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COURSE NUMBERING 

 
 100-199 – Baccalaureate-level courses and will transfer to the CSU and other four-year 

institutions. Some of these courses would not be appropriate for specific majors or for 
general education (GE) requirements for graduation.  

 300-399 – Intended for certificate and associate degree programs. In some cases, with 
special arrangements, they may be acceptable for transfer to four-year universities.  

 400-499 – Vocational credit course that are not applicable to the associate degree programs 
and do not transfer to four-year institutions.  

 500-599 – College preparatory in nature and are not applicable to associate degree 
programs and do not transfer to four-year institutions.  

 149/302 - Cooperative Work Experience  
 189/389 - Independent Projects 
 199/399/499/599 – Special Topics  
 
When assigning course prefix/numbering to new courses, ensure that it has not been previously 
assigned to a course that has since be dropped.   
Course numbers/prefixes may not be assigned to more than one class. For assistance in 
determining available course numbers, contact the curriculum specialist.  
 

 
Experimental Courses (179, 379, 479, 579) 

 
An experimental course refers to pilot projects to test specific curriculum.   
 
After an experimental course has been offered more than once in the same year, it must be 
resubmitted to AP&P committee for approval as a regular course or must discontinue offering as an 
experimental course.  
 

 
Special Topics Courses (199, 399, 499, and 599)  
Special Topics courses are courses “which employ a consistent disciplinary framework, but for 
which the specific focus may change from term to term….  If a particular topic is addressed 
regularly, it must be approved as a regular course.”   
 
A course shell establishes the underlying framework for offering curriculum that results in the 
student realizing common goals and objectives.  A secondary, topic-specific, COR will be 
submitted for approval prior to scheduling the course.  
 
Example:  
ART 399 is developed to offer varying topics in ART.  Once approved, new topics are introduced 
in the schedule of classes: ART 399A, Southwestern Pottery.  The next topic introduced in the 
schedule of classes in this area would be ART 399B.  Special topics courses are numbered in the 
“99” series depending on the rigor (199, 399, 499, and 599).   
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TAB: CONTACT TYPE  

 

 
Include all the appropriate types of “contact type”.  
 
TAB: GENERAL EDUCATION CRITERIA 
 
There is no need to attach the General Education worksheets except for CSU Area F.  
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Selecting a level (see above) would open a field that requires citing specific instructional objective 
number (course objective/s) or other evidence in the course outline.  
 
Current Practice: The committee verifies completion of the worksheet but relies on the discipline 
faculty’s expertise to cite the specific evidence in the course outline.  
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Selecting a CSU GE Category (see above) would open a field that requires citing specific instructional 
objective number (course objective/s) or other evidence in the course outline.  
 
The GENERAL EDUCATION CRITERIA tab also applies for:  

 IGETC Intersegmental General Education Transfer Curriculum  
 MCGS Multicultural/Gender Studies 
 Graduation Requirement: AHC Health and Wellness   

 
TAB: INSTITUTIONAL LEARNING OUTCOMES  

 

 
 
The course can have more than one institutional learning outcome (ILO) as deemed appropriate by the 
discipline faculty. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


