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Login 
TeatlnJ Website: 

Live Website: your lnstltutlon.currlcunet.CDm 

Email: yqurnameevour lnstltytign.cdu 

Pa11word: When your system first aoes IIVa Governet will provide you with 11 temporary password and 
each user will chance to their own unique password. 

Enter your email and password credentials as shown below, and then c:llek the&rean lol In button. 
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Note:  This system is not linked with other AHC 
user accounts and those usernames and passwords
are not recognized.  If using the system for the first time:
1) enter your Hancock email address,
2) click on "Forgot your password"
3) follow the instructions for log-in
For assistance contact Academic Affairs at ext. 3246 or email randres@hancockcollege.edu. 
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Changing Your Password 

To change your password, click the Gear Icon at the top of any page, and select Profile. 

Create Proposal Search Wo rldWide ® i~ .,":.Currie NET 
''ti l. M.:: A 

Curriculum Approvals 

On the Edit Profile screen, you may make changes to or add any information except your email. The 
system uses your email to link you to all the proposals that you are involved with, so changing your 
email is not advised. To change your password, select Click here to change your password. 

Edit Profile 

Account Info 
Email 

Password 

Basic Info 

admin@yale-nus.edu.sg 

Click here to change your password ... 

First Name • [ Demo Client Last Name • [ Admin 

Preferred Name Title 

Phone 
Business Phone Ext. 

Fax Mobile Phone 

Web Address 

Cancel 

Enter your Current password, then your New password. Please note that passwords must be a 
minimum of 6 characters in length, and are case-sensitive. Confirm your New Password, and click 
Change Password. 

Change Password 

Use the form below to change your password. 

New passwords are required to be a minimum of 6 characters in length. 

Current password 

New password 

Confirm new password 

( Change Password J ( Cancel J 
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Click Back to Edit Profile to confirm the password change. 

Change Password 

Your password has bee'l changed successful y. 

[ Back to Edit Profile 

Click Save to verify any profile changes. 

Edit Profile 

Account Info 
Email 

Password 

Basic Info 
First Name • 

Preferred Name 

Phone 
Business Phone 

Fox 

Web Address 

admJn@yale-nus.edu.sg 

Click here to change your password 

Demo Client Last Name • 

Title 

Ext. 

Mobile Phone 

Admin 

You will be returned to the Courses screen. 

:~>Currie NET Curriculum Approvals 
''tea• M:: A 

• MyCourses Subject All ~ Draft,ln Review 

030 ACCTG· 030 · QuickBooks 

Cancel 

Create Proposal Search WorldWide \J) 

=c: Title I Course# 

10/1/2015 
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Viewing Courses 

When you are successfully logged in, you will arrive at this screen. The default viewing selection will 
be My Courses that are in Draft or Review status. These are anything that you are currently working 
on, courses that you created, and courses for which you are a co-contributor. 

---------------------------------------------------------------------------------------------
Yale-NUS College adm1n@yale nus edu sg i) f) 

"-
i~ -:.Currie NET 
1tfl&. Nl::: A 

Curriculum Approvals Create Proposal Search WorldWide ® 

...... MyCourses Subject: All ~ Draft ,ln Review ~ [ Tit le I Course# ( Search I .. ) 

030 ACCTG-030 - QuickBooks 10/ 1/ 2015 

To expand your course search, select My Institution, and you will be able to view all courses at Your 
Institution. The default Is Draft and In Review. 

Subject All _==:E I Draft, In Rev iew ~ Title I Course# [ Search I .. j 

030 10/1/2015 

To search within courses, there are a variety of options. The user can search without selecting any 
designated filters, the user can enter information into every search filter box, or the user can select 
any combination of search features. Searches can be done in either the My Courses or My Institution 
pages. Use the dropdown menus that will appear when you click on the dropdown arrow, to select the 
course Subject(s) and Status (es). You may also enter the Title Course or Number in the text box. 
After you make your selections, click Search. 

ACCTG 030 ACCTG-030 - QuickBooks l J Accounting (ACCTG) 

U Admmistrat ion of Jusltce 
t(AJI 

0 Anthropology (ANTH) 

U Active 

U Approved 

U Cancelled 
I~J Draft 
I I 

10/1/2015 

PageS 



If you wish to reorder your search results, for example by Title, click on the category heading you want to reorder. 
Results will sort alphabetically (A-Z. 1-1000). To sort them reverse alphabetically (Z-A, 1000-1), click the heading a 
second time. Scroll through the list until you find the course you want, and then click on the course to select it. 

NET CtricUun Approvals Create Proposa l Search WorldWide \1) 

My Courses J • Oraft,ln Review 

030 ACCTG-030 - QuickBoolcs 10/ 1/ 2015 

You can also export your search results as a report that can be saved, printed, and shared outside the 
CurrlcUNET system. Click the down arrow on the Search button to display your option to export. 
Select the format you wish to have the report in from the dropdown that will appear. This report can 
take up to a few minutes to generate and download, depending on the format and the number of 
courses in the report. 

---------------------------------------------------------------------------------------------
Yale-NUS Col lege adm1n@yale-nus edu sg (J f) 

---i~ -=- Currie NET tft··· M.: A 

Curriculum Approvals Create Proposal Search WorldWide \I) 

J My Courses Subject: All ~ Draft,ln Review 

030 ACCTG-030 - QuickBooks 10/ 1/ 20 15 
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A report Export to Excel will look similar to the below example. 

· ·I• Co 

Home I Insert Page Layout Formulas Data Review View Developer Team 

lO X Cut Verdana • 8 . A' A• ~ "";;;;; I ~· ll;'wrapText] General . I ~ Copy • 
Paste [!J I !! • I 8.J • I ~ - A · = = = I ~~ ~~ m Merge & Center .. $ . % ' I •.• .•• Condit . <1 Format Painter .oo + .0 Format 

Clipboard r. Font r. Alignment r. Number r. 

Al · ( fc I Subj ect Code 

A I 8 c I D E I G H I 
Subject Code JCourse # Course Title I Created On Status 

1 
2 ACCTG ">-030 ACCTG-030 - QuickBooks 10/ 1/ 2015 Draft r--
4 
5 

A report Export to Word will look similar to the below example. 

Course Summary Report Yale-NUS College 

ji\CCTG-030 - QuickBooks Draft 

Subject Code: ACCTG Created On: 101112015 

Course Number: 030 Last Modif ied: 

A report Export to PDF will look like the below example. 

Course Summary Report Yale-NUS College 

ACCTG-030 - QuickBooks Draft 

Subject Code: ACCTG Created On: 101112015 

Course Number: 030 Last Modified: 
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Viewing Programs 

To view programs, click the Curriculum button at the top of your screen. You will see a dropdown menu 
from which you can select Program. To return to Courses~ click Curriculum and select Course. These 
actions can be done from any screen on the site. 

Yillle-NUS College adm1n®yale nus edu sg (J t) 

Create Proposal Search WorldWide~ 

,, 
i> -~Currie NET "#:a. M :. A 

Programs ~ Organizations-All ~ 

last reresr.: 02/16/ 2016 14:43:39 

Department I Tolle I Degree Type Status • Created On Reports I 

The default viewing selection will be My Program. These are anything that you are currently working 
on, programs that you created, and programs for which you are a co-contributor. The default status is 
Draft and In Review. 

To expand your options, select My Institutions. There are a variety of search options. The user can 
search without selecting any designated filters, tne user can enter information into every searcn filter 
box, or the user can select any combination of search features. To search within your programs, use 
the drop down menus or the search bar to enter your search information, and then click Search. You 
may need to scroll within the drop down menus to see all options, or type tne word you are looking 
for in the drop down specific search box (next to the magnifying glass symbol). 

----------------------------------------------------------------------------------------

Yillle-NUS College adm1n@ya!~-nus edu s.g i) 0 
-, 

·~ ~Currie NET 
"•··- M 

-----------

Cuoiculum Approvals C~ati! Proposal S•arch WcrldWocl• ~ 

Programs My Programs 

..... My Institution 

Title 

Draft In Review l· L_egr_ c_e_r_ypc_ Al_l __ ___.:Q._* ganlzations AH 

Search ... ..... 

ast re'resr: 02/16/Z016 14:43:39 

Deportment Title 

Accounting Program Title Testong 

ASSOCI te on Ans 

Assocoate on Arts foe 
Transfer 

Assoctate 1n Sc1ence 
Assoco3te on Scoence foe 

Transfer 

t.tus • Created On Reports I 

Q Draft 2/16/ 2016 
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Create Proposal 

To create a New Proposal. select the Create Proposal button. 

---------------------------------------------------------------------------------------------
Yale-NUS College adm1n@yale-nus edu sg (t f) 

i;.., ·---~ Currie NET 
~~ • • ~. rvl:: A 

Curriculum Approvals • Create Proposal Search WorldWide \I) 

Choose your Proposal Type from the drop down menu, and then click Next. 

To create a proposal, follow the steps below. 

1. Select Proposal Type Proposal Type 

Select a proposal type 

For a New Course Proposal use the dropdown menu to choose the Subject, and then provide the 
Course Number~ Course Title and Catalog Description of the new proposed course. Click Next. 

To create a proposal, follow the steps below. 

1. Select Proposal Type Minimum Requirements 

2. Complete Mtmmum Requtrements 
Fill out all of the f ields below. 

Subj ect * 

[ Select a subject 

Course Num ber* 

Course Title'* 

cata~ Des<ription• 
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For the Modify Course and the Deactivate Course proposals, use the dropdown menu to choose the 
Subject. Enter any search terms related to the Course Title you are searching .If you do not know the 
title, press the Search button after making the Subject selection. When you select the Search button you 
will see a list in the Course Search Results textbox for that subject. It may be necessary to use the scroll 
bar to view all options. Mandatory fields are marked with an*. Click Next. 

To create a proposal. follow the steps below. 

1. Select Proposal Type Minimum Requirements 

2. Com plete M101mum Requ~rements 
Enter search crit eria and press Search. Select a proposal to modify from the search results. 

Subject 

[ Select a subject 

Course Tit le* 

Course Search Result s 

For the Modify Program proposals use the dropdown menus to select the Division and Department. 
Enter any search terms related to the Program Title you are searching for or if you do not know the 
title, press the Search button after making the Subject selection. When you select the Search button 
you will to see a list in the Pro1ram Search Results textbox, for that subject. It may be necessary to 
use the scroll bar to view all options. Mandatory fields are marked with an •. Click Next. 

To create a proposal, follow the steps belcw. 

1. Select Proposal Type Minimum Requirements 

2. Com plete M tmmum Requirements 
Fill out all of the f ields below. 

Division* 

Department* 

Award Type• 

[ Select an award type 

Program Tit le* 
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Review the information on this screen. If this information is not correct, return to the step where the 
correction needs be made by selecting the appropriate blue box, to the left of the Proposal Summary 
box. Click the Create Proposal button. 

To create a proposal, follow the steps below. 

1. Select Proposal Type 

2. Complete M1n1mum Requirements 

3. Rev1ew and Submrt 

Proposal Summary 

You have chosen to create a Deactivate Program proposal. Please review the proposal details below. If you need to 
make changes click on any of the previous steps to modify the proposal. 

Program: Accounting . Associate in Science 

If this is correct press Create Proposal to submit the new proposal to the Deactivate Program approval process. 
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Course Proposals 

Your system will have the data entry pages separated out into different tabs. You may have more or less 
features, that what are displayed in this manual, depending on your schools' configuration. For 
additional help or support contact your school administrator. 

Cover or Main page 

Here is an example of The Main or Cover section in the Coui'H Proposals which are often the first 
section of the proposal. 

If you realize at any point that the information you provided to create the proposal was incorrect, DO 
NOT use your browsets back button to correct this. Make the changes on this screen, OR click Delete 
Draft and start over. 

Move between the sections of the proposal by using the dark srav tabs on the left of the page starting 
at the top and working your way to the last tab. Any required fields throughout the course proposal will 
be marked with an • and highlighted light orange. Sections with required fields also have an orange box 
showing your pfOiressllll, which will turn green IIIII when you have completed all required fields. You 
will only be prompted to save when changes are made. If at any point you are unable to click Into or 
make changes to a field's information, you do not have edit privileges for that field. If you need to make 
ehanses to such a field, contact your Institutions CUrrlcUNET administrators. 

Modify Course· ACCTG-030 - QuickBooks 
Status: Draft 

Main 

Course Oiscipljne •jACCTG 4 Accounting 

Course N-umber • E l 
Course TI-tle • ~~oks 
Short Titl-e • 

Remail\lng Launch Req>.JireC!"tents: tl 

D 

Justific~!i2_n f()( proposing New~~rse or ~evi~Jon to Gourse • 

Launch II Delete Draft 

The courH provides stud~nts with ha-nds-on comput : r-b ased accountil'\9 using QuickBooks, including behind-~he-scene; accounting. 
Proper w.e of Quk i:Books business forms for reco-rding sales and receivables, pay~bles and purchasa, o.nd p ayroll vii II be pr~semed. 

Students .,..;n explore methods of bl1Siness isstJes. 

Swcl'~nts. will use QW;;~Ks software to ~orm ac<ou nti:ng 
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Types of Features: 

Dropdown menu 

Use the down arrow on the right far side of the textbox to display a dropdown menu, to view your 
options. 

-
-----------------
Methodsof ~ 
Evaluation and ~ 
Examination 

Advisory Reading and Writing Levels: [~[ ================:;--= 
Advisory Math Level: a -----------------

Textbooks/Learning 

Click on the option to select it. 

-----------------
Methodsof ~ 
Evaluation and ~ 
Examination 
-----------------
Textbooks/Learning 
Materials 

----------------... _____ ._ .... _ ,,... ____ ·-~-

RW2 = compl of Engl 322 and (330 or 335) or equiv 

RW3 = compl Engl ·102 or Read 101 and Eng! (92 or 104) 

RW4 compl of Engi 1A 
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Text Areas 

Put your curser into the textbox and enter information directly into the text area. Once you have 
finished entering in the applicable information, click Save. 

J 
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Rich text editors 

This feature is used in the Course/Lecture/Lab Content and numerous other places. 

The Rich Text Editors have formatting tools. which allow you to, among other things. Italicize text or 
format information into an outline. If you are making lists, it is important to use the outline tools in 
order for the lists to appear correctly on reports. 

To start an ordered list, place the curser in the textbox and then select the Ordered List icon. Type in 
your entry and hit enter. To indent this line, click the indent button. Continue this process until you 
have the levels you are wanting. 

It Is not recommended to copy Information directly from Microsoft Word or similar programs, as 
embedded formatting information will cause reporting, display, and HTML tag issues within the editor. 
For additional assistance, refer to the Rich Text Editor Detailed Instructions section on page 62 of this 
manual. 

Lecture and/or Lab Content 

Last updated by Demo Client Admin on 2/ 12/201€ at 2:08PM 

Course Lecture Content (Use outline format) 

B I !! abG l!IIIIIIIIIIDJ 9 rilllllllli!DII 9 \ 9 ~ 9 §' :§ ::§ § ; :: §] 'E ; 'E Select block type 9 

(M) ~ A~l; !!fll~ 

1 . section titl~ 

Insert 
Orderad 
List 

To get back to the first level, with your curser at the end of the sentence, hit enter and then press the 
Outdent as many times as necessary to get to the level desired. 

Textbooks/Learning 
Materials 

Prerequisite/Corequisite 

Prerequisite/Corequisite 
van dation 

Prerequisite/Corequisite 
Removal 

Advisory /Recommended 
Preparation 

Course Lab Content (Use outline format) 

B I !! abc liiiiiiiii!IID 9 1111111111!1111 9 \ 9 ~ 9 §' :§ ::§ § :: @ .;;;: ; 'E Select block type 9 

~ ~ ol,! ' l!ru 

1 . test 

OUtdent 
a . testing 

i. testing againf 
2 . 
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Date Picker 

To select a date either use the Calendar Icon or you can type in the date using the format M/D/Year. 

New Course· Test 
Remaining Launch Requirements: 10 

Codes!Oates 

Last updated by Admin User on 6/ 26/ 2015 at 10:42 AM 

Entry of Special Dates 

Course Dates I 

Instructional Services 

Implement Date 

Requested Start Semester 

i2li0t2016 --l ll!ill~ 

D Requested Start Year 

Launch II Delete Draft 

When you click on the icon a popup of a calendar will appear, use the left and right arrows, next to the 
month's name, to browse for another month. 

7 8 9 10 1"1 12 

14 15 16 17 18 19 

21 22 23 24 25 26 

28 29 2 3 4 5 

6 7 8 9 10 11 12 
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Ordered Lists 

To list the Student Learning Outcomes often uses an Ordered List feature. With this tool you first click 
Add New Item. Each SLO needs to be added individually. 

Modify Cour e ACCTG 030 Quic Books 

Student Learning Outcomes 

Upon comp-~non o1 this COU!'SE. the student sNruld be abl~ to: 

Le.am1ng Outcom~s t3 Show~ls 

B ~ ~ c~Moibe the «aJWJ~Jng cyd~ U§Wlg Quicklhx*:s en5l.II'WVJ ~ ~ oiiCCDWlt.-lg ~ IS 1!1 X 
pr1lpftfy stQr"M. boicbd up .-Jd wocund ~A-G) -

Propos«~ Mtthod of A!sgsnwnt tor SlOs:: . 

SLO Change ruuting from at:H'IJ1"1"1iRnt dM.a (Only complfle ff SLO ct..nge i1 • rftul't or HH~smtnt data)· ­

This SLO maps to the following lnstiMional leamiRQ Outcomes (!lOs), please che<k all that apply: 
1?u J'«WW'' dtws r'IO:t CONO.tl any dc:D 

Then enter the information for each item and press Save after each entry. Not that when you see text 
boxes that are highlighted in red those are Nsave requirements". These differ from "launch 
requiremenr, because these are not necessarily required to launch the proposal, but these are an all or 
nothing type of entry. Meaning, in the below example, if you enter an SLO you must also enter the 
Proposed Method of Assessment for that specific SLO. 

Student Learning Outcomes (SLOs) 

For each learning outcome. please odd o new item using the button to the right. 

Upon completiOn of th1s course, students Will be able to: 
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When you have entered and saved the SLOs, you will see a screen similar to the one below. To edit a 
SLO, click the blue bar containing the outcome. You will be taken back to the detail page where you are 
able to make the changes. To reorder outcomes, use the up and down arrows to the right of the blue 
bar, or to delete, click the red "X"'. 

1\iew Course: Art today 
Remaining Launch Requirements: 5 launch I ( Delete Draft 

Student Learning Outcomes 

last updated by Non-admin User on 2/2/2016 at 10:20 AM 

For each learning outcome, please add o new item vsfng the button to the right. 

Upon completJon of th1s course, the student should be able to: ~show Deta1ls ~ 

Proposed Method of Assessment for SLOs: Proposed Method 1 

To which program goal(s) is this course aligned?: Program 1 

Proposed Method of Assessment for SLOs: Method 2 

To which program goal(s) is this course aligned?: Program 2 
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Ordered Lists Continued 

Another example of Ordered lists is often seen with the entry of requisites. 

To create an Ordered List you will first need to click on the Add New Item button. 

New Course: th·s is a test 
Status: Draft 

Prerequ isite/Corequisite 

Remaimng Launch Reqwements: 10 

Last updated by Demo Chen! Admin on 2/12/2016 at 2:08 PM 

Launch I ( Delete Draft 

Requ1s1tes Cil Show Detatls 

There are no requisites to display 

Then choose the Requisite Type by clicking the dropdown arrow, on the right side of the textbox, to 
view your options. If the requisite is a course, select the Subject and Requisite Course from the 
subsequent dropdown menus. If the Requisite is not a course, describe that information in the Non 
Course Requirements field. The Condition dropdown selector need only be used if an "or" situation or 
a "'nesting• situation applies, otherwise it is already implied that an "and" statement exists between 
entries. The Condition dropdown menu allows you to specify if this course must be taken as well as 
(using •and") or instead of (using "'or") the next requirement. Click Save to add the requisite to the 
program. 

New Course· th·s is a test 
Status: Draft 

Prerequisite/Corequisite 

Rematmng Launch Requtrements: 10 

L t d t d b D Cl tAd 2/ 12/2016 t 2 08 PM 

Requ1s1tes 

Reqllisi te Type • [ Corequisite ~ 

Subject l_AS_T_R_O_· _As_tr_on_o_my,__ __________ __.D. 

Requisite Course [ASTRO 010 · Introduction to Astronomy (Active) D 
Non Course Requirements 

Conditio~_or ____ __.D. 

Launch II Delete Draft 
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As you enter and save each entry, you will see a screen similar to the one below. To edit, select the 
entry by clicking on the blue bar. You will be taken to the details page for that item where you can 
make your corrections as needed. To reorder them, use the up and down arrows on the right of the 
blue bars. To delete, press the red HXH. 

New Course: th1s 1s a test 

Condition 

Remaining Launch Requirements: 10 Launch I ( Delete Draft 

Prerequisite/Corequlsite 

Last updated by Demo Client Admm on 2/12/2016 at 2:08PM 

Requisites I"J Show Details ~ 

II Corequisite e ~ 
Subj ect: ASTRO -Astronomy 

Requisite Course: ASTRO 010 - Int roduction to Astronomy (Active) 

Condit ion: or 

II Prerequisite 8 ~ 
Subj ect ACCTG - Accounting 

Requisite Course: ACCTG 030 - QuickBooks (Act ive) 

The Condition dropdown selector need only be used if an "'or• situation or a •nesting• situation 
applies, otherwise it is already implied that an •and" statement exists between entries 

The Condition dropdown menu allows you to specify if this course must be taken as well as (using 
"and") or instead of (using ~~'or") the next requirement. 

Conditio'\ I --· and 

or 
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Multi Select Usts 

You may need to scroll down to find the Item you are looking for or type the first few letters of your 
search criteria In the search box to filter and shorten the available list. Click the cheekbox next to each 
applicable Item. Select as many Items as necessary. If you check the Show Selected box you will see only 
the Items you have selected. Click Clear All to start over with your selections. Save and continue to the 
next tab. 

Modify Course· ACCTG-030 - QuickBooks 
Status: Draft 

Co-Contributor 

Co-Contributor 

'--------"* 
Admin. Demo Cfiem (Mimin@yale-nus.edu.sg} 

Tester. Aniculation Specialist {H st15@gowmune:t} 

Remainirg Launch Requirements: -4 

Tester. Curriculum Comminee ChaJ.t (tes!A@gowme~e~) 

Tester. Curriculum Committee Member 1 (teSltS@governe:t.net} 

Tester, Curriculum Comminee M ember 2 {tes..-6@governet.net~ 

Tester, Curriculum Speciafist (test3@goverMt.Mt) 

Tester, Oistanca Education Coordina.tor (tes..~@gowrnet.net) 

Tester. OMsion Curriculum Committee Chair (tnt2@govemet.ret) 

l.amch II Delete D<oft 

Show selected Oear All I 

I 
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Content Review aaC

 

~ Course test~ng2 
Status: Draft 

Content Review 

US-t ':X1....0 ltJ)'nonxlm n userS c.-. :: Z t.. •• ~ ··~ 

If.,.,., ltDw ""1 iuuft wrth tllu pogt Comidw tiJt (Dil- 1119 

1:rt "~~i$...~1 CO:.Jru4"rrpdr;..,~ 3~1 ;:c:..v:.t::ttHi•t. f""(;i t s...·t t"c! 'tQLI.J..!IfS tou'I#J ,.~. tbtt1 cdt!ld~(>: .. r~~~flJ;J;.!l:J too 
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Content Rev>ew 0 Show Doui• 

Use the dropdown menu to choose the Requisite Course and Content Review Type. 

Content Review 

Requi~ite Course 

Content Review 
Type 
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Entrance Skills and Content  Review Mapping 

Under "content review" select the requisite course from the drop down field.
To map this courses' objectives to the requisite course objectives, select the "Objective To Objective" from the Content 
Review Type drop down. 

Review both sets of course objectives listed for each course.  The requisite course objectives that align to the current 
course objectives will serve as the entrance skills for the course.

Place a check in the check box for each requisite course that algins.  Only the requisite course objectives that align should 
be checked.  Only the checked items will appear in "entrance skills on the COR.

ea,,,,,- 111111 
·i; 

Co-Contrixn,,,. 

Orvi<iori l'tann r,g 

--,: 
Course Obiectiv� 

Unl!S/l-l<Xal'5 

L5tAddnm;,I 
Variable lln"5 

Deg-eeTransr\,,-
.a.pplicabiL,y 

Ge,,eral Ed 

Amculatial fo fo 

Care Coml)Ob!n� 

SWclEnt l.eMliil9 
Ou�ornes 

Requis.it'5 

1. 

Content Review 

._.-1 .,, b- "" rn n .r. 5 o,, _ -_011i -! IO·l,1 �•.• 
If you ha•� any lssues with lhi.1 pogr Conme, tht followu,g= 

• If rlif F:�,=E C,Mit dropdoi,,. ll : pop.i..:J:to ti; 1111:At l<n :M: !(jut1,:l1 c� l'G,�/;tfft �Q ro :M ilt!l'.J!i.Cta 111 
J( � G"! r,0 c�m": Ct>.In� �1«:rl� 1.d mai'I I tJtt ;J:a· ¢. ltr.:vt.t l':l:�t Utt1 ttittrrd Df'I .N Dqta..ff1' :c:� 
l{r/lm r.n r,o �ff!I1,1.;.:1 Coi.trst Ob}K?.•� !Js!td ma,., tJJf'f' r.hGr 

• A n'tq�airt Cou�, r.Gs btt11 ••�«:fff ar r cop :1\t pc-gt. 
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.,
«:" ...... n tfrttr#d on Obj«Dti•'L"J re� 
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d� p ,ne p!�nec:ompl�e '!-Co tert �,e:..-.• • rm a! tha-s-1 
�.-..v..h=nts iab 

Content �view 

0 ... 

Content Rev,- I Obj,!,<;! _ 10 0� 
Typ,, 

Curttnt Course. Objectives 

Y�adlr,g !o.- � 

ObJectr,e e 1 
�eading •9arn 
Or�1.-:� c;i,s:plilit Jnd ..n�Jy:1- CU.a to i.ddrc.5, i r•ru1�rc:h qJ1suon and c;ommun Cite rtHU 

Requisite Course Objective.Cs) 

--ie,ding !of is 
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,-f,;•d•"9 "9l'in 
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Objective to Content 

To map this course's objectives to items in a requisite course's content, select the Content Review TVPe •objective 
To Content" from the Content Review TVPe menu. Select the current course objectives from the check list that will 
appear, and enter the lnfonnatlon from the requisite course's content In the text area. Please note that the current 
course must have objectives saved for items to appear in check list. 

Content Review 
If you IK>vo any iuuts wflh this page Con1idtr rll• following; 

lfdlt P~i.ltSO::t Courut!m;:;d.r:MTI tS no: pt;p<J}.a:tD ::h~n mc-.t wr1 rl:4: uau.s.:tS c<~VJIH Uv-tbttf'l oddtd to :J:-.t Rtq:JrmtS :ob 
l(rh~t ort r.o Cu:rrt>n: COYrst Oc;f'C!'l,'fs l:st~d m<:~·~ s~rr V.at ~fctlm i:c-t bttn mrtrtd or. U>:t Objtctn"es fG~ 
1( rht!t c;n 110 Rtqli'.Si!l Col.ii'U Obi«ttllf'f !Js:tD 11'1G.lt tW'f' rhDt. 

• A ~fQ.I.s,rt Collt"'A t<CS tw"n st.ttced o: r/'lt cop oft/It page. 
e 1M Rtq1.nsut Covn~ rllar htn btu. stitcrtd /':>as obitc•~U tt'!tftd Cf1 tts: Ob;.fa:•.--u rob. 

Content Rt'Vlew 

Roquisitf Course I P HOT 180. Oigttal 0 1>!1ucom (A ow.) 

Content RevitYI Obftctrve to ~em 
TYP* 

Current Course Objectives 

dentify wtuch color space CMVK or RGS, ts most appro~late for OP'tlmum r;eoprodiKttOn quafity. 

=>•monstr.?.tt 3n abtlity to calibratt color morutors And crt!tt ICC pro'i!H. 

o.moru-tr.ut an ~bility to a fibnn • cotor saM•rs ~ crtatt ICC profiiH. 
l"" ~emonstriti an ~l•ty to u fibnltt color pn.ntfl'S •nd cre.;t~ C< pr<r..l.-s 

Ger.erate ICC profiles "or .a prc!ess.tonal d;gitaJ capture system 
~•motu:O'att control \\ith anput.output CUf'VtS for .opomym reproduction qualtty_ 

"' Optnt• pfofeuiONI hi9""Md KM'lrwng toots. foe film Jnd flat·.Jrt m.J-ttn.ts. 
Recogr¥:.e me compooeniS of • good <r'-'.Lty pnn:. 
Gen.rate l.arg• pnn: output. 

,._.,al\19• worictlow •U'ton"l'~tJOn ind mult~plt dtov~• m.nchtl"9 syntms. 

Use of • qurpm-tnt 
Op.r;at• sun.n•rs 
Op•r•u pnnttn 
Eva!uate pn-nt quality and .appropna.te resotubons for printing 
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Attached Files 

In the Attach Flies section, you may attach files for additional documentation or support of your 
proposal. Use the Select... button to find flies, and then press Upload Flies to attach them. 

New PrograM: Th1s 1s for Program Deactivation , BS 
Status: Draft Launch II Delete Draft 

Attached Files 

last upda:edbyUserl Teston 10/1l/Z015 at 1:13 PM 
Choose sf'lect to br&~ for fi!.es. A{ru r .. vkw<ng )<oUr choic-?s ptess Up!ODd Fi.f~ rocmach rr.c fi!es to this r£totd ._ 
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Show/Hide 

Show/Hide pages are often used in areas where the user must first answer a question about how this 
data piece applies to their proposal. If this particular data piece will apply the user will select the 
checkbox and the entire page will then appear. The selections that cause pages to open may be right on 
the page itself or often the checkbox that drives the page will actually be on another page such as the 
cover page. Examples of this would be Distance Education. 

In this example the when a user goes to the Distance Education page there is a message indicating that 
they need to define the DE status earlier in the proposal form. 

New Course: test 
Status: Draft 

Methods of 
Instruction 

Distance Ed 

- - -

Textbooks 

Supplies 

--

- - --

Course Resources ~ 

Remaining launch Requirements: 7 Launch Jl Delete Draft 

Distance Ed 

Last updated by Delta Adm1n on 1/28/2016 at 10:03 AM 

This page only applies if the Distance Education Checkbox has been checked and saved on the Methods if instruction Page. 

When the Distance Ed checkbox is selected on the other form page it drives the DE page to open. 

Methods of 
Instruction 

Methods of Instruction 

Last updated by Delta Admin on 3/23/2016 at 2:54PM 

Course Methods of Instruction 

Tutoring 

U Work Based learning 

Other Met hods 

Remaining Launch Requirements: 7 Launch II Delete Draft 
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Opened Distance Education page. 

Status: Draft 

Last updated tJr Delta Admin on lj28f2016 at 10:03 AM 

Quality Assurance • 

Remaining launch Requirements: I 
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Auto Calculations 

Some institutions have automatically calculated fields on their Units/Hours pages. 

When users enter the base measurement into the white numerical fields the greyed out fields will 

automatically calculate. 

New Course. test 
Status: Draft 

Last updated b1 Delta Admtn on 1/28/2016 a t 11:17 AM 

Semester Hours 

1 00 Min 16 

1.00 Max 1~ 

1.00 Min 16 

1.00 Max 1~ 

Total Semester Hrs Min 32 

Total Semester Hrs Max 6 

Student Unit Min " 1.00 

Student Unit Max .. 1.00 

Faculty load lecture Units 1 

O!lO 

Load 1 80 

Remaining launch Requirements: 10 launch II Delete Draft 
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Textbooks/Course Materials 

Click Add new record under the appropriate category to add materials to the course proposal. Add each 
item separately. 

New Course: this is a test 
Status: Draft 

-------------------
Student Learning ~ 

Textbooks/Learning Materials 

Remaining Launch Requirements: 10 

Outcomes ~!!!..!~ Last updated by Demo Client Admin on 2/ 12/ 2016 at 2:08PM 
------------------
Methods of r::-::1 Textbook (Minimum 3 recommended) 

Launch I ( Delete Draft 

Evaluation and ~ 
Examination Author Title Pubhsher ClasstC/Standard Year Rationale 

Textbooks/Learning 
Materials 

No records to display. 

0 Add new record .... 

0 ·~~~~· Displaying items 0 - 0 of 0 

Manual 

Author Tolle Pubhsher Year 

No records to display. 

0 Add new record 

Other Learning Materials 

No records to display. 

0 Add new record 

Displaying items 0 - 0 of 0 

other 

LJisplaying items u - u of u 

Select the Insert button. This will open an area to describe each material. 

Textbooks/Learning Materials 

Last updated by Der<>O Chent Admon on 2,12/2016 1t.;;.2:..;.0.;..8 _PM ________________________ _ 

Textbook (Minimum 3 recommended) 

Author Tolle Publisher OasslcjStandard Year Rationale 

Author 

Title 

Publisher 

Cl Classic/Standard 

lnsen S Cancel 

0 ·~~~~· Displayong items 0 - 0 of 0 
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Program Proposals 

Your system will have the data entry pages separated out into different tabs. You may have more or less 
features depending on your institutions configuration. For additional help or support contact your 
school administrator. This manual will demonstrate the different page and feature types that are 
commonly used in Program forms. 

Cover /Main/General Information/ Program Description 

The Cover page is the first section of these proposals. If you realize at any paint that the information you provided 
to create the proposal was inco"ect, DO NOT use your browser's back button to co"ect this. Make the changes 
here on the Cover/Main/General Information/Program Description page, OR dick Delete Draft and start over. 
Any required fields throughout the proposal will be marked with an • and highlighted light orange. Move between 
the sections of the proposal by using the dark gray tabs on the left of the page, starting from the top tab working 
your way down to the last tab. 

Sections with required fields also have an orange box showing your progress Ill , which will turn green • when 
you have completed all required fields. You will only be prompted to save when changes are made. If at any point 
you are unable to click into or make changes to a field's information, you do not have edit privileges for that field. 
If you need to make changes to such a field, contact your university's CurricUNET administrators. 

IVodify Course: ACCTG-030 - Quick Books 
Status: Draft Remam1 ng Launch Requirements: -' launch II Delete Draft 

""' Main Main 

last updated by Demo Cl1ent Admin on 10/1/2015 at 9:29AM 

Course Discipline "[ ACCTG - Accounting 

030 

OuickBooks 

OuickBooks 

Justification for proposing New Course or Revision to Course* 

D 

The course provides students with hands-on computer-based accounting using QuickBooks, including behind-the-scenes accounting. 
Proper use of QuickBooks business forms for recording sales and receivables. payables and purchases. and payroll will be presented. 

Students wil l explore methods of business issues. 

Students will use QuickBooks software to perform account ing proce-dures. 

D 

D 
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Using The Dropdown Menu 

Use the down arrow on the right far side of the textbox to display the dropdown menu to view your 
options. 

Last updated by Demo Client Admin on 2/ 16/2016 at 1 2:48 PM 

Program Information 

Degree/Certif icate Name Program Title Testing 

Department 

Award Type 

l Accounting 

(Associate in Science 

Proposal Information 

Proposed Implementation Term [ 

Click on the option to select it. 

a 

Proposal Information 

Proposed Implementation Term II ---·' Year 

Months to Completion 

Reason for Propo~ * 

Spring 

Summ er 

Fall 

lntersession 

a 
a 
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Text Areas 

Put your curser into the textbox and enter information directly into the text areas. 

~~romm'"'"' """""'"" 

j 
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Rich Text Editors 

This feature is used in the Catalog Description and numerous other places. 

The Rich Text Editors have formatting tools, which allow you to, among other things, italicize text or 
format information into an outline. If you are making lists, it is important to use the outline tools in 
order for the lists to appear correctly on reports. 

To start a numbered list place the curser in the textbox and then select the number list icon. Type in 
your entry and hit the Enter key. To indent this line, click the indent button. Continue this process 
until you have the levels you are wanting. 

It Is not recommended to copy Information directly from Microsoft Word or similar programs, as 
embedded formatting information will cause reporting, display, and HTML tag issues within the editor. 
For additional assistance, refer to the Rich Text Editor Detailed Instructions section on page 62 of this 
manual. 

Catalog Description * 
Please use upper and lower case. This is the program description that will appear in the Co~e Cotoi<Jg. 

B I !1 abG li!!!IIIIIID ,. rilllllllllllll ,. \ ,. " ,. §' :§ ""' § :: :: "' .::.: 

Select block type ~ QoD ~ A!' ~ 
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Date Selector 

To select a date either use the Calendar Icon or you can type in the date using the format M/D/Year. 

Codes 

Last updated by Demo Client Admin on 2/16/ 2016 at 12:48 PM 

Entry of Special Dates 

Board Approval Date liiiJ 

Originator [Admin, Demo Client a 
When you click on the icon a popup of a calendar will appear, use the left and right arrows, next to the 
month's name, to browse for another month. 

, February 2016 / 

Su Mo Tu We Th Fr Sa 

31 2 3 4 5 6 

7 8 9 10 11 r12l B 

14 15 ! .... ~.~ .. .! 17 18 "19 20 

21 22 23 24 25 26 27 

28 29 2 3 4 5 -
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Course Block Definitions 

Courses and other requirements are added to the program In Course Blocks that define the requirements of the 
program. You may add as many course blocks as needed, according to your institution or department's 
requirements for program planning. Examples of Course Blocks might Include "Semester 1" and "Semester Z/' or 
"Required Courses" and "Elective Courses." To add a Course Block to the program, click the Add New Item button. 

New Program New Program Title 
Status: Draft 

Course Block Definitions 

Rema 1n1ng launch ReGuL rements: 3 Launch I( Delete Draft 

Course Block Definotoons ~ Show Detaols 

There are no co urse block. definitions t o display 

Enter the Course Block Definition (for example, required courses, electives, community involvement prerequisites, 
etc.). You have the option to enter Block Headers and Block Footers for additional information (grade 
requirements, number of units required, etc.). Headers and footers only appear on reports. 
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Ne\ll Program: New Program Title 
Status: Draft 

Course Block Definitions 

Course Block Defimt1ons 

Course Block Definition 

Header 

Footer 

0 Override Default Unit Calculations 

Unit Min 

Unit Max 

Rema1nmg Launch Requirements.: 1 launch II Delete Draft 
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To Edit Program Courses click on the button. 

New Program: It is warm, CERT 
Status: Draft 

Course Block Definitions 

Last updated by nonadmin User on 2/ 17/ 2016 at 1:47 PM 

Remaining Launch Requirements: 1 Launch II Delete Draft 

Course Block Definitions ~ Show Detarls ~ 

f)! Course Block Definition 1 B ~ 

PJI Course Block Definition 2 II ~ 

Click on the Add New Item button to add a course. 

Course Block Definitions 

Program Courses ~ Show Deta.ls 

There are no program courses to d1splay 

Course Block Definitions 
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Use the dropdown menu or type in the first few letters of the item you are searching for. When you select a 
specific subject before you open the course drop down, the course dropdown will be filtered to only show courses 
for that selected subject. If the requirement is not a course, enter that information in the Non-Coune 
Requirements text area. The Condition drop down selector need only be used If an •or" situation or a '"nestlnl"' 
situation applies, otherwise It Is already Implied that an .. and" statement exists between entries. The Condition 
drop down menu allows you to specify if the course must be taken as well as (using "and") or instead of (using 
,.or") the next requirement to be entered. 

If a course is offered at variable units, you can also specify the range that will meet this requirement in the Units 
Low and Units High. If this requisite has any special circumstances (such as a grade requirement, approval of an 
advisor, etc.), add a number or symbol In the Exception Identifier, and describe the circumstances In the Exception 
text box. Click Save to add the course. When all information is entered click Save. 

Main 12m Course Blocks 

Co-Contributor 
l ast updated by Demo Client Admin on 2/ 16/2016 at 12:48 PM 

Program Courses 

Description @ZTI 
Subject 

(~----------------------~ 

D 
Course learning Outcomes IE] (PLOs) 

Course Blocks Ill Non-Course Requirements 

---

Codes 
Condition 

~ 
Unit Range 

Units low 

Units High 

Ex~on Ident ifier 

Exce t ion 
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The below screen shot is an example of what will appear when you have added a few Prosram Courses into a 
specific course block. To edit a course, click on the blue bar. Use the up and down arrows on the right of the blue 
bars to reorder. Clicking on the red "X" will delete the requirement. You will be asked to confirm your decision to 
delete this item. Once all of the requirements have been entered for that course block, click the Done button 

Main 12m Course Blocks 

Co-Contributor 
Last updated by Demo Client Admin on 2/16/2016 at 3:43 PM 

Program Courses ~show Deta1ls ~ 

Description lEI II AJ-112- Introduction to Evidence 3.00 *Active• e 3 

Learning Outcomes 1m] (PLOs) 
Subject: AJ · Administration of Justice 

, Course Blocks Ill 
Subj ect: ACCTG · Account ing 

Codes 

0 Done M1n Un1ts 0 Max Unrts 0 

Once you have selected Done on the detail screen you will be brought back to the overview of the Course Blocks. 

Course Blocks 

Last updated by Demo Client Admin on 2/16/2016 at 3:43PM 

Course Block Def1mt1ons ~show Deta1ls ~ 

II Course block definition e 3 

Program Courses · 

AJ-112 - Introduction to Evidence 3.00 •.Active* 

Subject: AJ - Administration of Justice 

ACCTG·030 · QuickBooks 3.00 ' Draft' 

Subject: ACCTG - Account ing 

Edit Program Courses 

II Course Block 2 8 3 
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Once you have clicked the Done button on the detail screen, you will be brought back to the overview of the 
course blocks. 

Course Block Definitions 

Course Block Oefimtoons 1:1 Show Detatls ~ 

!!'J Click on this item to modify its details. e ~ 
Program Courses 

AH-13 - Renaissance to M·d-19th Century 3.00 *Active~ 

Subject: AH - Art History 

and 

ACCT -12343 - frosted animal crackers 0.00 ~'Draft• 

Subject: ACCT - Accounting 

.1' Edit Program Courses 

!!'J Course Block Definitions ~ ~ 

Ove rride Defa ult Unit Calculat ions: true 
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Program Student Learning Outcomes 

To add an Outcome click on the Add New Item button. 

New PrograM: Program Title Testing 
Status: Draft Remaining Launch Requirements: 5 Launch II Delete Draft 

Main 
~ Learning Outcomes (PLOs) 

Co-Contributor 
Last updated by Demo Clrent Admin on 2/16/2016 at 12:48 PM 

Outcomes ~ Show Details 

Description !Ell 
& Launch Requrrement: Thrs lrst requrres a mrnrmum of 2 rtems 

There are no outcomes to display .. 
~ .. 

Enter the Outcome and Assessment in the appropriate textboxes. Check the Institutional Outcomes that this aligns 
with this program. Check. all that apply. Click Save. 

Learni ng Outcomes (PLOs) 

Last updated by Demo Client Admin on 2/ 16/ 2016at 12:48 PM 

Outcomes 

& Launch Requirement: This list requires a m inimum of 2 items 

Outcome · 

Assessment * 

This program a ligns to the follo·wing Institutional Outcomes (check all that apply): 

0 Co mmunicat ion: The student will demonstrate effect ive communicat ion, appropriate to the audience and purpose. 

0 Inquiry and Reasoning: The stud<>nt will crit ically evaluate informat ion to int<>rpret ideas and solve probl<>ms. 

0 Informat ion Competency: The st LJdent will utilize information from a vari<>ty of sources and make an informed decision and take 

action. 

0 Social Responsibility: The student wi ll demonstrate effect ive interpersonal skills w ith people of diverse backgrounds and effectively 

function in group de<ision making. 

0 Personal Development: The stud.,nt will demonstrate growth and self -management to promote life-long learning and personal well­

being. 
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Multi Select Lists 

You may need to scroll down to find the item you are looking for or type the first few letters of your 
search criteria in the search box to filter and shorten the available list. Click the checkbox next to each 
applicable item. Select as many names as necessary. If you check the Show Selected box you will see 
only the entries you have selected. Click Clear All to start over with your selections. 

Co-Contributor 

Co-Contributor 

0 Admin, Demo Client (admin@yale-nus.edu.sg) 

0 Tester, Articulat ion Specialist (test15@governet.net) 

0 Tester, Curriculum Committee Chair (test4@governet.net) 

0 Tester, Curriculum Committee Member 1 (testS@governet.net) 

0 Tester, Curriculum Committee Member 2 (test6@governet.net) 

0 Tester, Curriculum Special ist (test3@governet.net) 

0 Tester, Distance Educat ion Coordinator (test9@governet.net) 

Show selected Clear All I 
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Attached Files 

In the Attach Flies section, you may attach files for additional documentation or support of your 
proposal. Use the Select... button to find files, and then press Upload Flies to attach them. 

New PrograJYr This is for Program Deactivation , BS 
Status: Draft Launch II Delete Draft 

Attached Files 

last updated by Userl Test on 10/12./.?015 at U3 PM 
Choose sf'lect to bro~ for files. A{ru r .. vkwing your choico:s ptess Upload Fifes roarrach me fj).es to this rn ord 
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Reports 
Reports show a summary of any proposal, in any status. There are three ways to access reports, and they are 
identical for all course and program proposals. At this time, there are no reports for packages. Each type of 
proposal has slightly different report options, but the process of accessing them is the same. Each report will open 
in a new tab within your internet browser. 

In the Search screen, click the page icon in the Reports column. You will have to click on the icon again to close it. 

• ' My Courses Subject All ~ Draft,ln Review ~ [Tille I Course# ( Search 

AENR1 -UC 0707 AENR1 -UC 0707 - Computer Recitation In Review 1/22/ 2016 

DESLl -GC 9034 DESLl -GC 9034 - ESL Skil ls 4 0 In Review 1/22/ 2016 

ARTS1-UC 2116 Art today 0 In Review 2/ 2/ 2016 

A menu will appear with the report options. Select the report you wish to view. 

. My Courses Subject All =:B Draft, In Rev iew ~ Hie I Course# [ Search 

ARTH1-UC 2216 History 2/2/ 2016 

I Course Outline 
Art today 0 In Review ARTS1-UC 2116 

0 
[ Impact 

ARTS1-UC 2116 Art today Draft 2 All Fields 

When in the proposal itself, click the page icon under the orange proposal name. 

New Course Art today 
~tatus: In Review View Proposal History 

Impact Main 
Course Outline 

All Fields 
Last updated by Non-admin User on 2/2/2016 at 10:21 AM 

Course Prefix • JT est-A D 

If a proposal has been launched or approved, clicking the proposal name in the search results will present this 
screen. Select the report you wisn to view from the buttons at the top of the screen. 

Deactivate Course: DESL1-GC 9034 • ESL Skills 4 

View Course Proposal Course Outline Comparison Impact All Fields~ 

... ~t:.1tu<, 
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Course Reports 

All Fields 

An All Fields report shows all the flefds and lnfunnatlon In the proposal. 

Main 

Course P~fix Tes:-S 

Course Num.ber 2216 

Course Title Himry 

Rationale for Proposing New Course 

ra'bon.aJe 

Catalog Description 

This is ttt~ d~ip'OOn b r His:aory. 

Proposed Effeetive Date 

I Yw 2016 

: Firs.t ~mes.ter lntende<:l to Offer Wnt: r I 

Co-Contributor 
Co-Contributor 

I Co-Contributor I 
Units/Hours 

Minimum Credits 3.00 

Maximum Credits 6.00 

Unit Incre-ment 3.00 

leetu~ Credits 

Lab Credits 

Pe-r ~ula!i'on.s, ea-Ch rourse mu.st have a minimum of 750 minute.s of .in.struc60J"Jal time ~r a?dif. 
fbre ma.r a conra-C!' hOur Js cased on a ' o mlDure oour. 

lecture and/or lab Content 

Course leetu~ Content (Use outline format) 

Course iectur: 

Course lab Content (Use outline format) 

Student learning Outcomes 
Upon completion of this course. the s.tudent should be able to: 
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A CGmperllan repan shows alllle llellis In 1lle proposaL 'fl1lh dll~ llmiWllllls proposal and Ute moat recent 
adlv. .. ,..., ol tha ..,.._ hi&Hlahlad. lnfamtllllon own....! 1MIIIooo h!PIIhtad pink, 'fl1lh a llollc.lhrauah h 
wards, whle new l11fllrma!lon Wll be hi&Hllhted IVI!I!fl allll!alldzed. 

Main 

Course Discipline ARTHl-UC 

Course P~fix 

Course Num.ber 5404 

Course Title S:min.ar in .C.n His:ory 

Rationale for Proposing Changes to Course 

this .is the ra5om!e 

RO..f 1\.11mmJO ry tvf Pm!'W'u.ti r.tu"''"'"' 

Catalog Description 

This ~ pro\ridn ttt~ oppottUnity br inE<ns~ S1udy of a rwrovAy bcused 10pic. Th~ course sctt<:duie br 
ttt~ sa-n"~n.,:.r indicatn ttte -specific su:bjea. vAUch is ~n from ttte pr.:-vious ~ar' s art h.iSiOJ)' course 10pics. 

Proposed Effe-cti ve Dah of Changes 

: F;<St S.mest" lntencie<l <> Off" IMnr•r 
IYw 

Proposal Impact Report 

Course Requisites 
This course is no1 be-ing used as a req:uisi!= br any course 

Programs 
This course .is~afed .info !he bJir.ming program(~): 

1. ~~Program-Associate in Arts •Orafr Publishing 1 

I 
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Course Outline 

A Course Outline report shows a brief summary of the course. 

Course Outline of RecoJid 

1. Co :e Di;cipli ~ - N 1't.:-r: ARTH1-lJC 2216 
2. Cotr1:e Tt.le: History 
.3. u ~.;: 

eotu:re u . "': 
Lab u '.::;: 

4.Caabg ~iPfu · 

1 .Tex:bool!i 
1.8. As~ 1e 15 

examp - ('s}: 

examp (·st: 

~ll'5l. Da::- ofApprov­
Revt:;io ,t..pproval 
[)a•:. 
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Program Reports 

AlJPields 

An AI Allldl report shows all the llelds and lnfonnltlon In the proposal. 

Program Information 

Award Type M.S.: Mas.: r ofScia-nc::e 

- All Fields Program 
..., .. nort 

Main 

[)e.grN-JCertificate Name Mas.: r ofScia-nc:e in Human R-:-sourc:e ~~~ntand O.:.w b pn'*m 

Department l a-ada-rsltipand Human Capilal ~a-n'*m 

Rationale for Proposing New Program 

Educational and Care-er Obje-ctives 

Relationship to the mission of the school and university 

Proposed Effe-cti ve Date 

: F;<>t S.mu te< lntende<l to Offe< SprU>g 

I Yw 2005 

Co-Contributor 
Co-Contributor 

I Co-Contributor 

- -Descnpt10n 

Course Blocks 
Course Block Defini tions 

'Outcome. 
Program Goals and Outcomes 

Program Review and Assessment 

Description of Periodic Program Review and Assessment Plan 

I 

I 

Page 58 



Tlle P~a~Jam su-rrsiiDws • summaryotltle prOIJIIm. 

PUBLISHING 1 
ASSOOATE IN ARTS 

Program Learning Outcomes 
Upon s~ifulcomp}a.OOnofthis prog:ra.m S!Ud~rt.:s vJil be able~: 

l . Th~yvil be a ble 10do this. 
2. The s;ud~n.lvdl be a ble to VKi!,e this. 

Degree Requirements: 

ARTS t-UC54l4 The Ar.s: Pho:og:raphy. Th~ Vlbdd Through tM l :-ns 
or 
SUSNt -UC0\74 Sudg~ary Proo:-ss 

Comparison Report 

For ""+MI AI!Mftd-M or P!a~Jam D #dan PfCPASals. • Clolnpalllan lapllll Mil show all ftlllds and 
lnfonnatlan In the propas;~l, IIOith chllll&e:S betweem ltlls propm~~l111d ltle most re12nt )RIIIous venlan of the 
prOIJIIm hftNIIIMd- lllformatlon 181nowod 110111 be h~hf&Jit*f pint Wlth a ltriD-ltlreush, and lnfctmllion addad 
w11 be hfihll&hted a;reen and llalldzed. 

Prog rJm lnform.atio n 

AwmiType G.C,;Graduai:-~~ 

Dtportmt nt C..>t< br Pvbfihv 
' - • · terQie~al ~s 

Rationale for Proposing Changes to Program 

~~-
E~tional ~ndCVtoerObjKtwes 

6do..Ja=Son~J 

-All Fields Program 
port 

Main 

Rtlltionship to the missionol the sehool and...Wtrsity --Proposed Effective Date 

I .... 2013 
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Approvals 
To view pending approvals, click the Appravals button at the top of any page. If you have any approvals waiting for 
you, there will be an orange box with a number in it attached to the Appravals button. The process is similar for all 
proposal types. To view a pend Ins approval, click on the proposal. The process Is similar for all proposal types. The 
standard user without administrative privileges will not be able to see the all approvals option. They will only be 
able to see approvals for which they are the orisinator or the next member of the approval process. 

'" - Currie NET -..-:;,. ... . 
Approvals 

St•ch W""dl\odt~ 

Tobo 

If you are the next user in the approval process, you will see this screen. If you wish to view the course, you can 
select VIew Proposal. You may also view any available reports by clicking the name of the report. Use the Action 
drop down menu to select the action you wish to take on the proposal, add any Comments (when you make a 
comment It will become a permanent part of the comments once you click commit} and then click Commit. This 
will move it to the next part of the approval process. If you reject the proposal, it will remove the proposal from 
the system. If you request changes, It will send the proposal back to the originator. Once these changes have been 
made, the proposal will return to the person who requested the changes. 

The History shows what has happened in the approvals process for this proposal and who is next in line, the time 
and date. It also shows the actions that have been taken on this proposal and are permanent history of comments. 

NET 

""J'J'I'IYM Upclate fiN' A.c.lldftnic Oinctor 

Modify P!'optlm: M.S.. • M•ster crf Science i11 Hum•n Rasaurn M•Mgelftllnt and D•v•lopment 

J.adttrmjc ~rK:Cf 

[Se!oaOre -------'-'· 1.-

Autlfmlc ~tctcr R.eq .. vi'd 

Au<lfmic Joroccr Mqoired 

OngoN:or ~unch 
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Make sure you see a confirmation message that will pop up on the screen to confirm that when vou pressed 
Commit, the action was received. You must press Close to continue to ensure this. This is a vital action. If you do 
not see this popup, your action has not been saved~ and you must perform your action again. 

lllf Your comments and action have been saved 

..... Close to continue 
m 

m 

To implement the course and add it to the college's offerings, the last user in the approval process (or an 
administrator) must select Implement from the action menu. Select the Publish date (the date the course will 
become active) by clicking on the Calendar Icon. Add anv comments and click Commit. 

Approvill Updilte for Class Scheduler 

New Credit Course: test test 

View Course Proposal Course Outline Impact All Fields 

Position 

Action 

Publish date 

Comments 

Class Scheduler 

~~S~el~ec~t O~n~e--~r---------·~ ... 
7/9/2015 liil ... 

You must confirm the final action by clicking Ad:ivate. This is a vital action. If you do not see this popup, your 
action has not been saved, and you must perform your action again. 

Confi nn Publish x 

Are yO'U su re you \'.filn.t to publ'ish ;!his p roposal on 1.125/2,01,6 ? 

... Activate J [ Cancel J 
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Rich Text Editor Detailed Instructions 
The Rich Text Editor within the CurricUNET system provides several tools to help you format your information. 
Unfortunately, copying and pasting an outline straight from Microsoft Word or a similar program will NOT provide 
a properly formatted outline. There are a few ways to create an outline that will be properly formatted. Please 
note that the Rich Text Editors do not currently support tables or charts. 

If pasting a paragraph of text (as you might for a course Description) into the Rich Text Editor, you must paste It as 
plain text. On a WlndOW5 based computer, type Ctri+Shlft+V, or right click on your mouse, and select Paste as 
Plain Text. If you do not do this, hidden formatting tags will interfere with the internal tools of the editor and 
cause problems with reports. 

An outline or list requires additional changes. 

B I U b ~ ~ \ A - - - - · - - --

_BC ~·-· YV Y = = = := = =" -_;f== 

Select block type • Q<) !!I ' !c iii 
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Creating An Outline Within The Rich Text Editor 

The best way to produce a properly formatted outline is directly in the Rich Text Editor. You may enter your line 
headings as you see fit, or use the built-in list tools. The left button creates a bulleted list, and the right button 
creates a numbered list. Use the indent tools to create levels within the list. The button on the left (in the indent 
tools) will create an indent and the right side button will remove the indentation. 

8 I !l abc riiiDIJ .. -. .. \ .. • .. a: • =- • rn = ~~ ~~ 
Select block type • -x> 1!11 ·~ IIi 

• Level One 
o Level Two 

• Level Three 
• Level Three, 8 

• Level Four 
• Level One, 8 

o Level Two 

Below is an example of a bulleted list witn several levels of indentation: 

List Tools 

8 I !! abc riiiDIJ • - • \ • II' • ::: ::: ::: - ill :: ~~ ~~ 
Select block type • -x- r!'!!l ·~ iii!i: 

• Level One 
o Level Two 

• Level Three 
• Level Three, 8 

• Level Four 
• Level One, 8 

o Level Two 

Indent 

Tools 
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And an example of a numbered list with several levels of Indentation: 

B I !! abc IDIIIIDJ .., - .., \ .., ~ .., := := := ::: tS) i :;: -::;: 

Select block type .., <><> ~ ·~c iiiiil 

1. Level One 
a. Level Two 

i. Level Three 
ii. Level Three, B 

A. Level Four 
2. Level One, B 

a. Leve~Two 

If you choose to not use the list tools because you would prefer to specify your own level beginning designations, 
you may do so as well, using the indentation tools as needed. 

B I U -'--~ ~ \ A - - - - · - - -­-~ ~ ... _ ...... .... ... = = =- := = =- ~;=; 

Paragraph .., oo f!!l ·~ a 
I. Level One 

A. Level Two 

1. Level Three 

2. Level Three, B 

a. Level Four 

II. Level One, B 

A. Level Two 
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Creating an Outline in Microsoft Word, Notepad, or a PDF Reader 

If you wish to use Microsoft Word or a similar program to create the initial outline, you must follow several steps 
to produce a properly formatted outline or text. 

If you use Microsoft Word, or a similar program, you must first copy the outline into a program such as Notepad, 
which will strip out the internal formatting within the text, or as a PDF file. 

Create your outline 

As an example, here is a course outline created in Microsoft Word. After your outline is created, you may either 
copy the file to Notepad or save it as a PDF. 

MATH 190 Course: R~ision {5-14-14} [Compatibility Mode:] - Microsoft Word 

Rdrrencrs M ailings Review View 

10 ... A& A., A.· '¥'; :::: ,. i:: ... ·~ ... 1~ t~ ~ ~ IT AaBbCcl AaBbC< Aa.BbCc AaBbC< AaBbC AaBbC AaBbC< A) AaBI A) AaBI AaBbCc AaBbCcl AaBb 

x , x ' ~· A · ~ ¥~ ... !§· ~ · 8 · Emphasis II Heading l II Htading2 II Hr ading 3 1l Ht ading 4 II Ht ading 5 fl Ht ading 6 fl Ht ading7 fl Htading8 II Normal Strong Subti 

f ont .. Paragraph '• Styles 

IV. Course Content 
A. Limits and Derivatives 

I. The Tangent and Velocity Problems 
2 . The Limit of a Function 
3. Calculating Limits Using the Limit Laws 
4 . Continuity 
5. Limits at Infinity; Horizontal Asymptotes 
6 . Derivatives and Rates of Change 
7. The Derivative as a Function 

B . Differentiation Rules 
I. Derivatives of Polynomials and Exponential Functions 
2. The Product and Quotient Rules 
3. Derivatives of Trigonometric Functions 
4. Differentiation oflnverse Functions 
5 . The Chain Rule 
6. Implicit Differentiation 
7 . Derivatives of Logarithmic Functions 
8 . Rates of Change in the Natural and Social Sciences 
9 . Related Rates 
I 0. Hyperbolic Functions 

c. Applications of Differentiation 
I. Maximum and Minimum Values 
2 . The Mean Value Theorem 
3. How Derivatives Affect the Shape of a Graph 
4. Indeterminant Forms andL'Hospital' s Rule 
5 . Summary of Curve Sketching 
6 . Optimization Problems 
7 . Antiderivatives 

D. Integrals 
I. Areas and Total Distance 
2 . The Definite Integral and the Riemann Sum 
3. The Fundamental Theorem of Calculus 
4 . Indefinite Integrals and the Net Change Theorem 
5 . The SubstitutionRule 

E. Integrals 
I. Areas Between Two Curves 
2. Volumes 
3. Volumes by Cylindrical Shells 
4. Average Values of a Function 
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Copy to Notepad 

Copy the outline into Notepad (or a similar plain text writing program), which will strip out formatting. {You could 
also begin in Notepad and compose your outline within that program). 

t" 
B I u . .... x, x' •!>?· A · H l= ~ ~ +;. ... ~- ±· Emphasis 'II Heading 1 11 Heading 2 fl Heading 3 n Heading 4 11 Heading 5 'II Heading 6 0 Headin 

r-: l\ Untit led - Notepad 

File Edit Format View Help 

A . Li mi ts and Der i vati ves 
1. The Tan9ent and vel oci t y Probl ems 
2 . The Li ml t of a Funct i on 
3. calculati ng Li mi ts us i ng t he Li mi t Laws 
4 . cont i nui ty 
5. Li mi ts at Infi ni ty; Hor i zontal Asymptotes 
6 . Deri vati ves and Rates of c ha nge 
7 . The Der i vati ve as a Functi on 
B. Di ffer e nt i ati on Ru l es 
1. Deri vati ves of Polynomials a nd Exponent i a 1 Functi ons 
2 . The Pr oduct and Quot ient Rul es 
3. Deri vati ves of Tr i gonomet.r i c Functi ons 
4 . Di ffer e nt i ati on of I nverse Functi ons 
5. The c ha i n Rul e 
6 . I mpl i c i t Di ffer ent i ati on 
7 . Deri vati ves of Logar i t hmi c Functi ons 
8 . Rates of c hange i n t he Natur a l and social sci ences 
9 . Re 1 a ted Rates 
10. Hyper bol i c Functi ons 
c . Appl i cations of Di fferent i at i on 
1. Maxi mum and Mi ni mum va l ues 
2 . The Mean va l ue The or em 
3. How Der i vati ves Affect t he s hape of a Gr aph 
4 . I ndeter mi nant For ms and L 'Hospi tal ' s Rul e 
5. s ummar y of c urve s ketch i ng 
6 . opti mizati on Pr oblems 
7 . Anti der i vati ves 
D. I ntegr a l s 
1. Ar eas and Total oi stance 
2 . ~~: ~~~~~~~~t!lt~g~~~e~ngf t~~l ~~i~~nn s um 
3. 
4 . I ndefi ni te I ntegr a l s and t he Net c hange Theor em 
5. The s ubsti t ut i on Rul e 
E. I ntegr a l s 
1. Ar eas Between TWO c ur ves 
2 . vol umes 
3. vol umes by cyl i ndr i cal s hell s 
4 . Aver age values of a Functi on 
I 

• 
·~ 
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SaveasaPDF 

Please note that with this method, using a Sans Serif Font (such as Helvetica or Arlal) tends to provide the best 
results. Using a Serif Font such as Times New Roman or Georgia is possible, but may require some additional 
proofreading to make sure that all spaces and letters copied correctly. 

You can save your Word files as a PDF. On Microsoft :ZOtO and newer, do this by clicking File and Save As . 

... ... .U-.cd At60Cc A JollbO: ~ \.\J.t u-.n ~ AaBbCt AaabCo 
-Q _.., -• -uoo ,,. .... __ , _,., 

A. lD.'f<Nb:fiOG to Orroatoiopal. ~NfOiopcal mel Ortbopcdlc ~'\ln .... 
1 AUft.JJIIdll 

AlliUMayaDdpb)'l~ 
c-~~1 

J:)rWpuoa .... 
8 Applbuo.ofi~DIUJlQIPfO<lfflaldlbc-S)flno.~dopdlmlaiStreutaOdd .. rt I'N!etto 

Tbtf'ldn"lydlmt 
I Pll)'1tolopall~rrirolfdtoapq 

2. CommoarnJ'O'Dftr.ndn«'dJoftWc-ldC'fly 
.) A-.mlofbKMop:al •laJK'f~lmf11pel"totm,~""doplllftOUIII~ud•tf'CIIf ....... 

AJJa5mniiOfnltfur.l \llnlbkt 
\tcdll;:auoaUK"mdiDIIuw. 

C-.r~tllloaclMUblft.s-••~•(OillUI.IU.lm. 

C AppbamouoftiK11UNUl&procutaDCltbcS)Sitmst>r'ldOJ)~~~n~WStnnMOddasl1 rdatct to 
"*'1duall a~kfW*U~i ddrupooa at PfflTP'.otl. coordulaboa and -.oblhl)' 
I 'turo~aDdort~rn~ ............... 

Ctnbro'-.cw.u ditor~u 
tatl.lcnmaltOI')' Uld mf«1.o.d diiordom 
'-:fW'Oiop::W udort~dfsmen!Jn•dllorc.kn: 
;:.ofWO~RioullaNKprwftJft 

Duofdconofttlrf)'e aadl'lll 

0 ApplicatJOGOftbc-llUrflii&PIOC'dl aDd lborS)"tlliJ De\ tlopmmlal SlttuModd fos indlvidu.ak 
••~ru~~r~tatiOIIOI'~ItnlltaJt 
I Pbilolopb) 

Sdf<111f'lb.Nfy 
Mlmt(UD('C'o(~ 
Patlt'Dt. t•aawy Mall 

Coaaa.wuty '""""" 

Enter/Edit the File name, then use the Save As Type dropdown menu to select PDF, and click Save. 

~ S.veAs I l:l 

OO· Illi · l1br1nn • Do<uments • ... I -'t II s~orr:h Oowm4!nts PI 
Orgamze ... New folder '~'' ~ G 

-----:::. Desktop ~ 

Downloads 
Documents library 

Arrange by: Folder • 
Includes: 21ocabons 

\1 Recent Places . 
Name Date modified Type Size 

A libraries Cyberlink: 4!11/2014 N4 PM File folder 

f1J Documents Visual Studio 2005 8/15/2014 3,07 AM F•lefolder 

Jt Music Visual Studio 2008 8/15/2014 3,11 AM F1lefolder 

Pictures Visual Studio 2010 8'29/2014 c55 PM file folder -8 Videos Visual Studio 2013 11/ ll '2014 H3 PM f•lefolder 

~ Here i.s a bunc;h of text in several appeara ... 7/13/2015!j,36AM Adobe Ac;robat 0 ... 241 KB 

'~ Computer ~ How much does font matter 7/13/2015 HH2 AM Adobe Acrobat 0 ... 311 KB 

~ Network 
~ 

File name: AON 251 Course Revision (9-18·13) ~ 

Save as type: § F +IIi 3 
Authors: RHC Tags: Add a tag T rtle: hem Number. ---

Optimize for: o Standard (publishing I Options ... I onhne and pnntmg) 

M1nimumsize 0 Open file after publishing 

(pubhsh1ng onl1ne) 

'"' Hide Folders Tools ~ Save I I Cancel I 
4 . Pahent 1 t amuy neeas 
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You will now be able to open this file in your PDF reader (such as Adobe Acrobat or Adobe Reader). 

You can also scan a hard copy of a document to get to this point, but be sure to Save it as a text PDF file, not an 
image. 

A. Introduction to Gerontological. Neurological and Orthopedic Nursing. 
I. Assessment 
2. Anatomy and physiology 
3. Case Management 
4. Delegation 
5. Pa in 

B. Applicat ion of the nursing process and the ystem Developmental tress model a it relates to 
the elderly client: 
I. Physiological changes related to aging 
2. Conunon responses and needs of the elderly 
3. Assessment of biological. interpersonal, imrapersonal, developmental changes and stress 

factors. 
4. Assessment of cultural \·ariables. 
5. Medication use and misuse. 
6. Case management along the illncss-wellncss continuum. 

C. Application of the nursing process and the Systems Developmental Stress Model as it relates to 
individuals experiencing disruption in percept ion, coordination and mobility: 
I. eurological and orthopedic trauma 
2. Seizure disorders 
3. Cerebrovascular disorders 
4. Inflammatory and infectious disorders 
5. Neurological and 011hopedic degenerati,·e disorders 

Page68 



Using the RTE Tools 

Copy the text from Notepad or a PDF reader and paste it into the Rich Text Editor. 

Proofread carefully to make sure that there are not any unnecessary line breaks copied over and that all spaces 
and characters copied correctly. 

To create indented levels, select the end of the last line before the indentation, and press Enter on your keyboard. 
Select the end of the last line of the indentation. and press Enter apin. This will create a new block of text. You 
MUST add these additional hard returns to indent text. 

Limits and Deriv atives 
The Tangent and Velocity Problems 
The Limit of a Function 
Calculating Lim its Using the Limit Laws 
Continuity 
Limits at Infinit y; Horizontal Asymptotes 
Derivatives and Rates of Change 
The Derivative as a Function 
Differentiation Rules 
Derivatives of Polynomials and Exponential Functions 
The Product and Quotient Rules 
Derivatives of Trigonometric Functions 
Differentiation of Inverse Functions 

B I U al>G l'll!l'!ll!l!!l .. - .. \ .. • .. = = = = = "" ~"" - ~~ -------
Paragraph "" a-o E! A~' ~ 

A. Limits and Derivatives 

1. The Tangent and Velocity Problems 
2. The Limit of a Function 
3. Calculating Limits Using the Limit Law~ 
4. Continuity 
5. Limits at Infinity; Horizontal Asymptotes 
6. Derivatives and Rates of Change 
7. The Derivative as a Function 

B. Differ entiation Rules 

1. Derivatives of Polynomials and Exponential Functions 
2. The Product and Quotient Rules 
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Click within the block to be indented, and click the •1nc1ant" fonnatting influence on the Rlch Text EdiiDr. To indent 
a second level, click the button once. For a third level, click twice, etc. Do this for each level. 

B I U abc I'JII!I'!I!llll .. - .. \ .. 4> .. = = = ~ : = = ~~ ~~ - ~ ~ - - -- ·- - - -
Paragraph "" a-o ~ "'~~ lmi! 

A. Limits and Derivatives 

1. The Tangent and Velocity Problems I 2. The Limit of a Function 
3 . Calculating Limits Using the Limi~ Laws._ 
4 . Continuity 
5. Limits at Infinity; Horizontal Asymptotes 
6 . Derivatives and Rates of Change 
7 . The Derivative as a Function 

B. Differentiation Rules 

1. Derivatives of Polynomials and Exponential Functions 
2. The Product and Quotient Rules 
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Creating an Outline using HTML 

Tne third way to create a properly formatted outline requires HTML skills. If you nave the HTML skills to write your 
outline in this metnod, click tne HTML button. 

BIUabc~ .. ~ .. , .. ~,....:::;;;;:::;;;;;§§ == =- " 'lt' , - ~ ~ ~---- - ·- - :;., 

Select block type • '><' E!l ' !t ioil 

Tnis will change the view of the Rich Text Editor. Enter the HTML in this field, and then click Ok. 

RawHtml 

Cancel 

<g! style="list-sty1e-type: upper-alphil"> <ti>Limits and Derivat ives</!!> <g! style="list-sty1e·type: decimal"> <ti> The Tangent and 
Velocity Problems</lj > <li> The Limit of a Funct ion</li> <!!>Calculat ing Limits Using the Limit Laws</lj > <ti>Cont inuity</11> <!!>Limits at 
Infinity; Horizontal Asymptotes</11> <li>Derivatives and Rates of Change</li> <ti> The Derivative as a Function</11> </Q!> 
<li>Differentiat ion Rules</lj> <Q[ style="list-style-type: decimal"> <li> Derivatives of Polynomials and Exponent ial Funct ions</lj > <ti> The 

and Quot ient Rules </lj > < li > Derwat ives ofTrigonometric Functions <J1j > <!i >DifferentiatiOn of Inverse Funct ions <J1j > < li >The 
Rule</lj> <!!>Implicit Differentiation </li> <!!>Derivatives of l ogarithmic Functions</!!> <!i>Rates of Change in the Natural and 
Sciences</lj > <!i>Related Rates <J1j > <ti>Hyperbolic Functions</1j> </Q!> <!!>Applications of Differentiation</11> <Q[ style="list · 

stvle-1\toe: decimal"> <]i> Maximum and Minimum Values<fli> <ti> The Mean Value Theorem </li> <!i> How Derivatives Affect the Shape 
"'"'u"~' "' ""<!i> Indeterminant Forms and L'Hospital's Rule</lj > <li>Summary of Curve Sketching <J1j> <!!>Optimization 

• "' •uu"'" ,, </!i > < !i> Antiderivatives <!11> </9! > < li >Integrals </lj > <Q] style="list-style·type: decimal"> <li >Areas and Total Distance </li > 
<ti> The Definite lntegral and the Riemann Sum</ti> <li> The Fundamental Theorem of calculus</11> <!!>Indefinite integrals and the Net 
Change Theorem</11> <!i> The Substitution Rule</li> </QJ> <ti>lntegrals</11> <Q! style="list·style-type: decimal"> <li>Areas Between 
Two Curves</li> <li>Volumes</li> <li>Volumes by Cylindrical Shells</11> <!!.>Average Values of a Function</lj> </9!> </9!>1 

Cancel 

If done correctly, this will produce an outline in the Rich Text Editor. 
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Packages 

Packages are used by some institutions for approving multiple proposals at a time. Users with access to 
this feature can submit multiple courses at a time, or submit courses along with their proposed program 
so that they can all be approved together. 

Before creating a Package you will need to make sure that all of the courses/programs that you will be 
adding to the package are in "draft" status. If you are creating a new course/program then create that 
first, before creating the package, and then leave that course/program in "draft" without launching it. 

To create a Package you will use the same process as for courses and programs. Select "Create ProposaiH 
from the top of the Meta screen. Scroll down to the Package proposal types and select with type of 
action your package needs to take. Options may include to create a New, Modification, or Deactivation 
Package . 

. ,, 
-~Currie NET 

~. M' A 

Crl!!ate Proposal 

Cumculum Approvals Create Proposal 

hos page allows you to create a new draft proposal. Wh1le 1ndraft state, the proposal is only available to you and any co·contributers you specify. 

Search WorldWide \1) 

Prior to Launch. you may delete the proposal if 1t 1s no longer needed. Once all requrred fields are supphed and you're sa!Jsfied with its contents, the proposal may be 
submitted for rev1ew. While under reivew, changes to a proposal are only allowed when requested by a rev1ewer. 

To create a proposal, follow the steps below. 

1. Select Proposal Type Proposal Type 

DEactivate Program 

New Course + Modify Program Package 
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The Subject you select in Step 2 of the Creation screens will determine which people this package will go 
to in the Approval Process. Package Title is the name you are giving this particular package, and catalog 
description is a summary of what changes or new items that package will contain. 

Create Proposal 
This page allows you to create a new draft proposal. While 1n draft state. the proposal Is only available to you and any co-contributers you specify. 

Prior to Launch, you may delete the proposal if 1t IS no longer needed. Once all requored fields are supplied and you·re satisfied With its contents. the proposal may be 
submitted for review. Whde under reivew, changes to a proposal are only allowed when requested by a reviewer. 

To create a proposal. follow the steps below. 

Minimum Requirements 

2. Complete M 1nomum Requorements 
Fill out all of the f ields below. 

Subject• 

[ Select a subject ~J 

Package Title' 

Cat~ Description"' 
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Once inside the Package screen you will see the information you already entered on the Cover page. You 
will have two other pages. One for adding Courses and one for adding Programs. Both the Course and 
Program pages function similarly. These are multi-select lists that allow users to check the items you 
need. Users can either scroll up and down the list with the scroll bar on ther right side of the list, or just 
start typing the item you are looking for in the search box. The list will filter according to what you type 
while you are typing. Users are able to make multiple selections on both the Course and Program pages 
if necessary. After you have made selections and saved the pages select "Launch" from the upper right 
corner, just as you would for any other proposal, to launch this Package into the Approval Process. 

..... M= A 

New Course -.- New Program Package: test 
Status: Draft 

Cover 

Courses 

---

Programs 

Courses 

Originated Courses 

[ J AENR1-UC 0707 - Computer Recitat ion 

**Modify Course*'" 

0 AENR1-UC 1234 - Test 

It* New Course"• 

l ) ANTH1-UC 5009 - American Culture 

**Modify Course*'" 

After pressing launch make sure to select "OK" on the confirmation pop up. 

Jew Course t ~ew Proqnm Packdq~ test 
Status: Draft 

";7---'----;-- -1 

Cover 

Package Title test 

Subject ' MGFX1-GC - Advanced Digital Applicatio~ 

Originator • Admin. NYU ---=a 
Brief Description of Course Set and/or Program 

test 

i Are you sure? xj 
Are you sure that you want to perform this action? 

OK Cancel 

Launch J( Delete Draft 

Show selected Clear All 

02/ 22/ 2016 

02/ 24/ 2016 

02/ 19/ 2016 

Launch ll Delete Draft 

Page 74 




