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Log In
Texting Website:
Live Websita: your iastitution.curricuner.com

Email: yourname@your institution.edu

Password: When your system first goes live Governet will provide you with a temporary password and
each user will change to their own unique password.

Enter your email and password credentials as shown below, and then click the green Log In button.
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Changing Your Password

To change your password, click the Gear Icon at the top of any page, and select Profile.

Yale-NUS College

g, GUrricUNET ~— i =
[ g

On the Edit Profile screen, you may make changes to or add any information except your email. The
system uses your email to link you to all the proposals that you are involved with, so changing your
email is not advised. To change your password, select Click here to change your password.

Account Info
Email admin@yale-nus.edu.sg
Password Click here to change your password s
Basic Info
First Name * Demo Client Last Name * Admin
Preferred Name Title
Phone
Business Phone Ext.
Fax Mobile Phone
Web Address
) Save Cancel

Enter your Current password, then your New password. Please note that passwords must be a
minimum of 6 characters in length, and are case-sensitive. Confirm your New Password, and click
Change Password.

Use the form below to change your password.
Mew passwords are reguired to be a minimum of 6 characters in length.
Current password

Mew password

Confirm new password

Change Password Cancel
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Click Back to Edit Profile to confirm the password change.

Your password has been changed successfully.

Back to Edit Profile h

Click Save to verify any profile changes.

Account Info

Email admin@yale-nus.edu.sg

Password Click here to change your password

Basic Info

First Name * Demo Client Last Name * Admin
Preferred Name Title
Phone

Business Phone Ext.

Fax Mobile Phone

Web Address

‘ Save Cancel

You will be returned to the Courses screen.

(e,
e

. = E:El!:riCUNET Create Proposal Search WorldW[de@
Y J

* My Courses | : v | | Draft. In Review Title / Course # Search | w

My Institution

Course #

Created On

ACCTG 030 ACCTG-030 - QuickBocks @ Draft 10/1/2015
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Viewing Courses

When you are successfully logged in, you will arrive at this screen. The default viewing selection will
be My Courses that are in Draft or Review status. These are anything that you are currently working
on, courses that you created, and courses for which you are a co-contributor.

Yale-NUS College

s,

g, GurricUNET

Curmiculum Approvals Create Proposal Search WorldWide @

mmm)e) My Courses ~ | Draft.In Review - Search | v
My Institution

Created On

Course # Status

ACCTG 030 ACCTG-030 - QuickBooks O oDraft 10/1/2015

To expand your course search, select My Institution, and you will be able to view all courses at Your
Institution. The default is Draft and In Review.

My Courses Subject-All | | | Draft.In Review | Title purse # Search | »

“ My Institution

Subject Course # Status » Created On

ACCTG 030 ACCTG-020 - QuickBooks @ Draft 10/1/2015

To search within courses, there are a variety of options. The user can search without selecting any
designated filters, the user can enter information into every search filter box, or the user can select
any combination of search features. Searches can be done in either the My Courses or My Institution
pages. Use the dropdown menus that will appear when you click on the dropdown arrow, to select the
course Subject(s) and Status (es). You may also enter the Title Course or Number in the text box.
After you make your selections, click Search.

My Courses
¢ My Institution

Subject Course # Title G I =

ACCTG 030 ACCTG-030 - QuickBooks [ accounting (ACCTG) - || O active 10/1/2015
| Administration of Justice Ul Approved
(AJ) | Cancelled
U Anthropology (ANTH) 1 Draft
L) Arf {ART) 11| ] Uictnrieal
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If you wish to reorder your search results, for example by Title, click on the category heading you want to reorder.
Results will sort alphabetically (A-Z, 1-1000). To sort them reverse alphabetically (Z-A, 1000-1), click the heading a
second time. Scroll through the list until you find the course you want, and then click on the course to select it.

Yale-NUS College admin@yale-nusedusg  KF @

fe:.“ = &u{l‘iCUNET Create Proposal Search WorldWide@

Courses My Courses
. ) e My Institution

| = | Draft In Review || | Title / Course # Search |

last refresh: 02/12/2016 11:21:43

Subject Course # Title Status » Created On Reports

ACCTG 030 ACCTG-030 - QuickBooks @ Draft 10/1/2015

You can also export your search results as a report that can be saved, printed, and shared outside the
CurricUNET system. Click the down arrow on the Search button to display your option to export.
Select the format you wish to have the report in from the dropdown that will appear. This report can
take up to a few minutes to generate and download, depending on the format and the number of
courses in the report.

Yale-NUS College

- CUITiCUNET Create Proposal Search WorldWide@
META

My Courses
e My Institution

w | | Draft,In Review Search

Export to Excel
Course # Status » Created On
Export to Word
ACCTG 030 ACCTG-030 - QuickBooks @ Draft 10/1/2015
Export to PDF
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A report Export to Excel will look similar to the below example.

- IGHE ce
Home Insert Page Layout Formulas Data Review View Developer Team
=N X cut . . = =
J & Cu Verdana -3 - A A === -ﬁ" ;Wrap Text General - i
Pact 53 Copy ~ - A . ERFccRe d_f
aste - | . - - E=E = | iEEE E , - ) <0 ondi
- < Format Painter iy £ O == = =S E=|FE HMergedCenter g Eh R Format]
Clipboard Font Alignment Mumber
Al - Jx | Subject Code
A B C D E G H

Subject Code [Course # Course Title

Created On Status

ACCTG 030 ACCTG-030 - QuickBooks 10/1,/2015 Draft

1
2
4
5

A report Export to Word will look similar to the below example.

Course Summary Report Yale-NUS College

MCCTG-030 - QuickBooks Draft
Subject Code: ACCTG Created On: 10/1/2015
Course Mumber: 030 Last Modified:

A report Export to PDF will look like the below example.

Course Summary Report Yale-NUS College

ACCTG-030 - QuickBooks Draft
Subject Code: ACCTG Created On: 10/1/2015
Course Number: 030 Last Modified:
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Viewing Programs

To view programs, click the Curriculum button at the top of your screen. You will see a dropdown menu
from which you can select Program. To return to Courses, click Curriculum and select Course. These
actions can be done from any screen on the site.

Yale-NUS College

4 e I CurricUNET . Curriculum Approvals | Create Proposal Search WsrldWlde@
META, |
Course

Program

My

Search |~

last refresh: 02/16/2016 14:43:39

Department Degree Type Created On Reports |

The default viewing selection will be My Program. These are anything that you are currently working
on, programs that you created, and programs for which you are a co-contributor. The default status is
Draft and In Review.

To expand your options, select My Institutions. There are a variety of search options. The user can
search without selecting any designated filters, the user can enter information into every search filter
box, or the user can select any combination of search features. To search within your programs, use
the drop down menus or the search bar to enter your search information, and then click Search. You
may need to scroll within the drop down menus to see all options, or type the word you are looking
for in the drop down specific search box (next to the magnifying glass symbol).

Yale-NUS College

&, GurricUNET

Curmiculum Approvals Create Proposal Search WorldWide @

AMms My Programs Draft,In Review T — | »| | Organizations Al | »

ﬂ- My Institution

last refresh: 02/16/2016 14:43:39

L) Associate in Arts

Department tatus Created On Reports
P & associate in Arts for o B |
: . . Transfer =
Accounting Program Title Testing o ) @ Diaft 2/16/2016
[0 associatein s
_| Associate in Scie

Transfer
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Create Proposal

To create a New Proposal, select the Create Proposal button.

Yale-NUS College

- &l;l{ricUNET q Create Proposal Search WorldWide @

Choose your Proposal Type from the drop down menu, and then click Next.

To create a proposal, follow the steps below

Proposal Type

For a New Course Proposal use the dropdown menu to choose the Subject, and then provide the
Course Number, Course Title and Catalog Description of the new proposed course. Click Next.

To create a proposal, follow the steps below.

Minimum Requirements

2 G TR T T TS Fill out all of the fields below.
Subject”

Select a subject

Course Number*
Course Title*

Catalog Description™

(oo | g
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For the Modify Course and the Deactivate Course proposals, use the dropdown menu to choose the
Subject. Enter any search terms related to the Course Title you are searching .If you do not know the
title, press the Search button after making the Subject selection. When you select the Search button you
will see a list in the Course Search Results textbox for that subject. It may be necessary to use the scroll
bar to view all options. Mandatory fields are marked with an *. Click Next.

To create a proposal, follow the steps below.

Minimum Requirements

— - . - o
o e R T P e e Enter search criteria and press Search. Select a proposal to modify from the search results.
Subject

Course Title*

Search _

Course Search Results

=3

For the Modify Program proposals use the dropdown menus to select the Division and Department.
Enter any search terms related to the Program Title you are searching for or if you do not know the
title, press the Search button after making the Subject selection. When you select the Search button
you will to see a list in the Program Search Results textbox, for that subject. It may be necessary to
use the scroll bar to view all options. Mandatory fields are marked with an *. Click Next.

To create a proposal, follow the steps below
Minimum Requirements
FI” o a” B the fIE|dS belO\Hl
Division*
Department*
Award Type*

Program Title*

e |
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Review the information on this screen. If this information is not correct, return to the step where the
correction needs be made by selecting the appropriate blue box, to the left of the Proposal Summary
box. Click the Create Proposal button.

To create a proposal, follow the steps below

Proposal Summary

You have chosen to create a Deactivate Program proposal. Please review the proposal details below. If you need to
make changes click on any of the previous steps to modify the proposal.

3. Review and Submit Program: Accounting - Associate in Science

If this is correct press Create Proposal to submit the new proposal to the Deactivate Program approval process.

Create Proposal
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Course Proposals

Your system will have the data entry pages separated out into different tabs. You may have more or less
features, that what are displayed in this manual, depending on your schools’ configuration. For
additional help or support contact your school administrator.

Cover or Main page

Here is an example of The Main or Cover section in the Course Proposals which are often the first
section of the proposal.

If you realize at any point that the information you provided to create the proposal was incorrect, DO
NOT use your browser’s back button to correct this. Make the changes on this screen, OR click Delete
Draft and start over.

Move between the sections of the proposal by using the dark gray tabs on the left of the page starting
at the top and working your way to the last tab. Any required fields throughout the course proposal will
be marked with an * and highlighted light orange. Sections with required fields also have an orange box
showing your progresst, which will turn green B2 when you have completed all required fields. You
will only be prompted to save when changes are made. If at any point you are unable to click into or
make changes to a field’s information, you do not have edit privileges for that field. If you need to make
changes to such a field, contact your institutions CurricUNET administrators.

Status: Draft Remaining Launch Requiremeants 4 Launct Diglate Draft

Main

Main

(Co-Contributor ; -

Course Discipline ,nc._-",-rs - Accourting n
Units/Hours Course Mumber * | 030

Coursa Title * QuickBooks
LI-E.EtLIrE and-fnr Lz.lh Short Title * QuickBooks

Content

Student Learning Justification for proposing Mew Course or Revision to Course *

Dutcomes
2
Methods of Evaluation
and Examination LSl Catalog Description *
The course provides students with hands-on computer-based accounting using QuickBooks, including behind-the-scenes accounting.
Texthooks/Learning Proper use of QuickBooks business forms for recording sales and receivables, payables and purchasss, and payroll will be presented.

Materials Students will explore methods of business issues.

Prerequisitef Corequisite

Prerequisite/ Corequisita

\ilickrsan Short Schedule Description

Soudents will uze QuickBooks software to perform accounting pr:}cedures]

Prerequisite/Corequisite
Remaval

Advisory/Recommendad '
Preparation 2
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Proposal Resource Page Example

The Proposal Resources page provides links to this manual and the admin manual as well as contact
information for CurricUNET support at your institution. For questions concerning the CurricUNET
system, refer to these resources. The blue/underlined wordings are links to more information.

Status: Dra Remaining Launch Requirements: 11 | Lsunch Diglete Draft

Proposal Resources Proposal Resources

If you have any questions please consult one of the following resources:

1. CurricNET User Gl..ide_

2. [First and Last Mame], Technical Support Specialist
Phone: 555.555.1212

Objectives Email [email address]

Units/Hours

[

. [First and Last Mame], Technical Writer
Requisites Phone: 555.555.1212
Emaik [ernail address

Cantent Review 4. [First and Last Mame], Transfer and Amiculation
Phone: 5555551212
Email [email address]

Math & English Skills
Advisories

B CurricNET Admin Suide
Degree Applicabiliy
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Types of Features:

Dropdown menu

Use the down arrow on the right far side of the textbox to display a dropdown menu, to view your
options.

oS T OpuaTe U Uy oo e T AT o =7 127 o T

Evaluation and

Methods of Advisory Reading and Writing Levels: | w

Examination Advisory Math Level: |
Textbooks/Learning

Click on the option to select it.

Methods of Advisory Reading and Writing Levels:”;b

Evaluation and
Examination Advisory Math Level —
RW2 = compl of Engl 322 and (330 or 335) or equiv

RW3 = compl Engl 102 or Read 101 and Engl (92 or 104)
RW4 = compl of Engl 1A

Textbooks/Learning
Materials

Recommended Preparation

P |
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Text Areas

Put your curser into the textbox and enter information directly into the text area. Once you have
finished entering in the applicable information, click Save.

Matenals Recommended Preparation

Prerequisite/Coraquisite

Prerequisite/Corequisite
Validation
A
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Rich text editors
This feature is used in the Course/Lecture/Lab Content and numerous other places.

The Rich Text Editors have formatting tools, which allow you to, among other things, italicize text or
format information into an outline. If you are making lists, it is important to use the outline tools in
order for the lists to appear correctly on reports.

To start an ordered list, place the curser in the textbox and then select the Ordered List icon. Type in
your entry and hit enter. To indent this line, click the indent button. Continue this process until you
have the levels you are wanting.

It is not recommended to copy information directly from Microsoft Word or similar programs, as
embedded formatting information will cause reporting, display, and HTML tag issues within the editor.
For additional assistance, refer to the Rich Text Editor Detailed Instructions section on page 62 of this
manual.

Main Lecture and/or Lab Content

Last updated by Demo Client Admin on 2/12/2016 at 2:08 PM

Co-Contributor

Course Lecture Content (Use outline format)

Units/Hours L AR LT (inherited font) B8 (inherited size) B4 ‘ ;E Select block type
E ABC m
Lecture and/or Lab L
Content 1. section title]
Insert
Student Learning
Outcomes ordered
Methods of List

Evaluation and
Examination

Textbooks/Learning

To get back to the first level, with your curser at the end of the sentence, hit enter and then press the
Outdent as many times as necessary to get to the level desired.

Textbooks/Learning Course Lab Content (Use outline format)
Materials

Select block type

Prerequisite/Corequisite

Prerequisite/Corequisite 1. test
Validation a. testing

i. testing again| Outdent

Prerequisite/Corequisite 2.
Removal

Advisory/Recommended
Preparation
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Date Picker

To select a date either use the Calendar Icon or you can type in the date using the format M/D/Year.

Status: Draft

Units/Hours

Degree Transfer
Applicability

B General Ed

Articulation Info

Codes/Dates

Last updated by Admin User on 6/26/2015 at 10:42 AM
Entry of Special Dates

Course Dates

Instructional Services

Implement Date 2102016

Requested Start Semester

Remaining Launch Requirements: 10

[E ¢—

D Requested Start Year

Launch

Delete Draft

When you click on the icon a popup of a calendar will appear, use the left and right arrows, next to the
month’s name, to browse for another month.

Tu We

f 8 9 10
14 15 16 17
21 22 23 24
28 29 I 2

February 2016

Th

4 3 5“

11+ 12 4 13 e

18 19 20
o

25 26 27
'
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Ordered Lists

To list the Student Learning Outcomes often uses an Ordered List feature. With this tool you first click
Add New Item. Each SLO needs to be added individually.

Status: Draft

Lsunch | Delete Draft

Main Student Learning Outcomes

Upon completion of this course, the student should be able to:

Leaming Outcomes  Show Detsils [P ERNEARIEN

Co-Contributor

Units/Hours.
B Diagram and describe the accounting cyde using QuickBooks ensuring that all accounting data is
property stored, backed-up and secured. (Lec/Lab A-G)

Lectura and/or Lab
Proposed Method of Assessment for SLOs: -

SLO Change rasuting from assessmant data (Only complete if SLO change is a result of assessment data): -
This SLO maps to the following Institutional Learning Outcomes (ILOs), please check all that apply:
This section does not contain any datg

Student Learning
Outcomes.

Then enter the information for each item and press Save after each entry. Not that when you see text
boxes that are highlighted in red those are “save requirements”. These differ from “launch
requirement”, because these are not necessarily required to launch the proposal, but these are an all or
nothing type of entry. Meaning, in the below example, if you enter an SLO you must also enter the
Proposed Method of Assessment for that specific SLO.

Main Student Learning Outcomes (SLOs)

For each learning outcome, please add a new item using the button fo the right.

Upon completion of this course, students will be able to:

Co-Contributor

Units/Hours
Student Learning Outcome *

Lecture and/or Lab
Content

Prerequisite/Corequisite

Student Learning e
Outcomes (SLOs)

Proposed Method of Assessment for SLO *

Supplementary Time

Instructional and
Delivery Methods

Required Uploads

Codes and Dates SLO Change resulting from assessment data (Only complete if SLO change is a result of assessment data)
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Some Institutions will have the option to map SLO directly to ILO’s on the course side. (This is normally
only done for stand-alone courses or for institutions that do not map their SLO’s to their PLO’s directly).
If this is an option users can indicate by checking the appropriate checkboxes as to which ILOs this SLO
maps to. You a can select multiple checkboxes.

odify Course: ACCTG-030 - QuickBooks
Status: Draft Remaining Launch Requirements: 4

Student Learning Outcomes

Upon compietion of this course, the student should be abile 1o

Co-Contributor
Leaming Outcomes

Lhrsite/Hi o Outcome Taxt *

Student Learning
Dulcomes

Proposed Method of Assessment for SLOs *

5LO Change resuting from assessment data (Only complete if SLO change is 2 result of assessment data)

Program Statig

General Education
s

Complated by Dean

This 5LO maps to the following Institutional Learning Outcomes (ILOs), please check all that apply: ’
Material Feas
Communication: The student will demonstrate sfzctive communication, appropnate to the audiznce and purpose

nquiry and Reazonin lly evaluats information to interpret ideas and solve problems

rifcrmation Compatency: The student will utiize mformation from a variety of sources and make an informed decision and take
action.

Online Supplement

Social Resporeibity: The student will demonstrate effective interpersonal th people of diverse backgrounds and effectively

function in group decisian miking.

Personal Development: The student will demanstrate growth and saif-management o promaote life-long leaming and personal wel-
being

Page 22


randres
Typewritten Text
n/a


When you have entered and saved the SLOs, you will see a screen similar to the one below. To edit a
SLO, click the blue bar containing the outcome. You will be taken back to the detail page where you are
able to make the changes. To reorder outcomes, use the up and down arrows to the right of the blue
bar, or to delete, click the red “X”.

ourse. Art today
f s
Status: Draft Remaining Launch Requirements: 5 Launch Delete Draft
L o &
Main Student Learning Outcomes
Last updated by Non-admin User on 2/2/2016 at 10:20 AM
Co-Contributor

For each learning outcome, please add a new item using the button to the right.

Units/Hours

Upon completion of this course, the student should be able to: i

Lecture and/or Lab
Content

: Proposed Method of Assessment for SLOs: Proposed Method 1
Student Learning F
Outcomes To which program goal(s) is this course aligned?: Program 1

Methods of Evaluation
and Examination

Proposed Method of Assessment for SLOs: Method 2
To which program goal(s) is this course aligned?: Program 2

Prerequisite/Corequisite

Supplementary Time
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Ordered Lists Continued
Another example of Ordered Lists is often seen with the entry of requisites.

To create an Ordered List you will first need to click on the Add New Item button.

Status: Draft Remaining Launch Requirements: 10 |  Launch | | Delete Draft

Prerequisite/Corequisite
Student Learning _-M-

Outcomes Last updated emo Client Admin on 2/12/2016 at 2:08 PM

Methods of

Evaluation and M
Exanurafid] There are no requisites to display

Textbooks/Learning
Materials

Prerequisite/Corequisite

Then choose the Requisite Type by clicking the dropdown arrow, on the right side of the textbox, to
view your options. If the requisite is a course, select the Subject and Requisite Course from the
subsequent dropdown menus. If the Requisite is not a course, describe that information in the Non
Course Requirements field. The Condition dropdown selector need only be used if an “or” situation or
a “nesting” situation applies, otherwise it is already implied that an “and” statement exists between
entries. The Condition dropdown menu allows you to specify if this course must be taken as well as
(using “and”) or instead of (using “or”) the next requirement. Click Save to add the requisite to the
program.

New Course: this
Status: Draft Remaining Launch Requirements: 10 .. Launch I Delete Draft
Prerequisite/Corequisite

Student Learning
Outcomes

Last updated demo Client Admin on 2/12/2016 &

Methods of Requisites

Evaluation and

Examination Requisite Type * | Corequisite P

Textbooks/Learning
Materials

Subject | ASTRO - Astronomy

. Prerequisite/Corequisite -
Requisite Course |ASTRO 010 - Introduction to Astronomy (Active)

Prerequisite/Corequisite MNon Course Requirements
Validation

Prerequisite/Corequisite
Removal

Advisory/Recommended
Preparation

Homework

| Method of Instruction

Condition| or n

. Status

Online Supplement
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As you enter and save each entry, you will see a screen similar to the one below. To edit, select the
entry by clicking on the blue bar. You will be taken to the details page for that item where you can
make your corrections as needed. To reorder them, use the up and down arrows on the right of the
blue bars. To delete, press the red “X”.

Status: Draft Remaining Launch Requirements: 10 . Launch Delete Draft

Prerequisite/Corequisite
Student Learning
Outcomes

Last up d by Demo Client Admin on 2/12/2016 at 2:08 PM

¥

—— 0 o s

B Corequisite a X

Methods of
Evaluation and
Examination

Textbooks/Learning
j|fateaag Subject: ASTRO - Astronomy
Prerequisite/Corequisite Requisite Course: ASTRO 010 - Introduction to Astronomy (Active)

Condition: or

Prerequisite/Corequisite

Validation Prerequisite a -

Prerequisite/Corequisite Subject: ACCTG - Accounting
Removal Requisite Course: ACCTG 030 - QuickBoaks (Active)

Condition

The Condition dropdown selector need only be used if an “or” situation or a “nesting” situation
applies, otherwise it is already implied that an “and” statement exists between entries

Condition n

The Condition dropdown menu allows you to specify if this course must be taken as well as (using
“and”) or instead of (using “or”) the next requirement.

Status Condition]| n_

and

Program Status

or

General Education
Status
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Multi Select Lists

You may need to scroll down to find the item you are looking for or type the first few letters of your
search criteria in the search box to filter and shorten the available list. Click the checkbox next to each
applicable item. Select as many items as necessary. If you check the Show Selected box you will see only
the items you have selected. Click Clear All to start over with your selections. Save and continue to the

next tab.

Co-Contributor

Units/Hours

Lecture and/or Lab
Content

Student Learning

Outromes

Methods of Evaluation
and Examinatian

Textbooks/Learning
Materials

Status: Dra

mn

Remaining Launch Reguirements: 4

Co-Contributor

Co-Contributor

*

Adimin,

Tester,
Tester,
Tester,
Tester,
Tester,
Testsr,

Tester,

Demo Client (admin@yale-nus.edusg)

Articulation Specialist (test15@govemet net)
Curriculum Committee Chair (testd @governetnet)
Curriculum Committee Member 1 [testh@governetnet)
Curriculum Commitiee Member 2 (iestb@governet.net)
Curriculum Specialist (test3@governst.net)

Distance Education Coordinator [test@@governet.net)

Division Curriculum Committes Chair (test2@governet.net)

Leunch Diglete Draft

Show zelected Clear All

-
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Content Review

To review the content, click the Add New Item.

Content Review

Last updated by nonadmin users on

If you have any issues with this page Consider the following:

16.at 10

qu
e no Current Course Object
ro Reguisite Course Ok
EGUTT
The Reg

listed make sure &
ed make sure

ion Planning .

& A

urse Dbjectives o een selected has ofyectives entered on its Obyectives tob,

For courses in a sequence in the same discipline. complet
discipline, pleaze complete the Content Review form attl
Amachments tab.

Units/Hours

t Addtional Content Review

There are no content review to display

General Ed

Articulation Info

Core Competencies

Student Leaming

Content Review

Launch Delste Draft 1

Course dropdown is not populcted then make sure that reguisites courses have been odded to the Requisites tob.

ecrives have been entered on the O ves tob.

this section for Content Review. For courses not in a sequence. or outside the
flink: Content Revisw, and attach the form and supporting documentation to the

@ show Dt

Use the dropdown menu to choose the Requisite Course and Content Review Type.

Requisite Course h
B

Content Review |
Type

Content Review
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Objective and Content Mapping

To map this courses objectives to a requisite course’s objectives, select the Content Review Type “Objective To
Objective” from the Content Review Type menu. Select the current course objectives and the corresponding
requisite course objectives from the check lists that will appear. Please note that both courses must have objectives
saved for items to appear in check list.

Cowver

Co-Contributor

Division Planning

Course Objectives

Unis/Hours

L \dditional
Variable Units

Degree Transfer
Apglicability

General Ed
Articulation Info
Core Com peten cies
Student Leaning
Outcomes

Requisites

Content Review

Content Review

Last updated by nonadmin user 5 on 2016 ar 10:34 AM

J‘fy\auhtwe any isswes with this poge Consider the fol!uu-\ing.'

& Ifthe Requisite Course dropdown is not populated then make hy
vere are no Curment Course Obfectives listed make sure
o [fthere ore no Requisize Course Db ed make 5
o A Reguisite Course has bean selec
o The Reguisite Course that hos been 3

at requisiies courses have been ofded to the f?é:'.'

tives hove been entered on the Oby

of the page
Vecord has objectives entered on its Objectives 1o

For courses in a sequence in the tame discipling complete this section for Content Review. For courses not in a sequence. or cutside the
discipline, please compiete the Content Review form at this link: Content Review and attach the form and suppoming documentation to the

Amtachrents tab,

Requisite Course | TEST 1120 - testing2 (In Review) '
Content Review | Objective to Objective B e
Type

Current Course Objectives

Heading for this

Objective text 1

Heading again

Organize. display. and analyze data to address a research question and communicate results
Requisite Course Objective(s)

ﬂaacur\.g for this

Ohjective text 1

Heading again

OCrganize. display. and analyze data to address a research question and communicate results
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Objective to Content

To map this course’s objectives to items in a requisite course’s content, select the Content Review Type “Objective
To Content” from the Content Review Type menu. Select the current course objectives from the check list that will
appear, and enter the information from the requisite course’s content in the text area. Please note that the current
course must have objectives saved for items to appear in check list.

Proposal Resources Content Review
If you have any issues with this page Consider the following:

equisite Course dropdown is not populated then make surs
ere are no Current Course Obyectives lated make sure that
o If there are no Reguisite Course Objectives [isred make sure I

guisites courses have been odded ro the Regquisites rob

have been entered on the Dbjectives tab

o A Reguaite Course has been selected or the top of the page

& The Requisite Course thor hos been selacred has objectives entered on its Objectives 1ob
Requisite Course PHOT 180 - Digital Darkroom (Active)
Content Review Q.m.\r? to cwgm '

Type

Math & Engiish Siilis Current Course Objectives
Advisories dentify which color space. CMYK or RGE, is most appropriate for optimum reproduction quality.
Demonstrate an ability to calibrate color monitors and create [CC profiles.

Degree Applicability Demonstrate an ability to calibrate color scanners and create ICC profiles.

® Demonstrate an ability to calibrate color printers and create ICC profiles

= . Generate ICC profiles for a professional digital caprure system
Student Learning N - e 9 2

Outromes Demonstrate control with input-output curves for optimum reproduction quality
¥ Operate professional high-end scanning tools for film and flat-art matenals
Course Content Recognize the components of a goad quality print

Generate large print ouTpUT

Manage workflow automation and multiple device matching systems.
Methods of Instruction

Requisite Content
Use of equipment
Operate scanners
Operate printers
Mathiocks of Eieall aticed _Eva! uate print quality and appropriate resolutions for printing

Assignments

I
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Attached Files

In the Attach Files section, you may attach files for additional documentation or support of your
proposal. Use the Select... button to find files, and then press Upload Files to attach them.

Status: Draft

launch || Dslete Dreft
Program Description Attached Files
Last upaated D P
Program Requirements: Choose select 1o browss for files. After reviewing your choices press Uploed Flles 1o grtach the files to this record
Select. ——
Program Learning
B IEE Attachments
Program Planning There are no attachments to display. Press Select to browse for files to attach to this record

Codes/Dates

Attached Files
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Show/Hide

Show/Hide pages are often used in areas where the user must first answer a question about how this
data piece applies to their proposal. If this particular data piece will apply the user will select the
checkbox and the entire page will then appear. The selections that cause pages to open may be right on
the page itself or often the checkbox that drives the page will actually be on another page such as the
cover page. Examples of this would be Distance Education.

In this example the when a user goes to the Distance Education page there is a message indicating that
they need to define the DE status earlier in the proposal form.

Status: Draft Remaining Launch Requirements: 7 Launch | Delete Draft
Distance Ed

Methods of Last updated by Delta Admin on 1/28/2016 at 10:03 AM
Instruction

Distance Ed This page only applies if the Distance Education Checkbox has been checked and saved on the Methods if instruction Page.

Textbooks

Supplies

Course Resources

When the Distance Ed checkbox is selected on the other form page it drives the DE page to open.

Kl rg e
Jew Lol se: test

Status: Draft Remaining Launch Requirements: 7 Launch | \ Delete Draft

Methods of Instruction

Cross Listed Courses \Tast updated by Delta Admin on 3/23/2016 at 2:54 PM
Course Methods of Instruction

Description 3 z
B L Community Service

Field Experience

Comparable Courses [ Independent Study

| [0 Lab
Objectives U Lecture
1 Tutoring
Outcomes J Work Based Learning

3 Work Experience

Content ¥ Distance Ed

Other Methods

Sample Assignments

Methods of Evaluation

Methods of
Instruction
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Opened Distance Education page.

Status: Draft Remaining Launch Requirements: 9 Launch ‘ Delete Draft ]

Distance Ed

Outcomes : = -
Last updated by Delta Admin on 1/28/2016 at 10:03 AM

uality Assurance *
Content Quahty

Sample Assignments
Methods of Evaluation

Methods of
Instruction

Distance Ed m

Textbooks

Evaluation Method *

Supplies

Course Resources

Requisite Types
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Auto Calculations

Some institutions have automatically calculated fields on their Units/Hours pages.

When users enter the base measurement into the white numerical fields the greyed out fields will
automatically calculate.

Status: Draft Remaining Launch Requirements: 10 Launch W ‘ Delete Draft

™ Proposal Resources Description

Last updated by Delta Admin on 1/28/2016 at 11:17 AM

Cover
Units/Hours

Weekly Hours Semester Hours
Lecture Hrs: Min = |1.00  Min | 16

Co-Contributor

Lecture Hrs: Max * | 1.00  Max| 12
Cross Listed Courses

Lab Hrs: Min * 100 Min! 16
Description =
Lab Hrs: Max * 100 Max 19
Ci ble Ci
MlGE e L Total Semester Hrs Min 32

Total Semester Hrs Max 36

| Objectives

Student Unit Min * | 1.00

Qutcomes -
Student Unit Max *| 1.00

Content L Override Faculty Load

its| 1
Sample A Faculty Load Lecture Units

Faculty Load Lab Units 0.80
Total Faculty Load 1.80
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Textbooks/Course Materials

Click Add new record under the appropriate category to add materials to the course proposal. Add each

item separately.

Status: Draft

Student Learning
Outcomes

Methods of
Evaluation and
Examination

Textbooks/Learning
Materials

Prerequisite/Corequisite

Prerequisite/Corequisite
Validation

Prerequisite/Corequisite
Removal

Advisory/Recommended
Preparation
Homework

Method of Instruction

Status

New Course: this is

Remaining Launch Requirements: 10 Launch Delete Draft

Textbooks/Learning Materials

Last updated by Demo Client Admin on 2/12/2016 at 2:08 PM

Textbook (Minimum 3 recommended)

Author Title Publisher Classic/Standard Year Rationale

Mo records to display.

© Add new record _

O 44N

Displaying items 0 - 0 of 0

Manual

Publisher

Author

Title Year

Mo records to display.
© Add new record

O 44 Displaying items 0 - 0 of 0

Other Learning Materials

Mo records to display.

© Add new record

O WA Displaying items 0 - 0 of O

Select the Insert button. This will open an area to describe each material.

Student Learning
Outcomes

Methods of
Evaluation and
Examination

Textbooks/Learning
Materials

Prerequisite/Corequisite

Prerequisite/Corequisite
Validation

Prerequisite/Corequisite
Removal

Advisory/Recommended
Preparation

Homework

Method of Instruction

Textbooks/Learning Materials

Last updated by Deme Client Admin on 2/12/2016 at 2:08 PM

Textbook (Minimum 3 recommended)

Au Title Publisher Year Rationale

Classic/Standard

Author

Title
Publisher
[ Classic/standard

Year
@ Insert ® cancel
© Add new record

O M Displaying items 0 - 0 of 0
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Links

The blue/underlined wordings are links to external information concerning the section you are working
on. When you click on the link a new page will open in a new tab. This links may contain instructions,
look ups, examples, etc.

E\%Tlgg;sogfand Accommadations regarding disabled student accessibility to online content must be made as prescribed in the Distance Education

Examination Guidelines regarding Section 508, as published by the California Community Callege Chancellor's office. For further information, please
wisit: http:/www.htctu.fhda.edu/diguidelines/dlg index.html

Textbooks/Learning
Materials

Fully Online
Prerequisite/Corequisite
In accordance with Title 5 Regulations, A course in which 100% of the in-class seat time is replaced by work within the online course

site.”
Prerequisite/Corequisite
Validation This course has no reguired face to face meetings; however, instructors are required to schedule regular virtual meetings. Instructors

must coordinate with respective divisions to schedule their weekly virtual contact hours equivalent to number of units taught per week,

Prerequisite/Corequisite to be published each semester in the schedule of classes.

Removal
Eully Online Delivery Requirements

Advisory/Recommended

Preparation * Any planned face-to-face meetings, such as an orientation or study session, must be optional.
* Anorientation to the class is required, but may be done online.
Homework s Students must be notified via the EVC Schedule of Classes and the syllabus for the class, if proctored exams are required for this
course,

® The Curriculum Committee requires the use of asynchronous discussion as a component of every fully online course,
* Accommodations regarding disabled student accessibility to online content must be made as prescribed in the Distance Education
Guidelines regarding Section 508, as published by the California Community College Chancellor's office. For further information,

please visit: httpy/Awww.htctu fhdaedusdiguidelines/dlg indexhtml _

Method of Instruction
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Program Proposals

Your system will have the data entry pages separated out into different tabs. You may have more or less
features depending on your institutions configuration. For additional help or support contact your
school administrator. This manual will demonstrate the different page and feature types that are
commonly used in Program forms.

Cover /Main/General Information/ Program Description

The Cover page is the first section of these proposals. If you realize at any point that the information you provided
to create the proposal was incorrect, DO NOT use your browser’s back button to correct this. Make the changes
here on the Cover/Main/General Information/Program Description page, OR click Delete Draft and start over.
Any required fields throughout the proposal will be marked with an * and highlighted light orange. Move between
the sections of the proposal by using the dark gray tabs on the left of the page, starting from the top tab working
your way down to the last tab.

Sections with required fields also have an orange box showing your progress , which will turn green 2 when
you have completed all required fields. You will only be prompted to save when changes are made. If at any point
you are unable to click into or make changes to a field’s information, you do not have edit privileges for that field.
If you need to make changes to such a field, contact your university’s CurricUNET administrators.

Status: Draft Remaining Launch Requirements: 4 Launch | Delete Draft

- Main By wain 2
1 5/8 1
| £l

Last updated by Demo Client Admin on 10/1/2015 at 9:

Co-Contributor
Course Discipline *| ACCTG - Accounting B

Units/Hours Course Number * | 030
Course Title QuickBooks

Lecture and/or Lab Short Title * QuickBooks
Content

Student Learning Justification for proposing New Course or Revision to Course *
Outcomes

Methods of

Evaluation and N
Examination Catalog Description

The course provides students with hands-on computer-based accounting using QuickBooks, including behind-the-scenes accounting.
Proper use of QuickBooks business forms for recording sales and receivables, payables and purchases, and payroll will be presented.

Students will explore methods of business issues.

| Texthooks/l earning
Materials

| Prerequisite/Corequisite

| Prerequisite/Corequisite
Valldation Short Schedule Description

| — =0 | Students will use QuickBooks software to perform accounting procedures.
Prerequisite/Corequisite
Removal

| Advisory/Recommeandad
Preparation
| Homework Proposal Information

First Semester Intended to Offer * n

| Method of Instruction ”
Year

“Same As” or "Replaces”

This course is the "Same As":

Program Status -
First Semester Good for: B

General Education Year
Status
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Proposal Resources

The Proposal Resources page provides links to this manual and the admin manual as well as contact
information for CurricUNET support at your institution. For questions concerning the CurricUNET
system, refer to these resources.

Status: Active  View Proposal History

Proposal Resources Proposal Resources

G If you have any questions please consult one of the following resources:
Lover

- CurriclIMET User Guide

Units/Hours

a

2. [First amd Last Mame], Technical Support Specialist
Phone: 555.555.1212
Objectives Email: [email address]

Ll

[First and Last Mame], Technical Writer
Requisites: Phone: 555.555.1212
Email: [email addresz]

Content Review

P

[First amd Last Mame], Transfer and Articulation
Phone: 555.555.1212

Math & English Skils Email: [email addresz]

Advisories

n

CurriclUMET Admin Guide

Degree Applicahility
Student Learning
Outcomes

Course Content
Methods of Instruction
Assignments

Methods of Evaluation

Attached Files

Distance Education

Appropriate Textbooks

General Education /
Transferahility

Codes/Dates
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Using The Dropdown Menu

Use the down arrow on the right far side of the textbox to display the dropdown menu to view your

options.

Main

Co-Contributor

Description

Learning Outcomes
(PLDs)

Learning Outcomes
(PLOs)

Course Blocks

Codes

Last updated by Demo Client Admin on 2/16/2016 at 12:48 PM

Program Information

Degree/Certificate Name | Program Title Testing

Department | Accounting

Award Type | Associate in Science

Proposal Information

Proposed Implementation Term | D

Proposal Information

Proposed Implementation Term || h
vear I

. Spring
Months to Completion Summer
Reason for Proposing * Fall
Intersession
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Text Areas

Put your curser into the textbox and enter information directly into the text areas.

Matenals Recommended Preparation

Prerequisite/Corequisite

Prerequisite/Coraquisite
Validation
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Rich Text Editors
This feature is used in the Catalog Description and numerous other places.

The Rich Text Editors have formatting tools, which allow you to, among other things, italicize text or
format information into an outline. If you are making lists, it is important to use the outline tools in
order for the lists to appear correctly on reports.

To start a numbered list place the curser in the textbox and then select the number list icon. Type in
your entry and hit the Enter key. To indent this line, click the indent button. Continue this process
until you have the levels you are wanting.

It is not recommended to copy information directly from Microsoft Word or similar programs, as
embedded formatting information will cause reporting, display, and HTML tag issues within the editor.
For additional assistance, refer to the Rich Text Editor Detailed Instructions section on page 62 of this
manual.

Frugiain e
Catalog Description *
Please use upper and lower case. This is the program description that will appear in the College Catalog.

Transfer Program

I I A VT (inherited font) [l (inherited size)

Select block type

Mission and Curriculum m

Vocational

Program Prerequisites

Proposed Four-Semester
Curriculum Sequence

Program Block
Definitions

Attach Files

Codes
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Date Selector

To select a date either use the Calendar Icon or you can type in the date using the format M/D/Year.

Main . Codes

Last updated by Demo Client Admin on 2/16/2016 at 12:48 PM

Co-Contributor
Entry of Special Dates

b Board Approval Date "7|

Qriginator Admin, Demo Client D

When you click on the icon a popup of a calendar will appear, use the left and right arrows, next to the
month’s name, to browse for another month.

February 2016

Mo Tu We Th

1 2 3 4 5 &
¥ 8 9 10 11]12]13

14 15:16: 17 18 19 20

21 22 23 24 25 26 27
28 29 2 2 - 3
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Course Block Definitions

Courses and other requirements are added to the program in Course Blocks that define the requirements of the
program. You may add as many course blocks as needed, according to your institution or department’s
requirements for program planning. Examples of Course Blocks might include "Semester 1" and "Semester 2," or
"Required Courses" and "Elective Courses." To add a Course Block to the program, click the Add New Item button.

Status: Draft Remaining Launch Requirements: 3 Launch Delete Draft

Main ﬁ Course Block Definitions

- ; Course Block Definitions 2 Add New ltem
Co-Contributor

There are no course block definitions to display

Description

Program Outcomes

Course Block Definitions

Enter the Course Block Definition (for example, required courses, electives, community involvement prerequisites,
etc.). You have the option to enter Block Headers and Block Footers for additional information (grade
requirements, number of units required, etc.). Headers and footers only appear on reports.
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Status: Draft
Main
Co-Contributor

Desaription

Program Oufcomes

Course Block Definitions

Attached Files

Course Block Definitions

Course Block Definitions

Course Block Definition

Remaining Launch Requirement:

Launch

Delete Draft

A
Header
g
Footer
A

) Override Default Unit Caleulations

Unit Min

Unit Max
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To Edit Program Courses click on the button.

New Program: It is warm, CERT

Status: Draft Remaining Launch Requirements: 1 Launch Delete Draft

7l Course Block Definitions

Last updated by nonadmin User on 2/17/2016 at 1:47 PM

Course Block Definitions LTIV SETEN © Add New ltem
Course Block Definition 1 a x

Program Courses 7 Edit Program Courses

There are no program courses to display

Co-Contributor

Description

Program Outcomes

Course Block

Definitions Course Block Definition 2

Attach Files

Program Courses »1 Edit Program Courses

There are no program courses to display

CCCCO Entry

Click on the Add New Item button to add a course.

Main Course Block Definitions

-
Program Courses 0 Show Details  [ERLRVE S

Co-Contributor

There are no program courses to display

Description

Program Outcomes

Course Block Definitions
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Use the dropdown menu or type in the first few letters of the item you are searching for. When you select a
specific subject before you open the course drop down, the course dropdown will be filtered to only show courses
for that selected subject. If the requirement is not a course, enter that information in the Non-Course
Requirements text area. The Condition drop down selector need only be used if an “or” situation or a “nesting”
situation applies, otherwise it is already implied that an “and” statement exists between entries. The Condition
drop down menu allows you to specify if the course must be taken as well as (using “and”) or instead of (using
“or”) the next requirement to be entered.

If a course is offered at variable units, you can also specify the range that will meet this requirement in the Units
Low and Units High. If this requisite has any special circumstances (such as a grade requirement, approval of an
advisor, etc.), add a number or symbol in the Exception Identifier, and describe the circumstances in the Exception
text box. Click Save to add the course. When all information is entered click Save.

ET] . Course Blocks

o Client Admin on 2/16/2016 at 12:48 PM

Co-Contributor

Description Subject
Learning Outcomes Course
(PLOs) n
Course Blocks
MNon-Course Requirements
Codes
Condition
Unit Range
Units Low
Units High

Exception Identifier

Exception
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The below screen shot is an example of what will appear when you have added a few Program Courses into a
specific course block. To edit a course, click on the blue bar. Use the up and down arrows on the right of the blue
bars to reorder. Clicking on the red “X” will delete the requirement. You will be asked to confirm your decision to
delete this item. Once all of the requirements have been entered for that course block, click the Done button

;3] Course Blocks

Last updated by Demo Client Admin on 2, 016 at 3:43 PM

Co-Contributor

Program Courses ¥ show Details

B AJ-112 - Introduction to Evidence 3.00 *Active* a

Description

(X

Learning Outcomes Subject: AJ - Administration of Justice
(PLOs)

B ACCTG-030 - QuickBooks 3.00 *Draft*

C Block:
curse Blocks n

Subject: ACCTG - Accounting

Min Units 0 MaxUnits 0

Once you have selected Done on the detail screen you will be brought back to the overview of the Course Blocks.

Course Blocks

Last updated by Demo Client Admin on 2, 016 at 3:43 PM

Course Block Definitions ¥ Show Details

Co-Contributor

Descriptiol B Course block definition
Learning Outcomes 1 Edit Program Courses
(PLOs) . .
AJ-112 - Intreduction te Evidence 3.00 *Active™
Course Blocks o Subject: AJ - Administration of Justice

ACCTG-030 - QuickBooks 3.00 Draft”
Subject: ACCTG - Accounting

B Course Block 2

Program Courses

There are no program courses to display
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Outcome Mapping

When you check the box indicating that this Course is required in Outcome map then the outcomes for
this specific course will show up as options on the Program Learning Outcomes page to be mapped to
PLO’s and ILO’s (depending on your institution).

Main
Ev3 Course Blocks

Last updated by Non-admin User on 2/2/2016 at 1:.07 PM

Co-Contributor
Program Courses

Description Subject

Course Blocks Course

Program Goals and )
Qutcomes MNon-Course Requirements

Program Review and
Assessment O Course is Required in Outcome maD-

Format Condition

Relation fo Other NYU Unit Range
Programs 9
Units Low
Required Uploads
Units High

Codes and Dates

Exception Identifier

Exception
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Once you have clicked the Done button on the detail screen, you will be brought back to the overview of the
course blocks.

Main Course Block Definitions

Course Block Definitions 7BV ST ) Add New ltem

Co-Contnbutor

Description

AH-13 - Renaissance to Mid-19th Century 3.00 *Active*
Subject: AH - Art History
and

Program Outcomes

Course Block Definitions

ACCT-12345 - frosted animal crackers 0.00 *Draft*
Subject: ACCT - Accounting

Attached Files

. n
Codes B Course Block Definitions 9 x

Override Default Unit Calculations: trus
«| Edit Program Courses

There are no program courses to display
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Program Student Learning Outcomes

To add an Outcome click on the Add New Item button.

Remaining Launch Reguirements: 5 | Launch | Delete Draft
\

Main 7]l Learning Outcomes (PLOs)

Last updated by Demo Client Admin on 2/16/2016 at 12:48 PM

Qutcomes [VE I o COll ) Add New Outcome M

Co-Contributor

h Requirement: This list requires 3 minimum of 2 items

Description

Learning Outcomes
(PLOs)

There are no outcomes to display

Enter the Outcome and Assessment in the appropriate textboxes. Check the Institutional Outcomes that this aligns
with this program. Check all that apply. Click Save.

Main o2 Learning Outcomes (PLOs)

Last updated by Demo Client Admin on 2/16/2016 at 12:48 PM

Co-Contributor
Outcomes

Description £/ Launch Requi

ment: This list requires a minimum of 2 items

Qutcome *

Learning Qutcomes
(PLOS)

Course Blocks

Codes
Assessment *

This program aligns to the following Institutional Outcomes (check all that apply): ,

) Communication: The student will demonstrate effective communication, appropriate to the audience and purpose.

[ Inquiry and Reasoning: The student will critically evaluate information to interpret ideas and solve problems,

) Information Competency: The student will utilize information from a variety of sources and make an informed decision and take
action.

|_J Social Responsibility: The student will demonstrate effective interpersonal skills with people of diverse backgrounds and effectively
function in group decision making.

[ Personal Development: The student will demonstrate growth and self-management to promote life-long learning and personal well-
being.
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Multi Select Lists

You may need to scroll down to find the item you are looking for or type the first few letters of your
search criteria in the search box to filter and shorten the available list. Click the checkbox next to each
applicable item. Select as many names as necessary. If you check the Show Selected box you will see
only the entries you have selected. Click Clear All to start over with your selections.

s Co-Contributor
Co-Contributor
| l* ") Show selected  Clear All |

a

Description ) Admin, Demo Client (admin@yale-nus.edu.sg)

|| Tester, Articulation Specialist (test15@governet.net) ‘

Learning Outcomes
(PLOs)

|_J Tester, Curriculum Committee Chair (testd@govemnet.net)

[[] Tester, Curriculum Committee Member 1 {test5@gaovernet.net)
Course Blocks . )
[[] Tester, Curriculum Committee Member 2 (testé@governet.net)

Codes [[] Tester, Curriculum Specialist (test3@governet.net)

|_| Tester, Distance Education Coordinator (testd@governet.net)

[7] Tastar Divicinn Currculum Cammittea Chair itect? Manvarnet natl
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Attached Files

In the Attach Files section, you may attach files for additional documentation or support of your
proposal. Use the Select... button to find files, and then press Upload Files to attach them.

Status: Draft Lsunch ||  Delete Drsft

Program Diescription

Program Requirements: Choose select 1o browss for files. After reviewing your choices press Uploed Flles 1o grtach the files to this record

Select.. _
Attachments

Program Planning There are mo attachments to display. Press Select to browse for files to attach to this record

Program Learming
Dutcomes

Codes/Dates

Attached Files
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Show/Hide

Select the “Other” checkbox

pR—

11
Remaining Launch Reguirements: 9 l Launch ” Dizlete Draft

Miain e Format

Last updated by MYU Admin on 2/12/2016 at 1215 PM

Co-Caontributor
Additional information about various formats as defined by NYSED can be found hers:
Format Definit

Description

Check all that apply

Evening: All requirements for the award must be offered during vening study.

Weekend: All requirements for the award must be offered during weekend study.

Evening/Weekend: All requirements for the award must be offered during 2 combinzstion of gvening and weskend study.
Program Geals and ) Day Addition: For programs having EVEMIMNG, WEEKEND, or EVENING,/WEEKEND formats. indicates that all requirements for the award
Outrames can also be completed during traditional daytime study.

Mot Full-Time: The program cannoet be completed on a full-time basis, e.g. an associste degree that cannot be completed within two
academic years. Such programs are not eligible for TAP payments to students.
1 Accelerated: The program is offered in an accelerated curricular pattern which provides for early completion. Semester hour
requirements in Commissioner's Regulations for instruction and supplemsntary assignments apply.
) Standard Addition: For programs having |ndepsndent, Distance Education, External, OR Accelerated formats, indicates that all
requiremnents for the award can also be completad in a standard, traditional format
Relation tm Other NYL = Bilingual: Instruction is given in English and in another language. By pragram completion, students are proficient in both languagss. This
Programs _ is notintended 1o be used to identify programs in foreign language study.

Language Other Than English: The program is tsught in a language other than English.

Distance Education: 50% or more of the course requirements for the award can be completed through study delivered by distance
education. Mote: This includes Hybrid, Asynchronous, Symchronous, and Blended courses.
L Traditionak All requirements for program can be completed in 3 full-time day schedule.

Course Blocks

Program Raview and
Assessment

Required Uploads

Codes and Dates

| have checked all possible options from abowve that apply to this program. * n

When you select the Other checkbox you will see this additional text area requesting you to Explain
what that other is.

EarTTt requirements in Commissioner’'s Regulations for instruction and supplementary assignments apply.
m Standard Addition: For programs having Independent. Distance Education, Sxternal, OR Acceleratsd formats, indicates that all

requirements for the award can also be completed in a standard, traditional format.
Relation to Other NYLU an Bilingual: Instruction iz given in English and in another language. By program completion, students are proficient in both languages. This
Programs is not intended to be used to identify programs in foreign language study.

Language Other Than English: The program is taught in a language other than English.

Distance Education: 50% or more of the course requirements for the award can be completed through study delivered by distance
education. Mote: This includes Hybrid, Asynchronous, Symchronous, and Blended courses.

Traditional: All requirements for program can be completed in 3 full-time day schedule.

Required Uploads

Codes and Dates

# Other

Please explain. *

—

| have checked all possible options from above that apply to this program. * '
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Blue/Underline

The blue/underlined wordings are links to more information concerning the section you are working on.
When you click the link a new page will open in a new tab.

Program Need

l

Last updated by Mew Client Admin on 5/LL72015 at 2:34 P

Curricuium Guide .
L0 Narrative summary of need. including sources. *

Descriplion

Program Need

Advisory Committes

o Mo shet oF collens's 5
hitpsorrast wa Qo esdempl oy msntdata
bt o careerbridge wa gon

tipcy oo bils gow foch
Potential career progression, including job titles and employment opportunities including wage data. Need studies or indication of
need from employers should support new and emerging occupations not covered by standard forecasts or data. *

Workioad Impact

Ripple Effect

Altpch Fles
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Reports

Reports show a summary of any proposal, in any status. There are three ways to access reports, and they are
identical for all course and program proposals. At this time, there are no reports for packages. Each type of
proposal has slightly different report options, but the process of accessing them is the same. Each report will open
in a new tab within your internet browser.

In the Search screen, click the page icon in the Reports column. You will have to click on the icon again to close it.

® My Courses ect:A v | | Draft.In Review v | | Ti se # Search | w
My Institution :

Status v Created On
AENR1-UC 0707 AENR1-UC 0707 - Computer Recitation Q InReview 1/22/2016 _ )
DESL1-GC 9034 DESL1-GC 9034 - ESL Skills 4 0 In Review 1/22/2016
ARTS1-UC 2116 Art today € InReview 2/2/2016 2

A menu will appear with the report options. Select the report you wish to view.

= My Courses ’ w | | Draft In Review [N o # Search |
My Institution

last refresh; 02/03/2016 10:17:16

Created On
ARTHI-UC 2216 History Q InReview 2/2/2016 4
. | Course Outline
ARTS1-UC 2116 Art today © In Review 2/ =
| Impact
ARTS1-UC 2116 Art today @ Draft 2B Al Fields

When in the proposal itself, click the page icon under the orange proposal name.

@dtatus: In Review View Proposal History

Impact

Fiid Main
Course Outline .
Last updated by Non-admin User on 2, 016 at 10:21 AM

All Fields

Course Prefix*  |Test-A

If a proposal has been launched or approved, clicking the proposal name in the search results will present this
screen. Select the report you wish to view from the buttons at the top of the screen.
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Course Reports

All Fields

An All Fields report shows all the fields and information in the proposal.

Main

Course Prefix TestB

Course Number ZZ15

Course Title History

Rationale for Proposing New Course

rationale

Catalog Description
This is the descripion for History.

Proposed Effective Date

Year 2015

First Semester Intended to Offer Wintzr

( Co-Contributor

Co-Contributor

|C&DDntriertnr

Units/Hours

Minimum Credits 2,00

Maximum Credits 5.00

Unit Increment 2,00

Lecture Credits

Lab Credits

Fer _regulabbm_ eacf) course must have a minimum of 750 minwfes of insfrucional fime per credit
Mote that a confact howr is based on 2 S0 minute hour

( Lecture and/or Lab Content

Course Lecture Content (Use outline format)

Course lecture

Course Lab Content [Use outline format)

( Student Learning Outcomes

Upon completion of this course, the student should be able to:
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Comparison

A Comparison report shows all the fields in the proposal, with changes between this proposal and the most recent
active version of the course highlighted. Information removed will be highlighted pink, with a strikethrough the

words, while new information will be highlighted green and italicized.

Main

Course Discipline ARTH!-LIC

Course Prefix

Course Number 5404

Course Title Seminar in At History

Rationale for Proposing Changes to Course

ffuis is fhe rafonale

Brief Summary of Proposed Chanpges

Catalog Description

This semipss provides the opporiunity for intensve study of a narmowty focused topic. The course schedule for
the semesier indicates the speoific subject, which is chosen from the previous year's art hisiony course topics.

Proposed Effective Date of Changes

Year

First Semester Intended to Offer Winfzr

Impact

An Impact report shows the courses for which this course is a requisite, and programs that include this course.

Proposal Impact Report

BUSNA-UC 0174 - Budgetary Process
“Mew Course™

Course Requisites
This couwrse is not being wsed a5 a reguisis for any courss

Programs
This course i5 incorporafed info e follovang programys)

1. Mew Program-Assoaiate in Ans "Orafi’ Publishing 1
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Course Outline

A Course Outline report shows a brief summary of the course.

I o= Cutline of Record First Date of Approval
Rewvision Approval
Clzt=

| BT
[st=
Efiectiee Term: Winter, 2018

1. Course Discipline and Mumbsr: ARTH-UC 2216
. Course Tite: History
. Linits:
Lecture Linits:
Lab Units:
. Catalog Description:

£ fu

e

This is the description for Histony.

. Instruction Methodology:
. Leciure Hours:
Lab Howrs:
Total Contzot Howrs: O
7. Grading: Graded
. Course Prereguisis:
. Course Coreguisie:
. Course Recommendation:
11. Repeatability:
. Transfer Status:
.Learning Ouicomes:
a.5Lo
. Course Lecture Content
Course leciure
. Course Lab Content
. Methods of Evaluation

3. Essays

£33 Lo

oL

E:l.l :;l:|

Critizal thinking example(s):

17 Texibooks
18, Assignments

Critical thinking example(s):

Gairaarabed cinc EA016 10-34953 Al
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Program Reports
All Fields

An All Fields report shows all the fields and information in the proposal.

I - All Fields Program
Report

Main

Program Information

Award Type M5 Master of Soience

DegreefCertificate Mame Master of Sciznes in Human Resource Management and Development

Department Leadership and Human Capital Management

Rationale for Proposing New Program

Educational and Career Ohjectives

Relationship tothe mis sion of the school and university

Froposed Effective Date

Year 2005

First Semester Intended to Offer Spring

Co-Contributor

Co-Contributor

Co-Contributor

Description

Catalog Description

Course Blocks

Course Block Definitions

Program Goals and Outcomes

Cutcomes

Program Review and Assessment

Description of Periodic Program Review and Assessment Plan
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Program Summary

The Program Summary shows a summary of the program.

PUBLISHING 1

ASS0CIATE INARTS

Frogram Learning Cutcomes
Upon suecessful completion of this program, stwdents will be able to:
1. Theywill be able 1o do this.
2. The student will b= able o writs this.

Degree Requirements:

ARTS1-UCE414  The Ars: Fhotography: The World Throwgh the Lens
of

BUSNT-LICD1T4 Budgstary Frooess

Gereratod orc 2FET016 10051213 Al

Comparison Report

For Program Amendment or Program Deactivation proposals, a Comparison Report will show all fields and
information in the proposal, with changes between this proposal and the most recent previous version of the

program highlighted. Information removed will be highlighted pink with a strike-through, and information added
will be highlighted green and italicized.

I - Al Fields Program
Report

Main

Program Information

Award Type G.C.:Graduatz Cenfics

Degree/Certificate Mame Gradustz Cerificstz in Peacsbuilding

Department GCenferfor Publishing
CenErr bl A

Rationale for Proposing Changes to Program

rahionals

Educational and Career Dhjectives

Educsbonsl

Relationship to the mission of the school and university
Relafionship

Proposed Effective Date

Year 2013

First Semester Intended to Offer Fall
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Approvals

To view pending approvals, click the Approvals button at the top of any page. If you have any approvals waiting for
you, there will be an orange box with a number in it attached to the Approvals button. The process is similar for all
proposal types. To view a pending approval, click on the proposal. The process is similar for all proposal types. The
standard user without administrative privileges will not be able to see the all approvals option. They will only be
able to see approvals for which they are the originator or the next member of the approval process.

'CurriCUNET | Cumicuium Approvals Create Proposal Search 'Nc’ld'.'.n'::le@
% g M -

» | Implementer

Organization

If you are the next user in the approval process, you will see this screen. If you wish to view the course, you can
select View Proposal. You may also view any available reports by clicking the name of the report. Use the Action
drop down menu to select the action you wish to take on the proposal, add any Comments (when you make a
comment it will become a permanent part of the comments once you click commit) and then click Commit. This
will move it to the next part of the approval process. If you reject the proposal, it will remove the proposal from
the system. If you request changes, it will send the proposal back to the originator. Once these changes have been
made, the proposal will return to the person who requested the changes.

The History shows what has happened in the approvals process for this proposal and who is next in line, the time
and date. It also shows the actions that have been taken on this proposal and are permanent history of comments.

Position Academic Director
Action SeleatCne + | df—

Comments

Action Date Step Step Type User Fullname Action Action Comment
Academic Director | Regquired % Pending
Academic Director  Regquired Pending

01/2272016 0251 PM Oniginator Required Launch Launch
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Make sure you see a confirmation message that will pop up on the screen to confirm that when you pressed
Commit, the action was received. You must press Close to continue to ensure this. This is a vital action. If you do
not see this popup, your action has not been saved, and you must perform your action again.

Your comments and action have been saved

m
q Close to continue

TTVISIOT

To implement the course and add it to the college’s offerings, the last user in the approval process (or an
administrator) must select Implement from the action menu. Select the Publish date (the date the course will
become active) by clicking on the Calendar Icon. Add any comments and click Commit.

View Course Proposa Course Qutline Impact All Fields

Pasition Class Scheduler
Action |Se|ect Cne 'h
Publish date  [7/9/2015 o

Comments

P

q Commit |

You must confirm the final action by clicking Activate. This is a vital action. If you do not see this popup, your
action has not been saved, and you must perform your action again.

Confirm Publish

Are you sure you want to publish this proposal on 1252016 7

ﬂ Activate Cancel
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Rich Text Editor Detailed Instructions

The Rich Text Editor within the CurricUNET system provides several tools to help you format your information.
Unfortunately, copying and pasting an outline straight from Microsoft Word or a similar program will NOT provide
a properly formatted outline. There are a few ways to create an outline that will be properly formatted. Please
note that the Rich Text Editors do not currently support tables or charts.

If pasting a paragraph of text (as you might for a Course Description) into the Rich Text Editor, you must paste it as
plain text. On a Windows based computer, type Ctrl+Shift+V, or right click on your mouse, and select Paste as
Plain Text. If you do not do this, hidden formatting tags will interfere with the internal tools of the editor and
cause problems with reports.

An outline or list requires additional changes.

| I G VRN (inherited font) Rl (inherited size) [ vy ® +

Select block type v | oo M **
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Creating An Outline Within The Rich Text Editor

The best way to produce a properly formatted outline is directly in the Rich Text Editor. You may enter your line
headings as you see fit, or use the built-in list tools. The left button creates a bulleted list, and the right button
creates a numbered list. Use the indent tools to create levels within the list. The button on the left (in the indent
tools) will create an indent and the right side button will remove the indentation.

=

| 3 Al VIV (inherited font) Kl (inherited size) [ v ¥ v

Select block ty'pe v - v Bl

« Level One
o Level Two List Tools
= Level Three
s Level Three, B
= Level Four
« Level One, B
o Level Two

Below is an example of a bulleted list with several levels of indentation:

: 0 A VPPl (inherited font) [Rll (inherited size) [

Select block type o = ABC

« Level One
o Level Two
= Level Three
= Level Three, B
= Level Four
» Level One, B
o Level Two
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And an example of a numbered list with several levels of indentation:

| N G DU (inherited font) Rl (inherited size) [

Select block type v oo [ B

1. Level One
a. Level Two
i. Level Three
ii. Level Three, B
A. Level Four
2. Level One, B
a. Level| Two

If you choose to not use the list tools because you would prefer to specify your own level beginning designations,
you may do so as well, using the indentation tools as needed.

=

I S AR VT (inherited font) R4l (inherited size) [B4

paragraph v fave i Bl

I. Level One
A, Level Two
1. Level Three
2. Level Three, B
a. Level Four
II. Level One, B

A. Level Two
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Creating an Outline in Microsoft Word, Notepad, or a PDF Reader

If you wish to use Microsoft Word or a similar program to create the initial outline, you must follow several steps
to produce a properly formatted outline or text.

If you use Microsoft Word, or a similar program, you must first copy the outline into a program such as Notepad,
which will strip out the internal formatting within the text, or as a PDF file.

Create your outline

As an example, here is a course outline created in Microsoft Word. After your outline is created, you may either
copy the file to Notepad or save it as a PDF.

MATH 190 Course Revision (5-14-14) [Compatibility Mode] - Microsoft Word
References Mailings Review View

—

)

10 - A A A

T 7. A

44 T 4aBpCel MaBbCc aaBbce AaBbCe AaBbC |AaBbC| AaBbCe A) AaBl A) AaBl AaBbCc AaBbCcl AaBb
:é' Sy - _' Emphasis THeadingl THeading2 THeading3 THeading4 |MTHeading 5| THeadingé 7Heading7 THeadingd T MNormal Strong Subti

Font Paragraph Styles

Iv. Course Content
A. Limits and Derivatives
The Tangent and Velocity Problems
The Limit of a Function
Calculating Limits Using the Limit Laws
Continuity
Limits at Infinity; Horizontal Asymptotes
Derivatives and Rates of Change
The Derivative as a Function
ifferentiation Rules
Derivatives of Polynomials and Exponential Functions
The Product and Quotient Rules
Derivatives of Trigonometric Functions
Differentiation of Inverse Functions
The Chain Rule
Implicit Differentiation
Derivatives of Logarithmic Functions
Rates of Change in the Natural and Social Sciences
9. Related Rates
10. Hyperbolic Functions
C. Applications of Differentiation
Maximum and Minimum Values
The Mean Value Theorem
How Derivatives Affect the Shapeof a Graph
Indeterminant Forms and L"Hospital’s Rule
Summary of Curve Sketching
Optimization Problems
Antiderivatives
D. Integrals
1. Areas and Total Distance
2. The Definite Integral and the Riemann Sum
3. The Fundamental Theorem of Calculus
4. Indefinite Integrals and the Net Change Theorem
5. The SubstitutionRule
E. Integrals
Areas Between Two Curves
Volumes
Volumes by Cylindrical Shells
Average Values of a Function

@
PAG U R LR S0 W

Ao DR W

WM
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Copy to Notepad

Copy the outline into Notepad (or a similar plain text writing program), which will strip out formatting. (You could
also begin in Notepad and compose your outline within that program).

ter

B J U -abe x, x°
e

Emphasis

THeadingl 7 Heading2 0Heading3 THeading4 THeading5 T Headings T Heading

"] Untitled - Notepad

File

Edit Format View Help

_#wmi—‘mm-bwru!—‘cwmm#wm»—‘ﬁg\cmwmm#wm!—‘mwmm-hwrul—‘)—

Limits and Derivatives

The Tangent and velocity Problems

The Limit of a Function

Calculating Limits Using the Limit Laws
continuity

Limits at Infinity; Horizontal Asymptotes
Derivatives and Rates of Change

The perivative as a Function
pifferentiation Rules

Derivatives of Polynomials and Exponential Functions
The product and quotient rRules

perivatives of Trigonometric Functions
rifferentiation of Inverse Functions
The_chain Rule

Implicit pifferentiation

Derivatives of Logarithmic Functions

rates of change in the watural and social sciences
related Rates

Hyperbolic Functions

applications of pifferentiation

Maximum and Minimum values

The Mean value Theorem

How Derivatives affect the shape of a Graph
Indeterminant Forms and L'Hospital’s Rule
Summary of Curve Sketching

optimization Problems

Antiderivatives

Integrals

Areas and Total Distance

The pefinite Integral and the Riemann sum
The Fundamental Theorem of Calculus
Indefinite Integrals and the net Change Theorem
The substitution Rule

Integrals

Areas Between Two Curves

volumes

volumes by Cylindrical shells

Average values of a Function
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Save as a PDF

Please note that with this method, using a Sans Serif Font (such as Helvetica or Arial) tends to provide the best
results. Using a Serif Font such as Times New Roman or Georgia is possible, but may require some additional
proofreading to make sure that all spaces and letters copied correctly.

You can save your Word files as a PDF. On Microsoft 2010 and newer, do this by clicking File and Save As.

IFERCE: 0N T30 Cou hevesen 5111 [Compainiy Mok | Werasoh Woed T o

AaBbCc | AsBbCC AaBbCel

MBACC AABSCe AaBbCc AsBBCc nambca | A

AsBUCel AgBbCC

1. Neurolegical and Orthopedic Nursing

nd physiology

3 Case Management
' Delegation
5. Pan

on ofthe nursing process and the Systems Developmental Stress model as it relates 1o

Physioloy

2. Commor ds of the elderly

3 Assessmy |, intrapersonal, develop changes and stress
factors

1 Assessment of cult

s Medication use and m

6.  Casemanagement along the illness-wellness continuum.

Application ofthe nursing proce
individuals experien

dthe Systems Developmental Stress Model as it relates to
perception, coordination and mobility

1o e

Disorders of the eye and ear

D. Application ofthe nursing process and the Systems Developmental Stress Model for individuals
I

Enter/Edit the File name, then use the Save As Type dropdown menu to select PDF, and click Save.

T T TITTITT
(W] Save As =
@vvlﬂ » Libraries » Documents » ol
Organize + Mew folder B= - l@
Deskt: - -
B Desicop Documents library i NI ———
B Downloads Includes: 2 locations e i
= Recent Places -
MName Date modified Type Size
4l Libraries Cyberlink 4/11/2014 7:24 PM File folder
| Documents Visual Studio 2005 8/15/2014 3:07 AM  File folder
o) Music . Visual Studic 2008 8/15/2014 3:11 AM  File folder
[E] Pictures = . Visual Studic 2010 8/29/2014 2:55 PM  File folder
B videos . Visual Studio 2013 11/21/2014 213 PM  File folder
m Here is a bunch of text in several appeara...  7/13/2015 9:36 AM Adobe Acrobat D... 241 KB
1M Computer @ How much does font matter 7/13/201510:12 AM  Adobe Acrobat D... 311 KB
ﬁh Network
File name:  ADM 251 Course Revision (3-18-13) -
Save as type: [PDF _ 7
Authors: RHC Tags: Add atag Title: Itermn Number:
Optimize for: @ Standard (publishing
enline and printing)
) Minimumn size [¥] Open file after publishing
(publishing online}
& s Tools * save | | Cancel
EN Patient/ Family needs
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You will now be able to open this file in your PDF reader (such as Adobe Acrobat or Adobe Reader).

You can also scan a hard copy of a document to get to this point, but be sure to Save it as a text PDF file, not an
image.

[0 751 oo v ¥ — [ EEE——
File Edit View Window Hel *
Dow |8 2aRem|@@ x| =®iw- | HEl e w|d Toots | F&Sign | Comment
Iy, ©ourse vonrent Signin
» Export POF
A. Introduction to Gerontological, Neurological and Orthopedic Nursing. ounis
1. Assessment S
2. Anatomy and physiology AR et
3. Case Management A
4. Delegation Mitiooh Mo -
5 Pa il] zg;:-_é.;.:z Test in Englishil/S.)
B. Application of the nursing process and the Systems Developmental Stress model as it relates to Lot
the elderly chient: R
1L Physiological changes related to aging + Send Files
2: Common responses and needs of the elderly L ere e
3. Assessment of biological, interpersonal, intrapersonal, developmental changes and stress
factors.
4. Assessment of cultural variables.
5: Medication use and misuse.
6 Case management along the illness-wellness continuum. 1

C. Application of the nursing process and the Systems Developmental Stress Model as it relates to
mndividuals experiencing disruption in perception, coordination and mobility:

Neurological and orthopedic trauma

Seizure disorders

Cerebrovascular disorders

Inflammatory and infectious disorders

Neurological and orthopedic degenerative disorders

Neurolooical autoimmune nroceggeg

SR R
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Using the RTE Tools

Copy the text from Notepad or a PDF reader and paste it into the Rich Text Editor.

Proofread carefully to make sure that there are not any unnecessary line breaks copied over and that all spaces
and characters copied correctly.

To create indented levels, select the end of the last line before the indentation, and press Enter on your keyboard.
Select the end of the last line of the indentation, and press Enter again. This will create a new block of text. You
MUST add these additional hard returns to indent text.

| S AR V- (inherited font) Rl (inherited size) &g

Select block type oo = ¥ ml

Limits and Derivatives

The Tangent and Velocity Problems

The Limit of a Function

Calculating Limits Using the Limit Laws

Continuity

Limits at Infinity; Horizontal Asymptotes

Derivatives and Rates of Change

The Derivative as a Function

Differentiation Rules

Derivatives of Polynomials and Exponential Functicns
The Product and Quotient Rules

Derivatives of Trigonometric Functions
Differentiation of Inverse Functions -

»

[ B = (W, T ORI Y P

L I S VT (inherited font) i v
¥ | or

Paragraph =

A, Limits and Derivatives

3

1 The Tangent and Velocity Problems

2 The Limit of a Function

3. Calculating Limits Using the Limit Lawsl_
4,  Continuity
5
5}
7

Derivatives and Rates of Change
The Derivative as a Function

B. Differentiation Rules

1. Derivatives of Polynomials and Exponential Functions
The Product and Quotient Rules -
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Click within the block to be indented, and click the “Indent” formatting influence on the Rich Text Editor. To indent
a second level, click the button once. For a third level, click twice, etc. Do this for each level.

| I A VT (inherited font) Rl (inherited size) &g

Paragraph

A, Limits and Derivatives

2

The Tangent and Velocity Problems

The Limit of a Function

Calculating Limits Using the Limiﬂ Laws ummm
Continuity

Derivatives and Rates of Change
The Derivative as a Function

b LT W B R P R N P

B. Differentiation Rules

1. Derivatives of Polynomials and Exponential Functions
2. The Product and Quotient Rules -
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Creating an Outline using HTML

The third way to create a properly formatted outline requires HTML skills. If you have the HTML skills to write your
outline in this method, click the HTML button.

Select block type = "

This will change the view of the Rich Text Editor. Enter the HTML in this field, and then click Ok.

Raw Html

<ol style="list-style-type: upper-alpha” = <li= Limits and Derivatives </i> <gl style="list-style-type: decimal”> <li>The Tangent and
Velocity Problems </li= <li=The Limit of a Function=/li= <li>Calculating Limits Using the Limit Laws</li> <|i= Continuity </li= <li=Limits at
Infinity; Horizontal Asymptotes</li= <li> Derivatives and Rates of Change</li> <|i>The Derivative as a Function</li> </gl=
<|i=Differentiation Rules</li> <gl style="list-style-type: decimal” > <]i= Derivatives of Polynomials and Exponential Functions</li= <li=The
Product and Quotient Rules </li> <]i=Derivatives of Trigonometric Functions </li= <|i=Differentiation of Inverse Functions</li= <li=The
Chain Rule </li> <li=Implicit Differentiation </li> <|i> Derivatives of Logarithmic Functions</li> <|i>Rates of Change in the Natural and
Social Sciences < /li» <|i>» Related Rates </li> <li=Hyperbolic Functions</li> </ol> <li> Applications of Differentiation</li> <gl style="list-
style-type: decimal™> <|i> Maximum and Minimum Values </li> <]i>The Mean Value Theorem«/li> <|i>How Derivatives Affect the Shape
of a Graph</li» <li> Forms and L'Hospital's Rule </li> <|i=Summary of Curve Sketching</li> <li> Optimization

Problems -:{I|>-:I|>An s fli» < /gl> <|i=Integrals </li> <ol style="list-style-type: decimal”» <]i=Areas and Total Distance</li»
<|i=The Definite Integral and the Riemann sum </li= <li»The Fundamental Theorem of Calculus </li> <li>Indefinite Integrals and the Mat
Change Theorem</li> <|i>The Substitution Rule</li> </gl> <|i>Integrals </li> <gl style="list-style-type: decimal"> <|i» Areas Between
Two Curves</li» <|i>Valumes </li= <]i=Volumes by Cylindrical Shells</li> <i> Average Values of a Function </li» </gl> «:jg__l_>|

e

m Cancel

If done correctly, this will produce an outline in the Rich Text Editor.
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Packages

Packages are used by some institutions for approving multiple proposals at a time. Users with access to
this feature can submit multiple courses at a time, or submit courses along with their proposed program
so that they can all be approved together.

Before creating a Package you will need to make sure that all of the courses/programs that you will be
adding to the package are in “draft” status. If you are creating a new course/program then create that
first, before creating the package, and then leave that course/program in “draft” without launching it.

|”

To create a Package you will use the same process as for courses and programs. Select “Create Proposa
from the top of the Meta screen. Scroll down to the Package proposal types and select with type of
action your package needs to take. Options may include to create a New, Modification, or Deactivation
Package.

Create Proposal Search WorldWide @

 CurricUNET
. MEA

te the proposal if it is no longer needed. Once all required fields are supplied and you're satisfied with its contents, the proposal may be

under reivew, changes to a proposal are only allowed when requested by a reviewer.

To create a proposal, follow the steps below.

Proposal Type

Select 3 proposal type A

Program

Deactivate Program

y Program

Package

New Course + Modify Program Package

New Course + New Program Package 2
e
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The Subject you select in Step 2 of the Creation screens will determine which people this package will go
to in the Approval Process. Package Title is the name you are giving this particular package, and catalog
description is a summary of what changes or new items that package will contain.

proposal if it is no

w, changes to a prop

To create a proposal, follow the steps below.
Minimum Requirements

- . i f the fi N,
2. Complete Minimum Requirements il sutiall ofithe ks below
Subject”

Package Title”

Catalog Description”
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Once inside the Package screen you will see the information you already entered on the Cover page. You
will have two other pages. One for adding Courses and one for adding Programs. Both the Course and
Program pages function similarly. These are multi-select lists that allow users to check the items you
need. Users can either scroll up and down the list with the scroll bar on ther right side of the list, or just
start typing the item you are looking for in the search box. The list will filter according to what you type
while you are typing. Users are able to make multiple selections on both the Course and Program pages
if necessary. After you have made selections and saved the pages select “Launch” from the upper right
corner, just as you would for any other proposal, to launch this Package into the Approval Process.

Ve A T —— o
e

Status: Draft Launch Delete Draft

Cover Courses

Originated Courses
Courses

Show selected  Clear All

Programs | AENR1-UC 0707 - Computer Recitation 02/22/2016 i
“mMaedify Course™
| AENR1-UC 1234 - Test 02/24/2016
**New Course™
| ANTH1-UC 5009 - Amenican Culture 02/19/2016

“Modify Course*™*

After pressing launch make sure to select “OK” on the confirmation pop up.

T

Status: Draft Launch Delste Draft

Covk: Cover

Courses Package Title test
Subject * MGFX1-GC - Advanced Digital Application n
Programs Originator * | Admin, NYU n

Brief Description of Course Set and/or Program
test

Are you sure? x

Are you sure that you want to perform this action?

Cancel
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