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Instructional Assistant, Language Labs

Professional

Instructional Assistant, Learning Assistance Professional
Instructional Assistant, Life Sciences Laboratory Professional
Instructional Assistant, Mathematics Professional
Instructional Assistant, Media Labs Professional
Instructional Assistant, Police Academy Professional
Instructional Assistant, CRC Lompoc Valley Center Technical
Instructional Assistant, Ceramics/Sculpture Studio Professional
Instructional Associate-Computer Resource Citr. Technical
Job Placement Career Services Program Assistant Technical
Laboratory Assistant Business Skills Technical
Laboratory Assistant English Technical
Laboratory Assistant Language Arts Technical
Laboratory Assistant Leamning Assistance Program Technical
Laboratory Assistant Mathematics Technical
Laboratory Assistant I-CRC Technical
Lead Groundskeeper Services
Lead Library/Multi-Media Services Technician Technical
Learning Assistance Assessment Technician Professional
Learning Outcomes Analyst Technical
Library/Multi-Media Service Technician Technical
Maintenance Repair Worker I Services
Maintenance Repair Worker 11 Services
Maintenance Repair Worker 111 Services
Maintenance Specialist-Carpenter Crafts |
Maintenance Specialist-Electrician Crafts
Maintenance Specialist-Painter Crafts
Maintenance Specialist-Plumber Crafts
Media Production Assistant/Photographic Technical
Multimedia Services Technician Technical
Office Services Assistant I Clerical
Office Services Assistant 11 Clerical
Office Services Technician I Clerical
Office Services Technician II (Off-Campus Programs) Clerical
Office Services Technician I - EOPS/CARE/CalWORKSs Clerical
Outreach/Program Specialist English as a Second Language Professional |
Payroll Technician Fiscal
Police Support Services Coordinator Technical
Police Support Services Technician Clerical
Programmer 1 Technical
Programmer 11 Technical
Programmer/Analyst Technical
Public Affairs & Publications Assistant Clerical
Public Affairs & Publications Technician Clerical
Public Safety Program Technician Technical
Public/Sports Information Specialist Professional
Research Information Technician Technical
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Scholarship & Veterans Affairs Technician Technical
Senior Accounting Specialist Professional
Senior Institutional Research & Planning Analyst Professional
Shipping & Receiving Clerk (Bookstore) Clerical
Shipping & Receiving Clerk (Plant Services) Clerical
Skilled Carpenter/Maintenance Craftsman Crafts
Technician I (Bookstore) Fiscal
Telecommunication Tech. Support Specialist Technical
Testing Specialist Technical
Transcript Evaluator Technical
Transfer & Job Placement/Career Services Tech. Technical
Tutorial Center Technician Technical
University Transfer Center (UTC) Technician Technical
Web Services Coordinator Technical
Women’s Athletic Equipment Manager/Custodian Services:

1.1.1  When either or both of the current confidential payroll officer incumbents leave, the
position vacated shall be included in the Classified Bargaining Unit.

1.1.2  Less Than 20-Hour Position
The classified employee working sixteen (16) hours or more per week in the following
positions shall be the only bargaining unit employee working less than 20 hours:

One 18-hour Laboratory Assistant (Learning Assistance Program)

This employee shall not be entitled to any additional compensation as a result of being
included in the bargaining unit, nor will the employee be entitled to health and welfare
benefits.

1.2 Positions Excluded From the Bargaining Unit

1.2.1  Certificated academic positions and current management positions and such other
management positions as may be created by the Board of Trustees.

1.2.2  Supervisory Positions:
Supervisor, Custodial Services (Day)
Supervisor, Custodial Services (Evening)
Supervisor, Landscape
Supervisor, Maintenance
Supervisor, Purchasing Agent

And such other supervisory positions as may be created by the Board of Trustees.

1.2.3  Confidential Positions:
Administrative Assistant to the Superintendent/President and the Board of
Trustees
Academic Services Coordinator, office of the Associate Superintendent/Vice President,
Academic Affairs
Assistant Coordinator, Recruitment Services
Budget Analyst
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1.2.4

1.2.5

Coordinator, Collective Bargaining and Diversity

Coordinator, Classification/Compensation & Leave of Absence Administration

Coordinator, Recruitment Services

Executive Secretary I, Office of Superintendent/President

Executive Secretary III to the Associate Superintendent/Vice President,
Administrative Services

Human Resources Assistant

Technical Services Specialist (Human Resources)

Payroll Officer

And such other confidential positions as may be created by the Board of Trustees. All
disputes will be submitted to Public Employment Relations Board (PERB).

Other Positions Excluded:

Employees who are not part of the classified service as defined by the Education Code.
Example: As defined by Allan Hancock College Salary Schedule (SS-80) for
Substitutes & Short-Term Employees including but not limited to:

Auxiliary programs corporation employees

Bookstore employees

AHC Foundation employees

Recipients employed under government job training programs
Student Workers

All other new regular classified positions created by the district which are not
management, certificated (academic), supervisory, confidential, or less than 20 hours,
shall be assigned to the bargaining unit. All disputes will be submitted to Public
Employment Relations Board (PERB).

The CSEA in turn, recognizes the College District Board of Trustees as the duly elected
representatives of the people and agrees to negotiate exclusively with the District Board of
Trustees or designated representative through the provisions of Government Code Section
3540, et seq.

Article 1 page 5
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ARTICLE 2

NO DISCRIMINATION

Discrimination Prohibited: No employee in the bargaining unit shall in any way be favored

or discriminated against in wages, hours, or other terms and conditions of employment
because of his/her political opinion or affiliations, union affiliation, ethnic group
identification, race, color, religion, gender, nationa origin, ancestry, age, disability, medical
condition, status as a military veteran, marita status, sexual orientation, or any other legally
protected category.
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31

3.2

33

34

35

3.6

ARTICLE 3

MANAGEMENT RIGHTSAND RESPONSIBILITIES

The Board, on its own behalf and on behalf of the electors of the district, hereby retains and
reserves unto itself, without limitation, all powers, rights, authority, duties, and
responsibilities conferred upon and vested in it by the laws and Constitution of the State of
Cdlifornia, and of the United States, including, but without limiting the generality of the
foregoing, the right:

311 The executive management organization and administrative control of the district
and its properties and facilities, and the activities of its employees;

312 To direct the work of its employees, determine the time and hours of operations
and determine the kinds and levels of servicesto be provided and the methods
and means of providing those services including entering into contracts with
private vendors for services. (Reference: Appendix A, Side Letter of Agreement
Regarding Food Services.)

313 To hire all employees, and, subject to the provisions of law, to determine their
gualifications and the conditions for their continued employment, discipline,
dismissal or demotion; and to promote, assign, and transfer al such employees;

314 To establish educational policies, goals and objectives; to insure the rights and
educational opportunities of students; to determine staffing patterns; to determine
the number and kinds of personnel required in order to maintain the efficiency of
district operations; and

315 To build, move or modify facilities; establish budget procedures and determine
budgetary allocation; determine the methods of raising revenue; and take action
on any matter in the event of an emergency.

The exercise of the foregoing powers, rights, authority, duties, and responsibilities by the
Board, the adoption of policies, rules, regulations and practices in furtherance thereof, and
the use of judgment and discretion in connection therewith shall be limited only by the
specific and express terms of this agreement and then only to the extent such specific and
express terms hereof are in conformance with the Congtitution and laws of the State of
California and the Constitution and laws of the United States.

The exercise of the foregoing rights of the Board shall not be subject to review or
determination through the provisions of the grievance procedure, Article 7.

Thedistrict retains its right to amend, modify or rescind policies and practicesreferred to in
this article in case of emergency. For purposes of this article emergency shall include
disasters resulting from storms, flood, fire or other calamitous events which affect the
health, safety, convenience and welfare of the public or college.

Each employee will keep the office of human resources advised of the employee's current
home address and home telephone number.

Contracting Out

36.1 Personal services contracting for all services currently or customarily performed
by classified school employees to achieve cost savings is permissible, unless
otherwise prohibited, when all the following conditions are met:
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36.11

3.6.1.2

3.6.1.3

36.14

3.6.15

3.6.1.6

The governing board or contracting agency clearly demonstrates that
the proposed contract will result in actual overal cost savingsto the
community college district, provided that:

36111 In comparing costs, there shall be included the
community college district's additional cost of
providing the same service as proposed by a
contractor. These additional costs shal include the
salaries and benefits of additional staff that would be
needed and the cost of additional space, equipment,
and materials needed to perform the function.

3.6.1.12 In comparing costs, there shall not be included the
community college district's indirect overhead costs
unless these costs can be attributed solely to the
function in gquestion and would not exist if that
function was not performed by the community
college didtrict. Indirect overhead costs shall mean
the pro rata share of existing administrative salaries
and benefits, rent, equipment costs, utilities, and
materials.

3.6.1.13 In comparing costs, there shall be included in the
cost of a contractor providing a service any
continuing community college district costs that
would be directly associated with the contracted
function. These continuing community college
district costs shall include, but not be limited to,
those for inspection, supervision, and monitoring.

Proposals to contract out work shall not be approved solely on the
basis that savings will result from lower contractor pay rates or
benefits. Proposalsto contract out work shall be eligible for
approval if the contractor’ swages are at the industry's level and do
not undercut community college district pay rates.

The contract does not cause the displacement of community college
district employees. The term "displacement” includes layoff,
demotion, involuntary transfer to a new classification, involuntary
transfer to a new location requiring a change of residence, and time
base reductions. Displacement does not include changes in shifts or
days off, nor does it include reassignment to other positions within
the same classification and general location or employment with the
contractor, so long as wages and benefits are comparable to those
paid by the Allan Hancock College Joint Community College
District.

The savings shall be large enough to ensure that they will not be
eliminated by private sector and community college district cost
fluctuations that could normally be expected during the contracting
period.

The amount of savings clearly justifies the size and duration of the
contracting agreement.

The contract is awarded through a publicized, competitive bidding
process.
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3.6.2

3.6.1.7

3.6.1.8

3.6.1.9

3.6.1.10

The contract includes specific provisions pertaining to the
qualifications of the staff that will perform the work under the
contract, as well as assurance that the contractor's hiring practices
meet applicable nondiscrimination standards.

The potentia for future economic risk to the community college
district from potential contractor rate increasesis minimal.

The contract iswith afirm. A "firm" means a corporation, limited
liability corporation, partnership, nonprofit organization, or sole
proprietorship.

The potential economic advantage of contracting is not outweighed
by the public'sinterest in having a particular function performed
directly by the community college district.

Notwithstanding any other provision of this section, personal services contracting
shall also be permissible when any of the following conditions can be met:

3.6.21

3.6.2.2

3.6.2.3

3.6.24

3.6.25

The contract is for new community college district functions and the
Legidature has specifically mandated or authorized the performance
of the work by independent contractors.

The services contracted are not avail able within community college
districts, cannot be performed satisfactorily by community college
district employees, or are of such ahighly specialized or technical
nature that the necessary expert knowledge, experience, and ability
are not available through the community college district.

The services are incidental to a contract for the purchase or lease of
rea or personal property. Contracts under this criterion, known as
"service agreements,” shall include, but not be limited to, agreements
to service or maintain office equipment or computers that are leased
or rented.

The policy, administrative, or legal goals and purposes of the
community college district cannot be accomplished through the
utilization of persons selected pursuant to the regular or ordinary
hiring process. Contracts are permissible under this criterion to
protect against a conflict of interest or to ensure independent and
unbiased findings in cases where thereis aclear need for a different,
outside perspective. These contracts shall include, but not be limited
to, obtaining expert witnessesin litigation.

The nature of the work is such that the criteriafor emergency
appointments apply. "Emergency appointment” means an
appointment made for a period not to exceed 60 working days either
during an actual emergency to prevent the stoppage of public
business or because of the limited duration of the work. The method
of selection and the qualification standards for an emergency
employee shall be determined by the community college district.

The frequency of appointment, length of employment, and the
circumstances appropriate for the appointment of firms or
individuals under emergency appointments shall be restricted so asto
prevent the use of emergency appointments to circumvent the regular
or ordinary hiring process.
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3.6.3

3.6.4

3.6.2.6

3.6.2.7

The contractor will provide equipment, materias, facilities, or
support services that could not feasibly be provided by the
community college district in the location where the services areto
be performed.

The services are of such an urgent, temporary, or occasional nature
that the delay incumbent in their implementation under the
community college district's regular or ordinary hiring process would
frustrate their very purpose.

This section is not applicable to contracts entered into before January 1, 2003.

If Education Code Section 88003.1 is modified during the term of this contract,
the amended code shall supersede Section 3.6. If Education Code Section
88003.1 isrepealed, the entire Section 3.6 will be deleted from the agreement and
replaced with the following language (new 3.6 if law is repealed):

364.1

Thedistrict agreesthat it will meet and negotiate with CSEA before
deciding to contract out work normally and customarily performed
by bargaining unit employees if contracting out would displace a
classified employee.
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4.1

4.2

4.3

4.4

ARTICLE 4

ASSOCIATION RIGHTS

Bulletin Boards and Mail Boxes: CSEA shall have the right to use without charge the bulletin
board space provided for communication with bargaining unit employees at work sites. Prior
to any change in the location of abulletin board or the installation of a new bulletin board, the
district will meet with CSEA. CSEA is authorized to place CSEA communicationsin college
mailboxes for distribution to bargaining unit employees. Any material to be posted must be
dated and must identify the Association as the source of the material. A copy of any materia
for genera distribution to CSEA bargaining unit employees will be provided to the director

of human resources.

Mail System: The district authorizes the association to place CSEA communications in the
college internal mail system for distribution to bargaining unit employees. A copy of any
material for general distribution to CSEA bargaining unit employees will be provided to the
director of human resources at time of distribution.

4.2.1 CSEA Allan Hancock College Chapter 251 and its representatives have the right to
use the district email system for association purposes; to send and receive emails both
internally and externally. This shall include the right to send email communications
to all employees, aslong as such use does not interfere with the college business
purpose of email or the work production of any college employee.

4.2.2 Employees have the right to use the district email system to communicate with each
other or the association and its representatives. Employees shall not attempt to access
unauthorized data or break into any district or non-district system, or to degrade the
performance of the communications systems or deprive authorized personnel of
resources or access to district systems.

4.2.3 Personal use of the electronic communications system will be governed by Board
Policy 8990 and by Administrative Procedure 8990.1 to be attached as Appendix E.

Documents: Prior to each monthly meeting of the board of trustees, CSEA chapter president,
labor representative, and chapter grievance chair, will each be provided with a copy of the
agendafor the current meeting which will include a copy of the minutes of the previous
meeting, if available, and a copy of the monthly warrants including backup materials and
excluding confidential communications. The district agrees to provide to CSEA, upon
request, a copy of the tentative budget, publication budget, and public hearing budget, and
similar documents which are available for handout to the public without charge to CSEA.

The district agreesto provide to CSEA, upon request, two copies of other college produced
documents, excluding confidential communications, which can reasonably be expected to
have an impact on the implementation and administration of this agreement at no cost to the
chapter.

CSEA Conference: The digtrict agreesto provide five (5) days of release time without loss of
regular salary, to two CSEA appointed delegates to attend CSEA annual conference. CSEA
shall provide sixty (60) calendar days advance written notice to the district designating the
delegates to be released.
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4.5

4.6

4.7

4.8

4.9

4.10

411

4.12

4.13

4.14

Chapter Mesting: The district agrees to provide bargaining unit employees who are assigned
to work the evening shift release time each calendar month to attend regular monthly chapter
meetings (one hour duration) if such time does not adversely affect the normal working
operations of the department. The released time shall not exceed one hour per month, one
half hour of which is chargeable to break time. The supervisor must be given at least one
week advance notification. CSEA shall be given reasonable release time for ratification of
this agreement.

Notice of CSEA Executive Board Members. CSEA will provide the district (director, human
resources) with alist of CSEA, Chapter 251 executive board members,_including job
stewards, in the month of January of each year. If achangeis made, the district will be
advised in writing of such change.

Didtribution of Contract: Within forty-five (45) days after the execution of this contract, the
district shall post the Agreement and/or Amendments to the Agreement on the AHC Internet
and intranet and provide hard copies to the CSEA Executive Board Members, new
employees, and to bargaining unit employees upon request.

Facility Use: The district authorizes CSEA Chapter 251 to use college classroom facilities at
no charge unless extra cost isincurred for reasonable and lawful purposes at times other than
normal working hours and hours of student instruction as long as CSEA submits the proper
facility use form to the district and receives district approval.

Equipment Use: The District authorizes CSEA to use college office and duplicating
equipment as long as the use of such equipment does not interfere with student instruction or
work production, and CSEA pays the cost of materials and supplies associated with
equipment use.

Telephone: The digtrict authorizes CSEA to use district telephones (excluding fax machines)
so long as calls are placed only to college work sites and that use of tel ephone equipment
does not interfere with the college business purposes of tel ephone equipment or the work
production of any bargaining unit employee. Long distance telephone calls will not be made
from district telephones unless circumstances make a call essential, and in such cases the call
will be logged in advance with the district administrative services office which will bill
CSEA for the cost.

CSEA shall have the right of access at reasonable times to areas in which employees work.

Thedistrict shall provide CSEA the name, classification, and work location of al new
employees prior to their first day on the job or as soon as possible thereafter but no later than
one month after the first day on the job.

The Chapter 251 President or other Chapter 251 officers shall have reasonabl e release time
for processing or resolving grievances or other district/CSEA labor relations mattersin
accordance with the provisions of Article 8, Subsection 8.3.

CSEA agreesthat all chapter business shall be conducted at other than the regular working
hours of bargaining unit employees, except as set forth below. CSEA business may be
conducted during a bargaining unit employee’ s rest breaks not to interfere with college
business or theinstructional program. The district will provide CSEA chapter executive board
members up to atotal of five hours per week of release time to conduct CSEA Chapter 251
business during the life of this agreement, provided no more than one hour is used by any
member during any single work day. Release timeisonly cumulative from one month to the
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4.15

4.16

next month. Release time, when used, must be taken during the final hour of the executive
officer’ s assigned shift unless an exception is approved by the lowest-level administrator who
isin the employee’ s chain of command.

4.14.1  CSEA Chapter 251 businessis defined as meetings with district administrators
and/or supervisors regarding employer-employee relations as well as with
bargaining unit employees regarding the terms and conditions of employment
covered by the agreement between the district and CSEA Chapter 251.

4.14.2  The chapter officer shall notify hisher immediate supervisor as much in advance as
possible. If the chapter officer will be meeting with another bargaining unit
employee, he/she shall notify that employee'simmediate supervisor as much in
advance as possible.

4.14.3  If dueto an emergency, determined by the immediate supervisor, an adequate level
of service cannot be maintained in the absence of either the chapter officer or the
bargaining unit employee, CSEA business will be conducted at another time.

4.14.4  Itisnot theintent of this section 4.14 to waive any part of Ed Code Section 88210.

Committee Membership: CSEA will make all appointments of classified employeesin the
bargaining unit to serve as CSEA representative on the following committees:

o Basic Skills Advisory Committee (2 — one from the Math Center and one from the
Writing Center)

Bookstore Commission (1)

Budget Advisory Committee (2)

Calendar Committee (1)

Safety, Hazardous Materials SEM'S Committee (2)
Facilities Advisory Committee (2)

Planning Committee (3)

President’ s Advisory Council (1)

Research Advisory Committee (1)

Staff Benefits Advisory Committee (3)

Equal Employment Opportunity Committee (2)
Human Resources Development Committee (2)
Matriculation Committee (2)

Student Complaint Committee (1)

Technology Advisory Committee (2)

University Transfer Center Advisory Committee (2)

e © 6 o 66 o o o o o o o o o o

No classified employee of the bargaining unit shall serve on more than two committees
during any fiscal year period except where the CSEA president is mandated to attend. This
restriction does not apply if the employee serves on hig’her own time rather than district time.

The district will provide CSEA with the ability to print, at their request, a personnel roster
giving home address and phone number (unless restricted by the bargaining unit employee),
the name, job title, principal department, step and range, hours worked per week, and number
of months worked per year® of al employees of the bargaining unit.

! Contingent upon Information Technology writing a program to generate this report.
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4.17

4.18

CSEA may provide materials regarding services to be distributed to new employees during
their district orientation.

CSEA Hour: Twice ayear, the district agrees the association shall be granted no more than
one hour for the purpose of an informational meeting for al bargaining unit employees so
long asit is not disruptive to campus operations. CSEA shall be responsible for notifying the
human resources director of the time and date of the meeting.
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51

5.2

5.3

54

ARTICLES

ORGANIZATIONAL SECURITY

Effective January 1, 2001, if requested by CSEA, classified bargaining unit employees shall
join the California School Employees Association or pay the organization afair share services
fee, as required by Government Code Section 3546.

CSEA Members: The district will deduct from the pay of bargaining unit members who are
members of CSEA and pay to the association the normal and regular monthly association
membership dues as voluntarily authorized in writing by the employee on the appropriate
digtrict form, subject to the following conditions:

5.2.1 Such deduction shall be made only upon the submission of adistrict approved form
on aduly executed and revocabl e authorization by the employee.

5.22 Thedistrict shall not be obligated to put into effect any new, changed, or
discontinued deduction until the pay period commencing fifteen (15) working days or
more after such submission.

5.2.3 Anemployeeisrequired to maintain hisor her membership in good standing for the
duration of this agreement. The employee may terminate his or her obligation to the
employee organization and convert to service fee status within a period of 30 days
following the expiration of the agreement.

Service Fee Payers. For employees who do not submit the form referenced in Section 5.2.1, the
digtrict pursuant to Education Code 88167 (b), will make an involuntary deduction of a service
fee and pay it to the association within 30 days.

5.3.1 A payroll deduction authorization form shall not be required for such deductions.

5.3.2 Any employee may pay service fees directly to CSEA in lieu of payroll deductions.
The employee shall be responsible to provide the district proof of said payment.

Religious Objection: Any employee who isamember of averified religious body whose
traditional tenets or teachings include objectionsto joining or financially supporting
employee organizations shall not be required to support CSEA; except that such employee
shall berequired, in lieu of a service feg, to pay sums equal to such service fee either to a
nonreligious, non labor organization, charitable fund exempt from taxation under Section
501(c)(3) of Title 26 of the Internal Revenue Code, chosen by the employee from the
following list:

X3

8

Allan Hancock College Foundation
United Way of the Central Coast

PCPA Foundation

Local chapter of the American Red Cross
American Cancer Society

American Lung Association

Tri-counties Blood Bank

X3

%

X3

%

X3

8

X3

%

X3

%

X3

8
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54.1

54.2

543

Either CSEA or the district may require that proof of such payments be made on an
annual basisto the district as a condition of continued exemption from the
requirement of financial support to the recognized employee organization.

The California School Employees Association and its Allan Hancock College
Chapter #251 agree to save and hold harmless the district from al claims, demands,
suits or any other action arising as aresult of the enforcement of Article Five of the
agreement and agree to assume the defense upon request of the district in connection
with any legal proceedings under this article.

The district shall promptly notify CSEA of any and all legal actions against this
provision and CSEA shall have the exclusive right to decide what, if any, legal
actions should be attempted in defense of this provision.
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ARTICLE 6

EMPLOYEE RIGHTS

6.1 Personnel Files:

6.1.1

6.1.2

6.1.3

6.14

The officia personnel file of each bargaining employee shall be maintained in the
district's human resources office.

Employees shall be provided with copies of any derogatory written material

twenty (20) workdays beforeit is placed in the employee's officia personnel file.
An employeeis entitled to respond to derogatory material within the twenty (20)
workdays. The written response shall be attached to the material. Information of a
derogatory nature, except material mentioned in 6.1.3, shall not be entered or filed
unless and until the employee is given notice and an opportunity to review and
comment thereon. Within the twenty (20) working days, an employee and/or union
representative may request, in writing, a meeting with the director, human
resources, regarding the derogatory material.

An employee may use up to one (1) hour of duty time to prepare a response to
derogatory material, scheduled with the approval of the immediate supervisor.

Bargaining unit employees shall receive reasonable rel ease time to examine the
contents of higher official personnel file. Such material is not to include ratings,
reports, or records which (1) were obtained prior to the employment of the person
involved, (2) were prepared by identifiable examination committee members, or (3)
were obtained in connection with a promotional examination, and any other
materials excluded by federal or state law. A bargaining unit employee upon
request may receive without charge one copy of any document in the official
personnel file per year.

All personnel files shall be kept in confidence and shall be available for inspection
only to other authorized employees of the district and the Board of Trustees when
actually necessary in the proper administration of the district's affairs or the
supervision of the employee. The district shall keep alog of the persons with the
exception of the personnel administration who have examined a personnel file as
well as the date such examinations were made. Such log and the employee's
personnel file shall be available for examination by the employee or his’/her CSEA
representative if authorized in writing by the employee. Thelog shall be
maintained in the employee's personnel file.
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