
ALLAN HANCOCK JOINT COMMUNITY COLLEGE DISTRICT 

BOARD OF TRUSTEES 
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Closed Session - Captain’s Room, B-102 

 Open Session – Boardroom, B-100 
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Page 

Tent. 

Time 

1. Call to Order   4:30 PM 
     

2. Public Comment to Closed Session 

 

This section of the agenda is intended for members of the public to address 

the Board of Trustees on items involving the community college district that 

are being considered in Closed Session.  Please note that Board members 

are prohibited by the Brown Act from responding to comments made 

regarding topics not on the official agenda.  The leading speaker from the 

audience on each side of an issue will be limited to five (5) minutes. 

Additional speakers are limited to two (2) minutes.   To address the Board of 

Trustees, please fill out a Request to Address the Board of Trustees form 

and provide it to the superintendent/president prior to this part of the 

agenda. 

  

    

3. Adjourn to Closed Session  4:30 PM 

    

 3.A. Conference with Labor Negotiator – (Government Code § 54957.6 

Agency designated representatives:  Luis Sanchez 

 

Employee Organization:  Faculty Association of Allan Hancock College 

 

     

 3.B. Discipline/Dismissal/Release of Public Employee (2 cases) (Govt. Code 

§54957) 

 

    

 3.C. Potential Litigation (Govt. Code §54956.9)   

     

4. Reconvene to Open Session   6:00 PM 

    

5. Pledge of Allegiance   

    

6. Approval of Agenda as Presented   

 Larry Lahr, President 
Gregory A. Pensa, Vice President 

Tim Bennett 
Bernard E. Jones 

Hilda Zacarías 
Lauren Kueffler, Student Trustee 
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7. Public Comment  

 

The section of the agenda is intended for members of the public to address 

the board on items involving the school district.  Time limits and procedures 

to address the Board of Trustees, as stated in the Public Comment to Closed 

Session, apply to this part of the agenda.  Public comment not pertaining to 

specific agenda items is welcome under public comment.  Please note that 

Board members are prohibited by the Brown Act from responding to 

comments made regarding topics not on the official agenda.  Testimony on 

specific agenda items will be welcome during consideration of the item by 

the Board of Trustees.  When public testimony is completed regarding a 

specific agenda item, discussion is then confined to board members only.  

This practice is in accordance with laws governing Board of Trustees public 

meetings. 

  

    

8. Approval of Minutes    

     

 8.A. Approval of Minutes from the March 18, 2014 regular board 

meeting. 

8  

     

9. Presentation   
    

 9.A. Rebate Check Presentation from Pacific Gas & Electric 

 

Steve Spratt, PGE representative, will present a check rebate from 

Pacific Gas & Electric for Energy Efficiency Incentives on the One 

Stop Student Services Center project. 

  

     

 9.B. Facilities Master Plan Update, HMC Architects 

 

A presentation by HMC Architects on the Facilities Master Plan 

  

     

10. Consent Agenda 

Consent Agenda items are consistent with adopted policies and approved 

practices of the district and are deemed routine in nature. They will be acted 

upon by roll-call vote in one motion without discussion unless members of 

the board request an item’s removal from the Consent Agenda. 

 6:15 PM 

     

 10.A. Register of Warrants 

Regular Payroll 3/31/14 

Supplemental Payroll 3/10/14 

 

A recommendation that the board of trustees approve commercial 

warrants. 

17 
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 10.B. Authorization to Declare District Property as Surplus 

 

A recommendation that the board of trustees declare the items listed 

to be surplus and authorize disposal through the appropriate 

procedures. 

78  

     

 10.C. Part-time Faculty Appointments, Regular Faculty Overload 

Assignments and Special Assignments/Stipends 

 

A recommendation to approve part-time faculty appointments, 

regular faculty overload, and special assignments/stipends. 

79  

     

 10.D. Faculty Sabbatical Leave 

 

A recommendation to approve sabbatical leave requests for fall 

2014, and spring 2015. 

81  

     

 10.E. Short-Term, Substitute, and Professional Expert Appointments 

Exempt from Classified Service 

 

A recommendation that the board of trustees approve the short-

term, substitute and professional expert appointments exempt from 

classified service as presented. 

83  

     

 10.F. Appointments, Transfers, and Promotions of Classified Employees 

 

A recommendation may be made to approve the appointments of 

cashier, business services; laboratory assistant, writing center, 

academic affairs; and transcript evaluator, admissions and records.  

If a recommendation is made, a revised board agenda item will be 

presented.  

86  

     

 10.G. Out-of-Classification of Classified Employee 

 

A recommendation that the board of trustees approve the temporary 

out-of-classification assignment of Patrick Halpin, information 

technology technical support specialist I, information technology 

services, retroactive to March 1, 2014 through June 30, 2014, or 

earlier per district need.  

87  
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 10.H. Change of Status of Academic Management Employee 

 

A recommendation that the board of trustees approve the change of 

status of Kim Ensing, associate dean, kinesiology, recreation and 

athletics, retroactive to January 1, 2014.  

88  

     

 10.I. New Classified Bargaining Unit Job Descriptions 

 

A recommendation that the board of trustees approve the new 

classified bargaining unit job descriptions as presented.  

89  

     

11. Oral Reports  6:20 PM 

 11.A. Superintendent/President’s Report   

 11.B. Board Member Reports   

 11.C. Association Reports  6:35 PM 

  1) Associated Student Body Government   

  2) AHC Foundation   

  3) Management Association   

  4) Part-Time Faculty Association   

  5) Faculty Association   

  6) Academic Senate   

  7) California School Employees Association    

    

12. Action Items  6:55 PM 

 12.A. New Board Policy Numbering  

 

Staff recommends that the board of trustees adopt a new numbering 

system to match the California Community College Leagues’ board 

policy numbers. 

94  

     

 12.B. Resolution 14-04, Classified School Employees Week 

 

A recommendation to adopt resolution 14-04 designating May 18-

24, 2014 Classified School Employees Week 

101  

     

 12.C. Resolution 14-05, Establishing a Bank Account for the AHC 

Viticulture and Enology Foundation 

 

A recommendation that the board of trustees adopt resolution 14-05    

to establish a separate bank account for the AHC Viticulture and 

Enology Foundation. 

103  
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 12.D. Change in Date and Location of the May Board Meeting 

 

Staff recommends that the board of trustees set the calendar in a 

way that best meets their needs.    

105  

     

 12.E. Approval of Revised Student Worker Salary Schedule 

 

A recommendation that the board of trustees approve the proposed 

revised student worker salary schedule effective July 1, 2014. 

106  

     

 12.F. Award of Contract, 2014 Parking Lot 8 Renovation Project, Bid 

14-02 

 

A recommendation may be made for the board of trustees to award 

the contract for the 2014 parking lot 8 renovation project.  

108  

     

 12.G. Acceptance of Grants Approved 

 

A recommendation to accept funded proposals.  

109  

     

 12.H. Academic Policy and Planning Committee Curriculum Summary 

Report 

 

Staff recommends that the board of trustees adopt the curriculum 

additions and changes reflected in the summary report of the 

Academic Policy and Planning Committee. 

111  

     

 12.I. One Stop Student Services Center, Bid 09-09, Change Order 32 

 

Staff recommends that the board approve change order 32 to the 

contract with Solpac Construction Inc., dba Soltek Pacific 

Construction Company, and to authorize the vice president, facilities 

and operations to sign change order 32. 

120  

     

 12.J. Public Hearing on the California School Employees Association 

Allan Hancock College Chapter #251 Contract Reopeners with the 

District on the Entire Agreement for Fiscal Year 2014-2015 

 

A recommendation that the board of trustees give reasonable time 

for any public comment on the California School Employees 

Association Allan Hancock College Chapter #251 and the district’s 

proposal for contract reopeners on the entire agreement for 2014-

2015. 

123  
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 12.K. Management Salary Schedule Revision  

 

A recommendation that the board of trustees approve the revision to 

the management salary schedule, SS-30, to include a range change 

for the position of associate dean, kinesiology, recreation, and 

athletics, retroactive to January 1, 2014. 

126  

     

 12.L. Award Agreement for Salary Study Services  

 

A recommendation that the board of trustees award the agreement 

for salary study services to Educational Management Solutions 

(EMS) for completion by June 30, 2014. 

129  

     

 12.M. Full-Time Faculty Contract Salary Schedule Revision  

 

A recommendation that the board of trustees approve a revision to 

the faculty contract salary schedule, SS-18, for full-time faculty 

overload assignments, effective fall semester, 2014.  

138  

     

 12.N. Agreement between the Allan Hancock College Joint Community 

College District and the Faculty Association of Allan Hancock 

College for Fiscal Year 2014 – 2015. 

 

A recommendation may be made that the board of trustees approve 

the Amendments to the Agreement between the Allan Hancock 

Joint Community College District and the Faculty Association of 

Allan Hancock College, effective July 1, 2014 – June 30, 2015.  If a 

recommendation is made, a revised board agenda item will be 

presented. 

146  

     

 12.O. Reappointment of Tenure-Track Faculty Member 

 

A recommendation may be made that the board of trustees approve 

a reappointment of a tenure-track faculty member.  If a 

recommendation is made, a revised board agenda item will be 

presented.  

147  

     

13. Information Items  7:25 PM 

     

 13.A. Grant Proposals Submitted 

 

A report on grant proposals submitted. 

148  

   

 

  



   7 

Allan Hancock Joint Community College District 

Board of Trustees 

April 15, 2014 

 

 

    

Page 

Tent. 

Time 

 13.B. Actuarial Study of Retiree Health Liabilities 

 

A report on the study of retiree health liabilities prepared by Total 

Compensation Systems, Inc. 

149  

     

 13.C. Resignations and Retirements 

 

The Superintendent/President has approved the resignation of 

Breanna Winter, effective March 27, 2014; and the retirements of 

Greg Dossey, effective July 1, 2014, and Sonja Oglesby, effective 

August 3, 2014. 

151  

     

 13.D. Allan Hancock Joint Community College District - Integrated 

Planning Process 

 

A report on the Integrated Planning Process 

152  

     

 13.E. Bond Measure I Status Report 

 

A status report on the bond Measure I projects. 

153  

     

 13.F. District Monthly Financial Report 

 

A report on the year-to date data for various funds. 

164  

     

14. New Business  7:40 PM 
    

15. Calendar 176  
    

16. Adjournment  7:45 PM 
    

 The next regular meeting of the Board of Trustees will be held on Tuesday, 

May 13 or May 20, 2014.  Closed session begins at 4:30 p.m. Open session 

begins at 6:00 p.m. 

 

  

 In compliance with the Americans with Disabilities Act, if you need 

assistance to participate in this meeting, please contact the President’s Office 

at (805) 922-6966 ext. 3245.  Please make requests 48 hours prior to the 

meeting in order to make reasonable arrangements to ensure accessibility to 

this meeting. 

  

         

          

Kevin G. Walthers, Ph.D. 

Secretary to the Board of Trustees 



 

Allan Hancock Joint Community College District 

Board of Trustees 

March 18, 2014 

ALLAN HANCOCK JOINT COMMUNITY COLLEGE DISTRICT 

BOARD OF TRUSTEES 

 

Minutes  

Regular Board Meeting 

Tuesday, March 18, 2014 

 

Allan Hancock College 

Closed Session - Captain’s Room, B-102 

Open Session – Boardroom, B-100 

800 South College Drive, Santa Maria, CA  93454 

 

 

1. Call to Order 

 Trustee Lahr called the meeting to order at 4:06 p.m. with the following trustees present:  

Tim Bennett, Bernard Jones, Larry Lahr, Hilda Zacarias  

 

Trustees absent:  Greg Pensa   

     

2. Public Comment to Closed Session  

 

No public comment was made. 
     

3. Adjourn to Closed Session 

 

Trustee Lahr adjourned the meeting to closed session at 4:06 p.m. 

  

4. Reconvene to Open Session 

 

Trustee Lahr reconvened the meeting to open session at 6:05 p.m. 

  

5. Public Comment 

 

Helen Galvan, former student, commended PCPA for The Other Side of Broadway play which 

portrayed this community and embraced the different cultures found within.  She commended 

the board for making sure some positions are bilingual in order to better serve the community.  

She said most positions should be bilingual and bicultural.  She suggested that being trilingual 

should be a preference for new staff. 

  

6. Pledge of Allegiance 

 

Yvonne Tang, Hancock College student, led the audience in the pledge of allegiance. 

  

Larry Lahr, President 
Gregory A. Pensa, Vice President 

Tim Bennett 
Bernard E. Jones 

Hilda Zacarías 

Lauren Kueffler, Student Trustee 
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7. Approval of Agenda as Presented 

 

On a motion by Trustee Jones, seconded by Trustee Bennett, the Board approved the agenda on 

a roll-call vote as follows: 

            Ayes:  Bennett, Jones, Lahr, Zacarías 

            Noes:  None 

 Abstentions:  None   

        Concur:  Student Trustee 

  

8. Approval of Minutes 

 

 8.A. Approval of Minutes from the February 18, 2014 regular board meeting. 

 

On a motion by Trustee Jones, seconded by Trustee Bennett, the Board voted 

unanimously to approve the minutes for the February 18, 2014 regular board meeting 

as submitted.  (Ayes: Bennett, Jones, Lahr, Zacarías; Noes: None; Absent: Pensa; 

Student Advisory Vote: Concur) 

   

9. Presentation 

 

 9.A. Facilities Master Plan Update, HMC Architects 

 

Vice President Hernandez introduced Sheryl Sterry, senior education facilities planner, 

and Deborah Shepley, principal, practice leader with HMC Architect and asked them to 

provide an update on the Facilities Master Plan.  He acknowledged Rob Senior for his 

participation and leadership in this project.   

 

Ms. Sterry and Ms. Shepley provided a progress report on the Facilities Master Plan. 

They reviewed the five steps taken to formulate a new Facilities Master Plan.  Step one 

consisted of collecting data and learning about the needs of the college.  Step two 

produced an analysis of sites and facilities to identify challenges and opportunities.  

Step three brought together education and facility planning efforts.  They reviewed data 

to connect the two efforts.  Step four began work to identify a preferred option.  Step 

five will be to share option recommendations.  They reviewed lots of factors to find 

challenges and opportunities for each site, including the student headcount by campus, 

use of rooms, including ones scheduled to be demolished, and the adjusted space 

inventory.  They forecasted master plan space needs out to 2024.  Based on the Master 

Plan, there is a need for additional educational space and additional instructional media 

support space.  The space needs for the Lompoc Center were also reviewed.  There is 

enough instructional and office space, but more library and instructional media space is 

needed.  They reviewed the established planning principles used to plan for the future.  

That included focusing on student success, integrating planning efforts, maximizing 

functional space and eliminating non-functional space, maximizing fiscal resources, 

enhancing the campus environment and planning for sustainability.  They went on to 

summarize the challenges and opportunities for the Lompoc Center, the Santa Maria 

campus and the south campus.  They recommended making the temporary parking lot 

permanent, creating a drop-off, and adding a parking structure to meet parking needs.  

They discussed which buildings are to be renovated and repurposed.  Building O would 

be used to house additional industrial technology classrooms such as electronics, auto 
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technology programs and flexible lab space.  The Campus Graphics building should be 

repurposed to allow for the growth of Campus Graphics and provide a permanent home 

for health services and a Veterans’ Center.  After some buildings have been repurposed 

to provide additional space, maintenance can be moved to south campus.  They have 

met with fine arts staff to discuss options for a music center with the Patty Boyd 

donation.  They would like to remove building E and F and replace them with a new 

building.  There is a good location on the south campus or near the tennis courts for a 

facility to provide student housing or a university center.  A decision needs to be made 

whether to replace or keep the existing buildings for kinesiology needs.   

 

The options for the Lompoc Center were discussed.  There is a need to modernize 

buildings 1-4, additional library space, instructional media space, and better food 

service.  Also discussed was a possible partnership opportunity for a Santa Barbara 

County redundant 911 call center and possible petroleum industry training.  If 

supported by the Educational Master Plan, future classrooms, and a food service 

facility that would serve the entire campus may be needed.  They also reviewed the 

challenges associated with the Solvang Center.  One challenge is having a more 

prominent presence in the community.  The site has room limitations.  The next step is 

to bring to the plan to the campus community in an April meeting, then bring it back in 

May for final review and approval. 

   

10. Consent Agenda 

 

On a motion by Trustee Jones, seconded by Trustee Bennett, the Board voted unanimously to 

approve the consent agenda on a roll-call vote as follows: 

            Ayes:  Bennett, Jones, Lahr, Zacarías 

            Noes:  None 

 Abstentions:  None   

        Concur:  Student Trustee 

  

11. Oral Reports 

  

 

11.A. Superintendent/President’s Report 

 

Dr. Walthers was part of an accreditation team at a college in southern California.  He 

gave a brief update on the tragic passing of Richard Amido.  He announced that the 

Aspen Prize application has been submitted for consideration and thanked all the staff 

for their help in completing the application.  He congratulated Trustee Pensa for being 

chosen as the Santa Ynez Valley Man of the Year.  He was able to attend the Dance 

Spectrum and met with Petroleum Education Council representatives in Lompoc to 

discuss expanded partnerships and equipment donations. 

  

 

11.B. Board Member Reports 

 

Trustee Jones appreciated Dr. Walthers took time to meet his church members. 

 

Trustee Bennett attended the Dance Spectrum and saw Hamlet.  He thought both 

events were very good. 
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Trustee Zacarías said that she would be leaving the board meeting due to health issues.  

She attended The Other Side of Broadway.  This is a performance produced by first-

year PCPA students.  The good and bad aspects of the community were portrayed.  She 

commended the students for their performance in three languages.  She invited 

everyone to see the new Cesar Chavez movie on March 28 and 31.  She hosted Trustee 

Open Hour in Lompoc.  She shared that the Lompoc Center library is closed until 12 

noon.  She shared the hours the library is open.  She suggested looking at fund 

prioritization to offer more library hours.  She said that food service is limited to one 

vending machine and suggested bringing in mobile food trucks.  She shared that the 

Honor Society is sponsoring “One in Every Backpack.”  This is having an information 

card in every backpack informing students where they can go to seek mental health 

services, domestic violence support, and other types of student support.  Two 

presentations on the Public Safety Complex were shared with her.  She plans on 

writing a memo with suggestions on how to support the business models at the 

complex. 

 

Trustee Zacarías left the board meeting at 6:54 p.m. 

 

Student Trustee Kueffler joined student’s night out and saw Spring Awakening.  She 

announced that students recently “marched in March” in Sacramento to inform 

legislators of student concerns.  They hosted the STEM fair and nutrition fair.  

 

Trustee Lahr had no report. 

     

 11.C. Association Reports   

     

  1) AHC Foundation 

 

Jeff Cotter, foundation director, reported that $470,000 has been received and 

will be used for scholarships.  Donors were invited to meet Dr. Walthers at the 

annual scholarship donor reception.  He shared that the art committee is working 

on finding a location for a wall display that shows donor’s names. 

    

  2) Management Association 

 

Nancy Meddings shared that limited hours in the Lompoc library also reduces 

tutoring services and open access computer lab for students.  She also mentioned 

that the Alpha Gamma Sigma honor society is sponsored by Kathy Headtke and 

Mary Alice Majoue.  She commended Laurie Pemberton for gathering a 

tremendous amount of data in a short time for the Aspen Prize application and 

acknowledged Armando Cortez and Jennie Robertson for their support.  She 

thanked Dr. Walthers and Laurie Pemberton for serving on a visiting 

accreditation team.  She noted that visiting teams learn from other college’s 

mistakes.  She pointed out that the facilities presentation did not address on-line 

education.  She suggested considering and planning for distance learning.  She 

thanked Dr. Walthers for listening to management’s concerns and the 

collaborative environment created.  She shared that the college asked a 

certificated manager to teach a class.  That manager has not been paid because 
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there is no mechanism for that.  She suggested that the burden of paying an 

employee be shouldered by the district.  She called attention to the librarian and 

math instructor vacancies that have not been filled.   

    

  3) Part-Time Faculty Association 

 

Danielle Blanchard, read a statement written by Mark Miller.  She welcomed 

Nahid Loghmani to the executive board.  They plan to send five delegates to the 

California Federation of Teachers convention.  Part-time faculty will host their 

spring membership on April 10. 

    

  4) Faculty Association 

 

Marla Allegre reported for Roger Hall.  The executive board for the faculty 

association reached an agreement, pending board approval, for 2014-2015 faculty 

contract with the district.  She thanked Luis Sanchez and Dr. Walthers for their 

help and support.  She also thanked faculty representatives for their assistance.  

They anticipate working on a three-year contract and hope to save time and 

money in the near future. 

    

  5) Academic Senate 

 

Marla Allegre reported for Glenn Owen.  Academic Senate approved revisions to 

the senate elections code, revised and approved the standing committee 

description, reviewed and approved AP&P summary report.  She commended 

Sofia Ramirez-Gelpi for her work as AP&P chair.  They also reviewed and 

provided input on equipment prioritization, reviewed and approved the 

CurricUnet curriculum approval process and are in the process of reviewing 

recommendations from the professional standards committee on determining 

equivalency for minimum qualifications.  

    

  6) California School Employees Association 

 

Regina Smith reported that the contract has been ratified.  They appreciate the 

work done in getting retroactive dollars paid.  She reported that the negotiating 

team is going to training.  She reported that she and Henry Schroff have 

completed level II training.  She said CSEA has an “unsung hero” that is 

nominated by the CSEA chapter.  This year, they selected Patty VanNest.  She 

read the statement sent describing Patty’s qualities for which she was selected.  

CSEA week will be May 18-24 and will sponsor a Barbeque.  CSEA hopes to 

start negotiations in early April.  CSEA is giving two $650 scholarships to CSEA 

members or their dependents. 

    

  7) Associated Student Body Government 

 

No report was given. 
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12. Action Items 

   

 12.A. 2013-2014 Revised Adopted Budget 

 

On a motion by Trustee Bennett, seconded by Trustee Jones, the Board adopted 

revisions to the 2013-2014 district budget.  (Ayes: Bennett, Jones, Lahr; Noes: None; 

Absent: Pensa, Zacarías; Student Advisory Vote: Concur) 

   

 12.B. PCPA Marian Theatre Seat Naming Campaign 

 

On a motion by Trustee Jones, seconded by Trustee Bennett, the Board approved 

PCPA Foundation’s request to renew its seat naming campaign in the Marian Theatre.  

(Ayes: Bennett, Jones, Lahr; Noes: None; Absent: Pensa, Zacarías; Student Advisory 

Vote: Concur) 

   

 12.C.  Resolution 14-01 Approval of the Allan Hancock College Viticulture & Enology 

Foundation as an auxiliary corporation of the Allan Hancock Joint Community College 

District. 

 

On a motion by Trustee Jones, seconded by Trustee Bennett, the Board approved the 

establishment of the Allan Hancock College Viticulture and Enology Foundation, a 

nonprofit public benefit corporation as an auxiliary corporation of the Allan Hancock 

Joint Community College District on a roll-call vote as follows: 

            Ayes:  Bennett, Jones, Lahr 

            Noes:  None 

 Abstentions:  None 

        Concur:  Student Trustee   

   

 12.D. Resolution 14-02 Establishing the AHC Viticulture and Enology Foundation Fund 

 

On a motion by Trustee Jones , seconded by Trustee Bennett, the Board adopted 

resolution 14-01 to establish the AHC Viticulture and Enology Foundation Fund on a 

roll-call vote as follows: 

            Ayes:  Bennett, Jones, Lahr 

            Noes:  None 

 Abstentions:  None 

        Concur:  Student Trustee   

   

 12.E. Resolution 14-03 Appointment of Board of Trustees member Larry Lahr as a Director 

of the Board of the Allan Hancock College Viticulture & Enology Foundation 

 

On a motion by Trustee Bennett, seconded by Trustee Jones, the Board appointed 

Larry Lahr to the Allan Hancock College Viticulture and Enology Foundation Board of 

Directors on a roll-call vote as follows: 

 

            Ayes:  Bennett, Jones, Lahr 

            Noes:  None 

 Abstentions:  None 

        Concur:  Student Trustee      
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 12.F. Academic Policy and Planning Committee Curriculum Summary Report 

 

On a motion by Trustee Jones, seconded by Trustee Bennett, the Board adopted the 

curriculum additions and changes reflected in the summary report of the Academic 

Policy and Planning Committee.  (Ayes: Bennett, Jones, Lahr; Noes: None; Absent: 

Pensa, Zacarías; Student Advisory Vote: Concur) 

   

 12.G. Public Safety Complex, Bid 11-02, Change Order 13 

 

On a motion by Trustee Bennett, seconded by Trustee Jones, the Board approved 

change order 13 to the contract with Sinanian Development, Inc., and authorize the 

vice president, facilities and operations to sign change order 13.  (Ayes: Bennett, Jones, 

Lahr; Noes: None; Absent: Pensa, Zacarías; Student Advisory Vote: Concur) 

   

 12.H. The California School Employees Association Allan Hancock College Chapter #251 

Contract Reopeners on the Entire Agreement with the District for Fiscal Year 2014-

2015. 

 

On a motion by Trustee Bennett, seconded by Trustee Jones, the Board invited the 

public to forward any comment on the attached proposal to the director, human 

resources; and scheduled the proposal for public comment on April 15, 2014, in 

accordance with Board Policy 3100.  (Ayes: Bennett, Jones, Lahr; Noes: None; Absent: 

Pensa, Zacarías; Student Advisory Vote: N/A) 

   

 12.I. New and Revised Classified Bargaining Unit Job Descriptions 

 

On a motion by Trustee Bennett, seconded by Trustee Jones, the Board approved the 

new and revised job descriptions, including the salary range adjustments, as presented.  

(Ayes: Bennett, Jones, Lahr; Noes: None; Absent: Pensa, Zacarías; Student Advisory 

Vote: N/A) 

   

  12.J. Salary and Benefits for Confidential/Supervisory Employees and Related 2013-2014 

Budget Revisions 

 

On a motion by Trustee Bennett, seconded by Trustee Jones, the Board approved the 

1.66 percent salary increase to the confidential and supervisors salary schedule, 

retroactive to July 1, 2013 and approved the .47 percent salary increase to the 

confidential and supervisors salary schedule, effective July 1, 2014.  (Ayes: Bennett, 

Jones, Lahr; Noes: None; Absent: Pensa, Zacarías; Student Advisory Vote: N/A) 

   

Student Trustee Kueffler left the meeting at 7:39 p.m. 

 

 12.K. Salary and Benefits for Management Employees and Related 2013-2014 Budget 

Revisions 

 

On a motion by Trustee Jones, seconded by Trustee Bennett, the Board approved the 

1.57 percent salary increase to the management salary schedule, retroactive to July 1, 

2013 and approved the rate for longevity to be given annually at 1.25 percent effective 
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July 1, 2014; and to increase the pay rate for a doctoral degree to $2,500 per year, 

effective July 1, 2013.  (Ayes: Bennett, Jones, Lahr; Noes: None; Absent: Pensa, 

Zacarías; Student Advisory Vote: N/A) 

   

 12.L. California Community College Trustees (CCCT) Board of Directors Election 

 

On a motion by Trustee Jones, seconded by Trustee Bennett, the Board unanimously 

voted for eight (8) candidates to serve on the California Community College Trustees 

Board of Directors.  (Ayes: Bennett, Jones, Lahr; Noes: None; Absent: Pensa, Zacarías; 

Student Advisory Vote: Concur) 

   

 12.M. Field Trip USITT Conference and Stage Expo 2014 

 

On a motion by Trustee Bennett, seconded by Trustee Jones, the Board approved travel 

for the out-of-state field trip to Fort Worth, Texas.  (Ayes: Bennett, Jones, Lahr; Noes: 

None; Absent: Pensa, Zacarías; Student Advisory Vote: Concur) 

   

Student Trustee Kueffler returned to the meeting at 7:42 p.m. 

 

 12.N. Revised Academic Management Position Job Description 

 

On a motion by Trustee Jones, seconded by Trustee Bennett, the Board approved the 

revised management job description for the associate superintendent/vice president 

student services, including the salary range adjustment for this position.  (Ayes: 

Bennett, Jones, Lahr; Noes: None; Absent: Pensa, Zacarías; Student Advisory Vote: 

N/A)  

   

 12.O. Authorization to Solicit Bids for the Industrial Technology Equipment Installation 

Project, Bid 14-04 

 

On a motion by Trustee Bennett, seconded by Trustee Jones, the Board authorized 

solicitation of bids for the industrial technology equipment installation project.  (Ayes: 

Bennett, Jones, Lahr; Noes: None; Absent: Pensa, Zacarías; Student Advisory Vote: 

Concur) 

   

 12.P. Change in Date and Location of April and May Board Meetings 

 

On a motion by Trustee Jones, seconded by Trustee Bennett, the Board voted to hold 

the April board meeting in Santa Maria and to delay the decision on where to hold the 

May board meeting.  (Ayes: Bennett, Jones, Lahr; Noes: None; Absent: Pensa, 

Zacarías; Student Advisory Vote: Concur) 

   

 12.Q. Restructure of Campus Graphics Revision 

 

On a motion by Trustee Bennett, seconded by Trustee Jones, the Board approved the 

fiscal impact which is a result of the new and revised classified bargaining unit job 

descriptions as presented, including a salary range adjustment for the production 

specialist, campus graphics, retroactive to March 1, 2014.  (Ayes: Bennett, Jones, Lahr; 

Noes: None; Absent: Pensa, Zacarías; Student Advisory Vote: N/A) 
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Allan Hancock Joint Community College District 

Board of Trustees 

March 18, 2014 

   

13.  Information Items 

   

 13.A.  Grant Proposals Submitted 

 

Dr. Walthers reviewed the grant proposal submitted. 

   

 13.B. Quarterly Report on Volunteers 

 

Dr. Walthers commended the volunteers for the help they provide.  

   

 13.C. Bond Measure I Status Report 

 

Dr. Walthers provided the Bond Measure I Status Report for the Board to review. 

   

 13.D. District Monthly Financial Report 

 

Dr. Walthers provided the monthly financial report for the Board to review. 

   

14. New Business 

 

No new business was reported.   

  

15. Calendar 

 

Dr. Walthers briefly reviewed the March and April calendars. 

  

16.  Adjournment 

 

Trustee Lahr adjourned the meeting at 7:51 p.m. 

            

 

    
Kevin G. Walthers, Ph.D. 

Secretary to the Board of Trustees 
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Administrator Initiating Item: 
 
Elizabeth A. Miller 
 

Final Disposition: 

 

  AGENDA ITEM 

To: Board of Trustees Date: 
From: Superintendent/President  April 15, 2014 
Subject: Register of Warrants   
Reason for Board Consideration 
 
CONSENT - ACTION 

Item Number 
 
 10.A. 

Enclosures 
 
 Page 1 of  61 

BACKGROUND: 

The following warrants are submitted for board of trustees approval: 
GENERAL FUND 9410   
 INVOICE WARRANTS $ 1,450,433.46  
              SUPPLEMENTAL PAYROLL 3/10/14  73,489.04  
              REGULAR PAYROLL 3/31/14 4,112,966.36  
              TOTAL GENERAL FUND  $ 5,636,888.86 

CHILD DEVELOPMENT FUND 9433   
 INVOICE WARRANTS 2,901.67  
 SUPPLEMENTAL PAYROLL 3/10/14 22.76  
 REGULAR PAYROLL  3/31/14 55,699.67  
 TOTAL CHILD DEVELOPMENT FUND  58,624.10 

GO BOND CLEARING FUND 9446   
 INVOICE WARRANTS 0.00  
 TOTAL GO BOND CLEARING FUND  0.00 

GO BOND BUILDING FUND 9447   
 INVOICE WARRANTS 2,560,716.46  
 TOTAL GO BOND BUILDING FUND  2,560,716.46 

CAPITAL OUTLAY PROJECTS FUND 9441   
 INVOICE WARRANTS 30,810.53  
 TOTAL CAPITAL OUTLAY PROJECTS FUND  30,810.53 

SELF INSURANCE DENTAL FUND 9461     
 INVOICE CHECK 52,761.00  
 TOTAL SELF INSURANCE DENTAL FUND  52,761.00 

STUDENT CENTER FEE TRUST FUND 9473   
 INVOICE WARRANTS 0.00  
 TOTAL STUDENT CENTER FEE TRUST FUND   0.00 

SELF INSURANCE HEALTH FUND 9462   
 INVOICE WARRANTS 3,474.29  
 TOTAL SELF INSURANCE HEALTH FUND   3,474.29 

SELF INSURANCE PROPERTY/LIABILITY FUND 9463   
 INVOICE WARRANTS 1,328.56  
 TOTAL SELF INSURANCE PROPERTY/LIABILITY FUND  1,328.56       

GRAND TOTAL ALL FUNDS   $ 8,344,603.80 

RECOMMENDATION: 

Staff recommends that the board of trustees approve commercial warrants 1834476 through 1834989 for a subtotal of 
$4,102,425.97, and payroll warrants in the amount of $4,242,177.83 for a grand total of $8,344,603.80. 
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Administrator Initiating Item: 

Elizabeth A. Miller 

Final Disposition: 

 

  AGENDA ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President April 15, 2014 

Subject:   Authorization to Declare District Property as Surplus  

Reason for Board Consideration: Item Number: Enclosures: 

CONSENT - ACTION 10.B. Page 1 of 1 
 
BACKGROUND: 
 
District personnel have determined that the following property can no longer be used by college programs.  This 
process is utilized to ensure that the college does not dispose of any item that still has value to the district.   
 
Education Code Section 81452 (a) provides for the sale of district property at private sale without advertising if the 
governing board, by a unanimous vote of those members present, finds that the property, whether one or more items, 
does not exceed in value the sum of $5,000.  The information technology services department would like to surplus 
and dispose of the following computers at private sale through Dell’s Asset Recovery Services.  This equipment is 
below the minimum standard to support the district computing needs, but may be of value in the open market. 

Computer Quantity Total Value 

Core 2 Duo 2.4 65 Each $2,510.95  
Core 2 Duo 2.66 18 Each $788.76  
Pentium D 3.0 8 Each $166.24  
17 inch LCD 91 Each $1,312.22  
TOTALS 182  $4,778.17  

 
 
 
 
FISCAL IMPACT: 
 
Total Proceeds are dependent on the private sale participation level. 
 
 
 
 
RECOMMENDATION: 
 
Staff recommends that the board of trustees declare the items listed to be surplus and authorize disposal through  
the appropriate procedures. 
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Administrator Initiating Item: 
 

Luis P. Sanchez 

Final Disposition: 

 

  AGENDA ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President April 15, 2014 

Subject:   
Part-time Faculty Appointments, Regular Faculty Overload Assignments 

and Special Assignments/Stipends 
 

Reason for Board Consideration: Item Number: Enclosures: 

CONSENT - ACTION 10.C. Page 1 of 5 

 

 

BACKGROUND: 

 

Credit and noncredit instruction and non-instructional assignments for part-time faculty and overload and special 

assignments/stipends for regular full-time faculty are recommended for the time periods designated on the 

attached list, as per the California Education Code, Section 87482.5. 

 

 

 

 

 

 

FISCAL IMPACT: 

 

Budgeted for the 2013-2014 fiscal year. 

 

 

 

 

 

 

 

 

 

 

RECOMMENDATION: 

 

Staff recommends that the board of trustees approve the attached list of part-time faculty appointments and 

regular faculty overload and special assignments/stipends. 
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FACULTY ASSIGNMENTS – CREDIT 

FULL-TIME AND PART-TIME FACULTY – STIPENDS 

SPRING 2014 

 

INSTRUCTOR ASSIGNMENT DOLLAR AMOUNT 

 

Bierly, Gary Serve as department SLO Liaison, share information re 

SLOs/ILOs and assessment with colleagues; attend 

LOAC-AA monthly SLO meeting; complete S14 

liaison report. (5/31/14) 

$300 

Bierly, Gary  Large class stipend for HIST/HUM 101 CRN 

40190/40219 in Spring 2014. 

$1,392 

Bierly, Gary  Large class stipend for HIST/HUM 102 CRN 

40843/40844 in Spring 2014. 

$1,065 

Bierly, Gary Large class stipend for HIST/HUM 105 CRN 

40198/40845 in Spring 2014. 

$900 

Bierly, Gary Large class stipend for PHIL 101 CRN 41812 in 

Spring 2014. 

$1,065 

Burroughs, Virginia Large class stipend for BIOL 124 CRN 40311/40312 

in Spring 2014. 

$1,144 

Chaudhari, Rajni Large class stipend for GEOG 101 CRN 40088 in 

Spring 2014. 

$1,326 

Dal Bello, Dom Short-term Stipend HSI STEM & Articulation 

Grant/MESA.  Oversee and guide students in the 

ENGR 156 and 161 Organized Study Group.  

Coordinate group with student facilitator. (Feb-May 

2014) 

$750 

Elliott, Herb  Large class stipend for ECON 102 CRN 40595 in 

Spring 2014. 

$1,065 

Elliott, Herb Large class stipend for ECON/ FCS/BUS 130 CRN 

40002/40011/40326 in Spring 2014. 

$1,065 

Elliott, Herb  Large class stipend for ECON 101 CRN 40029 in 

Spring 2014. 

$1,230 

Haddad, Lubna Large class stipend for PSY 101 CRN 20084 in Spring 

2014. 

$900 

Hall, Roger Large class stipend for HIST 107 CRN 40203 in 

Spring 2014. 

$1,065 

Hall, Roger Large class stipend for HIST 108 CRN 41811 in 

Spring 2014. 

$1,230 

Hall, Roger Large class stipend for HIST 119 CRN 41243 in 

Spring 2014. 

$1,065 

Jorstad, Robert  Large class stipend for PHYS 163 CRN 40240/40653 

in Spring 2014. 

$1,500 

Landon, Robert (STIPEND) HSI STEM & Articulation Grant.  Duties 

to include organizing and preparing materials for labs, 

assisting other faculty during labs, assist with care of 

animals and plants. (Feb-May 2014) 

$1,920 

Lennihan, Rob Short-term Stipend HSI STEM & Articulation 

Grant/MESA.  Oversee and guide students in the BIOL 

128 Organized Study Group.  Coordinate group with 

student facilitator. (Feb-May 2014) 

$500 

Lewis, Mary Ellen  Speak at the Ethics in Science Seminar on the Basics $300 

80-1 Revised



FACULTY ASSIGNMENTS – CREDIT 

FULL-TIME AND PART-TIME FACULTY – STIPENDS 

SPRING 2014 

 

INSTRUCTOR ASSIGNMENT DOLLAR AMOUNT 

 

of Research Ethics for the NIH Bridges to  

Baccalaureate Grant Program.  Participate in a Q&A 

session with participating students. (4/30/14) 

Lovern, John Large class stipend for HUSV 110, PSY 106 CRN 

40241, 40264 in Spring 2014. 

$1,065 

Lovern, John Large class stipend for ANTH 122, HUSV 122, PSY 

122 CRN 40102, 40247, 40274 in Spring 2014. 

$900 

Mesri, Bahman Short-term Stipend HSI STEM & Articulation 

Grant/MESA.  Oversee and guide students in the Math 

183 and 184 Organized Study Group.  Coordinate 

group with student facilitator. (Feb-May 2014) 

$750 

Metaxas, Linda Large class stipend for PHYS 161 CRN 40238/40349 

in Spring 2014. 

$1,500 

Metaxas, Linda Short-term Stipend HSI STEM & Articulation 

Grant/MESA.  Oversee and guide students in the 

Physics 110 Organized Study Group.  Coordinate 

group with student facilitator. (Feb-May 2014) 

$500 

Miyahara, Leonard  Large class stipend for BIOL 124 CRN 40307/40308 

in Spring 2014. 

$1,200 

Morris, Jennifer Large class stipend for BIOL 100 CRN 

40048/40304/41997 in Spring 2014. 

$1,768 

Mosson, Leslie Serve as department SLO Liaison, share information re 

SLOs/ILOs and assessment with colleagues; attend 

LOAC-AA monthly SLO meeting; complete S14 

liaison report. (5/31/14) 

$300 

Nouri, Dustin Short-term Stipend HSI STEM & Articulation 

Grant/MESA.  Oversee and guide students in the 

CHEM 181 Organized Study Group.  Coordinate 

group with student facilitator. (Feb-May 2014) 

$500 

O’Neil, Steve  Large class stipend for CHEM 120 CRN 

40442/40600/40601 in Spring 2014. 

$1,856 

Payne, Daniel  Large class stipend for POLS 103 CRN 40250 in 

Spring 2014. 

$858 

Payne, Daniel Large class stipend for POLS 103 CRN 40252 in 

Spring 2014. 

$858 

Perry, Mary  Large class stipend for BIOL 124 CRN 40309/40310 

in Spring 2014. 

$1,200 

Perry, Mary Schedule Cal Poly students as TA’s for the open 

anatomy lab; coordinate schedules between the 

students’ classes and their obligations with the open 

lab hours; assign weekly duties; assist in the 

preparation, setting up and cleaning up of open lab; 

substitute for TA’s in case of unscheduled absences; 

provide supervision directly or via phone contact 

during the open lab hours in Spring 2014.  

$780.48 

Perry, Mary Short-term Stipend HSI STEM & Articulation $500 
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FACULTY ASSIGNMENTS – CREDIT 

FULL-TIME AND PART-TIME FACULTY – STIPENDS 

SPRING 2014 

 

INSTRUCTOR ASSIGNMENT DOLLAR AMOUNT 

 

Grant/MESA.  Oversee and guide students in the BIOL 

154 Organized Study Group.  Coordinate group with 

student facilitator. (Feb-May 2014) 

Philbin, Donald Large class stipend for CHEM 150 CRN 40607/40608 

in Spring 2014. 

$1,500 

Philbin, Donald Short-term Stipend HSI STEM & Articulation 

Grant/MESA.  Oversee and guide students in the 

CHEM 150 Organized Study Group.  Coordinate 

group with student facilitator. (Feb-May  2014) 

$500 

Raybould-Rodgers, Julia Serve as department SLO Liaison, share information re 

SLOs/ILO/s and assessment with colleagues; attend 

LOAC-AA monthly SLO meeting; complete S14 

liaison report. (5/31/14) 

$300 

Sanders, Andrea Serve as department SLO Liaison, share information re 

SLOs/ILOs and assessment with colleagues; attend 

LOAC-AA monthly SLO meeting; complete S14 

liaison report. (5/31/14)  

$300 

Seidenberg, Richard Serve as department SLO Liaison, share information re 

SLOs/ILOs and assessment with colleagues; attend 

LOAC-AA monthly SLO meeting; complete S14 

liaison report. (5/31/14) 

$300 

Stokes, Brian  Large class stipend for ANTH 101 CRN 40025 in 

Spring 2014. 

$900 

Stokes, Brian  Large class stipend for ANTH 102 CRN 40883 in 

Spring 2014. 

$900 

Stokes, Brian Large class stipend for ANTH 102 CRN 40092 in 

Spring 2014.  

$1,065 

Stromberg, Holly  Serve as department SLO Liaison, share information re 

SLOs/ILOs and assessment with colleagues; attend 

LOAC-AA monthly SLO meeting; complete S14 

liaison report. (5/31/14) 

$300 

Tobin, Vince  Coordinate astronomy offerings at SM and LVC 

locations; update COR and assist with astronomy 

component of physics/astronomy program review; 

prepare new astronomy lab curriculum for submission; 

identify materials and equipment needed for new lab; 

hold five office hours. (Feb-May 2014) 

$14,768 

Tobin, Vince  Large class stipend for ASTR 100 CRN 40040 in 

Spring 2014. 

$1,170 

Tobin, Vince Large class stipend for ASTR 100 CRN 40041 in 

Spring 2014. 

$1,014 

Vandermolen, Thomas Annual program update for Spring 2013. (4/1/13-

4/12/13) 

$125 

West, Liz Serve as department SLO Liaison, share information re 

SLOs/ILOs and assessment with colleagues; attend 

LOAC-AA monthly SLO meeting; complete S14 

$300 
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FACULTY ASSIGNMENTS – CREDIT 

FULL-TIME AND PART-TIME FACULTY – STIPENDS 

SPRING 2014 

 

INSTRUCTOR ASSIGNMENT DOLLAR AMOUNT 

 

liaison report. (5/31/14) 

Wilson, Jonathan   Large class stipend for HIST 118 CRN 40210 in 

Spring 2014. 

$858 

Wilson, Jonathan   Large class stipend for HIST 118 CRN 40211 in 

Spring 2014. 

$858 

Wilson, Jonathan   Large class stipend for HIST 118 CRN 40213 in 

Spring 2014. 

$858 

Wise, Ashley Annual program update for Spring 2013. (4/1/13-

4/12/13) 

$250 
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Administrator Initiating Item: 
 

Luis P. Sanchez 

Final Disposition: 

 

  AGENDA ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President April 15, 2014 

Subject:   Faculty Sabbatical Leave  

Reason for Board Consideration: Item Number: Enclosures: 

CONSENT - ACTION 10.D. Page 1 of 2 

 

 

BACKGROUND: 

 

Article 13, Section 13.1.5 of the faculty contract allows for sabbatical leaves. After careful review by the Sabbatical 

Leave Committee of the applications submitted, and in consultation with the Faculty Association, it is recommended 
that the following faculty members be granted sabbatical leave for fall 2014 and spring 2015: 

 

 
1. Deborah West, Art instructor, Fine Arts Department (fall 2014) 

 

2. John Hood, Art instructor, Fine Arts Department (spring 2015) 

 

 

(continued) 

 

 

 

 

 

FISCAL IMPACT: 

 

This has been budgeted for the 2014-15 fiscal year. 

 

 

RECOMMENDATION: 

 

Staff recommends that the board of trustees approve the sabbatical leave requests for 2014-15. 
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The two sabbatical candidates recommended for fall 2014 and spring 2015 semesters are listed below.  A 

brief overview of the sabbatical proposals follows: 

1. Fall 2014 Deborah West The primary emphasis of Ms. West’s sabbatical is an  

  intensive exploration of her own work in painting and  

  drawing.  She feels that being a working artist is essential  

  and central to being an effective teacher of art.  She plans  

  to work in her studio pursuing ideas and techniques in  

  painting and also plans to travel to various museums to  

  further her study and direct experience of art.  The  

  advantage for students is the benefit of her direct   

  experience in her travels.  In addition, time to work in the  

  studio provides Ms. West the opportunity for a body of  

  work that demonstrates the exploration of skills and ideas  

  which will contribute new energy, inspiration and   

  curriculum to all her classes. 

 

2. Spring 2015 John Hood Mr. Hood’s sabbatical proposal is to accomplish, within  

  the studio, a body of work that enables him to assimilate  

  new information into new and existing courses and to  

  grow as an artist/educator.  His goal is to finalize 5-8  

  pieces of art by the end of 2015 that will be submitted for  

  professional gallery exhibition following the sabbatical.   

  Creating new personal artwork for John is crucial for  

  staying current and retaining the passion he shares as an  

  instructor.  Mr. Hood plans to share his experiences,  

  successes, and creative processes with his students. Mr.  

  Hood also plans to travel to San Francisco and Los  

  Angeles to research programs involved with STEAM to  

  provide his students updated topics for analysis and  

  project development. 
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           AGENDA ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President April 15, 2014 

Subject:   Short-Term, Substitute, and Professional Expert Appointments Exempt 
From Classified Service 

 

Reason for Board Consideration: Item Number: Enclosures: 

CONSENT - ACTION  10.E. Page 1 of 3 
 
BACKGROUND 
 
The college hires substitute, short-term employees, and professional experts exempt from classified service per 
Education Code Section 88003.  All appointments are contingent on availability of funding and ending dates could 
change based on district need.  The following is a list of such appointments: 
 

  

(continued) 

 
 
 
FISCAL IMPACT 
 
Assignments for the 2013-2014 fiscal year are included in the 2013-2014 fiscal year budget. 
 
 
 
 
 
RECOMMENDATION 
 
Staff recommends that the board of trustees approve the short-term, substitute and professional expert appointments 
exempt from classified service as presented. 

 

 

 

 

 

 

 

Administrator Initiating Item:            

                                                                                                                                                                                                                                                                       
C. Mesaros                                                                            

Final Disposition: 
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Substitute Appointments: 

Name Position Title Dates Duties/Responsibilities Hourly 
Rate 

Beckelhymer, 
Kathy 

Program Assistant V 3/25/14 – 6/30/14 Assist with Community Education’s 
noncredit and fee-based programs 

$25.00 

Brandenburg, 
Michelle 

Custodian (evening) 4/16/14 – 6/30/14 Substitute custodian during 
recruitment – limited to 100 days. 

$13.75 

Galvez, Tabitha Cook, Children’s Center 3/28/14 – 6/30/14 Duties of the cook, children’s center, 
due to the resignation of Breanna 
Winter.  Employment during 
recruitment is limited to 100 days.   

$14.81 

Garcia, 
Katherine 

Program Assistant V 3/25/14 – 6/30/14 Assist with Community Education’s 
noncredit and fee-based programs 

$25.00 

Rivera, Dylan Program Assistant I 4/16/14 – 6/30/14 Substitute custodian $9.96 

 
All appointments are contingent on availability of funding and ending dates could change based on district 
need. 

Professional Experts: 
  

Name Position Title Dates Duties/Responsibilities Hourly 
Rate 

*Sims, Nathan 

 

Testing Technician 7/1/13 – 6/30/14 Administer START placement test  $19.04 

*Revision - Reported at the August 20, 2013 Board of Trustees meeting as a substitute 
 
EMS, Fire, Law Enforcement Programs 
Police and Fire Academy tactical officers, program assistants, and program specialists are limited in the number of 
days they are eligible to work.  The number of hours is limited by the budget for the program—one tactical officer 
may work a 40-hour workshop in 5 days, but another may work in a one-hour session on 40 different days. The 
academy needs flexibility to schedule tactical officers as they are available; for instance, if a fire officer is scheduled 
to work in a class on a certain day but is called to fight a fire that day, another officer is called to fill in. There is no 
way to accurately predict how many hours each officer may work during the academic year.  The total available 
budget for tactical officers, divided by the hourly rate, is the maximum number of hours which can be worked by the 
entire group of tactical officers. 
 
Professional Experts - EMS, Fire, Law Enforcement Programs 
Police and Fire Academy technical aides are limited in the number of days they are eligible to work. The number of 
hours is limited by the budget for the program—one aide may assist a 40-hour workshop in 5 days, but another may 
assist a one-hour session on 40 different days. The academy needs flexibility to schedule aides as they are available; 
for instance, if a fire aide is scheduled to assist a class on a certain day but is called to fight a fire that day, another 
aide is called to fill in. There is no way to accurately predict how many hours each aide may be required to assist 
during the academic year. The total available budget for technical aides, divided by the hourly rate, is the maximum 
number of hours which can be worked by the entire group of technical aides. 
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Fire, Safety and EMS, 
Law Enforcement Programs: 

Positions: 
Program Assistant I 
Program Assistant II 
Program Assistant III 
Program Assistant IV 
Program Assistant VI 

Hrly Rate 
$ 9.96 
$14.00 
$15.59 
$18.81 
$35.00 

 

Max Hrs 
Not more than 40 hours/weekly and/or 

999 hours fiscally 

Max Days 
170 days within the 

Fiscal Year 
 

 

 

Professional Experts: Program Assistant I, III, IV and VI:  

Name Position Title Dates Duties/Responsibilities 

Baldwin, Thomas Program Assistant I, III 4/16/14 – 6/30/14 See above “Professional 
Expert Appointments – 

EMS, Fire, Law 
Enforcement Programs 

Macpherson, Stephen Program Assistant I, III 4/16/14 – 6/30/14 See above “Professional 
Expert Appointments – 

EMS, Fire, Law 
Enforcement Programs 

Menzies, Johathan Program Assistant I, III 4/16/14 – 6/30/14 See above “Professional 
Expert Appointments – 

EMS, Fire, Law 
Enforcement Programs 

Wallace, Christina Program Assistant I, III 4/16/14 – 6/30/14 See above “Professional 
Expert Appointments – 

EMS, Fire, Law 
Enforcement Programs 
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  AGENDA ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President April 15, 2014 

Subject:   Appointments, Transfers, and Promotions of Classified Employees  

Reason for Board Consideration: Item Number: Enclosures: 

CONSENT - ACTION 10.F. Page 1 of 2 
 
BACKGROUND 
 
The following personnel actions are recommended: 
 
Appointments 
1. Mallory Martenis, admissions and records transcript evaluator, admissions and records, full time, 12 months, 37 

hours weekly, range 18-C, classified bargaining unit salary schedule, effective May 1, 2014, and contingent upon 
continued funding. 
 
Reason: This is an additional position in admissions and records. 

2. Michael Cottam, fire, safety and EMS mechanic/heavy equipment operator, public safety department, full time, 
12 months, 37 hours weekly, range 23-C, classified bargaining unit salary schedule, effective May 1, 2014. 

Reason: Mr. Cottam replaces Patrick Simoneau who transferred from fire/safety/emergency medical services 
(EMS) mechanic, public safety department to automotive mechanic, plant services, effective January 21, 2014. 

  
 

(continued) 

FISCAL IMPACT 
1. The cost to the Student Success and Support Program (3SP) is approximately $10,436 for the 2013-2014 fiscal 

year. 
2. The cost to the district is approximately $11,337 for the 2013-2014 fiscal year. 
3. The cost to the district is approximately $8,483 for the 2013-2014 fiscal year. 
4. The cost to the district is approximately $12,387 for the 2013-2014 fiscal year. 

 
These costs are included in the 2013-2104 fiscal year budget. 
 
RECOMMENDATION 
 
Staff recommends that the board of trustees approve the appointments of Mallory Martenis, admissions and records 
transcript evaluator, admissions and records, effective May 1, 2014; Michael Cottam, fire, safety & EMS 
mechanic/heavy equipment operator, public safety department, effective May 1, 2014; and Rodrigo Perez, 
groundskeeper, plant services, effective May 1, 2014; and approve the promotion of David Hunt, groundskeeper II, 
plant services, effective May 1, 2014.   

Administrator Initiating Item:    

                                                                                                                                                                                                                                                                               
C. Mesaros                                                                            

Final Disposition: 
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Appointments continued: 
 
3. Rodrigo Perez, groundskeeper, plant services, full time, 12 months, 37 hours weekly, range 12-A, classified 

bargaining unit salary schedule, effective May 1, 2014. 
  

Reason:  Mr. Perez replaces Susan Rush, who retired, effective October 31, 2013. 
 
These appointments are contingent on successful completion of pre-employment requirements. 
 
 
Promotion 
 
4. David Hunt, FROM groundskeeper I, plant services, full time, 12 months, 37 hours weekly, range 12-E, classified 

bargaining unit salary schedule TO groundskeeper II, plant services, full time, 12 months, 37 hours weekly, range 
14-E, classified bargaining unit salary schedule, effective May 1, 2014. 

 
Reason:  New position 
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  AGENDA ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President April 15, 2014 

Subject:   Out-of-Classification Assignment of Classified Employee  

Reason for Board Consideration: Item Number: Enclosures: 

CONSENT - ACTION 10.G. Page 1 of 1 
 
BACKGROUND 
 
The following temporary out-of-classification assignment is recommended to the classified services: 
 
1. Patrick Halpin, FROM information technology technical support specialist I, information technology services, full 

time, 12 months, 37 hours weekly, range 25-E, classified bargaining unit salary schedule TO information 
technology technical support specialist I, information technology services, plus additional five (5) percent, full 
time, 12 months, 37 hours weekly, retroactive to March 1, 2014 through June 30, 2014, or earlier per district need. 
 
Reason:  Mr. Halpin has been performing duties outside of his job description. 

 
FISCAL IMPACT 
     
1. The increased cost to the district is approximately $1,012 for the 2013-2014 fiscal year. 
 
This cost is included in the 2013-2014 fiscal year budget.   
 
 
RECOMMENDATION 
 
Staff recommends that the board of trustees approve the temporary out-of-classification assignment of Patrick Halpin, 
information technology technical support specialist I, information technology services, retroactive to March 1, 2014 
through June 30, 2014, or earlier per district need. 
 
 

Administrator Initiating Item:    

                                                                                                                                                                                                                                                                               
C. Mesaros                                                                            

Final Disposition: 
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  AGENDA ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President April 15, 2014 

Subject:   Change of Status of Academic Management Position  

Reason for Board Consideration: Item Number: Enclosures: 

CONSENT - ACTION 10.H. Page 1 of 1 
 
BACKGROUND 
 
After review by the appropriate administrators, and the director, human resources/labor relations, the management 
salary schedule, SS-30, is being revised to move the position of associate dean, kinesiology, recreation and athletics, 
from range 10 to range 9, to be in line with the other associate dean positions. 
 
Kim Ensing, associate dean, kinesiology, recreation and athletics, FROM full time, 12 months, range 10, step F, 
management salary schedule TO associate dean, kinesiology, recreation and athletics, full time, 12 months, range 9, 
step F, management salary schedule, retroactive to January 1, 2014. 
 
 
FISCAL IMPACT 
 
The cost to the district is approximately $2,019 for the 2013 – 2014 fiscal year which will be included in the 2013 – 
2014 fiscal year budget. 
 
 
 
 
 
 
RECOMMENDATION 
 
Staff recommends that the board of trustees approve the change of status of Kim Ensing, associate dean, kinesiology, 
recreation and athletics, retroactive to January 1, 2014. 

Administrator Initiating Item:    

                                                                                                                                                                                                                                                                               
C. Mesaros                                                                            

Final Disposition: 
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  AGENDA ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President April 15, 2014 

Subject:   
 
New Classified Bargaining Unit Job Descriptions 
 

 

Reason for Board Consideration: Item Number: Enclosures: 

CONSENT - ACTION 10.I. Page 1 of 9 
 
BACKGROUND 
After review by the appropriate administrators, the Director/Human Resources & Labor Relations, and CSEA, the 
following NEW classified job descriptions are recommended for approval.   
 
NEW 
The new classified job descriptions listed below are being recommended for approval, pending ratification by CSEA.   
 
1. Lab Assistant – Life and Physical Sciences Laboratory   Classified – Technical  

Range 13 
2. Instructional Assistant-Engineering      Classified – Technical 

Range 20 
3. Cashier II         Classified - Fiscal 

Range 16 
4. Courier/Custodian – LVC       Classified - Services 

Range 11 
 

(continued) 
 
 
 
FISCAL IMPACT 
1. To be determined when position is filled.  
2. To be determined when position is filled.  
3. To be determined when position is filled. 
4. To be determined when position is filled. 

 
 
 
 
RECOMMENDATION 
Staff recommends that the board of trustees approve the new classified bargaining unit job descriptions as presented. 
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Allan Hancock College   NEW    Classified-Technical 
Human Resources        Range 13 
 

LAB ASSISTANT – LIFE AND PHYSICAL SCIENCES LABORATORY 
 
DEFINITION: 
Under supervision of Dean, Academic Affairs, the incumbent performs technical work in science laboratory 
preparations and assist with the district’s hazard communications program. 
 
CLASS CHARACTERISTICS: 
This position under minimal supervision is characterized by possession of education and experience in a life 
and/or physical science field.  Incumbents are expected to assist the Instructional Assistants in preparing 
instructional materials for scientific laboratory setups and assisting with the district’s hazard communication 
program. The incumbent will receive technical direction from the instructional assistants and instructors in 
the Life and Physical science department.   
 
ESSENTIAL FUNCTIONS: 

1. Assists in the preparation of solutions, specimens and equipment and sees that solutions, specimens, 
equipment and supplies are ready for classroom use and instruction on the main campus as well as 
for off campus centers at specified times.  

2. Maintains all specimens, equipment and supplies as needed when not in use. 
3. Assists in repairs, modifications and maintenance of laboratory equipment. 
4. Adheres to state and local laws relating to health and safety; safely disposes of laboratory waste in 

accordance with college and governmental regulations.  
5. Assists in the receiving and storage of materials.  
6. Maintains records with respect to inventories, acquisition and disposal of chemicals, and other 

records as required. 
7. Assists in the upkeep of the storeroom to be in a clean, safe, secure, and orderly condition. 
8. Assists in assembling and disassembling laboratory preparations. 
9. Provide assistance to students on availability and use of laboratory supplies and equipment. 
10. May assist instructors in the field. 
11. Perform other related work as assigned.  

 
 
MINIMUM QUALIFICATIONS: 
Knowledge of: 

• Correct English usage, spelling, grammar and punctuation; 
• Standard equipment, procedures, supplies and materials of biology and chemistry, including toxic 

hazards of chemicals, prepared solutions and specimens; 
• Recordkeeping and filing techniques; 
• General federal and state safety and animal housing laws; 
• Computer processing methods; 
• Inventory methods and procedures. 

 
Demonstrated ability to: 

• Understand and carry out oral and written instruction; 
• Organize and inventory laboratory stockroom and identify equipment, specimens, supplies, solutions 

and materials common to the field. 
• Use a computer. 
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Education and Experience: 
Must have completed at least 15 quarter units/25 semester units, preferably 45 quarter units/75 semester 
units, of upper division coursework in Biology and/or Chemistry.   
One year of responsible scientific laboratory experience is desirable.  
A valid California driver’s license is required. 

 
Physical Demands: 

• Typically may stand for extended periods of time. 
• Operates a computer. 
• Communicates over the telephone and in person. 
• Regularly lifts, carries, and/or moves objects weighing up to 25 pounds. 

 
Working conditions: 

• This position may require a flexible schedule according to assigned class utilizing the laboratories.   
• Duties are primarily performed in a laboratory setting. 
• Approximately 95% of the work time is expected to be devoted to laboratory activities for the Life 

and Physical sciences department and approximately 5% of the work time will be devoted to 
assisting with compliance routines associated with the district’s hazard communication program 
under coordination with the Instructional Assistant.   

 
Special Qualifications: 
Evidence of sensitivity to and understanding of the diverse academic, socioeconomic, cultural, and ethnic 
background of staff and to staff and students with disabilities. 
 

04/14 
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Allan Hancock College               Classified-Technical 
Human Resources    NEW    Range 20 

 
INSTRUCTIONAL ASSISTANT-ENGINEERING 

 
 
DEFINITION 
Under supervision of the Dean, Academic Affairs plans and organizes a wide range of instructional 
assistance activities in the Engineering program. 
 
CLASS CHARACTERISTICS 
Under minimal supervision, the incumbent performs a wide range of instructional support and clerical duties 
related to the operation of the Engineering Program. The incumbent in this position assists Engineering 
Technology instructors with general program operations and administration and may perform assigned 
instructional development tasks.  
 
ESSENTIAL FUNCTIONS  

1. Assists Engineering Technology Department instructors in the preparation of materials and 
equipment used in class demonstrations.  

2. Assists instructors in assembling and disassembling laboratory set-ups and equipment. 
3. Performs technical work in an instruction electronics and materials laboratory. 
4. Coordinates and participates in the preparation of lab experiments, equipment, materials and 

supplies, and ensures that the equipment is ready for use at specified times for classroom use and 
instruction. 

5. Assists is hiring, training, and scheduling student workers for day and evening classes and provides 
guidance to student workers in the proper care and safe use of materials, equipment, and supplies. 

6. Repairs and maintains laboratory equipment and may adapt and modify equipment when necessary. 
7. Assists faculty and students in maintaining a clean and orderly learning environment to ensure the 

health and safety of students; assists in cleaning class supplies and equipment and maintains 
storerooms in a clean, safe, secure and orderly condition. 

8.  Safely disposes of laboratory wastes in accordance with college and governmental regulations. 
9. Assists instructors in maintaining record keeping for materials, projects, and attendance. 
10. Maintains and issues laboratory supplies and equipment; orders, receives, and stores materials and 

supplies and maintains records with respect to inventories, expenditures, acquisitions and disposal 
materials, and other records as needed. 

11. Assists students through help sessions with course projects and homework assignments in 
engineering and electronics. 

12. Perform other related duties as assigned.  
 
MINIMUM QUALIFICATIONS 
Knowledge of: 

• Principals of engineering processes;  
• Engineering tools and equipment;  
• Proper procedures and practices in the use of lab tools and equipment;  
• Health and safety practices and precautions applicable lab areas;  
• Capabilities of computer systems, software and hardware common to engineering instruction areas;  
• Correct English usage, spelling, grammar and punctuation; 
• Principles of recordkeeping;  
• Business correspondence and report writing. 
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Demonstrated Ability to: 
• Work with a high degree of independence and initiative; 
• Understand and carry out oral and written directions; 
• Learn, interpret, and apply department policies and procedures. 

 
Education and Experience: 

Equivalent to a bachelor’s degree from an accredited college or university with major coursework in 
education, engineering or a related field OR graduation from high school or its equivalent AND two 
years of full-time paid experience in engineering fields. 

 
Working Conditions: 

• Duties will be performed in an indoor and outdoor environment.  
• Exposure to electrical energy, noise, dust, grease, potentially hazardous chemicals, waste and 

infectious materials.  
• Work with machinery; maintaining physical condition necessary for heavy or moderate lifting, 

bending, stooping, kneeling, crawling, standing, sitting or walking for prolonged periods of time.  
• The incumbent will experience interruptions while performing normal duties during the regular 

workday. 
• The incumbent will have contact, in person or on the telephone with staff and the general public. 

 
Physical Demands: 

• Typically may stand or sit for extended periods of time. 
• Operates a computer. 
• Communicates over the telephone and in person. 
• Regularly lifts, carries and/or moves objects weighing up to 50 pounds. 

 
Special Qualification: 

Evidence of a sensitivity to and understanding of the diverse academic, socioeconomic, cultural, and 
ethnic backgrounds of staff and students and to staff and students with disabilities. 

 
04/14 
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Allan Hancock College       Classified-Fiscal 
Human Resources        Range 16 

NEW 

CASHIER II 
 

DEFINITION: 
Under supervision of Director Business Services, this position is to perform cashiering functions and related 
clerical and accounting functions requiring advanced training and experience, including receiving and 
distributing monies and ensuring that monies received are applied to appropriate accounts. 
 
CLASS CHARACTERISTICS: 
The incumbent, under limited supervision, is assigned to perform clerical and technical accounting duties 
that require a good working knowledge of cashiering, banking and accounting functions. Incumbents may 
serve as an in-charge person and/or lead worker over entry level incumbents or student help in the 
performance of these functions.  Incumbents may assist the Coordinator, Cashier Services and perform the 
functions of the cashier when needed.   

ESSENTIAL FUNCTIONS: 
1. Posts and analyzes payments to student accounts receivable and completes NSF process. 
2. Serves as district liaison with the refund management and parking permit companies regarding student 

refund and parking permit inquiries. 
3. May distribute monthly student payroll and student loan checks as needed or required. 
4. Reviews all student financial transactions for accuracy as needed or required. 
5. Verifies all on-campus and remote location district cashiering transactions and reconciliation reports and 

prepares deposits for bank 
6. Coordinates third party billing as it relates to student tuition and fees and places and removes students 

from contracts. 
7. Reconciles cashier credit card payments. 
8. Posts all childcare contracts into the student database and verifies with the Children’s Center that 

payments are made. 
9. Places and remove holds from the student accounts receivable system for various campus departments.   
10. Creates non-resident tuition payment plans; verifies registration status and units; verifies with Financial 

Aid Department the amount of aid to be received; communicates with parents regarding payment plans 
as permitted. 

11. Prepares all cash box and ticket bag requests for clubs, trusts, and athletic events. 
12. Prepares and submits cashiering support documentation to warehouse for storage. 
13. Perform other related duties as required.  
 

Other Requirements: 
Ability to qualify for district crime insurance coverage. 

 

93-2 Revised



MINIMUM QUALIFICATIONS 
Knowledge of: 

•   Methods and practices of financial record keeping; 
•    Office equipment, procedures and practices; 
•    Bank deposit procedures; 
•    General office procedures, practices, and methods. 

 
Demonstrated ability to: 

•    Count and receive money; 
•    Perform mathematical computations quickly and accurately; 
•    Perform financial and statistical clerical work; 
•  Operate office equipment such as calculating, copy, and fax machines and computer;  
• Understand and accurately carry out detailed oral and written directions. 

 
Education and Experience: 

Equivalent to completion of the 12th grade or higher with ability to read and make  mathematic 
computations at a highly competent level and two years of increasingly responsible financial record 
keeping or cashiering experience or one year experience performing clerical work at a comparable 
level of accounting services assistant at Allan Hancock College or in a public school accounting 
office. 
 

Physical Demands: 
• Typically sits for extended periods of time. 
• Operates a computer keyboard. 
• Communicates over the telephone and in person. 
• Regularly lifts, carries, and/or moves objects weighing up to 10 pounds. 

 
Working Conditions: 

• Duties are primarily performed in an office environment, at a desk, or at a computer terminal. 
• The incumbent will experience interruptions while performing normal duties during the regular 

workday. 
• The incumbent will have contact, in person or on the telephone, with students, administrative, 

supervisory, academic, and classified staff and the general public. 
 

Special Qualification: 
A sensitivity to and understanding of the diverse academic, socioeconomic, cultural, and ethnic 
backgrounds of staff and students and to staff and students with disabilities. 

 
 
 
 
 

04/14 
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Allan Hancock College                                                                                      Classified-Services 
Human Resources    Range 11  

NEW 

COURIER/CUSTODIAN - LVC 
 
DEFINITION:  
Under supervision of the Director, Plant Services, this position performs courier duties approximately 20% 
of their day and custodial duties the remaining 80% or more of their day at the Lompoc Valley Center.  
 
CLASS CHARACTERISTICS: 
The Courier/Custodian, under limited supervision, will provide courier and custodial services at the Lompoc 
Valley Center/Public Safety Complex The incumbent will receive and deliver the mail, packages, and other 
items delivered to the Lompoc campus and distribute to the appropriate mail stations or offices.  The 
incumbent will accumulate all mail, packages, and other items for the Santa Maria courier to pick up each 
day.   
 

ESSENTIAL FUNCTIONS 
1. Drives a light truck or other district vehicle in making deliveries to the various campus locations and 

offices at the Lompoc Valley Center/Public Safety Complex. 
2. Sorts, packs, and loads books, supplies, and equipment for delivery. 
3. Picks up and delivers mail and packages according to a prescribed schedule.  
4. Assembles mail, packages, and other items for pickup by the Santa Maria courier. 
5. Major cleaning: participates in thorough cleaning of college facilities. 
6. Maintain supplies:  Fills paper towel holders, soap dispensers, toilet paper holders, and similar 

dispensers in restrooms, locker rooms, laboratories, work spaces, and requests supplies as needed. 
7. Minor maintenance and repair:  Removes and replaces lighting lamps and bulbs, cleans and makes 

minor repairs to custodial equipment, makes minor repairs of a non-technical nature to keep areas 
safe and operating including but not limited to adjusting shades, blinds, furniture, toilet seats, oiling 
door hinges, and adjusting shelves. 

8. Move and set furniture and equipment: Assists in moving and arranging furniture and equipment, 
and setting up buildings and rooms for events and meetings. 

9. Secures buildings:  Unlocks doors for use when necessary, and locks/secures doors when rooms are 
not being used. 

10. Reports safety, sanitary, and fire hazards. 
11. Trains assigned student helpers in designated areas. 
12. Performs other related duties as required.  
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MINIMUM QUALIFICATIONS: 
Knowledge of: 

• Basic cleaning methods. 
• Basic safe work practices related to custodial work. 
• Basic U.S. postal rates and mailing regulations and procedures; 
• Telephone etiquette; 
• Safe driving practices and traffic laws; 
• Basic elements of good English usage, spelling, arithmetic, and filing. 

 
Demonstrates ability to: 

• Perform general clerical work and learn necessary postal operations, procedures, and equipment; 
• Make arithmetical computations; 
• Operate a computer with speed and accuracy and to receive data and maintain records; 
• Understand and carry out oral and written directions; 
• Sort and compare names and numbers accurately; 
• Load, unload, and carry heavy objects. 
• Learn and follow established cleaning methods and schedules. 
• Use cleaning materials and equipment effectively. 
• Make minor non-technical repairs. 
• Operate district vehicles to include golf carts, forklifts, and man-lifts. 

 

Education and Experience: 
Equivalent to completion of the 12th grade and responsible experience in jobs whereby an individual has 
obtained the listed knowledge and abilities or any equivalent combination of education and experience. 
 

Physical Demands and Working Conditions: 
• Work requires standing and walking for prolonged periods and frequent lifting, carrying, pushing 

and/or pulling of objects weighing up to 25 pounds with occasional objects weighing 50 pounds 
maximum. 
 

License required: 
• Possession of a valid and appropriate California driver’s license 
• Forklift  / man-lift certificate  

 
Special Qualification: 

A sensitivity to and understanding of the diverse academic, socioeconomic, cultural, and ethnic 
backgrounds of staff and students and to staff and students with disabilities. 
             

04/14 

93-5 Revised



Administrator Initiating Item: 

Kevin G. Walthers 

Final Disposition: 

 

  AGENDA ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President April 15, 2014 

Subject:    New Board Policy Numbers    

Reason for Board Consideration: Item Number: Enclosures: 

ACTION 12.A. Page 1 of  7 

 

BACKGROUND 

Accreditation standards require that board policies are periodically reviewed for legal and education code accuracy as 

well as institutional relevancy.  The Community College League of California (League) provides a service that assists 

community colleges in staying up-to-date with new laws.  Allan Hancock College subscribes to this service and 

periodically receives notices of changes in laws and regulations passed by the state that requires changes in college 

board policies.  Hancock’s board policy numbers do not match the League’s board policy numbering system.   

 

In order to facilitate staying current on board policies, Hancock College will renumber its board policies to match theirs 

and revise existing or add new board policies.  The first step in the process is to renumber the policies.  The attached list 

shows the new number assigned to our policies/procedures.  The current policies have been organized into seven 

chapters: Chapter 1- The District, Chapter 2 - Board of Trustees, Chapter 3 - General Instruction, Chapter 4 - Academic 

Affairs, Chapter 5 - Student Services, Chapter 6 - Business and Fiscal Affairs, Chapter 7 - Human Resources. 

Once we adopt the new numbering system, work will begin on updating current and adding new policies.  Any revisions 

or additions to Hancock College board policies will undergo our current review process. 

 

 

 

FISCAL IMPACT 

None 

 

 

 

RECOMMENDATION 

Staff recommends that the board of trustees adopt the new numbering system as presented. 
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Hancock College Policies with New Numbers
Current AHC Policy No. BP/AP New Policy TitleNew No. Chapter No.

1000 District Mission BP District Mission1200 1 The District

1050 Institutional Code of Ethics BP Institutional Code of Ethics3050 3  General Institution

1110 Policies of the Board of Trustees BP Board Policies and Administrative 
Procedures

2410 2 Board of Trustees

1111 Changes in Policy of the Board of Trustees BP Changes in Policy of the Board of Trustees2411 2 Board of Trustees

1112 Shared Governance BP Participation in Local Decision Making2510 2 Board of Trustees

1112.01 Shared Governance AP Participation in Local Decision Making2510 2 Board of Trustees

1150 Delegation of Authority BP Delegation of Authority to the 
Superintendent/ President

2430 2 Board of Trustees

1200 Code of Ethics BP Code of Ethics/Standards of Practice2715 2 Board of Trustees

1210 Public Participation at Board Meetings BP Participation at Board Meetings2345 2 Board of Trustees

1211 Minutes of Board of Trustees Meetings BP Minutes2360 2 Board of Trustees

1215 Vacancies on the Board BP Vacancies on the Board2110 2 Board of Trustees

1215.01 Vacancies on the Board AP Vacancies on the Board2110 2 Board of Trustees

1220 Closed Sessions BP Closed Sessions2315 2 Board of Trustees

1300 Conference Attendance and 
Reimbursement for Expenses for Trustees

BP Board Member Travel2735 2 Board of Trustees

1400 Conflict of Interest Code BP Conflict of Interest2710 2 Board of Trustees

1500 Group Insurance Plans for Board Members BP Board Member Health Benefits2730 2 Board of Trustees

1600 Board Member Compensation BP Board Member Compensation2725 2 Board of Trustees

1910 Board Action on Legislative Issues BP Board Membership2010 2 Board of Trustees

2010 Management Employees BP Educational Administrators7250 7  Human Resources

2015 Supervisory/ Confidential Employees BP Confidential Employees7240 7  Human Resources

2015.01 Supervisory/ Confidential Employees AP Confidential Employees7240 7  Human Resources

2030 Vacation for Management Staff BP Vacation for Management Staff7251 7  Human Resources

2030.01 Vacation for Management Staff AP Vacation for Management Staff7251 7  Human Resources

2040 Administrative Compensatory Time BP Administrative Compensatory Time7252 7  Human Resources

2040.01 Administrative Compensatory Time AP Administrative Compensatory Time7252 7  Human Resources

2050 Holidays BP Holidays7342 7  Human Resources

2050.01 Holidays AP Holidays7342 7  Human Resources

2070 Sabbatical Leave for Administrators BP Sabbaticals7341 7  Human Resources

2070.01 Sabbatical Leave for Administrators AP Sabbaticals7341 7  Human Resources

2110 Administrator Evaluations BP Evaluation7150 7  Human Resources

2110.01 Administrator Evaluations AP Evaluation7150 7  Human Resources

2200 Creating and Filling Administrative Positions BP Classified Supervisors and Managers7260 7  Human Resources

2200.01 Creating and Filling Administrative 
Positions

AP Classified Supervisors and Managers7260 7  Human Resources

2300 Superintendent/ President Succession BP Superintendent/President Succession2432 2 Board of Trustees

Friday, April 04, 2014 Page 1 of 6

95



Current AHC Policy No. BP/AP New Policy TitleNew No. Chapter No.

3010 Staff Diversity/ Equal Employment 
Opportunity

BP Equal Employment Opportunity3420 3  General Institution

3010.01 Staff Diversity/ Equal Employment 
Opportunity Plan

AP Equal Employment Opportunity3420 3  General Institution

3020 Sexual Harassment Policy BP Prohibition of Harassment3430 3  General Institution

3030 Alcohol/Drug-Free Workplace BP Drug Free Environment and Drug 
Prevention Program

3550 3  General Institution

3040 Drug and Alcohol Testing Policy Pursuant to 
the United States Department of Transportation 
Regulations

BP Drug and Alcohol Procedure (U.S. 
Department of Transportation)

6950 6  Business and 
Fiscal Affairs

3050 Alcoholic Beverages BP Alcoholic Beverages3560 3  General Institution

3050.01 Alcoholic Beverages AP Alcoholic Beverages3560 3  General Institution

3100 Public Notice Procedure Relating to 
Meeting and Negotiating Under EERA

BP Collective Bargaining7140 7  Human Resources

3210 Leaves of Absence BP Leaves7340 7  Human Resources

3210.01 Leaves of Absence AP Leaves7340 7  Human Resources

3300 Compensation BP Compensation7130 7  Human Resources

3405 Retirement Benefit Policy BP Retiree Health Benefits – Academic 
Employees

7380 7  Human Resources

3500 Professional Development BP Professional Development7160 7  Human Resources

3500.01 Professional Development AP Professional Development7160 7  Human Resources

3600 Political Activity BP Political Activity7370 7  Human Resources

3600.01 Political Activity AP Political Activity7370 7  Human Resources

3900 Volunteer Aide BP Volunteers7500 7  Human Resources

4100 Faculty Hiring BP Recruitment and Hiring7120 7  Human Resources

4100.01 Full-Time Faculty Hiring AP Recruitment and Hiring7120 7  Human Resources

4105 Equivalency to the Minimum Qualifications BP Faculty Service Areas, Minimum 
Qualifications, & Equivalencies

7211 7  Human Resources

4105.01 Procedures and Process Equivalency 
Guidelines for Credit Courses

AP Faculty Service Areas, Minimum 
Qualifications, & Equivalencies

7211 7  Human Resources

4115 Faculty Internship BP Faculty Internship7501 7  Human Resources

4115.01 Faculty Internship AP Faculty Internship7501 7  Human Resources

4800 Professional Responsibility Policy BP Academic Employees7210 7  Human Resources

4920 Reduced Certificated Workload Contract BP Reduced Certificated Workload Contract7217 7  Human Resources

4920.01 Reduced Certificated Workload Contract AP Reduced Certificated Workload Contract7217 7  Human Resources

4940 Resignation and Retirement BP Resignations7350 7  Human Resources

4940.01 Resignation and Retirement AP Resignations7350 7  Human Resources

4950 Administrator Retreat Rights BP Administrator Retreat Rights7253 7  Human Resources

4950.01 Procedure for Administrator Retreat 
Rights

AP Administrator Retreat Rights7253 7  Human Resources

5900 Benefits of Part-Time Employees BP Benefits of Part-Time Employees7236 7  Human Resources

5920 Dismissal, Suspension or Demotion BP Discipline and Dismissal – Classified 
Employees

7365 7  Human Resources

Friday, April 04, 2014 Page 2 of 6
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Current AHC Policy No. BP/AP New Policy TitleNew No. Chapter No.

5920.01 Dismissal, Suspension or Demotion AP Discipline and Dismissal – Classified 
Employees

7365 7  Human Resources

5921 Sex and Narcotic Offenses BP Sex and Narcotic Offenses7348 7  Human Resources

5930 Notice of Resignation or Retirement BP Notice of Resignation or Retirement7351 7  Human Resources

5930.01 Notice of Resignation or Retirement AP Notice of Resignation or Retirement7351 7  Human Resources

5950 Employment and Classification BP Classified Employees7230 7  Human Resources

5960 Assignment and Transfer BP Assignment and Transfer7239 7  Human Resources

5970 Classification of Positions BP Classification Review7232 7  Human Resources

5980 Telecommuting BP Telecommuting7261 7  Human Resources

5980.01 Telecommuting AP Telecommuting7261 7  Human Resources

6100 Student Services BP Student Services5100 5  Student Services

6110 Counseling BP Counseling5110 5  Student Services

6110.01 Counseling and Guidance AP Counseling5110 5  Student Services

6111 Financial Aid Verification BP Financial Aid5130 5  Student Services

6200 Student Complaints BP Student Rights and Grievances5530 5  Student Services

6200.01 Student Complaints AP Student Rights and Grievance5530 5  Student Services

6230 Reasonable Accommodations BP Disabled Student Programs and Services5140 5  Student Services

6230.01 Reasonable Accommodations AP Disabled Student Programs and Services5140 5  Student Services

6300 Student Health Services BP Student Health Services5200 5  Student Services

6300.01 Student Health Services AP Student Health Services5200 5  Student Services

6400 Residence Determination BP Residence Determination5015 5  Student Services

6400.01 Residence Determination AP Residence Determination5015 5  Student Services

6411 Instructional Materials BP Instructional Materials5031 5  Student Services

6411.01 Instructional Materials AP Instructional Materials5031 5  Student Services

6500 International Students BP International Students5012 5  Student Services

6500.01 International Students AP International Students5012 5  Student Services

6600 Gender Equity in Athletics BP Athletics5700 5  Student Services

6600.01 Gender Equity in Athletics AP Athletics5700 5  Student Services

6900 Admissions BP Admissions5010 5  Student Services

6900.01 General Admission AP Admissions5010 5  Student Services

6900.02 Admission of High School Students AP Admission of High School and Other Young 
Students

5011 5  Student Services

6901 Enrollment, Course Repetition, 
Disenrollment and Reporting Attendance

BP Attendance5070 5  Student Services

6901.01 Enrollment, Course Repetition, 
Disenrollment and Reporting Attendance

AP Attendance5070 5  Student Services

6902 High School and University Articulation BP Articulation4050 4  Academic Affairs

6902.01 High School and University Articulation AP Articulation4050 4 Academic Affairs

6903 Matriculation BP Student Success and Support Program5050 5  Student Services

6903.01 Matriculation AP Student Success and Support Program5050 5  Student Services

Friday, April 04, 2014 Page 3 of 6
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Current AHC Policy No. BP/AP New Policy TitleNew No. Chapter No.

6904 Remedial Course Work BP Remedial Coursework4222 4  Academic Affairs

6904.01 Remedial Course Work Limit and Process 
for Requesting a Waiver of this Limit

AP Remedial Coursework4222 4 Academic Affairs

6905 Transfer of Credit and Course Waiver BP Graduation Requirements for Degrees and 
Certificates

4100 4  Academic Affairs

6905.01 Transfer of Credit and Course Waiver AP Graduation Requirements for Degrees and 
Certificates

4100 4 Academic Affairs

6910 Student Records and Directory Information BP Student Records, Directory Information, 
and Privacy

5040 5  Student Services

6910.01 Student Records and Directory 
Information

AP Student Records, Directory Information, 
and Privacy

5040 5  Student Services

6920 Student Body Association BP Associated Students Organization5400 5  Student Services

6930 Field Trips and/or Excursions BP Field Trips and Excursions4300 4  Academic Affairs

6930.01 Field Trips and/or Excursions AP Field Trips and Excursions4300 4 Academic Affairs

7100 Textbook Selection BP Standards of Scholarship4220 4  Academic Affairs

7100.01 Textbook Selection AP Standards of Scholarship - Delegation4220 4 Academic Affairs

7110 Selection of Library Materials BP Library and Other Instructional Support 
Services

4040 4  Academic Affairs

7110.01 Selection of Library Materials AP Library and Other Instructional Support 
Services

4040 4 Academic Affairs

7200 Academic Freedom and Responsibility Policy BP Academic Freedom4030 4  Academic Affairs

7200.01 Academic Freedom and Responsibility 
Policy

AP Academic Freedom4030 4 Academic Affairs

7300 Selection of Department Chair BP Selection of Department Chair7218 7  Human Resources

7300.01 Selection of Department Chair AP Selection of Department Chair7218 7  Human Resources

7400 Allan Hancock College Student Newspaper 
Policy

BP Student News Media4500 4  Academic Affairs

7400.01 Procedures for Allan Hancock College 
Canons of Journalism

AP Student News Media4500 4 Academic Affairs

7500 Advisory Committees for Instructional 
Programs

BP Career and Technical Programs4102 4  Academic Affairs

7500.01 Advisory Committees for Instructional 
Programs

AP Career and Technical Programs4102 4 Academic Affairs

7900 Curriculum Development BP Program and Curriculum Development4020 4  Academic Affairs

7900.01 Curriculum Development AP Program and Curriculum Development4020 4 Academic Affairs

7910 Noncredit Education & Community 
Programs

BP Community Education Programs4400 4  Academic Affairs

7910.01 Noncredit Education & Community 
Programs

AP Community Education Programs4400 4 Academic Affairs

7920 Minimum Class Size BP Course Approval4022 4  Academic Affairs

7920.01 Procedure of Canceling Classes AP Course Approval4022 4 Academic Affairs

7930 Educational Program Review BP Program Review3255 3  General Institution

7930.01 Educational Program Review AP Program Review3255 3  General Institution

7940 Prerequisites, Co-requisites, Advisories BP Prerequisites, Co-requisites, and Advisories4260 4  Academic Affairs
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Current AHC Policy No. BP/AP New Policy TitleNew No. Chapter No.

7940.01 Prerequisites, Co-requisites, Advisories AP Pre-Requisites, Co-requisites, and Advisories4260 4 Academic Affairs

7950 External Program Accreditation BP Accreditation3200 3  General Institution

7950.01 External Program Accreditation AP Accreditation3200 3  General Institution

7960 Program Discontinuance BP Program Discontinuance4021 4  Academic Affairs

7960.01 Program Discontinuance AP Program Discontinuance4021 4 Academic Affairs

8000 Community Use of Allan Hancock College 
Facilities

BP Civic Center and Other Facility Use6700 6  Business and 
Fiscal Affairs

8000.01 Community Use of Allan Hancock College 
Facilities

AP Use of Facilities6700 6 Business and Fiscal 
Affairs

8010 Use of Facilities and Services by College 
Employees

BP Security for District Property6520 6  Business and 
Fiscal Affairs

8050 Gifts and Contributions to the District BP Gifts3820 3  General Institution

8050.01 Gifts and Contributions to the District AP Gifts3820 3  General Institution

8055 Fundraising Policy BP Fiscal Management6300 6  Business and 
Fiscal Affairs

8060 Investments BP Investments6320 6  Business and 
Fiscal Affairs

8060.01 Investments AP Investments6320 6 Business and Fiscal 
Affairs

8140 Memberships in Associations and 
Organizations

BP Memberships in Associations and 
Organizations

3920 3  General Institution

8200 Purchasing BP Purchasing6330 6  Business and 
Fiscal Affairs

8200.01 Purchasing & Receiving AP Purchasing6330 6 Business and Fiscal 
Affairs

8300 Display of Flags BP Display of Flags3910 3  General Institution

8350 Sustainability BP Sustainability3950 3  General Institution

8500 Audits BP Audits6400 6  Business and 
Fiscal Affairs

8500.01 Audits AP Audits6400 6 Business and Fiscal 
Affairs

8900 Accounting for Funds BP Accounting6310 6  Business and 
Fiscal Affairs

8905 Grant-Funded Programs BP Grants3280 3  General Institution

8905.01 Grant-Funded Programs AP Grants3280 3  General Institution

8910 Inventory of Property and Equipment BP Property Management6500 6  Business and 
Fiscal Affairs

8920 Disposal of Property BP Disposal of Property6550 6  Business and 
Fiscal Affairs

8920.01 Disposal of Property AP Disposal of Property6550 6 Business and Fiscal 
Affairs

8922 Minors on Campus BP Minors on Campus3930 3  General Institution

8925 Animals on Campus BP Service Animals3440 3  General Institution

8925.01 Animals on Campus AP Service Animals3440 3  General Institution
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8930 Collection for Breakage or Damage BP Collection for Breakage or Damage6311 6  Business and 
Fiscal Affairs

8931 Solicitation of Funds BP Student Credit Card Solicitation5570 5  Student Services

8940 Cash Receipts BP Cash Receipts6301 6  Business and 
Fiscal Affairs

8941 Retention and Destruction of Records BP Records Retention and Destruction3310 3  General Institution

8941.01 Retention and Destruction of Records AP Records Retention and Destruction3310 3  General Institution

8942 Public Records BP Public Records3300 3  General Institution

8942.01 Public Records AP Public Records3300 3  General Institution

8950 Risk Management BP Insurance6540 6  Business and 
Fiscal Affairs

8950.01 Risk Management AP Insurance6540 6 Business and Fiscal 
Affairs

8960 Transportation BP District Vehicles6530 6  Business and 
Fiscal Affairs

8970 Travel BP Travel7400 7  Human Resources

8970.01 Travel Reimbursement AP Travel7400 7  Human Resources

8970.02 Intradistrict Travel AP Travel7401 7  Human Resources

8980 Reporting Injuries BP Reporting Injuries6541 6  Business and 
Fiscal Affairs

8980.01 Vehicle Accident Reports AP District Vehicles6530 6 Business and Fiscal 
Affairs

8990 Electronic Communications BP Computer and Network Use3720 3  General Institution

8990.01 Electronic Communications AP Computer and Network Use3720 3  General Institution

8991 Smoking BP Smoking on Campus3570 3  General Institution

8992 Public Safety and Security BP Campus Safety3500 3  General Institution

8992.01 Public Safety and Security AP Campus Safety3500 3  General Institution

8993 Local Law Enforcement Memoranda of 
Agreement

BP Local Law Enforcement3520 3  General Institution

8993.01 Local Law Enforcement Memoranda of 
Agreement

AP Local Law Enforcement3520 3  General Institution

8994 Weapons on District Property BP Weapons on Campus3530 3  General Institution

8994.01 Weons on District Property AP Weapons on Campus3530 3  General Institution

8995 Parking and Traffic Control on College 
District Properties

BP Parking6750 6  Business and 
Fiscal Affairs

8995.01 Parking and Traffic Control on College 
District Properties

AP Parking6750 6 Business and Fiscal 
Affairs

8996 Privacy Protection BP Privacy Protection3730 3  General Institution

8996.01 Privacy Protection:  Use of Social security 
Numbers

AP Privacy Protection3730 3  General Institution

9100 Institutional Planning BP Institutional Planning3250 3  General Institution

9100.01 Institutional Planning AP Institutional Planning3250 3  General Institution
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Administrator Initiating Item: 

                                Kevin G. Walthers 
 

Final Disposition: 

 

  AGENDA ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President April 15, 2014 

Subject:   Resolution 14-04, Classified School Employee Week  

Reason for Board Consideration: Item Number: Enclosures: 

ACTION 12.B. Page 1 of  2 

 

 

BACKGROUND 

 

The California School Employees Association (CSEA) and the California State Legislature have designated 

May 18 - 24, 2014 as classified school employee week in California. The board is requested to adopt 

resolution 14-04 designating the third full week of May as classified employee week to honor classified 

employees at the college. 

 

 

 

 

 

 

 

FISCAL IMPACT 

 

None 

 

 

 

 

 

 

 

 

RECOMMENDATION 

 

Staff recommends that the board of trustees adopt resolution 14-04 designating May 18-24, 2014 as 

classified school employee week at Allan Hancock College. 
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RESOLUTION 14-04 

A RESOLUTION OF THE BOARD OF TRUSTEES OF 

THE ALLAN HANCOCK JOINT COMMUNITY COLLEGE DISTRICT 

DESIGNATING MAY 18-24, 2014 CLASSIFIED SCHOOL EMPLOYEE WEEK 

 

 

Whereas, classified employees provide valuable services to students enrolled at Allan Hancock College; and 

Whereas, classified employees contribute to the establishment and promotion of a positive instructional 

environment at Allan Hancock College; and 

Whereas, classified employees serve a vital role in providing for the welfare and safety of students and staff 

at Allan Hancock College; and 

Whereas, classified employees at Allan Hancock College strive for excellence in all areas related to the 

educational community; 

Now, therefore, be it resolved that the Allan Hancock Joint Community College District Board of Trustees 

recognizes and wishes to honor the significant contribution of classified employees to quality 

education at Allan Hancock College, and designates the week of May 18-24, 2014 as Classified 

School Employee Week at Allan Hancock College. 

 

Motion to adopt said resolution was made by:    

Seconded by:    

 

PASSED and ADOPTED this 15th day of April, 2014, by the following vote: 

AYES:       

NOES:       

ABSENT:     

ABSTAIN:      

 

    _____________________________________ 

     Secretary to the Board of Trustees 
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Administrator Initiating Item: 

Elizabeth A. Miller  

Final Disposition: 

 

  AGENDA ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President April 15, 2014 

Subject:   Resolution 14-05, Establishing a Bank Account for the AHC Viticulture 
and Enology Foundation 

 

Reason for Board Consideration: Item Number: Enclosures: 

ACTION 12.C. Page 1 of 2 
 
BACKGROUND: 
 
As part of the process of obtaining a bonded winery permit to adequately instruct students in the process of 
commercial winemaking, a new foundation was established.  Articles of Incorporation of a 501(c)(3) Nonprofit  
Public Benefit Corporation were filed with the Secretary of State on January 24, 2014, and Bylaws were adopted at  
a meeting of the new foundation’s board of directors on February 27, 2014.  
 
At the March 18, 2014 regular board meeting, the board of trustees adopted Resolution 14-01 establishing the AHC 
Viticulture and Enology Foundation as an auxiliary corporation of the Allan Hancock Joint Community College 
District.  On March 18, 2014 the board of trustees also adopted Resolution 14-02 establishing a new fund to account 
separately for monies related to donations, income from sales, and expenses of the AHC Viticulture and Enology 
Foundation.  It is also necessary to adopt the attached resolution establishing a new bank account to account for the 
income and expenses pertaining to the operation of a bonded winery. 
 
 
 
 
 
 
FISCAL IMPACT: 
 
Income and expenses of this foundation will be accounted for in a separate bank account.  
 
 
 
 
 
RECOMMENDATION: 
 
Staff recommends that the board of trustees adopt resolution 14-05 to establish a separate bank account for the  
AHC Viticulture and Enology Foundation. 
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RESOLUTION 14-05 

A RESOLUTION OF THE BOARD OF TRUSTEES OF 
THE ALLAN HANCOCK JOINT COMMUNITY COLLEGE DISTRICT  

TO ESTABLISH A BANK ACCOUNT FOR  
THE AHC VITICULTURE AND ENOLOGY FOUNDATION 

 

WHEREAS, the need exists to establish a separate bank account for the AHC Viticulture and Enology 
Foundation, a 501(c)(3) nonprofit public benefit corporation, to account for the income and expenses pertaining to  
the operation of a bonded winery; and  

WHEREAS, the Vice President, Administrative Services, is the chief fiscal officer of the Allan Hancock 
Joint Community College District; and 

NOW, THEREFORE, BE IT RESOLVED, that the Board of Trustees of the Allan Hancock Joint 
Community College District does hereby direct the establishment of a separate bank account for the purpose of 
accounting for the income and expenses pertaining to the operation of a bonded winery; and 

BE IT FURTHER RESOLVED that the Vice President, Administrative Services, shall serve as the 
custodian of said account; and 

BE IT FURTHER RESOLVED that insurance coverage is furnished through the district’s blanket 
insurance policy and all other conditions shall be complied with as set forth in the Education Code and the 
California Community College Budget and Accounting Manual. 

 
Motion to adopt said resolution was made by: 
Seconded by: 

PASSED AND ADOPTED this 15th day of April, 2014, by the following vote: 
AYES:      
NOES:       
ABSENT:   
ABSTAINED:    

STATE OF CALIFORNIA ) 
COUNTIES OF SANTA BARBARA, ) 
SAN LUIS OBISPO, AND VENTURA ) 

I, KEVIN G. WALTHERS, Secretary to the Board of Trustees, Allan Hancock Joint Community College District 
of Santa Barbara, San Luis Obispo, and Ventura Counties, California, do hereby certify that the foregoing is a 
full, true, and correct copy of a resolution adopted by the said Board at a regular meeting held April 15, 2014, by 
the vote above stated, which resolution is on file in the Office of said Board. 

__________________________________ 
Secretary to the Board of Trustees 
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Administrator Initiating Item: 

Kevin G. Walthers 

Final Disposition: 

 

 AGENDA  ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President April 15, 2014 

Subject:   Change in Date and Location of the May Board Meeting  

Reason for Board Consideration: Item Number: Enclosures: 

ACTION 12.D. Page 1 of 1 

 

 

BACKGROUND: 

 

The April board meeting was scheduled to be held in Santa Ynez - the same day as the ribbon cutting 

ceremony for the new Student Services and Administration Buildings on the Santa Maria campus.  At the 

March board meeting, the board of trustees relocated the April meeting to the Santa Maria campus and 

chose to delay rescheduling the May meeting. 

 

In past years, the board of trustees has expressed interest in moving the May meeting to the second week of 

May to avoid scheduling conflicts with commencement-related activities.  This year the May meeting will 

fall during the week of commencement.   

 

 

 

 

 

 

FISCAL IMPACT: 

 

None  

 

 

 

 

 

 

RECOMMENDATION: 

 

Staff recommends that the board of trustees set the calendar in a way that best meets their needs.  Staff are 

ready to provide any support needed. 
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Administrator Initiating Item: 

Elizabeth A. Miller 

Final Disposition: 

 

  AGENDA ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President April 15, 2014 

Subject:   Approval of Revised Student Worker Salary Schedule  

Reason for Board Consideration: Item Number: Enclosures: 

ACTION 12.E. Page 1 of 2 
 
BACKGROUND: 
 
On May 21, 2013, the board of trustees approved a revised salary schedule with five student worker categories 
indicating a specific hourly rate for categories one through four, beginning with the current minimum wage of $8 per 
hour.  The hourly rate range approved for the Student Worker 5 category was from $8 and up to address off-campus 
Federal/ CalWORKs Work Study students, whose pay rates are based on specific contract agreements, and to address 
student tutors, who are hired through grants at various pay rates.  The fifth category also allowed flexibility for future 
hourly rate increases as determined by the specifics of each grant.  
 
At this time, a revised salary schedule reflecting the California state minimum wage increase from $8 to $9 per hour  
is being presented for board approval.  The proposed revision would increase the hourly rate for each of the five 
student worker categories by $1. 
 
 
 
 
 
 
 
 
FISCAL IMPACT: 
 
The anticipated 2014-15 increased cost to the unrestricted general fund is $26,717. 
 
 
 
 
 
 
RECOMMENDATION: 
 
Staff recommends that the board of trustees approve the proposed revised student worker salary schedule effective 
July 1, 2014. 
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ALLAN HANCOCK JOINT COMMUNITY COLLEGE DISTRICT 
STUDENT WORKER SALARY SCHEDULE 

Effective July 1, 2014 

Category Hourly Rate 

Student Worker 1 $9 

Student Worker 2 (advanced assignment) $9.25 

Student Worker 3 (advanced assignment) $9.50 

Student Worker 4 $10.25 

Student Worker 5 $9 and up 

 
Student Worker 1:  Includes various beginning level assignments under the student worker title, such as: 
Peer advisor 
Peer educator 
Tutor 
Custodial worker 
Maintenance worker 

Grounds worker 
Clerical worker 
Media Services assistant 
Reader 
Lab assistant 

Children’s Center worker 
Cafeteria worker 
Cashier 
*Categorical/grant-funded worker 

 
Student Worker 2:  Requires that a student worker:   
1) has worked at least one semester in the position; 2) has received good evaluations; 3) has been assigned 
advanced responsibilities; and 4) funding is available in the individual department budget.  This is not an automatic 
step up from student worker 1. 

Student Worker 3:  Requires that a student worker:  
1) has worked at least two semesters in the position; 2) has received good evaluations; 3) has been assigned 
advanced responsibilities; and 4) funding is available in the individual department budget.  This is not an automatic 
step up from student worker 2. 

Student Worker 4:  Limited to Facilitator, Learning Facilitator, and *categorical or grant-funded student worker. 

Student Worker 5:  Includes (a) OFF-CAMPUS Federal Work Study (FWS) and CalWORKs Work Study (CWS) 
students whose pay is based on specific contract agreements and (b) **grant-funded student workers or student 
tutors. 

ON-CAMPUS FWS and CWS Work Study:  Pay level is determined by criteria of categories 1 through 4. 

 

*Categorical or grant-funded student worker:  Student workers funded by various categorical programs or grants 
whose pay level falls within one of these categories but is determined by the specifics of the grant.  Hourly rate must 
comply with categorical/grant requirements and restrictions. 

**Grant-funded tutors: The category 5 student tutor is not required to be enrolled part time in Allan Hancock College 
classes, but otherwise must be enrolled part or full time in another community college or four-year university.  The 
student tutor must provide the district with proof of his or her enrollment status during the appropriate verification 
periods.  All other student workers must be Allan Hancock College students.  (Temporary Employees of a Community 
College District workbook, 2011, Liebert Cassidy Whitmore) 

 

             SS-85 
             Rev. 4-15-14 
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Administrator Initiating Item: 

Elizabeth A. Miller  

Final Disposition: 

 

  AGENDA ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President April 15, 2014 

Subject:   Award of Contract, 2014 Parking Lot 8 Renovation Project, Bid 14-02  

Reason for Board Consideration: Item Number: Enclosures: 

ACTION 12.F. Page 1 of 1 
 
BACKGROUND: 
 
At the January 21, 2014 meeting of the board of trustees, administration received approval to solicit bids for the 2014 
Parking Lot 8 Renovation Project (south of Bldg. N Gym).  The scope of work includes full reconstruction of 103,833 
square feet of pavement, including existing structural section removal, replacement with three-inch asphalt concrete 
over six-inch aggregate base, leaving subgrade intact and recompaction below the proposed structural section.  
Grinding and re-using the existing pavement as part of the sub-base will allow this project to realize significant cost 
savings.  A row of parking by the main road, including the access driveways (3,197 square feet of existing pavement) 
will be left intact, because no treatment is necessary.  This project also includes installation of a blue emergency 
phone, walkways, and additional lighting. 
 
Legal advertisements were placed in the Santa Maria Times on March 18 and March 25, 2014.  Three sealed bids 
were received and opened on April 8, 2014.  The results are as follows: 
 
Vendor Location TOTAL 

V. Lopez Jr. & Sons GEC, Inc. Santa Maria $739,207.00 

Rockwood General Contractors Nipomo $957,966.02 

Sansone Company, Inc. San Luis Obispo $965,000.00 

 
 
 
FISCAL IMPACT: 
 
The construction contract award amount of $739,207 will be funded with parking fee funds. 
 
 
RECOMMENDATION: 
 
Staff recommends that the board of trustees award the contract for the 2014 parking lot 8 renovation project to  
V. Lopez Jr. & Sons GEC, Inc. in the amount of $739,207. 

108 Revised



Administrator Initiating Item: 

Luis P. Sanchez 

Final Disposition: 

 

  AGENDA ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President April 15, 2014 

Subject:   Acceptance of Grants Approved  

Reason for Board Consideration: Item Number: Enclosures: 

ACTION 12.G. Page 1 of 2 

 

 

The office of institutional grants has been notified of the funding for the following grants in the amount of $597,819. 

 

BACKGROUND: 

1. California Community College Chancellor’s Office: AB 86 Adult Education Consortium Planning Project 

($240,319)  

 

The college, in partnership with Lompoc Adult School, has been awarded funding under AB 86 Adult 

Education Consortium Planning Project for the planning and implementation of a regional consortium for 

providing adult education programs. The program areas include basic skills, immigrant education, programs 

for adults with disabilities, short term career technical education programs, and programs for apprentices. 

 

No matching funds are required. The project period is March 5, 2014- June 30, 2015. (Submitted by Ardis 

Neilsen) 

 

(continued) 

 

FISCAL IMPACT: 

 

1. California Community College Chancellor’s Office: AB 86 Adult Education Consortium Planning Project in 

amount of $240,319.  Matching funds are not required.  The project period March 5, 2014- June 30, 2015. 

2. College Access Foundation: Scholarship Program in amount of $320,000.  Matching funds are not required.  

The project period March 1, 2014- February 28, 2016. 

3. Arthur N. Rupe Foundation: Nursing Assistant Grant in amount of $37,500.  Matching funds are not required.  

The project period July 2014-June 2015. 

 

 

 

RECOMMENDATION: 

 

Staff recommends that the board of trustees accept these contracts for a total of $597,819 in restricted funds to the 

district. 
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BACKGROUND: (continued) 

 

2. College Access Foundation: Scholarship Program ($320,000) 

 

The Central Coast Cal-SOAP Consortium has received funding to continue the College Access Scholarship 

Foundation program with the AHC Foundation as the fiscal agent. The scholarships are for current 

scholarship recipients in the CalSOAP service area to continue their education at a community college or a 

four-year university. 

 

No matching funds are required. The project period is March 1, 2014- February 28, 2016. (Submitted by 

Diana Perez) 

 

3. Arthur N. Rupe Foundation: Nursing Assistant Grant ($37,500) 

 

The college has been awarded funding from the Arthur N. Rupe Foundation for student scholarships and 

curriculum realignment for the Certified Nursing Assistant program. 

 

No matching funds are required. The project period is July 2014-June 2015. (Submitted by Mary Pat Nelson; 

Roanna Bennie) 
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Administrator Initiating Item: 

 

Luis P. Sanchez 

Final Disposition: 

 

  AGENDA ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President April 15, 2014 

Subject:   Academic Policy and Planning Committee Curriculum Summary   

Reason for Board Consideration: Item Number: Enclosures: 

 ACTION 12.H. Page 1 of  10 

 

 

BACKGROUND: 

 
The curriculum report for the period March 13 to April 3, 2014 is attached for consideration of the board 

of trustees. This report includes a summary of new and modified curriculum and programs being 

recommended for adoption. 

 

 

 

 

 

 

 

 

FISCAL IMPACT: 

 
New courses will be supported based on current budget allowances within the disciplines/departments 

either by reallocation of existing funds or cycling existing offerings to allow for the offering of new 

curriculum.  Additionally, full-time faculty receives a stipend of $250 per new course developed and $150 

per major course modification. 

 

 

 

 

 

 

 

RECOMMENDATION: 

 

Staff recommends that the board of trustees adopt the curriculum additions and changes reflected in the 

summary report of the Academic Policy and Planning Committee for the period. 
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ACADEMIC POLICY AND PLANNING COMMITTEE 
CURRICULUM REPORT 

 
April 15, 2014 

 
Sofía Ramírez-Gelpí, Chairperson 

Judith Dal Porto, Applied Social Sciences  

Carmen Montañez-Rodríguez, Business 

Lydia Maxwell, Counseling 

Jennifer Jozwiak, English 

  Michael Dempsey, Fine Art  

Sheri Bates, Kinesiology, Recreation and Athletics 

Larry Manalo, Health Sciences 

Robert Mabry, Industrial Technology 

Melinda Nishimore, Languages & Communication 

Sandra Bierdzinski,  
Academic Affairs/Student Services 

Robert Lennihan, Life and Physical Sciences 

Derek Mitchem, Mathematical Sciences 

Mike Messina, Public Safety  

Tom VanderMolen, Social & Behavioral Sciences 

Nicholas Presher, ASBG Student Representative 

Janet Hooghuis, Admissions & Records Representative (ex officio) 

David DeGroot, Articulation Officer (ex officio) 

Non-Credit Education (vacant) 

Luis Sanchez, Vice President, Academic Affairs (ex officio) 

Rebecca Andres, Curriculum Specialist 

 

 
 

                      Adopted by Board of Trustees:  
                                                  Date 

                               President, Board of Trustees 
                               Allan Hancock Joint Community 

College District 
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NEW CREDIT COURSES/PROGRAMS RECOMMENDED FOR ADOPTION 
(effective fall 2015 pending state approval) 

 

NEW: Courses  
 

Course Prefix Course Title Units 

CBIS 350 Info Systems Applications Lab 1 

CBIS 351 Info Systems Lab 1 

CBIS 352 Info Systems Office Lab 1 

CBOT 350 Office Tech Procedures Lab 1 

CBOT 351 Office Tech Software Lab 1 
 

NEW: Experimental and Special Topic Courses  
 

Course Prefix Course Title Units 

DANC 199A Workshop in World Dance 3 

THEA 198 Topics in Theatrical Performance 0.5-3 

THEA 199 Topics in Theatre Stagecraft 0.5-3 

 

 

NEW:  Programs 

Certificate of Accomplishment Elementary Spanish Language Skills 13-15 

Cert of Accomplishment  Intermediate Spanish Language Skills 13-15 

Cert of Accomplishment Advanced Spanish Language Skills 9-11 

 

 

MODIFICATIONS TO COURSES/PROGRAMS RECOMMENDED FOR ADOPTION 

(effective 2014-2015 unless otherwise noted) 
Major modifications to course content, course outline of record, or program listings are included in this section.  

Modifications include, but are not limited to, changes to course/program units, hours, prerequisites, co-requisites, 
advisories, and enrollment limitations. 

 

MODIFICATIONS: Courses   
Course Prefix Course Title Units 

APRN The apprenticeship courses are being updated to include total contact hours, 
method of instruction, and student learning outcomes.  In addition, the 
prerequisite statement has been updated per contractor or employer 
requirements. 

 

APRN 481 Electricity 3 
APRN 484 Plumbing (Pipe Fitters) 3 
APRN 486 Operating Engineers 3 

   
DA 327 Dental Screening 0.5 

 This course has been modified from a lab course, to an 8-9 hour lecture course.  The 
units for the course remain the same. 
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MT 111 CNC Principles and Practices 2 4 

 Advisory: MT 110  
MT 112 CNC Principles and Practices 3 4 

 Formerly, MT 314, this course has been modified for transferability.  

   

PHTO 170 Digital Photography 3 

 The course is being modified to include lab hours, as a result, the units are 
increasing from 2 to 3 units. 

 

   

WLDT Formerly, “359”  or “399” courses, the welding course outlines have been 
updated/created appropriately. 

 

WLDT 309 Mini Mig (GMAW) 1 

WLDT 317 Ornamental Iron 1  1 

WLDT 318 Welding and Metal Sculpture 1 

WLDT 319 Blacksmithing Projects  1 

WLDT 333 Welding Certification -SMAW 1 

WLDT 334 Welding Certification - GMAW 1 

WLDT 335 Flux Core Arc Welding 1 
  

 
MODIFICATIONS: Courses -  Modified to align with C-ID and Associate Degree for Transfer 
 
Course Prefix Course Title Units 

ART 110 Design 1 3 

CHEM 150 General Chemistry I  5 

CHEM 151 General Chemistry II  5 

ECS/EDUC 130 Exploring Teaching 3 

PHSC 111 Matter, Energy and Molecules 4 
PHSC 112 Earth and the Universe 4 

 
 

MODIFICATIONS: Programs  
 

Program Title 
Program 

Units 

Associate in Arts Applied Design/Media: Graphics  35 

 
GRPH 117 is being added to the core units; GRPH 120 is being moved from core units 
to selected units; program units remain the same  

Associate in Science Applied Design/Media: Photography 34 

 

The program listing is being updated to reflect course modifications; PHTO courses 
have been modified to include lab hours, as a result PHTO 121, 131, 141, and 171 are 
being removed from the program.  The program units will not change as a result.  

Associate in Science Machining and Manufacturing  30 

 

The program listing is being updated to reflect course modifications;  MT 117 
(formerly MT 330) and MT 115 (formerly MT 312) are being added to the core 
courses; WLDT 306 is being removed; the total program units are increasing from 25 
to 30 units.  
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*Certificate of Achievement Theatre: Professional Acting 78 

 

Formerly, Drama: Acting, the program listing is being updated to reflect modified 
course prefixes from DRMA to THEA. 
Effective 2014-15:  THEA 198 has been added to selected units.  The program units 
remain unchanged.  

*Certificate of Achievement Theatre: Design/Technical Theatre 64.5 

 

Formerly, Drama: Design and Technical Theatre, the program listing is being updated 
to reflect modified course prefixes from DRMA to THEA. 
Effective 2014-15:  THEA 199 has been added to selected units.  The programs units 
remain unchanged.  

*effective 2013-2014 

 
 

REQUEST FOR GENERAL EDUCATION  
This section lists all courses that fulfill the requirements for AHC Graduation requirements, satisfy lower 

division general education requirements at any CSU or UC campus, and/or promote awareness and 
appreciation for underrepresented groups and ethnic minorities. 

 

 General Education                                                                                                                                                    Units 

Area 2A SOC 104 Social Science Research Methods 3 

CSU Area D7  SOC 104  Social Science Research Methods 3 

IGETC Area 4G SOC 104 Social Science Research Methods 3 

 

 

 
CONSENT AGENDA ITEMS  

 

Course Prefix Course Title 
 

Rationale 

BIOL 124 Human Anatomy Textbook Change 

ECS/EDUC 132 Child Identity& Learning Textbook Change 
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APPLIED DESIGN MEDIA: GRAPHICS (A.S.) 
The Applied Design/Media - Graphics Program is 
designed to prepare students for entry-level 
employment and entrepreneurship and transfer to 
four-year university graphics programs. 
A variety of design career options are available 
including illustration, graphic design, design for 
traditional and digital publishing systems, and 
graphics for website development. Introductory 
courses will provide individuals with hands-on 
experience using a number of visual mechanics 
techniques and software applications. Core courses 
will teach students an understanding of visual 
communications and provide a strong foundation of 
digital imagery concepts and skills. Capstone courses 
offer a unique opportunity for students to address 
current trends and technologies in visual 
communication and to create a professional portfolio. 
 
The graduate of the AS program in graphics will: 

•Create and develop visual form in response to 
graphic communication problems using the principles  
of visual organization and composition, information 
hierarchy,  symbolic  representation, typography, 
aesthetics, and the construction of meaningful  
images. 

• •Apply methods of critical thinking through 
research, analysis, conceptualization, and 
prototyping in the development of effective 
design solutions for a selection of visual 
communication problems. 

• •Demonstrate proficiency in specific technologies to 
digitally create, capture, and manipulate imagery  
and design components in the development of 
professional quality graphics for print and/or digital  
publishing. 

• •Integrate artistic expression professional 
attitudes, and effective working habits as 
individuals or as members  of a team. 

• •Produce a digital portfolio that 
showcases individual graphic design 
competencies. 

• Successful completion of this program  leads 
to an Associate  of Science degree in Applied  
Design/Media: Graphics.  
 

A major of 35 units is required for degree. 
Required core courses (26 units): 

 
COURSE  
NUMBER TITLE   UNITS 

 
ART/ 
GRPH 108  Design 1 on the Computer  3  

or 
ART 110   Design 1 on the Computer 3 
 
 
 

 

  GRPH 110   Introduction to Graphic Design  3 
GRPH 111  Digital Imagery Lab  1 
GRPH 112  Digital Imagery  3 
GRPH 113  Digital Illustration 3 
GRPH 114  Digital Illustration Lab  1 
GRPH 115  Digital Design & Publishing  3 
GRPH 116  Digital Portfolio 3 
GRPH 117   Typography  3 

 MAC 101 Introduction to Multimedia 2 
 MMAC 102 Introduction to Multimedia Lab 1 

 
 
Plus a minimum of 9 units selected from the following: 
 

 ART 106 Art of the 20th Century 3 
 ART 112 Design Color Theory 3 
 ART 120 Drawing 1 3 
 FILM 101 Film as Art and Communication 3 
 FILM/ 
 MMAC 126 Intro to Motion Graphics 3 
 GRPH118 Introduction to Web Graphics 3 

 
 GRPH 120   Advanced Design for Publishing  3 
 GRPH 130 3D Modeling for Production 3 
 GRPH 189 Independent Projects 1-3 
 MMAC 114 Dynamic Internet Design 3 
 
APPLIED DESIGN MEDIA: Photography (A.S) 
The light- and lens-formed image has supplanted the 
written word as the dominant medium of 
communication in the 21st century.  An AS degree in 
photography is the doorway to a career in commercial, 
editorial or artistic photography. 

 
The graduate of the AS program in photography will: 
• Be able to identify and explain terminology, 

materials, principles, and practices within the 
discipline of photography and apply them to the 
production of work for vocational and personal 
needs. 

 
A major of 34 units is required for the associate in science 
degree. 

Required core courses (19 units): 
 

  COURSE  
  NUMBER TITLE      UNITS 

ART/ 
GRPH 108 

 
Design 1 on the Computer 

 
3 

 or  
ART 110 Design 1 3 
PHTO 110 Basic Photography 3 
FILM 110 Introduction to Motion Picture 

and Video Production 
4  

GRPH 110 Introduction Graphic Design 3 
MMAC 101 Introduction to Multimedia 

Processes 
2  

MMAC 102 Introduction to Multimedia Lab 1  
PHTO 170 Digital Photography 3  
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Plus a minimum of 9 units selected from the following: 
PHTO 120 Materials and Processes 3  
PHTO 130 Advanced Black and White 

Photography 
3  

PHTO 140 Introduction to Color  
Photography 

3  

PHTO 150 Introduction to Commercial 
Photography 

2  

PHTO 179 Workshops in Photography 0.5-3  
PHTO 189 Independent Projects in 

Photography 
1-3  

 
Plus a minimum of 6 units selected from the following: 
ART 101 
ART 104 

Art Appreciation 
Art History Survey 

3 
3 

ART 106 Art of the 20th Century 3 
ART 107 Computer Fine Art 3 
ART 110 Design 1 3 
FILM 101 Film as Art and Communication 3 
FILM 102 Hollywood and the 

American Film 
3 

FILM 111 Intermediate Motion Picture  
and Video Production 

4 

GRPH 111 Electronic Imagery Lab 1 
GRPH 112 Basic Electronic Imagery 3 

 

 
MACHINING AND MANUFACTURING 
TECHNOLOGY (A.S. & Certificate of 
Achievement) 
Machining and Manufacturing Technology is an 
occupational program designed to prepare students for 
a variety of entry-level positions in a manufacturing 
environment.  These positions may include manual 
machine operator, computer numerical control 
operator, computer aided drafting and manufacturing 
(CAD/CAM) designer, manufacturing generalist or 
programmer. 
 
Classes are designed for first-time college students, 
re-entry students, and current industry employees 
requiring skill enhancement or upgrade training.  
Learned skills may include the ability to operate 
conventional and computer numerical controlled 
(CNC) machinery, program CNC machinery, operate 
various CAD/CAM systems and interpret blueprints.  A 
degree or certificate in Machining and Manufacturing 
Technology is structured to encourage transfer to a 
comparable program at a four-year college or 
university. 
 

The graduate of the program in Machining and 
Manufacturing Technology will: 
• understand the importance of attendance and 

punctuality 
• have experience working in collaboration with others 
• possess essential academic skills in reading, 

writing, math, using and locating information and 
basic computer competency 

• communicate effectively and interpret key instructions 
• understand the basics of safety, quality 

assurance and continuous improvement, or 
lean manufacturing 

• function effectively in a manufacturing environment 
containing a variety of production, welding, 
machining and metal-forming or Computer Numerical 
Controlled (CNC) equipment 

• possess a variety of basic and high-tech 
skills consistent with modern 
manufacturing processes 

 
A total of 30 units in the major is required for the associate in 
science degree or the Certificate of Achievement. 

 
Required core courses (18 units): 

 
Plus a Minimum of 12 units selected from the following 

 
 

 
 
THEATRE: PROFESSIONAL ACTING (Certificate 
of Achievement) 
A two-year vocational training program to develop the 
skills in acting necessary for the aspiring theatre artist to 
pursue a career in the professional theatre. Students 
enrolled in this program receive instruction from theatre 
professionals who are company members of the Pacific 
Conservatory of the Performing Arts. Admittance to 
program is by audition/interview. 
 
The graduate of the certificate program in acting will: 

COURSE 
NUMBER 

TITLE UNITS 

MT 109 Survey of Machining and Manufacturing 4 
MT 110 CNC Principles and Practices 1 4 
MT 111 CNC Principles and Practices 2 4 
MT 115 Lean Manufacturing 3 
MT 117 Print Reading and Interpretation 3 

   MT 112 CNC Principles and Practices 3 4 
MT 113 SolidWorks 1 3 
MT 114 SolidWorks 2 3 
MT 116 Mastercam 3 
MT 118 Understanding and Measuring GD&T 3 
MT 300 Shop Math and Measurement 3 
MT 301 Introduction to Safety 2 
MT 302 Quality & Process Improvement 2 
MT 303 Mfg. Processes and Production 2 
MT 304 Maintenance Awareness 2 
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• Develop the ability to collaborate with professionals in 
a rehearsal and performance process, demonstrating 
professional ethics, working discipline and 
performance skills to function at the highest standards 
of the theatrical profession. 

• Develop a process for acting and text analysis which 
recognizes the activation of text as the central 
component of the rehearsal and performance 
process. 

• Develop and improve vocal and physical techniques 
in support of character development in a rehearsal 
process. 

• Apply the principles and techniques of ensemble 
playing to any rehearsal process. 

 
A total of 78 units is required for the certificate. 

 
Required core courses: 
 
COURSE  
NUMBER 

 
TITLE 

 
UNITS  

Semester 1   

DRMA 101 Applied Professional Acting I 10 
DRMA 110 History of the World Theatre I 3 
THEA 110 Beginning Production Lab 3 
THEA 114 Beginning Performance Lab 3 

THEA 103 Beginning Prof. Theatre Dance 
Styles 2 

Semester 2 
DRMA 102 

 
 

Applied Professional Acting II 
 

10 

DRMA 111 History of the World Theatre II 3 
THEA 111 Intermediate Production Lab 3 
THEA 115 Intermediate Performance Lab 3 
THEA 104 Intermediate Prof. Theatre Dance 

Styles 
2 

Semester 3 
THEA 112 

 
Advanced-Intermediate Production 
Lab 

 
3 

THEA 116 Advanced-Intermediate Performance 
Lab 

3 

DRMA 120 
THEA 122 

Advanced Applied Acting I 
Intermediate-Advanced Prof.  
Theatre Dance Styles 

  10 
2 

Semester 4 
THEA 113 

 
 

Advanced Production Lab 

 
 

 3 
THEA 117 Advanced Performance Lab  3 
DRMA 121 Advanced Applied Acting II 10 

THEA 123 Advanced Prof. Theatre Dance        
Styles 

 2 

 
 

  Recommended electives  
DANC 120 Beginning Ballet  2 
DANC 130 Beginning Jazz  2 

THEA 310 
Beginning Summer Repertory 
Production 10 

 
THEA 311 Intermediate Summer Repertory   
 Production   10 
THEA 312 Advanced-Intermediate Summer 
   Repertory Production  10 
THEA 313   Advanced Summer Repertory  
 Production  10 
DRMA 118  Intro to Technical Theatre Lab  1 
DRMA 189 Independent Projects in Drama  1-3 
 
 
THEATRE: DESIGN/TECHNICAL THEATRE 
(Certificate of Achievement) 
A two-year vocational training program to develop the 
skills in technical 
theatre necessary for the aspiring theatre artist to pursue 
a career in the professional theatre. Students enrolled in 
this program receive instruction from theatre professionals 
who are company members of the Pacific Conservatory of 
the Performing Arts. Admittance to program is by 
audition/interview. 
 
The graduate of the certificate program in design/technical 
theater will: 

• Demonstrate safe, effective techniques and 
exhibit professional behavior in support of the 
production and performance of a professional 
theatrical production. 

• Exhibitor process inclusive of abstract thinking, 
decision-making and divergent problem-solving. 

• Communicate through creative expression and 
playing standard theatrical vocabulary and 
presentational techniques. 

• Display a competency in critical reading as it 
relates to theatrical texts. 

 
Sixty-four and ½ units constitute the certificate. 
 
COURSE 
NUMBER TITLE UNITS 
 
Required core courses: 
 
Semester 1 
THEA 110  Beginning Production Lab  3 
THEA 114 Beginning Performance Laboratory  3 
THEA 305  Tools and Techniques 1  10 

Semester 2 
THEA 111  Intermediate Production Lab  3 
THEA 115 Intermediate Performance Laboratory  3 
THEA 306  Tools and Techniques 2  10 

Semester 3 
THEA 112 Advanced-Intermediate Production Lab 3 
THEA 116  Advanced-Intermediate Performance   

Laboratory  3 
THEA 307  Planning, Production, and  
 Management 1  10 

Semester 4  
THEA 113  Advanced Production Lab  3 
THEA 117  Advanced Performance Laboratory  3 
THEA 308  Planning, Production, and  
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 Management 2  10 
 

Plus a minimum of 0.5 units selected from the following: 
 

DRMA 118  Introduction to Technical Theatre Lab 1 
DRMA 189  Independent Projects in Drama  1 
DRMA 199 Topics in Theatre 0.5-6 
THEA 301  Beginning Preparation for  
 Repertory Production 1 
THEA 302   Intermediate Preparation for  
 RepertoryProduction 1 
THEA 303  Advanced-Intermediate Preparation 
 for Repertory Production 1 
THEA 304 Advanced Preparation for  
 Repertory Production 1 
THEA 199 Topics in Theatre Stagecraft 0.5-6 
THEA 310  Beginning Summer Touring  
 Repertory Production 10 
THEA 311 Intermediate Summer Touring  
 Repertory Production 10 
THEA 312 Advanced-Intermediate Summer 
 Touring Repertory Production 10 
THEA 313 Advanced Summer Touring 
 Repertory Production 10 
 
 
ELEMENTARY SPANISH LANGUAGE SKILLS 
(Certificate of Accomplishment)  

The demand for on-the-job Spanish language skills has 
increased in the past few years. In California alone, 
Spanish is in high demand for careers in education, social 
work, law enforcement, the medical/dental/nursing 
profession, viticulture, agricultural sciences, global studies, 
business and many other careers where contact with the 
public is a must. Functional knowledge of Spanish at the 
elementary level assists people who would be using it for 
business, or in routine work, such as developing contacts, 
exchanging information, confirming meeting 
arrangements, and other administrative tasks typical of 
line supervisors, receptionists, clerical and/or 
administrative staff in direct contact with the public.  

The graduate of the Elementary Spanish Language Skills 
certificate will: 

• Reflect a set of language proficiency skills – reading, 
writing, and speaking -- at the elementary level. 

• Use and understand up to 1,000 of the most frequently 
encountered words and phrases. 

• Develop and maintain functional linguistic skills in 
Spanish that are appropriate for this level. 

  
At total of 13-15 units required for the certificate 

COURSE 
NUMBER     TITLE                                            UNITS 

Required Core Courses (12 units): 
SPAN 101     Elementary Spanish I  5 
SPAN 102     Elementary Spanish II  5 
SPAN 110     Elementary Spanish 

Conversation     2 
 

Plus a Minimum of (1-3 units) selected from the following: 

SPAN 189   Independent Project in Spanish   1-3  

 

INTERMEDIATE SPANISH LANGUAGE SKILLS 
(Certificate of Accomplishment) 

The demand for on-the-job Spanish language skills has 
increased in the past few years. In California alone, 
Spanish is in high demand for careers in education, social 
work, law enforcement, the medical/dental/nursing 
profession, viticulture, agricultural sciences, global studies, 
business and many other careers where contact with the 
public is a must. Functional knowledge of Spanish at the 
intermediate level would allow users to successfully 
handle most uncomplicated communicative tasks, as well 
as routine and social interactions, such as providing 
instructions or guidelines, exchanging information, and 
other administrative tasks typical of line supervisors, 
administrators, and/or administrative staff. 

The graduate of the Intermediate Spanish Language Skills 
certificate will: 

• Reflect a set of language proficiency skills – reading, 
writing, and speaking -- at the intermediate level. 

• Use and understand up to 1,500 words in basic 
sentence structures. 

• Develop and maintain functional linguistic skills in 
Spanish that are appropriate for this level. 
 

A total of 13-15 units is required for the certificate: 

COURSE 
NUMBER        TITLE          UNITS 
 

Required Core Courses (12 units): 
SPAN 103      Intermediate Spanish I  5 
SPAN 104      Intermediate Spanish II                      5 
SPAN 111      Intermediate Spanish  
 Conversation                                2   
 
Plus a Minimum of (1-3 units) selected from the following: 
 
SPAN 189 Independent Projects in Spanish   1-3   

 

ADVANCED SPANISH LANGUAGE SKILLS 
(Certificate of Accomplishment) 

The demand for on-the-job Spanish language skills has 
increased in the past few years. In California alone, 
Spanish is in high demand for careers in education, social 
work, law enforcement, the medical/dental/nursing 
profession, viticulture, agricultural sciences, global studies, 
business and many other careers where contact with the 
public is a must. Functional knowledge of Spanish at the 
advanced level would allow users to successfully handle 
most communicative tasks, including unfamiliar situations, 
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as well as routine and social interactions. Advanced 
Spanish speakers can purchase and describe familiar 
equipment, negotiate an agreement or terms of 
employment, establish professional contacts, deal with 
official procedures, and/or give advice or give suggestions 
concerning health and safety. Advanced Spanish linguistic 
skills is an appropriate target for those whose work 
involves extensive contact with Spanish speaking 
colleagues and/or customers, and in activities such as 
handling customer inquiries or participating more fully in 
business meetings and discussions typical of technical or 
research personnel and senior administrators. 

The graduate of the Advanced Spanish Language Skills 
certificate will: 

• Reflect a set of language proficiency skills – reading, 
writing, and speaking -- at the advanced level. 

• Use and understand up to 2,000 words in sentence 
structures requiring different verbal tenses. 

• Develop and maintain functional linguistic skills in 
Spanish that are appropriate for this level. 

 
A total of  9-11  units is required for the certificate 

COURSE 
NUMBER      TITLE                                       UNITS 
 

Required Core Courses  
 

SPAN 105    Advanced Composition  
                          and Grammar            5                      
SPAN 112    Advanced Spanish          
  Conversation      3 
 
Plus a Minimum of (1-3 units) selected from the following: 

SPAN 189   Independent Projects in Spanish 1-3 
 
 

119-2 Revised



Administrator Initiating Item: 

 

Felix Hernandez Jr. 

Final Disposition 

 

    AGENDA ITEM 

To:   Board of Trustees Date: 

From:  Superintendent/President April 15, 2014 

Subject:   One Stop Student Services Center, Bid 09-09, Change Order 32  

Reason for Board Consideration: Item Number: Enclosures: 

ACTION 12.I. Page 1 of 2 

 

 

BACKGROUND: 

 

On May 10, 2010, the board of trustees awarded the contract for the One Stop Student Services Center project, 

bid 09-09, to Solpac Construction Inc., dba Soltek Pacific Construction Company.  The project seeks to 

construct a new 44,788-sf, two-story student services building (building A) and a new 21,053-sf, two-story 

administration building (building B) with associated on and off-site improvements.  In addition, the project 

develops  a new north Bradley Road driveway, northeast loop road, and parking lot in accordance with the 

board approved 2008 Bond Measure I, Facilities Site and Utilities Master Plan.  The project also includes 

demolition of existing buildings A (Student Services), B (Administration), I (Learning Assistance), N Annex 

(Campus Police), T (Testing), U (Human Resources), V (Institutional Grants), and X (information Technology).   

 

Change order 32 includes additional site improvements, building interior modifications and work associated 

with district requested changes. Site work includes the construction of a new pedestrian sidewalk located on 

the east side of building F, not part of the original contract; additional anti-slip coating at the exterior metal 

floor grates for safety during wet weather; elimination of a light standard and tree well due to a conflict with 

the proposed fire lane layout; additional landscape turf and irrigation at the northeast parking entry due to a 

dimension change to the landscape planting island; additional asphalt paving was required at the new sidewalk 

for a smoother transition to previous sidewalk work performed by others; and additional soil preparation 

backfill in between existing wall and new curbing with gravel over filter fabric located on the east side of 

driveway along loop road. 

  

The contingency balance prior to the approval of change order 32 is $218,483.00.  

 

(continued) 

 

FISCAL IMPACT: 

 

The amount of change order 32 is $ 90,008.00. This change order will increase the contract amount from  

$ 24,498,018.00 to $24,588,026.00 

 

RECOMMENDATION: 

 

A recommendation to approve change order 32 to the contract with Solpac Construction Inc., dba Soltek Pacific 

Construction Company, and to authorize the vice president, facilities and operations, to sign change order 32. 
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Interior design improvements include cosmetic corrections to premature cracking at stairwell walls in building 

A2; additional guard railing at the second floor of building A due to a gap along the curtain wall; access 

control to the exterior entry doors allowing automatic lockdown through a time clock; installation of a check 

valve to the gas water heaters due to an omission in the documents; an interior directory sign for building B; 

removal and replacement of underground data cabling with a water resistant product to avoid cable failure 

from possible water entry to conduits; relocation of a fire alarm device in conflict with the cabinetry; and 

modification to the ceiling in order to accommodate owner requested changes to the audio speaker 

specification. 

 

 

CCD # 

One Stop Student Services Center Project 

Bid 09-09, Change Order 32 
 

Amount 

CCD 246.1   

 

Contractor shall proceed with the additional drywall screw to mitigate 

cracking and proceed with taping, floating, and painting to finish the 

remedial work. $5,242.00  

CCD 254.1   

 

Credit to eliminate light standard, tree well and tree at the southernmost 

location of the fire lane. ($615.00) 

CCD 274.1  

 

Added 12" wide guard railing section at the second floor of building A. $2,091.00  

CCD 283.1  

 

Temporary exterior door access controls. $11,545.00  

CCD 286.1 

 

Removal of existing Cat6 plenum rated cables and replace with LANmark 6 

OSP cables in floor boxes located in all buildings.  $36,963.00  

CCD 288 

 

Contractor to provide forty (40) SC-LC fiber patch cords and return the 

contract specified SC-SC patch cords back to the manufacturer. $923.00 

CCD 290.1  

  

Install check valve at gas water heater located in buildings A and B. $2,903.00  

CCD 294  

 

Provide turf and irrigation at northeast entrance. $2,672.00  

CCD 295.1  

 

Added anti-slip coating to exterior metal grates. $1,988.00  

CCD 298   

 

Added interior signage directory for building B. (CCD back up conflicts – 

JA to reply.) $1,666.00  

CCD 300   

 

Construction of new sidewalk on east side of building F. $12,000.00  

CCD 303   

 

Contractor to provide hard lid ceiling in elevator room due to gas line 

installation in the exposed ceiling area. $451.00  

CCD 304   

 

Contractor to complete asphalt tie-in at new curb and gutter constructed by 

others. $3,668.00  

CCD 305   

 

Contractor to cut openings in ceiling and grid system to support speakers in 

various rooms due to changes to the specified equipment by district A/V 

consultant. $3,118.00  
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CCD # 

One Stop Student Services Center Project 

Bid 09-09, Change Order 32 
 

Amount 

 

CCD 306 

Contractor to backfill in-between existing wall and new curb with gravel 

over filter fabric along the east side of driveway along loop road. 

 

 

$3,131.00  

CCD 307   

 

Contractor shall relocate installed fire alarm device to west wall of work 

room 107C due to conflict with upper cabinet installation.  $1,423.00  

CCD 309   

 

Per State Elevator Inspector, contractor to remove existing standard 

receptacle and light control occupancy sensor and replaced with GFI 

receptacle and standard toggle switch. $839.00  

  

Change Order 32 Total $90,008.00 
 

 One Stop Student Services Center Project 

  Bid 09-09, Change Order 32 
 

  Amount  

Time 

(Days) 

Original Contract . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  $21,501,000.00 790 

Change Orders To Date . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . $  2,997,018.00 191 

Change Order 32. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  $90,008.00 0 

Current Contract. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  24,588,026.00 981 
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  AGENDA ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President April 15, 2014 

Subject:   

 
Public Hearing on the California School Employees Association Allan 
Hancock College Chapter #251 Contract Reopeners with the District on 
the Entire Agreement for Fiscal Year 2014-2015 
 

 

Reason for Board Consideration: Item Number: Enclosures: 

ACTION 12.J. Page 1 of 3 
 
BACKGROUND 
  
The proposal of the California School Employees Association Allan Hancock College Chapter #251 and the district 
contract reopeners on the entire agreement for 2014-2015 negotiations was presented at the public meeting of the 
board of trustees on March 18, 2014.  Copies were made available for public review in the office of the 
superintendent/president, learning resources, human resources, Lompoc Valley Center, the Vandenberg Air Force 
Base Center, and Solvang Center, as required by Board Policy 3100. 
  
In accordance with Government Code Section 3547.5 and Board Policy 3100, the public shall have the opportunity to 
express itself regarding the California School Employees Association Allan Hancock College Chapter #251 and the 
district’s contract reopeners at the April 15, 2014 Board of Trustees meeting. 
 
For contract reopeners with the California School Employees Association Allan Hancock College Chapter #251 
(CSEA) on the entire agreement for 2014 – 2015 negotiations, the district has agreed to reopen the same articles as 
CSEA as indicated, but has specific interests with regard to: 
 
Article 4 – Association Rights 
District has an interest in clarifying the release time language and in establishing a process to track the use of release 
time for this purpose (specifically Article 4.11). 
 
Article 8 – Job Stewards 
District has an interest in clarifying the release time language and in establishing a process to track the use of release 
time for this purpose (specifically Article 8.3 and 8.4). 
 
FISCAL IMPACT 
 
To be determined through negotiations between the district and the California School Employees Association Allan 
Hancock College Chapter #251. 
 
RECOMMENDATION 
 
Staff recommends that the board of trustees give reasonable time for any public comment on the California School 
Employees Association Allan Hancock College Chapter #251 and the district’s proposal for contract reopeners on the 
entire agreement for 2014-2015. 
 

 

Administrator Initiating Item: 

C. Mesaros 

Final Disposition: 
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  AGENDA ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President April 15, 2014 

Subject:   
 
Management Salary Schedule Revision  
 

 

Reason for Board Consideration: Item Number: Enclosures: 

ACTION 12.K. Page 1 of 3 
 
BACKGROUND 

After review by the appropriate administrators, and the director, human resources/labor relations, it is being 
recommended that the management salary schedule be revised to include a range change for the position of associate 
dean, kinesiology, recreation, and athletics.  The associate dean, kinesiology, recreation, and athletics position is 
currently a range 10 on the management salary schedule, SS-30, and it is recommended that the position be moved to 
a range 9 on the management salary schedule, SS-30.    This revision to the salary schedule will bring the position of 
associate dean, kinesiology, recreation, and athletics in line with the other associate dean positions. 

 

FISCAL IMPACT 

There is no fiscal impact to the salary schedule revision. 

 

RECOMMENDATION 

Staff recommends that the board of trustees approve the revision to the management salary schedule, SS-30, to 
include a range change for the position of associate dean, kinesiology, recreation, and athletics, retroactive to January 
1, 2014. 
 

Administrator Initiating Item:             

                                                                                                                                                                                                                                                                      
C. Mesaros                                                                            

Final Disposition: 
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 ALLAN HANCOCK JOINT COMMUNITY COLLEGE DISTRICT  
 MANAGEMENT SALARY SCHEDULE  
 July 1, 2014  

 

      1.57% 
COLA 

        
 RANGE STEP A STEP B STEP C STEP D STEP E STEP F 

        
 0 130,627 135,330 140,202 145,249 150,478 155,895 

 1 124,339 128,815 133,452 138,256 143,233 148,389 
 2 119,620 123,926 128,387 133,009 137,797 142,758 
 3 116,136 120,317 124,648 129,135 133,784 138,600 
 4 112,754 116,813 121,018 125,375 129,889 134,565 
 5 109,470 113,411 117,494 121,724 126,106 130,646 
 6 106,282 110,108 114,072 118,179 122,433 126,841 
 7 103,186 106,901 110,749 114,736 118,866 123,145 
 8 100,181 103,788 107,524 111,395 115,405 119,560 
 9  97,262 100,763 104,390 108,148 112,041 116,074 
 10  94,430  97,829 101,351 105,000 108,780 112,696 
 11  91,679  94,979  98,398 101,940 105,610 109,412 
 12  89,009  92,213  95,533  98,972 102,535 106,226 
 13  86,417  89,528  92,751  96,090  99,549 103,133 
 14  83,901  86,921  90,050  93,292  96,651 100,130 
 15  81,457  84,389  87,427  90,574  93,835  97,213 
 16  79,084  81,931  84,881  87,937  91,103  94,383 
 17  76,781  79,545  82,409  85,376  88,450  91,634 
 18  74,544  77,228  80,008  82,888  85,872  88,963 
 19  72,374  74,979  77,678  80,474  83,371  86,372 
 20  70,265  72,795  75,416  78,131  80,944  83,858 

R 03/14 
R 06/13 

Updated positions 1-14-11 
0 Associate Superintendent/Vice President, Administrative Services 
1 None 13 Director, Institutional Grants 
2 None 13 Director, Outreach and Retention 
3 Associate Superintendent/Vice President, Academic Affairs 14 Director, Learning Assistance Program 
4 Vice President, Facilities and Operations 14 Director, Plant Services 
4 Vice President, Student Services 14 Director, Public Affairs and Publications 
5 None 14 Executive Director, Allan Hancock College Foundation 
6 None 15 None 
7 Dean, Academic Affairs 16 Director, EOPS and Special Outreach 
7 Dean, Noncredit Education & Community Programs 16 Director of Public Safety/Chief of Police 
7 Dean, Student Services/Counseling & Matriculation 16 Director, Student Financial Aid 
7 Dean, The Extended Campus 17 Managing Director, PCPA/Director, Auxiliary Accounting 
7 Director, Human Resources/EEO 18 Assistant Director, Information Technology Services 
7 Director, Information Technology Services 18 Project Director, Cal-SOAP 
8 None 
9 Associate Dean, Learning Resources 18 Project Director, TRIO – Student Support Services Program 
9 Artistic Director,/Associate Dean, PCPA 19 Director, AHC Bookstore Services 
9 Director, Institutional Research and Planning 20 Project Director, South Coast Environmental, Health, Safety & 

Homeland Security Environmental Training Center 
9 
 
10 

Associate Dean/ Kinesiology, Recreation and Athletics (rev 01/01/14) 
Associate Dean, Public Safety 
None 

  

11 Director, Business Services   
12 Director, Admissions and Records   
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STEP INCREASES 
Annual step movement is not automatic, but contingent upon satisfactory work performance and the 
recommendation of the superintendent/president. 
 
DOCTORAL STIPEND 
All administrators holding an earned doctorate from an accredited institution will receive a doctoral stipend of 
$2,500 
 
LONGEVITY INCREASES 
Employees on the Management Salary Schedule hired by the district as regular management team employees 
prior to September 5, 1993, shall receive longevity steps (2.1 percent of base pay) which will be factored in 
one year for each three years worked as regular district employees beginning the first year after Column F is 
reached.  Longevity steps accumulate, but no more than one additional step per year may be granted. 
 
Employees on the Management Salary Schedule hired by the district as regular management team employees 
after September 5, 1993, shall receive longevity steps (2.1 percent of base pay) which will be factored at the 
end of each full two-year work period after the final step of the range is reached.   
 
Longevity increases (2.1 percent of base pay) granted on or after January 1, 2000, will be based on a full two-
year work period after the final step of the range is reached, except for employees hired by the district as 
regular management team employees prior to September 5, 1993.  For those employees, any longevity service 
accumulated prior to January 1, 2000, will continue to be recognized by longevity increases each year based 
on three-year intervals until the number of longevity increases equals one-third of the number of total years of 
district service.  Thereafter, future longevity increases will be on the two-year cycle. Longevity is calculated at 
an increment of 2.1% against the based salary for each longevity period.  

Effective July 1, 2014, longevity increases (1.25 percent of base pay) granted on or after July 1, 2014 will be 
based on a full one-year work period after the final step of the range is reached.  Longevity increases shall be 
granted on July 1 of any fiscal year.  Longevity increases accumulated prior to July 1, 2014 will continue to be 
recognized as noted above. 

In order to achieve a July 1 date for all longevity increases, employees already receiving longevity increments 
will receive a pro-rata adjustment effective July 1, 2014 based on their last longevity increase.  Subsequent 
increases shall be based on a one-year cycle and calculated at an increment of 1.25 percent of the base salary 
for each longevity period. 

Employees eligible for their first longevity increase shall receive a pro-rata adjustment based on their 
anniversary date.  Subsequent increases shall be based on a one-year cycle and calculated at an increment of 
1.25 percent of the base salary for each longevity period. 

Longevity increments are not automatic but are contingent upon satisfactory work performance and the 
recommendation of the superintendent/president. 
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  AGENDA ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President April 15, 2014 

Subject:   Full-Time Faculty Contract Salary Schedule Revision  

Reason for Board Consideration: Item Number: Enclosures: 

ACTION 12.M. Page 1 of 8 
 
BACKGROUND 
 
The Faculty Association and the district agreed to an adjustment in the 2014 – 2015 Overload and Extra Assignment 
salary schedule, SS-18, effective fall 2014. 

 
 
 
FISCAL IMPACT 
 
The cost to the district is to be determined. 
 
 
 
 
 
RECOMMENDATION 
 
Staff recommends that the board of trustees approve a revision to the faculty contract salary schedule, SS-18, for full-
time faculty overload assignments, effective fall semester, 2014. 
 
  

Administrator Initiating Item:    

                                                                                                                                                                                                                                                                               
C. Mesaros                                                                            

Final Disposition: 
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  AGENDA ITEM  

To:   Board of Trustees Date: 

From:  Director, Human Resources/EEO/Labor Relations April 15, 2014 

Subject:   
Ratification to the Agreement Between the Allan Hancock College Joint 
Community College District and the Faculty Association of Allan 
Hancock College for Fiscal Years 2014 – 2017 

 

Reason for Board Consideration: Item Number: Enclosures: 

ACTION 12.N. Page 1 of 23 
 
 
BACKGROUND 
 
Negotiations between the District and the Faculty Association began September 27, 2013 and were completed April 
11, 2014, when a tentative agreement was reached on the reopeners for Article 11 and 14 of the collective bargaining 
agreement for the 2015 – 2016 fiscal year, as well as the 2016 – 2017 fiscal year.  This agreement is effective July 1, 
2014 – June 30, 2017, pending ratification by the Faculty Association. 
 
 
 
 
 
FISCAL IMPACT 
 
The increased cost to the district is approximately $463,133 for the 2014 – 2015 fiscal year and will be included in the 
2014-2015 fiscal year budget.   
 
 
 
 
 
 
 
 
RECOMMENDATION 
 
Staff recommends that the board of trustees approve the Agreement between the Allan Hancock Joint Community 
College District and the Faculty Association of Allan Hancock College, effective July 1, 2014 – June 30, 2017, 
pending ratification by the Faculty Association. 
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  AGENDA ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President April 15, 2014 

Subject:   Reappointment of Full-Time Faculty Member  

Reason for Board Consideration: Item Number: Enclosures: 

ACTION 12.O. Page 1 of 1 
 
A recommendation may be made that the board of trustees approve a reappointment of a tenure-track faculty member.  
If a recommendation is made, a revised board agenda item will be presented. 

Administrator Initiating Item:    

                                                                                                                                                                                                                                                                               
C. Mesaros                                                                            

Final Disposition: 
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Administrator Initiating Item: 

Luis P. Sanchez 

Final Disposition: 

  

  AGENDA ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President April 15, 2014 

Subject:   Grant Proposals Submitted  

Reason for Board Consideration: Item Number: Enclosures: 

INFORMATION 13.A. Page 1 of 1 

 

BACKGROUND: 

 

The office of institutional grants has submitted the following grant application for a total of $1,500,000 in requested 

funds: 

 

1. California Department of Education: California Career Pathways Trust ($1,500,000)  

 

In partnership with Santa Barbara City College and as part of a regional consortium, the college has submitted an 

application to the California Career Pathways Trust to establish and strengthen K-14 career pathway programs 

and implement SBCC’s Get Focused-Stay Focused initiative. The program will strengthen and improve high 

school career exploration, create new and strengthen career pathways in Health Occupations, Manufacturing, and 

Agriculture and create dual enrollment programs with AHC and high school districts and industry partners. 

 

There is a $150,000 matching requirement that will be provided by in-kind costs of personnel, supplies, travel, 

and contributions from industry partners. The project period is July 1, 2014- June 30, 2018. (Submitted by 

Suzanne Valery) 
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Administrator Initiating Item: 

Elizabeth A. Miller  

Final Disposition: 

 

  AGENDA ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President April 15, 2014 

Subject:   Actuarial Study of Retiree Health Liabilities  

Reason for Board Consideration: Item Number: Enclosures: 

INFORMATION 13.B. Page 1 of 2 
 
BACKGROUND: 
 
In 2004, the Governmental Accounting Standards Board (GASB) issued statement 45, “Accounting and Financial 
Reporting by Employers for Post-Employment Benefits Other Than Pensions,” which requires public agencies to 
report their costs and obligations pertaining to health and other benefits of current and future retired employees.  
Under this statement, these benefits must be recognized as a current cost during the working years of an employee.  
Further, each district is to identify and disclose the benefits as an expense and, to the extent not pre-funded, as a 
liability on its financial statements. 
 
The effective date of the GASB 45 requirements was phased in over three years based on the district’s annual 
revenues.  The implementation year for Allan Hancock College was 2008-09.   
 
In recent years the district has reduced its liability exposure by increasing the number of years of employment it takes 
for an employee to become eligible for post-employment benefits and by limiting the benefit that would be received.  
Additionally, in July 2004 the district conducted a Medicare election and by August 2005 had completed clarification 
of eligibility for post-retirement benefits for individuals without Medicare coverage.  

 
One of the requirements of GASB 45 is to have actuarial studies performed on a regular cycle.  During fiscal year 
2004-05, Total Compensation Systems, Inc. (TCS) analyzed liabilities associated with Allan Hancock College’s 
current retiree health program as of July 1, 2004.  In preparation for implementation of GASB 45 requirements, TCS 
completed a second study on August 14, 2008 for program liability as of July 1, 2008, a third study on September 22, 
2011 for program liability as of April 1, 2011, and an updated study on December 13, 2013 for program liability as of 
September 1, 2013. 
 
The updated actuarial report included several estimates for the district’s retiree health program.  TCS calculated 
estimates separately for active employees and retirees.   
 
Actuarial Present Value of Total Projected Benefits (APVTPB) 

 As of September 1, 2013 
  Active  $ 3,583,500 
  Retiree     4,707,257 
  Total  $ 8,290,757 
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The APVTPB should be funded over the working life of employees.  At any time, much of it has not been “earned” by 
employees.  The APVTPB is used to develop expense and liability figures.  To do so, the gross liability is divided into 
two parts:  the portions attributable to service rendered prior to the valuation date (the past service liability) and to 
service after the valuation date but prior to retirement (the future service liability).  The past service and future service 
liabilities are usually each funded in a different way. 
 
Past Service Liability (Actuarial Accrued Liability) 

 As of September 1, 2013 
  Active  $ 2,519,298 
  Retiree     4,707,257 
 Unfunded Past Service Liability  $ 7,226,555 
 
Under GASB 45 this obligation can be recognized over a period of up to 30 years. 
 
Future Service Liability 

Of the total gross liability, $1,064,202 has yet to be earned by active employees for service from September 1, 2013 to 
retirement.  The actuarial report included a calculation to determine funding rates for active employees.  The 2013-14 
accrual cost of $124,323 was based on data available as of September 1, 2013.  
 
Following a review of the July 1, 2004 report, the Budget Advisory Committee (BAC) recommended to the 
superintendent/president funding past service and future service liabilities in different ways.  BAC recommended that 
the future service liability be addressed by implementing a benefit rate applied to applicable salaries effective July 1, 
2006.  BAC further recommended that the past service liability be addressed by allocating certain one-time, 
unanticipated resources to fund this liability.  More specifically, BAC recommended that outstanding mandated cost 
claims be directed for this purpose when they are ultimately funded by the state, and that at least a portion of the 
Certificate of Participation debt obligation funding that was relieved also be directed for this purpose. 
 
Current Funding Status:  (Funds temporarily restricted in the Post-Employment Benefits Fund) 

    Year                Amount                        Source 

2012-13  $ 5,343,846 Balance as of 6-30-2013 

2013-14 $ 120,000  .52% of applicable salaries 
  $ 325,000  Funding for past service 
  $   16,000  Interest - estimate 
 Total  $    461,000  
 
   $ 5,804,846 Estimated reserve as of 6-30-2014 
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  AGENDA ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President April 15, 2014 

Subject:   Employee Retirements and Resignations  

Reason for Board Consideration: Item Number: Enclosures: 

INFORMATION 13.C. Page 1 of 1 
 
BACKGROUND: 
 
The superintendent/president has accepted the following resignation and retirements: 
 

Resignation 

Breanna Winter, cook, children’s center, effective March 27, 2014. 

Ms. Winter has been employed with the district since January 15, 2014. 

 

Retirements 

Greg Dossey, full-time faculty, law enforcement training, public safety department, effective July 1, 2014. 

Mr. Dossey has been employed with the district since January 4, 1999. 

 

Sonja Oglesby, public affairs and publications technician, effective August 3, 2014. 

Ms. Oglesby has been employed with the district since December 1, 2000. 

Administrator Initiating Item:            

                                                                                                                                                                                                                                                                       
C. Mesaros                                                                            

Final Disposition: 
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Administrator Initiating Item: 

 

 

Felix Hernandez Jr. 

Final Disposition: 

 

 

  AGENDA ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President April 15, 2014 

Subject:   Allan Hancock Joint Community College District - Integrated Planning 

Process 
 

Reason for Board Consideration: Item Number: Enclosures: 

INFORMATION 13.D.   Page 1 of 1 

 

BACKGROUND 
 

Educational Master Plan: According to the California Community College Chancellor’s Office, since 

1972, the California code of regulations, Title 5, sections 55402, 55403, and 55404 have required 

community college districts to maintain an educational master plan for each college in the district and for 

the district as a whole.  For Allan Hancock Joint Community College District, the educational master plan 

is for the district as a whole. 

  

Allan Hancock College Long-Range Master Plans: The above-mentioned regulations do not stipulate the 

methods colleges would use to create master plans or the ultimate contents of an educational master plan.  

However, like other districts, Allan Hancock Joint Community College District has developed the 

educational master plan to guide the facilities master plan as an approach to participate in the State funded 

capital outlay program.  Moreover, our district’s educational master plan also guides the facilities, 

technology, staffing, and financial long range planning as an approach to provide evidence in support of 

meeting the Accrediting Commission for Community and Junior Colleges (ACCJC) accreditation 

standards. 

  

Allan Hancock Joint Community College District’s Strategic Plan: As part of the multi-level integrated 

planning model, the district develops, revises, or reaffirms the institution‘s strategic directions, and 

institutional goals reflected in the strategic plan. As part of this effort, the district reviews and revises (if 

necessary) its institutional Values, Mission, and Vision. 

  

The district is in the process of finalizing the new educational, facilities, and technology master plans.  

These master plans also draw from the district’s strategic plan, also currently under development.   

  

At the April 15, 2014 meeting, administration will update the board of the above-mentioned planning 

endeavors.  Administration anticipates presenting theses plans at the June 17, 2014, board meeting for 

action.  
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Administrator Initiating Item: 

Felix Hernandez Jr. 

Final Disposition: 

 

                  AGENDA ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President April 15, 2014 

Subject:   Bond Measure I Report  

Reason for Board Consideration: Item Number: Enclosures: 

INFORMATION 13.E.  Page 1 of 11 
 

STATUS 
 

 

Project Phase Key 

C:  Construction 

WD: Working Drawings 

Project Name 

& Phase 

Bldg. 

Sq. Ft. 
Budget Encumbered Expended Balance 

Project 

Percentage 

Complete 

Projected 

Occupancy 

or 

Completion 

One Stop Student 

Services Center (C) 
65,841 $39,069,400

 
$1,881,674 $37,928,611 ($740,885) 99%   Oct-Dec 2013 

Public Safety 

Complex (C) 
99,938 $37,935,509 $1,207,739 $36,151,834  $575,936 98%   Oct 2013 

Childcare Center 

Addition (C) 
11,666 $8,696,208 $51,814 $8,582,334 $62,060 100%   Jan 2013 

Fine Arts Complex 

(WD) 
N/A $4,426,692 $318,034 $4,108,658 $.00 

 

95% 

  

Fall 2013 

Theatre Arts 

Complex (WD) 
N/A $362,247 $22,178 $305,050 $35,019 95%   Fall 2013 

Industrial 

Technology/Physical 

Education and 

Athletic Fields (C) 

35,305 $25,303,520 $3,835,598 $20,272,513 $1,195,409 
Fields 92% 

Bldg. 85% 
Spring 2014 

Building D, Repairs 

and Upgrades (C) 
38,389 $6,328,165 $118,155 $6,165,634 $44,376 99%   January 2014 

Lompoc Valley 

Center, Repairs and 

Upgrades (WD) 

17,538 $127,006 $2,621 $121,590 $2,795 

 

95% 

  

Summer 2014 

Technology and 

Instructional 

Equipment 

Modernization  

N/A $11,066,046 $239,353 $8,049,564 $2,777,129 75% Summer 2016 

VOIP Equipment  N/A $1,456,323 $0 $1,361,028 $95,295 94% Spring 2014 

GO Bond 

Technology General 
N/A $400,618 

 

$40,071 

 

$349,233 $11,314  97% Summer 2016 

TOTALS  $135,211,334 $7,717,237 $123,396,049 

 
$4,058,448  
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PROJECT STATUS REPORT One-Stop 

March  2014  Issue 45 Student Services Center 

 

Page 1  

Project Overview 

The new Allan Hancock College One-Stop Student Services Center includes a new 44,788-sf, two-story Student 

Services Building and a new 21,053-sf, two-story Administration Building with all associated on and off-site 

improvements, including a 233-space parking lot.  The project also includes abatement and demolition of existing 

Buildings A, B, I, N2, T, U, V, and X.  The project was bid on December 22, 2009.  The notice to proceed for the 

new One-Stop Student Services Center was given to Soltek Pacific Construction on May 15, 2010. 

Project completion is now planned for March 2014 and includes phased occupancy of the new Student Services 

Administration Buildings in October 2013 through December 2013. 

Project Progress 

Building A,  A2 & B are all occupied.   Minimal 

progress addressing punch list items. 

 

Site –Curb and gutter have been placed at the green 

belt area.  Concrete benches and light poles have 

been placed. Forms for site flatwork have begun and 

electrical fault lids have been replaced with traffic 

rated.    

 

 

 
 

Curb and gutter construction along west side of 

greenbelt area 

 

 

 
 

Curb and gutter installation at south side of 

greenbelt area 

 

 

Schedule Status 

Soltek Pacific has committed to the following 

Substantial Completion dates: 

08/02/13 North Parking Lot 

09/01/13 North Parking irrigation/landscape 

10/14/13 Building A 

11/04/13 Building A2 

12/02/13 Building B 

01/17/14 Demo Buildings T, U, V, W, and N2 

03/14/14 Demo Buildings A and B 

03/14/14 South Parking Lot and Green Belt.  

 

 

 
 

Preparation for concrete sidewalks at greenbelt 

area. 
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PROJECT STATUS REPORT One-Stop 

March  2014  Issue 45 Student Services Center 

 

Page 2  

 

Contract Notice to Proceed 05/17/10 

Original Contract Completion 07/15/12 

Time Extension(s) Awarded 607 Days 

Revised Contract Completion 03/14/14 

Forecast Contract Completion 03/14/14 

Quality Assurance 

Eight (8) addenda were submitted to the Division of 

the State Architect (DSA).  The addenda contain 

elements of design which require DSA review and 

approval.  All eight addenda have been returned 

DSA approved. 

DSA has approved 3 Change Orders  

DSA has approved 19 Field Change Directives  

DSA has approved 4 Construction Change 

Directives.  

Construction Change Directive CCD #07 to be 

resubmitted back to DSA by the design team.   New 

Construction Change Directive  CCD #08 & #09 to 

be submitted to DSA. 

 

Project Administration     

Through September 26 2013, the Contractor has 

submitted 1,1107 Requests for Information; two (1) 

in review by Steinberg Architects.   

 

Two (2) submittal items remain in review by 

Steinberg Architects.   

 

Construction Change Directives (AHC CCD) 1 

through 307 have been issued. 

 

*This Monthly Report corresponds with the Project 

Inspector’s Semi-Monthly Report #91* 

 

Cleared site of former building A 

 

Budget Status 

Original Contract Amount $ 21,501,000 

Change Orders: 

- Unforeseen Conditions $      179,644 

- Owner/Architect Requests $   2,698,848 

- Agency Requests $        17,282 

- Contractor Requests  $        91,013 

Total Change Orders to Date $   2,986,787 

Revised Contract Amount  $ 24,487,787 

Pending Change Order #32          $   90,008 

Pending Contract Amount $ 24,577,795 

Total Complete & Stored to Date  $ 23,772,433 

Balance to Finish Contract $   805,362 

 

Settlement Agreement 

Settlement Agreement Amount $   1,630,000 

Settlement Proceeds Earned to Date $   1,630,000 

Settlement Proceeds Balance $                  0 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

  

 

 

0.0% 50.0% 100.0% 150.0%

Forecast %
Complete

Contract Paid
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PROJECT STATUS REPORT  

March 2014  Issue 29 Public Safety Complex  

 

Page 1  

Project Overview 

 

The new Allan Hancock College Public Safety Complex resides on a 58 acre site which includes five buildings 

consisting of Administration Offices & Classrooms, Apparatus Vehicle Storage, Fire Training Tower, Fire Prop 

House, and Shooting Range.  The project also includes an Emergency Vehicle Operator Course (EVOC), City 

Grid, Scenario Village, Running Track, Gym, Confined Space & Trench Rescue, and Slow Speed Skills Training 

Area.  The project was first put out to bid on February 17, 2011 and then again on April 19, 2011.  The Notice to 

Proceed for the new Public Safety Complex was given to Sinanian Development, Inc. (SDI) on August 16, 2011. 
 

Project Progress 

 

In March, SDI achieved approximately 99% 

completion.  At the Administration/Classroom 

Bldg., punch lists items are being corrected and the 

building is occupied.  At the Apparatus Vehicle 

Storage Bldg., work on punch list items is in process 

and the building is occupied.  At the Fire Training 

Tower Bldg., installation of smoke generators and 

sound system is in progress, and the building is 

occupied.  At the Class A Burn Bldg., installation of 

roofing is complete.  The Shooting Range Bldg., 

training is complete.  Re-installation of rubber 

baffles is complete to the fifty-yard line.  Fuel tank 

start-up & training is complete.  A CCD for 

elevations & drainage at the Modular buildings was 

submitted to the DSA and corrections are required.  

Sod is installed at the running track.  In general, 

signage needs to be completed.   

 
Administration Bldg.  & Fire Tower 

 

Schedule Status 

The Construction Schedule was submitted by SDI on 

10/5/11 and approved on 11/7/11.  SDI claims a 

negative float delay of 286 days based on February’s 

schedule update is in process.  At the Shooting 

Range, a revised baffle assembly was resubmitted to 

DSA and some corrections are required.  Substantial 

completion is expected in April.  Kitchell and SDI 

have verbally agreed to a settlement agreement 

concerning compensable delays and schedule.  All 

adjustments will be brought to the board for 

approval.   

Schedule Status (Continued) 

 

Contract Notice to Proceed 8/16/11 

Original Contract Completion 6/16/13 

Final Completion 9/14/13 

Time Extension(s) Awarded N/A 

Revised Contract Completion N/A 

Forecast Contract Completion N/A 

 

Budget Status 

Original Contract Amount $ 26,888,000 

Change Orders: 

- Unforeseen Conditions $0 

- Owner/Architect Requests $0 

- Agency Requests $0 

- Contractor Requests  $1,603,768 

Total Change Orders to Date $1,812,689 

Revised Contract Amount $ 28,700,689 

Pending Change Order (#14) $203,000 

Pending Contract Amount $28,930,689 

Total Complete & Stored to Date  $28,602,982 

Balance to Finish Contract $327,707 

 

 

 

 

Quality Assurance 

Four (4) addenda were submitted to the Division of 

the State Architect (DSA).  The addenda contain 

elements of design which require DSA review and 

approval.  Addendum B was approved on 11/20/12.  

Addenda A, C, and D were approved on 12/17/12.   
 

Project Administration     

Through March 2014, the Contractor has submitted 

(986) Requests for Information and (8) remain in 

156



PROJECT STATUS REPORT  

March 2014  Issue 29 Public Safety Complex  

 

Page 2  

review.   SDI has submitted (351) submittals have 

been submitted to the architect and (27) remain in 

review.  Automatic Fire Sprinklers are approved.  

Curtain Wall was approved on 10/31/12.  Ballistic 

Panels were approved on 12/21/12.  Prefabricated 

Shade Structures were approved on 11/12/12.  

Scenario Village buildings were approved on July 

17, 2013.   

 

*This Monthly Report corresponds with the Project 

Inspector’s Semi-Monthly Report(s) 61* 

 

  
Fire Tower – Jib crane and parapet cap 

 

  
Trench Rescue/ Confined Space with safety rails 

 

 

 

 
Admin. Bldg. – VCT flooring 

 

 

 

  
Tatami mat room 

 

  
Sod at Running Track 
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Project Status Report  

 March 2014   Issue 30 Industrial Technology & PE Athletic Fields Project 
 

1 | P a g e  

PROJECT OVERVIEW 

Project Sign – Industrial Technology 

The Allan Hancock College Industrial Technology & 
PE Athletic Fields Project will construct two buildings 
to the south of the existing Building “O” in the space 
currently occupied by the Track and Football Field. 
This project will consolidate the Industrial 
Technology Programs currently housed in several 
facilities around the campus.  The first building is a 
new 6,682 SF Administration Building (O-100) which 
houses Department Administrative Support Space 
and labs for Architecture/Engineering Technology.  
The second building is a 28,623 SF technology lab 
building which houses Autobody Technology, 
Automotive Technology, Machine Technology, 
Welding and a new Enology lab.  The project will 
also construct outdoor educational lab spaces and 
storage behind the new lab building. 
 

Overall Site Development Plan 

 

Due to the secondary effects of locating the new 
complex over the existing track area, this project will 
relocate the baseball field across South College 
Drive adjacent to the existing softball field, 
reconfigure grass practice field and soccer fields and 
construct a new track and practice football field 
located in the baseball field’s current location. 

The project will also form a new welcoming entrance 
at the northwest corner of the campus through the 
development of a new parking lot, PCPA work yard 
improvements and the completion of the Loop Road. 

The District received responses to the Request for 
Proposal for a Design-Build Entity (DBE) to complete 
the design and construct the project on June 14, 
2011.  The project was awarded to Flintco Pacific 
Inc., Roseville, CA and the notice to proceed was 
given to the DBE on September 8, 2011. 

Project completion of the overall project is planned 
for Mid-March 2014.  Interim completion milestones 
include completion of the new baseball field by 
Early-December 2012 and the new 
Football/Track/Practice facilities Mid-July 2013 

PROJECT PROGRESS 
In early October 2011, the District and the Bridging 
Architect approved an alternate design delivery 
schedule which included two Increments.  Increment 
#1 includes field construction and site 
improvements. Increment No. 2 includes the 
Industrial Technology buildings and all of the exterior 
lab spaces and work areas including development of 
the new PCPA yard. 

 
Softball Field Progress 
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Project Status Report  

 March 2014   Issue 30 Industrial Technology & PE Athletic Fields Project 
 

2 | P a g e  

Since the last status report, the completion of 
Increment No. 1 – Athletic Fields punch list items 
remains unchanged.  The remaining items pertain to 
irrigation work. Construction on this portion of the 
project remains at approximately 99% complete until 
this work is complete. Construction on Increment No. 
2 – Industrial Technology Building at Building O-100 
included, but is not limited to; drywall installation and 
tape & mud, prep painting at steel beams; painting 
at the labs,  installation of metal siding accessories 
at exterior locations including metal gutters, trim and 
corner sections  The work at Building O-200 
included but is not limited to prep and painting 
hollow metal doors and frames; installation of metal 
siding; installation of plaster; piping infrastructure for 
compressed air system; started installation of 
equipment in the compressor room; installation of 
sure-board on shear walls in rooms 202 through 
209; finish painting occurring in some areas. Due to 
inclement weather FPI was required to remove and 
replace drywall, sure-board and insulation in the 
classrooms and restrooms of building 200.  Site 
work includes replacement of concrete flatwork near 
the entrance to PCPA work area; placement of 
asphalt paving in the work yard; completion of the 
installation of the covered metal structures at the 
auto body, blacksmith, and auto technology areas.  
The construction on Increment No. 2 – Industrial 
Technology Complex is approximately 85%. The 
overall construction is approximately 86% complete. 

The work at the additional softball field scope 
despite the inclement the weather included the 
installation of concrete masonry unit dugouts; 
installation of roof framing; installation of the 
concrete seating area; and utility infrastructure. 

 

 
Building O-100 

 
SCHEDULE STATUS 
The contractor has missed the Substantial 
Completion date of January 7, 2014. The most 
recent schedule submitted by the Contractor and 
reviewed by the District and IBI on March 27, 2014 
anticipates substantial completion by May 2, 2014. 
However, this date does not include the moving of 
the lab equipment. Per subsequent discussions with 
the stakeholders the contractor can start moving the 
equipment on or about May 15, 2014.  Further 
Owner/Contractor discussions are required to 
determine a final completion date. In addition, the 
added softball field scope is now scheduled to be 
substantially complete by April 7, 2014. 

 

 
                                      Building O-100 Siding at Entry  

CONSTRUCTION SCHEDULE 
Scope Start Finish 

Baseball Fields 7/9/2012 12/10/2012 

Industrial Technology 
Complex (Substantial) 

9/12/2012 5/2/2014 

Athletic Fields & Track 2/11/2013 9/11/2013 

Softball Field 1/9/14 4/7/2014 
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There were no change orders approved for the 
project in March. Change Order 10 was approved for 
the project in January for a credit amount of 
$20,540. This amount is included in the table above 
as “pending change order” since the DBE did not 
include this amount on its pay application for 
February. Pursuant to communications with the 
Contractor the District has withheld $417,082.35 for 
liquidated damages, credits where the District has 
entitlement and for work not performed.  Based on a 
review of application for payment 29, the fees 
expended are approximately 95% of the overall 
design fees, 86% of the construction fees, 76% of 
the approved change orders and 85% of the overall 
contracted amount. 

PROJECT ADMINISTRATION 
Through February 2014, the DBE has submitted 
(208) Requests for Information; all have been 
reviewed and returned to the DBE. (66) Design-Build 
Contract Change Directives have been issued to-
date. (10) Change Orders have been issued and 
approved by the Board. (258) Submittals have been 

submitted by the DBE; all have been reviewed and 
returned. 
    

 
Auto Body Work Yard 

 

 
Classroom @ Building 0-200  

                         

 
                                                          Building 0-100 East Elevation 
 
 
 
 
 
 

BUDGET STATUS 
Original Contract Amount $19,520,000.00 
• Design Phase  Amount $1,690,000.00 
• Change Orders: Design 

Phase 
$82,674.00 

Revised Design Phase 
Amount 

$1,772,674.00 

• Construction Phase 
Amount 

$17,830,000.00 

• Change Orders: 
Construction Phase 

$1,416,100.00 

Revised Const Phase 
Amount 

$19,246,100.00 

Revised Contract Amount $21,039,314.00 
Pending Change Order -$20,540.00 
Pending Revised Contract 
Amount 

$21,018,774.00 

Total Completed & Stored to 
Date: 

$17,612,747.52 

• Design Phase $1,672,444.00 
• Construction Phase $16,378,278.18 
Payments Withheld – 
Through AFP#29 

$417,082.35 

Balance to Finish Contract $2,968,051.82 
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MOVE-IN REQUIREMENTS 
The following move-in elements have been identified 
during the construction process and the District, 
DBE, KCEM, Stakeholders and Bridging Architect 
are working to finalize these move-in elements; 

• Relocation & Installation of Owner-
Furnished Contractor-Installed (OFCI) 
Equipment required to accommodate 
summer session. 

• Relocation & Installation of Owner-
Furnished Owner-Installed (OFOI) 
Equipment. 

• Move requirements for the remainder of the 
District  

• District furniture installations. 
• District information technology installations. 
• Finalization of the AV requirements. 
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Project Overview 

At the March 20, 2012 meeting of the Board of Trustees, administration received approval to solicit bids for the 

building D (Performing Arts Center) repairs and upgrades project.  This project addresses many deficiencies in 

building D, with the major areas of work being Americans with Disabilities Act (ADA) renovations; door and 

hardware replacement; interior and exterior painting; restroom, dressing room, and lobby upgrades for code 

compliance; fire alarm replacement to meet current Division of the State Architect (DSA) requirements; electrical 

upgrades; roofing replacement; in-building water and gas piping replacement; HVAC upgrades; and replacement 

of the backstage catwalk.  The project will also include parking lot improvements to develop a patron drop-off 

area east of the Performing Arts Center, accommodating both cars and buses.  On November 20, 2012, the Board 

of Trustees awarded the contract for the Building D Repairs & Upgrades project, Bid 13-03, to Vernon Edwards 

Constructors, Inc., including additive bid Alternates 1, 2, 3, 4 and 6.  The project began construction January 2, 

2013.  Roofing and Door Hardware portions of Alternate 5 as originally approved were subsequently added back 

to the project by Change Order #1. 

 

Project completion is planned for July of 2013 and includes anticipated occupancy of the newly renovated 

building before start of classes in August. 
 

Project Progress 

The project was fully occupied on October 18 and 

substantial completion designated as November 6, 

2013. Mechanical systems are operational. HVAC 

controls commissioning was completed on 3/10/14 

and the Commissioning Report issued 3/25/14. 

HVAC controls training to be scheduled soon. 

Refinishing of wood floors in Dance was completed 

over Spring Break. Labeling of fire-rated assemblies 

began on 3/11/14 and shall be completed in April. 

Reconnecting of the fire alarm reporting to campus 

fiber optics is about to be underway. Permanent 

installation of the temporarily-placed condenser in 

the mechanical yard is pending further analysis and 

recommendation. 

The current project completion is approximately 99.9%. 

Schedule Status 

Dance was occupied 8/17. Shops, Gallery and Hall in 

basement were occupied 9/16. The Sound Studio was 

occupied 9/23. Existing catwalks and stage were 

occupied 10/1. Dressing Rooms were occupied 10/4, 

with south Lobby on 10/14. The new Catwalks, 

Gallery offices, Marian Theater, and north Lobby, 

concessions and restrooms, and the project in full, 

were occupied 10/18 by PCPA. The official 

substantial completion date is 11/6/13. Remaining 

Work in the Marian was completed for "All Staff 

Day" on 1/17/14. Most punchlist items can only be 

performed on Mondays and Tuesdays to to PCPA's 

schedule. Remaining Punchlist Items are now 

anticipated to be complete in April. 

 

 

Contract Notice to Proceed 12/17/12 

Original Contract Completion 6/30/13 

Time Extension(s) Awarded 129 Days 

Revised Contract Completion 11/6/13 

Pending Time Extension NA 

Pending Revised Contract Completion NA 

Forecast Contract Completion 4/30/14 

Budget Status 

Original Contract Amount $ 4,266,626.00 

Change Orders: 7 

- Unforeseen Conditions $ 588,720.77 

- Owner/Architect Requests $ 594,391.92 

- Agency Requests $ 12,516.14 

- Contractor Requests  $ 9,574.41 

Total Change Orders to Date $ 1,205,203.24 
 

Revised Contract Amount $ 5,471,829.24 

Pending Change Orders  $ NA 

Pending Revised Contract Amount $ NA 

Total Complete & Stored to 03/31  $ 5,471,829.24 

Balance to Finish Contract $ 0.00 
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Quality Assurance 

Nine (9) addenda were submitted to the Division of 

the State Architect (DSA).  All 9 of the addenda 

have been approved as of 3/17/14.  

Project Administration 

Through the end of March, 2014, the Contractor has 

submitted (168) Requests for Information of which 

(2) remain open. (147) Submittals have been issued 

with none outstanding. (12) Architect's Bulletins 

have been issued. (109) Contractor Change Order 

Requests are issued of which (2) remain open. (99) 

Construction Change Directives have been issued. 

(16) CCD-A's have been submitted to DSA and (15) 

are currently approved. No additional CCD-A 

submittal is anticipated. 
 

*This Monthly Report corresponds with the Project 

Inspector’s Semi-Monthly Report(s) #29 and #30*
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Administrator Initiating Item: 

Elizabeth A. Miller 

Final Disposition: 

 

  AGENDA ITEM  

To:   Board of Trustees Date: 

From:  Superintendent/President April 15, 2014 

Subject:   District Monthly Financial Report  

Reason for Board Consideration: Item Number: Enclosures: 

INFORMATION 13.F. Page 1 of 12 
 
BACKGROUND: 
 
Attached are copies of financial statements for the following funds: 

 General Fund Unrestricted - Monthly Budget Report 
 General Fund - Unrestricted 
 General Fund - Restricted 
 Child Development Fund 
 PCPA Fund 
 Capital Outlay Projects Fund 
 General Obligation Bond Building Fund 
 Bookstore Fund 
 Dental Self-Insurance Fund 
 Health Exams Fund 
 Property and Liability Self-Insurance Fund 
 Post-Employment Benefits Fund 
 Student Financial Aid Trust Fund 
 Associated Students Trust Fund 
 Student Representation Fee Trust Fund 
 Student Body Center Fee Trust Fund 
 District Trust Fund 
 Student Clubs Agency Fund 
 Foundation Agency Fund 

 
The statements reflect year-to-date data and the resulting impact on fund balances. 
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APRIL 2014 

ALLAN HANCOCK COLLEGE 

Sun Mon Tue Wed Thu Fri Sat 

  1 2 3 4 5 

  
Library Spring 

Basket Fundraiser 
 Through 4/18 

 

1:00 p.m.  
Softball  

Doubleheader vs. 
Oxnard College 

 

 1:00 p.m.   
Softball vs. 

Moorpark College 
 

2:30 p.m. 
Baseball vs. 

Santa Barbara 
City College    

 

 1:00 p.m.  
Baseball vs. 

Oxnard College 

6 7 8 9 10 11 12 

   
 
 

 12:00 p.m. 
Trustee Open 

Hour  
Tim Bennett 
Santa Maria  

Campus 

2:30 p.m. 
Baseball vs.  
L.A. Pierce  

College 

6:30 p.m. 
Band-a-Rama 
SMHS Gym 

13 14 15 16 17 18 19 

  Baseball 
AHC Spring  

Classic  
Through 4/16 

 
2:00 p.m.  

Grand Opening 
Student Services 
& Administration 

(Bldgs. A&B) 
 

6:00 p.m. 
Board of Trustees  

Meeting 

5:30 p.m. 
STEM  

Open House 
 

7:00 p.m. 
Dance Workshop 

Night 

2:30 p.m.  
Softball vs.  

Cuesta College 
 
 

  

20 21 22 23 24 25 26 

  1:00 p.m. 
Softball  

Doubleheader vs.  
Ventura College 

 
 

 2:30 p.m.  
Baseball vs.  

Ventura College  
 

PCPA’s Noises 
Off! thru May 11 
Marian Theatre 

  

27 28 29 30    
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MAY 2014 

ALLAN HANCOCK COLLEGE 

Sun Mon Tue Wed Thu Fri Sat 

    1 2 3 

    
 
 

7:30 p.m. 
Folklorico  

Dance Concert   
Severson Theatre 

Through 5/2 
 

10:00 a.m. 
Spring Pottery 
Sale G106A/B 
Through 5/3 

 
6:00 p.m.  

Friday Night  
Science 
Bldg. M 

4:30 p.m. 
EOPS 

 Recognition  
Banquet 

4 5 6 7 8 9 10 

7:30 p.m. 
AHC Faculty  

Recital   
Severson Theatre 

 3:00 p.m. 
New Student 
Orientation 
Santa Maria 

Campus 
 

7:00 p.m. 
Dance Festival 
Night - Dance 
Studio, D-118 

 
7:30 p.m. 

AHC Singers 
Spring Concert 

(Spanish) 
Guadalupe 
 City Hall 

 12:00 p.m. 
Trustee Open 
Hour (TBD) 

 
7:30 p.m. 

AHC Singers 
Spring Concert 

(English) 
First United  

Methodist Church 
Santa Maria 

5:00 p.m. 
MESA & STEM 

Student  
Recognition 

Banquet 
Student Center  

 
7:00 p.m.  

Soundscapes 
Concert 

C-40 (Forum) 

7:30 p.m. 
AHC Concert 

Band 
First Baptist 

Church 
Santa Maria 

11 12 13 14 15 16 17 

  3:00 p.m. 
New Student 
Orientation 
Santa Maria 

Campus 

  10:00 a.m.  
Fire Academy 

Graduation  
Marian Theatre 

 
11:30 a.m. 
CSEA BBQ 

Commons Area 

 

18 19 20 21 22 23 24 

2:30 p.m. 
PCPA Graduation 

Radisson Hotel 

 6:00 p.m. 
Board of  
Trustees  
Meeting 

 
 

1:00 p.m. 
Retirements &  
Recognitions 
Celebration 
ARC Patio 

6:00 p.m. 
Scholarships 

Awards Banquet 
Gym 

9:00 a.m. 
CAN Student 
Recognition  

Banquet 
G106 A/B 

 
1:00 p.m. 

Commencement 
Commons Area 

 
 

25 26 27 28 29 30 31 

 Memorial Day 
Holiday 

College Closed 
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