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Closed Session - Captain’s Room, B-102 

Open Session – Boardroom, B-100 

800 South College Drive, Santa Maria, CA  93454  

 

 

    

Page 

Tent. 

Time 

1. Call to Order   4:30 PM 

     

2. Public Comment to Closed Session 

 

This section of the agenda is intended for members of the public to address 

the Board of Trustees on items involving the community college district that 

are being considered in Closed Session.  Please note that Board members 

are prohibited by the Brown Act from responding to comments made 

regarding topics not on the official agenda.  The leading speaker from the 

audience on each side of an issue will be limited to five (5) minutes. 

Additional speakers are limited to two (2) minutes.   To address the Board of 

Trustees, please fill out a Request to Address the Board of Trustees form 

and provide it to the superintendent/president prior to this part of the 

agenda. 

  

    

3. Adjourn to Closed Session  4:30 PM 

    

 3.A. Conference with Labor Negotiator – (Government Code §54957.6) 

 

Agency designated representatives:  Dr. Kevin Walthers   

Employee Association:  Faculty Association  

 

Agency designated representatives:  Dr. Kevin Walthers   

Employee Association: Part-Time Faculty Association 

 

Agency designated representatives:  Dr. Kevin Walthers 

Unrepresented Employees: Management   

 

Agency designated representatives:  Dr. Kevin Walthers 

Unrepresented Employees: Supervisory/Confidential 

 

 

 Larry Lahr, President 
Gregory A. Pensa, Vice President 

Tim Bennett 
Bernard E. Jones 

Hilda Zacarías 
Jorge Ruiz-Calixto, Student Trustee 
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Agency designated representatives:  Felix Hernandez Jr. 

Employee Organization: California School Employees Association (CSEA) Chapter #251 

    

 3.B. Potential Litigation (Govt. Code §54956.9(b): 1 case  

    

 3.C. Personnel Matters (Govt. Code §54957)   

Employment of Public Employee - Interim Associate Superintendent/Vice 

President, Administrative Services 

 

    

4. Reconvene to Open Session   6:00 PM 

    

5. Action Taken in Closed Session   

    

6. Pledge of Allegiance   

    

7. Oath of Office for New and Re-Elected Board Members   

    

 7.A. Administration of Oath of Office to Unopposed Board Member 

 

The Superintendent/President will administer the oath of office to 

trustee Larry Lahr (area 3). 

  

     

 7.B. Administration of Oath of Office to Unopposed Board Member 

 

The Superintendent/President will administer the oath of office to 

trustee Greg Pensa (area 5). 

  

     

8. Approval of Agenda as Presented   

    

9. Organizational Meeting   

    

 9.A. Election of Board of Trustees Officers 

A recommendation to elect a president and vice president of the board 

of trustees. 

10  

     

 9.B. Determination of Date, Time and Place of Regular Board Meetings in 

2015 

 

A recommendation that the board of trustees continue holding board 

meetings on the third Tuesday of each month at 6:00 p.m. except in 

September and December.  

11  
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 9.C. County Committee on School District Organization 

 

A recommendation that the board of trustees appoint a representative 

and alternate to the County Committee on School District 

Organization. 

13  

     

 9.D. Appointment of Trustees to Boards and Committees 

 

A recommendation that the board of trustees appoint trustee 

representatives to boards and committees. 

14  

     

10. Public Comment  

 

The section of the agenda is intended for members of the public to address 

the board on items involving the school district.  Time limits and procedures 

to address the Board of Trustees, as stated in the Public Comment to Closed 

Session, apply to this part of the agenda.  Public comment not pertaining to 

specific agenda items is welcome under public comment.  Please note that 

Board members are prohibited by the Brown Act from responding to 

comments made regarding topics not on the official agenda.  Testimony on 

specific agenda items will be welcome during consideration of the item by 

the Board of Trustees.  When public testimony is completed regarding a 

specific agenda item, discussion is then confined to board members only.  

This practice is in accordance with laws governing Board of Trustees public 

meetings. 

  

    

11. Approval of Minutes    

     

 11.A. Approval of Minutes from the November 18, 2014 regular board 

meeting. 

15  

     

12. Presentation   

     

 12.A. Sabbatical Presentation 

 

Chris Hite, film instructor, fine arts department, will present a short 

documentary on one man’s quest to collect and document the 

history of folklore in central Pennsylvania. 

  

     

13 Consent Agenda 

Consent Agenda items are consistent with adopted policies and approved 

practices of the district and are deemed routine in nature.  They will be acted 

upon by roll-call vote in one motion without discussion unless members of 

the board request an item’s removal from the Consent Agenda. 

 6:30 PM 
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 13.A. Register of Warrants 

Regular Payroll 11/26/14 

 

A recommendation that the board of trustees approve commercial 

warrants. 

24  

     

 13.B. Authorization to Declare District Property as Surplus 

 

A recommendation that the board of trustees declare items to be 

surplus and authorize disposal through the appropriate procedures.  

83  

     

 13.C. Part-time Faculty Appointments, Regular Faculty Overload 

Assignments and Special Assignments/Stipends 

   

A recommendation that the board of trustees approve part-time 

faculty appointments, regular faculty overload, and special 

assignments/stipends. 

85  

     

 13.D. Community Services (Fee-Based) Education Classes 

 

A recommendation that the board of trustees approve proposed 

community services (fee-based) education classes. 

87  

     

 13.E. Equivalency Certification for Faculty 

 

A recommendation that the board of trustees approve equivalency 

certifications for faculty members who have been authorized to 

teach, as needed, based on equivalency criteria specified in Board 

Policy 7211 (formerly BP 4105) and as restricted by the equivalency 

certification document. 

90  

     

 13.F. Appointment of Department Chair 

 

A recommendation that the board of trustees approve the interim 

department chair appointment of Dianne McMahon, fine arts 

department, effective spring 2015. 

93  

     

 13.G. Short-Term, Substitute, and Professional Expert Appointments 

Exempt from Classified Service 

 

A recommendation that the board of trustees approve the short-

term, substitute and professional expert appointments exempt from 

classified service as presented. 

94  
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 13.H. Appointments, Transfers, and Promotions of Classified Employees 

 

A recommendation may be made that the board of trustees approve 

the appointments of human resources assistant (2 positions), office 

of human resources; and groundskeeper I, plant services.  If a 

recommendation is made, a revised board agenda item will be 

presented. 

95  

     

 13.I. Appointments Non-Tenure Track Faculty Members 

 

A recommendation may be made that the board of trustees approve 

the temporary, nontenure-track faculty appointments of coordinator, 

law enforcement academy, public safety department; and astronomy 

instructor, life and physical sciences department.   If a 

recommendation is made, a revised board agenda item will be 

presented. 

96  

     

 

13.J. Revised Classified Bargaining Unit Job Description 

 

A recommendation may be made that the board of trustees approve 

the revised classified bargaining unit job description, office services 

assistant II.  If a recommendation is made, a revised board agenda 

item will be presented. 

97  

     

 

13.K. New Classified Management Job Description 

 

A recommendation may be made that the board of trustees approve 

the new classified management job description, assistant director, 

grants.  If a recommendation is made, a revised board agenda item 

will be presented. 

98  

     

 13.L. Out of State Travel Request 

 

A recommendation that the board of trustees approve the Student 

Veterans of America, Allan Hancock College Chapter to travel to 

San Antonio, TX to attend the Student Veterans of America 

National Conference. 

98.1  

     

14. Oral Reports  6:35 PM 

 14.A. Superintendent/President’s Report   

 14.B. Board Member Reports   

 14.C. Association Reports 
 

6:45 PM 
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  1) Associated Student Body Government   

  2) AHC Foundation   

  3) Management Association   

  4) Part-Time Faculty Association   

  5) Faculty Association   

      

  6) Academic Senate   

  7) California School Employees Association   

      

15. Action Items  7:15 PM 

 15.A. Appointment of Interim Associate Superintendent/Vice President, 

Administrative Services 

 

A recommendation that the board of trustees approve the temporary 

appointment of Michael Black, interim associate superintendent/vice 

president, administrative services, effective January 1, 2015 through 

June 30, 2015, or earlier per district need; and effective July 1, 2015 

through December 31, 2015, or earlier per district need. 

99  

     

 15.B. Authorized Signature Forms for the 2015 Calendar Year and 

Resolution 14-27, Delegation of Governing Board Powers and 

Duties          

 

A recommendation that the board of trustees approve the authorized 

signature forms for the 2015 calendar year and adopt resolution 14-

27, delegation of governing board powers and duties. 

100  

     

 15.C. Resolution 14-25 Implementing the FUTURIS Public Entity 

Investment Trust 

 

A recommendation that the board of trustees adopt resolution 14-25 

implementing the FUTURIS Public Entity Investment Trust and 

establishing a five-member Retirement Board of Authority for the 

trust, authorizing execution of any other necessary agreements and 

taking other action as is necessary to implement the trust. 

104  

     

 15.D. Transcript Fee Increase 

 

A recommendation that the board of trustees approve increasing the 

transcript fee from $4 to $7 (after the first two free transcripts) and 

increasing the total rush/demand transcript fee from $10 to $13, 

effective January 1, 2015. 

 

107  
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 15.E. Acceptance of Grants Approved 

 

A recommendation to accept funded proposals. 

108  

     

 15.F. Academic Policy and Planning Committee Curriculum Summary 

Report 

 

A recommendation that the board of trustees adopt the curriculum 

additions and changes reflected in the summary report of the 

Academic Policy and Planning Committee. 

110  

     

 15.G. 2015-16 State Scheduled Maintenance and Special Repairs Program 

– Proposed District Order of Priority Application List 

 

Staff recommends that the board approve the 2015-2016 State 

Scheduled Maintenance and Special Repairs Program Proposed 

District Order of Priority Application List. 

118  

     

 15.H. Student Equity Plan 

 

A recommendation that the board of trustees approve the Student 

Equity Plan. 

120  

     

 15.I. 2015-2016 Academic Calendar 

 

A recommendation that the board of trustees approve the revised 

2015-2016 academic calendar with a winter intersession added. 

121  

     

 15.J. Reappointments and Appointment of Interim Management Positions 

 

A recommendation that the board of trustees approve the temporary 

reappointment of David Senior, interim associate dean, public safety 

department, effective February 1, 2015 through June 30, 2015, or 

earlier per district need; and the temporary reappointment of Larissa 

Nazarenko, interim dean, academic affairs, effective January 1, 2015 

through June 30, 2015, or earlier per district need.  A 

recommendation may be made that the board of trustees approve 

the temporary appointment of interim director, law enforcement 

training.  If a recommendation is made, a revised board agenda item 

will be presented. 

123  
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 15.K. Reduction of Hours of Grant Funded Position 

 

A recommendation may be made that the board of trustees approve 

a reduction of hours, from 37 hours weekly to 18 hours weekly, of 

the grant-funded, classified bargaining unit position, office services 

technician II (grants), institutional grants, due to the elimination of 

funding from the Community Collaborative Grant.  If a 

recommendation is made, a revised board agenda item will be 

presented.   

124  

     

 15.L. Resolution 14-28 Commending Elizabeth Miller  

 

A recommendation that the board of trustees adopt Resolution 14-

28 commending Elizabeth Miller for 23 exemplary service at Allan 

Hancock College. 

125  

     

16. Information Items  7:30 PM 

 

16.A. Grant Proposals Submitted 

 

A report on grant proposals submitted. 

127  

     

 

16.B. Uniform Public Construction Cost Accounting Act 

 

Staff will provide information on the Uniform Public Construction 

Cost Accounting Act. 

128  

     

 

16.C. Public Works Contractor Registration Law (SB854) 

 

Staff will provide information on the Public Works Contractor 

Registration Law. 

129  

     

 

16.D. Volunteer Report 

 

Quarterly Report on Volunteer Aides 

130  

     

 16.E. Retirement and Resignation 

 

The Superintendent/President has accepted the retirement of 

Gerhard Johnson, custodian, plant services, effective December 26, 

2014; and the resignation of Monica Miranda, college achievement 

now (CAN)/TRiO student support services assistant, College 

Achievement Now (CAN) grant effective December 4, 2014. 

132  



   9 

Allan Hancock Joint Community College District 

Board of Trustees 

December 9, 2014 

 

 

    

Page 

Tent. 

Time 

 16.F. Monthly Report - Associate Superintendent/Vice President, 

Administrative Services 

 

A monthly report on the year-to-date data for various funds. 

133  

     

 16.G. Monthly Report - Associate Superintendent/Vice President, 

Academic Services 

 

A monthly report on the developments regarding instructional 

programs, curriculum, accreditation, enrollment management, 

and/or other matters affecting student learning. 

146  

     
 16.H. Monthly Report - Associate Superintendent/Vice President, Student 

Services 

 

A monthly report on student services. 

147  

     

 16.I. Monthly Report - Vice President, Facilities & Operations  

 

A status report on the Bond Measure I projects. 

148  

     

17. New Business  8:00 PM 
    

18. Calendar 149  
    

19. Adjournment  8:05 PM 
    

 The next regular meeting of the Board of Trustees will be held on Tuesday, 

January 20, 2015.  Closed session begins at 4:30 p.m.  Open session begins 

at 6:00 p.m.   

 

  

 In compliance with the Americans with Disabilities Act, if you need 

assistance to participate in this meeting, please contact the President’s Office 

at (805) 922-6966 ext. 3245.  Please make requests 48 hours prior to the 

meeting in order to make reasonable arrangements to ensure accessibility to 

this meeting. 

  

         

          

Kevin G. Walthers, Ph.D. 

Secretary to the Board of Trustees 



 

Administrator Initiating Item: 
 

Kevin G. Walthers 

Final Disposition 

 

  AGENDA ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President December 9, 2014 

Subject:   Election of Board of Trustees Officers  

Reason for Board Consideration: Item Number: Enclosures: 

ACTION 9.A.  Page 1 of 1 

 

BACKGROUND 

 

In accordance with Education Code 72000, the governing board of each community college district shall 

hold an annual organizational meeting.  At this organizational meeting the board of trustees shall elect the 

officers of the board.  The current officers are the president and vice president.  The 

superintendent/president serves as secretary to the board, in accordance with board policy 2305. 

 

The practice of the Allan Hancock College Board of Trustees is to rotate officers after they have served at 

least two years.  Trustee Larry Lahr has completed his second year as president and Trustee Greg Pensa 

has completed his second year as vice president. 

 

 

 

 

 

FISCAL IMPACT 

 

None 

 

 

 

 

 

 

  

RECOMMENDATION 

 

Staff recommends that the board of trustees elect a president and vice president of the board of trustees 

for 2015. 

10



Administrator Initiating Item:  

Kevin G. Walthers 

Final Disposition: 

 

  AGENDA ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President December 19, 2014 

Subject:   
Determination of Date, Time and Place for Regular Board Meetings in 

2015 
 

Reason for Board Consideration: Item Number: Enclosures: 

ACTION 9.B.  Page 1 of  2 

 

BACKGROUND 

 

The purpose of the annual organizational meeting is to elect officers and to set the date, time, and place for all 

regular board meetings in the subsequent year. 

 

For 2015, staff recommends that the board of trustees continue to hold its regular meetings on the third 

Tuesday of each month at 6:00 p.m. in the boardroom, room B-100.  Closed session would be held prior to the 

6:00 p.m. open session as needed.  The September and December meetings may be scheduled prior to the 

third Tuesday, in which case the dates will be determined and announced at least one month prior to those 

respective meetings.  
 

 

 

FISCAL IMPACT 

 

None 

 

 

 

 

 

 

 

 

  

RECOMMENDATION 

 

Staff recommends that the board of trustees continue holding board meetings on the third Tuesday of each 

month at 6:00 p.m. except in September and December. 
 

 

11



                                                               

                                                               

 
 

BBOOAARRDD  OOFF  TTRRUUSSTTEEEESS  MMEEEETTIINNGG    SSCCHHEEDDUULLEE  FFOORR  22001155 

  

DATE LOCATION 

January 20 Santa Maria Campus, Boardroom 

February 17 Santa Maria Campus, Boardroom 

March 17 Santa Maria Campus, Boardroom 

April 21* May be held  in Santa Ynez   

May 19 Santa Maria Campus, Boardroom 

June 16 Santa Maria Campus, Boardroom 

July 21 Santa Maria Campus, Boardroom 

August 18 Santa Maria Campus, Boardroom  

September 8 Santa Maria Campus, Boardroom 

October 20* Lompoc Campus, Room 3-114 

November 17 Santa Maria Campus, Boardroom 

December 8 Santa Maria Campus, Boardroom 

The Board of Trustees meet on the third Tuesday of the month.  An exception is made in 

September and December. 

 

*Meeting may not be held on the Santa Maria campus 
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Administrator Initiating Item:  

Kevin G. Walthers 

Final Disposition: 

 

  AGENDA ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President December 9, 2014 

Subject:    County Committee on School District Organization  

Reason for Board Consideration: Item Number: Enclosures: 

ACTION 9.C.  Page 1 of  1 

 

 

BACKGROUND 
 

Pursuant to Education Code 72403, the governing board of each community college district annually, at its 

organizational meeting, selects one of its members as its representative to nominate and elect members to the 

County Committee on School District Organization.  The representative has one vote for each member to be 

elected to the committee, pursuant to Article 1 (commencing with Section 4000) of Chapter 1 of Part 3 of the 

California Education Code.  Trustee Lahr served as the representative in 2013.  

 

The County Committee on School District Organization is comprised of eleven elected members, two from 

each of the five supervisorial districts and one member at large.   

 
 

 

FISCAL IMPACT 

 

None 

 

  

 

 

 

 

 

 

  

RECOMMENDATION 

 

Staff recommends that the board of trustees appoint one trustee to serve on the County Committee on School 

District Organization. 
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Administrator Initiating Item:  

Kevin G. Walthers 

Final Disposition: 

 

  AGENDA ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President December 9, 2014 

Subject:   Appointment of Trustees to Boards and Committees    

Reason for Board Consideration: Item Number: Enclosures: 

ACTION 9.D. Page 1 of 1  

 

BACKGROUND 

A.  The bylaws of the Allan Hancock College Foundation specify that two of its directors shall be members of the 

district Board of Trustees, and each shall be appointed annually by the board of trustees for a one-year term.  

Trustee Pensa served in 2011, 2012, 2103, and 2014 and Trustee Zacarías served as alternate in 2013 and 2014. 

B.  The bylaws of the PCPA Foundation specify that one of the directors of the foundation shall be designated by the 

district Board of Trustees.  Trustee Zacarías served in 2013 and 2014. 

C. The agreement between Allan Hancock College and Solvang Theaterfest includes the establishment of a 

coordinating committee composed of three representatives from Solvang Theaterfest and three representatives from 

the college.  Trustees Pensa and Bennett were the trustee representatives for 2011, 2012, 2013, and 2014.  The 

district superintendent/president serves as the third college representative. The board may appoint two board 

representatives for one year or for a specified period of time. 

D. The bylaws of the Allan Hancock College Auxiliary Programs Corporation specify that a college trustee serve as a 

non-voting member of its board of directors.  Trustee Jones served in 2013 and 2014. 

E.  The operating agreement between the district and Hancock College Boosters, Inc. specifies that a college trustee or 

designee serve as a voting ex-officio member of the boosters board of directors.  Trustee Bennett served in 2013 

and 2014. 
 

 

FISCAL IMPACT 

None  
 

 

RECOMMENDATION 

Staff recommends that the board of trustees: 

A. Select two trustees to serve on the AHC Foundation board for 2015. 

B. Select one trustee to serve on the PCPA Foundation board for 2015. 

C. Select two trustees to serve on the Coordinating Committee with Solvang Theaterfest for 2015. 

D. Select one trustee (non-voting) to serve on the Allan Hancock College Auxiliary Programs Corporation Board of 

Directors for 2015. 

E. Select one trustee or designee to serve on the Hancock Boosters, Inc. Board of Directors for 2015. 
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ALLAN HANCOCK JOINT COMMUNITY COLLEGE DISTRICT 

BOARD OF TRUSTEES 

 
Minutes  

Regular Board Meeting 

Tuesday, November 18, 2014 

 

Allan Hancock College 

Closed Session – Captain’s Room, B-102 

Open Session – Boardroom, B-100 

800 South College Drive, Santa Maria, CA  93454 

 

  

1. Call to Order 
 Trustee Lahr called the meeting to order at 4:33 p.m. with the following trustees present:  

Tim Bennett, Bernard Jones, Larry Lahr, Greg Pensa, Hilda Zacarías.  

 

Trustees absent:  None   

    

2. Public Comment to Closed Session  

 

Regina Smith, CSEA president, addressed the Board regarding negotiations.  She named the 

members of CSEA’s negotiating team.  She said it’s been a long process and a good learning 

experience.  She commended everyone for their hard work.  She acknowledged the Board’s 

appreciation of CSEA members and said a proposal from CSEA will be proposed in closed 

session.  She encouraged the Board to do what is best for all.  She concluded her remarks by 

mentioning the proposal is fair for the members and the college and thanked the Board for their 

support and consideration. 
    

3. Adjourn to Closed Session 

 

Trustee Lahr adjourned the meeting to closed session at 4:36 p.m. 

  

4. Reconvene to Open Session 

 

Trustee Lahr reconvened the meeting to open session at 6:08 p.m. and announced that no action 

was taken in closed session. 

  

5. Pledge of Allegiance 

 

Joanna Davis, director of Student Advocacy for ASBG, led the audience in the pledge of 

allegiance. 

  

Larry Lahr, President 
Gregory A. Pensa, Vice President 

Tim Bennett 
Bernard E. Jones 

Hilda Zacarías 

Jorge Ruiz-Calixto, Student Trustee 
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6. Approval of Agenda as Presented 

 

Items 10.R., 12.I., 12.J. were removed from the agenda. 

 

On a motion by Trustee Pensa, seconded by Trustee Bennett, the Board approved the revised 

agenda on a roll-call vote as follows: 

            Ayes:  Bennett, Jones, Lahr, Pensa, Zacarías 

            Noes:  None 

 Abstentions:  None   

  

7. Public Comment  

 

Patti Bonner addressed the Board of Trustees on behalf of the college’s administrative 

secretaries.  She shared a paycheck of one of her colleagues to emphasize what her take home 

pay is.   She shared concerns regarding study performed by EMS not being data driven.  She 

said they are severely underpaid and gave a few examples of how their salaries compare to 

same positions at Cuesta College.  She said they have asked EMS to provide documentation on 

which they based their study.  She described how the responsibilities they hold have increased 

over the years.  She pointed out that staff has worked for several years without a raise and now 

that the budget is better, they ask for fairness in pay.  She asked the Board of Trustees to move 

the administrative secretary I salary to range 21, administrative secretary II to range 24, and III 

to range 27.   

 

Shirley Rorabaugh congratulated Dr. Miller on her upcoming retirement and thanked her for all 

she has done for the college.  She remembered the family feeling at Hancock College has 

changed.  She said that the college is like a pyramid, with administration on top and classified 

on the bottom.  She pointed out that without the bottom, it would all crumble.  She would like it 

to be more of a circle.   She believes there is a lack of respect for classified.  She said that many 

classified staff members have volunteered many hours at the scholarship dinner and have never 

been acknowledged.   She was gave a few examples of how she has personally donated her time 

for the benefit of students.  It is her hope that administration and the Board of Trustee think 

about classified staff who work hard and should be shown respect.   

 

Joyce Cole, works in the financial aid department, shared her favorite memory of a student 

transferring to the university in Santa Barbara who not have the means to move in time to start 

classes.  She and another staff member helped move the student’s belongings and bought her 

groceries during the weekend.  They were happy to help and expected nothing in return.  She 

shared this story so the Board and administration understand how equally important classified 

staff.  She said the college could not exist without classified staff.   

  

8. Approval of Minutes 

 

 8.A. Approval of Minutes from the October 21, 2014 regular board meeting. 

 

Trustee Lahr pointed out that the figure reported in his comment was missing a “0”.  

His statement should read, “the recent bond refinance means a savings of $5,800,000 

for the community.” 
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On a motion by Trustee Jones, seconded by Trustee Pensa, the Board voted 

unanimously to approve the minutes for the October 21, 2014 regular board meeting as 

revised.  (Ayes: Bennett, Jones, Lahr, Pensa, Zacarías; Noes: None; Absent: None; 

Student Advisory Vote: Concur) 

   

9. Presentation 

 

 9.A. On-line Scholarship Application Software 

 

Jeff Cotter, foundation director, introduced Toni McCracken and Shirley Rorabaugh 

and asked them to present the new on-line scholarship application software.  Ms. 

McCracken said the application went live on October 20.  She added that students 

received an announcement on the software.  She demonstrated, from a student’s 

perspective, how they would apply for a scholarship.  She reviewed the information 

students receive that informs them if they are eligible for various scholarships.  She 

went over the application steps, and explained how easy it is to request the student’s 

unofficial transcripts.  She explained that students will be able to scroll down to see all 

the scholarships available to them and are filtered based on the personal information 

they provide that fulfills donor criteria for each scholarships.  She noted that some of 

the information is auto filled through our Banner software.  Students are asked to 

review their information and contact our admissions and records staff if corrections are 

needed.  She added that financial aid information is also linked to the student’s 

application.  A letter of reference is requested from the person designates via email. 

She said 400 applications are been submitted to date.  In addition, the program will 

provide a list of students eligible for different scholarships based on criteria set by the 

donor.  Once the application is submitted, the student can track the recommendation 

letter.  

   

10. Consent Agenda 

 

On a motion by Trustee Pensa, seconded by Trustee Jones, the Board voted unanimously to 

approve the consent agenda on a roll-call as follows: 

            Ayes:  Bennett, Jones, Lahr, Pensa, Zacarías 

            Noes:  None  

 Abstentions:  None 

   

11. Oral Reports 

  

 

11.A. Superintendent/President’s Report 

 

Dr. Walthers reported that the annual planning retreat took place and the Institutional 

Effectiveness Council will review and distribute information to various councils.   

     

 

11.B. Board Member Reports 

 

Trustee Jones plans to attend the annual Community College League of California 
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conference. 

Trustee Pensa attended the annual planning retreat and the grand opening of the 

Enology Lab.  He also plans to attend the League’s conference. 

 

Trustee Lahr was also able to attend the annual planning retreat and the grand opening 

of the Enology Lab. 

 

Trustee Bennett went to the PCPA gala.  He hosted, trustee hour – thanked everyone 

who came by. 

 

Trustee Zacarías attended the planning retreat and was glad to see what happens in a 

planning session.  She plans to attend the League’s conference. 

 

Student Trustee George Calixto-Ruiz reported ASBG (Associate Student Body 

Government) helped students attend a PCPA show premier of Christmas is Here Again.  

He said ASBG sponsored transfer day and a 5K run which raised $100.  He went on to 

give a summary of other student events, including spirit week.  He added that students 

lost in the staff vs students’ football game.  He wished everyone a Happy Thanksgiving. 

     

 11.C. Association Reports   

     

  1) AHC Foundation 

 

No report was given. 

    

  2) Management Association 

 

No report was given. 

    

  3) Part-Time Faculty Association 

 

No report was given. 

    

  4) Faculty Association 

 

No report was given. 

    

  5) Academic Senate 

 

No report was given. 
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  6) California School Employees Association 

 

Regina Smith said negotiations are going well and is happy with the progress 

made.  She noted that CSEA formally requested negotiations on a four-day 

summer work week.  There are many members who are not interested but there 

may be more who are interested.  She suggested an alternative work schedule 

option.  She reported that elections will be completed soon and added that 

Tamara York will do a good job as interim bookstore director. 

    

  7) Associated Student Body Government  

 

Daniel Hernandez reported that ASBG sponsored a stress relief day. They 

recently held an arts and crafts fair for students to sell their handmade items. He 

noted that three students attended the college’s annual planning retreat. He went 

on to wish everyone a Happy Thanksgiving 

     

12. Action Items 

   

 12.A. Public Hearing for State Categorical Program Transfer 

 

Trustee Lahr opened the public hearing. 

 

No comments were made. 

 

Trustee Lahr closed the public hearing. 

   

 12.B. Resolution 14-24 Authorizing the Transfer Between State Categorical Programs 

 

On a motion by Trustee Zacarías, seconded by Trustee Pensa, the Board adopted 

resolution 14-24 authorizing the transfer of $1.00 from the equal employment 

opportunity program to the part-time faculty compensation program.  (Ayes: Bennett, 

Jones, Lahr, Pensa, Zacarías; Noes: None; Absent: None; Student Advisory Vote: 

Concur) 

   

 Trustee Zacarías left the meeting at 7:51 p.m. 

   

 12.C.  Resolution 14-25 Implementing the FUTURIS Public Entity Investment Trust 

 

Gail Beal, senior vice president with Keenan Financial, provided a presentation on the 

mechanics of the investment fund. 

 

On a motion by Trustee Pensa, seconded by Trustee Jones, the Board voted to table 

resolution 14-25 implementing the FUTURIS Public Entity Investment Trust. (Ayes: 
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Bennett, Jones, Lahr, Pensa; Noes: None; Absent:  Zacarías; Student Advisory Vote: 

Concur) 

   

 12.D. Parking Lot 8 Renovation, Bid 14-02, Change Order 4 

 

On a motion by Trustee Bennett, seconded by Trustee Pensa, the Board approved 

change order 4 to the contract with V. Lopez & Sons Inc. and authorize the vice 

president, facilities and operations, to sign change order 4.  (Ayes: Bennett, Jones, 

Lahr, Pensa; Noes: None; Absent Zacarías; Student Advisory Vote: Concur) 

   

 12.E. Parking Lot 8 Renovation, Bid 14-02, Change Order 5 

 

On a motion by Trustee Bennett, seconded by Trustee Pensa, the Board approved 

change order 5 to the contract with V. Lopez & Sons Inc. and authorize the vice 

president, facilities and operations, to sign change order 5.  (Ayes: Bennett, Jones, 

Lahr, Pensa; Noes: None; Absent: Zacarías; Student Advisory Vote: Concur) 

   

 12.F. Parking Lot 8 Renovation, Bid 14-02, Notice of Completion 

 

On a motion by Trustee Bennett, seconded by Trustee Jones, the Board approved filing 

the notice of completion for V. Lopez & Sons Inc. for the Parking Lot 8 Renovation 

project.  (Ayes: Bennett, Jones, Lahr, Pensa; Noes: None; Absent: Zacarías; Student 

Advisory Vote: Concur) 

   

 12.G. 2013 Prop 39 Energy Efficiency Projects, RFQ/P 14-104, Change Order 1 

 

On a motion by Trustee Pensa, seconded by Trustee Bennett, the Board approved 

change order 1 to the contract with Brannon, Inc., DBA Smith Electric Service and 

authorize the vice president, facilities and operations to sign change order 1.  (Ayes: 

Bennett, Jones, Lahr, Pensa; Noes: None; Absent: Zacarías; Student Advisory Vote: 

Concur) 

   

 12.H. 2013 Prop 39 Energy Efficiency Projects, RFQ/P 14-04, Notice of Completion 

 

On a motion by Trustee Jones, seconded by Trustee Bennett, the Board approved filing 

the notice of completion for Brannon, Inc., DBA Smith Electric Service for the 2013 

Prop 39 Energy Efficiency Projects.  (Ayes: Bennett, Jones, Lahr, Pensa; Noes: None; 

Absent: Zacarías; Student Advisory Vote: Concur) 

   

 12.I. New Management Job Description 

 

This item was removed from the agenda. 

   

 12.J. Appointment of Classified Management Position 
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This item was removed from the agenda. 

   

   

 12.K. Resolution 14-23 Commending Rebecca Alarcio 

 

This item was moved and considered earlier in the meeting. 

 

On a motion by Trustee Zacarías, seconded by Trustee Bennett, the Board adopted 

Resolution 14-23 commending Rebecca Alarcio for 30 years of exemplary service at 

Allan Hancock College.  (Ayes: Bennett, Jones, Lahr, Pensa, Zacarías; Noes: None; 

Absent: None; Student Advisory Vote: Concur) 

   

13.  Information Items 

   

 13.A. Independent Audit Services 

  

Dr. Miller provided a brief update on the search for a new independent audit firm. She  

said it’s the college’s current practice to use a different firm every three years 

   

 13.B Employee Resignations, Retirement, and Separation From Service 

 

Dr. Walthers noted one staff member has separated from service. 

   

 13.C. Summer 2015 Four-Day Work Week 

 

The impact of a four-day work week on services to students and CSEA staff was 

discussed.  With the exception of PCPA, there are no classes on Friday.  However, 

students do come on Fridays to enroll or seek other types of assistance.  There is a 

concern that students who do not receive assistance on Fridays may be discouraged and 

not come back.  The potential energy savings of being closed on Fridays was 

considered.  There are factors, including a blown generator and the inability to perform 

a comparison to a similar period of time that makes it difficult to establish an exact 

amount in savings.  The initial comparison performed years go indicated a savings of 

approximately $25,000.  There is a need to consider how closing the college on Fridays 

impacts staff who were hired to work a five-day work week and are now asked to work 

a four-day work week.   

    

 13.D. Student Equity Plan 

 

Associate Superintendent Ornelas explained that the purpose of the Student Equity 

Plan is to develop activities to close the achievement gap in underrepresented students. 

Title V was updated to require colleges to maintain a Student Equity Plan and provide 

funds to support it.  The plan must be approved by the Board and is presented for 

review and feedback.  Students have also been asked to provide feedback.  

Recommendations received include the need for more research, outreach, and the 

expansion of services.  Academic Senate has also reviewed the plan and it will come 

back in December for approval. She suggested integrating this plan with the Strategic 
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Master Plan.  She added that there is a need to prioritize feedback, collect data and 

evaluate it. 

   

 

 13.E. Monthly Report – Associate Superintendent/Vice President, Administrative Services 

 

Dr. Miller shared the financial statements.  She explained that an early transfer in 

retirement benefits to meet a liability caused a negative balance.  She pointed out the 

capital outlay expenditures are related to the music department’s improvements as 

approved by the Boyd Estate funds.  Payment for expenses are initially drawn from the 

general fund and reimbursed by the estate. 

   

 13.F. Monthly Report – Associate Superintendent/Vice President, Academic Services 

 

Dr. Murphy addressed faculty prioritization.  He noted there 20 faculty vacancies.  

Staff is working on establishing a prioritization list that will be used for two years.  He 

said an upcoming retirement and a shift of duties due to accreditation will have an 

impact on the current dean structure.  This be addressed by assigning more 

responsibility to associate deans and making them deans.  Some of the practices 

identified at the annual planning retreat will be sent to the Student Learning Council to 

prioritize and sort out details.  They will then make recommendations to College 

Council for funding consideration.  He commended Jessica Scarffe, for her volunteer 

work with an agency who provides support to students who study abroad.  The goal is 

to offer three credit courses in Madrid, Spain during one month.  The challenge for our 

students is being able to afford $5000 in expenses.  He suggested working with ASBG 

to establish an international club and try to raise funds to participate in the program. A 

suggestion was made regarding the possibility of establishing a scholarship to support 

the program. 

   

 13.G. Monthly Report – Associate Superintendent/Vice President, Student Services 

 

Associate Superintendent Ornelas Nohemy reported that the changes for an online 

orientation have been finalized and should be ready for presentation soon.  College 

Night was attended by 300 students representing all the local high schools.   Work to 

strengthen the relationship with local high schools is underway.  Four meeting have 

taken place for this purpose. A follow up meeting is scheduled in Lompoc and Santa 

Maria.  Counselors have developed joint goals which include getting all seniors to 

apply to Hancock College.  She and Yvonne Teniente plan to meet with Righetti High 

School counselors’ to develop an agenda for a future meeting.  They plan to work on a 

welcome letter to send to potential students.  She will also meet with high school 

associate superintendents to support counselors.  She added that the Student Services 

Council is also working on updating board policies and procedures. 

   

 13.H. Monthly Report – Vice President, Facilities & Operations 

 

Dr. Walthers shared the monthly facilities report.  He  noted work is being done to  

resolve the issue in the shooting range at the Public Safety Training Complex. 

   

14. New Business 
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No new business was reported. 

  

15. Calendar 

 

Dr. Walthers invited everyone to attend the Angel Tree holiday celebration and mentioned that 

EOPS-CARE staff and others are providing single parents with a turkey dinner. 

  

16.  Adjournment 

 

Trustee Lahr adjourned the meeting at 8:29 p.m. 

 

 

 

            

 

    
Kevin G. Walthers, Ph.D. 
Secretary to the Board of Trustees 
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  AGENDA ITEM 

To: Board of Trustees Date: 

From: Superintendent/President  December 9, 2014 

Subject: Register of Warrants   

Reason for Board Consideration 
 
CONSENT - ACTION 

Item Number 
 
 13.A. 

Enclosures 
 
 Page 1 of  59 

BACKGROUND: 

The following warrants are submitted for board of trustees approval: 

GENERAL FUND 9410   

 INVOICE WARRANTS $ 1,285,536.37  

              REGULAR PAYROLL 11/30/14 4,239,067.68  

              TOTAL GENERAL FUND  $ 5,524,604.05 

CHILD DEVELOPMENT FUND 9433   

 INVOICE WARRANTS 10,183.35  

 REGULAR PAYROLL  11/30/14 60,181.26  

 TOTAL CHILD DEVELOPMENT FUND  70,364.61 

GO BOND CLEARING FUND 9446   

 INVOICE WARRANTS 34,247.68  

 TOTAL GO BOND CLEARING FUND  34,247.68 

GO BOND BUILDING FUND 9447   

 INVOICE WARRANTS 

              REGULAR PAYROLL  11/30/14 

264,450.52 

275.62 

 

 TOTAL GO BOND BUILDING FUND  264,726.14 

CAPITAL OUTLAY PROJECTS FUND 9441   

 INVOICE WARRANTS 4,705.82  

 TOTAL CAPITAL OUTLAY PROJECTS FUND  4,705.82 

SELF INSURANCE DENTAL FUND 9461     

 INVOICE CHECK 105,490.00  

 TOTAL SELF INSURANCE DENTAL FUND  105,490.00 

STUDENT CENTER FEE TRUST FUND 9473   

 INVOICE WARRANTS 0.00  

 TOTAL STUDENT CENTER FEE TRUST FUND   0.00 

SELF INSURANCE HEALTH FUND 9462   

 INVOICE WARRANTS 2,811.14  

 TOTAL SELF INSURANCE HEALTH FUND   2,811.14 

SELF INSURANCE PROPERTY/LIABILITY FUND 9463   

 INVOICE WARRANTS 0.00  

 TOTAL SELF INSURANCE PROPERTY/LIABILITY FUND  0.00       

GRAND TOTAL ALL FUNDS   $ 6,006,949.44 

RECOMMENDATION: 

Staff recommends that the board of trustees approve commercial warrants 1838705 through 1839235 for a subtotal of 
$1,707,424.88, and payroll warrants in the amount of $4,299,524.56 for a grand total of $6,006,949.44. 
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  AGENDA ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President December 9, 2014 

Subject:   Authorization to Declare District Property as Surplus  

Reason for Board Consideration: Item Number: Enclosures: 

CONSENT - ACTION 13.B. Page 1 of 2 

 

BACKGROUND: 
 

District personnel have determined that all items referenced below can no longer be used by district programs.   

This process is utilized to ensure that the college does not dispose of any item that still has value to the district. 

 

The public safety department would like to surplus and dispose of a 1988 E-One pumper fire engine that is no longer 

serviceable (#F-19, VIN #1F9DBAA8XJ1037352).  The department concluded that this vehicle has only scrap value 

of $500 or less.  Rather than sell it through the online auction, the district would prefer to accept salvage value offered 

through a licensed salvage yard.  Education Code Section 81452 (a) provides for the sale of district property at private 

sale without advertising if the governing board, by a unanimous vote of those members present, finds that the 

property, whether one or more items, does not exceed in value the sum of $5,000. 

 

Similarly, the industrial technology department would like to surplus and dispose of excess scrap metal as listed 

below that will not be used in student projects.  The district would prefer to accept salvage value rather than sell it 

through the online auction, per Education Code Section 81452 (a). 

 

Scrap Metal Description Pounds Estimated Value 

Titanium 425.8 $   851.59 

Non-magnetic stainless steel 271.8  203.88 

Magnetic stainless steel 1221.6 610.81 

Cold rolled steel 786.1 196.52 

 TOTAL 2705.3 $1,862.80 

 

            (continued) 

 

 

FISCAL IMPACT: 
 

Total proceeds are dependent on the salvage value and on the auction participation level. 

 

 

RECOMMENDATION: 

Staff recommends that the board of trustees declare the items to be surplus and authorize disposal through the 

appropriate procedures.
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Education Code Section 81450 allows for the sale, at auction, of district property not required for school purposes.   

In order to include items for auction, the governing board must first declare the items to be surplus.  Below is a list  

of district property to be declared surplus and subsequently sold at auction.  The total value of these items is estimated 

not to exceed $1,500. 
 

Lot # Description Quantity Condition AHC ID# Serial #/VIN # 

808 DeWalt model GE 15” radial arm saw 1 each Unknown 706794 41634 

809 Oliver model 144-BD 8” jointer 1 each Unknown 000166 95743 

810 Rockwell model 70-6X020 drill press 1 each Unknown 000165 1816582 

811 Starliner frame rack 1 each Unknown 719046  

812 Haas Automat, Haas simulator 1 each Poor 717301  
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  AGENDA ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President December 9, 2014 

Subject:   
Part-time Faculty Appointments, Regular Faculty Overload Assignments 

and Special Assignments/Stipends 
 

Reason for Board Consideration: Item Number: Enclosures: 

CONSENT - ACTION 13.C. Page 1 of 2 

 

 

BACKGROUND: 

 

Credit and noncredit instruction and non-instructional assignments for part-time faculty and overload and special 

assignments/stipends for regular full-time faculty are recommended for the time periods designated on the 

attached list, as per the California Education Code, Section 87482.5. 

 

 

 

 

 

 

FISCAL IMPACT: 

 

Budgeted for the 2014-2015 fiscal year. 

 

 

 

 

 

 

 

 

 

 

RECOMMENDATION: 

 

Staff recommends that the board of trustees approve the attached list of part-time faculty appointments and 

regular faculty overload and special assignments/stipends. 
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FACULTY ASSIGNMENTS – CREDIT 

FULL-TIME AND PART-TIME FACULTY – STIPENDS 

 

INSTRUCTOR ASSIGNMENT      DOLLAR AMOUNT 

 

Bierly, Gary Fall 2014 Term 2, HIST 102, CRN 21465 linked with 

HUM 102, CRN 21493 had 89 students at census.  

$410 per unit x 3 units = $1,230.  Per faculty 

agreement 14.6.5.  (10/13/14 – 12/10/14) 

$1,230.00 

Britten, Ben Participation in BSI acceleration activities with Susan 

Farley and Julia Raybould-Rodgers. (July 2014) 

$493.00 

Farley, Susan START testing and supplementary instruction – 

Summer 2014 

$4,095.53 

Haddad, Lubna Fall 2014 Term 2, PSY 101, CRN 21522 had 66 

students at census.  $300 per unit x 3 units = $900.  Per 

faculty agreement 14.6.5.  (10/13/14 – 12/10/14) 

$900.00 

Howard, Daniel Chair Allan Hancock College Skills USA Chapter 

meetings and club events. (11/2014 – 5/2015) 

$2,240.00 

 

Kim, Kevin Assistant choreographer for Dance Spectrum 2015. 

(1/20/15 – 3/31/15) 

$1,526.70 

Madrigal, Louise Participation in BSI acceleration activities with Susan 

Farley and Julia Raybould-Rodgers. (Summer 2014) 

$5,319.58 

Ramirez Gelpi, Sofia Spanish translation of AB 86 student survey. 

(10/24/14) 

$80.00 

Raybould-Rodgers, Julia START testing and supplementary instruction – 

Summer 2014 

$4,738.78 

Reyes, Ben Assistant choreographer for Dance Spectrum 2015. 

(1/20/15 – 3/31/15) 

$1,505.43 

Rivera, Candace Publicity for Dance Spectrum and Folkloric 2015 

dance concerts. (1/20/15 – 5/20/15) 

$2,899.00 

Schuetz-Jones, Deborah On behalf of the CCA ETC, facilitate health and safety 

training for veterans’ community stakeholder 

collaborative. (11/18/14 – 11/19/14) 

$500.00 

Segura, Monique Assistant choreographer for Dance Spectrum and 

Folklorico 2015. (1/20/15 – 3/31/15) 

$3,045.00 

Solorio, Jesus Assistant choreographer for Dance Spectrum 2015. 

(1/20/15 – 3/31/15) 

$625.83 

Treur, Kristy On behalf of the Environmental Training Center, 

facilitate a customized, 1.5 hour not-for-credit training 

module on respiratory protection and administer 

quantitative respirator fit tests for government client. 

(11/12/14 – 11/18/14) 

$500.00 
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  AGENDA ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President December 9, 2014 

Subject:   Community Service (Fee-Based) Education Classes  

Reason for Board Consideration: Item Number: Enclosures: 

CONSENT - ACTION 13.D. Page 1 of 3 

 

 

BACKGROUND: 

 

The following pages list the proposed community service classes and College for Kids fee-based classes for  

spring 2015. 

 

 

 

 

 

 

 

 

FISCAL IMPACT: 

 

There is no fiscal impact to the district.  Fees collected from students support these classes. 

 

 

 

 

 

 

 

 

 

 

RECOMMENDATION: 

 

Staff recommends that the board of trustees approve the proposed community service (fee-based) classes for spring 

2015. 
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Community Service 

(Fee-based) Education Classes Spring 2015 

 

 

Dates Class Instructor Fee 

1/8-1/15/15 CSCT 8080-Medical Assistant Exam Review Osuna, Gerri $60 

1/20-5/14/15 CFK 8003-Intermediate Ballet II  Ages 10-18 Grimnes, Courtney $256 

1/20-5/14/15 CFK 8009-Advanced Ballet/Pointe  Ages 12-18 Grimnes, Courtney $384 

1/20-5/12/15 CFK 8026-Beginning Hip-Hop/Jazz  Ages 6-9 Mann, Shandy $128 

1/20-5/12/15 CFK 8026-Beginning Hip-Hop/Jazz Ages 10-14 Mann, Shandy $128 

1/20-5/13/15 CSFT 8000-Physical Fitness Lab Dutra, Kris $46 

1/20-5/13/15 CSFT 8001-Football Techniques  Ages 16+ Dutra, Kris $20 

1/20-5/13/15 CSFT 8002-Sports Techniques  Ages 16+ Staff $20 

1/20-5/13/15 CSFT 8005-Swim Lab Stevens, Chris $46 

1/20-3/12/15 CSFT 8013-Intermediate Senior Exercise Griffith, Lisa $64 

1/20-5/15/15 CSMU 8000-Symphonic Band Stoll, Greg $10 

1/21-5/13/15 CFK 8001-Beginning Ballet II  Ages 7-13 Grimnes, Courtney $240 

1/21-5/13/15 CFK 8002-Intermediate Ballet I  Ages 8-18 Grimnes, Courtney $240 

1/21-3/11/15 CSFT 8021-Hatha Yoga (Beginning) Forman, Vicki $32 

1/22-5/14/15 CFK 8006-Beginning Pointe  Ages 12-18 Grimnes, Courtney $64 

1/22-5/14/15 CFK 8008-Intermediate Pointe  Ages 12-18 Grimnes, Courtney $64 

1/22-3/12/15 CSFT 8020-Yoga for Health Forman, Vicki $32 

1/23-5/15/15 
CFK 8027-Intermediate/Advanced Jazz-Funk/Hip-Hop   

Ages 13-18 
Mann, Shandy $180 

1/23-5/15/15 
CFK 8030-Intermediate/Advanced Contemporary Dance   

Ages 13-18 
Sobel, Aneila $180 

1/24-5/16/15 CFK 8016-Introduction to Ballet  Ages 4-5 Mann, Shandy $90 

1/24-5/16/15 CFK 8017-Introduction to Hip-Hop & Jazz Funk  Ages 4-5 Mann, Shandy $90 

1/24-5/16/15 CFK 8021-Beginning/Intermediate Ballet Folklorico  Ages 6-9 Vega, Marlene $120 

1/24-5/16/15 
CFK 8021-Beginning/Intermediate Ballet Folklorico   

Ages 10-15 
Vega, Marlene $120 

1/24/15 CFK 8107-Light and Waves  Ages 8-12 Staff $36 

1/26-5/11/15 CFK 8000-Beginning Ballet I  Ages 6-12 Yolar-Gropetti, Madison $112 

1/31/15 CFK 8107- Light and Waves  Ages 8-12 Staff $36 

2/7-5/16/15 CFK 8045-Magical Moments Production  Ages 6-18 Grimnes, Courtney $55 

2/7-5/16/15 CFK 8047-Youth Dance Company  Ages 12-18 Grimnes, Courtney $110 

2/7/15 CFK 8105-Aeronautics  Ages 8-12 Staff $36 

2/17-3/3/15 CSPD 8027-iPad Basics Velasco, Francisco $54 

2/19-2/26/15 CSCT 8030-Social Media for Businesses Bayus, Teri $36 

2/21/15 CFK 8105-Aeronautics  Ages 8-12 Staff $36 

2/21-2/28/15 CSCT 8023-Introduction to Nonprofit Management Dodson, Phyllis $60 

2/21-2/28/15 CSCT 8031-Start Your Online Business Kiblinger, Benjamin $60 

2/21-3/14/15 CSPD 8080-Intermediate Beekeeping Hupp, John $72 

3/7/15 CFK 8106-Electricity, Magnetism, and Motion  Ages 8-12 Staff $36 

3/7-3/14/15 CSPD 8024-Lightroom: An Introduction Gingras, Theresa $36 

3/12/15 CSCT 8006-Loan Signing Specialist Masters Notary Academy $36 
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Community Service 

(Fee-based) Education Classes Spring 2015 

 

 

3/14/15 CFK 8106- Electricity, Magnetism, and Motion  Ages 8-12 Staff $36 

3/14/15 CSCT 8005-Become a CA Notary Public Masters Notary Academy $65 

3/24-5/14/15 CSFT 8013-Intermediate Senior Exercise Griffith, Lisa $64 

3/25-5/13/15 CSFT 8021-Hatha Yoga (Beginning) Forman, Vicki $32 

3/26-5/14/15 CSFT 8020-Yoga for Health Forman, Vicki $32 

3/28/15 CSCT 8040-Auto Wholesale Dealer Williams, Ronald $89 

4/3-4/24/15 CSPD 8006-Introduction to Homeopathy Talkin, Helen $48 

4/4-4/25/15 CSPD 8080-Intermediate Beekeeping Mitchell, Archie $72 

4/18/15 CFK 8103-Rocketry: 3-2-1 Blast Off!  Ages 8-12 Staff $36 

4/24/15 
CSPD 8010-Educational Bus Tour-Los Angeles Fashion 

District 
Gabel, Mary $55 

4/25/15 CFK 8103-Rocketry: 3-2-1 Blast Off!  Ages 8-12 Staff $36 

4/25-5/2/15 CSCT 8080-Medical Assistant Exam Review Osuna, Gerri $60 

5/1/15 
CSPD 8010-Educational Bus Tour-Los Angeles County 

Museum of Art 
Fast, Martha $65 

5/15/15 CSCT 8022-Infection Control in Dentistry Detter, Diane $350 
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 AGENDA ITEM 

To: Board of Trustees Date: 

From: Superintendent/President December 9, 2014 

Subject:   Equivalency Certification for Faculty 

Reason for Board Consideration: Item Number: Enclosures: 

CONSENT - ACTION 13.E. Page 1 of 3 

BACKGROUND: 

In accordance with California Code of Regulations Title 5, Division 6, Chapter 4, Subchapter 4, Article 2, Section 

53410, and Allan Hancock College’s Board Policy 7211 (formerly 4105), those who have equivalent qualifications to 

the state minimum qualifications as established by the Board of Governors can teach classes within their designated 

discipline areas. 

Attached are equivalency certifications for faculty members who have been authorized to teach credit or noncredit 

classes, as needed, at Allan Hancock College based on equivalency criteria specified in Board Policy 7211 and as 

restricted by the equivalency certification document. 

Regular Equivalency Certification 

Name Discipline 

Kindell-VanderMolen, Claudia Psychology 

FISCAL IMPACT: 

None 

RECOMMENDATION: 

Staff recommends that the board of trustees approve the attached equivalency certifications for faculty members who 

have been authorized to teach, as needed, based on equivalency criteria specified in Board Policy 7211 and as 

restricted by the equivalency certification document. 
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ALLAN HANCOCK COLLEGE 
Human Resources 

EQUIVALENCY CERTIFICATION FOR 
DISCIPLINES REQUIRING THE MASTER'S DEGREE 

(For Credit Courses) 

X 

NAME: Claudia Kindell-VanderMolen DIVISION: Academic Affairs 

DEPARTMENT: Social & Behavioral Sciences DISCIPLINE: Psychology 

Regular Certification 
Provisional Certification 

From: To: 

Not Approved 

Check the box for qualification criteria used in this discipline to judge the applicant's qualifications for equivalency. 

D Master's degree in any discipline; plus 24 units of course work in the discipline of the assignment. At least 18 of these units 
must be graduate or upper division. (The 24 units may have been either included in or taken in addition to the master's 
degree.) 

[8J Master's degree in any discipline; plus two years of professional experience related to the discipline of the assignment or two 
years of successful teaching experience in the discipline of the assignment. 

D Near completion of a Master's degree (lacking no more than one semester/quarter) in the discipline; plus two years of 
professional experience related to the discipline of the assignment or two years of successful teaching experience in the 
discipline of the assignment. 

D Bachelor's degree in any discipline; plus six years of professional experience related to the discipline of the assignment or 
six years of teaching experience in the discipline of the assignment. 

D Recognized accomplishments which demonstrate expertise and skill in the field of study beyond that normally achieved 
through formal education. 

NOTE: Teaching and professional experience may be combined to total the required number of years. 

RATIONALE: Explain how the applicant's qualifications meet the selected guideline. Qualifications must be verified 
with appropriate documentation. (Signature block on the reverse side of this form.) 

• MSW Social Work, CSU Long Beach, May 2013 
• MA Organizational Leadership, Chapman, June 2007 
• 7 years professional experience as a social worker for Santa Barbara County 

Date of Board Approval : 
P0-300 
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RATIONALE (CONTlNUEO): 

l 

I hereby certify that all information submitted above is true and correct . 

. 
Slf*er1Candidale tf.tW~ ~hfk . Vo..~ ~ oate lO·l f> · 1?> 

Due ta candidate's inability to provide all equivalency documentation at this time, a one semester provisional 
appoillment is granted pend!"fl verification of qualifications. I have reviewed all documentation and 
recommend approval cl provisional equivalency certification. 

I have reviewed all documentation and recommend approval of regular equivalency certification. 
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Administrator Initiating Item: 

Luis P. Sanchez 

Final Disposition: 

 

  AGENDA ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President December 9, 2014 

Subject:   Appointment of Department Chair  

Reason for Board Consideration: Item Number: Enclosures: 

CONSENT - ACTION 13.F. Page 1 of 1 

 

 

BACKGROUND: 

 

The following regular full-time faculty member is recommended by her department and the associate 

superintendent/vice president, academic affairs and superintendent/president, to serve as interim department chair to 

the specified term: 

 

NAME DEPARTMENT TERM OF OFFICE 

Dianne McMahon Fine Arts Ms. McMahon was elected to serve a 

one semester term, effective spring 

2015. 

 

 

 

 

 

 

 

FISCAL IMPACT: 

 

The estimated cost to the district is approximately $7,778 for the 2014-2015 fiscal year, which will include 

department chair stipend, additional contract days, and back fill. 

 

Department chair stipends, additional contract days, and back fill for reassigned time for various departments are 

budgeted each fiscal year. 

 

 

 

 

RECOMMENDATION: 

 

Staff recommends that the board of trustees approve the department chair appointment of Dianne McMahon, fine arts 

department, effective spring 2015. 
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         AGENDA ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President December 9, 2014 

Subject:   Short-Term, Substitute, and Professional Expert Appointments Exempt 
From Classified Service  

Reason for Board Consideration: Item Number: Enclosures: 

CONSENT - ACTION  13.G. Page 1 of 3 
 
BACKGROUND 
 
The college hires substitute, short-term employees, and professional experts exempt from classified service per 
Education Code Section 88003.  All appointments are contingent on availability of funding and ending dates could 
change based on district need.  The following is a list of such appointments: 

 
Short-Term: 

Name Position Title Dates Duties/Responsibilities Hourly 
Rate 

Del Toro, 
Miriana 

Program Specialist 12/9/14 – 6/30/15 Temporary Middle Class 
Scholarship Coordinator – Cal-

SOAP 

$35.00 

Esquivel, 
Emigdio 

Program Assistant II 12/10/14 – 3/30/15 Temporary counseling department 
support and 3SP services 

$14.00 

Keith, Kristi Clerk I 12/10/14 – 6/30/15 On-Call office coverage for 
vacation, illness or training for 3 

Extended Campus locations 

$10.32 

Orozco, Raquel Program Assistant II 12/10/14 – 3/30/15 Temporary counseling department 
support and 3SP services 

$14.00 

Perez, Eduardo Program Specialist  12/9/14 – 6/30/15 Temporary Coordinator Lompoc 
Unified School District – Cal-

SOAP 

$20.00 

Simms, Colleen Program Assistant II 1/02/15 – 6/30/15 Temporary support to provide 
contract education training at LVC 

$14.00 

Spohnhauer, 
Anne 

Program Specialist 12/9/14 – 6/30/15 Temporary - Cal-SOAP 
Coordinator 

$20.00 

Willard, Rocio Program Assistant IV 1/14/15 – 5/15/15 Temporary replacement in language 
lab 

$18.81 

 
(continued) 

FISCAL IMPACT 
Assignments for the 2014-2015 fiscal year are included in the 2014-2015 fiscal year budget. 
 
RECOMMENDATION 
Staff recommends that the board of trustees approve the short-term and professional expert appointments exempt from 
classified service as presented. 

Administrator Initiating Item:            

Kevin G. Walthers                                                                      

Final Disposition: 
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Revised/Additions 
 
EMS, Fire, Law Enforcement Programs 
Police and Fire Academy tactical officers, program assistants, and program specialists are limited in the number of 
days they are eligible to work.  The number of hours is limited by the budget for the program—one tactical officer 
may work a 40-hour workshop in 5 days, but another may work in a one-hour session on 40 different days. The 
academy needs flexibility to schedule tactical officers as they are available; for instance, if a fire officer is scheduled 
to work in a class on a certain day but is called to fight a fire that day, another officer is called to fill in. There is no 
way to accurately predict how many hours each officer may work during the academic year.  The total available 
budget for tactical officers, divided by the hourly rate, is the maximum number of hours which can be worked by the 
entire group of tactical officers. 
 
Professional Experts – EMS, Fire, Law Enforcement Programs 
Police and Fire Academy technical aides are limited in the number of days they are eligible to work. The number of 
hours is limited by the budget for the program—one aide may assist a 40-hour workshop in 5 days, but another may 
assist a one-hour session on 40 different days. The academy needs flexibility to schedule aides as they are available; 
for instance, if a fire aide is scheduled to assist a class on a certain day but is called to fight a fire that day, another 
aide is called to fill in. There is no way to accurately predict how many hours each aide may be required to assist 
during the academic year. The total available budget for technical aides, divided by the hourly rate, is the maximum 
number of hours which can be worked by the entire group of technical aides. 
 
Fire, Safety and EMS, 
Law Enforcement Programs: 

Positions: 
Program Assistant I 
Program Assistant II 
Program Assistant III 
Program Assistant IV 
Program Assistant V 
Program Assistant VI 

Hrly Rate 
$ 9.96 
$14.00 
$15.59 
$18.81 
$25.00 
$35.00 

 

Max Hrs 
Not more than 40 hours/weekly 

and/or 
999 hours fiscally 

Max Days 
170 days within the Fiscal 

Year 
 

 

Professional Experts: Program Assistant I, III, IV, V, and VI:  

Name Position Title Dates Duties/Responsibilities 

Capshaw, Charles Program Assistant I, III, IV 1/2/15 – 6/30/15 See Professional  Expert 
Appointments – EMS, Fire, Law 

Enforcement Programs 

Crotty, John Program Assistant V, VI 1/2/15 – 6/30/15 See Professional  Expert 
Appointments – EMS, Fire, Law 

Enforcement Programs 

Diaz, Katherine Program Assistant I, III, IV 1/2/15-6/30/15 Professional  Expert 
Appointments – EMS, Fire, Law 

Enforcement Programs 

Hill, Amber Program Assistant I, III, IV 1/2/15-6/30/15 Professional  Expert 
Appointments – EMS, Fire, Law 

Enforcement Programs 

Turner, James Program Assistant I, III, IV 1/2/15-6/30/15 Professional  Expert 
Appointments – EMS, Fire, Law 

Enforcement Programs 
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Professional Experts:  

Name Position Title Dates Duties/Responsibilities Hourly 
Rate 

Andrews, Wanda Program Assistant III 1/20/15-5/20/15 Fine Arts Model – Fine Arts 
Department 

$15.59 

Beck, Barbara Program Assistant III 1/20/15-5/20/15 Fine Arts Model – Fine Arts 
Department 

$15.59 

Brown, Marcia Program Assistant III 1/20/15-5/20/15 Fine Arts Model – Fine Arts 
Department 

$15.59 

Fries, Rebecca Program Assistant III 1/20/15-5/20/15 Fine Arts Model – Fine Arts 
Department 

$15.59 

Hill, David Program Assistant III 1/20/15-5/20/15 Fine Arts Model – Fine Arts 
Department 

$15.59 

LaPointe, 
Angelina 

Program Assistant III 1/20/15-5/20/15 Fine Arts Model – Fine Arts 
Department 

$15.59 

Lynn, Patti Program Assistant II 1/20/15-6/30/15 Music Library Assistant – Fine Arts 
Department 

$14.00 

Sena Leilani Program Assistant III 1/20/15-5/20/15 Fine Arts Model – Fine Arts 
Department 

$15.59 

Roberts, Trevor Program Assistant III 1/20/15-5/20/15 Fine Arts Model – Fine Arts 
Department 

$15.59 

Thacker, Cynthia Program Assistant III 1/20/15-5/20/15 Fine Arts Model – Fine Arts 
Department 

$15.59 

Travis, Bruce Program Assistant III 1/20/15-5/20/15 Fine Arts Model – Fine Arts 
Department 

$15.59 

 

Short -Term:  

Name Position Title Dates Duties/Responsibilities Hourly 
Rate 

Coulter, Loretta 
(Lori) 

Administrative Assistant  
III 

12/10/14-6/30/15 Support students in the Counseling 
Department as clerical support 

assisting with scheduling 
appointments, helping students 

complete forms and applications, 
class load reports, etc. 

$12.53 

Steadman, Jason Program Assistant I 12/10/14 – 6/30/15 On-call custodian (evening) during 
absences 

$9.96 

 

Substitutes:  

Name Position Title Dates Duties/Responsibilities Hourly 
Rate 

Cardona, Fabiola Office Services 
Technician II (Grants) 

1/5/15-3/31/15 Assist a variety of complex 
technical and clerical functions 

supporting STEM & Bridges to the 
Baccalaureate during recruitment 

$16.36 
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          AGENDA ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President December 9, 2014 

Subject:   Appointments, Transfers, and Promotions of Classified Employees  

Reason for Board Consideration: Item Number: Enclosures: 

CONSENT - ACTION 13.H. Page 1 of 2 
 
BACKGROUND 
 
The following personnel actions are recommended: 
 
Appointments: 
 
1. Terilyn Hall, human resources assistant, office of human resources, full time, 12 months, 37 hours weekly, range 

18-B, classified bargaining unit salary schedule, effective January 1, 2015. 
 

Reason:  Ms. Hall replaces Shelley Knight, who resigned, effective October 31, 2014. 
 
2. Yvette Dorado, human resources assistant, office of human resources, full time, 12 months, 37 hours weekly, 

range 18-B, classified bargaining unit salary schedule, effective January 1, 2015. 
 

Reason:  New position. 
 
These appointments are contingent upon successful completion of pre-employment requirements. 
 

(continued) 
 
FISCAL IMPACT 
 
1. The cost to the unrestricted general fund is approximately $30,537 for the 2014 – 2015 fiscal year.  
2. The cost to the unrestricted general fund is approximately $30,537 for the 2014 – 2015 fiscal year. 
3. The cost to the unrestricted general fund is approximately $25,566 for the 2014 – 2015 fiscal year. 
4. The cost to the unrestricted general fund is $8,573 and cost to MESA is $18,769 for a total $27,342 for the 2014-

2015 fiscal year.  
 
These costs are included in the 2014 – 2015 fiscal year budget. 

 
RECOMMENDATION 
 
Staff recommends that the board of trustees approve the appointments of Terilyn Hall, human resources assistant, 
office of human resources, effective January 1, 2015; and Yvette Dorado, human resources assistant, office of human 
resources, effective January 1, 2015; and Ramon Hernandez, groundskeeper I, plant services, effective January 1, 
2015; and the transfer of Dorine Mathieu, office services technician II, mathematical sciences department, effective 
December 15, 2014, and contingent on continued funding.   
 

Administrator Initiating Item:    

Kevin G. Walthers                                                                         

Final Disposition: 
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3. Ramon Hernandez, groundskeeper I, plant services, full time, 12 months, 37 hours weekly, range 12-A, classified 
bargaining unit salary schedule, effective January 1, 2015. 

 
Reason:  Mr. Hernandez replaces Rodrigo Perez, who resigned, effective October 31, 2014. 

 
Transfer: 
 
4. Dorine Mathieu, FROM university transfer technician, counseling and student services, full time, 12 months, 37 

hours weekly, range 16-E, classified bargaining unit salary schedule TO office services technician II, 
mathematical sciences department, full time, 11 months, 37 hours weekly, range 15-D, classified bargaining unit 
salary schedule, effective December 15, 2014, and contingent on continued funding. 
 
Reason: Employee transfer request 
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          AGENDA ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President December 9, 2014 

Subject:   Appointment of Temporary Nontenure-Track Faculty  

Reason for Board Consideration: Item Number: Enclosures: 

CONSENT - ACTION 13.I. Page 1 of 1 
 
BACKGROUND 
 
In accordance with California Education Code, sections 87470, 87482, the following temporary, nontenure-track 
faculty appointment is recommended: 
 
1. Vince Tobin, astronomy instructor, life and physical sciences department, temporary, one semester, full time, 

grant funded nontenure-track faculty position, column III, step 5, faculty contract salary schedule, effective 
January 16, 2015 through May 20, 2015, or earlier per district need, and contingent upon continued funding. 

 
Reason:  This is a continuation of Mr. Tobin’s temporary nontenure-track appointment that was approved at the 
August 19, 2014 board of trustees meeting.  Mr. Tobin will ensure full coverage of astronomy and physics 
sections while recruiting for a permanent, full time instructor. 

 
2. Kenneth George, coordinator, law enforcement academy, public safety department, temporary, one semester, full 

time, nontenure-track faculty position, column II, step 8, faculty contract salary schedule, effective January 1, 
2015 through June 30, 2015, or earlier per district need. 

 
Reason:  Mr. George will meet the needs of Law Enforcement instruction within the Public Safety Department 
and mandated requirements of the Peace Officers Standards and Training (POST).   
 
 

FISCAL IMPACT 
 
1. The cost to the STEM grant is approximately $40,912 for the 2014-2015 fiscal year. 
2. The cost to the unrestricted general fund is approximately $42,215 for the 2014 – 2015 fiscal year. 
 
These costs are included in the 2014-2015 fiscal year budget. 
 
 
 
RECOMMENDATION 
 
Staff recommends that the board of trustees approve the temporary, nontenure-track faculty appointment of Vince 
Tobin, astronomy instructor, life and physical sciences department, one semester, full time, grant funded position, 
effective January 16, 2015 through May 20, 2015, or earlier per district need, and contingent upon continued funding; 
and the temporary, nontenure-track faculty appointment of Kenneth George, coordinator, law enforcement academy, 
public safety department, effective January 1, 2015 through June 30, 2015, or earlier per district need. 

Administrator Initiating Item:    

Kevin G. Walthers 

Final Disposition: 
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  AGENDA ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President December 9, 2014 

Subject:   
 
Revised Classified Bargaining Unit Job Description 
 

 

Reason for Board Consideration: Item Number: Enclosures: 

CONSENT – ACTION 13.J. Page 1 of 4 
 
BACKGROUND 
 
After review by the appropriate administrators the following revised classified bargaining unit job description is 
recommended for approval: 
 
Office Services Assistant II        Clerical - Range 11 
 

 
 

 
 
 

(continued) 
 
 
FISCAL IMPACT 
 
Cost is neutral. 

 
 
 
 
 
RECOMMENDATION 
 
Staff recommends that the board of trustees approve the revised classified bargaining job description, office services 
assistant II, as presented. 
 

Administrator Initiating Item:    

Kevin G. Walthers 

Final Disposition: 
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Allan Hancock College       Classified-Clerical 
Human Resources         Range 11 

REVISED 
OFFICE SERVICES ASSISTANT II 

 
 

DEFINITION: 
Under supervision of the assigned Dean, Student Service, the incumbent will perform a variety of 
clerical, technical and student servicesdepartment related functions and serve as first point of 
contact with students and the general public. 
 
Under general supervision, to perform a variety of general clerical work of average difficulty, and 
to do related work as required.  
 
CLASS CHARACTERISTICS: 
Under limited supervision, the incumbent in this position is responsible for a variety of clerical 
and technical functions with a degree of independence to assist students and staff with the 
appropriate office policies, procedures, and regulations.  
Positions in this class are distinguished from those in the entrance level class by being assigned 
clerical duties that require a good working knowledge of subject matter and clerical functions of 
the assigned office and good clerical ability.  Incumbents will exercise initiative and independent 
judgment with a limited number of standardized procedures; however, in this capacity they may 
serve as an in charge person and/or lead worker over entry level incumbents or student help in the 
performance of these functions.  Incumbents may assist and/or be under theaccept direction of 
workflow from other higher clerical/secretarial employees. and perform the functions of an Office 
Services Assistant I.  Incumbents have a high frequency of responsible contact with students, staff, 
and /or public requiring tact and good communication skills.  Most Ppositions Incumbents in this 
class shall possessrequire good word processing skills with speed and accuracy and good 
communication skills.  Some positions may require short hand skills.  Incumbents in this class 
may have an opportunity to develop the necessary qualifications for the next higher class within 
12 to 24 months through on the job training and/or by successfully completing appropriate college 
course; however some positions, due to the nature of the duties assigned will be permanent in this 
class.  
 
ESSENTIAL FUNCTIONS: 
 

1. Receives the public and students and provides routine, factual, and procedural information; 
Maintains simple fiscal records, inserts and extracts materials from established files and 
prepares new file folders in accordance with specific instructions;  

1. Act as receptionist to provide information for the college to the general public, staff, and 
students. 

2. Type aGenerate a  variety of material from clear copy or rough draft including and not 
limited to and will type requisitions, purchase orders, and other forms;  

3. Posts labels, grades, and test information; 
4.3. May Ttake and transcribe dictation of minutes of meetings and maintain, address 

changes, program changes, social security numbers, name change and related information 
to district records; 

4. Reproducess and mails transcripts; reviews and checks applications, student records, and 
data process reports for accuracy and co0mpleteness; 
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   Scan and index documents as needed using a scanning system 
5.  
6. Research and Takes student job orders from employers and contacts employers to schedule 

interviews; 
7.6. cCompiles information to prepare routine reports; 
8.7. Maintains inventory records and logs;  
9.8. Assists students in completing forms;  
9. Schedules appointments; 
10. Assist in providing support for college related activities; 
11. Posts outgoing mail, receives, sorts, incoming and interoffice mail 
12. Prepares, insured, certified, registered, special delivery and express mail 
13. Act as contact person between college and all post offices in the district; 
14. Calculates postage and meters outgoing mail; 
15. Prepares paperwork and statements for mailing of college catalog and major scheduled 

mailings; 
16. Provides mailing process assistance; 
17. Bills departments and individuals for mailing charges; 
18. Maintains updated lists of faculty and staff for mail distribution; 
19. Presorts outgoing mail by zip code;  
20. Keeps postal permit current; 
21. Fills mailbags for campus delivery; 
22. Maintains mail room records; 
11. Maintains office/instructions supplies inventories and other records;. 
23.12. Perform other related duties as assigned 

 
 
MINIMUM QUALIFICATIONS 
 
Knowledge of: 
 

•  Basic elements of good English usage, spelling, grammar arithmetic, and filing; 
 Telephone etiquette; 

 Modern office methods and procedures. 
 Office methods, procedures, and equipment, including filing systems, receptionist and 

telephone etiquette; 
•  
•    English usage, spelling, grammar; 
• Word/Information processing and applications and production;  
• ability to Ooperate a computer terminal to input and retrieve data with speed and accuracy; 
• Records management; formatting; 

 
 
 
 
Demonstrates ability to: 

• Perform general clerical work and learn necessary college and office operation, 
procedures, and equipment; 

•  
•  Spell correctly, use good English and make arithmetical computations; 
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•  Operate a typewriter, computer terminal, and a word processor Operate a computer 
with speed and accuracy to input and retrieve data; 

• Provide effective and prompt customer service; 
 Type at district beginning standard form clear copy at 40 wpm; 

•  Understand and carry out oral and written directions; 
• Work independently, organize workload and establish priorities; 
• Learn and interpret specific rules, law, and policies and apply them with good judgment in 

a variety of procedural situations; 
• Operate a computer with accuracy and speed; 
• Establish and maintain office records and files; 
• Compose correspondence independently. 

 
Develop and maintain cooperative relationships with those contacted during the course of 
work; 

 Work independently with minimum supervision. 
 
Education and Experience: 

Equivalent to completion of the 12 grade.  One year of general clerical experience or six 
months of experience as an Office Services Assistant I at Allan Hancock College.  

 
Working Conditions: 

• Duties are primarily performed in an office environment, at a desk or at a computer. 
• The incumbent will experience interruptions while performing normal duties during the  

 regular workday. 
• The incumbent will have contact, in person staff, students, and the general public. 

 
Physical Demands: 

• Typically may sit for extended periods of time. 
• Operates a computer keyboard.  
• Communicates over the telephone. 
• Regularly lifts, carries, and/or moves objects weighing up to 10 pounds. 

 
Special Qualification: 

A sensitivity to and understanding of the diverse academic, socioeconomic, cultural, and 
ethnic backgrounds of staff and students and to staff and students with disabilities. 

 
R 102/14 

7/90 
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  AGENDA ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President December 9, 2014 

Subject:   
 
New Classified Management Job Description 
 

 

Reason for Board Consideration: Item Number: Enclosures: 

CONSENT - ACTION 13.K. Page 1 of 3 
 
BACKGROUND 
 
After review by the appropriate administrators the following new classified management job description is 
recommended for approval: 
 
Assistant Director, Institutional Grants, Range 18 
(Temporary – partially grant funded) 
 
 

 
 

 
 
 

(continued) 
 
 
FISCAL IMPACT 
 
To be determined when the position is filled. 

 
 
 
 
 
RECOMMENDATION 
 
Staff recommends that the board of trustees approve the new classified management job description, Assistant 
Director, Institutional Grants as presented. 
 
 

Administrator Initiating Item:    

Kevin G. Walthers 

Final Disposition: 
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Allan Hancock College       Classified 
Management         Range 18 
Human Resources   

NEW 
ASSISTANT DIRECTOR, INSTITUTIONAL GRANTS  

(temporary – partially grant funded) 
 

DEFINITION 
Under general direction, develop, coordinate and implement institutional grant activities and 
other related duties as required. 
 
CLASS CHARACTERISTICS 
This is a temporary classified management position reporting to the Director, Institutional Grants 
to back-fill the Director’s re-assigned time to Title V grant activities. The Assistant Director 
works with college administrators, faculty, staff, and external agencies and is responsible for 
assisting in the development and submission of grant proposals and implementation of grant 
funded projects. The incumbent will have administrative responsibility for Perkins 1C and CTE 
Transitions grants, including supervising grant staff, preparing and submitting annual 
applications and quarterly reports, monitoring expenditures, and ensuring implementation of 
grant objectives. The incumbent must be able to work with minimum supervision. 
 
ESSENTIAL FUNCTIONS 

1. Oversee the annual CTEA/CTE Transitions grant applications and oversee 
implementation of each sub-award; 

2. Ensure timely and accurate submission of grant proposals; 
3. Coordinate with Grants/Special Projects Specialists in Business Services on the 

development of proposed budgets; 
4. Establish and deliver professional development workshops on developing grant proposals 

and administering funded grant projects;  
5. Orient new project directors to the responsibilities of grants management; 
6. Collaborate with Grants/Special Projects Specialists to provide technical assistance to 

personnel on grant-funded projects as needed; 
7. Attend professional development conferences and workshops to ensure compliance with 

latest trends and issues in grants administration; 
8. Develop a newsletter to inform campus community of grant opportunities and highlight 

ongoing grant activities; 
9. Research new sources of funding, such as national foundations, and develop grant 

proposals aligned to the district’s strategic priorities; 
10. Stay current with federal and state regulations to ensure compliance; 
11. Assist in implementation of unit’s annual performance plan to promote service area 

outcomes; 
12. Monitor the progress and expenditures on funded grants and contracts. 
13. Participate on Institutional Advancement Committee, Budget Council, and other 

committees and councils as appropriate. 
14. Perform other duties as assigned. 
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MINIMUM QUALIFICATIONS 
Knowledge of: 

• Principles and methods of grant writing and proposal development. 
• Sound business communication principles and practices, research methods, and analysis 

techniques. 
• Government agencies and private funding sources, including respective regulations and 

procedures. 
• Principles of supervising and training staff. 
• College policies and procedures. 

 
Demonstrated ability to: 

• Plan and prepare successful grant proposals. 
• Coordinate several tasks and activities simultaneously. 
• Maintain cooperative working relationships with all segments of the college community 

and general public. 
• Communicate effectively both orally and in writing. 
• Work with minimal supervision. 
• Negotiate with funding agencies and follow-up on progress of grant activities. 

 
Education and Experience: 
A master’s degree in Education, Business, or a related field or equivalent education and four 
years’ related work experience that demonstrate abilities to manage complex projects. 
 
Working Conditions: 

• May be required to work a flexible workweek which includes day, evening hours and 
weekend assignments, and may be assigned to any district location. 

• Duties are primarily performed in an office environment, at a desk or at a computer. 
• The incumbent will experience interruptions while performing normal duties during the 

regular workday. 
• The incumbent will have contact, in person, by email, and on the telephone, with 

executive, management, supervisory, academic and classified staff, and the general 
public. 

• Work requires frequent travel to other offices or locations. 
 
Physical Demands: 

• Typically sits for extended periods of time. 
• Operates a computer keyboard. 
• Regularly lifts, carries, and/or moves objects weighing up to 10 pounds. 

 
Special Qualifications: 
Evidence of a sensitivity to and understanding of the diverse academic, socioeconomic, cultural, 
and ethnic backgrounds of staff and students, including staff and students with disabilities. 
 

12/14 
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Administrator Initiating Item: 

Nohemy Ornelas 

Final Disposition: 

 

  AGENDA ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President December 9, 2014 

Subject:   Out of State Travel Request  

Reason for Board Consideration: Item Number: 
Enclosures: 

 

CONSENT-ACTION 13.L. Page 1 of 1 

 

BACKGROUND: 

 

The Student Veterans of America, Allan Hancock College Chapter would like to send four students (Jose Alvarez, 

Nicholas Presher, Jerry VanVort, and Sonny Lopez) and club advisor, Dr. Henry Davis to San Antonio, Texas, 

January 8-11, 2015 for the Student Veterans of America National Conference. 

 

This event serves to educate the executive board on how to increase club membership and how to assist Veterans in 

their pursuit of education, physical, mental and medical health.  The conference is three days of workshops and 

networking for the benefit of all student Veterans.  Session will also include job coaching, resume writing, along with 

meeting prospective employers. 

 

 

 

 

 

 

 

FISCAL IMPACT: 

None.  The Student Veterans of America, Allan Hancock College Chapter club funds, Marine Corp Leagues, Vietnam 

Veterans of America Chapter and ASBG funds will cover the costs of travel, lodging, transportation and per diem.  

 

 

 

 

 

 

 

 

RECOMMENDATION: 

It is recommended that the board of trustees approve the Student Veterans of America, Allan Hancock College 

Chapter to travel to San Antonio, TX to attend the Student Veterans of America National Conference. 

 

98.1



Administrator Initiating Item: 

Kevin G. Walthers 

Final Disposition: 

 

  AGENDA ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President December 9, 2014 

Subject:   

 

Appointment of Interim Classified Management Position 

 

 

Reason for Board Consideration: Item Number: Enclosures: 

ACTION 15.A. Page 1 of 1 

 

BACKGROUND 

 

The following interim management appointment is recommended: 

 

Michael Black, FROM managing director, PCPA/Director, Auxiliary Accounting, full time, 12 months, 37 hours 

weekly, range 17-F, management salary schedule TO interim associate superintendent/vice president, administrative 

services, full time, 12 months, 37 hours weekly, range 3-B, management salary schedule, effective January 1, 2015 to 

June 30, 2015; and effective July 1, 2015 through December 31, 2015, or earlier per district need. 

 

Reason:  Mr. Black will fill the vacancy created by Dr. Elizabeth Miller’s December 30, 2014 retirement on an 

interim basis.  

 

Beginning in January 2007, Mr. Black was the managing director, pacific conservatory of the performing arts 

(PCPA); and in July 2010, he also became the director auxiliary accounting.  From July 1, 2012 through June 30, 

2013, Mr. Black assumed additional administrative responsibilities of the AHC bookstore and campus police. 

 

Mr. Black has a master’s degree in accountancy and a bachelor’s degree in finance from California State University, 

Sacramento.   

 

 

FISCAL IMPACT 

 

The cost to the unrestricted general fund is $84,194 for the 2014-2015 fiscal year and is included in the 2014-2015 

fiscal year budget. 

The cost to the unrestricted general fund is $84,194 for the 2015-2016 fiscal year and will be included in the 2015-

2016 fiscal year budget. 

 

 

 

RECOMMENDATION 

 

Staff recommends that the board of trustees approve the temporary appointment of Michael Black, interim associate 

superintendent/vice president, administrative services, effective January 1, 2015 through June 30, 2015, or earlier per 

district need; and effective July 1, 2015 through December 31, 2015, or earlier per district need. 
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Administrator Initiating Item: 

Elizabeth A. Miller 

Final Disposition: 

 

  AGENDA ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President December 9, 2014 

Subject:   
Authorized Signature Forms for the 2015 Calendar Year and  

Resolution 14-27, Delegation of Governing Board Powers and Duties 
 

Reason for Board Consideration: Item Number: Enclosures: 

ACTION 15.B. Page 1 of 4 

BACKGROUND: 

School Business Advisory Services uses authorized signature forms and board resolutions to verify information and 

validate signatures on various documents audited and released from the Santa Barbara County Education Office 

(SBCEO).  In the past, SBCEO required new forms to be completed only when new board members took office or 

other key personnel changes occurred.  SBCEO now requires that these forms and resolution be completed and 

approved on an annual basis for the upcoming calendar year. 

Resolution 14-27 authorizes the superintendent/president, the interim associate superintendent/vice president of 

administrative services, and the director of business services to make cash and budget transfers.   

 

 

 

 

FISCAL IMPACT: 

None. 

 

 

 

RECOMMENDATION: 

Staff recommends that the board of trustees approve the authorized signature forms for the 2015 calendar year and 

adopt resolution 14-27, delegation of governing board powers and duties. 
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RESOLUTION 14-27 

A RESOLUTION OF THE BOARD OF TRUSTEES 
OF THE ALLAN HANCOCK JOINT COMMUNITY COLLEGE DISTRICT 

DELEGATION OF GOVERNING BOARD POWERS AND DUTIES 
(Authority to make cash and budget transfers) 

Reference: Education Code Section 70902(d) 
 

 WHEREAS, Education Code Section 70902(d) provides that “Wherever in this section or any other 
statute a power is vested in the governing board, the governing board of a community college district, by 
majority vote, may adopt a rule delegating the power to the district’s chief executive officer or any other 
employee or committee as the governing board may designate…;” and 
 
 WHEREAS, Education Code Section 70902(d) further provides, “However the governing board 
shall not delegate any power that is expressly made nondelegable by statute.  Any rule delegating 
authority shall prescribe the limits of the delegation;” and 
 
 WHEREAS, the governing board of the Allan Hancock Joint Community College District 
recognizes that, while the authority provided in Education Code Section 70902(d) authorizes the board to 
delegate its vested powers, the governing board retains the ultimate responsibility over the performance of 
those vested powers; and 
 
 WHEREAS, the governing board further recognizes that where other statutory provisions make 
certain powers nondelegable, the governing board shall not delegate those powers, and that any rule 
delegating authority shall prescribe the limits of the delegation. 
 
 NOW, THEREFORE, BE IT RESOLVED that, in accordance with the authority provided in 
Education Code Section 70902(d), the governing board of the Allan Hancock Joint Community College 
District hereby delegates to the following officers or employees of the district, the authority to make cash 
and budget transfers between and within district funds as necessary for the payment of obligations of the 
district effective from the date this resolution is passed through the year-end accrual phase without 
submitting the transfers as part of a specific board resolution. 
 
Authorized District Employee/Officer: Dr. Kevin G. Walthers, Superintendent/President 
 
Authorized District Employee/Officer: Michael R. Black, Interim Associate Superintendent/  

Vice President, Administrative Services 
 

Authorized District Employee/Officer: Richard J. Carmody, Director, Business Services  
 
 
PASSED and ADOPTED this 9th day of December, 2014, by the following vote: 

AYES:   
NOES:   
ABSENT:   
ABSTAIN:   
    _____________________________________ 
     Secretary to the Board of Trustees 
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Administrator Initiating Item: 

Elizabeth A. Miller 

Final Disposition: 

 

  AGENDA ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President  December 9, 2014 

Subject:   
Resolution 14-25 Implementing the FUTURIS Public Entity Investment 

Trust 
 

Reason for Board Consideration: Item Number: Enclosures: 

ACTION 15.C. Page 1 of 3 

 

BACKGROUND: 

 

Governmental Accounting Statement (GASB) Nos. 43 and 45 require public entities to determine and disclose their 

other post-employment benefits unfunded liabilities.  Furthermore, public entities can mitigate this liability by 

establishing an irrevocable trust for investment and disbursement of funds for the payment of its obligations to 

eligible employees and retirees.  Keenan & Associates has developed and presented the FUTURIS Public Entity 

Investment Trust Program as an alternative for mitigating the unfunded liability.   

 

A recent actuarial study for program liability as of September 1, 2013 determined that the district has an estimated 

unfunded liability of $8.3 million.  The board of trustees has the authority to establish a five-member Board of 

Authority to administer the trust.  The district has been funding past and future service liability since 2005-06 and 

projects an estimated reserve of $7,029,249 as of June 30, 2015.  This fund would be placed in the FUTURIS Trust 

program in order to satisfy the GASB requirements.   

 

A representative from Keenan & Associates attended the November 18th board meeting and will again be at the board 

meeting to further discuss the program and answer questions. 

 

 

 

FISCAL IMPACT: 

 

Cash invested in the trust will no longer be available to meet district cash flow needs.  Instead, investments in the trust 

will be considered funding for what is currently an unfunded liability.  Increased earning potential is anticipated to 

reduce the total liability. 

 

 

 

RECOMMENDATION: 

 

Staff recommends that the board of trustees adopt resolution 14-25 implementing the FUTURIS Public Entity 

Investment Trust and establishing a five-member Retirement Board of Authority for the trust, authorizing execution of 

any other necessary agreements and taking other action as is necessary to implement the trust. 
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ALLAN HANCOCK JOINT COMMUNITY COLLEGE DISTRICT 

RESOLUTION NO. 14-25 
FUTURIS PUBLIC ENTITY INVESTMENT TRUST 

CERTIFIED RESOLUTIONS 
OF THE BOARD OF TRUSTEES 

 
WHEREAS, the Board of Trustees (the “Board”) of the Allan Hancock Joint Community College District 

(“Employer”) desires to establish a trust to be used for the purposes of: (i) investment and disbursement of funds 
irrevocably designated by Employer for the payment of its obligations to eligible employees (and former employees) 
of Employer and their eligible dependents and beneficiaries for life, sick, hospitalization, major medical, accident, 
disability, dental and other similar benefits (sometimes referred to as “other post-employment benefits,” or “OPEB”), 
in compliance with Governmental Accounting Statement Nos. 43 and 45; and (ii) investment and disbursement of 
excess funds held by Employer for future use in connection with any lawful purpose of Employer, as further described 
herein. 
 

WHEREAS, Keenan & Associates (“Keenan”) has presented the “Futuris Public Entity Investment Trust 
Program” (the “Program”) as an alternative for accomplishing the above objectives and the Board desires to engage 
Keenan and other necessary parties to assist in the process of establishing a trust (the “Trust”) for these approved 
objectives. 
  
 WHEREAS, the Board has the authority and desire to establish a five member Retirement Board of Authority 
for the Trust (the “Retirement Board of Authority”), (Fund 71 method/ option) which shall be appointed, terminated 
or replaced by the Employer at any time to serve at the pleasure of the Board, to have the authority to engage other 
necessary providers of services in connection with the Program, including the adoption of the Trust, the appointment 
of a fiduciary trustee and custodian, as well as to make any and all other decisions in the name of and on behalf of the 
Employer with regard to the Trust and other applicable agreements; 
 
 NOW THEREFORE, be it: 
 
 RESOLVED, that the Retirement Board of Authority shall be established to serve at the pleasure of the 
Employer, with authority to make decisions on behalf of and in the name of the Employer with regard to the 
implementation of the Trust and other corresponding agreements and the following persons shall be appointed as the 
members of the Retirement Board of Authority, until such time as their successors shall be appointed by the Employer: 
 

Board of Trustees Representative; Superintendent/President; Associate Superintendent/ Vice President, 
Administrative Services; Faculty Association Representative; and CSEA Representative 

 
 RESOLVED FURTHER, that the Retirement Board of Authority is hereby authorized and directed to execute 
the Adoption Agreement to implement the Trust; it is authorized and directed to execute the Futuris Program Services 
Agreement; and it is authorized to execute any other necessary agreements and take other action as is necessary to 
appoint the Trustee and any investment manager, as well as appoint any other “Authorized Representatives” who may 
act on behalf of the Employer in accordance with the terms of the Trust; 
  

RESOLVED FURTHER, that decisions of the Retirement Board of Authority shall require an affirmative vote 
of at least a majority of the members of the Retirement Board of Authority and that the decisions of the Retirement 
Board of Authority may be made in accordance with Government Code §§ 54950 et seq. (the “Brown Act”).  
 
 RESOLVED FURTHER, that the members of the Retirement Board of Authority shall meet  periodically, for 
regular or special meetings to be held at any place which has been designated from time to time by resolution of the 
Retirement Board of Authority, on such date as they shall determine but not less than every twelve (12) months, with 
the notice of such time and place of each meeting being provided with no less than seventy-two (72) hours notice that 
is delivered personally or electronically by telephone, facsimile or other electronic means, to review the investments 
held in the Trust and to transact such other business and make such other decisions as are required to be made by the 
Retirement Board of Authority;  
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 RESOLVED FURTHER, that any meeting, regular or special, may be held in any manner consistent with the 
Brown Act.  
 
 RESOLVED FURTHER, that the members of the Retirement Board of Authority shall receive no 
compensation for serving as members of the Retirement Board of Authority; 
  
 RESOLVED FURTHER, that the members of the Retirement Board of Authority are hereby authorized and 
directed to take any and all other actions as they deem necessary and appropriate to carry out the purposes of these 
resolutions, including the execution of any and all applicable agreements to implement the Trust and to carry out the 
purposes of the Program as otherwise described therein. 
 

RESOLVED FURTHER, that the members of the Retirement Board of Authority are hereby authorized to 
review and approve an Investment Policy Statement developed by the Trustee through consultation with the 
investment manager selected by the Trustee, which shall provide the guidelines for investment of funds and assets 
contributed by the Employer to the Trust, and that the Retirement Board of Authority are further authorized to amend 
the Investment Policy Statement from time to time as they shall determine appropriate based upon consultation and 
advice received from the Trustee and the investment manager.   

 
RESOLVED FURTHER, that the Trustee shall have the authority to cause any or all of the assets of the Trust 

to be commingled, if the investment and the issuance of such investment thereof would be exempt under the provisions 
of Sections 2(a)(36), 3(b)(1) or 3(c)(11) of the Investment Company Act of 1940 or Section 3(a)(2) of the Securities 
Act of 1933, with the assets of trusts created by others, causing such money to be invested as part of a common and/or 
collective trust fund. 

 
 RESOLVED FURTHER, that the Retirement Board of Authority shall provide information and copies of 
investment statements and other similar reports regarding the Trust and its applicable investment performance to the 
Board on a not-less-than quarterly basis.  
 
 I DO HEREBY CERTIFY that I, KEVIN G. WALTHERS, am the Secretary to the Board of Trustees of the 
Employer, and that the foregoing is a true and correct copy of the resolutions of the Board of Trustees of the Employer, 
duly adopted and approved at a meeting which was duly called and held in accordance with all applicable provisions of 
law and the regulations of the Employer, on December 9, 2014.  
  
I FURTHER CERTIFY that the above resolutions are presently in full force and effect and have not been amended or 
revoked. 
 
PASSED and ADOPTED this 9th day of December, 2014, by the following vote: 
 
AYES:      
NOES:       
ABSENT:   
ABSTAINED:    
 
STATE OF CALIFORNIA ) 
COUNTIES OF SANTA BARBARA,  ) 
SAN LUIS OBISPO, AND VENTURA ) 
 

CERTIFIED BY AND ATTESTED TO: 
 
 
______________________________ 
Secretary to the Board of Trustees 
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Administrator Initiating Item: 

Elizabeth A. Miller 

Final Disposition: 

 

  AGENDA ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President December 9, 2014 

Subject:   Transcript Fee Increase  

Reason for Board Consideration: Item Number: Enclosures: 

ACTION 15.D. Page 1 of 1 

 

BACKGROUND: 

 

In 2010, the Legal Affairs Division of the Chancellor’s Office published the Student Fee Handbook that was revised 

and updated in 2012 to reflect the current status of the law on student fees.  Section 3.6. states that Education Code 

section 76223 authorizes districts to make a reasonable charge in an amount not to exceed the actual cost of furnishing 

copies of any student record, provided that no charge can be made for furnishing up to two transcripts.  Section 3.6. 

further states that districts may offer expedited copying for an additional fee when a student requests the transcript 

without the usual waiting period.  The current practices governing fees and standard transcript requests apply to 

electronic transcript requests as well.  

 

Allan Hancock College began processing electronic transcripts via Credentials Inc. on July 1, 2013.  The transcript  

fee was not increased at that time.  After a full year of implementation, the transcript budget does not cover all costs 

associated with transcript production, and the district has been covering the difference.  

 

The college has not increased transcript fees since July 1, 2010, although all costs associated with processing and 

producing a transcript have risen since then.  ASBG, Student Services Council, and College Council are in support of 

raising the transcript fee for regular service from $4 to $7 per transcript, after the first two free transcripts.  Added to 

the rush/demand fee of $6, the total expedited service fee would increase from $10 to $13 per transcript.   

 

 

 

 

FISCAL IMPACT: 

 

The increased student fee should cover the cost of transcript production, resulting in an annual savings to the district 

of approximately $2,500. 

 

 

RECOMMENDATION: 

 

Staff recommends that the board of trustees approve increasing the transcript fee from $4 to $7 (after the first two  

free transcripts) and increasing the total rush/demand transcript fee from $10 to $13, effective January 1, 2015. 
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Administrator Initiating Item: 

Luis P. Sanchez 

Final Disposition: 

 

  AGENDA ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President December 9, 2014 

Subject:   Acceptance of Grants Approved  

Reason for Board Consideration: Item Number: Enclosures: 

ACTION 15.E. Page 1 of 2 

 

 

The office of institutional grants has been notified of the funding for the following grant(s) in the amount of $114,264. 

 

BACKGROUND: 

 

1. Marcled Foundation: Career Integration Initiative ($100,000) 

 

The college been awarded funding, through the AHC Foundation, to centralize the Cooperative Work 

Experience/Internship program accessible to all students in all disciplines. The program will include employer 

recruitment, student-to-internship matching, and faculty involvement in an apprenticeship-like model. 

 

No matching funds are required. The project period is October 27, 2014 - October 31, 2016. (Submitted by 

Academic Affairs) 

 

(continued) 

 

 

FISCAL IMPACT: 

 

1. Marcled Foundation: Career Integration Initiative in amount of $100,000.  Matching funds are not required.  

The project period January 2015 to December 2015. 

2. California Community College Chancellor’s Office: Proposition 39 Clean Energy Workforce Program Grant 

in amount of $14,264.  Matching funds are not required.  The project period is October 1, 2014 to March 31, 

2015. 

 

 

RECOMMENDATION: 

 

Staff recommends that the board of trustees accept these contracts for a total of $114,264 in restricted funds to the 

district.
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BACKGROUND: (continued) 

 

2. California Community College Chancellor’s Office: Proposition 39 Clean Energy Workforce Program Grant 

($14,264) 

 

The college has received funding from the Proposition 39 Clean Energy Workforce Program Grant with Kern 

Community College District as fiscal agent. Funds will be used to replace outdated TIG welders and a wire 

feeder in the welding program. 

 

No matching funds are required. The project period is October 1, 2014- March 31, 2015. (Submitted by L. 

Nazarenko) 
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AGENDA ITEM 
 

To: Board of Trustees 
 

Date: 
 

 

December 9, 2014 
 

From: Superintendent/President 

 

Subject: Academic Policy and Planning Committee Curriculum Summary 

 

Reason for Board Consideration: 
 

ACTION 

 

Item Number: 
 

15.F. 

 

Enclosures: 
 

Page 1 of 8 

 

 
BACKGROUND: 

 

The curriculum report for the period August 18 – November 13, 2014 is attached for consideration of the 

board of trustees.  
 

 
 
 
 
 
 
 
 
 
 

FISCAL IMPACT: 

 
New and major modified courses will be supported based on current budget allowances within the 

disciplines/departments either by reallocation of existing funds or cycling existing offerings to allow for 

the offering of new and modified curriculum. Full-time faculty receive a stipend of $150 per major 

course modification, and $250 for a new course developed. 
 
 
 
 
 
 
 
 

 
RECOMMENDATION: 

 

Staff recommends that the board of trustees adopt the curriculum additions and changes reflected in the 

summary report of the Academic Policy and Planning Committee for the period. 
 

 
 
 
 
 
 
Administrator Initiating Item: 

 

Luis P. Sanchez 

Final Disposition: 
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ACADEMIC POLICY AND PLANNING COMMITTEE 

CURRICULUM REPORT 
 

December 9, 2014 
 

Sofía Ramírez-Gelpí, Chairperson 

Judith Dal Porto, Applied Social Sciences  

Margaret Warrick, Business 

Lydia Maxwell, Counseling 

Jennifer Jozwiak, English 

David Passage, Fine Arts 

Sheri Bates, Kinesiology, Kinesiology, Recreation and Athletics 

Larry Manalo, Health Sciences 

Robert Mabry, Industrial Technology 

Melinda Nishimori, Languages & Communication 

Sandra Bierdzinski, Academic/Student Services 

Robert Lennihan, Life and Physical Sciences 

Derek Mitchem, Mathematical Sciences 

Mike Messina, Public Safety  

Thomas VanderMolen, Social & Behavioral Sciences 

Quianna Cater, ASBG Student Representative 

Janet Hooghuis, Admissions & Records Representative (ex officio) 

David DeGroot, Articulation Officer (ex officio) 

Non-Credit Education (vacant) 

Luis Sanchez, Vice President, Academic Affairs (ex officio) 

Rebecca Andres, Curriculum Specialist 

 
 

                      Adopted by Board of Trustees:  
 Date 

 President, Board of Trustees 
                               Allan Hancock Joint Community College District 
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NEW CREDIT COURSES/PROGRAMS RECOMMENDED FOR ADOPTION 

 
NEW: Courses (effective 2015/16 catalog and pending Chancellor’s Office approval) 
 

Course 
Prefix 

Course Title Units 

ESL Justification for new course offerings: The listening/speaking course proposals are a Plan of 
Action item documented in the 2009 ESL Program Review. Additionally, ESL students were 
surveyed in fall 2013 and listening and speaking courses were identified as the students' 
priority need.  The new courses will replace the outdated video course series, Crossroads 
Café and Connect with English. 
 

 

ESL 542 Listening & Speaking Skills 1 3 

ESL 543 Listening & Speaking Skills 2 3 

ESL 544 Listening & Speaking Skills 3 3 
 

RVT 300  Introduction to Veterinary Technology 2 

 Justification for new course offering:  Designed as an introductory course to the RVT 
program students who enroll in this course will be more informed about program 
content and develop a strong foundation for success in the program. 

 

 
 
NEW: special topics, experimental, and independent study courses 
 

Course  Course Title Units 

DANC 199B  Lyrical Dance 3 

 
 

MODIFICATIONS TO COURSES/PROGRAMS RECOMMENDED FOR ADOPTION 

Major modifications to course content, course outline of record, or program listings are included in this 
section.  Modifications include but are not limited to course/program units, hours, prerequisites, co-requisites, 
advisories, and enrollment limitations. 
 
MODIFCATIONS:  MAJOR (effective 2015/16 catalog and pending Chancellor’s office approval) 
 

Course 
Prefix Course Title Units 

ART 103 Art History :  Ancient to Medieval 3 

 

Advisory: eligibility for ENGL 101 or successful completion of either ENGL 514 or READ 110 
Justification for modification: An ENGL/READ advisory is being added to improve student 
success in this course. 

  

ART 104 Art History:  Renaissance to Modern 3 

 

Advisory: eligibility for ENGL 101 or successful completion of either ENGL 514 or READ 110 
Justification for modification: An ENGL/READ advisory is being added to improve student 
success in this course. 
  

ART 110 Design 1 3 
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 Justification for modification: The course is being modified to align with C-ID for inclusion in 
preparation for an associate degree for transfer program. 
 

 

CS 175 Object Oriented Programming 3 

 Modified prerequisite:  CS 111 
Justification for modification:  removing MATH 311 prerequisite (Math 311 is a prerequisite 
for CS 111); removing advisory course CS 121. 
 

 

DA 325 Clinical Dental Procedures 3 

 Justification for modification:  The course is being modified to reconcile the course hours with 
the course outline.  The coronal polishing content is being removed from the course. 
 

 

ECS 111 Administration I: Programs in Early Childhood Education 3 

 Prerequisite: ECS 106; advisory: ENGL 513 
Justification for modification:  To align with the curriculum alignment project (CAP).  The 
catalog description is modified to include information that this is an introductory to 
administration of early childhood education programs course.  The objectives are being 
modified and the course content is being updated. 
 

 

ECS 120 Adult Supervision and Mentoring in Early Care and Education 2 

 Prerequisite: ECS 106; advisory: ENGL 513 
Justification for modification: Updating course to meet requirements of the Curriculum 
Alignment Project.  The course title is being changed from Mentor Teacher & Adult 
Supervision; course content and course objectives, are being modified and all areas of the 
course outline are being updated. 
 

 

ENGL 107 Literary Arts Journal 1 3 

 Advisory:  eligibility for ENGL 514 
Justification for modification:  the modification is a request for distance learning modality. 
The course outline is also being updated and the advisory language is being modified. 
 

 

FRCH 101 Elementary French I 5 

 Justification for modification: The course outline is being updated to comply with the 
requirement for periodic review of courses and TBA scheduling. 
 

 

FRCH 102 Elementary French II 5 

 
 

Prerequisite: FRCH 101 or two years of high school French 
Justification for modification: The course outline is being updated to comply with the 
requirement for periodic review of courses and TBA scheduling. 

 

GEOL 100 Physical Geology 4 

 Justification for modification:  The COR is being reviewed for currency of content and to meet 
C-ID approval; the eligibility for MATH 311 advisory course is being removed. 
 

 

GEOL 114 Oceanography 3.5 

 Advisory:  ENGL 101 and MATH 311 
Justification for modification:  The COR is being reviewed for currency of content; the advisory 
is being updated to include ENGL 101 and to replace MATH 300 with MATH 311; one hour 
lecture is being added. 
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LBRY 170 Library Research Methods 2 

 Advisory: ENGL 513 
Justification for modification:  The course is being modified to reflect a new textbook, which 
requires a slight change to the course content; the advisory is being modified from “ENGL 300 
or ENGL 513” since ENGL 300 is no longer offered. 
 

 

MATH Justification for modifications:  The mathematics courses were reviewed for currency of 
course content as part of course and program review.  Specific course modifications are noted 
below.  Note:   The combination of MATH 333 and 334 is equivalent to the Math 331 course. 
 

 

MATH 100 Nature of Modern Mathematics 3 

 Modified prerequisite:  MATH 331, or MATH 333/334 
The objectives, textbook section, and prerequisite sections have been updated.  MATH 
333/334 is being added as an alternative prerequisite. 
 

 

MATH 105 Mathematics for Teachers 4 

 Modified prerequisite:  MATH 331, or MATH 333/334 
The textbook is being updated and Math 333/334 is being added as an alternative 
prerequisite. 
 

 

MATH 121 Trigonometry 3 

 Modified prerequisite:  MATH 321 and MATH 331, or MATH 321 AND MATH 333/334 
Math 333/334 is being added as an alternative prerequisite. 
 

 

MATH 123 Elementary Statistics 4 

 Modified prerequisite: MATH 331, or MATH 333/334 
One hour is being added to total lecture hours to cover the content and the lab hour is being 
removed; economics is being added as a valid discipline for teaching the class since we often 
have trouble finding instructors and many economists actually take more statistics courses 
than mathematicians do; Math 333/334 are being added as an alternative prerequisite; the 
content and objectives to match the C-ID and updated the textbook. 

 

MATH 141 Precalculus 4 

 Modified prerequisite: MATH 321 and MATH 331, or MATH 321 and MATH 333/334 
The methods of instruction, methods of evaluation, and textbook are being updated; an 
alternative prerequisite is being added “or MATH 321 and Math 333/334;   the advisory 
course, MATH 310 is being removed. 
 

 

MATH 184 Linear Algebra/Diff Equations 5 

 Prerequisite:  MATH 183  
The course is being modified to align with C-ID, course content, catalog description, 
objectives, outside assignments, methods of evaluation are being modified, and the textbook 
is being updated. 

 

RVT 306 Surgical Nursing & Dentistry 4 

 Modified prerequisite:  RVT 301 
Justification for modification: The catalog description is being modified to comply with CA 
Veterinary Medical Board standards for qualifying to take the state and national board exams; 
the prerequisite statement is being modified to remove “completion or concurrent 
enrollment in”. 
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MODIFICATIONS:  MINOR (effective 2015/16 catalog) 
 

Course  Course Title Units 
MATH 135 Calculus with Applications 3 

 Prerequisite:  MATH 131 or MATH 141 
Justification for modification:  The course is being modified to align with C-ID; the course 
content, objectives, assignments, and methods have been modified. 
 

 

MATH 182 Calculus 2 5 
 Prerequisite:  MATH 181 

Justification for modification: The course outline has been reviewed for currency of 
content as part of course and program review.  Methods of instruction, outside 
assignments, methods of evaluation, and textbook sections of the course outline have 
been updated. 
 

 

MATH 183 Multivariable Calculus 5 
 Prerequisite:  MATH 182 

Justification for modification: The course outline has been reviewed for currency of 
content as part of course and program review. The catalog description, objectives, 
method of instruction, outside assignments, methods of evaluation, textbook, and 
learning outcomes have been updated. 
 

 

MATH 321 First Year Geometry 3 
 Prerequisite:  MATH 311,  or MATH 313/314 

Justification for modification: The course outline has been reviewed for currency of 
content as part of course and program review. The method of instruction, outside 
assignments, methods of evaluation, and textbook sections of the course outline have 
been updated. 
 

 

MATH 331 Algebra 2 4 
 Prerequisite:  MATH 311 or MATH 313/314; advisory: MATH 321  

The outside assignments, methods of evaluation are being modified and the textbook is 
being updated. 
 

 

MT 301 Introduction to Safety 2 
 Justification for modification:  The catalog description was modified to remove language 

referencing materials fees and to clarify that the assessment described in the catalog 
description is an “optional” Certified Production Technician (CPT) assessment.  
 

 

MT 302 Quality & Process 2 
 Justification for modification:  The catalog description is being modified to remove 

language referencing materials fees and to clarify that the assessment described in the 
catalog description is an “optional” Certified Production Technician (CPT) assessment. 
 

 

NURS 300  CNA Acute Care Aid   12 

 Prerequisite:  ENGL 101 
The units and hours are being reduced from 16 to 12 units, hours are being reduced from 
12 weekly lecture to 8 weekly lecture hours – no change to lab hours – lab hours 12 hours 
weekly. 
 

 

RVT 301 Veterinary Anatomy, Physiology and Terminology 3 
 Justification for modification:  The catalog description is being modified to include 

standard RVT medical board language in order to meet agency approval.   
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RVT 305 Medical Nursing & Animal Care 4 

 Justification for modification: The catalog description and course content is being 
modified to include standard RVT medical board language in order to meet agency 
approval.  
 

 

RVT 307 Veterinary Radiology and Radiation Safety 2 

 Justification for modification: The catalog description is being modified to include 
standard RVT medical board language in order to meet agency approval; the title of the 
course is being modified from Veterinary Equipment & Radiography.   

 

 
 

AGENCY MANDATES (effective 2015/16 catalog) 
 

Course Prefix Course Title Units 

Wildland Fire 
Technology 

Justification for modification:  Prerequisite courses are being changed to advisories 
per agency mandate and as noted below 

 

WFT102  Wildland Firefighter Safety and Survival 3 

 
Advisory:  WFT 302 
 

 

WFT103  Wildland Fire Operations 3 

 
Advisory:  WFT 302 
 

 

WFT104  Wildland Public Information Officer, Prevention, and Investigation 3 

 
Advisory:  WFT 302 
 

 

WFT105  Wildland Fire Planning, Logistics, and Finance 3 

 
Advisory:  WFT 302 
 

 

WFT304  Advanced Incident Command System I-400 1 

 Advisory:  WFT 303  

 
 

REQUEST FOR DISTANCE LEARNING (effective spring 2015) 
 

Course 
Prefix 

Course Title 
Units 

CS 131 Computer Organization 4 

CS 161 Discrete Structures 3 

ENGL 107 Literary Arts Journal 3 

PE 100 Introduction to Kinesiology 3 
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CONSENT AGENDA ITEMS (effective spring 2015) 
 

Proposal Type Course Prefix Course Title Units 

Correction per C-ID   ACCT 140 Managerial Accounting 3 

Textbook DA 314 Introduction to Bio-Dental Science 3 

Textbook DA 317 Dental Assisting Theory 7 

Textbook DA 318 Basic Dental Assisting Skills 3 

Textbook DA 319 DA Administrative Skills 3 

Textbook DA 330 Coronal Polishing 1 

Textbook DA 333 Success in Dental Assisting Practice 0.5 

Textbook DA 348 RDA Success Seminar 0.5 
Textbook PE 100 Introduction to Kinesiology 3 

 
 

COURSE DROPS (effective 2015/16 catalog) 

Course 
Prefix 

Course Title 
Units 

MATH 310 Introduction to Graphing Calculators 3 

MATH 579A Foundations of Mathematics 5 
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Administrator Initiating Item: 

 

 

Felix Hernandez Jr. 

Final Disposition: 

 

 

  AGENDA ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President December 9, 2014 

Subject:   2015-2016 State Scheduled Maintenance and Special Repairs Program – 

Proposed District Order of Priority Application List 
 

Reason for Board Consideration: Item Number: Enclosures: 

ACTION 15.G.    Page 1 of 2 

 

BACKGROUND 
 

The district has participated annually in the scheduled maintenance and special repairs program since  

the early 1980’s, when it was called the deferred maintenance program.  Current parameters limit projects  

to no less than $10,000 and no greater than $400,000.  The state yearly allocates the funds to the district, 

based on available state funding, subject to a local match requirement. For the matching funds, the district 

has allocated Bond Measure I funds. 
 

 

In order for the district to be eligible for state funding, the district needs to submit an annual State 

Scheduled Maintenance and Special Repairs Program – Proposed District Order of Priority Application 

List.  Attachment A is the proposed prioritized list.  Proposed District Order of Priority Application list 

has moved through the district’s shared governance process and was recommended to the College Council 

by Facilities Council. 
 

The 2015-2016 Scheduled Maintenance and Special Repairs Program – Proposed District Order of Priority 

Application List is due to the state on December 15, 2014, and is submitted by using the state’s on-line 

planning program, FUSION. 

 

 

 

 
 

FISCAL IMPACT: 
 

There is no fiscal impact to approve the 2015-2016 State Scheduled Maintenance and Special Repairs 

Program – Proposed District Order of Priority Application List. 
 

 

 

 

RECOMMENDATION: 
 

Staff recommends that the board approve the 2015-2016 State Scheduled Maintenance and Special 

Repairs Program Proposed District Order of Priority Application List. 
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ATTACHMENT “A” 

 

2015-2016 STATE SCHEDULED MAINTENANCE 

AND SPECIAL REPAIRS PROGRAM - 

PROPOSED DISTRICT ORDER OF PRIORITY APPLICATION LIST 

   

Allan Hancock Joint Community College District 

     

  Total Project  District Match 

 

1. Campus Upgrade to 12KV Service Loop, Ph 1I 

 

Campus electrical upgrade to 12KV service loop 

 Ph II bldgs. G, H, and I 200  

 

2. Building H and M 300 & 400 Roofs 

 

Repairs, replacement, or alterations to the existing roof 

to prevent leaks and provide proper drainage. 

 

3. Santa Maria Campus, Door Hardware and Keying  

     Emergency Lockdown System Upgrade, Ph II 

 

Install new emergency lockdown systems, Ph II 

 

4. Fire Alarm Upgrade 

 

Upgrade fire alarms in buildings E, F, and H 

 

5. HVAC Upgrade, Ph I 

 

HVAC Upgrade, Ph I, Building N 

  

$   399,000 

 

 

 

 

      $    288,000 

 

 

 

 

$     399,000     

 

 

       

 

$    270,000 

 

 

 

$    205,000 

 

  ____________ 

$    199,500 

 

 

 

 

       $   144,000 

 

 

 

 

$    199,500 

 

 

 

 

$    135,000 

 

 

 

$    102,500 

 

___________ 

TOTAL   $  1,561,000 

 

 

  

 

          

$   780,500    

 

 

  

 

  

 

   

 

           Building Legend 

 E Music 

 F Fine Arts    

 G Student Center 

 H Campus Graphics 

 I Early Childhood Center 

 N Sports Pavilion, Gym 

 M Science/Math 
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Administrator Initiating Item: 

Nohemy Ornelas 

Final Disposition: 

 

  AGENDA ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President December 9, 2014 

Subject:   Student Equity Plan  

Reason for Board Consideration: Item Number: 
Enclosures: 

Report under separate cover 

ACTION 15.H. Page 1 of 1 

 

BACKGROUND: 

 

The final report of the Student Equity Plan is presented for board approval and will be submitted to the Chancellor’s 

Office by January 1, 2015.  A copy of the report is available in the president’s office or may be viewed by clicking on 

this link:  

 

http://dfl.hancockcollege.edu/Planning/docs/Student%20Equity%20Plan%20(Draft).pdf 

 

 

 

 

 

 

 

 

 

FISCAL IMPACT: 

None 

 

 

 

 

 

 

 

 

RECOMMENDATION: 

Staff recommends that the board of trustees approve the final report of the Student Equity Plan. 
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Administrator Initiating Item: 

Nohemy Ornelas 

Final Disposition: 

 

  AGENDA ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President December 9, 2014 

Subject:   2015-2016 Academic Calendar  

Reason for Board Consideration: Item Number: Enclosures: 

ACTION 15.I. Page 1 of 2 

 

BACKGROUND: 

 

Each year the calendar committee recommends the academic calendar to the board of trustees for approval. The 

calendar committee is composed of faculty, classified, student and administrator representatives. The 2015-2016 

academic calendar was approved in May 2014.  

 

The recommended revised calendar (2015-16) includes a winter intersession and will present opportunities for the 

college to meet student needs and FTES targets.  It is as follows: 

 

 Winter Intersession 2016 begins December 14, 2015, and ends January 14, 2016 (including finals). 

 

Attached is the revised 2015-2016 academic calendar. The calendar dates for winter intersession were approved and 

revised by the calendar committee. 

 

 

 

 

 

 

FISCAL IMPACT: 

None 

 

 

 

 

 

 

RECOMMENDATION: 

Staff recommends that the board of trustees approve the revised 2015-16 academic calendar to include winter 

intersession. 
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2015-2016 Revised Academic Calendar_Winter Intersession 2016 Included 

  2015/16 ACADEMIC YEAR                                                             
                                                                                                              2015/16 Academic calendar revised to include winter intersession 2016.  
 

Summer 2015 
M  Jun 15   Classes begin – 6 & 8 week 
F,S  Jul 3, 4   Independence Day - College Closed 
W  Jul 22   Classes end – 6 week 
Th  Jul 23   Final Exams – 6 week 
W  Aug 5   Classes end – 8 week 
Th  Aug 6   Final Exams – 8 week 
 
Fall 2015 
Th  Aug 13   Professional Development Day 
F  Aug 14   All Staff Day 
M  Aug 17   Semester Length & Term 1 classes begin (credit day, evening)  
M  Sept 7   Labor Day - College Closed 
W  Oct 7   Term 1 classes end 
Th, F  Oct 8, 9   Final Exams - Term 1 
M  Oct 12   Term 2 classes begin 
W  Nov 11   Veterans Day - College Closed 
Th-S  Nov 26-28  Thanksgiving Recess - College Closed 
Th  Dec 3   Last Day of Instruction – Term 2 classes end 
F,S  Dec 4, 5   Final Exams – Term 2 
F-Th  Dec 4-10  Final Exams – Term 2/Semester Length 
Th  Dec 24   Winter Holiday – College Closed 
F  Dec 25   Christmas (Observance) – College Closed 
Th  Dec 31   Winter Holiday 
 
Winter Intersession 2016  
M  Dec 14   Classes Begin – 4 week 
W  Jan 13   Classes End – 4 week 
Th  Jan 14   Final Exams – 4 week  
 
Spring 2016 
F  Jan 1   New Year’s Day (Observance) – College Closed 
M  Jan 18   Dr. Martin Luther King Jr. Day – College Closed 
Th  Jan 21   Professional Development Day 
F  Jan 22   All Staff Day 
M  Jan 25   Credit day, evening, and Term 3 classes begin 
F,S  Feb 12, 13  Lincoln Day - College Closed 
M  Feb 15   Washington Day - College Closed 
W  Mar 16   Term 3 classes end 
Th, F  Mar 17,18  Final Exams - Term 3 
M-S  Mar 21-26  Spring Recess – No Credit Classes 
F  Mar 25   Spring Holiday – College Closed 
M  Mar 28   Term 4 classes begin 
W  May 18   Term 4 classes end 
Th, F  May 19, 20  Final Exams - Term 4 
Th-W  May 19-25  Final Exams – Term 4/Semester Length 
Th  May 26   Scholarship Awards Ceremony 
F  May 27   Commencement  
M  May 30   Memorial Day – College Closed 
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Administrator Initiating Item: 

Kevin G. Walthers 

Final Disposition: 

 

  AGENDA ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President December 9, 2014 

Subject:   
Reappointments and Appointment of Interim Academic Management 

Employees 
 

Reason for Board Consideration: Item Number: Enclosures: 

CONSENT - ACTION  15.J. Page 1 of 1 

 

BACKGROUND 

 

The following personnel actions are recommended: 

 

1. David Senior, FROM full time faculty, 198 days, column II, step 24, faculty salary schedule  TO interim associate 

dean, public safety department, temporary, full time, range 9 step F, management salary schedule, effective 

February  1, 2015 through June 30, 2015, or earlier per district need.  

 

Reason:  This is a continuation of the appointment as interim associate dean, public safety department, approved 

by the board of trustees on June 17, 2014.  This is a new position. 

 

 

2. Larissa Nazarenko, FROM full time faculty, 175 days, column III, step 15, faculty salary schedule TO interim 

dean, academic affairs, range 7-A, management salary schedule, effective January 1, 2015 through June 30, 2015, 

or earlier per district need. 

 

Reason: This is a continuation of the appointment as interim dean, academic affairs, approved by the board of 

trustees on July 22, 2014.  Ms. Nazarenko is temporarily replacing Roanna Bennie, who resigned, effective July 7, 

2014. 

 

 

FISCAL IMPACT 

 

1. The cost to the unrestricted general fund is approximately $59,367 for the 2014-2015 fiscal year. 

2. The cost to the unrestricted general fund is approximately $64,517 for the 2014-2015 fiscal year. 

 

These costs are included in the 2014-2015 fiscal year budget. 

 

RECOMMENDATION 

 

Staff recommends that the board of trustees approve the temporary reappointment of David Senior, interim associate 

dean, public safety department, effective February 1, 2015 through June 30, 2015, or earlier per district need; and the 

temporary reappointment of Larissa Nazarenko, interim dean, academic affairs, effective January 1, 2015 through 

June 30, 2015, or earlier per district need.  A recommendation may be made that the board of trustees approve the 

temporary appointment of interim director, law enforcement training.  If a recommendation is made, a revised board 

agenda item will be presented. 
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  AGENDA ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President December 9, 2014 

Subject:   
 
Reduction of Hours of Grant Funded Position 
 

 

Reason for Board Consideration: Item Number: Enclosures: 

ACTION 15.K. Page 1 of 1 
 
BACKGROUND 
 
The performance period of the Community Collaborative Grant ended effective November 30, 2014.  The district has 
been advised that the funding will not be renewed, which will result in the elimination of funding which supports 19 
weekly hours of the grant-funded office services technician II (grants), institutional grants position.   
 
The office services technician II (grants), institutional grants position is a grant-funded classified bargaining unit 
position. Due to the elimination of funding from the Community Collaborative Grant, the grant-funded office services 
technician II (grants), institutional grants position will be reduced from 37 hours weekly to 18 hours weekly, effective 
December 1, 2014.  
 
 
 
 
 
 
 
FISCAL IMPACT 
 
To be determined when the position is filled. 
 
 
 
 
 
 
 
RECOMMENDATION 
 
Staff recommends that the board of trustees approve the reduction of hours, from 37 hours weekly to 18 hours weekly, 
of the grant-funded, classified bargaining unit position, office services technician II (grants), institutional grants, due 
to the elimination of funding from the Community Collaborative Grant, effective December 1, 2014. 
 
 

Administrator Initiating Item:    

Kevin G. Walthers 

Final Disposition: 
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  AGENDA ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President December 9, 2014 

Subject:   Resolution 14-28 Commending Elizabeth A. Miller   

Reason for Board Consideration: Item Number: Enclosures: 

ACTION 15.L. Page 1 of  2 

 

 

 

 

BACKGROUND: 

 

Dr. Elizabeth Miller served as the associate superintendent/vice president, administrative services for 23 years and 

interim superintendent/president of Allan Hancock College during the 2012-2013 academic year.  Resolution 14-28 

acknowledges Dr. Miller for her exceptional service, exemplary leadership, and dedication to the college. 

 

 

 

 

 

FISCAL IMPACT: 

 

None 

 

 

 

 

 

 

RECOMMENDATION: 

 

Staff recommends that the board of trustees adopt Resolution 14-28 commending Dr. Elizabeth A. Miller for her 

exceptional service, exemplary leadership, and dedication to the college.   
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RESOLUTION 14-28 

A RESOLUTION OF THE BOARD OF TRUSTEES OF 

THE ALLAN HANCOCK JOINT COMMUNITY COLLEGE DISTRICT 

COMMENDING DR. ELIZABETH A. MILLER FOR 23 YEARS OF SERVICE 

 

Whereas, Betty Miller has served the district with distinction since 1991; as the Vice President, Business Services 

for seven years; as the Vice President, Administrative Services for six years; and as the Associate 

Superintendent/Vice President, Administrative Services since 2004; for a total of 23 years at Allan 

Hancock College; and 
 

Whereas, Betty Miller also gallantly stepped up in June 2012 to serve capably as the Interim Superintendent/ 

President until July 2013 while maintaining her role as the Associate Superintendent/Vice President, 

Administrative Services; and 
 

Whereas, Betty has led the district through challenging years of state budget cuts, managing cash flow, always 

presenting a balanced budget with no layoffs, furloughs or salary/benefit reductions, while maintaining 

a healthy district reserve; and 
 

Whereas, Betty is admired and respected for her kind and approachable leadership style, especially by the 

managers she supervised and employees in their departments:  Business Services, Auxiliary 

Accounting, PCPA, Campus Police, Bookstore, and Human Resources; and 
  

Whereas, Betty has attended thousands of meetings as the district’s representative on the Bay Area CCD JPA, 

SIPE, Santa Barbara County Treasury Oversight Committee, Southern California CBOs, Community 

College League, ACCJC teams, SWACC Claims and Coverage Committee, as well as numerous 

ACBO conferences and state budget workshops, not to mention district committees and boards; and 
 

Whereas, Betty is ready to leave structure behind and travel across the country with Sam, her husband of 29 years, 

in her new Toyota Tundra, pulling their trailer, with their only goal to visit as many national parks as 

possible; and 
 

Whereas, Betty will have more time to enjoy her family and personal pursuits such as kayaking, photography, 

camping, knitting, sewing, gourmet cooking, or baking with the grandkids, and may still show up for 

AHC football games; and 
 

Whereas, Betty Miller will be remembered fondly and will always be a treasured member of the Allan Hancock 

College family. 
 

Now, therefore, be it resolved that the Allan Hancock College Board of Trustees, along with the entire college 

community, thanks Betty Miller for her exceptional service, congratulates her upon her retirement from 

Allan Hancock College, and wishes her the best in her future endeavors. 

 

Dated this 9th day of December, 2014 

 

President, Board of Trustees    Superintendent/President 
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Administrator Initiating Item: 

Luis P. Sanchez 

Final Disposition: 

 

  AGENDA ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President December 9, 2014 

Subject:   Grant Proposals Submitted  

Reason for Board Consideration: Item Number: Enclosures: 

INFORMATION 16.A. Page 1 of 1 

 

BACKGROUND: 

 

The office of institutional grants has submitted the following grant application for a total of $282,338 in requested 

funds: 

 

 

1. California Community College Chancellor’s Office: CTE Enhancement Fund ($282,338)  

 

The college has submitted an application under the CTE Enhancement Fund to upgrade equipment in the nursing 

skills lab and to enhance the equipment in the Marian Medical Center simulation lab. Funds will also be used to 

put the requisite pieces in place to begin teaching Electronic Medical Records and to provide staff development 

and curriculum integration. 

 

In-kind matching funds will be provided by the industry partner. The project period is January 1, 2015 – March 

15, 2016. (Submitted by Holly Stromberg, Larissa Nazarenko) 
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  AGENDA ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President December 9, 2014 

Subject:   Uniform Public Construction Cost Accounting Act  

Reason for Board Consideration: Item Number: Enclosures: 

INFORMATION 16.B.  Page 1 of 1 

 

BACKGROUND: 

 

The Uniform Public Construction Cost Accounting Act (Act) was initially enacted in 1983 and is codified at 

Public Contract Code §§ 22000 et seq.  The substantive provisions of the Act have not been modified in the 

years following the initial enactment of the Act, but there have been amendments adjusting the dollar value 

thresholds for the alternative bidding processes permitted by the Act.  

 

The essential component of the Act is to give a public agency adopting the Act authority to engage in 

alternative procedures for bidding public works projects.  Adoption of the Act and the Accounting Manual 

would provide authority for the District to engage in alternative bidding procedures based on the dollar value 

of a public works project as follows:  

 

 Contracts for public works projects of $45,000 or less may be awarded by negotiated contract or by 

purchase order, without engaging in a bidding process (PCC 22032(a)). 

 Contracts for public works projects valued between $45,000 and $175,000 may awarded by the 

informal bidding procedures set forth in the Act (PCC 22032(b)).  The informal bidding procedures 

include limiting bidding to pre-qualified bidders, an expedited ten (10) day bidding period and if 

incorporated in the Board’s informal bidding resolution, authority of District staff to award 

informally bid contracts, with subsequent Board ratification.   

 Contracts for public works projects of more than $175,000 are required to be awarded through 

formal bidding procedures (PCC 22032(c)). 

 Contracts when emergency circumstances exist can be awarded without bidding by 4/5 Board vote 

and without approval of the Santa Barbara COE.  (Public Contract Code §22050). 

 Public projects under the Act includes maintenance.   

 

Many California Community Colleges have adopted the Act.  Two of the benefits to the District are the 

reduction in the number of costly formal bids and the ability to expedite contracting for smaller projects.  In 

addition, for the informally bid projects ($45,000-$175,000), the ability of the District to pre-qualify bidders 

for projects in that dollar value range provides the District with a pool of contractors that meet minimum 

requirements established by the District.  Finally, the informally bid projects tend to attract smaller 

contractors who tend to be located in the same geographic area as the District, enhancing the relationship 

between the District and local contractors.  Additional information will be provided at the December 9, 2014 

meeting of the board by district counsel, Mr. Sherman Wong. 
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Administrator Initiating Item: 

F. Hernandez Jr. 

Final Disposition: 

 

 

  AGENDA ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President December 9, 2014 

Subject:   Public Works Contractor Registration Law (SB84)  

Reason for Board Consideration: Item Number: Enclosures: 

INFORMATION 16.C.  Page 1 of 1 

 

BACKGROUND: 

 

The California Legislature enactment of SB 854, which became effective July 1, 2014 imposes: (i) a new 

registration requirement for contractors and subcontractors in order to perform on public works projects; (ii) 

new requirements for contractors/subcontractors to complete and file Certified Payroll Records; and (iii) new 

requirements on the District to notify Department of Industrial Relations (DIR) of the District’s public works 

projects and District notices to bidders/contractors of the DIR registration and Certified Payroll Records 

requirements under SB 854.   SB 854 reflects an effort to more effectively monitor and enforce prevailing 

wage requirements for public works projects.  SB 854 and the requirements of SB 854 are applicable to a 

broad range of contracts entered into by the District, including construction (modernization and capital 

projects), maintenance, repairs, modular furniture assembly/disassembly, energy conservation, etc.   

 

The registration period is open now, and contractors and subcontractors wishing to work on a public works 

project must be registered by March 1, 2015.  For public works projects with bids due after March 1, 2015, 

or awarded on or after April 1, 2015, the District will be required under SB 854 to use only DIR registered 

contractors and subcontractors.   

 

SB 854 requires the DIR, bidders/contractors and public owners such as the District to take measures to 

implement SB 854.  Additional information relating to the District’s actions to implement SB 854 and the 

scope of SB 854 will be provided at the December 9, 2014 meeting of the board by district counsel, Mr. 

Sherman Wong. 
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          AGENDA ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President December 9, 2014 

Subject:   Quarterly Report on Volunteers  

Reason for Board Consideration: Item Number: Enclosures: 

INFORMATION 16.D.  Page 1 of 2 
 
BACKGROUND 
 
California Education Code 72401 and Board Policy 3900 authorizes the use of volunteer aides to perform nonteaching 
work.  Volunteer aides assist academic personnel in the performance of their teaching or administrative 
responsibilities.  Volunteers do not receive salary or any other benefits available to employees of the district.  
However, in accordance with labor code section 3364.5, a volunteer is an employee for the purpose of workers’ 
compensation benefits. 

(continued) 

Volunteer services are being provided by the following: 

Name Volunteer Period Duties/Responsibilities 

Bass, Susan 7/1/14 – 6/30/15 Fine Arts Studio Monitor, Fine Arts 
Department 

Bewley, Renee 7/1/14 – 6/30/15 Fine Arts Studio Monitor, Fine Arts 
Department 

Bombelyn, William 1/20/15 – 5/20/15 Laboratory Assistant volunteer for AT 
305,306 Industrial Technology 
Department 

Campbell, Scott 7/1/14 – 6/30/15 Fine Arts Studio Monitor, Fine Arts 
Department 

Eichel, Asusena (Susie) 7/1/14 – 6/30/15 Fine Arts Studio Monitor, Fine Arts 
Department 

Erb, Ann Marie 7/1/14 – 6/30/15 Fine Arts Studio Monitor, Fine Arts 
Department 

Finn, Brenda 7/1/14 – 6/30/15 Fine Arts Studio Monitor, Fine Arts 
Department 

Fletcher, Annette 7/1/14 – 6/30/15 Fine Arts Studio Monitor, Fine Arts 
Department 

Havelka, Kathy 7/1/14 – 6/30/15 Fine Arts Studio Monitor, Fine Arts 
Department 

Administrator Initiating Item:            

Kevin G. Walthers 

Final Disposition: 
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Hinzo, Shirley 7/1/14 – 6/30/15 Fine Arts Studio Monitor, Fine Arts 
Department 

Koteen, Peggy 7/1/14 – 6/30/15 Fine Arts Studio Monitor, Fine Arts 
Department 

Moll, Laura 7/1/14 – 6/30/15 Fine Arts Studio Monitor, Fine Arts 
Department 

Nash-Karner, Pandora 7/1/14 – 6/30/15 Fine Arts Studio Monitor, Fine Arts 
Department 

Niles, Marti 7/1/14 – 6/30/15 Fine Arts Studio Monitor, Fine Arts 
Department 

Pearson, K. Oscar 7/1/14 – 6/30/15 Fine Arts Studio Monitor, Fine Arts 
Department 

Phelan, Kathryn 7/1/14 – 6/30/15 Fine Arts Studio Monitor, Fine Arts 
Department 

Ramirez, Yanely 7/1/14 – 6/30/15 Fine Arts Studio Monitor, Fine Arts 
Department 

Rickett, Linda 7/1/14 – 6/30/15 Fine Arts Studio Monitor, Fine Arts 
Department 

Roberts, Val 7/1/14 – 6/30/15 Fine Arts Studio Monitor, Fine Arts 
Department 

Steele, Jami 7/1/14 – 6/30/15 Fine Arts Studio Monitor, Fine Arts 
Department 

Tays, Dennis 7/1/14 – 6/30/15 Fine Arts Studio Monitor, Fine Arts 
Department 

Teats, Cheryle 7/1/14 – 6/30/15 Fine Arts Studio Monitor, Fine Arts 
Department 

Weldon, John 7/1/14 – 6/30/15 Fine Arts Studio Monitor, Fine Arts 
Department 

 

Addditions: 

Puckett, Nicky 10/1/14 – 5/31/15 Assist in Cross Country, Kinesiology, 
Recreation, and Athletics Department 

Justice, Larry 9/30/14 – 12/31/14 Assist Head Coach with soccer, 
Kinesiology, Recreation, and Athletics 
Department 
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Administrator Initiating Item:            

Kevin G. Walthers 

Final Disposition: 

 

  AGENDA ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President December 9, 2014 

Subject:   Retirement and Resignation  

Reason for Board Consideration: Item Number: Enclosures: 

INFORMATION 16.E. Page 1 of 1 

 

BACKGROUND: 

 

The superintendent/president has accepted the following: 

 

 

Retirement: 

 

Gerhard Johnson, custodian, plant services, effective December 26, 2014. 

Mr. Johnson has been employed with the district since September 13, 2000. 

 

Resignation: 

 

Monica Miranda, college achievement now (CAN)/TRiO student support services assistant, College Achievement 

Now (CAN) grant, effective December 4, 2014. Ms. Miranda has been employed by the district since March 30, 2014. 
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Administrator Initiating Item: 

Elizabeth A. Miller 

Final Disposition: 

 

  AGENDA ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President December 9, 2014 

Subject:   Monthly Report – Associate Superintendent, Administrative Services  

Reason for Board Consideration: Item Number: Enclosures: 

INFORMATION 16.F. Page 1 of 13 

 

BACKGROUND: 

 

Attached are copies of financial statements for the following funds: 

 General Fund Unrestricted - Monthly Budget Report 
 General Fund - Unrestricted 
 General Fund - Restricted 
 Child Development Fund 
 PCPA Fund 
 Capital Outlay Projects Fund 
 General Obligation Bond Building Fund 
 Bookstore Fund 
 Dental Self-Insurance Fund 
 Health Exams Fund 
 Property and Liability Self-Insurance Fund 
 Post-Employment Benefits Fund 
 Student Financial Aid Trust Fund 
 Associated Students Trust Fund 
 Student Representation Fee Trust Fund 
 Student Body Center Fee Trust Fund 
 District Trust Fund 
 Student Clubs Agency Fund 
 Foundation Agency Fund 
 AHC Viticulture & Enology Foundation Agency Fund 

 

 

The statements reflect year-to-date data and the resulting impact on fund balances. 
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Administrator Initiating Item: 

Luis P. Sanchez 

Final Disposition: 

 

  AGENDA ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President December 9, 2014 

Subject:   
Monthly Report – Associate Superintendent/Vice President, Academic 

Affairs  
 

Reason for Board Consideration: Item Number: Enclosures: 

INFORMATION 16.G. Page 1 of 1 

 

 

BACKGROUND: 

 

The Associate Superintendent/Vice President of Academic Affairs will report on developments regarding instructional 

programs, curriculum, accreditation, enrollment management, and/or other matters affecting student learning. 

 

The items listed below will be shared as an update in regards to academic affairs: 

 

 Full-time faculty prioritization results; 

 Instructional equipment prioritization results. 
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Administrator Initiating Item: 

Nohemy Ornelas 

Final Disposition: 

 

  AGENDA ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President December 9, 2014 

Subject:   
Monthly Report – Associate Superintendent/Vice President, Student 

Services 
 

Reason for Board Consideration: Item Number: Enclosures: 

INFORMATION 16.H. Page 1 of 1 

 

BACKGROUND: 

 

The Associate Superintendent/Vice President of Student Services will report on developments regarding student 

support services and special programs, and/or other matters affecting student success.  

The items listed below will be shared as an update in regards to student services: 

 Transfer Center Update 

 College Now Registration Dates 

 Spring 2015 Information Tables 
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Administrator Initiating Item: 

Felix Hernandez Jr. 

Final Disposition: 

 

                  AGENDA ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President December 9, 2014 

Subject:   
Monthly Report, Vice President, Facilities & Operations 

(Monthly Bond Measure I Report) 
 

Reason for Board Consideration: Item Number: Enclosures: 

INFORMATION 16.I.     Page 1 of 1 
 

STATUS 
 

 

Project Phase Key 
C:  Construction 

WD: Working Drawings 

Project Name 

& Phase 

Bldg. 

Sq. Ft. 
Budget Encumbered Expended Balance 

Project 

Percentage 

Complete 

Projected 

Occupancy 

or 

Completion 

One Stop Student 

Services Center (C) 
65,841 $39,069,400 $268,035 $39,124,192  ($322,827) 99%   Oct-Dec 2013 

Public Safety 

Complex (C) 
99,938 $37,935,509 $421,681 $37,183,683  $330,145 98%   Oct 2013 

Childcare Center 

Addition (C) 
11,666 $8,696,208 $50,619 $8,616,766 $28,823 100%   Jan 2013 

Fine Arts Complex 

(WD) 
N/A $4,426,692 $261,113 $4,165,579 $0 

 

95% 

  

Fall 2013 

Theatre Arts 

Complex (WD) 
N/A $362,247 $22,178 $305,050 $35,019 95%   Fall 2013 

Industrial 

Technology/Physical 

Education and 

Athletic Fields (C) 

35,305 $25,303,520 $190,217 $24,478,603 $634,700 
Fields 99% 

Bldg. 99% 
Spring 2014 

Building D, Repairs 

and Upgrades (C) 
38,389 $6,328,165 $15,354 $6,314,184 ($1,373) 100%   January 2014 

Lompoc Valley 

Center, Repairs and 

Upgrades (WD) 

17,538 $127,006 $2,621 $121,590 $2,795 

 

95% 

  

Summer 2014 

Technology and 

Instructional 

Equipment 

Modernization  

N/A $11,066,046 $82,889 $8,833,992 $2,149,165 81% Summer 2016 

VOIP Equipment  N/A $1,456,323 $0 $1,364,885 $91,438 94% Spring 2015 

GO Bond 

Technology General 
N/A $400,618 

 

$0 

 

$394,483 $6,135  99% Spring 2015 

TOTALS  $135,171,734 $1,314,707, $130,903,007 $2,954,020   
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DECEMBER 2014 
Sun Mon Tue Wed Thu Fri Sat 

 1 2 3 4 5 6 

 PCPA  
Christmas Is Here 

Again 
Through 12/24 
Marian Theatre 

  1:00 p.m. 
Holiday  

Celebration 
Severson Theatre 

5:00 p.m. 
Men’s Basketball 

vs. Porterville 
 
 

 

7 8 9 10 11 12 13 

7:00 p.m. 
Jazz Ensemble 
Winter Concert 
Unity Chapel of 

Lights 

 6:00 p.m. 
Board of  
Trustees  
Meeting 

 11:00 a.m. 
Law Enforcement 

Graduation @ 
Calvary Chapel of 

Santa Maria 
 

Women’s  
Basketball - Lady 
Bulldogs Classic 
Through 12/13 

 

10:00 a.m. 
Class 134  

Fire Academy  
@ Public Safety 
Complex LVC 

 
 
 
 

 

14 15 16 17 18 19 20 

       

21 22 23 24 25 26 27 

   Winter Holiday 
College Closed 

Winter Holiday 
Campus Closed 

 
 

 

28 29 30 31    

Men’s Basketball 
AHC Holiday 

Classic 
Through 12/30 

 
5:00 p.m. 

Men’s Basketball 
vs. Bakersfield  

  Winter Holiday 
College Closed 

   

ALLAN HANCOCK COLLEGE 
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JANUARY 2015 

ALLAN HANCOCK COLLEGE 

Sun Mon Tue Wed Thu Fri Sat 

    1 2 3 

    New Year’s  
Holiday 

College Closed 

  
 
 

4 5 6 7 8 9 10 

   5:00 p.m. 
Men’s  

Basketball vs. 
Moorpark College 

 
7:00 p.m. 
Women’s 

Basketball vs. 
Moorpark College 

   

11 12 13 14 15 16 17 

   5:00 p.m. 
Men’s 

Basketball vs. 
Ventura College 

 
7:00 p.m. 
Women’s 

Basketball vs. 
Ventura College 

Staff  
Development 

Day 

8:30 a.m. 
All Staff Day 

Marian Theatre 
 
 

 

18 19 20 21 22 23 24 

 Martin Luther 
King, Jr. Holiday  
College Closed 

6:00 p.m. 
Board of  
Trustees  
Meeting 

 
1st Day of 

Spring Classes 

   5:00 p.m. 
Men’s 

Basketball vs. 
Santa Barbara 
City College 

 
7:00 p.m. 
Women’s  

Basketball vs. 
Santa Barbara 
City College 

25 26 27 28 29 30 31 
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