholarships, grants, loans, and work and employment programs.  These programs adhere to guidelines, procedures 
and standards issued by the funding agency.  Polices and procedures regarding financial aid are published and 
available to students in the catalog and on the district’s website.  This policy has been recommended by the California 
Community College League’s Policy and Procedure Service.  
 
The proposed board policy has been developed following our shared governance process and was submitted for the 
board’s review on February 17, 2015.  It is being presented to the board of trustees for adoption. 
 
 
 
 
 
 
 
 
 
 
FISCAL IMPACT: 
 
None 
 
 
 
 
 
 
 
 
RECOMMENDATION: 
 
Staff recommends that the board of trustees adopt revised Board Policy 5130, Financial Aid. 
 
 

Administrator Initiating Item: 

Nohemy Ornelas 

Final Disposition: 
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        BP 5130 
 
 

Allan Hancock Joint Community College District 
Board Policy 

Chapter 5 – Student Services 
 
 
BP 5130 FINANCIAL AID 
 
A program of financial aid to students will be provided, which may include, but is not 
limited to, scholarships, grants, loans, and work and employment programs. 
 
All financial aid programs will adhere to guidelines, procedures and standards issued by 
the funding agency, and will incorporate federal, state, and other applicable regulatory 
requirements. 
 
The Superintendent/President shall establish, publicize, and apply satisfactory academic 
progress standards for participants in Title IV student aid programs. 
 
Misrepresentation 
Consistent with the applicable federal regulations for federal financial aid, the District shall 
not engage in “substantial misrepresentation” of 1) the nature of its educational program, 
2) the nature of its financial charges, or 3) the employability of its graduates. 
 
The Superintendent/President shall establish procedures for regularly reviewing the 
District’s website and other informational materials for accuracy and completeness and 
for training District employees and vendors providing educational programs, marketing, 
advertising, recruiting, or admission services concerning the District’s educational 
programs, financial charges, and employment of graduates to assure compliance with 
this policy. 
 
The Superintendent/President shall establish procedures wherein the District shall 
periodically monitor employees’ and vendors’ communications with prospective students 
and members of the public and take corrective action where needed. 
 
This policy does not create a private cause of action against the District or any of its 
representatives or service providers.  The District and its Board of Trustees do not waive 
any defenses or governmental immunities by enacting this policy. 
 
Financial Aid Verification 
Financial aid applicants shall provide verification documents specified by law if the 
Secretary of Education selects the applicant for verification.  Applicants not selected by 
the Secretary of Education for verification will be required by the Financial Aid Office to 
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verify any information on the application which appears illogical, incorrect, or inconsistent.  
Financial Aid grant and loan funds will be disbursed only after required verification is 
completed. 
 
References: Education Code Sections 66021.6 and 76300; 
 Title 5 Sections 58600-58630; 
 20 U.S. Code Sections 1070 et seq.; 

Higher Education Amendments of 1986, Public Law 99-49, Section 
668.56, as amended; 

 Subpart E of 34 Code of Federal Regulations (CFR) Part 668; 
U.S. Department of Education regulations on the Integrity of Federal 
Student Financial Aid Programs under Title IV of the Higher Education Act 
of 1965, as amended; 
WASC/ACCJC Accreditation Standard III.D.15 

 
Adopted:  7/21/87 
Revised:  5/21/96 
Revised:   
 

 

(Replaces Board Policy 6111)  
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  AGENDA ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President March 17, 2015 

Subject:   Second Reading: Revised Board Policy 5200, Student Health Services  

Reason for Board Consideration: Item Number: Enclosures: 

CONSENT - ACTION 11.L. Page 1 of 2 
 
BACKGROUND: 
 
Revised board policy 5200 is legally required. It clarifies that services shall be provided for the educational aims of 
students through health programs and services i.e., clinical care services, mental health services, health education, 
student accident insurance, and consultants. This policy has been recommended by the California Community College 
League’s Policy and Procedure Service.  
 
The proposed board policy has been developed following our shared governance process and was submitted for the 
board’s review on February 17, 2015.  It is being presented to the board of trustees for adoption. 
 
 
 
 
 
 
 
 
 
 
FISCAL IMPACT: 
 
None 
 
 
 
 
 
 
 
 
RECOMMENDATION: 
 
Staff recommends that the board of trustees adopt revised Board Policy 5200, Student Health Services. 
 

Administrator Initiating Item: 

Nohemy Ornelas 

Final Disposition: 
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        BP 5200 
 
 

Allan Hancock Joint Community College District 
Board Policy 

Chapter 5 – Student Services 
 
 
BP 5200 STUDENT HEALTH SERVICES 
 
Student health services shall be provided in order to contribute to the education aims of 
students by promoting physical and emotional well-being through health oriented 
programs and services. 
 
A student health and wellness program is an essential part of the total educational 
process of the college.  The Board of Trustees approves a student health/wellness 
program consistent with Title 5.  The Board-approved student health program will provide 
clinical services; mental health services; support services, including maintenance of 
student case health records in a confidential and ethical manner; and special health 
services, including health education and a student accident insurance program.  The 
District will charge the maximum allowable fee as approved by the State Chancellor's 
Office in accordance with the Education Code.  Changes in the maximum allowable fee 
will be reported to the Board of Trustees and the Associated Student Body Government 
prior to implementation. 
 
Allan Hancock College health services, including mental health services, receives its 
operating funds from student health fee revenue and, if appropriate, the District general 
fund.  All students, except those who depend exclusively upon prayer for healing in 
accordance with the teachings of a bona fide religious sect, denomination or organization, 
or who are attending a community college under an approved apprenticeship training, or 
are currently incarcerated in a Federal Corrections facility program pay a student health 
fee approved by the Board of Trustees.  Any exceptions must be approved by the Board 
of Trustees. 
 
References: Education Code Section 76355 and 76401; 
  Title 5 Section 54702 
 
Adopted:  10/13/98 
Revised:  12/13/04 
Revised:  6/20/06 
Revised:   

 

(Replaces Board Policy 6300)  
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  AGENDA ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President March 17, 2015 

Subject:   Second Reading: New Board Policy 5205, Student Accident Insurance  

Reason for Board Consideration: Item Number: Enclosures: 

CONSENT - ACTION 11.M. Page 1 of 2 
 
BACKGROUND: 
 
New board policy 5205 is legally required. It confirms the district will provide accident insurance to students in 
instances that are required by law or contract. This policy has been recommended by the California Community 
College League’s Policy and Procedure Service.  
 
The proposed board policy has been developed following our shared governance process and was submitted for the 
board’s review on February 17, 2015.  It is being presented to the board of trustees for adoption. 
 
 
 
 
 
 
 
 
 
 
FISCAL IMPACT: 
 
None 
 
 
 
 
 
 
 
 
RECOMMENDATION: 
 
Staff recommends that the board of trustees adopt new Board Policy 5205, Student Accident Insurance. 
 
 

Administrator Initiating Item: 

Nohemy Ornelas 

Final Disposition: 

 

120



        BP 5205 
 
 

Allan Hancock Joint Community College District 
Board Policy 

Chapter 5 – Student Services 
 
 
BP 5205 STUDENT ACCIDENT INSURANCE 
 
The District shall assure that students are covered by accident insurance in those 
instances required by law or contract. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Reference: Education Code Section 72506 
 
 
 
Adopted:   
 

 

(This is a new policy)  

 

121



  AGENDA ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President March 17, 2015 

Subject:   Second Reading: New Board Policy 5210, Communicable Disease  

Reason for Board Consideration: Item Number: Enclosures: 

CONSENT - ACTION 11.N. Page 1 of 2 
 
BACKGROUND: 
 
New board policy 5210 is legally required. It confirms procedures to assure cooperation with local health officials for 
the prevention and control of communicable diseases. This policy has been recommended by the California 
Community College League’s Policy and Procedure Service.  
 
The proposed board policy has been developed following our shared governance process and was submitted for the 
board’s review on February 17, 2015.  It is being presented to the board of trustees for adoption. 
 
 
 
 
 
 
 
 
 
 
FISCAL IMPACT: 
 
None 
 
 
 
 
 
 
 
 
RECOMMENDATION: 
 
Staff recommends that the board of trustees adopt new Board Policy 5210, Communicable Disease. 

Administrator Initiating Item: 

Nohemy Ornelas 

Final Disposition: 
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        BP 5210 
 
 

Allan Hancock Joint Community College District 
Board Policy 

Chapter 5 – Student Services 
 
 
BP 5210 COMMUNICABLE DISEASE 
 
The Superintendent/President shall establish procedures necessary to assure 
cooperation with local public health officials in measures necessary for the prevention 
and control of communicable diseases in students. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Reference: Education Code Section 76403 
 
 
Adopted:   
 

 

(This is a new policy)  
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  AGENDA ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President March 17, 2015 

Subject:   Second Reading: New Board Policy 5500, Standards of Student Conduct  

Reason for Board Consideration: Item Number: Enclosures: 

CONSENT - ACTION 11.O. Page 1 of 3 
 
BACKGROUND: 
 
New board policy 5500 is legally required. It addresses specific rules and regulations governing student conduct along 
with applicable penalties for violation of the rules and regulations. This policy has been recommended by the 
California Community College League’s Policy and Procedure Service.  
 
The proposed board policy has been developed following our shared governance process and was submitted for the 
board’s review on February 17, 2015.  It is being presented to the board of trustees for adoption. 
 
 
 
 
 
 
 
 
 
 
FISCAL IMPACT: 
 
None 
 
 
 
 
 
 
 
 
RECOMMENDATION: 
 
Staff recommends that the board of trustees adopt new Board Policy 5500, Standards of Student Conduct. 
 
 

Administrator Initiating Item: 

Nohemy Ornelas 

Final Disposition: 
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        BP 5500 
 
 

Allan Hancock Joint Community College District 
Board Policy 

Chapter 5 – Student Services 
 
 
BP 5500 STANDARDS OF STUDENT CONDUCT 
 
The Superintendent/President shall establish procedures for the imposition of discipline 
on students in accordance with the requirements for due process of the federal and state 
law and regulations. 
 
The procedures shall clearly define the conduct that is subject to discipline, and shall 
identify potential disciplinary actions, including but not limited to the removal, suspension, 
or expulsion of a student. 
 
The Board of Trustees shall consider any recommendation from the Superintendent/ 
President for expulsion.  The Board shall consider an expulsion recommendation in 
closed session unless the student requests that the matter be considered in a public 
meeting.  Final action by the Board on the expulsion shall be taken at a public meeting. 
 
The procedures shall be made widely available to students through the college catalog 
and other means. 
 
The following conduct shall constitute good cause for discipline, including but not limited 
to the removal, suspension or expulsion of a student. 
 
• Causing, attempting to cause, or threatening to cause physical injury to another 

person. 
• Possession, sale or otherwise furnishing any firearm, knife, explosive or other 

dangerous object, including but not limited to any facsimile firearm, knife, or explosive, 
unless, in the case of possession of any object of this type, the student has obtained 
written permission to possess the item from a District employee, which is concurred 
in by the college president. 

• Unlawful possession, use, sale, offer to sell, or furnishing, or being under the influence 
of, any controlled substance listed in Chapter 2 (commencing with Section 11053) of 
Division 10 of the California Health and Safety Code, an alcoholic beverage, or an 
intoxicant of any kind; or unlawful possession of, or offering, arranging or negotiating 
the sale of any drug paraphernalia, as defined in Health and Safety Code Section 
11014.5. 

• Committing or attempting to commit robbery or extortion. 
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• Causing or attempting to cause damage to district property or to private property on 
campus. 

• Stealing or attempting to steal District property or private property on campus, or 
knowingly receiving stolen District property or private property on campus. 

• Willful or persistent smoking in any area where smoking has been prohibited by law 
or by regulation of the college or the District. 

• Committing sexual harassment as defined by law or by District policies and 
procedures. 

• Engaging in harassing or discriminatory behavior based on disability, gender, gender 
identity, gender expression, nationality, race or ethnicity, religion, sexual orientation, 
or any other status protected by law. 

• Engaging in intimidating conduct or bullying against another student through words or 
actions, including direct physical contact; verbal assaults, such as teasing or name-
calling; social isolation or manipulation; and cyberbullying; 

• Willful misconduct which results in injury or death to a student or to college personnel 
or which results in cutting, defacing, or other injury to any real or personal property 
owned by the District or on campus. 

• Disruptive behavior, willful disobedience, habitual profanity or vulgarity, or the open 
and persistent defiance of the authority of, or persistent abuse of, college personnel. 

• Cheating, plagiarism (including plagiarism in a student publication), or engaging in 
other academic dishonesty. 

• Dishonesty, forgery, alteration or misuse of college documents, records or 
identification; or knowingly furnishing false information to the District. 

• Unauthorized entry upon or use of college facilities. 
• Lewd, indecent, or obscene conduct on District-owned or controlled property or at 

District-sponsored or supervised functions. 
• Engaging in expression which is obscene; libelous, or slanderous; or which so incites 

students as to create a clear and present danger of the commission of unlawful acts 
on college premises, or the violation of lawful District administrative procedures, or the 
substantial disruption of the orderly operation of the District. 

• Persistent, serious misconduct where other means of correction have failed to bring 
about proper conduct. 

• Unauthorized preparation, giving, selling, transfer, distribution, or publication, for any 
commercial purpose, of any contemporaneous recording of an academic presentation 
in a classroom or equivalent site of instruction, including but not limited to handwritten 
or typewritten class notes, except as permitted by any board policy or administrative 
procedure. 

 
References: Education Code Sections 66300 and 66301; 
 WASC/ACCJC Accreditation Standards I.C.8 and 10 
 
Adopted:   
 

 

(This is a new policy recommended by the 
Policy and Procedure Service) 
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  AGENDA ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President March 17, 2015 

Subject:   Second Reading: Revised Board Policy 5700, Athletics  

Reason for Board Consideration: Item Number: Enclosures: 

CONSENT - ACTION 11.P. Page 1 of 2 
 
BACKGROUND: 
 
Revised board policy 5700 is legally required. It addresses an organized program for men and women in 
intercollegiate athletics. This policy has been recommended by the California Community College League’s Policy 
and Procedure Service.  
 
The proposed board policy has been developed following our shared governance process and was submitted for the 
board’s review on February 17, 2015.  It is being presented to the board of trustees for adoption. 
 
 
 
 
 
 
 
 
 
 
FISCAL IMPACT: 
 
None 
 
 
 
 
 
 
 
 
RECOMMENDATION: 
 
Staff recommends that the board of trustees adopt revised Board Policy 5700, Athletics. 
 
 

Administrator Initiating Item: 

Nohemy Ornelas 

Final Disposition: 
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        BP 5700 
 
 

Allan Hancock Joint Community College District 
Board Policy 

Chapter 5 – Student Services 
 
 
BP 5700 ATHLETICS 
 
The District shall maintain an organized program for men and women in intercollegiate 
athletics.  The program shall not discriminate on the basis of gender in the availability of 
athletic opportunities. 
 
The Board of Trustees recognizes that gender equity in athletics creates an environment 
in which athletic opportunities, benefits, and resources are available to all students.  The 
District is committed to creating an athletic environment where student athletes and 
athletic personnel experience equitable treatment and fairness.  Allan Hancock College 
will work toward achieving gender equity by establishing specific goals and taking actions 
to accomplish these goals.  
 
The Superintendent/President shall assure that the athletics program complies with state 
law, the California Community College Athletic Association (CCCAA) Constitution and 
Sports Guides, and appropriate Conference Constitution regarding student athlete 
participation. The District submits the annual Equity in Athletics Disclosure Act (EADA) 
report and collects necessary data in order to appropriately complete and submit the 
Statement of Compliance of Title IX Gender Equity.   
 
 
 
 
References: Education Code Sections 78223, 66271.6, 66271.8, and 67360 et 

seq.; 
WASC/ACCJC Accreditation Standard II.C.4; 
Title IX of the Education Amendments of 1972, 20 U.S. Code 
Sections 1681 et seq.; 
Title IX at 34 Code of Federal Regulations (C.F.R.) Part 106; 
Office of Civil Rights Policy Interpretations Section 106.41(c) 

 
Adopted:  10/13/98 
Revised:   
 

 

(Replaces Board Policy 6600)  
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         AGENDA ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President March 17, 2015 

Subject:   Short-Term, Substitute, and Professional Expert Appointments Exempt 
From Classified Service  

Reason for Board Consideration: Item Number: Enclosures: 

CONSENT - ACTION  11.Q. Page 1 of 3 
 
BACKGROUND 
 
The college hires substitutes, short-term employees, and professional experts exempt from classified service per 
Education Code Section 88003.  All appointments are contingent on availability of funding and ending dates could 
change based on district need.  The following is a list of such appointments: 

 

Short-Term: 

Name Position Title Dates Duties/Responsibilities Hourly 
Rate 

Armstrong, 
Catalina 

Program Assistant II 3/1/15 – 6/30/15 STEM Program Assistant $14.00 

 

Substitutes: 

Name Position Title Dates Duties/Responsibilities Hourly 
Rate 

*Bandera De 
Willard, Rocio 

Instructional Assistant – 
Language Laboratory 

1/14/15 – 5/15/15 Substitute employment due to 
vacant position in the language 
laboratory 
*Revision to December 9, 2014 
board report 

$20.31 

 
(continued) 

 
FISCAL IMPACT 
Assignments for the 2014-2015 fiscal year are included in the 2014-2015 fiscal year budget. 
 
 
RECOMMENDATION 
Staff recommends that the board of trustees approve the short-term, substitute, and professional expert appointments 
exempt from classified service as presented. 
 
 
 
 
 
Administrator Initiating Item:            

Kelly Underwood                                                                   

Final Disposition: 
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Professional Experts: 
EMS, Fire, Law Enforcement Programs 
Police and Fire Academy tactical officers, program assistants, and program specialists are limited in the number of 
days they are eligible to work.  The number of hours is limited by the budget for the program—one tactical officer 
may work a 40-hour workshop in 5 days, but another may work in a one-hour session on 40 different days. The 
academy needs flexibility to schedule tactical officers as they are available; for instance, if a fire officer is scheduled 
to work in a class on a certain day but is called to fight a fire that day, another officer is called to fill in. There is no 
way to accurately predict how many hours each officer may work during the academic year.  The total available 
budget for tactical officers, divided by the hourly rate, is the maximum number of hours which can be worked by the 
entire group of tactical officers. 
 
Professional Experts – EMS, Fire, Law Enforcement Programs 
Police and Fire Academy technical aides are limited in the number of days they are eligible to work. The number of 
hours is limited by the budget for the program—one aide may assist a 40-hour workshop in 5 days, but another may 
assist a one-hour session on 40 different days. The academy needs flexibility to schedule aides as they are available; 
for instance, if a fire aide is scheduled to assist a class on a certain day but is called to fight a fire that day, another 
aide is called to fill in. There is no way to accurately predict how many hours each aide may be required to assist 
during the academic year. The total available budget for technical aides, divided by the hourly rate, is the maximum 
number of hours which can be worked by the entire group of technical aides. 
 
Fire, Safety and EMS, 
Law Enforcement Programs: 

Positions: 
Program Assistant I 
Program Assistant II 
Program Assistant III 
Program Assistant IV 
Program Assistant V 
Program Assistant VI 

Hourly Rate 
$ 9.96 
$14.00 
$15.59 
$18.81 
$25.00 
$35.00 

 

Max Hours 
Not more than 40 hours/weekly 

and/or 
999 hours fiscally 

Max Days 
170 days within the Fiscal 

Year 
 

Professional Experts: Program Assistant I, III, IV, V, and VI:  

Name Position Title Dates Duties/Responsibilities 

Cota, Frederick Program Assistant I, III, IV 4/1/15 – 6/30/15 See Professional  Expert 
Appointments – EMS, Fire, Law 

Enforcement Programs 

Dillard, Bryan Program Assistant V, VI 3/2/15 – 6/30/15 See Professional  Expert 
Appointments – EMS, Fire, Law 

Enforcement Programs 

Chavis, Christopher Program Assistant I, III, IV 3/2/15 – 6/30/15 See Professional  Expert 
Appointments – EMS, Fire, Law 

Enforcement Programs 

Martinez Jr, Charles Program Assistant I, III, IV 3/02/15 – 6/30/15 See Professional  Expert 
Appointments – EMS, Fire, Law 

Enforcement Programs 

Arganda, Dominic Program Assistant I, III, IV 4/06/15 – 6/30/15 See Professional  Expert 
Appointments – EMS, Fire, Law 

Enforcement Programs 

Martinez, Katherine Program Assistant I, III, IV 4/06/15 – 6/30/15 See Professional  Expert 
Appointments – EMS, Fire, Law 

Enforcement Programs 
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Medina, Priscilla 

 

Program Assistant I, III, IV 

 

4/06/15 – 6/30/15 

 

See Professional  Expert 
Appointments – EMS, Fire, Law 

Enforcement Programs 

Wallace, Shane Program Assistant I, III, IV 4/06/15 – 6/30/15 See Professional  Expert 
Appointments – EMS, Fire, Law 

Enforcement Programs 

 
Additions/Revisions: 
 
Fire, Safety and EMS, 
Law Enforcement Programs: 

Positions: 
Program Assistant I 
Program Assistant II 
Program Assistant III 
Program Assistant IV 
Program Assistant V 
Program Assistant VI 

Hourly Rate 
$ 9.96 
$14.00 
$15.59 
$18.81 
$25.00 
$35.00 

 

Max Hours 
Not more than 40 hours/weekly 

and/or 
999 hours fiscally 

Max Days 
170 days within the Fiscal 

Year 
 

Professional Experts: Program Assistant I, III, IV, V, and VI:  

Name Position Title Dates Duties/Responsibilities 

Enriquez, Emiliano Program Assistant V, VI 4/6/15 – 6/30/15 See Professional  Expert 
Appointments – EMS, Fire, Law 

Enforcement Programs 

 

Substitutes: 

Name Position Title Dates Duties/Responsibilities Hourly 
Rate 

Aye, Stefanie Public Affairs & 
Publications Technician 

3/23/15 – 6/30/15 
and 

7/1/15 – 7/31/15 

Temporary substitute to replace 
employee who is out on leave 

$19.17 
 

$19.33 
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  AGENDA ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President March 17, 2015 

Subject:   Appointments, Transfers, and Promotions of Classified Employees  

Reason for Board Consideration: Item Number: Enclosures: 

CONSENT - ACTION 11.R. Page 1 of 1 
 
BACKGROUND 
 
The following personnel action is recommended: 
 
Appointment 
1. Maria Lopez-Pacheco, payroll technician, business services, full time, 12 months, 37 hours weekly, range 30-A, 

classified bargaining unit salary schedule, effective April 1, 2015.   
 

Reason:  To fill a vacancy that has been left unfilled during budget reductions 
 
2. Nicholas Newton, laboratory assistant – chemistry, life and physical sciences, part-time, 11 months, 19 hours 

weekly, range 13-A (prorated at .51351), classified bargaining unit salary schedule, effective April 1, 2015 
through May 31, 2016, or earlier per district need, and contingent upon continued funding. 
 
Reason:  New position. 

 
 
 
FISCAL IMPACT 
 
1. The cost to the unrestricted general fund is approximately $19,978 for the 2014-2015 fiscal year. 
2. The cost to the STEM grant is approximately $4,166 for the 2014-2015 fiscal year. 
 
These costs are included in the 2014-2015 fiscal year budget. 
 
 
 
RECOMMENDATION 
 
Staff recommends that the board of trustees approve the appointments of Maria Lopez-Pacheco, payroll technician, 
business services, effective April 1, 2015; and Nicholas Newton, laboratory assistant – chemistry, life and physical 
sciences, effective April 1, 2015 through May 31, 2016, or earlier per district need, and contingent upon continued 
funding. 

Administrator Initiating Item:    

Kelly Underwood                                                                        

Final Disposition: 
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  AGENDA ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President March 17, 2015 

Subject:   
 
Revised Classified Bargaining Unit Job Description 
 

 

Reason for Board Consideration: Item Number: Enclosures: 

CONSENT – ACTION 11.S. Page 1 of 4 
 
BACKGROUND 
 
After review by the appropriate administrators the following revised classified bargaining unit job description is 
recommended for approval: 
 
Financial Aid Counseling Assistant      Professional – Range 20 
 

 
 

(continued) 
 
 
FISCAL IMPACT 
 
Cost is neutral. 

 
 
 
 
 
RECOMMENDATION 
 
Staff recommends that the board of trustees approve the revised classified bargaining unit job description, financial 
aid counseling assistant, as presented. 
 
 
 
 
 

Administrator Initiating Item:    

Kelly Underwood 

Final Disposition: 
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Allan Hancock College Classified-Professional 
Human Resources  Range 20 
 

 
FINANCIAL AID SPECIALIST/COUNSELING ASSISTANT 

 
DEFINITION 
Under general supervision of Dean, Student Services, this position  will to perform professional 
level student services work in the areas of financial aid and academic advising; to plan, organize, 
and carry out assigned program responsibilities; to provide financial information and advising; to 
provide academic advising; to conduct program research and needs assessments; and value and 
promote the mission and vision of the college. 
; and to do related work as required. 
 
CLASS CHARACTERISTICS 
The incumbent, under minimal supervision, in this position performs professional work in the 
planning, organizing, and carrying out of the college's financial aid program with a considerable 
degree of independence thereby relieving the supervisor of a wide range of routine program 
administration. The incumbent in this position provides financial aid information and advisement 
and academic advising. The incumbent has a high frequency of contact with staff, students, the 
general public, and representatives of social service agencies and representatives of other 
educational institutions requiring tact and excellent oral communication skills.  The incumbent's 
workweek will include evenings, weekends, and satellite campus assignments, as part of the 
regular workweek.  The incumbent will also interact with clientele from diverse socioeconomic, 
cultural, and ethnic backgrounds and will be required to read, write, and converse fluently in 
English and Spanish. 
 
ESSENTIAL FUNCTIONS 
1. Provides financial aid advising at any college site to new and continuing students as well as 

outreach to local high schools and communities in the college’s service area. 
2. Assists with the planning and implementing of financial aid workshops and outreach 

program. 
3. Conducts bilingual financial aid awareness classroom presentations, workshops, and 

information sessions for current and prospective Allan Hancock College students, and 
parents of students in local high schools. 

4. Provides financial aid training to Allan Hancock College counselors and high school 
counselors. 

5. Maintains current knowledge of federal and state guidelines/regulations related to financial 
aid. 

6.5. Interprets and applies financial aid regulations. 
7.6. Assists and advises students needing financial information. 
8.7. Assists and advises parents in completing forms and understanding available sources of 

assistance, including scholarships. 
9.8. Evaluates transcripts and student educational plans to determine eligibility and /or continuing 

or remaining eligibility. 
9. Applies financial aid policy to determine satisfactory academic progress and . assists in the 

development and maintenance of a process to monitor academic progress of students. 

Financial Aid Specialist/Counseling Assistant  2 
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10.  
11.10. Analyzes financial aid applications to determine eligibility for programs, level of financial 

aid assistance, and package awards. 
12.11. Verifies information reported on the financial aid applications. 
13.12. Resolves conflicts related to application and support documentation. 
14.13. Advises students in personal budgeting and loan default management. 
15.14. Assists with the development and implementation of internal policies and procedures 

related to processing financial aid applications and loan default manangement. 
16.15. Develops guides, brochures, flyers, posters, announcements, newsletters, and coordinates 

distribution, and translates college forms and documents into the Spanish language and 
provides leadership for the development of the Spanish financial aid materials, including 
flyers, brochures, web information, newsletters, and multi-media presentations. 

17. Assists in the development and maintenance of a process to monitor academic progress of 
students. 

18.16. Provides direct support for academic counselors in researching and developing individual 
educational forms. 

178.     
Additional Responsibilities: 
1. Attends conferences, meetings, and workshops as may be required. 
2. Performs other related duties and responsibilities as assigned. 
 
MINIMUM QUALIFICATIONS 
Knowledge of: 

• Philosophy and practices of educational advisement; 
• State and federal financial aid regulations; 
• Socioeconomic conditions of area residents; 
• Fundamentals of interviewing students; 
• Methods of conducting outreach activities; 
• Community resources and services; 
• Fundamentals of human behavior and the psychological and social factors underlying 

human behavior; 
• Basic statistics, research, and reporting methods. 
 

Demonstrated ability to: 
 

• Learn, understand, interpret, and apply laws, regulations, policies, guidelines and procedures 
without immediate supervision; 

• Plan, organize, and conduct group functions and meetings; 
• Investigate and research problems, devise solutions and present recommendations; 
• Work without close supervision; 
• Present oral and written reports clearly and concisely; 
•  
• Converse fluently and write proficiently in English and Spanish; 
• Understand and carry out oral and written directions; 
• Establish and maintain cooperative working relationships with faculty, staff, students and 

the community; 
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• Operate a computer terminal and software programs; 
• Perform accurate mathematical computations. 

 
Other Requirements: 
 A valid California driver’s license and ability to qualify for district vehicle insurance coverage. 
 
Education and Experience: 

Possession of a bachelor's degree or higher from an accredited university or college with a 
major in sociology, psychology, education or closely related fields.  (Qualifying experience 
performing duties closely related to this position may be substituted for the required education 
on the basis of two years of experience for one year of education. ) 

 
Experience: 

 
 Individuals possessing the required education, knowledge, and abilities listed above are 
considered to possess the necessary experience. 
 

 
 
 
 
 
Working Conditions: 

• The assignment will regularly include a flexible workweek, including late afternoon and 
evening hours and weekend assignments at various satellite campuses. 

• Normal workweek schedule will be adjusted to include evening work as part of the regular 
workday. 

• Duties are primarily performed in and out of the office environment. 
• The incumbent will have contact, in person, on the Internet, or on the telephone, with 

students, executive, management, supervisory, academic and classified staff, and the general 
public. 

• Work requires travel to other offices or locations to attend meetings or conduct work. 
 

Physical Demands: 
• Typically may sit for extended periods of time. 

 
• Operates a computer keyboard.Operate a computer keyboard and software programs; 
• Communicates over the telephone and in person;. 
• Typically may sit for extended periods of time; 
• Regularly lifts, carries and/or moves objects weighing up to 10 pounds. 

 
Special Qualification: 

A sensitivity to and understanding of the diverse academic, socioeconomic, cultural and ethnic 
backgrounds of staff and students and to staff and students with disabilities. 

 
R 03/15 

3/04 
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   AGENDA ITEM 

To:   Board of Trustees Date: 

From:  Superintendent/President March 17, 2015 

Subject:   
 
Revised Confidential/Supervisory Job Description  
 

 

Reason for Board Consideration: Item Number: Enclosures: 

CONSENT - ACTION  11.T. Page 1 of 4 
 
BACKGROUND 
 
After review by the appropriate administrators and the interim director/human resources/EEO, the following revised 
confidential/supervisory job description is being recommended for approval:   
 
 
 
 

Revised Job Description 
  

Existing Job Description 

Executive Secretary I, 
Office of the 
Superintendent/President 

 

Range 5 Executive Secretary I, 
Office of the 
Superintendent/President 

 

Range 6 

     
 

(continued) 
 
 
 
 
 
FISCAL IMPACT  
 
No fiscal impact. 

 
 
 
 
RECOMMENDATION 

 
Staff recommends that the board of trustees approve the revised confidential/supervisory job description for the 
executive secretary I, office of the superintendent/president, as presented.  
 
 
 
 
Administrator Initiating Item:    

Kelly Underwood                                                                         

Final Disposition: 
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Allan Hancock College         Confidential 
Human Resources         Range 6 5 
 

REVISED 
EXECUTIVE SECRETARY I 

OFFICE OF THE SUPERINTENDENT/PRESIDENT 
 
 
DEFINITION: 
 
Under general supervision, to serve as a confidential secretary to the superintendent/president; to perform a 
wide variety of responsible and comprehensive secretarial and clerical duties; value and promote the 
mission and vision of the college. and to do related work as required. 
 
CLASS CHARACTERISTICS: 
 
The incumbent reports directly to the superintendent/president, but the administrative assistant to the 
superintendent/president and the board of trustees will act as office manager. This is a confidential classified 
position distinguished by providing support in contract negotiations and contract administration. Positions in 
this class require prior highly responsible secretarial experience and require an incumbent to relate a broad 
knowledge of the functions of the office of the superintendent/president. The incumbent will have a 
substantial amount of administrative detail and non-routine work delegated to her/him and will explain 
policies, procedures, and precedence to staff and to the public. Incumbents exercise considerable 
independence of action and are expected to make independent decisions concerning appropriate policies and 
procedures of the organizational unit. Excellent oral and written communication skills are essential. 
Excellent word processing and keyboarding skills with speed and accuracy are required. 
 
ESSENTIAL FUNCTIONS: 
1. Uses a word processor keyboards letters, memoranda, statements, narrative and statistical reports, 

minutes, agendas, notes, and other information. 
2. Prepares correspondence, minutes, and recurring reports, from verbal direction or for supervisor’s 

approval and/or signature. 
3. Coordinates, collects data, and produces reports with administrators and staff, such as Shared 

Governance Manual, Educational and Facilities Master Plan and University Transfer Plan. 
4. Maintains budget records for a number of accounts; processes requisitions electronically.  
5. Arranges and coordinates meetings and conferences and takes notes and minutes as required. 
6.       Assists with the preparation and distribution of regular Board of Trustees meeting materials, including 

the Board of Trustees agenda book. 
7.       Prepares agenda and related materials for group meetings, such as Administrative Council, President’s 

Cabinet; President’s Cabinet/Academic Senate Executive Committee, President’s Advisory Council, 
and Citizens’ Oversight Committee. 

8.  Maintains control files of matters in progress and follows up to ensure that required actions are 
completed. 

9. Maintains organizational files and records. 
10. Coordinates some office functions with other college offices. 
11. Acts as office receptionist, answers the telephone, transmits messages, and processes incoming and 

outgoing mail, and provides support to the administrative assistant to the superintendent/president and 
board of trustees as needed. 
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ADDITIONAL RESPONSIBILITIES: 
12.  May receive and resolve complaints. 
13.  May assist with preparation for special events and regular board of trustee meetings. 
14.  Performs other duties as may be assigned. 
 
MINIMUM QUALIFICATIONS: 
Knowledge of: 

• Office management techniques and organizational skills; 
• Written business communications; 
• Word/information processing applications and production; 
• Records management; 
•  Correct English usage, spelling, grammar, and punctuation; 
•  Office methods, procedures, and equipment, including traditional and electronic filing systems; 
• Receptionist and telephone techniques. 

 
Demonstrated ability to: 

• Develop and maintain cooperative working relationships with those contacted during the course of 
work. 

• Understand and carry out oral and written directions. 
• Work independently, organize workload, and establish priorities. 
• Learn and interpret specific rules, laws, and policies, and apply them with good judgment in a 

variety of procedural situations. 
• Operate a word processor and computer terminal with accuracy and speed. 
• Perform secretarial work of above average difficulty. 
• Keyboard at a rate of 50 wpm from clear and legible copy. 
• Establish and maintain office records and files. 
• Compose correspondence independently. 

 
Education and Experience: 

An associate of science degree in secretarial science or word/information processing systems or related 
subject matter and two years of increasingly responsible secretarial experience OR the equivalent to 
completion of the 12th grade and three years of increasingly responsible secretarial experience, one year 
of which must be equivalent to that of administrative secretary I at Allan Hancock College OR any 
equivalent combination of training and experience. 

 
Other Requirements: 
 A valid California driver’s license and ability to qualify for district vehicle insurance coverage. 
 
Working Conditions: 

• Duties are primarily performed in an office environment, at a desk, or at a computer terminal. 
• The incumbent will experience interruptions while performing normal duties during the  

  regular workday. 
• The incumbent will have contact, in person or on the telephone, with Board of Trustee members,   

executive, management, supervisory, academic and classified staff and the general public. 
 
Physical Demands: 

• Typically may sit for extended periods of time. 
• Operates a computer keyboard 
• Communicates over the telephone and in person. 
• Regularly lifts, carries and/or moves objects weighing up to 10 pounds. 
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Special Qualification: 

A sensitivity to and an understanding of the diverse academic, socioeconomic, cultural, and ethnic 
backgrounds of staff and students and to staff and students with disabilities. 

 
 
 

R 3/2015  
R3/10 

R8/04 (range) 
R10/01 

6/96 
 

137



 

  AGENDA ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President March 17, 2015 

Subject:   Change of Status of Confidential/Supervisory Employees  

Reason for Board Consideration: Item Number: Enclosures: 

CONSENT - ACTION 11.U. Page 1 of 2 
 
BACKGROUND 
  
The following permanent changes of status for confidential/supervisory employees are recommended:   
 
1. Kevin Raine, FROM supervisor, custodial services (day), plant services, full time, 12 months, 37 hours weekly, 

range 5-E, confidential/supervisors salary schedule TO operations supervisor (day custodial/shipping & 
receiving/mail service/HazMat), plant services, full time, 12 months, 37 hours weekly,  range 4-E, confidential/ 
supervisors salary schedule, retroactive to July 1, 2014.   

Reason:  At the February 17, 2015 board meeting, the custodial services (day) job description was revised and 
approved to operations supervisor (day custodial/shipping & receiving/mail service/HazMat), with a range change 
from range 5 to range 4.  

 
(continued) 

  
 
FISCAL IMPACT 
 
1. The cost to the unrestricted general fund is approximately $4,808 for the 2014-2015 fiscal year. 
2. The cost to the unrestricted general fund is approximately $3,873 for the 2014-2015 fiscal year. 
 
These costs are included in the 2014-2015 fiscal year. 
 
 
 
RECOMMENDATION 
 
Staff recommends that the board of trustees approve the permanent changes of status of Kevin Raine, operations 
supervisor (day custodial/shipping & receiving/mail service/HazMat), plant services, retroactive to July 1, 2014; and 
Melinda Martinez, executive secretary I to the superintendent/president, retroactive to July 1, 2014.  It is additionally 
recommended that the board of trustees adopt revisions to the 2014-2015 district budget to reflect the recommended 
salary adjustments. 

 
 
 
 

Administrator Initiating Item: 

Kelly Underwood 

Final Disposition: 
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2. Melinda Martinez, FROM executive secretary I to the superintendent/president, full time, 12 months, 37 hours 
weekly, range 6-E, confidential/supervisors salary schedule TO executive secretary I to the 
superintendent/president, full time, 12 months, 37 hours weekly, range 5-E, confidential/supervisors salary 
schedule, retroactive to July 1, 2014. 
 
Reason: Contingent upon Board approval of revised job description per board agenda item 11.T .    
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  AGENDA ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President March 17, 2015 

Subject:   
 
Out-of-Classification Assignments of Classified Employees 
 

 

Reason for Board Consideration: Item Number: Enclosures: 

CONSENT - ACTION 11.V. Page 1 of 2 

BACKGROUND 

The following temporary out-of-classification assignments are recommended to the classified service: 

1. Stanley Williams, FROM groundskeeper III, plant services, full time, 12 months, 37 hours weekly, range 16-D, 
classified bargaining unit salary schedule TO groundskeeper III, plant services, full time, 12 months, 37 hours 
weekly, range 16-D plus five percent, classified bargaining unit salary schedule, retroactive to January 1, 2015 
through June 30, 2015, or earlier per district need. 

 
Reason:  Mr. Williams is temporarily performing duties outside of his job description, during the absence of lead 
groundskeeper, who is on leave. 

 
2. Sharon Alldredge, FROM coordinator of assessment, testing center, full time, 12 months, 37 hours weekly, range 

28-E, classified bargaining unit salary schedule TO coordinator of assessment, testing center, full time, 12 
months, 37 hours weekly, range 28-E plus five percent, classified bargaining unit salary schedule, retroactive to 
January 1, 2015 through February 20, 2015. 
 
Reason:  Ms. Alldredge was performing duties outside of her job description during the absence of testing 
specialist, who was on leave. 

 

FISCAL IMPACT 

1. The additional cost to the unrestricted general fund is approximately $1,276 for the 2014-2015 fiscal year. 
2. The additional cost to the testing center is approximately $526 for the 2014-2015 fiscal year. 
3. The additional cost to the testing center is approximately $396 for the 2014-2015 fiscal year. 
4. The additional cost to the unrestricted general fund is approximately $1,467 for the 2014-2015 fiscal year. 

These costs are included in the 2014-2015 fiscal year budget. 

 

RECOMMENDATION 

Staff recommends that the board of trustees approve the temporary out-of-classification assignments of Stanley 
Williams, groundskeeper III, plant services, retroactive to January 1, 2015 through June 30, 2015, or earlier per 
district need; Sharon Alldredge, coordinator of assessment, testing center, retroactive to January 1, 2015 through 
February 20, 2015; Ginette Pepin, assessment technician, testing center, retroactive to November 17, 2014 through 
January 3, 2015; and Yvette Valadez-Andrade, administrative secretary III, English, languages and communication, 
and business education, retroactive to March 2, 2015 through May 31, 2015, or earlier per district need. 

 

 

Administrator Initiating Item:    

Kelly Underwood 

Final Disposition: 
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3. Ginette Pepin, FROM assessment technician, testing center, full time, 12 months, 37 hours weekly, range 19-E, 

classified bargaining unit salary schedule TO assessment technician, testing center, full time, 12 months, 37 hours 
weekly, range 19-E plus five percent, classified bargaining unit salary, retroactive to November 17, 2014 through 
January 3, 2015. 
 
Reason.  Ms. Pepin was performing duties outside of her job description during the absence of testing specialist, 
who was on leave. 
 

4.    Yvette Valadez-Andrade, FROM administrative secretary I, languages and communication, full time, 10 months, 
37 hours weekly, range 15-E, classified bargaining unit salary schedule TO administrative secretary III, English, 
languages and communication, and business education, full time, 12 months, 37 hours weekly, range 21-C, 
classified bargaining unit salary schedule, retroactive to March 2, 2015 through May 31, 2015, or earlier per 
district need. 

Reason.  Ms. Valadez-Andrade will be performing duties outside of her job description for an interim assignment 
for the Interim Dean, Academic Affairs.  
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          AGENDA ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President March 17, 2015 

Subject:   Coaching Appointments and Stipends  

Reason for Board Consideration: Item Number: Enclosures: 

CONSENT – ACTION 11.W. Page 1 of 2 
 
BACKGROUND 
 
The following personnel action for coaching appointments and stipends is recommended.  The college reserves the 
right to cancel any coaching appointment or to reassign the area of service. 
 
Coaching Appointments and Stipends 
 
The coaching appointments for the period of February 18, 2015 through May 31, 2015, or earlier per district need. 
Assistant Coaches:  
DeComarmond, Steven  Track (m & w), $500 stipend increase 
Puckett, Nicky   Track (m & w), $500 
 
The coaching appointment for the period of March 1, 2015 through May 31, 2015, or earlier per district need. 
Assistant Coach:  
Parker, Joseph   Football, $1,200 
 
 
The coaching appointments for the period of March 20, 2015 through May 31, 2015, or earlier per district need. 
Assistant Coach: 
Bolton, Michael   Cross Country (w), $500 
 
Head Coach – Off Season: 
McEvoy, Adam   Soccer (w), $1,592 
 

(continued) 
 

FISCAL IMPACT 
 

The cost to the unrestricted general fund is approximately $7,420 for the 2014-2015 fiscal year and is included in the 
2014-2015 fiscal year budget. 

 
 
 
RECOMMENDATION 

 
Staff recommends that the board of trustees approve the coaching appointments and stipends as presented, or earlier 
per district need. 
 
 
 

Administrator Initiating Item: 
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Additions 
 
The coaching appointment for the period of March 9, 2015 through June 30, 2015, or earlier per district need. 
Assistant Coach:  
Motenko, Josh   Basketball (m), $2,333.38 
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Administrator Initiating Item: 
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  AGENDA ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President March 17, 2015 

Subject:   Acceptance of Grants Approved  

Reason for Board Consideration: Item Number: Enclosures: 

ACTION 13.A. Page 1 of 1 

 

 

The office of institutional grants has been notified of the funding for the following grant in the amount of $50,000. 

 

BACKGROUND: 

 

1. Arthur N. Rupe Foundation: Nursing Assistant Grant ($50,000) 

 

The college has received funding from the Arthur N. Rupe Foundation for student and instructional support 

for the Certified Nursing Assistant Program. 

 

No matching funds are required. The project period is July 2015- June 2016. (Submitted by Mary Pat Nelson; 

Larissa Nazarenko) 

 

 

 

 

 

 

FISCAL IMPACT: 

 

1. Arthur N. Rupe Foundation: Nursing Assistant Grant in amount of $50,000.  Matching funds are not required.  

The project period July 2015 to June 2016. 

 

 

 

 

 

 

RECOMMENDATION: 

 

Staff recommends that the board of trustees accept this grant for a total of $50,000 in restricted funds to the district. 
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Administrator Initiating Item: 
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  AGENDA ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President March 17, 2015 

Subject:   
California Community College Trustees (CCCT) Board of Directors 

Election 
 

Reason for Board Consideration: Item Number: Enclosures: 

ACTION 13.B. Page 1 of 2 

 

BACKGROUND 

The election of members to the California Community College Trustees (CCCT) Board of Directors takes place each 
year between March 10 and April 25.  There are seven (7) three-year vacancies and one (1) one-year vacancy on the 

board. 

 

Each community college district board shall have one vote for each of the seven vacancies on the CCCT Board of 
Directors.  Only one vote may be cast for any nominee or write-in candidate.  The seven candidates who receive the 

most votes will serve three-year terms.  In the event of a tie vote for the last position to be filled, the CCCT board will 

vote to break the tie. 
 

 

 

 
 

 

 

FISCAL IMPACT 

 

None 
 

 

 

 
 

 

 

RECOMMENDATION 

 

A recommendation that the board of trustees vote for up to seven (7) candidates to serve on the California Community 
College Trustees Board of Directors. 
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Felix Hernandez Jr. 
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                                                                                                                    AGENDA ITEM 

To:   Board of Trustees Date: 

From:  Superintendent/President March 17, 2015 

Subject:   

Resolution 15-07, Compliance with National Incident Management 

System (NIMS) and State Standardized Emergency Management 

System (SEMS) 

 

Reason for Board Consideration: Item Number: Enclosures: 

ACTION 13.C.   Page 1 of 3 

 

BACKGROUND 

  
All government agencies in California are obligated to comply with the requirements of the National Incident Management 

System (NIMS) and the state Standardized Emergency Management System (SEMS).  To that end, it is appropriate for 

community college districts to take formal action, by resolution, to affirm their compliance with NIMS and SEMS. 
 

The Disaster Resistant California Community Colleges Taskforce recommends that District’s approve resolutions of 

compliance with National Incident Management System and Standardized Emergency Management System.  This item is a 

result of that recommendation. 
 

The adoption of NIMS would better prepare Allan Hancock Joint Community College District to respond to all types of 

incidents that may occur on campus, as well as strengthen our ability to recover from an incident. Many institutions across 
the nation have already adopted the NIMS protocol and have shown dramatic improvement in their emergency preparedness 

and response efforts.   

 
Upon Adoption of the resolution, it will be forwarded to the Santa Barbara County Office of Emergency Services and the 

Chancellor’s Office of the California Community Colleges will be notified of the Board’s action. 

 

 
 

 

FISCAL IMPACT 
 

There is no fiscal impact to the district for to adopt Resolution 15-07. 

 
RECOMMENDATION 

 

Staff recommends that the board of trustees adopt Resolution 15-07, Compliance with National Incident Management 

System (NIMS) and State Standardized Emergency Management System (SEMS). 
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Allan Hancock Joint Community College District 

Resolution No. 15-07 

Compliance with National Incident Management System (NIMS) and State Standardized Emergency 

Management System (SEMS) 

WHEREAS, the preservation of life, property, and the environment is an inherent responsibility of local 

government; and 

WHEREAS, the President, in Homeland Security Directive-5, directed the Secretary of the Department of 

Homeland Security to develop and administer a National Incident Management System, which would 

provide a consistent nationwide approach for federal, state, local, and tribal governments to work together 

more effectively and efficiently to prevent, prepare for, respond to and recover from disasters, regardless 

of cause, size, or complexity; and  

WHEREAS, California pioneered the development of standardized incident management systems to 

respond to a variety of catastrophic disasters, including fires, earthquakes, floods, and landslides; and  

WHEREAS, in the early 1970s, the California fire service, in partnership with the federal government, 

developed the seminal emergency incident command system that has become the model for incident 

management nationwide; and 

WHEREAS, in 1993, California was the first state to adopt a statewide Standardized Emergency 

Management System for use by every emergency response organization, and implemented a system to 

ensure the continual improvement of the Standardized Emergency Management System; and  

WHEREAS, it is essential in responding to disasters that federal, state, local, tribal and special district 

organizations utilize standardized terminology, standardized organizational structures, interoperable 

communications, consolidated action plans, unified command structures, uniform personnel qualification 

standards, uniform standards for planning, training, and exercising, comprehensive resource management, 

and designated incident facilities during emergencies or disasters; and 

WHEREAS, the California Standardized Emergency Management System substantially meets the 

objectives of the National Incident Management System; and 

WHEREAS, the National Commission on Terrorist Attacks (9-11 Commission) recommended adoption 

of a standardized Incident Command System nationwide; 

THEREFORE BE IT RESOLVED, that the Board of Trustees of the Allan Hancock Joint Community 

College District will integrate the National Incident Management System , to the extent appropriate, into 

the emergency management system; and 

BE IT FURTHER RESOLVED, that the Allan Hancock Joint Community College District utilize the 

National Incident Management System, which shall be consistent with the integration of the National 

Incident Management System and Standardized Emergency Management System in California; and  

BE IT FURTHER RESOLVED, that a copy of this resolution be forwarded to the Santa Barbara County 

Office of Emergency Services. 

PASSED AND ADOPTED, at a regular meeting of the Board of Trustees of the Allan Hancock Joint 

Community College District held on this 17th day of March, 2015, by the following vote: 
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 AYES: 

 NOES: 

 ABSTENTIONS: 

 ABSENT: 

 

 

              

        President, Board of Trustees 

 

 

 

 

 

 

Attest: 

 

      

Secretary, Board of Trustees 
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Administrator Initiating Item: 
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                                                                                                                    AGENDA ITEM 

To:   Board of Trustees Date: 

From:  Superintendent/President March 17, 2015 

Subject:   
One Stop Student Services Center, Bid 09-09 Revised Withholding from 

Final Retention 
 

Reason for Board Consideration: Item Number: Enclosures: 

ACTION 13.D.   Page 1 of 1 

 

BACKGROUND 
  
The Board of Trustees took action the at the Board’s January, 2015 Board meeting consisting of: (i) Final Acceptance of 

the Project; (ii) authorization for District staff to disburse the remaining balance of the Contract Price to the Contractor; and 

(iii) direction to District staff that disbursement of the remaining Contract Price be subject to withholdings for unresolved 

Stop Payment Notice claims of subcontractors.  At the January 20, 2015, board meeting, disbursement of the remaining 

Contract Price balance to the Contractor was subject to district withholdings for the unresolved Stop Payment Notices from 

Elevation General Engineering Contractors and Volmar Products in the aggregate amount of $221,294.20. 
 

At the February 17, 2015 board meeting the board of trustees approved withholding of an additional $54,033.14 on account 

of Southcoast Acoustical Interiors Inc. which increased the retention withholding to $275,327.34 from Solpac Construction 

Inc., dba Soltek Pacific Construction Company and authorized a revised release amount of $863,592.75. 
 

Subsequent to the February 17, 2015 board meeting, the district received a stop notice release from Southcoast Acoustical 

Interiors Inc. for $43,226.51, the full amount of their stop notice requiring the district to release the 125% withholding of 

$54,033.14. The revised total amount needing to be withheld from contract balance is now $221,294.20.  Under advisement 

from legal counsel, staff is requesting the board to withhold the $221,294.20 as part of the contract balance rather than 

retention. Thus increasing the retention release amount to $1,138,920.09.   The 32-day Notice of Completion waiting period 

has passed and therefore the district cannot be asked to withhold any additional funds from this project. 

 

Date of Action Withholding Amount 

Contract Balance 
Authorized Retention 

Release 

Jan 20, 2015 $221,294.20 $917,625.89 

Feb 17, 2015 $275,327.34 $863,592.75 

Mar 17, 2015 $221,294.20 $1,138,920.09 

 

The funds authorized to be released are pending receipt of an approved application for payment from the contractor. 
 

FISCAL IMPACT 
 

There is no fiscal impact to the district for the additional stop payment notice withholdings.  The current retention balance 

is $1,138,920.09. 
 

RECOMMENDATION 
 

Staff recommends that the board of trustees approve the revised contract balance withholding of $221,294.20 from Solpac 

Construction Inc., dba Soltek Pacific Construction Company and authorize a revised retention release amount of 

$1,138,920.09.  In addition, staff recommends that the board of trustees authorize the vice president, facilities and 

operations to release the remaining retention withholding upon receipt of a stop notice release from the appropriate sub-

contractor and an application for payment from the contractor. 
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  AGENDA ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President March 17, 2015 

Subject:   
Faculty Association of Allan Hancock Joint Community College Contract 

Reopeners with the District for Fiscal Year 2014-15 
 

Reason for Board Consideration: Item Number: Enclosures: 

ACTION 13.E. Page 1 of 2 

 

BACKGROUND 

 

Pursuant to Government Code Section 3547.5 initial proposal by the district and the exclusive representative for the 

Faculty Association of Allan Hancock College are required to be presented in public Board meeting and the public 

given an opportunity to comment. 

 

 

STATUS 

 

The initial proposal of The Faculty Association of Allan Hancock College is presented in accordance with Board 

Policy 7140. 

 

 

 

(continued) 

 

 

 

FISCAL IMPACT 

 

To be determined through negotiations between the District and The Faculty Association of Allan Hancock College.  

 

 

 

 

 

 

 

 

RECOMMENDATION 

 

Staff recommends that the board of trustees invite the public to forward any comment on the attached 

proposal to the superintendent/president and to schedule the proposal for public comment at the scheduled 

board meeting on April 21, 2015, in accordance with Board Policy 7140. 
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THE ALLAN HANCOCK JOINT COMMUNITY COLLEGE DISTRICT AND THE FACULTY 
ASSOCIATION OF ALLAN HANCOCK COLLEGE 

COLLECTIVE BARGAINING AGREEMENT NEGOTIATIONS 

2014-2015 ACADEMIC YEAR 

 

The Educational Employment Relations Act requires that subjects of negotiations be presented publicly and that 
members of the public be given an opportunity to comment upon them in a lawful meeting of the Board of Trustees. 

 

The following issues and interests is represented by the District and the Faculty Association of Allan Hancock 
College: 

 

Article 14:  COMPENSATION 

The District and the Association have a shared interest to reopen Article 14 of the Collective Bargaining Agreement to 
negotiate an additional year of cost of living increases to the faculty salary schedules and to negotiate compensation 
for program course review. 
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  AGENDA ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President March 17, 2015 

Subject:   
Salary Schedule for Confidential/Supervisory Employees to Align with 

Changes to Job Descriptions 
 

Reason for Board Consideration: Item Number: Enclosures: 

ACTION 13.F. Page 1 of 3 

 

BACKGROUND 

At the direction of the board of trustees, it is recommended that the following action be taken for those staff members 

who are on the Confidential/Supervisory salary schedule: 

1. The Executive Secretary I - (Office of Superintendent/President) position will move in range from Range 6 to 

Range 5 retroactive to July 1, 2014. 

2. The Operations Supervisor position will move in range from Range 5 to Range 4 retroactive to July 1, 2014. 

 

 

 
 

FISCAL IMPACT 

 
None 

 

 
 

RECOMMENDATION 

 

Staff recommends that the board of trustees approve the changes to the confidential/supervisory salary schedule to 
align with changes to job descriptions.  
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 ALLAN HANCOCK JOINT COMMUNITY COLLEGE DISTRICT 

 CONFIDENTIAL AND SUPERVISORS SALARY SCHEDULE 

 JULY 1, 2014 

   
2% 
COLA 

 RANGE  STEP A STEP B STEP C STEP D STEP E  

         

 1  65,106  68,361  71,779  75,368  79,136   

 2  61,884  64,978  68,227  71,638  75,220   

 3  59,229  62,190  65,300  68,565  71,993   

 4  56,582  59,411  62,382  65,501  68,776   

 5  53,927  56,623  59,454  62,427  65,548   

 6  51,271  53,835  56,527  59,353  62,321   

 7  48,623  51,054  53,607  56,287  59,101   

 8  45,969  48,267  50,680  53,214  55,875   

 9  43,319  45,485  47,759  50,147  52,654   

 10  40,663  42,696  44,831  47,073  49,427   

       
 
SS-40 

 

       03/01/2015  
 

 

 
RANGE 

  
TITLE - SUPERVISOR AND CONFIDENTIAL POSITIONS 

1   Administrative Assistant to the Superintendent/President and the Board of 
Trustees 
Budget Analyst 

2   Maintenance Supervisor 
3   Coordinator, Collective Bargaining and Diversity 

College District Police Sergeant 
Landscape Supervisor 
Purchasing Agent 

4  Operations Supervisor 
5   Coordinator, Classification/Compensation & Leave of Absence Administration 

Coordinator, Recruitment Services 
Executive Secretary III to the Vice President, Administrative Services  
Supervisor, Custodial Services (Evening) 
Executive Secretary I - (Office of Superintendent/President) 

6   None 
7  None 
8   Technical Services Specialist (Human Resources) 
9   None 
10  None 

SS 40 
Updated Positions R 03/17/15 

01/15 
R 03/14 
R 06/13 

Positions updated 4/20/11 
Positions updated 5/25/10 
Positions updated 3/24/08 

R 1/08 
R 2/07Positions updated 10/06  R03/22/06 
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STEP INCREASES 

Annual step movement is not automatic, but contingent upon satisfactory work performance and the recommendation 

of the superintendent/president. 

LONGEVITY INCREASES 

Employees on the Confidential and Supervisors Salary Schedule hired by the district as regular confidential and 

supervisory employees prior to September 5, 1993, shall receive longevity steps (2.1 percent of base pay) which will 

be factored in one year for each three years worked as regular district employees beginning the first year after Column 

E is reached.  Longevity steps accumulate, but no more than one additional step per year may be granted. 

Employees on the Confidential and Supervisors Salary Schedule hired by the district as regular confidential and 

supervisory employees after September 5, 1993, shall receive longevity steps (2.1 percent of base pay) which will be 

factored at the end of each full two-year work period after the final step of the range is reached. 

Longevity increases (2.1 percent of base pay) granted on or after January 1, 2000, will be based on a full two-year 

work period after the final step of the range is reached, except for employees hired by the district as regular 

confidential and supervisory employees prior to September 5, 1993.  For those employees, any longevity service 

accumulated prior to January 1, 2000, will continue to be recognized by longevity increases each year based on three-

year intervals until the number of longevity increases equals one-third of the number of total years of district service.  

Thereafter, future longevity increases will be on the two-year cycle. 

 

Longevity is calculated at an increment of 2.1% against the base salary for each longevity period. 

Longevity increments are not automatic but are contingent upon satisfactory work performance and the 

recommendation of the superintendent/president. 
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  AGENDA ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President March 17, 2015 

Subject:   New Salary Schedule for Executive Level Administrators   

Reason for Board Consideration: Item Number: Enclosures: 

ACTION 13.G. Page 1 of 2 

 

BACKGROUND: 

The Accrediting Commission for Community and Junior Colleges’ human resources accreditation standards require 

that “the institution regularly assesses its record in employment equity and diversity consistent with its mission” and 

that the district employs “administrators with appropriate preparation and expertise to provide continuity and effective 

leadership and services that support the institution’s mission and purpose” (III.A.12 & III.A.10). In order to attract a 

larger and more diverse applicant pool and to retain highly qualified and diverse executive-level administrators, staff 

recommend a new salary schedule that encompasses ranges 0-3 on the existing management schedule and allows for 

placement of new hires within a single range. Each step on the new executive salary schedule represents a 3.6% 

increase to the previous step, which is the same step interval as the existing management salary schedule.  

Existing administrators will move from their current steps on the management schedule to the corresponding step on 

the executive salary schedule.  

 

 
 

 

 
 

 

 

FISCAL IMPACT:  
 

None.  

 
 

 

 
 

 

 

RECOMMENDATION: 
 

Staff recommends that the board of trustees approve the new executive salary schedule as presented, effective April 1, 

2015.   
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ALLAN HANCOCK JOINT COMMUNITY COLLEGE DISTRICT 
EXECUTIVE SALARY SCHEDULE 

April 1, 2015 
 
 
 

Step A Step B Step C Step D Step E Step F Step G Step H Step I 

116,136  120,317  124,648  129,136  133,785  138,601  143,590  148,760  154,115  
 
 

EXECUTIVE POSITIONS  

Associate Superintendent/Vice President, Academic Affairs 

Associate Superintendent/Vice President, Student Services 

Associate Superintendent/Vice President, Administrative Services 

Vice President, Facilities and Operations  

 
STEP INCREASES 
Annual step movement is not automatic, but contingent upon satisfactory work performance and the 
recommendation of the superintendent/president. 

 
DOCTORAL STIPEND 
All administrators holding an earned doctorate from an accredited institution will receive a doctoral 
stipend of $2,500.  

 
LONGEVITY INCREASES 
Longevity increases of 1.25 percent of base pay will be based on a full one-year work period after the 

final step of the range is reached.  Longevity increases shall be granted on July 1 of any fiscal year.   

Employees eligible for their first longevity increase shall receive a pro-rata adjustment based on their 
anniversary date.  Subsequent increases shall be based on a one-year cycle and calculated at an 

increment of 1.25 percent of the base salary for each longevity period. 

Longevity increments are not automatic but are contingent upon satisfactory work performance and the 

recommendation of the superintendent/president. 
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  AGENDA ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President March 17, 2015 

Subject:   Salary Schedule Change for Management Administrators   

Reason for Board Consideration: Item Number: Enclosures: 

ACTION 13.H. Page 1 of 3 

 

BACKGROUND 

The new executive salary schedule (item 13.G.), which should improve the district’s ability to attract and retain 

qualified and diverse executive administrators, accounts for ranges 0-3 on the existing management salary schedule. 

Therefore, staff recommend the deletion of those ranges from the salary schedule as well as the deletion of job titles 

which, upon board of trustees’ approval of item 13.G., will move to the executive salary schedule. In addition, this 
salary schedule was updated to reflect current practices for longevity increases.  

 

 
 

FISCAL IMPACT:  

 
None.  

 

 

 
 

 

 
RECOMMENDATION:  

 

Staff recommends the board of trustees approve the changes to the management salary schedule, effective April 1, 

2015, and contingent upon the approval of the new executive salary schedule, as presented.  
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ALLAN HANCOCK JOINT COMMUNITY COLLEGE DISTRICT 
MANAGEMENT SALARY SCHEDULE 

July 1, 2013 
1.57% COLA 

RANGE  STEP A  STEP B  STEP C  STEP D  STEP E  STEP F  

0  130,627  135,330  140,202  145,249  150,478  155,895  

1  124,339  128,815  133,452  138,256  143,233  148,389  

2  119,620  123,926  128,387  133,009  137,797  142,758  

3  116,136  120,317  124,648  129,135  133,784  138,600  

4  112,754  116,813  121,018  125,375  129,889  134,565  

5  109,470  113,411  117,494  121,724  126,106  130,646  

6  106,282  110,108  114,072  118,179  122,433  126,841  

7  103,186  106,901  110,749  114,736  118,866  123,145  

8  100,181  103,788  107,524  111,395  115,405  119,560  

9  97,262  100,763  104,390  108,148  112,041  116,074  

10  94,430  97,829  101,351  105,000  108,780  112,696  

11  91,679  94,979  98,398  101,940  105,610  109,412  

12  89,009  92,213  95,533  98,972  102,535  106,226  

13  86,417  89,528  92,751  96,090  99,549  103,133  

14  83,901  86,921  90,050  93,292  96,651  100,130  

15  81,457  84,389  87,427  90,574  93,835  97,213  

16  79,084  81,931  84,881  87,937  91,103  94,383  

17  76,781  79,545  82,409  85,376  88,450  91,634  

18  74,544  77,228  80,008  82,888  85,872  88,963  

19  72,374  74,979  77,678  80,474  83,371  86,372  

20  70,265  72,795  75,416  78,131  80,944  83,858  
Updated positions 03/17/15 

R 10/14 
R 03/14 
R 06/13 

Updated positions 01/14/11 

 
 0 None   

1 None 13 Director, Institutional Grants 
2 None 13 Director, Outreach and Retention 
3 Associate Superintendent/Vice President, Academic Affairs 

Associate Superintendent/Vice President, Student Services 

Associate Superintendent/Vice President, Administrative Services 

14 Director, Learning Assistance Program 

4 Vice President, Facilities and Operations None 14 Director, Plant Services 
  14 Director, Public Affairs and Publications 

5 None 14 Executive Director, Allan Hancock College Foundation 
6 None 15 None 
7 Dean, Academic Affairs 16 Director, EOPS and Special Outreach 
7 Dean, Noncredit Education & Community Programs 16 Director of Public Safety/Chief of Police 
7 Dean, Student Services/Counseling & Matriculation 16 Director, Student Financial Aid 
7 Dean, The Extended Campus 17 Managing Director, PCPA/Director, Auxiliary Accounting 
7 Director, Human Resources/EEO 18 Assistant Director, Information Technology Services 
7 Director, Information Technology Services 18 Project Director, Cal-SOAP 
8 None   
9 Associate Dean, Learning Resources 18 Project Director, TRIO – Student Support Services Program 
9 Artistic Director,/Associate Dean, PCPA 19 Director, AHC Bookstore Services 
9 Director, Institutional Research and Planning 20 Project Director, South Coast Environmental, Health, Safety & 

Homeland Security Environmental Training Center 
9 

 

10 

Associate Dean/ Kinesiology, Recreation and Athletics (rev 01/01/14) 

Associate Dean, Public Safety 

None 

  

11 Director, Business Services   
12 Director, Admissions and Records   
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STEP INCREASES 
Annual step movement is not automatic, but contingent upon satisfactory work performance and the recommendation of 
the superintendent/president. 

 
DOCTORAL STIPEND 
All administrators holding an earned doctorate from an accredited institution will receive a doctoral stipend of $2,500.  

 
LONGEVITY INCREASES 
Employees on the Management Salary Schedule hired by the district as regular management team employees prior to 
September 5, 1993, shall receive longevity steps (2.1 percent of base pay) which will be factored in one year for each 

three years worked as regular district employees beginning the first year after Column F is reached.  Longevity steps 
accumulate, but no more than one additional step per year may be granted. 

 
Employees on the Management Salary Schedule hired by the district as regular management team employees after 

September 5, 1993, shall receive longevity steps (2.1 percent of base pay) which will be factored at the end of each full 
two-year work period after the final step of the range is reached. 

 
Longevity increases (2.1 percent of base pay) granted on or after January 1, 2000, will be based on a full two- year work 
period after the final step of the range is reached, except for employees hired by the district as regular management team 

employees prior to September 5, 1993.  For those employees, any longevity service accumulated prior to January 1, 

2000, will continue to be recognized by longevity increases each year based on three-year intervals until the number of 
longevity increases equals one-third of the number of total years of district service. Thereafter, future longevity 

increases will be on the two-year cycle. Longevity is calculated at an increment of 2.1% against the based salary for 

each longevity period. 

Effective July 1, 2014, l Longevity increases of 1.25 percent of base pay granted on or after July 1, 2014 will be based on 

a full one-year work period after the final step of the range is reached.  Longevity increases shall be granted on July 1 of 
any fiscal year.  Longevity increases accumulated prior to July 1, 2014 will continue to be recognized as noted above. 

In order to achieve a July 1 date for all longevity increases, employees already receiving longevity increments will 
receive a pro-rata adjustment effective July 1, 2014 based on their last longevity increase.  Subsequent increases shall be 

based on a one-year cycle and calculated at an increment of 1.25 percent of the base salary for each longevity period. 

Employees eligible for their first longevity increase shall receive a pro-rata adjustment based on their anniversary date.  
Subsequent increases shall be based on a one-year cycle and calculated at an increment of 1.25 percent of the base salary 

for each longevity period. 

Longevity increments are not automatic but are contingent upon satisfactory work performance and the 
recommendation of the superintendent/president. 
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          AGENDA ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President March 17, 2015 

Subject:   Quarterly Report on Volunteers  

Reason for Board Consideration: Item Number: Enclosures: 

INFORMATION 14.A. Page 1 of 1 
 
BACKGROUND 
 
California Education Code 72401 and Board Policy 7500 authorizes the use of volunteer aides to perform nonteaching 
work.  Volunteer aides assist academic personnel in the performance of their teaching or administrative 
responsibilities.  Volunteers do not receive salary or any other benefits available to employees of the district.  
However, in accordance with labor code section 3364.5, a volunteer is an employee for the purpose of workers’ 
compensation benefits. 

 

Volunteer services are being provided by the following: 

Name Volunteer Period Duties/Responsibilities 

Bolton, Michael 2/10/15 – 6/30/15 Assist Coach with pole vault, 
Kinesiology, Recreation, and Athletics 
Department 

Castelli, Demi 2/17/15 – 5/20/15 Assist career counselors in performing 
peer advising, Counseling and Student 
Services 

Gates, Guy 1/20/15 – 5/20/15 Laboratory Assistant volunteer for AT 
306 Industrial Technology Department 

Metaxas, Linda 1/30/15 – 6/30/15 Fine Arts Studio Monitor, Fine Arts 
Department 

 

Administrator Initiating Item:            

Kelly Underwood 

Final Disposition: 
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  AGENDA ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President March 17, 2015 

Subject:   Retirements and Resignations  

Reason for Board Consideration: Item Number: Enclosures: 

INFORMATION 14.B. Page 1 of 1 
 
BACKGROUND: 
 
The superintendent/president has accepted the following: 
 
 
Retirements: 
 
1. Julie Kuras, nursing assistant coordinator/full-time faculty, health sciences department, effective June 2, 2015.   
 

Ms. Kuras has been employed with the district as a full-time faculty member since May 11, 2000. 
 
2. Leslie Mosson, faculty librarian, effective June 30, 2015. 

 
Ms. Mosson has been employed with the district as a full-time faculty member since August 16, 1996. 
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Administrator Initiating Item: 

Kevin G. Walthers                                                          

Final Disposition: 

 

  AGENDA ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President March 17, 2015 

Subject:   Differential Funding for High Cost Career and Technical Education  

Reason for Board Consideration: Item Number: Enclosures: 

INFORMATION 14.C. Page 1 of 2 

 

BACKGROUND 

Cabrillo College recently passed a resolution requesting the Chancellor’s Office support of high cost, high demand 

career technical education programs through differential funding that can allay the increased cost of performing the 
services necessary for a college student to earn a certificate or degree.   

 

A copy of Cabrillo College’s resolution is included for the board’s review.  If the board of trustees decide they would 
like to pass a similar resolution, one will be prepared and presented at the next regular meeting. 
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Resolution 059-14 of the Cabrillo College  District  Board of Trustees in Support of Changes to 

Community College Funding to Include Differential Funding for High Cost Career 

Technical Education Programs 

 

1)   WHEREAS, California Community Colleges have built extensive depth and breadth of educational programs over 

the past 50 years that provide for certificated and degree employment, responding to the educational needs of their 

respective communities, and contributing to a skilled workforce that in turn, provides the economic vitality 

necessary for the next few decades and delivers upon the national and state mandates for a qualified workforce; 
 
 

2)   WHEREAS, 2013-14 Assembly bill (AB977) requested that the CCC Chancellor convene a group of experts in 

Career Technical Education, business, or industry to research ways to address issues related to implementing 

differential funding for credit bearing, high cost, high­ demand courses at the community colleges; 
 
 

3)   WHEREAS, for the community colleges, credit courses are currently funded at $4,636 per full-time equivalent 

student (FTES), non-credit courses are funded at $2,788 per FTES, and 

‘enhanced non-credit'  courses are funded at $3,283 per FTES; 
 
 

4)   WHEREAS, many of Cabrillo College's  Career Technical Education (CTE) programs receive less in FTES funding 

than they cost to operate with some healthcare related programs funded at only one-quarter to one-half of their 

actual operating costs; 
 
 

5)   WHEREAS, a recent report by the Institute for Higher Education Leadership Policy found that California's 

current funding structure creates a fiscal disincentive to support high cost programs; 
 
 

6)   WHEREAS, the California Community Colleges System Strategic Plan 2013 update states in Strategic Goal C: 

"Partnerships for Economic and Workforce Development strengthen the Colleges' capacity to respond to current 

and emerging labor market needs and to prepare students for a global economy;" 
 
 

7)   WHEREAS, the Donahoe Higher Education Act states: "A primary mission of the California Community Colleges 

is to advance California's economic growth and global competitiveness through education, training, and services 

that contribute to continuous work force improvement," and further states "The California Community Colleges 

shall, as a primary mission, offer academic and vocational instruction at the lower division level;" 
 
 

8)   WHEREAS, the Economic and Workforce Development (EWD) program within the CCC Chancellor's Office 

exists to bridge the gap between workforce needs and skills training provided by the community colleges and 

therefore is a priority of local and state businesses; 

 

9)   THEREFORE, BE IT RESOLVED, that the Cabrillo Community College District requests additional support of 

high cost, high demand career technical education programs through differential funding that can allay the 

increased cost of performing the services necessary for a college student to earn a certificate or degree; and which can 

allay the high cost due to mandated low teacher to student ratios, high equipment and maintenance costs. Cabrillo 

College supports legislation that would secure differential funding for necessary career technical education demand. 
 

            Date:  December 8. 2014 

 
Ayes:   

Noes: 

Abstain:   

Absent: 
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Administrator Initiating Item: 

 

Jane M. Harmon 
 

Final Disposition: 

 

  AGENDA ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President March 17, 2015 

Subject:   
First Reading: Revised Board Policy and Administrative Procedure 4021, 

Program Vitality 
 

Reason for Board Consideration: Item Number: Enclosures: 

INFORMATION 14.D. Page 1 of 11 

 

BACKGROUND: 

 

Revised board policy and administrative procedure 4021 are legally required.  The update improves the processes and 

procedures for evaluating existing academic programs. The revisions to the board policy and administrative procedure 

have been recommended by the California Community College League’s Policy and Procedure Services and have 

been vetted through the shared governance process.   
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        BP 4021 
 
 

Allan Hancock Joint Community College District 
Board Policy 

Chapter 4 – Academic Affairs 
 
 

BP 4021 PROGRAM DISCONTINUANCEVITALITY 
 
 
In accordance with Title 5, Section 51022, “College districts are required by regulation 
and statute to develop a process for program discontinuance and minimum criteria for 
the discontinuance of occupational programs.”  Additionally Education Code §78016 
stipulates that every vocational and occupational program shall meet certain 
requirements prior to termination. 
 
As part of a series of position papers on academic and professional matters, the 
Academic Senate for California Community Colleges (ASCCC) has recommended that 
local senates develop a process for program discontinuance (not just limited to 
occupational programs) that takes into account the issues listed below. 
 
Allan Hancock College is committed to supportprograms and curriculum of high quality, 
relevant to community and students needs, and evaluated regularly to ensure quality 
and currency.  To this end, Allan Hancock College supports programs and classes that 
fulfill the goals of its mission as elaborated in the Educational Master Plan and Strategic 
Plan.  Programs with low or declining enrollments, decreasingdecreased demand for 
service, or clear obsolescence may be identified for discontinuance once the following 
criteria have been considered.: 
 

 effect on students 

 balance of college curriculum 

 educational and budget planning 

 regional economic and training issues 

 collective bargaining issues 
 
In accordance with Title 5, Section §51022, College districts are required by regulation 
and statute to develop a process for the discontinuance of courses or programs and 
minimum criteria for the discontinuance of occupational programs.  Additionally, 
Education Code §78106 stipulates that vocational and occupational programs shall 
meet certain requirements prior to termination. 
 
The process for review of program discontinuancevitality/feasibility is set forth in 
administrative procedure 7960.014021. 
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References: Title 5 Section 51022, Education Code §78016 
 
 

Adopted:  5/17/11 
Revised:   

 

(Replaces Board Policy 7960)  

 

166



 

 

                 AP 4021 
 
 

Allan Hancock Joint Community College District 
Administrative Procedure 

Chapter 4 – Academic Affairs 
 
 

AP 4021 PROGRAM DISCONTINUANCE VITALITY 
 

PROGRAM DISCONTINUANCE EVALUATION PROCESS   
Program Vitality is a component of college planning that leads to increased quality of 
instruction and services and to better use of existing resources. Quantitative and 
qualitative data are used to assess a program’s academic relevance and vitality with the 
specific goal of assessing a program’s viability/feasibility. First and foremost, Program 
Vitality shall: 

 Depend on the discipline expertise of the program faculty, 

 Reference current program reviews, 

 Depend on the values and goals established in the college planning process and 
existing in the published Educational Master Plan, 

 Be based on a current, published list of criteria, and that such criteria be 
established through the shared governance process, 

 Include input from Advisory Boards when appropriate, 

 Consider the intended and unintended consequences of discontinuance, 

 Consider viability, vitality, revitalization, suspension, or discontinuance, 

 Result in a document that contains recommendations that will be presented to 
the college community through the shared governance process and be given 
sufficient time for final public comment. 

 
DEFINITIONS: 

 Evaluation Committee – It is a committee formed in response to a program 
being listed as for discontinuance. This committee develops the Vitality Report. 

 Vitality Report – It is a report that makes recommendations about continuance 
or discontinuance of a program(s) under this Policy to the Academic Senate. 

 Evaluation List – It is a list of programs that are identified as under 
Discontinuance for purposes of this Policy. This list is developed by the 
Executive Team. 

 Executive Team – It is composed of the VPAA, VPSS, academic deans, and 
others. 

 
A. INITIAL CONSIDERATIONS 

1. This procedure will be used to review the continuance or discontinuance of 
instructional programs, including vocational programs . 
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2. Definition of Program: For purposes of this document, an educational 
program is defined as a discipline and as an organized sequence or grouping 
of courses or services leading to a defined objective such as, but not limited 
to, a major, degree, certificate, diploma, license, the acquisition of selected 
knowledge or skills, or transfer to another institution of higher education. 

3. A student Services program is defined as an established entity that meets 
one or more of the following criteria:  A defined service with assigned space, 
staff, and budget.  Entities mandated by regulation. 

3.4. Vocational or occupational programs shall be reviewed every two years. 
(California Education Code §78016).  All other programs shall be subject to 
the program review process according to the college’s program review 
schedule., except when continued with qualification within the program 
discontinuance process. 

4.5. The Academic Senate, recognizing the district’s policy to consult 
collegially with the Academic Senate in academic matters as set forth in Title 
5 Section §53200(C) and Section §53203 and as stated in Board Policy 
79004020 and Board Policy 2510, must have a fundamental and integral role 
in any discussion of program continuance or discontinuance. 
 
The Role of the Academic Policy and Planning Committee (AP&P) 
committee’s role is to examine, research, and analyze the issues Vitality 
Report presented for program discontinuancevitality review. Upon a thorough 
review of the Vitality Reort, Iit will prepare report(s) with recommendations for 
consideration by the Academic Senate and will attend Senate meeting(s) to 
presentforward its recommendations to the Senate Executive Committee and 
the Academic Senate. 
 
The Role of the Academic Senate is to consider the recommendations of 
AP&P and after consideration ofin relationship to the recommendations of the 
report, analysis, and a vote of the SenateVitality Report, toand forward its 
recommendations for program continuance/discontinuance to the 
superintendent/president or designee, and to report to the Board of Trustees 
when applicable. 

 
5.6. Conditions for Discontinuance.  The following conditions may cause the 

VPAA and/or VPSS to recommend a program to be recommended to AP&P 
for discontinuance: 

a. Current Program review and analysis of trends 
b. Changes in demand in the workforce and/or verifiable changes in 

program need 
c. Changes in requirements from transfer institutions 
d. Availability of human, physical, and/or financial resources 
e. Legislative mandates 

 
6.7. If the Board of Trustees formally declares a financial emergency, the 

superintendent/president and the Academic Senate may set new timelines by 
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which the proposals for program modification or discontinuance submitted to 
AP&P will be acted upon and a final report of recommendations submitted by 
AP&P. 

 
B. SUMMARY OF THE PROCESS 

 
Based on any of the above condition(s) as seen in the previous academic year, the 
vice president academic affairs and the academic deans shall develop a proposed 
list of programs to be reviewed by the end of the second week of the fall 
semester.During the fall semester: 

1.   The appropriate administrative officers shall develop a list of programs to be 
reviewed, based on the condition(s) described above in section 6.  The formal 
list, accompanied by a study that includes qualitative and quantitative factors 
taking into account program reviews and Institutional research, will be 
delivered to the Academic Senate by the beginning of the fall semester. 
Individual departments/disciplines may also make proposals for the 
discontinuance of programs to the vice president, academic affairs and the 
academic deans by the close of an academic yearand/or student services and 
the appropriate deans also by the beginning of the fall semester.  This list 
should be sent to the Academic Senate no later than the 4th week of the fall 
semester. 

2. An evaluation committee shall be formed and conduct a program study 
addressing the status of eachthe assigned program taking into consideration 
the most recent program review.  The program study shall also include 
sufficient evidence supporting one or more of the conditions and be 
completed within one semesterbefore the end of the fall semester.  The 
evaluation committee’s program study shall culminate in a “Vitality Report”. 

3. The evaluation committee will submit the completed program studyVitality 
Report to the appropriate vice president and Academic Senate.  The vice 
presidentAcademic Senate shall notify AP&P and provide it with the proposed 
list of affected programs and copies of the evaluation committee reports. 
AP&P shall set a timeline for completion of the review and recommendation 
process that is reasonable under the circumstances.  In no case should this 
period be longer than 120 days, exclusive of summer and winter break. 

3.4. In the spring, AP&P will review the evaluation reports and provide 
recommendations to the Senate. 

 
STEPS OF THE PROCESS 
 

A. EVALUATION COMMITTEE 
 

1. As soon as possible following the delivery of the list of affected programs, an 
Evaluation Committee shall be initiated by the academic senate to continue 
the process.  The chairman of the Committee will be elected by the Senate or 
the Senate Executive Committee.  The Chairman cannot be a member of the 
affected discipline nor a member of AP&P. 
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2. The Evaluation Committee shall include representatives from the following 
constituencies: 
 

a. Faculty members, appointed by the Academic Senate 
 
1) TwoOne discipline experts from the affected program, or if faculty 

members from the affected program are not available, thenand one 
faculty members from a related program or discipline.  Neither of 
these faculty will be a member of AP&P, when possible. 

2) One counselor, or in the event of a review of a counseling program, 
a faculty member from another division not closely related to the 
program under review. 

 
b. One student appointed by the Associated Student Body Government 

(ASBG). 
 

c. Administration – dean of the affected program. 
 

d. OneTwo classified staff members from the affected program appointed 
by CSEA, and oneor if classified staff members from the affected 
program are not available, then classified staff member from a related 
program or discipline appointed by CSEA. 

 
e. One advisory committee member for CTE programs. 

  
e.f. A representative from Institutional Research. 

 
3. For each affected program, an Evaluation Committee shall conduct a program 

Evaluation study.  Both qualitative and quantitative factors, that were 
presented as applicablerationales for review by the Executive Team, shall be 
discussed in order to have a fair and complete review leading to anthe 
eventual decision to (1) continue, (2) continue with qualification, or (3) 
discontinue a program. 
 

a. Qualitative factors are based on the mission, values, and goals of the 
institution and access and equity for students. These factors include 
but are not limited to: 

 
1) Quality of the program and how it is perceived by students, faculty, 

articulating universities, local business and industry and the 
community 

2) Ability of students to complete their educational goals of 
remediation, obtaining a certificate or degree, or transferring 

3) Balance of college curriculum 
4) Effect on students as a result of modifying or discontinuing the 

program 
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5) Comprehensiveness of the college experience 
6) Uniqueness of the program 
7) Importance of the program in its relationship to other programs 
8) Replication of programs in the surrounding area and their efficacy 
9) Potential for a disproportionate impact on diversity at Allan Hancock 

College 
10) Necessity of the program in order to maintain the mission of the 

College 
11) Source of funding for the program (outside vs. general funds) 
12) Impact on other programs, including transfer, if the program is 

modified or closed.  If there are any, these must be identified. 
13) Requirements by federal/state/accreditation or other areas (e.g. 

Title IX) for the program. If there are any, these must be identified. 
14) Impact on articulated programs. 
15) Other 

 
b. Quantitative factors are based primarily on Institutional Research data 

and the Program Review where applicable.  Factors that may be 
considered include but are not limited to: 

 
1) Program Results showing: 

a) A sustained downward trend in FTES generated, load, 
enrollment, number and composition of sections offered, 
percent fill, FTES composition, retention, and persistence 

b) Sustained increase in expense or annual cost/FTES 
 

2) Changes in demands in the workforce, transfer rates, job-outs, 
completers and graduates, and non-completers 

3) Projected demand for the program in the future 
4) Changes in class offerings 
5) Frequency of course section offerings 
6) Availability of human resources 
7) FTES generated/FTEF 
8) Enrollment trends 
9) Operating cost per FTES 
10) Capital outlay costs/year 

 
B. EVALUATION COMMITTEE REPORT 

 
1. WhenAt the end of the fall semester, the Evaluation Committee deems it has 

reached an appropriate level of confidence to offer a sustainable conclusion, 
it shall present a writtenVitality rReport with outcome recommendations to 
AP&Pthe Vice President Academic Affairs, Vice President Student Services, 
and Academic Senate.  The reportAcademic Senate shall be submittedsubmit 
the report to AP&P according to the timeline. 
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a. The vitality report shall: 
1) State the recommendations of the Evaluation CommitteeAddress 

the factors, quantitative and qualitative, that led to the program 
being listed. 

2) Outline the major points of support from the available information. 
2)3) State the recommendtions of the Evaluation Committee and 

include all appropriate data and evidence that supports the 
committee’s recommendations. 

3)4) Include diverging conclusions in a minority report from the 
members of the Committee, should they wish to do so, who are not 
in agreement with the report’s primary recommendation. 

 
b. The vitality report recommendations should include some or all of the 

following: 
1) A critical examination and consideration of all information acquired 

to ensure all members of the subcommittee are knowledgeable of 
the data’s substance and significance. 

2) Preparation of the information. 
3) Prioritization of the report’s conclusions based upon the prioritized 

information provided in the report, and particularly referencing the 
consequences of the conclusions. 

4) Establishment of a consensus within the Evaluation Committee as 
to the conclusions and recommendations to be presented to AP&P. 

5) Absent consensus, presentation of a majority and minority report to 
AP&P. 

6) Sources of data for all factors shall be referenced and cited. 
 

c. Possible Outcomes of Program Evaluation: There are three potential 
outcomes of the evaluation studyVitality Report.  A program may be 
recommended to (1) continue, (2) to continue with qualification, or (3) 
to discontinuebe discontinued. 

  
1) Recommendation to Continue:  A program may be recommended 

to continue when, after full consideration it is decided that it is the 
best interest of the college, its students, and the larger community 
to do so. 

2) Recommendation to Continue with Qualification:  A program 
may be recommended to continue with qualifications.  These 
qualifications may include specific interventions designed to 
improve the viability and responsiveness of the program. 

a. A specific timeline should be provided during which thesethe 
various interventions will occur. 

b.  and eExpected outcomes for each intervention should be 
outlined in advance.  
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c. Since the qualification(s) may include modifications to 
courses and/or the program, AP&P timelines should be 
considered. 

a.d. After the specific qualification period is completed, the 
program will be reviewed again according to the provisions 
in this policy. 

3) Recommendation to Discontinue:  A recommendation to 
discontinue a program will occur when, after a full evaluation study, 
it is concluded that it is no longer in the best interest of the college, 
its students, and the larger community to continue the program.  
Any recommendation for program discontinuance will include the 
criteria used to arrive at the recommendation.  The 
recommendation shall include a detailed plan and recommended 
timeline for phasing out the program with the least impact on 
students, faculty, staff and the community. 

 
The recommendation must provide either a way for currently 
enrolled students to continue their programs of study or a plan for 
them to meet their educational objectives through alternative 
means. 

 
The recommendation shall also consider the requirements of 
collective bargaining for full-time faculty and CSEA staff, including 
application of policies for reduction in force and opportunities for 
retaining. 

 
C. THE ACADEMIC SENATE AND CURRICULUMACADEMIC POLICY AND 

PLANNING COMMITTEE 
 

Following submission of the Evaluation Committee vitality report to AP&P, by the 
end of the fall semester, and after full review and discussion with the Evaluation 
Committee members and all relevant constituencies, on whether the program 
should be modified, continued or discontinuedduring the spring, AP&P shall 
submit its recommendations including dissenting reports, and working timeline, to 
the Academic Senate and attend.  If Senate meeting(s) to answer 
questionsdisagrees with AP&P’s recommendations, then .  Aafter Senate vote, 
the Senate Executive Committee, in conjunction with AP&P, shall prepare its 
recommendations in writing including the reasons for its recommendations, any 
applicable modifications, interventions, timelines and mechanisms for phase-out. 
Senate shall forward its recommendations to the superintendent/president with a 
copy to AP&P withinno later than 60 days. 

 
D. ACTION BY THE GOVERNING BOARD 
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The superintendent/president shall forward the recommendation tofrom the 
Academic Senate along with his/her recommendation to the board for action.  
The board shall consider and take action upon the recommendation(s). 

 
REFERENCES 

 California Community Colleges Chancellor’s Office Inventory of Approved and 
Projected Programs 

 Florida Community College memo Process for Evaluating Academic Programs at 
Risk.  March 2003 

 Program Discontinuance:  A Faculty Perspective. ASCCC, adopted Spring 1998 

 Skyline College working draft Program Improvement and Discontinuance 
Process. April 2003 

 Solano County Community College District Policy 6100 Program and Curriculum 
Development.  Adopted November 1986, revised December 2001 

 Title 5 Sections 51022, 53200, 53203 and 55130 

 West Valley College Academic Senate paper WVCAS Policy and Process for 
Program Discontinuance. December 2002 

 
 

Approved:  5/17/11 
Revised:   
 

 

(Replaces Administrative Procedure 7960.01)  
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Administrator Initiating Item: 
 

Jane M. Harmon 

 

Final Disposition: 

 

 

  AGENDA ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President March 17, 2015 

Subject:   
First Reading: Revised Administrative Procedure 4105, Distance 
Education 

 

Reason for Board Consideration: Item Number: Enclosures: 

INFORMATION 14.E. Page 1 of 3 

 

BACKGROUND: 

 
Revised administrative procedure 4105 is legally required.  The update adds a definition of correspondence education 

to comply with federal regulation and accreditation policies.  The revision to this administrative procedure has been 

recommended by the California Community College League’s Policy and Procedure Services and has been vetted 

through the shared governance process. No changes were made to board policy 4105, Distance Education. 
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AP 4105 
 

 

 
 

Allan Hancock Joint Community College District 
Administrative Procedure 

Chapter 4 – Academic Affairs 
 

 
 

AP 4105    DISTANCE EDUCATION 
 
Definitions 
Distance education means instruction in which the instructor and student are separated 
by  distance  and  interact  through  the  assistance  of  communication  technology. 
Instruction in such a course or course section is designed to be regularly provided 
through distance education in lieu of face-to-face interaction. 
 
Correspondence education means education provided through one or more courses by an 
institution under which the institution provides instructional materials, by mail or electronic 
transmission, including examinations on the materials to students who are separated from 
the instructor.  Interaction between the instructor and student is limited, is not regular and 
substantive, and is primarily initiated by the student.  Correspondence courses are typically 
self-paced.  Correspondence education is not distance education.  
 
Student Authentication 

The Vice President, Academic Affairs shall utilize one or more of these methods to 
authenticate or verify the student’s identity: 

 

 Secure credentialing/login and password; 

 Proctored examinations; or 

 New or other technologies and practices that are effective in verifying student 
identification. 

 

The Vice President, Academic Affairs shall establish procedures for providing a 
statement of the process to protect student privacy and estimated additional student 
charges, if any, to each student at the time of registration. 

 
Course Approval 

Each proposed or existing course offered by distance education shall be reviewed and 
approved separately.  Separate approval is mandatory if any portion of the instruction in 
a course or a course section is designed to be provided through distance education. 

 
The review and approval of new and existing distance education courses shall follow 
the curriculum approval procedures outlined in AP 4020 titled Program and Curriculum 
Development.     Distance education  courses  shall  be  approved  under  the  same 
conditions and criteria as all other courses. 
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Separate approval of a DE course is required if any portion of the instruction in a course 
or course section is designed to be regularly provided through DE in lieu of face-to-face 
interaction. Courses  that  are  less  than  51%  DE,  but  are  designed  to  include  a 
certain number of contact hours offered through DE, still  must undergo a separate 
approval process. The occasional  online assignment does not necessitate separate 
approval. 

Certification 

When approving distance education courses, the Curriculum Committee (AP&P) will 
certify the following: 

 
Course Quality Standards:  The same standards of course quality are applied 

to  the  distance  education  courses  as  are  applied  to  traditional  classroom 
courses. 

 
Course Quality Determinations:   Determinations and judgments about the 

quality of the distance education course were made with the full involvement of 
the Curriculum Committee (AP&P) approval procedures. 

 
Instructor  Contact:    Each  section  of  the  course  that  is  delivered  through 

distance education will include regular effective contact between instructor and 
students. 

 
There   must   be documentation   of  “regular   substantive   contact”   consistent   
with local  policy  in  courses  with  any  portion  of  a  course  section  regularly 
provided through DE in lieu of face-to-face instruction. 

 

 
 

Duration of Approval 

All distance education courses approved under this procedure will continue to be in 
effect unless there are substantive changes of the course outline. 

 
References: Title 5 Sections 55200 et seq.; Distance   Education   Guidelines, 

Chancellor’s Office,  2008  Omnibus  Version; 34 Code of Federal Regulations §602.3.  
 
 
 

_______________________________________________________________________ 

Approved:  7/22/14 
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Administrator Initiating Item: 

F. Hernandez Jr. 

Final Disposition: 

 

 

  AGENDA ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President March 17, 2015 

Subject:   
First Reading: Revised Board Policy and Administrative Procedure 6750, 
Parking and Traffic Control on District Properties 

 

Reason for Board Consideration: Item Number: Enclosures: 

INFORMATION 14.F.   Page 1 of 5 

 

BACKGROUND: 

 
Revised board policy and administrative procedure 6750 are legally required. The update addresses the safe and 

orderly movement of traffic and parking within District property.   The revisions to the board policy and 
administrative procedure have been recommended by the California Community College League’s Policy and 

Procedure Services and has been vetted through the shared governance process. 
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        BP 6750 
 
 

Allan Hancock Joint Community College District 
Board Policy 

Chapter 6 – Business and Fiscal Affairs 
 
 

BP 6750 PARKING AND TRAFFIC CONTROL ON COLLEGE 
DISTRICT PROPERTIES 

 
The Allan Hancock Joint Community CollegeDistrict endeavors to provide safe and 
adequate facilities for vehicular movement and parking on Ddistrict campuses.  The 
responsibility for establishing rules and regulations relating to vehicular traffic and parking 
fees and fines on Ddistrict properties is vested in the Board of Trustees.  As such, the 
Board of Trustees has authorized a permit-parking program to include the collection of 
fees and fines for the Ddistrict.  The Allan Hancock College Ppolice Ddepartment shall 
have the primary responsibility for administering the parking program and regulating 
vehicular travel on Ddistrict properties. 
 
 
 
 
 
 
 
 
 
   
 
 
 
 
 
References: Education Code Sections; 72330, and 76360;  

CaliforniaVehicle Code Sections21113(a      
 
 
 

Adopted:  11/19/02 
Revised:   
 

 

Replaces Board Policy 8995)  
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        AP 6750 
 
 

Allan Hancock Joint Community College District 
Administrative Procedure 

Chapter 6 – Business and Fiscal Affairs 
 
 

AP 6750 PARKING AND TRAFFIC CONTROL ON COLLEGE  
DISTRICT PROPERTIES 

 
These procedures are intended to promote safe and orderly movement of traffic and 
parking within District property. 
 
Parking Permits  
 
All students, faculty, staff, and visitors parking on either the Santa Maria or Lompoc 
campuses are required to display the appropriate parking permit as outlined in the Allan 
Hancock Joint Community College District Ttraffic and Pparking Rregulations Mmanual.  
Information regarding days and times of parking and permit sales, hours of 
enforcement, and parking bail collection shall be made available each semester through 
publications in the district class schedule, faculty resource guide, parking brochure, 
Web site, and/or other publications as designated by the Allan Hancock Joint 
Community College District superintendent/president or her/hishis/her designee.  
 
Parking and Traffic Enforcement  
 
The Allan Hancock College District Ppolice Ddepartment shall have the primary 
responsibility for administering the parking program and regulating vehicular travel on 
district properties.  Allan Hancock College District police officers and parking control 
workers are authorized by statute to issue parking citations based upon district 
approved traffic and parking regulations.  Allan Hancock College District police officers 
are also authorized to enforce all provisions of the CaliforniaVehicle Code under general 
direction of the District Cchief of Ppolice.  
 
The  executive directorvice president, facilities and operations, in consultation with the 
director, public safety/District Cchief of Ppolice, shall ensure that district parking lots are 
properly maintained and designed to provide orderly parking and safe paths for 
vehicular and pedestrian travel.  Parking lots on both Santa Maria and Lompoc 
campuses shall have clearly marked stalls for employee, student, disabled, and visitor 
parking.  
 
All persons driving a motor vehicle or personal vehicle, such as, riding a bicycles, on 
college district properties are subject to traffic control regulations as set forth in the  
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CaliforniaVehicle Code, in addition to the provisions of the district traffic and parking 
regulations manual.  Any person who violates these provisions is subject to citation and 
shall be responsible for the penalties associated with the designated violation. 
 
Traffic on Campus Sidewalks 

 
This section outlines the procedures regarding the use of motor vehicles, electric carts 
and personal vehicles on campus sidewalks to provide for the safety of pedestrians. 
Ensuring motor vehicles access to buildings is important to providing maintenance and 
services to the campus; however, when these motor vehicles travel or are parked on 
sidewalks used by pedestrians, they pose a serious safety hazard and a liability to the 
college. 
 
Motor Vehicles 
 
The following procedures shall be enforced by district police for all motor vehicles or 
electric carts needing access to campus sidewalks or pedestrian pathways (with the 
exception of emergency vehicles): 
 

1. District vehicles shall park in designated service parking areas identified by 
signage and orange striping, or in yellow parking stalls (this policy is applicable 
when classes are in session – refer to the current academic calendar). 

 
2. Contractors and vendors must park in designated service parking areas or in white 

parking stalls. 
 

3. Limited sidewalk access is only allowed for deliveries or to drop off large equipment 
and tools at the work site; the vehicle must then be relocated to a designated 
service parking area or green or white parking stalls.   

 
4. There shall be no convenience or short-cut traffic allowed through the campus on 

sidewalks. 
 

5. When there is a need to operate a motor vehicle in pedestrian areas, the best 
practice is to enter an access point closest to the building or site  where the service 
is required and seek non-peak pedestrian traffic times to access sidewalks. 
 

6. Speed limit on campus sidewalks is 5 mph and emergency flashers shall be used 
(if equipped). 
 

7. Bollards may be used to restrict motor vehicle access to campus sidewalks. 
 

8. Special permits may be issued by district police for exceptions. 
 
Personal Vehicles 
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The use of mobility vehicles for the physically impaired are permitted on campus  
sidewalks.  The use of bicycles, skateboards, or other personal vehicles is permitted on 
campus only in designated areas. 
 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
References: Education Code Sections 72330; and 76360; 

California  Vehicle Code including but not limited to Sections 21113(a); and 
22651.5  40200.7  

 
  

Approved:  No date 
Revised:   

 

(Replaces Administrative Procedure 8995.01)  
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Administrator Initiating Item: 

Jane M. Harmon 

Final Disposition: 

 

  AGENDA ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President March 17, 2015 

Subject:   
Monthly Report, Interim Associate Superintendent/Vice President, 

Academic Affairs 
 

Reason for Board Consideration: Item Number: Enclosures: 

INFORMATION 14.G. Page 1 of 1 

 

BACKGROUND: 

 

The Interim Associate Superintendent/Vice President of Academic Affairs will report on developments regarding 

instructional programs, curriculum, accreditation, enrollment management, and/or other matters affecting student 

learning. 

 

The items listed below will be shared as an update in regards to academic affairs: 

 

 Institutional Effectiveness Council Update 

 Term 4 Enrollment Management 
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Administrator Initiating Item: 

Michael R. Black 

Final Disposition: 

 

  AGENDA ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President March 17, 2015 

Subject:   Monthly Report, Interim Associate Superintendent/Vice President, 
Administrative Services 

 

Reason for Board Consideration: Item Number: Enclosures: 

INFORMATION 14.H. Page 1 of 1 
 
BACKGROUND: 
 
The Interim Associate Superintendent/Vice President of Administrative Services will report on matters affecting 
administrative services.   
 
The items listed below will be shared as an update in regards to administrative services. 

• Bookstore Taskforce 
• Retirement Board of Authority 
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Administrator Initiating Item: 

Nohemy Ornelas 

Final Disposition: 

 

  AGENDA ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President March 17, 2015 

Subject:   
Monthly Report, Associate Superintendent/Vice President, Student 
Services 

 

Reason for Board Consideration: Item Number: Enclosures: 

INFORMATION 14.I. Page 1 of 1 

 

BACKGROUND: 

 

The Associate Superintendent/Vice President of Student Services will report on developments regarding student 

support services and special programs, and/or other matters affecting student success.  

The items listed below will be shared as an update in regards to student services: 

 START Testing 

 Welcome Letter 

 Veteran’s Center 
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Administrator Initiating Item: 
 
 

Felix Hernandez Jr. 

Final Disposition 

 

                                                                                                                     AGENDA ITEM 

To:   Board of Trustees Date: 

From:  Superintendent/President March 17, 2015 

Subject:   Monthly Report, Vice President, Facilities & Operations  

Reason for Board Consideration: Item Number: Enclosures: 

INFORMATION  14.J. Page 1 of 1 

 

BACKGROUND 
 

The Vice President of Facilities & Operations will report on developments regarding facilities and operations. 

 
The items listed below will be shared as an update in regards to facilities and operations: 

 

   Emergency Operations Center Training 
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Administrator Initiating Item: 

Felix Hernandez Jr. 

Final Disposition: 

 

                  AGENDA ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President March 17, 2015 

Subject:   Bond Measure I Monthly Report   

Reason for Board Consideration: Item Number: Enclosures: 

INFORMATION 14.K. Page 1 of 1 
 

STATUS 
 

 

Project Phase Key 
C:  Construction 
WD: Working Drawings 

Project Name 

& Phase 

Bldg. 

Sq. Ft. 
Budget Encumbered Expended Balance 

Project 

Percentage 

Complete 

Projected 

Occupancy 

or 

Completion 

One Stop Student 

Services Center (C) 
65,841 $39,069,400 $223,360 $39,217,389  ($371,349) 100%   Oct-Dec 2013 

Public Safety 

Complex (C) 
99,938 $37,935,509 $380,310 $37,290,933  $264,266 98%   Oct 2013 

Childcare Center 

Addition (C) 
11,666 $8,696,208 $355,354 $8,312,031 $28,823 100%   Jan 2013 

Fine Arts Complex 

(WD) 
N/A $4,426,692 $260,959 $4,165,733 $0 

 

100% 

  

Fall 2013 

Theatre Arts 
Complex (WD) 

N/A $362,247 $22,178 $305,050 $35,019 100%   Fall 2013 

Industrial 

Technology/Physical 
Education and 

Athletic Fields (C) 

35,305 $25,303,520 $198,704 $24,535,042 $569,774 
Fields 100% 
Bldg. 100% 

Spring 2014 

Building D, Repairs 
and Upgrades (C) 

38,389 $6,328,165 $8,953 $6,321,582 ($2,370) 100%   January 2014 

Lompoc Valley 

Center, Repairs and 

Upgrades (WD) 

17,538 $127,006 $2,621 $121,590 $2,795 

 

95% 

  

Summer 2014 

Technology and 

Instructional 

Equipment 

Modernization  

N/A $11,066,046 $85,511 $9,036,383 $1,944,153 82% Summer 2016 

VOIP Equipment  N/A $1,456,323 $67,896 $1,364,885 $23,542 98% Spring 2015 

GO Bond 

Technology General 
N/A $400,618 

 

$3,905 

 

$396,709 $0 100% Spring 2015 

TOTALS  $135,171,734 $1,265,064 $131,558,891 $2,347,780   
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Administrator Initiating Item: 

Michael R. Black 

Final Disposition: 

 

  AGENDA ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President March 17, 2015 

Subject:   Monthly District Financial Report   

Reason for Board Consideration: Item Number: Enclosures: 

INFORMATION 14.L. Page 1 of 13 
 
BACKGROUND: 
 
Attached are copies of financial statements for the following funds: 
 

General Fund Unrestricted - Monthly Budget Report 
General Fund - Unrestricted 
General Fund - Restricted 
Child Development Fund 
PCPA Fund 
Capital Outlay Projects Fund 
General Obligation Bond Building Fund 
Bookstore Fund 
Dental Self-Insurance Fund 
Health Exams Fund 
Property and Liability Self-Insurance Fund 
Post-Employment Benefits Fund 
Student Financial Aid Trust Fund 
Associated Students Trust Fund 
Student Representation Fee Trust Fund 
Student Body Center Fee Trust Fund 
District Trust Fund 
Student Clubs Agency Fund 
Foundation Agency Fund 
AHC Viticulture & Enology Foundation Agency Fund 

 
The statements reflect year-to-date data and the resulting impact on fund balances. 
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Administrator Initiating Item: 

Kevin G. Walthers                               

Final Disposition: 

 

  AGENDA ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President March 17, 2015 

Subject:   Bond Measure I Citizens’ Oversight Committee 2014 Annual Report  

Reason for Board Consideration: Item Number: Enclosures: 

INFORMATION 14.M. Page 1 of  1 

 

BACKGROUND: 

The Measure I Citizens’ Oversight Committee was established at the October 17, 2006 Allan Hancock Joint 

Community College Board of Trustees meeting.  The committee, currently comprised of eight members, has been 

meeting quarterly since November 7, 2006.  Pursuant to the California Constitution and the Education Code, the 
committee bylaws require that it “shall present to the Board, in public session, an annual written report which shall 

include the following: (a) a statement indicating whether the District is in compliance with the requirements of Article 

XIIIA, Section 1(b)(3) of the California Constitution; and (b) a summary of the Committee’s proceedings and 

activities for the preceding year. 

At the March 17, 2015 board meeting, Ms. Lisa Nissinen-Harlow, chair of the Citizens’ Oversight Committee, will 

present the annual report to the district for the period of January 2014 through December 2014.  
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MARCH 2015 
Sun Mon Tue Wed Thu Fri Sat 

1 2 3 4 5 6 7 

  2:00 p.m. 
Baseball vs. 

Oxnard College 
 

 2:30 p.m. 
Softball vs.  

Ventura College 
 

PCPA’s The  
Penelopiad thru 

March 22 
Severson Theatre 

 
 

 
 

8 9 10 11 12 13 14 

  1:00 & 3:00 p.m. 
Softball  

Doubleheader vs. 
Moorpark 

 12:00 - 1:00 p.m. 
Trustee 

Open Hour 
Trustee Lahr 

LVC  
 

2:30 p.m. 
Baseball vs. 

Moorpark College 
 

 11:00 a.m. 
Women’s  

Swimming @  
Paul Nelson Pool 

15 16 17 18 19 20 21 

 Spring Recess 
thru March 21  

No Classes 

2:30 p.m. 
Baseball vs. 

Santa Barbara 
City College 

 
6:00 p.m. 
Board of  
Trustees  
Meeting 

Santa Ynez 

 2:30 p.m. 
Baseball vs.  

Ventura College 
 
 
 

Spring Holiday 
College Closed 

 

22 23 24 25 26 27 28 

  1:00 & 3:00 p.m. 
Softball  

Doubleheader vs. 
Cuesta College 

 
 

 1:00 p.m. 
Softball vs. 

Oxnard College 
 

2:30 p.m. 
Baseball vs. 

Cuesta College 
 
Dance Spectrum 

thru March 29 
Marian Theatre 

2:30 p.m. 
Baseball vs. L.A. 
Pierce College 

 
 

 

29 30 31     

  Baseball  
AHC Spring  

Tournament thru 
April 2 

    

       

       

ALLAN HANCOCK COLLEGE 

202



APRIL 2015 

ALLAN HANCOCK COLLEGE 

Sun Mon Tue Wed Thu Fri Sat 

   1 2 3 4 

  
 

 11:00 a.m. 
Nutrition Day 

Student Center 
 
 
 

 
 

  

5 6 7 8 9 10 11 

   
 

 12:00 - 1:00 p.m. 
Trustee 

Open Hour 
Trustee Lahr 
SM Campus 

  
2:30 p.m. 

Softball vs. L.A. 
Pierce College 

 11:00 a.m. 
Softball vs. 

College of the 
Desert 

 
1:00 p.m. 

Baseball vs. 
Oxnard College 

12 13 14 15 16 17 18 

  2:30 p.m. 
Baseball vs. 
West Hills  
Coalinga 

 
 

  
 

9:45 a.m. 
You’re Outta Here 

Workshop 
Student Center 

G 106B 

1:00 p.m. 
Softball vs. 
LA Valley 

19 20 21 22 23 24 25 

11:00 a.m. 
Softball vs. 

East Los Angeles 

 9:30 a.m. 
Earth Day 

LVC  
 

2:30 p.m. 
Baseball vs. 

Moorpark College 
 

6:00 p.m. 
Board of  
Trustees  
Meeting 

11:00 a.m. 
Earth Day 

Student Center 
 

7:00 p.m. 
Dance Workshop 

Night 
Rm D-118 

PCPA’s My Fair 
Lady thru May 10 
Marian Theatre 

2:30 p.m. 
Baseball vs. 

Santa Barbara 
City College 

 

26 27 28 29 30   

  10:00 a.m. 
Veteran’s  
Academy 

Student Center 
G 106B 

11:00 a.m. 
Stress Relief Day 
Student Center 

 
5:30 p.m. 

You’re Outta Here 
Workshop 

Student Center 
G 106B 

10:00 a.m. 
Veteran’s  
Academy 

Student Center 
G 106B 
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